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. AJIEUCKUH

O06 yTBepXIeHUU AJIMAHHACTPAaTUBHOIO  perjamMeHTa
AnMunucTpanun AJIEHCKOTO CEJIbCOBETA AJIEHCKOTO
paiiloHa ANTaKkCKOro Kpast 0 NPEAOCTABICHUIO

MyHUIUNaabHOM  ycayru «MHbopmarimonHoe odecrieueHue
rpaXJaH H KOPUAUYECKHUX JHUI HAa OCHOBE JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®denepanyi U IpPYrux
APXUBHBIX JIOKYMEHTOB)

PykoBozacTBysics @enepanbHbiM 3aKk0HOM OT 06 okTs0pst 2003 roga Ne 131-D3 «O06
oOIIMX MPUHIMIIAX OpraHU3alluid MECTHOTO caMoympasiieHus B Poccuiickoit @enepanmm»
1 YCTaBOM MYHHUIMIIAJIBHOTO 00pa3oBaHUsl AJIEWCKUI CelbCOBET AJIEHCKOro panoHa
AJITaICKOTO Kpasi, TOCTAaHOBI A IO :

1. VTBepauTh mnpwiaraemMblii AJMHHUCTPATUBHBIA pETJIaMEHT AJIMUHUCTpaALUU
AJIECKOro celbcoBeTa AJIEUCKOro palioHa AJNTaWCKOTO Kpas IO MPEIOCTABICHUIO
MyHULMOanbHON yeinyru « HbopmMalinoHHOe 00eceueHe TPakKIaH U OPUANUYECKUX JTUIT
Ha OCHOBE JOKYMEHTOB ApXUBHOTo (oHna Poccuiickoir depepaunu U APYyrux apXUBHBIX
JTIOKYMEHTOB.

2. Ilpu3HaTh yTpaTUBIIMM CHJIY [OCTAaHOBJIEHUE AJIMHUHHUCTpAluu AJEHCKOro
cenbcoBeTa Aueiickoro paitona Anraiickoro kpas ot 21.04.2020 Ne 10 «O06 yTBepkaeHun
AJIMUHUCTPATUBHOIO perjiaMeHTa AIMUHUCTpALUU AJIEHCKOTO CEIbCOBETa  AJICHCKOTO
pailioHa AunTaiickoro Kpas [0 MPEAOCTABICHUIO MYHHIUITAIBHON YCIIYyTH
«MuadpopmanronHoe obOecrieueHre TpaXKaaH ¥ IOPUINYECKUX JIUI] HA OCHOBE JIOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepariu u Ipyrux apXuBHBIX TOKYMEHTOB)

3. OOHapoaoBaTh JaHHOE IOCTAHOBJIEHUE B YCTAHOBJICHHOM TMOpSJIKE U Ha
opUIIMAIBHOM caiiTe agMuHUCTpauu Aneiickoro paiona: http://www.aladm.ru/.

4. KoHTpoJib 32 UCTIOTHEHUEM HACTOSIIIIETO MTOCTAHOBJICHUS OCTABJISIO 32 COOOM.

I'maBa cenbcoBera A.A. Cepena
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ot 12.05.2021 Ne 14



AIMUHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABICHUA MYHHUIMIIAJIbHON YCIAYIH

«ndopmaunonHoe odecnevyeHne rpakIaH U WPUINYECKHUX JIUIl HA OCHOBE
AOKYMEHTOB ApXxuBHOT0 (poHaa Poccuiickoii @egepannu U APyrux apXuBHbIX
TOKYMEHTOB»

. O01Me moJ10KeHust

1.1. [IpegMeT aIMUHUCTPATUBHOTO PErJIaMEHTA.

AJIMUHHCTPAaTUBHBII  PErJaMEHT MPEAOCTaBICHUS MYHULHUIAIBHON  YCIyTH
«upopmanrionHoe obecrieyeHne rpakaaH U IPUINIECKUX JHI Ha OCHOBE JOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepanuu U Apyrux apXWBHBIX JOKYMEHTOBY (Haiee —
«AIIMUHUCTPAaTUBHBIA pErjiaMeHT») pa3paboTaH B IEMSIX MOBBIIIEHUS KayecTBa
MH()OPMAIIMOHHOTO  00ECHEUYEeHHs] PETPOCIEKTUBHOM JOKYMEHTHOM HH(OpManuen
(U3UYECKUX U FOPUINYECKUX JIMII.

AJMUHUCTPATUBHBIA  pErJIaMEHT ONpEIENIeT CpPOKH, TpeOOBaHMs, YCIOBHS
IPEIOCTABIICHUS U TMOCJIENOBATEIbHOCTD JIEUCTBUHN (aAMMHUCTPATUBHBIX MPOLENYp) MpH
OCYULIECTBJIECHUH ITOJJTHOMOYMUH 110 OKa3aHUIO JAHHON MYHHULIUITAJILHOM YCIIYTH, B TOM YHCIIE
yepe3  KpaeBo€  aBTOHOMHOE  yupexaeHue  «MHOroQpyHKIMOHANIbHBIA  LIEHTP
IIPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIYT ANTaiickoro kpas» (Janee —
«MHOro)YHKIMOHAIIBHBIA LEHTP»)!, B DIEKTPOHHON (OpME C HCIOIb30BAHUEM
dbenepanbHON  rocyaapcTBEHHONW HWHGOpPMAIMOHHOW cucTeMbl «EmuHbIi  mopTtan
rOCyJ1apCTBEHHBIX 151 MYHULIMTAIBHBIX yCIyT (pyHKIMI)» (manee —
«EIUHBIA TOPTal TOCYJapCTBEHHBIX W MYyHHIMOAIBHBIX ycIyr ((QyHKImii)»)? B
MH()OPMAIIMOHHO-KOMMYHUKAIIMOHHOW  ceTh  WHTepHeT ¢  COOJI0JIeHHEM  HOpM
3akoHoAaTenbcTBa Poccuiickorn Denepannu 0 3alIUTE NMEPCOHAIBHBIX JTAHHBIX, a4 TAKKE
MOPSIIOK U (POPMBI KOHTPOJIS 32 UCIIOJTHEHUEM aIMUHUCTPATUBHOTO PErjaMeHTa, OPsI0K
nocyneOHoro (BHeCyleOHOro) OOKaJIOBaHUWSI 3asiBUTENIEM pEIIeHUH U JeUCTBUHU
(6e3nelicTBUSA) AOIMUHHMCTpAIMKU _AJICHCKOTO celabcoBeTa (majee — «aJIMHHUCTPAITUS
AJECKOTo CeNbCOoBETay), MPEIOCTABISIONIEr0 MyHUIUNIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUUA aJIMUHHMCTpanny AJIEVCKOTO CEJIbCOBETA, NPEIOCTABISIOIIEr0 MYHULUIAIBHYIO
yCIIyTy, Ju00 MYHHUIMIIAJBHOTO CIYXKAaIlero MNpu MpPeJOCTaBICHUH MYHULUNAIbHON
YCIIYTH.

NudopmarmonHoe obecrieueHre TpaxaaH U IOPUIUIECKUX JIMI[ BKIIIOYAET B CeOs
WCIIOJIHEHHE MOCTYNAKIUX B aJAMHUHUCTPAUIO AJIEHCKOTO CEJIbCOBETA COLMAIBHO-
MPABOBBIX 3aIlPOCOB, CBA3aHHBIX C COLMAJIBHOM 3allMTOM POCCUMCKUX TpPaKIaH,
MpeAyCMaTPUBAOIIEH HMX TEHCUOHHOE OO0ecredYeHue, a TaKKe IOJyYeHHUE JIbIoT U
KOMIIGHCAIIMM M TEMaTUYECKUX 3alpoCOB O MPEJOCTABICHUH HHGOpPMALMK  TI0
OTIpENICJICHHOM MpobIieMe, TeMe, COOBITHIO, (PaKTy (Janee — «3ampocy).

1.2. Onucanue 3asiBUTEIIEH.

! npu ycnoBuM Hanuums 3aKIIOYEHHOTO COTVIANIEHHS O B3aUMOJEHCTBUHM MEXKTy MHOrO(QYHKIMOHATLHBIM LEHTPOM H
MYHHUIOUTAJIbHBIM apXUBOM;

2 NpenocTaBiIeHME MyHUIMNANBHON yciayru  «MH(pOpManuoHHOE O00ECreYeHne TpakIaH M HOPHAMYECKUX  JIHIL
Ha OCHOBE JOKyMEHTOB ApxuBHOro (hoHma Poccuiickoit denepanyun n APYrux apXuUBHBIX JOKYMEHTOB) OCYILIECTBIISCTCS B
NIEKTPOHHOH (popMe MK HANMYNY PETUCTPALINHN 3asBUTEN HA EQMHOM mopTane rocyIapcTBEHHBIX 1 MYHUIIMIAIBHBIX YCIIyT
(pynkumii), a Takxke crienuaIbHOW KHONKK «Ilomy4nTh yeayry».



[Tony4arenaMu MyHULIMITAJIBHOM YCIyTH (Aajiee — «3asBUTEIN) SIBISIOTCA:

poccuiickue rpa)xaane, THOCTPAHHbIE TpakJaHe U Jula 0e3 rpaXk1aHCTBa;

IOpUIMYECKUE JHIAa (32 MCKJIIOYEHHEM TOCYIapCTBEHHBIX OpPraHOB M UX
TEPPUTOPHUANIBHBIX OPIaHOB, OPTraHOB T'OCYJAPCTBEHHBIX BHEOIOXKETHBIX (OHIOB U HX
TEPPUTOPUANIBHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYHpaBJCHUs), OOLIECTBEHHbIE
00BbEeTUHEHUS,

B cnydgae nuuHoro ooOpamenus nub6o oOpamieHus udepes MODIl 3asBieHue u
HEOOXOUMBbIE TOKYMEHTHI TAaKXKE MOTYT MPEACTABUTH IOPUANUYECKUE U (PU3NIECKHE JINIIA,
MMEIOIIME MTPaBO B COOTBETCTBHUHU C 3aKOHOAAaTeNbcTBOM Poccuiickoit @enepannu 1ud0 B
CWJIy HAJEJEHUs HUX TIPaKIaHAMU B IMOPSAIAKE, YCTAHOBJIEHHOM 3aKOHOJATEJIbCTBOM
Poccuiickoli @enepanny, MOJHOMOYMSIMHM BBICTYNAaTh OT WMMEHH 3asBHUTENA (Hajiee —
«MPEICTABUTEIIN).

Il. CtanaapT npenocTaBjieHuss MyHUIUNAJIbHON yCIyTH

2.1. HauMeHOBaHNE MyHUIIUIIATBHOU YCIIYTH.

«MHpopmanonHoe obecrnieueHue TrpaXkaaH W IOPUAMYECKUX JIMI] HAa OCHOBE
OOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit @Penepanuu U JApYyrux apXHUBHBIX
JIOKYMEHTOB.

22. HanmeHnoBanue MYHUIIMIATBHOTO apxuBa, IIPENOCTABIISIOIIETO
MYHULUTNIATBHYIO YCIYTY.

[IpenocTaBieHne MYHULMIIAIBHOW YCIYTH OCYIIECTBISETCA AIMHHHUCTPALUMEN
ATENCKOro ceapcoBeTa.

[Ipouenypsl mpuema JOKYMEHTOB OT 3asBUTENs, PACCMOTPEHHUS] JOKYMEHTOB H
BbIJJaUM  pe3yibTaTa MPEJOCTABICHUS MYHHMIMNAIBHOW YCIYIHM  OCYIIECTBIISIFOTCS
JTOJKHOCTHBIMU JIMI[AMU (MYHULIMIIAIBHBIMU CITYXAIIUMHU) MYHULIMITAJIBHOTO apXUBa.

2.3. TpebGoBanust k MOPsAKY MHGPOPMHUPOBAHUS O MPEAOCTABICHUH MYHHLIMIAIBHON
YCITyTH.

2.3.1. Undopmarus 1o Bompocam MPEIOCTaBICHUS MYHHUIIMNAIBHONW YCIyTH
ABIIIETCS OTKPBITOM M OOIIEJOCTYHMHOM, MOXKET OBITh IOJy4€Ha 3asBUTENIEM JIMYHO
MOCPEACTBOM MUCHbMEHHOTO U (MJIM) YCTHOTO OOpalieHus], Yepe3 dJIEeKTPOHHYIO MOYTY, IO
TenedoHy I CIIPaBOK, Ha O(UIIMATIEHOM HHTEPHET-CaiTe MYHUITMIAIHHOTO 00pa30BaHUs
Anelickuii _paiioH, Ha HWH(POPMAIMOHHBIX CTEHJAX B MECTaX MpHUeMa 3asBUTEICH B
MYHUIIMOATBHOM apXuBe, B MHOroOQpyHKIMOHAIBHOM IEHTPE MpPH JMYHOM OOpallleHUr
3asBUTENAST M B  LEHTpe TeneOHHOTO  OOCHYXMBAaHMS, Ha HWHTEpPHET-cailTe
MHOroyHKIIMOHAILHOTO ~ LEHTpa, MNpU  HUCHoJib3oBaHMM  EauHoro  moprtana
rOCyJapCTBEHHBIX M MYHUIMNAIbHBIX yciIyr ((yHKuuil) B HUHPOPMALMOHHO -
TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT».

2.3.1.1. adpopmanusi 0 NpeaoCTaBICHUM MYHHUUMIAIBLHON yciuyru Ha EguHom
MopTaje rocy1apCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT ((PyHKIIMIA).

Ha EnuHom mnoprane rocyaapCTBEHHBIX M MYHHMIMNAIBHBIX YCIOYT ((QyHKIHIT)
pasMeniaercs cienyromas uHpopmanus:

1) mcyeprnbIBalONIMiA NMEPEUYCHb TOKYMEHTOB, HEOOXOAUMBIX AJIsi MPEIOCTaBICHUS
MYHHIIMIIAIBHONW YCIyTH, TpeOOBaHUS K O(POPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKKe




[EpEUYEeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb BIIPABE MPEJICTABUTh IO COOCTBEHHOU
WHUIIMATUBE;

2) KpyT 3asiBUTENEH;

3) cpok mpeaoCTaBICHUSI MyHUIIUTIAIBHON YCIIYTH;

4) pe3ynbTaThl NPEeIOCTaBICHUSI MYHULIMITAIbHON YCIYTH, MOPSAOK MPEACTABICHUS
JOKYMEHTA, SBJISIIOLIETOCs PE3y/IbTaTOM MPEA0CTABICHUS MYHUIIUIIAILHON YCIYTH;

5) pa3Mmep TOCyIapCTBEHHON TOILIMHBI, B3MMAaeMOW 3a MPEAOCTaBIICHUE
MYHULIMIIAIBHOUN YCIIyTH;

6) ucUepIbIBAIOIINNA NEPEUYEHb OCHOBAaHWM Il MPHUOCTAHOBJIEHUS WJIM OTKa3a B
MPEA0CTABIEHUN MyHULIMIIAJIbHOM YCIYTH;

7) o mpaBe 3asBUTEN Ha JaocyacOHoe (BHecyneOHoe) oOkajloBaHUE EHWCTBHMA
(Oe3neiicTBUSsl) W pelIeHUH, NPUHATBIX (OCYHIECTBISIEMBIX) B XOJ€ NPEIOCTaBICHUS
MYHULIMIAIBHOMN YCITyTH;

8) QopMmbl 3asBineHUN (yBEJOMJICHHMM, COOOIICHMI), HCIOJIb3yeMble MpHU
IIPENOCTABICHUN MyHULIMIIAJIbHOMW YCIIYTH.

Nudopmarnus Ha ExuHoM moprane TocylIapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT
(pyHKUMIT) O IOpsIIKE U CpOKaX MPEJOCTABICHUS MyHUIMIIATILHOM YCIYyTd Ha OCHOBaHUU
CBEICHMI, coJiepKaluxcs B ¢peaepanbHON roCcyJapCTBEHHON MH(POPMAIIMOHHOM cUCTEME
«DenepanbHbli  peeCTp TOCYNAPCTBEHHBIX W MYHULMINAIBHBIX YCayr (QyHKIuN)»,
IIPEIOCTABIIAETCS 3asIBUTEIIO OECIIATHO.

Joctyn k wuHboOpMamuu O CpoOKax M TOPSAOKE MPEJOCTaBICHHUS YCIYyTH
OCYULIECTBJIsIETCSl 0€3 BBINOJHEHUS 3asBUTENIEM KaKUX-TMOO TpeOOBaHUM, B TOM uucie 0e3
WCIIOJIb30BAaHUSI TPOrPAMMHOrO OO0ECHEYEeHMs, YCTAaHOBKA KOTOPOrO Ha TEXHUYECKUE
CpelcTBa 3asBUTENA TpPeOyeT 3aKIIOYEHHUs JMUEH3MOHHOIO WM WHOTO COTJIAIIeHUsS C
npaBooOjajaresieM MNpPOrpaMMHOrO OOecleyeHus, MpeayCMaTPUBAIOIIET0 B3MMaHUE
IJaThl, PETUCTPALMIO WM AaBTOPU3ALMIO 3asBUTENS WIM MNPEJOCTaBICHUE UM
MEPCOHANIbHBIX TAHHBIX.

232. CsBemeHust 0 MeCT€  HaxXOXXKIECHHS  MYHHIMIAILHOIO  apXWuBa,
MPEIOCTABIIAIOIIEI0 MYHUIUIAIBHYIO YCIYTy, rpaduke padOThl, MOYTOBOM aJpece U
ajzipecax 3JIEKTPOHHOM IMOYTHI Ul HamlpaBleHUs oOpaulleHuil, 0 TeaedOHHBIX HOMEepax
pa3MelieHbl Ha OQUIMAIbHOM HHTEPHET-CaliTe MYHHUIMIAIBLHOTO 00pa3oBaHus, Ha
nHOPMAllMOHHOM CTEHJEe B 3aje mpuema 3asBuTened, Ha Eaunom mnoprane
TOCYJapCTBEHHBIX M MYHUITMTAIBHBIX YCIyTr ((DyHKIMIT), a Takke B MPWIOKEHUU | K
AJMUHUCTPaTUBHOMY PETJIAMEHTY.

2.3.3. CBeneHust 0 MecTe HaxoxaeHUsT MHOro(yHKIIMOHAIBHOTO LEHTpa, rpaduke
paboThI, agpece 0pUIHATHLHOTO HHTEPHET-CaiTa, aipec dJIEKTPOHHON MOYThI, KOHTAKTHBIN
TeneoH 1eHTpa TeseOHHOro 00CTyKUBaHUS pa3MEILIal0TCs Ha MHPOPMAITMOHHOM CTEH/IC
aIMUHHACTPALIMU AJIEHCKOTO CEJIbCOBETA M B IMPUWIOKEHUH 2 K AJIMHHUCTPATUBHOMY
pErjiaMeHry.

2.3.4. Ilpu oOpameHnn 3asgBHUTENISS B AIMHHUCTPAIIMIO AJICHCKOTO CEIhCOBETA
NUCPMEHHO WJIM 4Yepe3 3JICKTPOHHYIO MOYTY 3a MOJydeHHEeM HH(pOpManuH (IMOTydeHUS
KOHCYJIbTAllMM) MO BONpOCaM MPENOCTABICHUS MYHULMUIIAJIBHON YCIyTd OTBET
HAIpAaBIIETCS B CPOK, HE mpeBblmatoniuii 30 1Hel co AHs perucTpanuy 00parieHus.

2.3.4.1. Tlo TenedoHy crenuaInuCcThl AAMUHUCTPAIIMN AJIEHCKOTO CETbCOBETA JAIOT
MCYEPIBIBAIOIIYI0 HH(POPMAIIUIO MO MPEAOCTABICHUIO MYHUIIUIATBHON YCIIYTH.




2.3.4.2. KoHCympTaMd MO  NPEIOCTABICHUIO  MYHULMIIAIBHOW  YCIyTH
OCYLIECTBIISIFOTCS CHELUAIACTAMU aIMUHUCTPAIMKU AJIEHCKOTO CEJIbCOBETA IPHU JINYHOM
oOpareHny B pabodee Bpems (Mpuiioxkenue 1).

2.3.4.3. KoHcynbTaluu IO  MOPEAOCTABICHUIO  MYHUIMIAIBHONW  YCIYTH
OCYLIECTBIISIOTCS 10 CJIEIYIOLIUM BOIIPOCAM:

1) mepeuHI0 JOKYMEHTOB, HEOOXOAMMBIX IJIsl IPEJOCTABICHUS MYHHMIMIIAIBbHOU
yCIIyTU, KOMIUIEKTHOCTH (JJOCTaTOYHOCTD) MPEACTABIECHHBIX JOKYMEHTOB;

2) WCTOYHUKOB TIIOJIyYEHUS JIOKYMEHTOB, HEOOXOIUMBIX JUIS TPEICTABICHHUS
MYHULIMIAIBHOUN YCIIYTH;

3) BpeMeHuU IpreMa U BbIJIa4l TOKYMEHTOB;

4) cpoKOB IIPENOCTABIEHUS MyHULIMIIATBHON YCIIYTH;

5) nopsika o0xanoBaHUs IEUCTBUN (0€3/1€MCTBUA) U PEIICHUN, OCYIIECTBISIEMbIX U
MPUHUMAEMBIX B XO/I€ MPEAOCTABICHNUS MyHULIUIIAIbHON YCIYTH.

6) UMHBIX BOIPOCOB, BXOJAIIMX B KOMIETCHIMIO aJMHHUCTpAlMU AJEHCKOro
CEJbCOBETA, MPEAOCTABIIIOIIETO MYHUIIUIIAIBHYIO YCIYTY.

2.3.4.4. 1lpu OCyIIECTBICHUH KOHCYJIBTUPOBAHMS CHELUAIMCTHl aIMUHUCTPALUU
Aneiickoro cenbcoBeTa 00s13aHbl NPEACTaBUTHCS (yKa3aThb (PaMHIINIO, WM, OTYECTBO,
JOJKHOCTH), B BEXKJIMBOM U KOPPEKTHOH opMe, TaKOHUYHO, IO CYILIECTBY JaTh OTBETHI HA
3aJIaHHBIE 3aIBUTEJIEM BOIIPOCHI.

2.3.4.5. Ecin nOCTaBJICHHBIE TPAXAAHUHOM BOIIPOCHI HE BXOJAT B KOMIIETEHLIHIO
aAMUHUCTpAMK _AJIEHCKOTO CEJIbCOBETa, CHEUUAINCT HHMOPMUPYET 3asBUTENS O
HEBO3MOKHOCTH IMPEICTABJICHUS CBEICHUN U Pa3bsCHAET €My MPAaBO 0OpAaTUTHCA B OPraH,
K KOMIETEHIIMH KOTOPOT0 OTHOCSITCS TOCTABJICHHBIE BOITPOCHI.

2.3.4.6. Ilpu npenocTaBieHU MYHULIUIIATBHON YCIYTH 3ampeliaercs TpeboBaTh OT
3asIBUTEJISI OCYIIECTBICHUS JNEUCTBUN, B TOM YHCJE COIJIACOBAaHUN, HEOOXOIUMBIX s
MOJIyYeHUS] MYHULMMAJIBHOM YCIYTM M CBSI3aHHBIX C OOpallleHHeM B HHbBIC
roCyJapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAMOYIIPABJICHHMS, OPTraHU3aLUH.

2.4. Pe3ynbTaT NpeOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH.

Pe3ynpTaToM MNpenoCTaBICHMs] MYHULMIAIBHOM YCIYIM SIBJISIETCS TOJYy4YEHHE
3asIBUTEIIEM:

UH(GOPMAILIMOHHBIX MTHCEM;

apXUBHBIX CIPABOK;

ApPXUBHBIX BBIITHCOK;

ApXUBHBIX KOIIW;

TEMaTUYECKUX NIEPEUHEN apXUBHBIX JOKYMEHTOB;

TEMaTUYECKUX MOJA00POK KOMHI apXUBHBIX JOKYMEHTOB;

TEMaTUYECKUX 0030pOB apXUBHBIX TOKYMEHTOB;

MMCbMEHHOTO YBEJOMIICHMSI O HaIlpaBJIEHUM 3alpoca Ha HCIOJHEHUE B JPYyroi
apXuB, OpraHU3aluIo;

NUCHbMEHHOTO YBEJIOMJICHUSI O HEOOXOAMMOCTH MPEIOCTaBICHUS JAOMOJIHUTEIbHBIX
CBEACHUM IS UCITOJTHEHHUS 3aIpoca;

MMCbMEHHOI0 OTBETA 00 OTCYTCTBHUHM 3alPALLNBAEMbIX CBEACHUM;

pEeKOMEHIalui O JabHEHIINX MyTAX MOMCKa He0OX0IuMOM nH(pOpMAaLINK;

MOTHUBUPOBAHHOI'O OTKa3a B MPEAOCTABICHUHA MyHULIMIIAIbHON YCIYTH.

2.5. Cpok nperocTaBiIeHUs! MyHULIMIAIBHON YCIIYTH.




[TocTynuBiKe B aAMUHUCTPALMIO AJIEHCKOTO CEIbCOBETA 3aIPOCHI MOIb30BaTEIEH
UCIIOJIHAKOTCSA B TedeHue 30 THel ¢ MOMEHTa PETUCTpaluy 3arpoca.

B ciyuae, ecnu 3anpammBaemast ”HGOpMalus He MOKET ObITh IPEOCTaBICHA B 3TOT
CPOK M3-3a HEOOXOAMMOCTH IPOBEJEHUSI MACIITAOHOI MOMCKOBOW pabOThI [0 KOMILIEKCY
apXUBHBIX JOKYMEHTOB, JIMOO 3ampoca JOMOJHUTEIbHBIX U YTOYHSIIOIIMX CBEACHUU Y
3asBUTENSA, CPOK MPEJOCTABICHUS MYHUIIUIIAIbHONW YCIYTH MOXET ObITh MPOJUIEH Ha 15
JTHEH.

3anpoc, He OTHOCAIIMIKCA K COCTaBY XPaHAILIUXCS B ApXUBE apXUBHBIX JOKYMEHTOB,
B TEUECHHUE 5 JTHEM C MOMEHTA €r0 PETHCTPALMHU HAIPaBIACTCS B JIPYrOM apXuB WIIU
OpraHu3alMIo, IJI€ XPAHATCA HEOOXOANMbIE apPXUBHBIE JOKYMEHTHI.

Cpok HCHOJIHEHHS 3ampoca MO HaydyHO-ClpaBouyHOMY ammapary (maiee — HCA)
MYHUIMIIAJIBHOTO apXuBa - He Oosee 15 nHell ¢ MOMEHTa ero perucTpanuu.

2.6. IIpaBoBBIC OCHOBAHUS IS MTPEAOCTABIICHNS MYHHUITUTIATLHON YCIYTH.

IIpenocraBiieHHEe MYHUIIMNAIBHOW YCIYTH OCYLIECTBISIETCS B COOTBETCTBHU CO
CJIEIYIOIIMMH HOPMATHUBHBIMU IIPABOBBIMU AKTAMH:

1) Koncturynueii Poccuiickoit denepaiium;

2) ®enepanbubiM 3akoHOM 0T 06.10.2003 Nel31-d3 «OO0 0O0mMX MPUHIMIIAX
OpraHu3allMi MECTHOI'O caMoympasiieHus B Poccuiickoil denepanumny;

3) denepanbubiM  3akoHOM OT 22.10.2004 Nel25-®d3 «OO0 apxXxuBHOM jejie B
Poccutickon ®@enepanum»;

4) denepanbHbiM - 3akoHOM  oT  27.07.2006 Nel49-®3 «0O06 wmHpoOpMaryw,
MH()OPMAIIMOHHBIX TEXHOJOTHUSAX U O 3alUTE HH(OpMALUNY;

5) ®enepanbubiii 3akoH Poccuiickoit ®@enepauuu ot 02.07.2006 Ne 59-03 «O
MOpsIZIKE paccMOTpeHus oOpalieHuii rpaxxaan Poccuiickoin @enepannmny;

6) ®enepanbHbIM 3ak0HOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX TaHHBIX);

7) ®enepanbHbiM - 3akoHOM  OT  27.07.2010 Ne210-®3  «O06 opraHuzanuu
IIPEIOCTABIICHUS FOCYAAPCTBEHHBIX U MyHULIMTIIAIBHBIX YCIYT»;

8) Vkaszom [Ilpesumenta Poccuiickoit ®eneparmun ot  31.12.1993  No2334
«O JOTIONHUTEIBHBIX TAPAHTUAX MPaB rpaXkaaH Ha HTHPOPMALIUION;

9) Vkazom Ilpesumenta Poccuiickoit ®eaeparmu ot 06.03.1997 Ne 188 «O6
YTBEPKACHUM MEPEUHs CBEACHUIM KOH(DUICHIIMATILHOTO XapaKTepay;

10) ITocranonenuem IlpaBurenbctBa PO ot 26.03.2016 Ne 236 «O TpeOoBaHHAX K
MPEIOCTABIICHUIO B AJIEKTPOHHOM (hopMe TOCYJapCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT»;

11) INpukazom MuHHUCTEPCTBA KYJIbTYPhl 1 MAaCCOBBIX KOMMYHHKaNui Poccuiickoi
O®enepanun ot 18.01.2007 Ne 19 «O6 ytBepxkaenun I[lpaBun opraHuzalnuy XpaHEHUs,
KOMILJIEKTOBAHMSI, y4€Ta U UCIOJIb30BaHUs JOKYMEHTOB ApxuBHOro (onga Poccuiickoi
@denepad U APYrHMX apXUBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX M MYHHUIUIAJbHBIX
apxuBax, My3esx U OubianoTekax, opranuzanusax Poccuiickoi akaieMun HayK»;

12) INpuka3 Pocapxusa ot 09.01.2017 Ne 1 «O6 yTBepkIeHUN AIMHUHACTPATUBHOTO
perjiaMeHTa no npeaocrasiieHni0 deepalibHbIM apXUBHBIM ar€HTCTBOM FOCYAapCTBEHHOM
yeayru  «Opranuzanusi “H(OOPMALMOHHOTO O00€CleYeHHs] Tpa)KAaH, OpraHu3aluid |
OOIIECTBEHHBIX OOBEIMHEHUH Ha OCHOBE JOKYMEHTOB ApxuBHOro (onmaa Poccuiickoii
denepaunu U APyruX apXUBHBIX JOKYMEHTOBY;

13) 3akonom Auraiickoro kpasi ot 29.12.2006 Ne 152-3C «O paccMoTpeHun
oOpatenuit rpaxkaan Poccuiickoit @enepanyiv Ha TEPPUTOPUH AJITANCKOTO Kpas»;




14) IMoctaHoBiacHHEM AJNTalCKOTO KpaeBoro 3akoHonmaTenbHOro CoOpaHus OT
28.12.1994 Ne 168 «O 3akone Antaiickoro kpast «O0 ApxuBHOM (oHAE ANTACKOT0 Kpas
U apXHUBax»;

15) YcraBom MyHUIIMIAIBLHOTO oOpa3oBaHusl AJIEHCKHI cellbcoBET AJEHCKOro
paiioHa ANTalCKOTo Kpas.

2.7. VcuepnbIBalomuii MepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH TPABOBBIMU aKTaMHU JUIsl TPEAOCTABICHUS MYHULMIAIBHOM YCIIYTH,
MO/JIEXKAIINX MPEACTABICHUIO 3asIBUTEIIEM.

2.7.1. OcHOBaHMEM TSI IPEIOCTABICHUS MYHUIIMITAIIBHON YCIIYTH SIBJISIETCSI 3aIIPOC
B MUChMEHHOU (hopMe, MPECTABICHHBIN B aJIMUHUCTpPALMI0 AJEHCKOr0 CEeIhCOBETa Ha
JUYHOM TIpHEME, HANpPABJICHHBINA MOYTOW WX B (hOpME BICKTPOHHOTO JTOKYMEHTa Yepes
Eaunblii nopTan rocyJapcTBEHHBIX 1 MyHULMIIATBHBIX YCIYT ((PYHKIMI), TOJaHHBIN Yepes
MHoOroyHKIIMOHANBHBI LEHTp MO0 @opMe CcOorjlacHO mpwiokeHusM 3, 4 K
AJIMUHUCTPaTUBHOMY PETJIAMEHTY.

2.7.2. B 3ampoce yKa3bIBarOTCs CIEAYIOINE PEKBU3UTHI:

HAaUMEHOBAHUE IOPUANYECKOTO JINLA, OOIIECTBEHHOTO 00bEIMHEHUS;

JUISL TpaXKAaH - GaMuINs, UMs1, OTYECTBO (TOCIIEIHEE - IPU HATMYKMH) 3asBUTEIIS;

NOYTOBBIA W/WIIM 3JEKTPOHHBIA aJpec 3asiBUTENIS; OYTOBBIM aJpec, M0 KOTOPOMY
JOJKHBI ObITh HAIIPaBJICHBI 3aIIPAIIMBAEMbIE JOKYMEHTHI,

U3JI0’)KEHUE CYIIECTBA 3allpoca, MHTEPECYIOIUE 3asBUTENS TpoliieMa, Tema, BOIpoc,
coObITHE, (PaKT, CBEJICHUS U XPOHOJIOTHYECKUE PaMKH 3allpaliiBaeMoil HH(POPMALINH;

dbopma mnonyueHus 3asBUTENIeM HHpoOpMauuu (apXWBHasi CIpaBKa, AapXUBHas
BBIIIMCKA, apXMBHAs KONUS, TEMAaTHYECKUH TIEpPEUYEHb apXUBHBIX JOKYMEHTOB,
TeMaTh4yecKasi MoJ00pKa KOMUN apXUBHBIX IOKYMEHTOB; TEMAaTUYECKUN 0030p apXUBHBIX
JOKYMEHTOB, HHPOPMALIMOHHOE MHCHMO);

JUYHAs NOJMUCH IPAKJaHUHA WIH MOAIUCH AOKHOCTHOTO JIUIIA;

JlaTa OTIIPABIICHUS 3aIpoca.

2.7.2.1. B cnyuae, eciau 3a MOJy4Ye€HHWEM MYHHUIUMAIBHON YCIyTH oOpaliaercs
NPE/ICTaBUTENb 3asBUTENsA, OOsA3aTeNbHBIM JUIsl TPEACTABICHUS SBISETCS JOKYMEHT,
MOJATBEPKAAOIIMNA HATMYUE YKA3aHHBIX OJTHOMOYHH.

2.7.2.2. B cnyyae, ecnu 3amnpamiMBaeMblii JIOKYMEHT COJICPXKUT CBEICHUS,
OTHECEHHBIE K TOCYAapCTBEHHOM TaifHe U (1K) KOH(GUACHIIMATLHOW HHPOpMAIIH, Bbl1aya
pe3ynbTaTta NpeAOCTaBICHN MyHULMNAIBHONW YCIyTH, IPOU3BOINUTCSA NIPHU MPEAbSIBICHUN
JOKYMEHTAJIbHO MOATBEPKICHHBIX MTPAB Ha MOJYyYE€HHUE TAKUX CBEJICHUU.

2.8. 3agBuTenb BIIpaBe MPEJICTABUTHh HA JIMYHOM MPUEME B MYHUIIUIIATIBHBIN apXuB,
100 HANPaBUTh MOUYTOM (JIIEKTPOHHOM MOUYTOM) TOKYMEHTHI JINOO UX KOMUH, CBSI3aHHBIC C
TEMOMH 3anpoca (KOnusi TpYI0BOM KHUXKKH; CBEJICHUS O HAIPAXICHUSIX, MOTBEPKAAIOIINE
MpaBOBbIE OCHOBAHUS BJIAJICHUSI W MOJb30BAHUS OOBEKTAMU HEABMXKHUMOCTHU U JIp.), IJIs
MPUOOIICHUS UX K 3apocCy.

2.9. Cinydyan W TOPSAAOK MPEAOCTaBICHHSI TOCYAApCTBEHHBIX M MYHULHUIAIbHBIX
yCIyr B yhnpexjaroumeM (IIPOaKTUBHOM) pEXUME, YCTAaHOBJIEHHBIX cTarbed 7.3.
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu HpegOCTaBICHUS
rOCyAapCTBEHHBIX W MYHULMIAJIBHBIX YCIYI», aJIMHHHCTPATUBHBIM PEIrIAMEHTOM HE
MIPEAYCMOTPEHBI.

2.10. 3amper TpeOoBaTh OT 3asBUTENS NPEACTABICHUS HHBIX JOKYMEHTOB U




uH(GOpPMaLIMU WK OCYIIECTBICHUS ACUCTBUN AJIS MOTyUYEHUSI MyHULIUIIAJIbHON YCIyTH.
3anpeniaercs TpeOOBaTh OT 3aBUTEIS:

IpPEJCTaBICHUS JOKYMEHTOB M HWH(GOpPMAalMU WM OCYIIECTBIICHUS JEHCTBUM,
IPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE NPEAYCMOTPEHO AJIMUHHCTPATHBHBIM
pErIaMeHTOM, HOPMAaTUBHBIMU IIPAaBOBBIMH aKTaMH, PETYJIHPYIOLIIMMU OTHOIICHMS,
BO3HHKAIOIME B CBSA3U C MPEIOCTABICHUEM MYHUIIMIIAIIBHON YCITyTH;

IpeJICTaBICHNS IOKYMEHTOB U HHPOPMAIMH, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh
KOTOPBIX HE YKa3blBaJUCh IIPM NEPBOHAYAIBHOM OTKa3€ B IIPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIS IPEAOCTABICHUS TOCYIapCTBEHHON I MYHULIMTIATBHON YCIYTH, JTH00
B IPEJOCTABICHUN T'OCYJIAPCTBEHHOM WM MYHUIMIAIBHOM YCIYTH, 3a HCKIIOYEHUEM
CIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHEe TpeOOBAaHMI HOPMATHUBHBIX MPABOBBIX AaKTOB, KacaloIIMUXCS
MPEA0CTABIIEHUS TOCYJAPCTBEHHON MM MYHHMIIMIAIBHON YCIYTH, IOCIIE EPBOHAYAIBHON
IIO/1A4YM 3asIBJICHUS O MIPEAOCTABICHUN MOCYAAPCTBEHHONW WM MYHUIIMIIAIIBHON YCIIyTH;

0) HaiMuue OomHOOK B 3asBJICHUU O NPEJOCTABICHUH TOCYAApCTBEHHOM WM
MYHULMIIATBHOW YCIYI'M M JOKYMEHTAX, IMOJaHHBIX 3asBUTEJIEM I10CJE IEPBOHAYAIBHOTO
0TKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS NIPEIOCTaBICHUS FOCYAApCTBEHHON WU
MYHUIIMIIAJIBHON YCIYTH, TM00 B IPEIOCTaBICHUN TOCYJapCTBEHHON U MyHUIIUIAIBHOM
YCIIyTH U HE BKJIIOYEHHBIX B IIPE/ICTABICHHBIN pPaHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYEHHUE CPOKa JEHCTBUS JOKYMEHTOB WM M3MEHEHHE MH(OpMALMU MOCie
MEPBOHAYAJILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX JIs MPEIOCTaBICHUS
roCyJapCTBEHHOM WM  MYHHUIMNAIbHOW  yCIyr'H, JUOO B  MPEAOCTaBICHUU
roCyJJapCTBEHHOM WJIM MYHULIMITAJIbHOW YCIIYTH;

I') BBISIBJIEHUE IOKYMEHTAJIbHO MOATBEPKIAEHHOTO (pakTa (MPU3HAKOB) OLIMOOYHOTO
WIM T[POTHBONPABHOrO JAeicTBUA  (0e34eMCTBUS) JOJDKHOCTHOTO JIMIA OpraHa,
MPEAOCTABISIONIETO TOCYAAPCTBEHHYIO YCIYry, WM OpraHa, HpeIoCTaBJsSIOLIEro
MYHULUIAIBHYIO YCIYry, TOCYAApCTBEHHOIO WM MYHHULHIIAJIBHOTO  CIIY>Kalllero,
paboTHHUKA MHOTO(YHKITMOHAIIBHOTO IIEHTPa, pabOTHUKA OpraHu3aIiu, MPeayCMOTPEHHON
gacthto 1.1 cratem 16 3akona Ne 210-®3, npu nepBOHAYATILHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOIMMBIX IS IIPEIOCTABIICHUS TOCYIapCTBEHHON MIIM MyHUIIMIATIBLHOM
yCIIyTd, 1100 B MPEIOCTABIEHUHU TOCYIapCTBEHHON MJIM MYHUIIUIIAIBHOMN YCIYTH, O YeM B
IIMCBMEHHOM  BHUJE 3a NOJANWUCBI0 PYKOBOJWUTENS OpraHa, IpeIoCTaBJISIOLIErO
roCyJapCTBEHHYIO YCIYry, WU OpraHa, MpPeJOCTABISIIONIET0 MYHHMIMIAIBHYIO YCIYTY,
PYKOBOJIUTENSE MHOTO(YHKIIMOHAIBHOIO IIEHTPA MPHU NEPBOHAYAIBLHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTaBICHUS TOCYIAPCTBEHHON I MYHHUIIMTAIBHON
YCIIyTd, JU0O0 PYKOBOJMTENSI OpraHU3aIlid, MpeaycMOTpeHHOM yacThio 1.1 crateu 16
3akoHa Ne 210-@3, yBegomisieTcsi 3asiBUTEIb, a TaKXE€ NPUHOCITCS W3BUHEHUS 3a
JOCTABJICHHbIE HEY100CTBA;

MpPEeACTaBICHUS JOKYMEHTOB U MH(OpMAIUU, KOTOPbIE HAXOASTCS B PACIOPSHKEHUH
aAMUHUCTpAMK AJIEWICKOTO CEIbCOBETa, MHBIX OPraHOB MECTHOTO CaMOYIIPAaBIICHUS,
roCyJAapCTBEHHBIX OPraHOB, OPraHU3alMil B COOTBETCTBUM C HOPMATHBHBIMU IIPABOBBIMU
aktamu Poccuiickoit @enepanyv, HOpMaTUBHBIMH IIPABOBBIMU aKTaMH AJITaliCKOrO Kpas U
MYHULMIATbHBIMYA IPABOBBIMH aKTaMH, 33 UCKJIFOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4aCTU
6 crateu 7 ®epepanbHoro 3akoHa oT 27.07.2010 Ne210-®3 «O06 opranuzanuu
MIPEAOCTABIIEHUS TOCYAAPCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT»;



http://www.consultant.ru/document/cons_doc_LAW_303658/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst100352
http://www.consultant.ru/document/cons_doc_LAW_303658/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst100352

MIPEIOCTaBIICHUS Ha OyMa)KHOM HOCHUTENE IOKYMEHTOB U WH(OPMAITNH, JIEKTPOHHBIC
o0pa3bl KOTOPHIX paHee ObUIM 3aBEpEHbI B COOTBETCTBUU C IMMYHKTOM 7.2 YacTtu 1 craTbu
16 denepanpHOro 3akoHa oT 27.07.2010 Ne 210-®d3 «O06 opranuzaiuu mpeaocTaBIeHUs
roCyJapCTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT», 32 UCKIIIOUEHHEM CIIy4aeB, €CJIM HAHECEHUE
OTMETOK Ha TaKHU€ JIOKYMEHTHhI JIMOO UX MU3BATHE SBISETCS HEOOXOAUMBIM YCIOBHUEM
NPEIOCTaBICHUSI TOCYJapCTBEHHONM WIIM MYHMIIMNAIbHOW YCIYyTH, M HHBIX CIY4aes,
YCTaHOBJICHHBIX (PeiepaIbHBIMU 3aKOHAMHU.

MyHHUITUTIATPHOMY apXHBY 3allpeliaeTcsi OTKa3bIBaTh B MPHEME 3ampoca W HWHBIX
JOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTaBICHUS MYHHUIIMIAIBHONW YCIYTH, a TaKXe B
MPEAOCTABIEHUN YCIYTM B Clydae, €ClId 3alpoc U JOKYMEHTbI, HEOOXOIUMBbIE IS €€
MPEIOCTaBIICHUs, TOAAHBI B COOTBETCTBHHM C HWH(MOpPMAIMEl O CpoKax W TOPSIKe
MPEIOCTaBICHNS MYHHIIUNAIBHOW YCIyTH, OIyOJWKOBaHHOW Ha EmuHoMmM mopTtaie
roCyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCAYT (PYyHKIHUN).

2.11. VcueprnbiBarouii IEpeueHb OCHOBAHMM I OTKa3a B MpPUEME JTOKYMEHTOB,
HEO0OXOAMMBIX JIJIS TPEAOCTABIICHUS MYHUITUTIATLHON YCITYTH.

OcHoBaHusi I OTKa3a B MpUEME JOKYMEHTOB OTCYTCTBYIOT. I[locTymnuBiiee
3asiBJICHUE TOJIJICKUT 0053aTeIbHOMY TPUEMY.

2.12. UcuepnbiBatonuii mepeuyeHb OCHOBAHUM JIJIs1 MPUOCTAHOBJICHUS U (MJIM) OTKa3a
B [IPE0CTABICHUH MYHUITUTIATLHON YCITYTH.

2.12.1. OcHoBaHMSIMU ISl OTKa3a B NPENOCTABICHUUA MYHUIIMNAIBHON YCIyTH
SIBJISTFOTCSI:

OTCYTCTBHE B 3allpoce HAUMEHOBAHMS IOPHUIUYECKOrO JHUIA, OOIIECTBEHHOrO
o0beUHEeHUs (JJ1s TpakKIaH - (haMIINKM, UMEHHU U 0TYeCTBa (ITOCIEAHEE — MTPU HAIUYUH)),
MTOYTOBOT'O W/WJIU AJIEKTPOHHOTO a/ipeca 3asiBUTEIS;

TEKCT 3aIpoca HE MOJIAeTCs MTPOUTEHUIO;

OTCYTCTBUE B 3alpoce CBEJICHUM, HEOOXOIUMBIX JIS MPOBEJCHUSI TMOWCKOBOM
paboTHI;

OTCYTCTBHE JTIOKYMEHTOB, TOJTBEPX IAIONINX TMOJTHOMOYHUS JHIA TPEICTABISATH
WHTEPECHl OT UMEHH 3asBUTEJIS;

OTCYTCTBHE JIOKYMEHTAJIBHO TMOATBEP)KACHHBIX TMpaB Ha TMOJy4YeHHUE CBEACHH,
coJiep KalnX TOCYIapCTBEHHYIO TallHy W/WIN KOHGUICHITUATBHYIO HHPOPMAIIHIO;

3aMmpoc COACPKUT HEI[EH3YPHBIC JIMOO OCKOPOUTENIbHBIE BRIPAXKEHUS, YTPO3bI )KU3HHU,
3I0POBBIO M UMYIIECTBY JIOJDKHOCTHOTO JIMIIA, a TAaK)KE YJICHOB €ro ceMbu. J[oipKHOCTHOE
JUIO BIIpaBe OCTaBUTH 3alpoc 0€3 OTBETA M0 CYIIECTBY IMOCTABIECHHBIX B HEM BOIIPOCOB U
COOOUIUTH 3aBUTEIIO, HAMPABUBIIEMY €T0, O HEJOYCTUMOCTH 3JI0yIIOTPEOJICHUS IPAaBOM
Ha oOpalieHne B Opraibl rocyAapCTBEHHOM BJIACTH.

2.12.2. OcHoOBaHus M1 TPUOCTAHOBIICHHS MPEIOCTABICHUS MYHULMNAIbHON
YCIIYTH:

OcHOBaHUs [Ii TPHOCTAHOBJICHUS TMPEAOCTABICHUS MYHUIIMIIAIBLHON YCIyTH
OTCYTCTBYIOT.

2.13. Tlepeuens ycmyr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU M 00S3aTEIIbHBIMU IS
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

HeoOxogumbie u o00si3aTenbHBIE YCIAYTH JUIsl TPEIOCTABICHHUS MYHHUITUIATBHON
YCIIYTH OTCYTCTBYIOT.
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2.14. Tlopsimok, pa3Mep W OCHOBAHUS B3MMAHHS TOCYJAPCTBEHHOU IMOIUIMHBI WA
WHOM IJ1aThl, YCTAHOBJICHHOM 32 MPEAOCTABICHUE MYHULIMIAIBHON YCITyTH:

[IpenocraBienre MyHUITMTIATIBHOM YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

B ciyyaec BHeceHUs W3MEHEHMI B BBIJAHHBIA IO PE3yIbTaTaM MPEIOCTABICHUS
MYHUIIUNATBHOW  YCIYTM JOKYMEHT, HaIpaBJCHHBIX Ha HCIpaBIE€HUE OIIMOOK,
JOMYIIEHHBIX MO BUHE OpraHa W (WIM) JIOJKHOCTHOTO JIUIA, MHOTO(YHKIIMOHAILHOTO
neHTpa u (uiau) paboOTHHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpA, IJlaTa C 3asgBUTENS HE
B3UMAaeTcs. (B COOTBETCTBHH C MHUCbMOM JI€IapTaMEHTA I'OCCITYKOBbI)

2.15. MakcuMmanbHBI CpPOK OXHUAAHHS B OYEpEeId MpHU Mofade 3asBICHUS O
MPEIOCTaBICHUY MYHUIIUIIAIbHOW YCIYTH U NP MOJYYCHUU Pe3yIbTaTa Mpe10CTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

2.15.1. Cpok oxupaHus B O4Y€peIM IpPHU IOJAYE 3ASBICHUS O MNPEAOCTABICHUU
MYHULIMIATBHON YCIYTH U TIPU MOJTYYEHUH PE3ysibTaTa MPe0CTABICHUS MyHUIUIIATIbLHON
YCIIYTH HE JIOJKEH MPEBBIIIATh 15 MUHYT.

2.16. Cpok peructpaiiyu 3amnpoca o npeoCTaBICHUH MyHUIIUIIATLHON YCIYTH.

[Tpu oOpatienuu 3assBuTENs (MPEACTABUTEINS ) 3a MIPEAOCTABICHUEM MYHUITUTIATBLHOM
YCIYTM HEMOCPEACTBEHHO B MYHHUILIMMNAIbHBIM apXUB, CPOK PETHCTPALMU 3alpoca He
JOJKEH MPEBBIIATH 15 MUHYT.

[Tpu oOpatiennu 3assBUTENs (MPEACTABUTEINS ) 3a MIPEAOCTABICHUEM MYHUITUTIATLHOM
ycIyra  4epe3 MHOroyHKIIMOHAJIBHBIA IIeHTp Jubo uepe3 Eaunbii mopran
rOCYJJapCTBEHHBIX M MYHUIUNAIBbHBIX ycayr ((QyHKIUNA) yKa3aHHOE 3asBJICHUE
PETUCTPUPYETCS B TEUEHHUE JTHS C MOMEHTA €ro MOCTYIJICHUS B MyHUITUTIAJIbHBINA apXUB.

3anmpochkl  3asBUTENECH, TMOCTYNUBIIME IO TOYTe, JJEKTPOHHOW  MOYTe,
PETUCTPUPYIOTCS B TEYEHUU 3 JHEH C MOMEHTa IMOCTYIUICHUS B aJIMHHUCTPAIIUIO
AJIEHICKOTO CEIbCOBETA.

2.17. TpeboBaHus K TOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISACTCS MYHUIIUTIATbHAS
yciayra, K MecTaMm OXHAaHUs, MECTaM JIsl COCTABJICHUS 3alpOCOB NPH MPEIOCTABICHUH
MYHUIIUTIATIBHOW yCIIyTH, WHOOPMAIMOHHBIM CTEHIAM C 00pasllaMu HMX 3aIlOJIHCHUS U
MEePEYHEM JOKYMEHTOB, HEOOXOIUMBIX JI MPEIOCTABICHUS MYHUIIUIIAILHON YCIIyTH, B
TOM YHclie K OOECIEeUeHUI0 IOCTYIHOCTH Il WHBAJWJOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHM C 3aKOHOAATEIbCTBOM Poccuiickon denepanuv O COLUAIBHOW 3alllUTE
WHBAJIHJIOB.

2.17.1. IlomemieHue, B KOTOPOM OCYUIECTBIISCTCS TMPUEM 3asgBUTENECH, IOJKHO
00ecreynBaTh:

1) koMpopTHOE pacMoNOKEHUE 3ASIBUTENS U TOJKHOCTHOTO JIMIA aJIMUHUCTPALIUU
AJIEHCKOTO CEIbCOBETA;

2) BO3MOKHOCTb U y100CTBO 0(hOpMIICHHUS 3asiBUTEJIEM TUCbMEHHOTO 3asIBJICHUS;

3) JoCTyn K HOPMATHBHBIM IIPaBOBBIM aKTaM, PETYIUPYIOIIUM TIPEA0CTaBICHUE
MYHHULUITAIBHOMN YCIIYTH;

4) namuuue WHGOPMAIMOHHBIX CTEHIIOB C OOpa3llaMH 3aloJIHCHUS 3asBIICHUH,
HEOOXOAMMBIX JIJIS TPEAOCTABIICHUS MYHUITUTIATLHON YCITYTH.

2.17.2. Apamunucrtpanmein AJNEHCKOro CelbcoBeTa O0ECIeYMBACTCS CO3daHHe
WHBAJIMJAM CIEAYIOIHNX YCIOBUM JOCTYIMHOCTH MYHHUIIUTIATBLHOW YCIyTd M 00OBEKTa, B
KOTOPOM OHa MPEJOCTABIISIETCS:




BO3MOXKHOCTh OECTIPENSTCTBEHHOTO BX0/1a B OOBEKT U BbIXO/a U3 HETO, COJACHCTBHUE
WUHBANUAY TpPU BXOJE B OOBEKT W BBIXOAE M3 HEro, MHPOPMUPOBAHUE HHBAIUAA O
JOCTYITHBIX MapHIpyTax 0OIIECTBEHHOTO TPAHCIIOPTA;

BO3MO>KHOCTb MIOCA/IKU B TPAHCIIOPTHOE CPEJICTBO M BBICAJIKU U3 HETO NIEPE] BXOJOM
B OOBEKT, B TOM YHUCJIE C HCIOJIb30BAHUEM KPECIA-KOJIACKU, MPU HEOOXOIUMOCTH — C
MOMOIIBIO pA0OTHUKOB OOBEKTA;

BO3MOYKHOCTh CaMOCTOSITEIILHOTO TEPE/IBHIKEHUSI 110 TEPPUTOPUM O0OBEKTa B LEIAX
J0CTylla K MECTY MPEAOCTaBICHUS MYHULUIIAIBHON YCIYTH, B TOM YHUCJE C MOMOUIBIO
pabOTHUKOB OOBEKTA;

COIPOBOX/ICHUE WHBAJINIOB, UMEIOIINX CTOWKHE HApYyIICHUS (YHKIUH 3pCHUS U
CaMOCTOSATENILHOTO IEPEIBUKEHHS, 10 TEPPUTOPUH OOBEKTA;

OKa3aHHE MHBAJIMAM [IOMOLIY, HEOOXOUMOM JIJIsl MOJyYEHHUs B JOCTYITHOM JIJIs1 HUX
(dbopme nH(popManuu O MpaBUIax NPEAOCTABICHUI MyHUIMNAIBHONW YCIYyTH, B TOM YHCIIE
00 odopMIeHHH HEOOXOAUMBIX JJI €€ MOJYyYEHHUS JOKYMEHTOB, O COBEPUICHUM APYTUX
HEOOXOUMBIX JIEHCTBUH, a TaKK€ MHOM IMOMOILU B MPEOJ0JICHUN OaphepOB, MEMIAIONINX
IIOJIYYEHHUIO MHBAJIMAMU MYHUIIMIIAIBHON YCIIyI' HapaBHE C IPYTUMH JIMLAMU;

HaJJIeKallee pa3MelleHue HocuTenedl  uHpopMaluu, HEoOXOAMMOW  JUIs
o0ecrniedyeHus OeCpPEensITCTBEHHOTO JIOCTYIIa HUHBAJIUAOB K O0OBEKTaM U yCIIyTaM C y4E€TOM
OTrpaHUYCHUN UX KU3ZHEIEATEIbHOCTH;

o0ecrnieyeHre J0Mycka Ha OOBEKT COOAKU-NIPOBOJAHHMKA IPU HAJIUYHUU JOKYMEHTA,
MOATBEP)KIAIOLIETO €€ ChenuaibHoe OOydeHHE, BBIIAHHOTO Mo (opMe M B MOPSIKE,
YTBEPKIECHHOM IIpUKa3oM MuHHCTEpCTBa TpyAa W COLMAIbHOM 3amuThl Poccuiickon
@enepaunn ot 22.06.2015 Ne 368n «OO0 yrBepxkaeHun (GOpMbI JTOKYMEHTA,
MOATBEPKIAIOIIETO CHEUaIbHOE 00yUeHHEe COOaKU-TIPOBOAHMKA, U TIOPSAIKA €TI0 BhIIAYNY;

oOecrieyeHue Ha CTOSIHKE (OCTAaHOBKE) TPAHCIOPTHBIX CPEACTB OKOJO 3/1aHUs, B
KOTOPOM IMPEJOCTABIISIETCS] MyHULIMTIAbHAS ycinyra, He MeHee 10 mponeHToB MecT (HO He
MEHee OJJHOro MecTa) JUIsi OecIIaTHON MapKOBKHU TPAHCIIOPTHBIX CPEACTB, YIPABISEMBIX
MHBaNWAaMu 1,2 Tpynm, a TakXke WHBAIMJIAMHU 3 TPYIIbl B MOPSJKE, YCTAHOBJICHHOM
IIpaBurenscTBOM Poccuiickon @enepanunu, U TPAHCIIOPTHBIX CPEACTB, IIEPEBO3SIINX TAKUX
WHBAJIUJIOB U (UJIH) JeTeH-UHBATUIOB.

2.17.3. CrienuanucToM aAMUHUCTpAIMU AJICHCKOTO CEbCOBETa OCYIIECTBIISCTCS
uHOPMUPOBaHME  3asBUTENCH O  TMOCTYIUICHMHM  3asBJICHUS, €r0  BXOISIIHUX
PErHCTPAlOHHBIX PEKBU3UTAX U T.II.

2.17.4. Mecta unpopMupoBaHus, IpeAHA3HAYCHHBIC /TSI O3HAKOMJICHHUS 3asBUTEIICH
¢ UH(GOPMALIMOHHBIMU MaTepuaiaMu, O0OPYAYIOTCS CTEHAAMH, CTYJIbSIMU U CTOJIAMU JIJIs
BO3MOKHOCTH O(DOpPMIIEHUS TOKYMEHTOB.

2.17.5. Ha uHbOpMaIMOHHBIX CTEHAAX aJAMHHHUCTpaluu AJIEMCKOTO CelbCoBETa
pa3mMelaercs ciaeayromas HHPopManus:

1) u3BNeYeHUsT U3 3aKOHOJATEIILHBIX M HMHBIX HOPMATHBHBIX MPABOBBIX aKTOB,
coJiep KalluX HOPMbI, PETYJIUPYIOLINE AESITEIBHOCTD 110 MPEAOCTABICHUIO MyHUUIIATbHON
YCIIyTH;

2) rpaduk  (pexxuMm)  pabOTBl  AJAMHUHUCTpAIMK  AJICWCKOTO  CEIIbCOBETA,
MPEAOCTABISIOIIET0 MYHULIUITAIBHYIO YCIIYTY;

3) MecTo HaXOXKICHUS AIMUHUCTPAINU AJICHCKOTO CETbCOBETA, MPEI0CTABIISIFOIIETO
MYHULUNAIBHYIO YCIYTY;




4) AAMUHHCTPATHBHBIA PETJIAMEHT TIPEI0CTABIICHUSI MYHUITUTIATBHON YCITYTH;

5) bamMunuKM, HMMEHa, OTYECTBA JOJDKHOCTHBIX JIMI[ MYHHUIMIIAIBHOIO apXHBa,
OTBETCTBEHHBIX 32 MPEAOCTABICHUE MYHUIUIIAIBHON YCIIYTH;

6) bamMuiuKM, HMMEHa, OTYECTBA JOJDKHOCTH JIMI[, OCYIICCTBJISIOIIMX IIPHEM M
uH(pOPMUPOBAHUE 3aIBUTEIICH;

7) HOMepa KaOMHETOB, T'/I€ OCYILECTBISACTCS MPUEM U HH(POPMUPOBAHUE 3asBUTEIICH;

8) ampec  ANEKTPOHHOM  IMOYTHI  AAMUHHUCTPAIMH  AJIEHCKOr0  CElbCOBETA,
MPEOCTABISAIONIEr0 MyHUIIMNIAIBHYIO YCIIYTY;

9) agpec opUIMATIEHOTO UHTEPHET-CATa aAIMUHUCTPAIIMN AJICHCKOTO CEIbcOBETa,
MPEOCTABISAIONIEr0 MyHUIIMNTIAIBHYIO YCIIYTY;

10) nopsa0oK NOJy4eHHs] KOHCYJIbTallU;

11) mopsnoK 00KaJOBaHMsI pEIICHHUM, AecTBHIA (0€31eHCTBHS) JOKHOCTHBIX JIUIY
aIMUHUCTPAIIMU AJIEHCKOTO CEIbCOBETA, MPEAOCTABISAIONIET0 MyHUIIUTIAIBHYIO YCIIYTY.

2.17.6. IToMemienue 115 OKa3aHUS MyHHUITUTIATILHON YCIIYTH JIOJDKHO OBITH OCHAIIIEHO
CTYJIbSIMHU, CTOJIaMH. KOJTHYECTBO MECT OXKUIAHUS ONPEIeIIeTCs UCXOAM U3 (paKTUIecKoi
Harpy3Kyd U BO3MOXXHOCTH JIJIs1 pa3MEILCHUS B 3/IaHUU.

2.17.7. KabuneT npuema 3asgBuTeICH N0DKEH OBITH 000pYy10BaH HH(POPMAITMOHHOMN
TaOJUYKON (BBIBECKOM) C yKa3zaHHEM Homepa KaOwHeTa, (pamMuiInu, UMEHH, OTYEeCTBA U
JOJDKHOCTH CIICITUAIMCTA, BEIYIIETO MPHUEM, a TaKxke rpaduka padoThI.

2.18. ITokazaTenu TOCTYITHOCTH M Ka4eCTBa MYHUILIUIIAIbHOM YCIIYTH.

2.18.1. KonduaeHunaibHble CBEICHUS, CTABIINE U3BECTHBIMU JOJKHOCTHBIM JIUIAM
MPU PACCMOTPEHUHU JOKYMEHTOB 3asBUTENsl, HE MOTYT OBITh HCIOJB30BaHbI BO BpeE
3assBUTECIISIM.

2.18.2. [IlokazaremssMu KadecTBa MPEIOCTABICHHS MYHUIMIIAJBHOU YCIIYTH
SBJISIIOTCSI:  MIPAaBOMEPHOCTh  MPUHUMAEMbIX  PpEIICHUM B  pe3ysibTaTe OKa3aHUs
MYHULIMTATBHON YCIIYTH, CBOEBPEMEHHOCTh OKa3aHUs MYHUIIUTIATBLHON YCIIyTH.

HeHeBBIe S3HAYCHUA ITOKA3aTCIII AOCTYIIHOCTH M KaUCCTBa MYHI/II_[I/IHaJ'IBHOf/'I YCIYyIu:

[Tokazarenu kadyecTBa U JOCTYITHOCTH LleneBoe 3HaueHHE
MYHHUIUIIAIBHON YCIYTH mokazares

1. CBOEBpEMEHHOCTH

1.1. % (monst) ciaydaeB MPENOCTABJICHUS YCIYyTU B 90-95%
YCTAaHOBJICHHBIN CPOK C MOMEHTA CAa4M JJOKYMEHTA

2. KauecTtBO
2.1. % (mons) 3asiBUTENEH, yTOBJIECTBOPEHHBIX Ka4€CTBOM 90-95%

mpoIiecca Npe0CTaBICHUsS YCIYTH
3. JocTynmHOCTh

3.1. % (osist) 3asBUTENEH, YOBIETBOPEHHBIX KAYECTBOM 95-97%
1 nHQOpMaIel 0 MOPSIIKE MPEAOCTABICHUS YCIIYTH




32. % (monsa) 3asBUTENEH, YyIOBIETBOPEHHBIX 90-95%
OpraHmM3anyiei Tporeaypbl mnpuemMa u ohopmIIeHuUs
JOKYMEHTOB, HEOOXOIWMBIX JJIA MPEIOCTABICHUS
yCIyTH

33. % (moms) 3asBUTCICH, CUYMTAIOMIMX, YTO 75-80%
npeacTaBieHHas uWH(opMmaius o0 yciayre B CeTH
WMHTepHeT A0CTYyIHA U TIOHATHA

4. Ilpouecc o0xkanoBaHUs

4.1. % (monst) oOOCHOBaHHBIX Kajgod K oOIeMy 0,2-0,1%
KOJIMYECTBY OOCTYKEHHBIX 3asBUTENCH MO JaHHOMY

BUJTY YCIYT

4.2.%  (monms)  3asBUTENCH,  YIAOBIETBOPEHHBIX 90-95%
CYIIECTBYIOIINM MOPSIIKOM 00 KaJIOBAHHUSI

4.3. % (momst) 3asiBUTENEH, yIOBICTBOPCHHBIX CPOKAMU 90-95%
00>KaJ10BaHMs

4.4. % (nonst) 000CHOBaHHBIX Kajl00, PACCMOTPEHHBIX B 95-97%

yCTaHOBHCHHBIﬁ CpPOK

5. BexxnuBocTh

5.1. % (moms) 3asBHUTENEH, yIOBICTBOPCHHBIX 90-95%
BEXJIMBOCTBIO JODKHOCTHBIX JIUI]

2.19. Nuble TpeOOBaHMS, B TOM YUCJIE YYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTABICHUS
MYHUIUNAIBHOM ycayru d4epe3 MHOroyHKIMOHAIBHBIM ILIEHTP M OCOOEHHOCTHU
MPEIOCTABIICHUSI MYHULIUIIAIBHON YCIYTH B 3JIEKTPOHHOM Qopme.

2.19.1. Anmunuctpanus AJIeHCKOro ceibcoBeTa OO0EeCreunBaeT BO3MOXKHOCTD
MOJIyYEHHUsl 3asBUTEJIEM HH(POpMAIMM O MPEJOCTaBIsEMON MYHULMINAIBHON yCiIyre Ha
o(HUIIMAIBHOM MHTEPHET-CaliTe aAMUHUCTPAIIMN AJICHCKOTO CEIIbCOBETA, MHTEPHET-CalTe
MHOroQyHKIIMOHANBHOTO  I[IEHTpa, Ha EauHOM mopTase rocyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT ((QYHKIIHM).

2.19.2. Apamunuctpauus AJIEHCKOrO CelbcoBeTa O0ECHeYMBAET BO3MOXKHOCTD
MOJIyYeHUs] M  KONMHMPOBAaHUSA  3asBUTEISIMU Ha  O(DUIIMAIBHOM  HHTEpPHET-caiiTe
aMUHUCTpalMK _AJIEWCKOro cenbcoBeTa, Ha EauHOM mopTane rocylapCTBEHHBIX U
MYHUIUMOATBHBIX YCAYr ((QyHKUUNA) (GopM 3asBICHHM, HEOOXOAMMBIX [JISl MOJYy4YEHUs
MYHUIIUTIATIBHON YCIYTH B 3JIEKTPOHHOM (hopme.

[Tpu npegocTaBieH MyHUIIMIIATBLHOM YCIYTH B 3JIEKTPOHHOU (hopme mocpeaCcTBOM
EauHoro moprajia ToCyIapCTBEHHBIX M MYHMIMOAIbHBIX YCIYT ((PyHKIMIT) 3asgBUTEINIO
o0ecreunBaeTcs:

1) TonydyeHue wHPOpPMAIMH O TMOPSAKE M CPOKAX MPEJAOCTABICHUS YCIyTH B
COOTBETCTBHUHM C MYHKTOM 2.3.1.1 AAMUHUCTPATUBHOrO perilaMEHTa.

2) 3anuch Ha TpUEM B MYHUIUNAIBHBIA apXWB JJIS TIOJXYYEHHUS pe3yibTaTta
MPEAOCTABIEHUsI YCIYyrd TIOCPEACTBOM EaWHOro mnopranza TOCYAapCTBEHHBIX H
MYHUIIMIATIBHBIX YCIYT (QyHKIUN):

3anuch Ha TPUEM MMPOBOAUTCSA MOCPEACTBOM EAMHOTO noprana rocyJapCTBEHHbBIX U
MYHUIUMATBHBIX YCIYT ((QYHKIUHN).




3asMBUTENIO0 TMPEAOCTABIACTCS BO3MOXHOCTHh 3allUCH B JIOOBIE CBOOOIHBIC ISt
npuemMa JaTy W BpeMsl B Ipejesiax yCTaHOBJICHHOIO B opraHe (opraHu3anuu) rpaduka
npueMa 3asiBUTENEH.

3) dopMupoBaHHE 3apoca MOCPEACTBOM 3aIIOJTHEHHS JICKTPOHHOM (hOpMBI 3ampoca
Ha EnrHOM moprane rocy1apCTBEHHBIX M MYHULIUMTABHBIX YCIyT ((PYyHKIUHN):

@opMHUpPOBaHUE 3aMpPOCa 3aABUTEIEM OCYILIECTBISIETCS MOCPEACTBOM 3aIlOTHEHUS
AJIIEKTPOHHOM (POpMBI 3ampoca Ha EnrHOM mopTaie rocy1apCTBEHHBIX U MYHUIIMIIATBHBIX
yeyr (byHKnmi) 6€3 HeOOXOIUMOCTH JOMOTHUTEIBHON TOIadH 3ampoca B KaKO-11o0
uHOM (hopme.

Ha Egunom moprane TrocyJapCTBEHHBIX W MYHUIUMAIBHBIX YCIYT ((QYyHKITHI)
pa3MelnaroTcs oOpa3Lbl 3all0JTHEHMS 3asBJICHHUS.

dopMaTHO-JIOTHYECKasi MpPOBEpPKa CHOPMUPOBAHHOIO 3aMpoca OCYILIECTBISAETCS
ABTOMATHYECKHU IOCTIE 3aMOJHEHUS 3asiBUTENIEM KaXJ0ro U3 MOJed 3JIEKTPOHHON (HOpMBI
3anpoca. [Ipu BeISIBICHIUN HEKOPPEKTHO 3aM0THEHHOTO MOJIs SJICKTPOHHOU (hOpMBI 3a1poca
3asIBUTEIb YBEIOMIISIETCS O XapaKTepe BBISBICHHOW OIMMOKH W TIOPSAJKE €€ YyCTpaHEHUs
MOCPEJICTBOM MH(OPMAIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B DJIEKTPOHHOU (opme
3amnpoca.

[Ipu dhopmupoBaHuU 3ampoca 3asBUTENI0 00ECIIEYNBACTCS:

BO3MOKHOCTh KOIHMPOBAHUS M COXPAHEHMS 3aIlpoca, yKa3aHHOro B IyHKTe 2.7.1
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

BO3MOKHOCTb I€YaTH Ha OYMa)KHOM HOCHUTEJIE KOTTUH 3JIEKTPOHHOU (hOpPMBI 3ampoca;

COXpaHEHUE paHee BBEJACHHBIX B AJIEKTPOHHYIO (hOpMY 3arpoca 3HAUYECHUN B JF000H
MOMEHT I10 KEJaHUIO MOJIb30BaTelsA, B TOM YHUCJIE TPU BOZHUKHOBEHUU OIIMOOK BBOJIA U
BO3BpATE JJIsl IOBTOPHOI'O BBOJAA 3HAYEHUI B 3JIEKTPOHHYIO (hOpMY 3arpoca;

3al0JIHCHUE TIOJIeH AJIEKTpOHHOM (OpMBI 3ampoca 10 Hayajga BBOJA CBEICHUIA
3asBUTEJIEM C  KCIOJIb30BAaHMEM  CBEIICHMI, pa3MelIeHHbIX B  (denepaabHOU
rocyJapCcTBeHHOM uHMOpMaMOHHONW cucteMe «EnuHas cuctemMa wuIeHTH(UKAIUA U
ayTeHTU(UKAIINH B uHdpacTpyKType, obecreunBaroiei uH(OPMAITMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICHCTBME HMHPOPMAIMOHHBIX CHCTEM, HCIOIb3YEMbIX s
MPEIOCTABIICHUSI TOCYIAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT B DJIEKTPOHHOU (opme»
(mamee — enuHas cucTteMa WACHTUPUKAMU ¥ ayTeHTU(UKAIMKM), W CBEICHUH,
OMyOJIMKOBAaHHBIX HAa EIWHOM mopTaie TOCYJapCTBEHHBIX W MYHHUIIMMAIBHBIX YCIIYT
(byHK1Mit), B YacTH, KacalollehCs CBEICHMI, OTCYTCTBYIOIIMX B €IWHON CHCTEME
UIAeHTU(UKAIIMY U Ay TEHTU(DUKAIUY;

BO3MOXKHOCTh BEPHYThCSl Ha JIFOOON M3 ATANOB 3alOJHEHUS AJIEKTPOHHON (HOPMBI
3anpoca 0e3 oTepu paHee BBEACHHOW HHPOpManK;

BO3MOXKHOCTh JIOCTyNHa 3asBUTENs Ha EJWHOM mopTajge rocyAapCTBEHHBIX H
MYHUIUMNATBHBIX yCIyT (QYHKLMIA) K paHee MOJAaHHBIM UM 3alpocaM B TEUEHHE HE MEHEee
OJIHOTO TOJIa, a TaKXKe€ YaCTUYHO C(OPMHUPOBAHHBIX 3alPOCOB - B TEUEHHE HE MeHee 3
MECSLIEB.

CdopMupoBaHHBIN U MMOAMTUCAHHBIN 3aMPOC HAMPABIISECTCS B MYHHUIIUITAIBHBINA apXUB
nocpencTsoM EauHOTO mopTaia rocyJapCTBEHHBIX M MyHUIIUTAIBHBIX YCIyT (PyHKITHI).

4) IlpuieM u perucTparys OpraHoM (OpraHu3anueii) 3ampoca U WHBIX JOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEAOCTABIICHUS MYHUITUTIATLHON YCITYTH.

MyHUIUTIANBHBIA apXUB OOECIICYMBAET MPHUEM JOKYMEHTOB, HEOOXOIMUMBIX IS



MPEAOCTABIEHUS MYHUIMIAIBHONW YCIYTH, U PETHCTPALMIO 3alpoca B COOTBETCTBUU C
MyHKTOM 3.2.3.2 AJIMUHUCTPATUBHOTO PErIaAMEHTA,;

5) Ilomyuenue cBeieHUI O X0/1€ BBIIIOJIHEHUS 3a1poca.

3asiBUTENIb UMEET BO3MOKHOCTD IMOIYYEHHs] MHPOPMALMKU O XOJ€E MPEAOCTaBICHMUS
MYHUIUIIAIBHON YCIIYTH.

Wudpopmanus 0 XOAe NpPeNOCTaBICHUS MYHMUILIMIIAJIbHOW YCIYTH HaIlpaBiseTCs
3asiBUTEJII0 MyHUIIMIIAJbHBIM apXUBOM B CPOK, HE MPEBBIIIAIONIMN OJHOTO pabodero JHS
MIOCJIE 3aBEPUICHUS BHIIIOJHEHHS] COOTBETCTBYIOIIETO JEUCTBHS C UCIIOIb30BAHUEM CPEJICTB
Ennnoro moprana rocyJapCTBEHHBIX U MyHUIIMNANBHBIX yeuyT (Qynkuwmii). [Tpu Hammgauu
COOTBETCTBYIOIIMX HACTpoeK B «JIuuHoM kaOunere» 3asButens Ha EgmHoM mopTtaine
rOCyJapCTBEHHBIX M MYHULHUIAJIBHBIX YCIyr HH(QOpManus O XOJ€ MpPeIoCTaBICHUS
MYHUIMINIATBHOW YCIYTM HAaINpaBIsieTCd B yYKa3aHHbIE CPOKM TAKXKE M Ha JJIEKTPOHHYIO
MOYTY 3asBU-TEJIS.

[Tpu mpenocraBaeHUM MYHULIMIIAIBHOM YCIIYTU B 3JIEKTPOHHOH (hopMe 3asiBUTEIIO
HaIIpaBJIsAETCS:

a) yBEeJIOMJICHHE O 3aIIMCH Ha MIPUEM B OpraH (OpraHu3altIo), COAepHKallee CBEACHUS
0 J1aTe, BpEMEHU U MECTE MPUEMA;

0) yBeIOMJIEHHE O MPUEME U PEerrucTpaliy 3anpoca, cojepxaliiee CBeIeHUs O (akTe
IIpYEeMa 3arpoca U HaqaJie MpoLeaAypsl IPEJOCTABICHHS YCIYTH, & TAK)KE CBEJCHUS O JaTe
Y BPEMEHU OKOHYAHMSI IPEIOCTABICHUS YCIYTH;

B) YBEJIIOMJIEHHE O PE3yJIbTaTaX PacCMOTPEHUS 3ampoca, COAEpPIKaIlee CBEACHHS O
MPUHATUU TOJOKUTEIBHOTO pEUIeHUS O TMPEJOCTABICHUH YCIYTH W BO3MOXXHOCTHU
MOJIYYUTh PpEe3yJbTaT MPENOCTaBICHUS YCIAyrd JuOO MOTHBUPOBAHHBIA OTKa3 B
MPEA0CTABIEHUH YCIYTH.

6) Hocynebnoe (BHecyneOHOE) 00KaIOBaHUE PEIICHUN W TeHCTBHM (Oe31eHCTBHS)
opraHa (opraHusainu), JOJDKHOCTHOIO  JuIa opraHa (opraHuzauuu) Ju0O0
roCcyAapCTBEHHOTO MJIM MyHULMIIATBHOTO CITY>KAILETO.

B nenax mpenocTaBieHus: YCIyr opraH MECTHOTO CaMOYIpaBJIEHUS! 00ecTeuynBaeT
BO3MO>KHOCTb JIJIs1 3aBUTEJIS] HAPABUTB 7Kallo0y Ha pellieHus, 1eUCTBUS UiIu Oe3/1eicTBIE
JNOJDKHOCTHOIO  JIMLIA OpraHa MECTHOTO  CaMOYIPAaBIIEHUs, MPEAOCTABIISIFOLIETO
MYHULUINIAIBHYIO YCIYTY, B TOM YUCJIE IOCPEACTBOM ENMHOrO nmopraia rocy1apCTBEHHBIX
Y MYHULIMNATBHBIX YCIYT ((QYHKIUI) B COOTBETCTBUH € pa3aesnoM V AJIMHUHUCTPATUBHOTO
perjiaMeHra.

2.19.3. OOpamieHue 3a MOJYYEHUEM MYHULMNAIBHON YCIYTM U MPEIOCTaBICHHUE
MYHUIUMNIATBHOM YCIYTM MOTYT OCYIIECTBISITbCSA C HCIOJIb30BAaHUEM DIJIEKTPOHHBIX
JOKYMEHTOB, MOJIMUCAHHBIX 3JIEKTPOHHOW MOJNUCHI0 B COOTBETCTBUU C TPEeOOBAHUSIMU
@®enepanpHoro 3akoHa oT 06.04.2011 Ne 63-®3 «OO0 »IEKTPOHHOM MOANUCU» U
TpeboBanusimu denepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3. Ilpu oOpamienun 3a
MOJIy4YeHUEM MYHULIUNTAJILHOM YCIIYTH TOIYCKAETCsl HCIOIb30BaHUE MPOCTOM 3JIEKTPOHHOM
MOAMKUCH U (WMJIM) YCUIICHHOU KBATU(UITMPOBAHHOM SJICKTPOHHON TTOIIHCH.

Onpenenenue ciry4yaen, IPU KOTOPBIX JIOMTYCKAETCS UCIIOJIb30BAHUE COOTBETCTBEHHO
MPOCTOM BJEKTPOHHOW TMOANMHMCH WM YCHUJICHHOMW KBaIM(UUIMPOBAHHON 3JIEKTPOHHOM
MOJNKCH, OCYLIECTBISETCS Ha OCHOBE I IpaBuit onpeneneHus: BUIOB 3JIEKTPOHHOM MOAIHCH,
HCIOJIb30BaHUE KOTOPBIX JOIYCKAETCs MPU OOpAIllEeHUH 32 MOTYyYSHHEM rOCyAapCTBEHHBIX
Y MyHULIANTAIBHBIX YCIIYT, YTBEPKIACHHBIX NocTaHoBieHueM IIpasurenscTBa Poccuiickon



@enepaunn ot 25.06.2012 Ne  634. IlpaBwia  HCNOJB30BAHUS — YCUJIEHHOU
KBUTU(PUITMPOBAHHON MOJMUCU MPU OOpAIICHUH 3a MOJIYyYeHUEM MYHULIUIIATBHON YCIyTH
yCTaHOBJIEHbI NocTaHoBieHueM [IpaBurenbcTBa Poccuiickoit @enepannu ot 25.08.2012 Ne
852 «OO0 ytBepxkaenun IIpaBuin UMCHONB30BaHUS YCWICHHOW KBalU(UIIUPOBAHHOM
AJIEKTPOHHOM TIOJMUCHU TIPU OOpallleHUH 3a TMOJYyYEeHHUEM TOCYJApCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT U O BHECEHUU U3MeHeHus B [IpaBuna pa3paOoTKu U yTBEPKACHUS
aIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTaBICHUS TOCYAAPCTBEHHBIX YCIYT.

2.19.4. Csenmenusi, OTHECEHHbIE K  KOH(MHUICHIIMATHLHOW  HWH(OpPMAIIHH,
NPEIOCTABIAIOTCS C  y4eTOM KaTeropuu KOHQUACHIMAIbHOW HHPOpMAIMH U
YCTAaHOBJICHHBIX 3aKOHOAATENbCTBOM Poccuiickon Penepanuu OrpaHUYEHHAN JOCTyIa K
HEH.

II1. Cocras, nocj1e10BaTEJIbHOCTh U CPOKH BHINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BHINOJHEHUSI, B TOM YUCJI€e 0CO0EHHOCTH
BbINIOJIHEHUS] A[IMUHUCTPATUBHBIX MPOLEAYP B 3JIeKTPOHHOI opme

brok-cxema npenocTaBiaeHus MyHULUIIAIBHON YCIyTH MPUBEIECHA B IPUIIOKEHUHN D
HACTOSIIEro AJAMUHUCTPATUBHOTO PETJIAMEHTA.

3.1. Onucanme MOCIEOOBATEIBHOCTH  JEHCTBUM  NpPHU  NPEIOCTABICHUU
MYHHUIUIAIBHON YCIYTH.

[IpenocraBieHne MYHULMNAIBHOM YCIYTM BKJIIOYaeT B ce0s  Cleayromue
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) mpuem 3ampocoB, UX perucTpanus;

2) aHaJIM3 TEMATHKH 3aIpOCOB;

3) HampaBJICHUE 3alpPOCOB Ha HCIOJHEHHE IO NPUHAICKHOCTH B OpraHbl H
OpraHu3alMy Uil OTBETA B AApPEC 3asBUTENS; NMHCbMEHHOIO YBEIOMIICHMS 3asABUTENS O
HaIpaBJICHUM 3arpoca N0 MPUHAMJICKHOCTH B JPYrOoll apXuB U OPTraHU3ALMIO, KOTOPHIE
MOTYT MMETh HAa XpaHEHUU HEOOXOAMMbIE TOKYMEHTBI, MOTHBHUPOBAHHOIO OTKa3a B
MPEJAOCTABIEHUM  MYHUIUNAIBHOM  YCIYrM;  YBEJOMIJIEHHS O  HEOOXOAMMOCTHU
MPEA0CTABIICHUS JOTIOJHUTENBHBIX CBEJICHUH JI UCTIOJHEHUS 3aI1poca;

4) UCTIOJIHEHUE 3alPOCOB 3asBUTEIICH, MOATOTOBKA, OPOPMIICHHE M HAIlpaBJICHUC
OTBETOB B aJIPEC 3asIBUTEIIECH;

3.2. Ilpuem 3anpocoB, UX perucTpanus.

3.2.1. Opuanueckue  GakTbl, SBISIOUMECS OCHOBAaHMEM JUJIl  Havajia
aIMUHUCTPATUBHOMN MPOLIEAYPHI.

OcHoBaHnueM [Jisi Hayaja MPEJOCTABICHUS MYHUIMIAIBHOW YCIYyTH SIBISETCS
JMYHOE OOpallleHue 3assBUTENS B &IMUHUCTPALINIO AJIEHCKOTO CEIbCOBETA C 3aIIPOCOM JINOO
HaIlpaBJ€HUE 3ampoca B aJIMHUHHUCTPALMIO AJEHCKOrO CENbCOBETA C HCIOJIb30BAHHEM
MOYTOBOM CBsI3M, depe3 MHOrohyHKIIMOHATIBHBIA IEHTP WM B JJIEKTPOHHOU (opme ¢
UCIONb30BaHMEeM EAMHOrO mnoprana rocyIapCTBEHHBIX W MYHHUIUMNAIBHBIX YCIYT
(bynk1Mit) B ”HPOPMAIIMOHHO-TEICKOMMYHHUKAITMOHHOM ceTn HTepHeT.

B cnydae oOpaiieHus 3asBUTENs 3a MPEJOCTaBICHUEM MYHHUIIMNAIbHOW YCIYTH
yepe3 MHOTO(YHKIIMOHATIbHBIN LIEHTP, 3asIBUTEINb BIIPAaBE BHIOpATh yAOOHBIE 1JI HETO JaTy




U BpeMs npuema Ha opuuuanbHOM caiite MHOroQyHKIIMOHAIBHOTO IIeHTpa JH00 yepes
LEHTp TesieoHHOro 00cay)KUBaHUSI MHOrO(pyHKIIMOHAIBHOTO LIEHTPA.

3.2.2. CeaeHuss O [JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 34 BBINOJHEHHE
aJIMMHHACTPATUBHOI'O AEMCTBUSI, BXOJSIIETO B COCTaB a/IMUHUCTPATUBHOM MPOIIETYPHI.

[Tpuem 3ampoca U TOKYMEHTOB, UX PETHCTpalMsl OCYIIECTBISETCS CIIELUATNCTOM,
OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALIMIO 3aIIpoca (Jlaee — «CIELUATNCT?).

3.2.3. ConepxaHue aAMUHHCTPATUBHOIO  JIEHCTBUS, BXOJAIIEr0 B  COCTaB
aAMUHUCTPATUBHON MPOUEAYPHI, TPOAOJDKUTENBHOCTh U (MJIM) MAKCUMAJIBHBIN CPOK €ro
BBIITOJIHEHHS.

3.2.3.1. Ilpn nuuHoM oOpaleHUH 3asBUTENS JHOO MPU HAMPABICHUU 3asBICHHUS
ITOYTOM:

1) ycraHaBiuMBaeT mNpeIMET OOpallleHHs, JHUYHOCTh 3asBUTENS (IOJHOMOYHMS
MIPEICTABUTEIS 3asIBUTEIS);

2) mpoBepsIeT MOJHOTY 3aI0JHEHUS CBEJCHU;

3) oOecrieurBaeT BHECEHHE COOTBETCTBYIOUIEH 3alUCH B JKypHaJl PETUCTPALUU C
yKa3zaHuEeM JaThl IpUeMa, HoOMepa 3ampoca, CBEJACHUN O 3asBUTENE, HHBIX HEOOXOJUMBIX
CBEJICHUI B COOTBETCTBHUH C MOPSAAKOM JEIONPOU3BOJICTBA HE MO3AHEE JHS NOCTYIUICHUS
3anpoca B aAMUHUCTPALMIO AJIEMCKOTO CEIbCOBETA,;

4) yBeJOMJISIET 3asIBUTEIIS O IPUHATUU U PETUCTPALIMU 3asIBICHUS.

[Ipy nuuyHOM oOOpallleHuu 3asBUTEN B MYHULUNAIbHBIM apXuB CIELHUAIUCT
MOJIy4aeT MUCbMEHHOE COTrJacue 3asgBUTENA Ha 00pabOTKY €ro nepcoHalbHBIX JAHHBIX B
CoOTBeTCTBUM ¢  TpeOoBanusimu  DenepanpHoro  3akoHa ot  27.07.2006
No 152-@3 «O nepcoHAIBHBIX TaHHBIX.

3asBUTENb BIIPABE 10 COOCTBEHHOW MHUIIMATUBE MPEACTABIATH KOIUU TOKYMEHTOB,
3aBEpPEHHBIX B YCTAHOBIICHHOM MOpsiake. B ciyuae, ecnu mpeacTaBieHHbIE 3asBUTENIEM
JOKYMEHThl HE 3aBEpEeHbl B YCTAHOBJICHHOM TOPSJIKE, OJHOBPEMEHHO C KOMUSMHU
JOKYMEHTOB MPEABSBISIIOTC MX OpUrMHaIbl. Komms JOKyMEHTa IOCJIE IPOBEPKU €€
COOTBETCTBUSI OPUTMHAY 3aBEPSAETCS JINLIOM, MPUHUMAIOIIUM JOKYMEHTHI. [Ipu nu4yHOM
IIPENOCTABIEHNUN JOKYMEHTA CBEPKa MPOU3BOINUTCS HEMEJIEHHO, TIOCIIE YETO MOITMHHUKA
BO3BPAILAIOTCS 3asIBUTENIO JIMLIOM, NPUHUMAKOUIMM JOKyMeHThl. Ilpyn HampasieHun
ITO/JIMHHUKOB JIOKYMEHTOB ITOYTOM CBEPKA JTOKYMEHTOB ITPOU3BOAUTCS B COOTBETCTBUH CO
CpPOKamMHu aJIMHHHUCTPATUBHOM MPOLEAYPHl IO PACCMOTPEHHUIO, MPOBEPKE 3asBJICHUSA U
JOKYMEHTOB, TIOCJI€ 4YE€ro NOJJIMHHUKH BO3BpAILAIOTCSI BMECTE€ C PE3YJIbTATOM
MPEI0CTABICHUS MyHUIIUTIATIBHOM YCITYTH.

3.2.3.2. B ciiyyae nojgauu 3anpoca yepe3 MHOropyHKIHOHATBHBIN LIEHTP 3asBUTEIIb
JOTIOJTHUTENIBHO JaeT corjacueé MHOroyHKIMOHAJIBHOMY LIEHTPY Ha 0OpabOTKy ero
MEepCOHANIbHBIX AaHHbIX. [lo 3aBepiieHHIo mpueMa 3ampoca NpHU JMYHOM OOpallleHUuU
cCHenuaiiucT GopMUPYET paclucKy B MpUEME JOKYMEHTOB (Ipu Hammuuu). B pacnucke
YKa3bIBaeTCsl HOMEp 3aIpoca, AaTa perucTpalyu 3arnpoca, HAMMEHOBaHWE MyHUIIMNATbHON
YCIIYTH, CBEJICHHS O CIIELUAIUCTE, MPUHABLIEM 3aIIPOC U MHBIE CBEJCHHMS, CYILIECTBEHHbIE
JUIA TPeAOCTaBICHUS MYyHUIMNANbHOM ycnyru. Pacnucka Qopmupyercs B ABYX
AK3eMIUIsApax, 00a HSK3EeMIUIsIpa MOJMUCHIBAIOTCS CIELUAIUCTOM M 3asBUTENEM, OJUH
DK3EMIULIP NEPEAACTCA 3asABUTEINI0, BTOPOM OCTAeTCAd B AAMUHHUCTPALMHU AJIEWCKOIO
cenbcoBera. [Ipu obOparieHun 3asBUTENsl MOYTOM pacHUCKa B MpUEME JTOKYMEHTOB He

dbopmupyercsi.




3.2.3.3. Ilpu o6pameHun 3asiBuTe/is1 yepe3 EnuHbIii mopraj rocyiapcTBeHHbIX
¥ MYHHIUIIAJIBHBIX YCJIYT ((PYyHKIMIA) 2IEKTPOHHOE 3asBJICHHE, 3a110JIHEHHOE Ha EnnHoM
HOpTaJie TOCYIAapCTBEHHBIX M MYHHULIMIAIBHBIX YCIYr ((QYHKUMII) B COOTBETCTBUHU C
MOANYHKTOM 3 myHKTa 2.18.2 AIMUHHUCTPaTUBHOTO pErJIaMEHTa, NepenaeTcs B EauHyto
MHPOPMALIMOHHYIO CcHUCTeMYy AJNTAlCKOrO Kpas HpPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHULIMNIAIBHBIX YCIYT B 31eKTpoHHOU (hopme (nanee — EVC).

[Ipu HampaBieHuH 3ampoca B DJEKTPOHHON (opMe B aBTOMaTHYECKOM pPEKUME
OCyIIeCTBIsIETCS (POPMATHO-JIOTHUECKUI KOHTPOJIb 3ampoca.

Cneunanuct, oTBETCTBEHHBIN 3a padoty B EMC, npu 00paboTke NOCTyNUBIIETO B
ENC »>1exkTpOHHOTO 3asiBJICHUS:

1) ycranaBmuBaeT mpeaMeT OOpallleHHs, JUYHOCTh 3asABUTENS (IMIOJTHOMOYMS
MIPEICTABUTEIS 3asIBUTEIS);

2) npoBepsIET NPAaBUIBHOCTb O(POPMIICHUS 3aAsIBICHUS;

3) oOecrieynBaeT BHECEHHE COOTBETCTBYIOLIECH 3allUCH B YKypHal PErHMCTpalUH C
yKa3aHUEM JaThl IpUeMa, HoMepa 3asBJICHUS, CBEICHNUN O 3asiBUTENIE, UHBIX HEOOXOJUMBIX
CBEJICHUI B COOTBETCTBUHU IOPSIIKOM JEJIONPOU3BOJCTBA HE IO3/HEE IHS IOJYYEHUS
3asIBJICHUS.

ENC aBTomMartnyecku (QOpPMHUPYET MOATBEPKACHHUE O PETUCTPALUU MOCTYIJICHUU
3a5BJICHUS M HAIpPABISIET COOTBETCTBYIOIIEE YBEAOMIICHHE 3asiBIICHHE B «JIMuHbBIN
KaOuHeT» 3asBuTeNd Ha EAvHOM moprane rocyAapCTBEHHBIX M MYHULIMINAIbHBIX YCIYT
(bysKIIHI).

NudopmupoBanre 3asBUTENS O €ro PpPErucTPallMOHHOM HOMEpE 3asBIICHUS
MpOUCXOAUT uepe3 «JIuuHblii kaObuHeT» EnuMHOro mnoprana TOCyAapCTBEHHBIX U
MYHUIUNATBHBIX YCIyT (QYHKLIHM).

[Tocne npuHATHS 3ampoca 3asBUTENS JOJDKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM Ha
MPEJI0CTaBICHUE MYHHUIMNAIBHOM YCIYrd, CTaryc 3ampoca 3asBuTens B «JIMuHOM
kabunere» Ha EqmHOM mopTane rocynapCcTBEHHBIX M MYHHUIIMIAIBHBIX YCIyT ((QyHKIIHIL)
OOHOBJISIETCA JO CTaTyca «IPUHITO B pabOTy BEIOMCTBOM/3asIBICHHE TMPHUHATO K
PAaCCMOTPEHHUION.

3.2.3.4. Ilpu oOpamenun 3asButens uepe3 MHOTOGQYHKIIMOHATBHBIN IEHTD,
cnenuanucT MHOroQyHKIIMOHAIBHOTO LIEHTpa MPUHUMAET JOKYMEHTHI OT 3asBUTEIS U
nepeaaeT B aAMUHUCTpANMIO AJICHCKOTO CeIhCOBETa Ha CICAYIONUN padoumii JACHBb C
MOMEHTa TOJY4YeHHsI JTOKYMEHTOB M MH(OpPMAIMHM O MPEAOCTaBICHUN MYHHUIMIAIbHOM
YCIIyTH.

3.2.4. Pe3ynbpTaTOM UCIIOJHEHHUS aIMUHUCTPATUBHON MPOLEYPBI SABJISETCS:

1) IIpu npenocTaBaeHUH 3asIBUTEIIEM 3apOCa JMYHO — IPUEM, PETUCTpALUs 3apoca.
MaxkcuMaibHbIi CPOK BBIIIOJIHEHUS IEMCTBUN aIMUHUCTPATUBHOM IIPOLEAYPHI — B TCUCHUE
JTHSI C MOMEHTA MpUeMa B aIMUHUCTPAIINI0 AJIEHCKOTO CEeJIbCOBETA.

IIpy HanmpaBieHUM 3asdBJICHHUS IIOYTOW — [PUEM, PETUCTpPALUs  3arpoca
OCYILECTBIISIETCS B TeueHUU 3 pabouux AHEW C MOMEHTa MOCTYIUICHMs 3alpoca B
AAMUHUCTPALMIO AJIEMCKOTO CEIbCOBETA.

VYBenoMieHHE O MPUEME 3alpoca K PacCMOTPEHHUIO OCYLIECTBIISIETCS B TEUEHHE
OJTHOTO paboyero AHs, CIAEAYIOUIEr0 3a JHEM IMOCTYIUICHHUS 3alpoca U TMPUIaraeMbIxX
JOKYMEHTOB (IIpH HEOOXOIMMOCTH) B aIMUHUCTPAIINIO AJIEHCKOTO CEIbCOBETA.

2) Ilpm npenocraBieHMM 3asBUTENEM 3ampoca 4epe3 EnuHbI — moptan




TOCYJApCTBEHHBIX W MYHHIMNAIBHBIX yCIyr ((yHKIHNA) — TPHEM W PErUCTpaIus
3asBJICHUS] M YBEAOMIICHHE O perucrpanuu uepes «JIluuneiii kabunet». [Ipu Hamuuuun
COOTBETCTBYIOIIMX HAcTpoek B «JIMuHOM kaOuHeTe» 3asBHUTENsS Ha EamHoM moprane
rOCYJIapCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT (PYHKIIMI) YBETOMIIEHHE MOXKET OBITh TaKkKe
HaIpPAaBJICHO HA JICKTPOHHYIO TTOYTY 3asIBUTEIIS.

YBenoMIICeHHE 3asBUTENS O MOCTYIUIEHUM 3alpoca B aIMUHUCTPAIMIO AJICHCKOTO
CEJIbCOBETA OCYIIECTBIISICTCS AaBTOMATUYECKA B COOTBETCTBUM CO BPEMEHEM PETUCTPaLK
3asiBJIeHUS Ha EMrHOM mopTase rocyjapcTBEHHBIX 1 MyHUITUIAIBHBIX YCIYT ((PYyHKITHN) (C
TOYHBIM YKa3aHUEM YaCOB U MUHYT).

VYBenmomieHUE 3asBUTENS O PETHCTpAIllMU 3ampoca depe3 «JImuHbiii kabwHET» Ha
EnmHoM nmopTase rocy1apCTBEHHBIX 1 MYHHUIIMITAIBHBIX YCIyT (PYHKITHI) OCYIIECTBISETCS
aBTomatnuecku nocye BHeceHust B EMC cBenmennit o peructpannu 3anpoca.

3) Ilpu npenocTaBieHUH 3asiBUTEIEM 3anpoca yepe3 MHOropyHKIMOHAIBHBIN LIEHTP
— TIPUEM H pErucTpauus 3ampoca, Ha3HAYEHHE YIOJHOMOYEHHOTO CIEIHAIKCTA.
MaxkcuMalbHbIN CPOK BBITTOJTHEHUS ICHCTBUN aAMUHUCTPATUBHOM MTPOLEYPHI — B TCUCHUE
JTHS ¢ MOMEHTa mpHeMa H3 MHOTO(PYHKIIMOHAIBHOTO IIEHTpa B aIMHUHHCTPAIUIO
AJIEHCKOTO CEeIbCOBETA 3aIpoca.

3.3. AHanu3 TeMaTUKH 3apOCOB.

3.3.1. OcHoBaHMeM MJi1 Hayaja HCIOJIHEHUS MPOUEAYpPbl SABISETCA MPUEM H
perucTpanus 3anpoca Ha IpeI0CTaBICHUE MyHUIIUITAIIBHOW YCIYTH.

3.3.2. YNOJHOMOYEHHBIN CHEIUAIMCT AAMHUHUCTPALIMU AJIEWCKOTO CEJIbCOBETA
(masee — «YNMOJHOMOYEHHBIH  CHEIUATUCT») OCYIIECTBISET aHaIU3 TEMaTUKHU
MOCTYMUBIIKUX 3aMPOCOB C HCIIOJIb30BAaHUEM HMMEIOIINXCS apXUBHBIX CIPABOYHUKOB B
TPAIUIIUOHHOW U SJEKTPOHHOU (opme, coJiepkKalluX CBEICHHS O MECTax XpaHEHUs
ApXMBHBIX JOKYMEHTOB, HEOOXOIUMBIX Il UCIIOJIHEHUS 3alpoCcoB ToJsib3oBareneu. [1pu
ATOM OMPEACIISICTCS:

MIPAaBOMOYHOCTh TIOJYUYCHHs 3asgBUTEJIEM 3arpalimBacMoil HHGOPMAIMK C YYETOM
OTpaHUYCHHI HA MPEJOCTABICHUE CBEICHUIM KOHPUICHIIMAIBHOTO XapaKTepa;

CTETIEHb TOJIHOTHI CBEJICHUM, COJIEPIKAIIMUXCS B 3alPOCE 3aABUTEINSI, HEOOXOIUMBIX
JUTSI TIPOBEJICHUST TTIOMCKOBOM pabOTHI;

MECTOHAXO0XJACHUE apPXUBHBIX JIOKYMEHTOB, HEOOXOUMBIX JIJII UCTIOJIHEHHUS 3a1poca
3asBUTEJIS,

aZpeca KOHKPETHBIX apXWBOB M OPraHU3alMi, KyJa MO MPUHAICKHOCTH CIETYET
HalpaBUTh HA UCIIOJTHEHUE 3aITPOC 3asBUTEIS.

[lo uToram MpoBEIEHHOTO0 aHaIM3a YIMOJHOMOYEHHBIN CHEIUATUCT OCYIIECTBISET
OJZ[HO U3 CIIEAYIOIIMNX aIMUHUCTPATUBHBIX JICHCTBUM:

1) moAroTaBJIMBAET MPOCKT COMPOBOAUTEIBHOIO MMChMA K 3aIIPOCY, HAMPABIIEMOMY
Ha WCTOJIHEHHUE 10 MIPUHAJJICKHOCTH B APYrOM apXUB U OPTaHU3AIIMIO JIJI1 OTBETA B aJipec
3asBUTEJISI U MIPOEKT YBEIOMJICHUS 3asBUTEIIS O HAIMPABJICHUH 3alIpoca Ha MUCTIIOJIHEHHUE T10
MPUHAJJICKHOCTA B OpraH M OPraHu3alMio, KOTOpPhIE MOTYT HMETh Ha XpPaHEHUHU
HEO0OXOAMMBIC TOKYMEHTHI, B CITy4ae €CJIM 3apoC HE OTHOCUTCS K COCTaBY XPaHSIIUXCS B
MYHULIMIATHHOM apXUBE aPXUBHBIX IOKYMEHTOB;

2) IOJTOTaBJIMBACT MPOCKT MOTHUBHPOBAHHOTO OTKa3a B  MPEAOCTABICHHUH
MYHULMINAIBHOM YCIYIM IpU HAJIMYMKA OCHOBAHMM, yKa3aHHbIX mnoamnyHkre 2.11.1
AJIMUHUCTPATUBHOTO PEIVIAMEHTa, W Pa3bACHSIET 3aABUTEII0 NAIbHEHIINE JEUCTBUS,




MPEyCMOTPEHHBIE 3aKOHOIATENBCTBOM Poccuiickon denepanuu;

3) MOArOTaBIMBACT MPOCKT YBEJAOMIICHHUS 3asSBUTEIISA 00 YTOYHCHUU M JIOTIOJIHCHUH
3anpoca HEOOXOAUMBIMHM JUIsl €r0 HUCIOJHEHHUS CBEJIEHUSMH, B CIydyae OTCYTCTBUS B
3ampoce 3asBUTENS NOCTATOYHBIX JAHHBIX JJISI OPraHU3AlMU BBISBIICHUS 3alpaliniBacMoi
nH(pOpMaIU B apXUBaX, HEYETKO, HEKOPPEKTHO CHOPMYITHMPOBAHHOIO 3aMpOCa;

4) npuHUMaET penieHne 06 ucnomHeHuu 3anpoca mo HCA MyHHITUTIAIBHOTO apXUBa
U (WJIM) apXUBHBIM JIOKYMECHTAM.

3.3.3. Pe3ynbraToM INpOBENCHUS AJAMUHUCTPATUBHOW MPOUEAYPHI SIBISACTCS
MOATOTOBKA MPOEKTOB: COMPOBOJUTEIBHOTO MHChbMa K 3alpocy, HalpaBlIIEeMOMY Ha
WCIIOJTHEHUE TIO MPUHAIJIEKHOCTU B JAPYrOl apXWB M OpPraHU3alMIO JJI1 OTBETA B aJIpec
3asBUTEJIS; YBEJAOMJICHUSI 3asiBUTENII O HANpaBJICHUU 3alpoca Ha HCIOJHEHUE [0
MIPUHAJIJICKHOCTH B IPYTOM apXWB M OpraHU3allI0, KOTOPbIE MOTYT UMETh Ha XpaHEHUU
HEO0OXO/IMMbIE JOKYMEHTbBI; MOTUBUPOBAHHOTO OTKa3a B MPEIOCTABICHUH MYHUITUTIATLHON
YCIIYTH; YBEIOMJICHUS 3asBUTENSI 00 YTOUHEHUH U JOIMOJIHEHUH 3ampoca He0OXOAUMbIMU
JUTSL €r0 UCTIOJIHEHUSI CBEJICHUSIMU; TIPUHATHE pellieHus o0 ucnosHenuu 3ampoca nmo HCA
MYHULIMNAIBHOTO apXUBa WU APXUBHBIM JOKYMEHTAM.

MakcuManibHbId CPOK BBINOJHEHHS] aJIMUHUCTPATUBHOW MPOLEAYPHl HE JIOJHKEH
MPEBBIIATH TPEX THEN C MOMEHTA PETUCTPALIMU 3aMPOCa.

3.4. HanpagiieHue 3anpocoB Ha UCTIIOTHEHUE 10 MPUHAJIC)KHOCTH B JPYTrOi apXUB U
OpraHM3aldy [Ji1 OTBETA B aJPEC 3asBUTEIISI; MUCbMEHHOTO YBEIOMIICHHUS 3asBUTENS O
HalpaBJICHUHU 3arpoca MO0 MPUHAMJICKHOCTH B OpraH M OpPraHU3alfio, KOTOPbIE MOTYT
MMETh Ha XPaHCHUH HEO0OXOJWMbIe JIOKYMEHTBhI; MOTHBHUPOBAHHOTO OTKa3za B
MPEJOCTaBICHUU  MYHUIMINAIBHOW  YCIyTH;  yBEJOMJIEHHUS O  HEOOXOAUMOCTH
MPEOCTaBICHUS IOTIOTHUTEIBHBIX CBEJCHUM JIJIs1 UCIIOJTHEHUS 3aIpoca.

3.4.1. OcHoBaHMEeM U1 Hadaja aJMUHUCTPATHBHOW TIPOLETYpPHI  SBIISACTCS
MOATOTOBKA IMPOEKTOB: COMPOBOJUTEILHOIO MHChbMa K 3alpocy, HampaBiseMOMY Ha
WCIIOJTHEHUE TI0 MPUHAIJIEKHOCTU B JIPYTOM apXWB U OPraHU3AlMIO IJI1 OTBETa B aJIpec
3asBUTEIS; YBEJAOMIICHHUS 3asBUTENII O HAIpaBJICHUU 3alpoca Ha HCIOJIHEHUE [0
MPUHAJICKHOCTH B OpraH M OpPraHu3alMio, KOTOpPbIE MOTYT HMETh Ha XpaHEHUHU
HE0OXOAMMbIC JOKYMEHTHI; MOTUBUPOBAHHOT'O OTKAa3a B MPEAOCTABICHUNA MYHUITUTIATHHON
YCIIYTH; YBEIOMJICHUS 3asiBUTENS 00 YTOUHEHHUH U JOTOJHEHUH 3aMpoca HEOOXOAMMBIMU
JUIS1 €rO UCTIOJHEHHUS CBEJICHUSIMU.

3.4.2. TlonroToBieHHbIE MPOEKTHI JOKYMEHTOB MOJMUCHIBAIOTCS YIIOJTHOMOUYECHHBIM
JIOJDKHOCTHBIM JIMIIOM B COOTBETCTBUHU C MOPSJIKOM JI€JIOMPOU3BOJICTBA aJIMUHUCTPAIIUU
BopoBCKoro cenbcosera.

3.4.3. IlognucaHHble COMPOBOAUTENbHBIE MUCbMa BMECTE C 3allPOCOM 3asBUTENS
HaIpaBJISIIOTCS M0 MPUHAJICSKHOCTH B aJpec JIPYyroro apxuBa M OpraHU3aIMU, KOTOPhIE
MOTYT UMETh Ha XpaHEHUU HEOOXOIUMbIC TOKYMEHTHI.

3.4.4. IlucebMeHHbIE YBEAOMIICHMS 3asBUTENS O HANpaBJIEHUWU 3ampoca Ha
WCIIOJTHEHHE TI0 TMPUHAJJICKHOCTH B JIPYrod apXwB M OPTraHU3aIUio, 00 YTOYHCHHH U
JIOTIOJTHEHUU 3alpoca HEOOXOAMMBIMH [IJII €r0 HWCIHOJIHEHUS CBEICHHUSIMH, a TaKKe
MOTHBHUPOBAHHBIN OTKa3 B MPEIOCTABICHUU MYHHUIUIAIBLHON YCIYrd HANpaBIsIOTCS IO
YKa3aHHOMY 3asIBUTEJIEM aJIpECy.

3.4.5. PesynpTaToOM  BBIMOJHEHUS AAMUHUCTPATHUBHOW MPOIEAYPHI  SBIACTCS
HalpaBJICHUE 3alMpoca B JIPYrOl apXuB M OpraHU3aluio, KOTOpPbIE MOTYT HUMETh Ha




XpaHEHUH HEOOXOAUMBbIE JOKYMEHTBI, IHUCbMEHHOTO YBEIOMJICHHUS 3asgBUTENS O
HaIIPaBJICHUM 3aIIpoca M0 NPUHAIIEKHOCTH B OPTaH M OPraHMU3al1I0; MOTHBUPOBAHHOTO
OTKa3a B MpPEAOCTaBICHUM MYHULUNAIBHON YCIyTd; YBEAOMJIEHHS O HEOOXOAMMOCTH
[IPEIOCTABIICHUS JOTIOIHUTENBHBIX CBEACHUM I UCIIOJIHEHHUS 3a11poca.

MakcuMalIbHBII CPOK BBIIIOJHEHUE JAHHOM aJIMWHUCTPATHBHOW IIPOLIEAYypE HE
JOJDKEH IPEBBIIIATh ABYX JHEH C MOMEHTA IIPUHATHS PEUICHUM, YKa3aHHBIX B ITOAIYHKTaX
1-3 nynkra 3.3.2 AIMUHUCTPATUBHOI'O pErjaMeHTa.

3.5. McnonHeHue 3ampocoB 3asiBUTENEH, MOArOTOBKA, O(POPMIIEHUE U HAIPABIICHUE
OTBETOB B JIpEC 3asBUTEIICH.

3.5.1. OcHoBaHueM /uisl Hayaja BBINOJHEHUS AJMUHUCTPATUBHOM MPOLELYpPHI
ABJISIETCS] IPUHATUE pelieHns 00 ucnoaHeHuu 3anpoca no HCA MyHUIIMDANbHOTO apXuBa
U (WJIM) apXUBHBIM JJOKYMEHTaM.

3.5.2. HcnosiHEHHE 3alpOCOB OCYLIECTBIISICTCS MO MTOTaM aHalin3a TEMaTHUKHU
3anpoca Ha ocHoBe HCA u (m1n) apXuBHBIX JOKYMEHTOB, HaXOJSIIMXCS HA XPaHEHUU B
aAMUHUCTpAMK AJIEHCKOTO CEJIbCOBETA.

3.5.2.1. 3ampammuBaemble JOKYMEHTBHl TOJOTABIMBAIOTCA U  O(QopMIISIOTCA
YIOJHOMOYEHHBIM  CHEUAINCTOM, B COOTBETCTBUM C JCHCTBYIOLIMMHU €IUHBIMU
[IpaBUJIaMy OpPraHW3AlMM XPAHEHUs, KOMIUIEKTOBAHMS, Y4Ye€Ta U HCIOJIb30BaHUS
JOKyMeHTOB ApxuBHOro ¢onaa Poccuiickoit @Pexepanu U APYTUX aAPXUBHBIX
JOKYMEHTOB, YCTAaHOBJIICHHBIMH CIIELIMAJIBHO  YIOJIHOMOYEHHBIM IIpaBHUTENBECTBOM
Poccuiickoii @eaepannn penepaibHbIM OPraHOM UCIOJIHUTEIBHOM BIACTH.

3.5.2.2.Tlo pe3ynprataM HCIOJHEHUS 3alpoca YIMOJTHOMOYEHHBIA CIIEIHAINCT
MOArOTaBINBAET:

1) unopmanmoHHbIE MUCHMA;

2) apXHBHBIE CIIPABKHU;

3) apXUBHBIE BBIITUCKH,

4) apXWBHBIC KOITUH;

5) TeMaTu4yeCcKre MEPEYHH APXUBHBIX JOKYMEHTOB;

6) TeMaTu4yecKue MoA0OPKH KOMUN apXUBHBIX JIOKYMEHTOB;

7) TeMaTHYECKHEe 0030pbI apXUBHBIX JJOKYMCHTOB,;

8) mnHCbMEHHBI OTBET 00 OTCYTCTBUU 3ampalidBacMbIX CBEJCHUN W TIpU
BO3MOXXKHOCTH JJa€T PEKOMEHJAlUMU O JajJbHEHIIUX TMyTsIX TMOHCKa HeoO0X0IuMOi
uH(popmaIuu.

MaxkcumanbHblii CPOK MCIIOJHEHUS AIMWHUCTPATUBHOIO JEHCTBUS HE JOJDKEH
MPEBBIIIATh 25 AHEW CO THS MPOBEICHUS aHAIM3a TEMATUKH 3ampoca.

3.5.3. IloaroroBiaeHHbIE U OPOPMIICHHBIE B COOTBETCTBUU C €AMHBIMU MPaBUIIAMU
OpraHu3allMd XpPaHEHUs, KOMIUIEKTOBaHMUS, ydeTa M UCIOJIb30BaHUS JTIOKYMEHTOB
ApxuBHoro Qonga Poccuiickoit ®enepanvu W IPYrUX apXUBHBIX JIOKYMEHTOB,
YCTaHOBJICHHBIMU  CIIEUAJIBHO  YNOJHOMOYEHHbIM IIpaBurenbctBoM  Poccuiickon
@enepanu  QenepalibHBIM ~ OPraHOM — HCIHOJHUTENBHON  BJIACTH, PETUCTPUPYIOTCS
YIOJHOMOYEHHBIM CIELHUATMCTOM B TeueHuu 2 paHeil. Ilocie yero ynosHOMOYEHHBIN
CHEIHMAUCT BbIAECT WM HAIPABIISIET 1O aapecy, yKa3aHHOMY B 3alpoce 3asBUTENS, 100
yepe3 MHOroQyHKUMOHATBHBIM LEHTP AOKYMEHT, MOJATBEPKIAIOUIMM pPacCMOTpPEHHE
3ampoca.




[Ipu 3TOM 3asBUTENIO COOOIIAETCS O MPUHATOM PEUICHMH U O BO3MOXKHOCTH
[OJIyYEHMSI pe3yJIbTaTa MyHULUIIATBHONW YCIIYTH JINYHO.

3.5.4. Ilpu oOpamenun 3asBuTens uyepe3 EauHbBIN mopran rocyJapCTBEHHBIX U
MYHULMNAIBHBIX  yCIyr ((QyHKUMH) YBEIOMJIEHHE O MPUHATOM pPELIEHUH U O
HEOOXOAUMOCTH SIBUTHCS 32 TIOJyYEHUEM pe3yibTara (YBEIOMIIEHHE O CTaTyCce 3asBJICHU)
HampasisieTcsl 3asBUTENI0 B «JIMuHbId KaOuHeT» 3asBuUTENs Ha EauHoM mnoprtane
rOCy/IapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT ((PyHKINH).

3.5.5. [Ipn IIPENOCTaBICHUN MYHULIMTIATBHON yCIIyTH yepes
MHoOroQyHKIIMOHATBHBIN [IEHTP aJIMUHUCTpAINs AJICHCKOTO CEITbCOBETA:

1) B cpok, yKa3aHHBIH B IyHKTE 3.5.3 AIMUHUCTPATUBHOTO PErVIAMEHTA, HAIIPABJISIET
MMCbMEHHBIE YBEJOMIICHHS O pe3yibTaTaX pPAacCMOTPEHHUsS 3ampoca JUO0 OTBETH Ha
3anpockl B MHOrOpyHKIMOHAIBHBIA LEHTP, KOTOPBIA COOOIIAET O MPUHSATOM pPELICHUU
3asIBUTEII0 U BBIIAET COOTBETCTBYIOLIMN JTOKYMEHT 3asBUTEIIO MPU €ro oOpalieHUuu B
MHoOroQyHKIIMOHANbHBINA LIEHTp (IpU OTMETKE B 3asBJICHUU O IMOJYYEHHM pe3yJbTaTa
yciyrd B MHOTOQYHKIIMOHAIBHOM LIEHTpE);

2) B CpPOK, YKa3aHHBI{ B MyHKTE 3.5.3 AIMUHUCTPAaTUBHOTO perjiamMeHTa, cooOuaeTr
O MPUHATOM PELICHUH 3asBUTEIIO U BbIIAET COOTBETCTBYIOLIMI JOKYMEHT 3asBUTEIO MPU
€ro JMYHOM OOpallleHuu JUO0 HaIpaBIIsIeT 10 aapecy, yKa3aHHOMY B 3asIBJICHUH, a TAKKe
HanpasiisieT B MHOroyHKIIMOHAIBHBIN LIEHTP YBEIOMIIEHHE, B KOTOPOM PacKpbIBAET CYTh
pEeIIeHus1, IPUHATOrO MO 0OpaIeHNIO, YKa3bIBACT ATy MPUHATUS pPEeUICHUs (TP OTMETKE
B 3asBJICHHUU O TIOJYYCHHUH YCIYTH B IMHHUCTPAIIUU AJICHCKOTO CEIbCOBETA).

3.5.6. 3agBUTENO0 NEPENAOTCA AOKYMEHTHI, IMOJATOTOBJICHHBIC AJMUHHUCTPALIUEH
AJICHICKOTO CEIbCOBETAa MO PE3yJbTaTaM IPEAOCTABICHUS MYHHULMNAIBHOM YCIyTH, a
TaKXe JOKYMEHTHI, MOJIEKAIIME BO3BPATY 3asBUTEIIO M0 3aBEPLICHUIO NPEAOCTABICHUS
yCIIyTH (MpY HAJTMYHH).

Bbljaua 1OKYMEHTOB MPOU3BOJIUTCS 3asSBUTEINIO JIMOO MPEICTABUTENIO 3asBUTEIS
[P TNPEABSIBICHUU JOKYMEHTA, YAOCTOBEPSIOLIErO JMYHOCTh, a TAKXKE JOKYMEHTA,
MOATBEPKAAOLIErO IMOJTHOMOYMS 10 MOJIYYEHUIO JOKYMEHTOB OT UMEHU 3asBUTENS (I
NPEICTABUTEISI 3aIBUTEIIS).

Bbigaua OKYMEHTOB, COJEpIKalNX CBEJIEHUS, OTHECEHHBIE K KOH(UIEHINAIbHOMI
uH(pOpMaIu, MPOU3BOAUTCS IPU MOATBEPIKICHUH PaB Ha MOJYyYEHUE TAKUX CBEICHUIA.

3.5.7. Pe3ynpTaTOM BBINOJIHEHHUS AAMHUHHCTPATUBHOW TMPOLEAYpPHI SIBISETCA
HaIIPaBJICHUIO 3asIBUTENIO:

MH(OPMAIMOHHBIX MHCEM;

apXUBHBIX CIPABOK;

aApXUBHBIX BBIIHCOK;

ApXUBHBIX KOIIW;

TEMaTUYECKUX NIEPEUHE apXUBHBIX JOKYMEHTOB;

TEMaTUYECKUX MOJA00POK KOMHI apXUBHBIX JOKYMEHTOB;

TEMaTHYECKUX 0030pOB apXUBHBIX JOKYMEHTOB;

MIMCbMEHHOIO YBEJAOMJICHHS O HAIPaBJIEHUHW 3allpoca Ha MCIOJHEHUE B APYrou
apXuB, OPraHUu3aluIo;

MUCHMEHHOTO YBEJOMJICHUSI O HEOOXOAMMOCTH MPEIOCTaBICHUS JAOMOJIHUTEIbHBIX
CBEACHUM IS UCITOJTHEHHUS 3aIIpoca;

MMCBMEHHOIO OTBETA 00 OTCYTCTBHUHM 3alPAILNBAEMbBIX CBEACHUM;




pEeKOMEHIalui O JabHEHIINX MyTAX MOMCKa He0OX0IuMOM nHpOpMAaLINY;

MOTHUBHUPOBAHHOI'O OTKa3a B PACCMOTPEHNH U UCIIOJIHEHUH 3a1poca.

PaccMmoTpenue 3arpoca 3asBUTENIS CYUTAETCS OKOHYEHHBIM, €CJIU 110 HEMY ITPUHSATHI
HEOOXOJMMBIE MEPBI, 3asBUTENb NPOMH(OPMUPOBAH O pE3yJIbTaTaX pPacCMOTPEHMS
3ampoca.

MakcuMalIbHBIN CPOK BBIIIOJIHEHUS aJIMUHUCTPAaTUBHOM IPOLIEAYPBHl HE JOJDKEH
IPEBBIAT 27 JHEN CO JHS PETUCTPALUU 3aIIpoca.

V. q)Ole)I KOHTPOJIsA 3a HCITOJTHCHUHEM AI[MI/IHI/ICTpaTI/IBHOI‘O periiamMeHTa.

4.1. KoHTpoJib 32 MpPEIOCTAaBIECHUEM MYHULHIIAIBHON YCIYTH OCYIIECTBIISIETCS B
dbopMe TEKyIero KOHTPOJISI 3a COOJIIOACHUEM U HCIOJHEHHEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMUA ~ JIMUAMU  QIMMHHCTpalUy  AJIEHCKOTO  CEJIbCOBETa  MOJIOKEHHM
AJMUHHCTPAaTUBHOTO PETJAMEHTA, IUIAHOBBIX M BHEIUIAHOBBIX IMPOBEPOK IIOJHOTHI U
Ka4ecTBa MPEJOCTABICHNS] MyHULIUITAJIBHON YCIIYTH.

4.2. Tlopsanok OCYHIECTBIEHUS TEKYLIETO KOHTPOJS 3a COONIOJACHUEM W
VCIIOJIHECHHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMM JIMIIAMM MYHHULMIIAJIBHOTO apXHBa
IIOJIOKEHUN AJMUHUCTPATHBHOTO PEIVIAMEHTA W MHBIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB,
yCTaHaBIUBAIOIIUX TPEOOBaHUsS K MPEIOCTABICHUIO MyHUIIMIIAJIbHOW YCIYTH, a TaKXke 3a
IIPUHATUEM PEIIEHUI OTBETCTBEHHBIMH JIOJDKHOCTHBIMM JIMIIAMM OCYILECTBIISIETCS [JIABOU
AJIENCKOTO CEIBCOBETA.

4.3. IlopsaoK ¥ MEPUOAUYHOCTh MPOBEAEHUS TUIAHOBBIX U BHEILJIAHOBBIX MPOBEPOK
MOJIHOTHI U KauyecTBa MPEJOCTABICHHUS] MYHULIMITAIbHON YCIyTH, B TOM YHCIIE TOPAJIOK U
(GopMBbl KOHTpOJISI 32 MOJHOTOM M KayeCTBOM €€ NPEIOCTaBICHUS, OCYIIECTBISETCS
COOTBETCTBEHHO HAa OCHOBAaHHUM €XKETOJHBIX IUIAHOB palbOThl U MO KOHKPETHOMY
oOpallleHuIo.

IIpy exxerogHoOM IJIAHOBOM IPOBEPKE PACCMATPUBAIOTCS BCE BOMNPOCHI, CBSA3AHHBIE C
NPEAOCTABICHUEM MYHHUIMIIAIBHOW YCIYyrH (KOMIUIEKCHBIE MPOBEPKH) WM OTIEIbHBIC
BOIIPOCHI (TEMATHYECKHE TTPOBEPKH ).

JUtst poBeieHNsl POBEPKH MOJTHOTHI M KA4€CTBA MPEJOCTABICHHUS MyHUIIMIAIBHON
yciyrd (GopMHUpYeTCss KOMUCCHS, COCTaB KOTOPOM YTBEp)KIaeTcsl IJaBOH (3aMecTUTeNIeM
[JIABbI) aIMUHUCTpalUU AJIEWCKOTO CEIbCOBETA.

Pe3ynbraThl 1€ TETPHOCTH KOMUCCHUU O(POPMIISIOTCS B BUJIE AKTa TPOBEPKH MOJTHOTHI
M KauecTBa MpPEJOCTaBICHUS MYHULMNAIBLHOM yciuyru (ganee — «AKT»), B KOTOPOM
OTMEYAIOTCSl BBISBJICHHBIE HEIOCTAaTKM U TMPEAJIOKEHUS 10 HUX YCTPAaHEHUI0. AKT
MOAMKUCHIBAETCS YJIEHAMU KOMUCCHHU.

4.4. OTBETCTBEHHOCTbh JIOJPKHOCTHBIX JIMI] MYHULMNAJIBHOTO apXuBa AJTaNCKOro
Kpas 3a peuieHus: U aeucTBus (0e3neicTBre), MpuHUMaeMble (OCYIIECTBISIEMbIE) B XOJI€
MPEI0CTABICHUS MyHUIIUTIAIBHON YCITYTH.

ITo pe3ynbraram IpOBENECHHBIX IPOBEPOK, B CIIy4Yae BBIABICHHS HapyLIEHUH IpaB
3asIBUTEJIEH, OCYIIECTBIIAECTCS IPUBJICYEHUE BHHOBHBIX JIMI K OTBETCTBEHHOCTU B
COOTBETCTBMHM C 3aKOHOATENBCTBOM Poccuiickon Penepanumn.

IlepcoHasibHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] MYHHULMIIAJIBHOTO apXuBa
3aKpeIUISIeTCs] B UX JOJDKHOCTHBIX HMHCTPYKIMSIX B COOTBETCTBHUH C TpPEeOOBaHHSIMHU
3akoHomarenbcTBa Poccuiickon @enepanuu.




V. locyneOHblii (BHeCYy1eOHbIH) MOPSIA0K 00KaJI0BaAHNSI pellieHuil U 1eiicTBUi
(0e3neiicTBHs) Oprana, NPEI0CTABJISAIONIEro MyHHIHIIAJTBLHYIO YCIYTY,
MHOT0()YHKIMOHAJIBHOTO LEHTPA®, OPraHu3aluii, NPUBJIEKAeMbIX YIIOJTHOMOYEHHBIM
MHOTO0()YHKIMOHAJIbHBIM HEHTPOM B YCTAHOBJIEHHOM 3aKOHOM MOPS/IKe, a TAKKe UX
JTOJIKHOCTHBIX JIUI, MYHMIMNAJBHBIX CJIYKAIINX, PA00OTHHKOB

5.1. 3asBUTETM UMEIOT MTPABO Ha JIoCyIeOHOE (BHECY1e€0HOE) 00KaTOBaHUE PEIICHHI
u nerctBuil (0e3aeicTBUs) aIMUHUCTPAIUA AJIECKOTO CEJIbCOBETA, JTOKHOCTHBIX JIUIL
aIMUHUCTpAIMK _ AJIGWCKOTO CEJIbCOBETa JMOO MYHHULMIAIBHBIX CIY>KaluX MpU
IPEAOCTABICHUN MU MYHULIUIIAIIBHOW YCITYTH, a TAK)KE MPABO Ha MOJIYYEHHUE CBEICHUN U
JOKYMEHTOB, HEOOXOUMBIX JUIsl 0OOCHOBAHMS U PACCMOTPEHHUSI >KaJI00BbI.

3asBUTENM UMEIOT MPaABO Ha AocyJeOHoe (BHECYAeOHOE) 00KaloBaHUE pelIeHU 1
NENCTBUI (Oe3neiicTBUA) MHoOro(yHKIIMOHAIEHOTO LIEHTpA, paboTHHKa
MHOropyHKIIMOHAJIBHOTO IIEHTpa MPU MPEJOCTaBICHUU MMM MYHUIIMNAILHON YCIyTH B
CIy4dasix, MPEeyCMOTPEHHbIX B myHKTax 1, 3, 4, 6, 8 myHkra 5.2 AIMHUHUCTPATUBHOIO
periameHTa.

5.2. 3asgBuTeNbh MOXKET OOPATUTHCS C )KATOOOH, B TOM YHCIIE B CICAYIONUX CITyJasiX:

1) HapymieHue cpoka perucTpaluy 3ampoca 3asBUTENSI O MPEJOCTABICHUU
MYHULIMNAIBHOUN YCITyTH;

2) HapyIlIeHUEe CPOKa MPEIOCTABICHUS MyHUITUTIATBHOU YCIIYyTH;

3) TpeboBaHME y 3agBUTENSI JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMH akTamu Poccuiickon ®Penepanuy, HOPMATUBHBIMU ITPABOBBIMU AKTAMH
ANTalCKOTO Kpass ¥ MYHUUUNAIbHBIMU TPAaBOBBIMU AaKTaMH IS MPEIOCTaBICHUS
MYHULIMNAIBHOUN YCITyTH;

4) oTka3 B TMpUEMEe JOKYMEHTOB, MPEAOCTABICHUE KOTOPBHIX MPETyCMOTPEHO
HOPMAaTMBHBIMM TIPaBOBbIMM  akTamu Poccuiickorn  @Penepanuu, HOPMATHBHBIMU
MPaBOBBIMM aKTaMH AJITANCKOrOo Kpasi, MYyHUIUNAIbHBIMU MPABOBBIMU aKTaMU JIJIst
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

5) oTKa3 B MPEJOCTABICHUH MYHUIMIAIBHOW YCIYyTH, €CJIM OCHOBAHMS OTKa3a He
MPeayCMOTPEHBI PefepaibHBIMU 3aKOHAMH U IPUHATHIMUA B COOTBETCTBUHU C HUMH UHBIMU
HOPMAaTHBHBIMU TIPAaBOBbIMH akTaMu Poccuiickorn ®enepanuyd 3aKOHAMH, WHBIMUA
HOPMATUBHBIMHU MPABOBBIMH aKTaMU AJTAalCKOTO Kpask U MYHHUIIMIAJIbHBIMU MPAaBOBBIMU
aKTamu;

6) 3aTpeboBaHME C 3asIBUTEIS MPU MTPETOCTABICHUN MYHHUITUTIAIHHOW YCIIYTH TUIATHI,
HE NPEAyCMOTPEHHOM HOPMATHUBHBIMU MPaBOBbIMU akTamu Poccuiickon Penepanuu,
HOPMATUBHBIMHU TPABOBBIMU aKTaMU AJNTANUCKOro Kpasi, MyHULMIAIbHBIMU MPABOBBIMU
aKTamu;

7) 0TKa3 oprana, NpeJoCTaBISIOMIEr0 MYHULIUITAJIBHYIO YCIYTY, JOJKHOCTHOTO JIUIIA
opraHa, MPeIOCTaBJIAIONIEI0 MYHHUIMIAIBHYIO YCIYTYy, B HCIPABJICHUH JOMYIIEHHBIX
OTIeYaTOK U OIIMOOK B BBIJJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MyHUIIUITAIIBHONW YCIYTH
JOKYMEHTaxX JU00 HapYILIEHNUE YCTAHOBIEHHOTO CPOKa TAKUX MCIPABIICHUI;

3 Ha MHoro)yHKLMOHAIbHBIHA LEHTP HE BO3JI0KEHA PYHKIMS 110 HPEAOCTABICHHIO MYHUILMIIAILHOM YCIyTH B OJHOM 00beMe
B MOpsAKe, ompemeieHHoM dYacteio 1.3 cratem 16 DemepanpHoro 3akona ot 27.07.2010 Ne 210-®d3 «O6 opraHuzamuu
MPEI0CTABIICHHS TOCYIAPCTBEHHBIX U MYHHIUITATBLHBIX YCITYT»



8) HapylleHHE CcpoKa WIM TOpsSAKa BbIIAaYU JOKYMEHTOB IO pe3yJbTaTam
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBIIEHUE MPEAOCTABICHUSI MYHUIIMIAIBHON YCIYTH, €CId OCHOBaHUS
NPUOCTAHOBJICHUS HE TMPEAYCMOTPEHbl (eepaibHbIMU 3aKOHAaMHU U TPUHATHIMU B
COOTBETCTBMM C HHMHM HWHBIMH HOPMAaTHMBHBIMU MpPaBOBBIMU akTaMu Poccuiickoi
®denepanuu, 3aKOHAMH, UTHBIMA HOPMATUBHBIMH MPAaBOBBIMU aKTaMU AJITaCKOTO Kpasi U
MYHUIUTATbHBIMU MTPABOBBIMHU aKTaAMU;

10) TtpeboBanue y 3asBUTENII NpPU MPEAOCTABICHUHA TOCYIAPCTBEHHOW WIH
MYHHUIIMIIAJBHOW YCIYTH JOKYMEHTOB WM HMH(POpPMAIMM, OTCYTCTBHE U  (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJHCh NpPU IMEPBOHAYAIHHOM OTKa3e B IMpHEME
JOKYMEHTOB, HEOOXOIMMBIX IS MIPEIOCTABICHUS TOCYIapCTBEHHON MIIM MyHHUITUIATBEHOM
yCiIyrd, 100 B MPEIOCTaBICHUU TOCYAApPCTBEHHOW WJIM MYHHMIMNAIBHOW YCIYTH, 32
HCKJIIOYEHHUEM CITy4aeB, IPEAYCMOTPEHHBIX NYHKTOM 4 yactu | crateu 7 3akoHa Ne 210-
®3. B ykazanHoM ciryuae gocyneoHoe (BHecye0Hoe) 00KaaoBaHUE 3asBUTEIIEM PEIICHUI
u  geidctBuii  (0e3nedCTBHUA) — MHOTO(YHKIIMOHAJIIBHOTO  IIEHTpa,  paOOTHHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa BO3MOXKHO B CJIy4yae, €Cid Ha MHOTO(QYHKIIMOHATbHBIN
LEHTp, pelIeHUs U JAeicTBUs (0e31eiicTBIE) KOTOPOTro 00KAITYIOTCS, BO3JI0KEHA QYHKIIUS
0 MPEIOCTABIEHUIO COOTBETCTBYIOIIUX IOCY/IAPCTBEHHBIX WJIM MYHUIIUTIAIBHBIX YCIIYT B
IOJIHOM 00beMe B TMOpsJKe, ONpeAeieHHOM uvacThlo 1.3 crathl 16 HacToOsIIEro
denepalibHOTO 3aKOHA.

5.3. O6mme TpeOoBaHUS K TOPSAKY MOJAaYU M PACCMOTPEHHS JKaT00BI.

5.3.1. Kamnoba mogaeTcs 3asBUTENIEM B MUCbMEHHOM (hopMe Ha OyMaKHOM HOCHUTETIE,
B DJIGKTPOHHOW (opMe B OpraH MECTHOTO CaMOympaBieHHs, MHOTO(pYHKIIMOHATHHBIN
LHEHTp 100 B COOTBETCTBYIOLIMU OpPraH rocyJlapCTBEHHOM BJIACTH MyOJIMYHO-TIPABOBOTO
oOpa3oBaHusl, ABISIONIMICA yupenuteneM MHOroQpyHKUMOHAIBHOIO LIEHTpa (Janee —
yapeanteab MHOTOQYHKIIMOHAIBHOTO IIEHTPA).

Kanoba na nerictBus (0e37eiCTBUE) U PEIICHUS PYKOBOJIUTENS OpraHa MECTHOTO
caMOynpaBJIEHUs HalpaBiseTcs riaaBe AJIEMCKOro paroHa.

KanoObt Ha peleHus u NEHUCTBUS (6e3neiicTBuE) paboTHHKa
MHuorodyHKIIMOHATEHOTO LEHTpa NoJlalTCs PYKOBOJIUTEIIO 3TOTO
MuorodyHkroHansHOTO TIeHTpa. JKanoOwl Ha pemeHus u JeicTBus (Oe3neicTBHE)
MHOroQyHKIIMOHAIBHOTO IIEHTpa MOAAIOTCS ydpeAuTeato MHOroyHKIHOHAIBEHOTO
[IEHTpa WX JOHKHOCTHOMY JIUITY, YIOJHOMOYEHHOMY HOPMATHUBHBIM TPABOBBIM aKTOM
AJITaiiCKOTO Kpasl.

5.3.2. Kanoba moxeT ObITh HampasiieHa MO NouTe, yepe3 MHOrodyHKIHOHATbHBIHI
LEHTp, O(UIMaIbHBIA CalT oOpraHa MECTHOTO caMOVIpaBjieHUWs, EauHbI mopTal
rOCyJapCTBEHHBIX W  MYHUIMOAIbHBIX  yciyr (QpyHKUuMid) B  HMHPOPMALHUOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn «MHTepHeT», moptan (denepanbHOW TocydapCTBEHHOU
MH(POPMAITMOHHON CHCTEMBI, 0OecTeurBaroNIeii mpolecc A0CYAeOHOro (BHECYIEOHOTO0)
00>kajioBaHMs PEIICHUN U NeUCTBUI (0e31elCTBYS), COBEPIICHHBIX MMPU MPEIOCTABICHUU
TOCYJapCTBEHHBIX W  MYHHUIIMMAIBHBIX  YCIYT  OpraHaMH, TPeIOCTaBISIONIUMU
rOCyJapCTBEHHbIE W  MYHUIIMINAIBHBIE  YCIYyTH, WX JOJDKHOCTHBIMU  JIUIIAMH,
rOCy/apCTBEHHBIMU U MYHHUIIMIAIBHBIMHU CIIYXaIlUMU (Jajiee — «IopTal JI0CYIeOHOro
00KaJIoBaHM»), a TAKIKE MOXKET OBITh MPUHATA TP JIMYHOM TIPUEME 3aBUTEIIS.

5.3.3. B a5ekTpoHHOM BHJI€ %aj100a MOXKET OBITh NOJJaHa 3asBUTEJIEM MTOCPEICTBOM:
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a) ounMambHOrO caiiTa OpraHa MECTHOTO CaMOyMpaBieHUS B HMH(GOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH « HTepHeT»;

0) EnrHoro nmoprajna rocyJJapCTBEeHHBIX 1 MyHUIIUITAIBHBIX YCIYT ((QyHKIUHN);

B) mopTana aocyacoHoro obxanoBanus (do.gosuslugi.ru).

5.4. Tlpuem xano0 B MUCbMEHHON (hOopMe OCYIIECTBISETCS OPraHOM MECTHOIO
CaMOYIIpaBJICHUsI, B MECTE MPEAOCTABICHUS MYHHUIMNAIbHOW YCIyru (B MecTe, Tle
3asBUTEIb MOAaBajl 3asBICHUE Ha MOJyYE€HHWE MYHUIIMIAILHOM YCIYTH, HapylleHHE
MopsiIka KOTOpOil oOkaimyercs, MO0 B MeCTe, TI€ 3asgBUTEIEM IOJYyYEH pPE3yJbTar
YKa3aHHOW MYHULIUIIAJIbHON YCITYTH).

Bpemsa npuema xajno0 COBIMAJAET CO BPEMEHEM MPEIOCTABICHUS MYHULHUIAIbHOM
YCIIYTH.

5.5. B ciywyae monmaum xanoObl MpHU JIMYHOM MPUEME 3asIBUTENb NPENCTABIISAET
JOKYMEHT, YAOCTOBEPSIOIIMNA €ro JUYHOCTh B COOTBETCTBHUM C 3aKOHOJATEIHCTBOM
Poccuiickon denepanum.

5.6. B cnyuae ecnu xkanoba mojaercs uyepe3 MPeACTaBUTENS 3asgBUTENS, TAKXKe
MPEACTABIIAECTCS JOKYMEHT, HOATBEPKAAIOIIUN MTOJTHOMOYHS Ha OCYIIECTBIICHUE JIEUCTBUI
OT HWMEHM 3asBUTENS. B KauecTBe [IOKYMEHTa, IMOJATBEPKIAIOIIETO MOJHOMOYHUS Ha
OCYIIECTBJICHUE ICUCTBUI OT UMEHU 3asIBUTENISI, MOKET OBITH MpeJICTaBJICHA:

JIOBEPEHHOCTb, O(pOPMIICHHASI B COOTBETCTBUH C JIEHCTBYIOIIMM 3aKOHO/IaTETLCTBOM
Poccuiickon denepanumy;

KOIKS PEIICHHUs] O HAa3HAYEHUH WM 00 H30paHuM JUMOO0 NpHKa3a O Ha3HAYCHHUH
(u3MUecKoro JMia Ha JAOHKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (hU3UYECKOEe JUIO
oOnagaeT mpaBoM AECTBOBATh OT UMEHHM 3asiBUTENS1 O€3 JOBEPEHHOCTH.

5.7. Ilpu nmogaue *kanoObl B JJICKTPOHHOM BUJI€ IOKYMEHT, YKa3aHHBIN B MyHKTE 5.6
AJMUHUCTPAaTUBHOTO PErJaMEHTa, MOXKET OBbITh MPEJICTaBIE€H B (opMe 3IEKTPOHHOTO
JOKYMEHTa, MOJMUCAHHOIO »3JIEKTPOHHOW TMOJNUCHI0, BHUJA KOTOPOM NperyCMOTpPEH
3akoHomarenbCcTBoM Poccuiickonn denepanyu, npu 3TOM JOKYMEHT, YAOCTOBEPSIOLIMI
JUYHOCTD 3asIBUTEIS, HE TpeOyeTcs.

5.8. [lpu nmomaue >xamoObl yepe3 MHOTOQYHKIIMOHAIBHBINA IIEHTP €€ Tepenadya B
OopraH MECTHOTO CaMOYIpaBlieHUus oOecreunBaeTcs MHOTOQyHKIIMOHATBHBIM IIECHTPOM B
CPOK He TO3/IHEe CIEIYIOIEero padodero JHS CO AHS MOCTYIIIICHUS Kajlo0bl.

5.9. Cpok paccMOTpeHHS KaJIOObl MCUMCIISICTCS CO JHS PETHCTPAlMH JKaJloObI B
YnpasiieHuu.

5.10. XKXanoba momkHa coliepKaTh:

1) HaMMeHOBaHHME OpraHa, MPEAOCTABIAIONIETO0 MYHUIMNAIBHYIO  YCIYTY,
JOJDKHOCTHOIO ~ JIMII@  OpraHa, MpeJoCTaBISIOIIET0  MYHULMNAIBHYIO  YCIYTY,
MYHUIUNIATBHOTO Cciy’Kaiero, MHOro(yHKIIMOHAIBFHOTO LIEHTPA, €r0 PYKOBOAMTENS U
(wn) pabOTHUKA, pelIeHus U TeUcTBUS (0e3/1eHCTBHE) KOTOPBIX 00KAIYIOTCS;

2) damunuio, uMs, OTYECTBO (MPU HAJTUYMM), CBEICHUS O MECTE MKUTEIbCTBA
3asiBUTENS - (PU3MUYECKOTO JIMIa 00 HaMMEHOBAHHE, CBEJCHHUS O MECTE HaxOXKICHUS
3asiBUTENIS - FOPUIUUECKOrO JIHIIA, a TaKKe HoMep (HoMepa) KOHTAaKTHOTO TenedoHa, aapec
(agpeca) ANEKTPOHHOM MOYTHI (IIPU HAIMYKUM) U MOYTOBBIA aJpec, MO KOTOPHIM JIOKEH
OBITH HAIIPaBJICH OTBET 3asBUTEITIO;

3) cBemenus 00 O0OXamyeMbIX PEIICHUAX W JeUCTBHUsSX (Oe37eicTBUM) OpraHa,
MPEAOCTABISIOIET0  MYHHULMOAIBHYIO  YCIYry, JOJDKHOCTHOTO  JIMIIA  OpraHa,



MPEIOCTABIIAIONIET0 MYHHUIMNAIBHYIO YCIyry, JUO0O0 MYHHUIMIAIBHOTO CIIyXallero,
MHoro(yHKIIMOHATBEHOTO IIEHTPa, paboTHHKa MHOTO(QYHKIIMOHAIBHOTO LIEHTPA;

4) nOBOJBI, HA OCHOBAaHUM KOTOPBIX 3asABUTENIbL HE COIJIACEH C pEIICHUEM H
neictBueM (Oe3deiicTBHEM) OpraHa, NPEIOCTABISIONIETO0 MYHHUIIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBIAIONIET0 MYHUIMIAIBHYIO YCIyTy, JIu00
MYHHUIIMNIAIBHOTO  chyKamero,  MHOroQyHKIIMOHAIBHOTO  IIEHTpa,  pabOTHHKA
MHOTro(yHKIIMOHABHOTO LIEHTpa. 3asBUTEIEM MOTYT OBITh IPEACTaBIICHBI JOKYMEHTHI
(Ipu HaIU4KM ), TOATBEPKAAOIIME JOBOIbI 3asBUTENSA, JTMOO UX KOIHH.

5.11. Opran MECTHOTO CaMOyIPaBJICHHS 00ECIIEYMBAET:

OCHAII[CHHE MECT IpreMa kaoo;

UHGOPMHUPOBAHUE 3asABUTENCH O MOPSAKE OO0XKaJOBaHMS PEIICHUH U JEHCTBHIA
(O6e3nelicTBUsI) OpraHa MECTHOTO CaMOYMPABJICHUSA, WX JOJDKHOCTHBIX JIUI[ JIMOO
MYHUIUIAIBHBIX CIYKAIIKUX [MOCPEICTBOM pa3MeENIeHHs] HH(pOpMauu Ha CTEHIaxX opraHa
MECTHOTO CaMOYIIpaBJICHUs, HA OUIIMAIBHOM CaliTe OpraHa MECTHOI'O CaMOYIIPaBJICHUS,
Ha EnuHOM moprase rocyapCTBEHHBIX 1 MyHUIIUIAIBHBIX YCIYyT ((PYHKIHI);

KOHCYJIbTUPOBAaHUE 3asBUTEICH O Topsake o0XKallOBaHUS pPEUICHUM U JeHCTBHI
(Oe3neicTBUS) OPraHoOB, MPENOCTABISIIONIMX MYHULMIIAIBHYIO YCIYTY, UX JOJHDKHOCTHBIX
JUI TMO0 MYHMIIMIIAJIBHBIX CIY’KallUX, B TOM YHCIIE N0 TeIeOHY, IIEKTPOHHOU IMOUTE,
IIPH JINYHOM NPUEME;

3aKIIOYEHUE  COTJIAIIEHUMM O B3aUMOJEHWCTBMM B  YacTH  OCYIIECTBIICHHUS
MHOro(yHKIIMOHAJIBHOTO LIEHTpa IMpHeMa Kajno0 W BbIJAYM 3asBUTEISM PE3YJbTaTOB
paccMOTpeHusl Kajoo.

5.12. Opran MeCTHOTO CaMOYTMpaBICHHs 3aKiIo4aeT ¢ MHOroyHKIMOHAIBHBIM
LEHTPOM COIJIAIIEHHE O B3aUMOJEWCTBUM, B TOM YHCIE€ B YacTU OCYILIECTBIEHUS
MHOro(yHKIIMOHAIBHBIM LEHTPOM NpHEeMa KaJlo0 W BbIJAYM 3agBUTENSIM PE3YJIbTATOB
paccMOTpEHHUsI Kaoo0.

5.13. XKanoGa, mocTtynuBmiasi B  OpraH  MECTHOTO  CaMOYIIPaBJICHUS,
MHOTOQYHKIIMOHATBHBIN ~ TEHTP, Yy4YpeauTento  MHOro(pyHKIIMOHAIBHOTO  IIEHTpa
MOJUJICKUT PACCMOTPEHUIO B TEUEHUE MATHAAATH paOOUnX JTHEHN CO JIHS €€ perucTpaimi, a
B cllydyae 00KaJloBaHMs OTKa3za aJMUHUCTpaly AJIEHCKOrO CelbCOBETa, AOKHOCTHOIO
JuIa aAIMUHUCTpaIM AJIEHCKOTO CEeJIbCOBETa B MPHUEMe JOKYMEHTOB Y 3asBUTENs 00 B
MCIIPABIICHUU JOIMYIEHHBIX ONEYAaTOK U OMIMOOK WM B Cay4yae 00XKaJOBAaHUS HAPYIICHUS
YCTaHOBJICHHOT'O CpPOKa TAKUX HCIPABJICHUN — B TE€UECHUE MATH pabOuMX JHEW CO JTHS ee
pEerucTpaluu.

5.14. Tlo pe3yapTaraM pacCMOTPEHHUS >KaJoObl TJIaBa  aJMUHHUCTPAIIUU
MYHUIUMNIATBHOTO 00pa30BaHusl, PYKOBOAMUTENIb OpraHa MECTHOTO CaMOYNpPaBIICHUS
MPUHUMAET OJTHO U3 CIEAYIOLIUX PEIICHUN:

1) ynosneTBopsieT kanoly, B TOM 4ucjie B (OpME OTMEHBI NMPUHATOIO PEIICHHUS,
WCIIPaBJIEHUS OMYIIEHHBIX OPraHOM MECTHOTO CaMOYIPAaBJICHUS OMNEYaTOK M OIIMOOK B
BBIJJAaHHBIX B PE3YJIBTATE NMPEAOCTABICHNSI MYHULIUITAJIBHON YCIyTU JOKYMEHTaX, BO3BpATa
3asIBUTENIO JIEHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn ®denepanuny, HOPMATHBHBIMU INPABOBBIMU aKTaMH
AJITaliCKOrO Kpasi, MyHUIIMNAIbHBIMU NPABOBBIMU aKTaMHU. B OTBETE 3asBUTEIIO NACTCA
uHpopMaluss O  JEHCTBUSAX, OCYIIECTBIIEMBIX  OpPraHOM,  MPEIOCTaBISIOLIUM
MyHULMNAIBHYIO YCIAYry, B LEIAX HE3aMEUINTEIbHOIO YCTPAHEHUs BBISBIECHHBIX




HapylIeHU! MPU OKa3aHUM MYHUIMIAIBHOW YCIYTH, a TaK¥Ke MPUHOCITCS W3BUHEHUS 32
JIOCTaBJICHHbIE HEYJ00CTBAa W yKa3biBaeTcs WHGOpMAIUs O JaJbHEUIIUX JEeUCTBUSIX,
KOTOpbIE HEOOXOJAMMO COBEPIIUTH 3aSBUTENI0 B IEJIAX MOJIYYEHUS MYHUIUIAIBLHON
YCIIyTH;

2) oOTKa3blBa€T B YJOBJIETBOPEHHM >KajloObl. B oTBeTe 3asBUTENIO alOTCS
apryMEHTUPOBAHHbIC PAa3bCHEHUS O TMPUYMHAX MPUHATOTO pEIICHUs, a TaKKe
uH(pOopMaIs O MOPsAKE 00XKaTOBaHUS IPUHSITOTO PEIICHHUS.

5.15. OtBeT no pe3yJbTaTaM pacCMOTPEHHSI KAJIOObl HAMPABISETCS 3aSBUTEIIO HE
MO3/HEE JIHS, CIEIYIOIETO 3a JHEM MPUHATHUS PEIlIeHus, B MUCbMEHHOU Gopme. B cioyuae
ecnu rkajo0a Oblja HampaBlieHAa CIOCOOOM, YKa3aHHBIM B TMOAMYHKTE «B» MyHKTa 5.3.3
AJIMUHHUCTPATUBHOI'O pETJIaMEHTA, OTBET 3asBUTEII0 HAIPABIISIETCS TIOCPEICTBOM CUCTEMBI
JOCYJ1IeOHOTO 00XKaTOBaHUS.

5.16. Ilo »xemaHuto 3asiBUTEIS OTBET IO PE3yJIbTaTaM PacCMOTPEHUS Kal00bl MOXKET
OBITh MPEJCTABIICH HE MO3JHEE JIHS, CACAYIOLIEro 3a JHEM NPUHSTUS pelleHus, B popme
AJIIEKTPOHHOI'O TOKYMEHTA, OANMCAHHOIO 3JIEKTPOHHOW MOJIUCHIO YIIOJTHOMOYEHHOTO Ha
paccMOTpEeHHE KanoObl JOHKHOCTHOIO JIMIIa OpraHa MECTHOIO CaMOYIpaBJICHHUS, BUJ
KOTOpPOM YCTAaHOBJIEH 3aKOHOAATENbCTBOM Poccurickon denepanuu.

5.17. WcuyeprnbiBaromiuii NepeueHb OCHOBAHMM HE JaBaTh OTBET 3asBUTENIO, HE
HaIIPaBJIATh OTBET MO CYIIECTBY:

OTCYTCTBUE (haMUJIUU WIIM TIOYTOBOTO aJipeca 3asBUTENS (32 UCKIIOYECHUEM ClIydas,
KOI/ia *ano0a HampaBIA€TCsS Ha aJpec 3JIEKTPOHHOM MOYTHl WM MOCPEICTBOM IoOpTaja
0CY1IeOHOTO 00XKa0BaHuUs);

CoJiep>KaHue B Kajo0e HELEH3YPHBIX JINOO OCKOPOUTENBHBIX BBIPAXKEHHM, YIpO3bl
KU3HH, 37J0POBBI0O U MMYIIECTBY JOHKHOCTHOIO JIMILA, a TAKXKE YIEHOB €ro cembH. B
YKa3aHHOM CJIy4ae 3asiBUTEII0, HAIIPaBUBILIEMY Kallo0y, COOOIIAETCS O HEJOMYCTUMOCTH
3JI0ynOTpeOICHUSI IPABOM;

TEKCT MUCbMEHHOM >Kajio0bl HE MOAJAeTcsl MpouTeHuto. B yka3aHHOM ciyyae B
TEYEeHHE CEeMU JHEeH cOo JAHS perucTpauuu >kajo0bl 3asBUTENI0 cooOlaeTcs o
HEBO3MO>KHOCTH PACCMOTPETH Kano0y MO CYIIECTBY, €CIIH ero (haMuIus U MOYTOBBIN ajipec
MO/ JIAF0TCS IPOYTEHUIO;

B MHCbMEHHON XajoOe 3asBUTENSl COJEPKUTCA BOIPOC, HA KOTOPBIA eMy
HEOJHOKPATHO JAaBAJIMCh HHUCBMEHHBIE OTBETHl IO CYLIECTBY B CBS3M C paHee
HaIpaBJIsieMbIMU KajJ00aMu, ¥ TIPU 3TOM 3asBUTEJIEM HE MPUBOISATCS HOBBIE IOBOJBI HIIN
oOcrosiTenbcTBA. B ykazaHHOM ciiyyae opral MECTHOT'O CAMOYIIPABJICHUS BIIpaBe MPUHATH
perieHre O OEe30CHOBATENIBHOCTH OYEPEAHOW KaloObl W MPEKpaIIeHUH TEPENUCKH C
3asiBUTEJIEM M0 JAHHOMY BOIPOCY IMpH YCJIOBHM, YTO YKa3aHHas jxajioba U paHee
HaIpasJsieMble ’kaji00bl HAIIPABJISUIUCH B OPTaH MECTHOT'O CaMOYTIPABIICHUS UJIA OJTHOMY U
TOMY € JOJDKHOCTHOMY Juily. O JaHHOM pelIeHUHd YBEAOMIIETCS 3asiBUTEINb,
HaIpaBUBILUN kano00y;

OTBET MO CYILIECTBY MOCTaBJICHHOIO B ajlobe BOIpoca HE MOXET ObITh JaH 0e3
pasriaiieHusi CBEIECHUW, COCTABIIIONIMX TOCYJAPCTBEHHYIO WM HMHYK OXPaHSEMYIO
benepanabHBIM 3aKOHOM TaiiHy. B yka3aHHOM cilydae 3asiBUTEII0, HAlIPaBUBIIEMY >kasio0y,
COO00IIaeTCsl 0 HEBO3MOYKHOCTHU JIaTh OTBET M0 CYIIECTBY MOCTaBJICHHOIO B HEH BOMpoca B
CBS3U C HEJIOITYCTUMOCTBIO PA3IJIallEHUs] JaHHBIX CBEJCHUMN;



TEKCT MUCHbMEHHOr0 OOpallleHusi HE TMO3BOJSET ONPENEIUTh CYTh MPEAJIOKEHUS,
3asBJICHUs WU KamoObl. O JaHHOM PEIIEHUU 3asBUTENb, HAIpPaBUBIIMN Kaynooy,
YBEIOMJISIETCS B TEUEHUE CEMU JHEU CO JTHS PETUCTPALUU OOpAILEHUS.

5.18. Ilpu ynoBieTBOpEHHUH Xajl0Obl OpraH MECTHOTO CaMOYIIPaBJICHHUSI MPUHUMAET
MCUEPIBIBAIOIINE MEPHI IO YCTPAHEHUIO BBISIBJICHHBIX HAPYIIECHUH, B TOM YHCJIE IO BbI1aye
3asBUTENIO pe3ysibTaTa MYyHHULMIIAJBHOW YCIYI'M, HE MO3J1Hee 5 pabouux JHEH cO AHS
IOPUHATHS pELICHUs, €CIM HHOE HE YCTAaHOBJIEHO 3aKOHOJATeNbCTBOM Poccuiickoil
denepanum.

5.19. B ciydae ycTaHOBIIEHUSI B XO/I€ HJIM IO Pe3yJbTaTaM PAacCMOTPEHHUS >KajloObl
NPU3HAKOB COCTAaBa aJMUHUCTPATUBHOTO TMPABOHAPYIICHUS WM  MPECTYIIICHUS
JOJDKHOCTHOE JIMIO, paOOTHUK, HAJEJICHHbIE MOJTHOMOUYUSAMHU MO PACCMOTPEHUIO Koo,
HE3aMe/UINTEIbHO HAPABIISIOT UMEIOLIUECS] MAaTEPHAIIbl B OPraHbl IPOKYpPaTypBhl.



IIpunoxenue 1

K AJIMMHUCTPATUBHOMY PETJIAMEHTY
MPEI0CTABIICHUS MYHUIIAIIAJILHOU
YCIyTH «HpopMalimOHHOE
obecricueHue TpaKJIaH U IOPUINYECKUX
JIMI] HA OCHOBE JOKYMEHTOB APXMBHOIO
dbouna Poccuiickoit denepanuu  wu
JPYTUX apXUBHBIX JTJOKYMEHTOBY

HNudopmanus
00 AxMuHucTpanun BopoBCKOro cebcoBeTa, MPEA0CTABJISIOIEM
MYHHUIUTIAIbHYIO YCJIYTy

HaunmeHnoBanue opraHa MECTHOTI'O
CaMOYIIpaBJICHUS, IPECAOCTABIIAIOIICTO

MYHULIANAIBHYIO YCIYTY

cenpcoBeTa AJIEMCKOro paioHa

AnmuHucTpanus AJErcKoro

AJITaiCKOro Kpas

PykoBoauTens oprana MECTHOTO
CaMOyIIPaBJIEHUs, IIPEIOCTABIIAIOLIETO
MYHULIMIAIBHYIO YCIIYT'Y

I'maBa cenbcoBeTa
Cepena Anexkcanap
AHaATOIBEBUY

HaumeHoBaHue CTpyKTYpHOTO
MOJIPA3/ICIICHUS], OCYIECTBIISIONIETO
PACCMOTPEHHUE 3aSIBJICHUS

cenpcoBeTa AJIECKOro paiioHa

AnmuHucTpanus AJerncKoro

AJITaiicKOro Kpast

PykoBoautens CTpyKTypHOTO
MOAPA3AEIEHUS, OCYIIECTBISAIOIIETO
PAaCCMOTPEHHUE 3asIBICHUS

I'maBa cenbcoBeTa
Cepena Anekcanap
AHaATOJILEBUY

MecTo HaX0XKIEHUS M TOYTOBBIN
aapec

AJelicKni panoH, 1. ANeCcCKui, yi.

658109, AnTaiickuii Kpai,

Coserckas, 1

I'padux paboTsl (mpuema
3asiBUTEIIEH )

ITa.- Yr. 8.00-17.00
ITr. 8.00-16.30
O06ex 12.00-14.00
Co., Bc. BeIxoanoM

Tenedon, aapec 2IEKTPOHHOM
TIOYTHI

8-38553-48-8-24
e-mail:
aleiskii.selsovet@mail.ru

Anpec opuUIMaTBHOTO caiiTa opraHa
MECTHOT'O CaMOYITPaBJICHHUS,
MIPEIOCTABIISIONICTO MYHHUITHIIATHHYIO
yCIIyTy (B ClIy4ae OTCYTCTBHS — aJIpec
oumansHOTO caliTa MyHUITUTIAIBEHOTO
oOpa3oBaHMUsl)

www.aladm.ru

Enunplii mopTanm ToCyAapCTBEHHBIX M MYHULMNAIBHBIX yCIyr (QyHKOud) —

www.gosuslugi.ru



mailto:aleiskii.selsovet@mail.ru
http://www.gosuslugi.ru/

[Tpunoxenue 2

K AJIMMHUCTPATUBHOMY PErJIAMEHTY
MPEI0CTABJICHUS MYHUIIAIIAJILHOU
YCIyTH «HpopMalimOHHOE
obecricueHue TpaKJIaH U IOPUINYECKUX
JIMI] HA OCHOBE JOKYMEHTOB APXMBHOIO
dbouna Poccuiickoit denepanuu  wu
JPYTUX apXUBHBIX JOKYMEHTOB)

CBQZ[GHI/I}I 0) MHOFO(bYHKHI/IOHaJ'II)HBIX HCHTpax
MpCaoCTaBJICHUA T'OCYIAPCTBCHHLIX U MYHUIIUIIAJIBHBIX ycnyr"’

Mecto HaxoxaeHus u | 658130, yiu. [laptuzanckas, 93a , r. Anelick

MMOYTOBBIN A/IpeC

['paduk paboTs ITa: 8.00 - 20.00
Bt: 8.00 - 18.00
Cp: 8.00 - 18.00
UYr: 8.00 - 18.00
ITr: 8.00 - 18.00
C6: 8.00-17.00
Bc: BeIXOAHBIC THU

Ennnerii nentp | 8-800-775-00-25

TeneOHHOTO

00CITyKUBaHUS

Tenedon nenTpa | +7 (3852) 200-550

Tene(OHHOTrO

00CITyKUBaHUS

Wutepuer —  caitr | http://mfc22.ru/

MOI]

Anpec  snekrponnoii | 01@mfc22.ru

TIOYTHI

4 MyHI/IgI/IHaJ'IBHHﬁ APXHWB YKa3bIBAIOTCA CBCIACHUA O TEX MHOI‘OCI)yHKI_II/IOHaJIBHBIX OEHTpax MpEeAOCTABIICHUA TOCYIapCTBCHHBIX
1 MYHUIUNAJIBbHBIX YCIIYT, C KOTOPBIMHU 3aK/IFOYCHO COTJIAIICHUE O MPEAOCTABJICHUN MyHPIIlIdHaJ'ILHOﬁ yciayru


http://mfc22.ru/
mailto:01@mfc22.ru

[Tpunoxenue 3

K AJIMMHUCTPATUBHOMY PErJIAMEHTY
MPEI0CTABJICHUS MYHUIIAIIAJILHOU
YCIyTH «HpopMalimOHHOE
obecricueHue TpaKJIaH U IOPUINYECKUX
JIMI] HA OCHOBE JOKYMEHTOB APXMBHOIO
dbouna Poccuiickoit denepanuu  wu
JPYTUX apXUBHBIX JTJOKYMEHTOBY

PYKOBOILI/ITCJ'IIO MYHUIIUIIAJIBHOT'O dpXUBa

®.1.0 (nocnenHee npu HaJIUMUMN)

TenedoH:

aJpec AIEKTPOHHOM MOYTHI

3AITIPOC

(mss puznyecKoro auna)

[Ipomury nndopmanuio B hopme

(I/IH(bOpMaI_[I/IOHHI)IG IMMCbMa, ApXHUBHBIC CIIPABKH, APXHUBHBIC BBIITUCKH, APXHUBHBIC KOIIHNU,
TCMATHYCCKHUC IICPCUHU, TCMATUICCKUC HOI[60pKI/I KOITUM APXHUBHBIX JOKYMCHTOB,

TeMaTUYeCKHe 0030Pbl APXUBHBIX JTOKYMEHTOB)

N3noxenue

CyIcCTBa 3alpoca

(npobnema, TeMa, BOpoc, cOObITHE, (PaKT, CBECHUS U XPOHOJIOTHYECKUE PAMKHI

3anpairBaeMon nHpopmanun)

IlepeueHb TOKYMEHTOB, MPUJIATAEMBIX K 3aMPOCy (3asBICHUIO):

Hanmenosanue

KomuyecTBO TUCTOB




Ha 00paboTky mpeaocTaBlieHHbIX EPCOHANIBHBIX JIAaHHBIX COTJIACEeH(HA).

Hacrosimee cornacue neicTByeT B TEUEHHE MATH JIET TOCHE MPEAOCTaBIICHUS
pe3ynbTaTa MyHUIUNANBHOU ycnyrd. [lo ucTedeHuto cpoka AEUCTBUS COTJIacUs MOH
MepCOHAJILHBIE JaHHBIE TOJIEKAT YHUUTOXKECHUIO.

3a 10CTOBEPHOCTh MPE/ICTABICHHBIX IOKYMEHTOB U COACPKAIINUXCA B HUX CBEJICHUIM
HECY OTBETCTBEHHOCT.

Pe3ynbTaT MyHUIIUNIAIBHOM YCIYTU XO0UY MOJTYYUTh (HYKHOE MTOAYEPKHYTH):
B MYHULIMTNIAJIbBHOM apXUBE;

B MHOTo()yHKITHOHAIFHOM IIEHTPE

IMOYTOM

(moamuch 3asiBUTEIIS)
JIOKYMEHTBI ITPUHSATHI « » 20 T
oz Ne

CHCHI/IEU'H/ICT MYHUIUMIIAIIBHOI'O apXHBa

(pacmuppoBka
(bamuun)



[Tpunoxenue 4

K AJIMMHUCTPATUBHOMY PErJIAMEHTY
MPEI0CTABJICHUS MYHULIMIAJIEHOU
YCIyTH «HpopMalimOHHOE
obecricueHue TpaKJIaH U IOPUINYECKUX
JIMI] HA OCHOBE JOKYMEHTOB APXMBHOIO
dbouna Poccuiickoit denepanuu  wu
JPYTUX apXUBHBIX JTJOKYMEHTOBY

PykoBoauTento MYHHITUTIAIBHOTO apXuBa
oT

®.1.0 (mocnenHee Ipu HAIMYKN) MPEICTaBUTEIS
IOPUIUYECKOTO JINIIA, OOIIIECTBEHHOT'O
00beUHEHUS

HanmeHoBaHMe IOpUIUYECKOTO JINIIA,
00IIIECTBEHHOT0 O0OBCIMHECHUS

MOYTOBBIN A/IpeC
TenedoH:
aJpec AIEKTPOHHOM MOYTHI:

3AITPOC
(1 FOPUAMYECKOTO JIMIIA, OOIIECTBEHHOTO0 O0BETMHECHHS)

[Tpomury IIPETOCTABUTH UH(pOpMaIUIO B
dhopme
(uH@OpMAaIOHHBIE TMChMA, APXUBHBIE CIIPABKH, apXUBHbBIE BBIMUCKH, ApPXUBHBIE KOIIUH,
TEMaTUYECKHE MEPEYHH, TEMAaTHUECKHE MOJOOPKH KOMHM apXUBHBIX JOKYMEHTOB,
TEMaTUYECKHE 0030pbl ApPXUBHBIX TOKYMEHTOB)

Nznoxenue CyliecTBa 3arpoca

(mpobyiema, TeMa, BOIpoc, coObITHE, (aKT, CBEICHUS U XPOHOJIOTHYECKUE PAMKH
3ampaiBaeMon nHpopmaIun)

[lepeyeHb TOKYMEHTOB, IPUJIAraeMbIX K 3aMpocy (3asBJICHUIO):
HanmMenoBanue KonuyecTBo nucToB




Ha 06paboTKy mpenocTaBiIeHHbBIX IEPCOHAIBHBIX JaHHBIX COTJIACeH(HA).

Hacrosmee cormacue OEWCTBYEeT B TEUEHHE IIATH JIET IIOCIE IPEAOCTaBIICHHUS
pe3ynbprata MyHUUUNANBHOW ycinyru. [Io ucTedeHHMro cpoka IEHCTBHs COTJIaCUsl MOU
IIEPCOHAJIBHBIE TaHHBIE NIOJJIEKAT YHUUYTOKECHHUIO.

Pe3ynbprar MyHHMIIMIIATIBHOM YCIIYTH X04Y HOJYUYUTh (HY>KHOE IOJUEPKHYTh):

B MyHULMIIAJIbHOM apXUBE;

B MHOro)yHKIIMOHAJILHOM LIEHTPE

ITOYTOU

(moAMMUCH 3asIBUTEIIS)
JIOKYMEHTBI ITPUHSATBHI « » 20 T
o Ne

CHGHI/IEUII/ICT MYHHUIUIIAJIBHOI'O apXKHBa

(pacmudpoBka
bamum)



IIpunoxenue 5

K AJIMMHUCTPATUBHOMY PErJIAMEHTY
MPEI0CTABJICHUS MYHUIIAIIAJILHOU
YCIYTH «HpopMalimOHHOE
obecricueHue TpaKJIaH U IOPUINYECKUX
JIMI] HA OCHOBE JOKYMEHTOB APXMBHOIO
dbouna Poccuiickoit denepaunu u
JIPYTUX APXUBHBIX JOKYMEHTOB)

brok-cxemMa mocie10BaTeIbHOCTH aIMUHUCTPATUBHBIX IPOIEAYP MPHU MPEI0CTABICHUH
MyHHIIUTIATBHOU yeryru «MHpopMmanronHoe obecriedeHre rpaaH ¥ FOPUINICCKIX JINIL
Ha OCHOBE JIOKyMEHTOB ApxuBHOTO oHIa Poccuiickoit Deneparuiu v APyTUX apXUBHBIX
JIOKYMEHTOBY (COCTaBIISICTCS MYHHUITUTIATBHBIM apXHUBOM CaMOCTOSITEIHHO Ha OCHOBE
paznena |l AaMuHUCTpaTUBHOTO periiaMeHTa)

( 3anpoc

Havano npegocraBneHns MyHULMNanbHOW YCryru:
B APXMBHbIN OTAEN NOCTYNUI 3anpoc 3asBuTens

PeFVICTpaLI,I/Iﬂ 3anpoca 3aaButend

v

PaCCMOTpeHMe 3arnpocoB 3aMecTUTeNneM Ha4valibHUKa
ApXI/IBHOFO oTaena n onpegeneHne ncnonHnuTens

v

HET AHanus TJ&\Tanoca. IA
MpuHATUE PELLIEHUSI O BO3MOXHOCTU UCMONHEHUS
T~ — v

A4 A

YBegomneHue 3asBuUTenNs o MoaroToBka 3anpoca K HanpasneHuo

»| MpenocTaBrneHnn SOMNONHUTENbHbIX Ha UCMOMHEHWE N0 NPUHAAMNEXHOCTU
CBeZleHuii ANna NCMOMNHEHWs 3anpoca B OpraH, opraHu3auuto Ans
MOCMEenVIOLLEro OTBETA 3asiBUTENO

4’BED,OMJ'IeHVIe 3asiBuTensi o6 oTkase B ¢

nony4YeHun nHcbopmaumm i

OrpaHMYeHHOro JOCTYNa npu YBeaomneHve 3aaBuTens o

OTCYTCTBUM Y HEro 3Toro npaea u Hanpasnexnu sanpoca Ha

NARRACHAHUA N aFr0 NANKHANITINY MCnonHeHne No NpUHaAnNexXHocTn B

NnNrad NnnNnradia2Aatiiain
Ay L7
BeOMIeHue 3asBuTens o6

OTCYTCTBUM 3anpallmBaemMbIx CBeOeHUA Hanpasnexue sanpoca B opraH,

¥ pekoMeHaauum no ux aansHenemy opraHv3aumio, yBeoMIeHNUs!

NOUCKY 2A9dRUTANHN |

_________ Y
HanpagrnieHue yBenomnenus P lMpenocTtasneHne MyHMLMNaNbLHON
YCIyru 3aBepLUEHO

MpegocTasneHne MyHULMNAIbHON
yCryru 3aBepLueHo



[Tpunoxenue 6

K AJIMMHUCTPATUBHOMY PErJIAMEHTY
MPEI0CTABJICHUS MYHUIIAIIAJILHOU
YCIyTH «HpopMalimOHHOE
obecricueHue TpaKJIaH U IOPUINYECKUX
JIMI] HA OCHOBE JOKYMEHTOB APXMBHOIO
dbouna Poccuiickoit denepanuu  wu
JPYTUX apXUBHBIX JTJOKYMEHTOBY

KoHTakTHbIE JaHHBIE JIs TIOJIa4YH 5Kajlo0 B CBSI3U C MPEIOCTABICHUEM
MYHUIIUTIATBHOU YCIIYTH

AJMUHUCTpAIUs 658109, AnTatickmii Kpail AIEHCKHI palioH,
MYHUIMIIATBHOrO 00pa3oBaHus | . Aneiickui, yia. CoBerckas, 1
Opran MecTHOro | 658109, AnTanickuil kpail AJIECKAN palioOH,
CaMOYTIPABJICHUS . Aneiickui, yi. CoBerckas, |




