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4. KoHTpoOJib 3a UCIOIHEHUEM HACTOSIIETO MOCTAHOBJIEHHUSI OCTABJISIO 32
COOOIA.
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Yr1BepxkacH
[TocranoBneHnEM AIMUHUCTPALIMHA

II;moraBckoro ceabcoBeTa
or 18.04.2022 Ne 10

AJMMHHUCTPATUBHBIN perjaMeHT
NpeaoCcTaB/JIeHUsI MyHUIIUNIAILHON YCIyTH

«AndopmanuoHHoe odecrneyeHue rpaskIaH U IPUAUYECKUX JIUI HA OCHOBE JOKYMEHTOB
ApxuBHoro ¢ponga Poccuiickoii @enepanu U Apyrux apXuBHbIX JOKYMEHTOB)

. O01mme moJ10KeHUA

1.1. Ilpeamer aAMUHUCTPATUBHOT'O perjlaMeHTa.

AJZIMUHUCTPAaTHBHBIM  pErJlaMeHT  MPEAOCTAaBICHHUS  MYHHUIMIAIBHOH  yCIyrH
«upopmanmonHoe oOecrieuyeHne TpaxaaH W IOPUAWYECKHX JIMII Ha OCHOBE JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepanuu M ApYruxX apXMBHBIX JOKYMEHTOB» (nanee —
«AJIMUHUCTPATUBHBI  perjiiaMeHT») pa3paboTaH B  LENAX  [OBBIIEHUS  KauyecTBa
UH(POPMALIMOHHOTO O0ECIeYeHUsl PEeTPOCIIEKTUBHON JTOKYMEHTHOM MH(poOpMarueil puzndeckux
U IOPUINYECKUX JIULL.

AJZIMUHUCTPAaTHBHBIM  perjiaMeHT  OmpejaessieT  CpOKM, TpeOOBaHMS,  YCIOBUS
IIPEIOCTABJIEHUS. M IIOCJIEN0BATEIIbHOCTh JIEUCTBUN (aJMUHUCTPATUBHBIX MPOLELYp) IpHU
OCYILECTBJICHUM MOJHOMOYHMI IO OKa3aHWIO JAHHOM MYHUIMNIAJILHOM YCIyTd, B TOM YHCIE
Yyepe3 KpaeBOoe aBTOHOMHOE YUpexJeHHe «MHOTO(QYHKINOHAIBHBIN IIEHTP MPEeIOCTABICHUS
rOCYJapCTBEHHBIX M MYHULUMOAJIBHBIX  ycayr  Ajralickoro — Kpas»  (najee  —
«MHoOro yHKIINOHATIbHBIN ueHTp»)l, B DJIGKTPOHHOM (opMe ¢ HCNOJIb30BaHUEM (pesiepanbHOM
roCyJapCTBEHHONH HMH(POpPMAIMOHHOW cUCTeMbl «EQUHBIN mOpTan TrocyJapCTBEHHBIX U
MYHULIMTIAJIbHBIX yCIyr (byHKIIHN)» (mamee —
«EauHBI  mopTranm  rocyJapCcTBEHHBIX W MYHHUIMNAIBHBIX  YCIYT (cpyHI<uI/II7I)>>)2 B
MH(}OPMaLlMOHHO-KOMMYHHUKAIIMOHHON ceTu VHTepHeT ¢ coOIoeHMeM HOpM 3aKOHOAATEIbCTBA
Poccuiickoit ®enepanuu 0 3amMTe NEPCOHANBHBIX JaHHBIX, a TaKKe MOPSIIOK U (OPMBI
KOHTPOJISI 3a HCIHOJHEHUEM aJMUHUCTPATUBHOTO perjaMeHTa, MOpsAJoK J0CyAeOHOro
(BHecyneOHOTO)  OOKanmoBaHHsSI — 3asBUTE]EM  pemieHnid u  JedcTBuil  (Oe3meicTBus)
aamuHuctpaiuu  [lnoraBckoro cenbcoBeTa (manee —  «aaMuHucrpauus  [lnoraBckoro
CENIbCOBETAY»),  MPEJOCTABIAIOLIET0  MYHUIMNAIBHYI  YCIyry, JIOJDKHOCTHOTO  JIMLA
aaMuHMCTpaIy [170TaBCKOTrO CebCcoBETa, MPEJOCTABISIONIEr0 MYHUIIUIAIBHYIO YCIYTY, 100
MYHUIIMIIAJIBHOTO CIYXKAILEro MpH NPeA0CTaBICHUH MyHUIIMITAILHOW YCITyTH.

NudopmanvonHoe obecrieueHue TrpakKAaH U IOPUIMYECKUX JIMIL BKJIOYaeT B ce0s
UCITIOJIHEHUE MOCTYMAIOMIMX B aJIMUHUCTpanuio [110TaBCKOTO CelIbcoBETa COIMAIBHO-TIPABOBBIX
3alpOCOB, CBA3aHHBIX C COLMAIBHON 3aIIUTON POCCHUMCKHX Tpak[aH, MpelyCcMaTpHUBAIOIIEH UX
NEHCUOHHOE OO0ecleyeHne, a TakKe MOJydYeHHE JIbIOT M KOMIICHCAIMd M TeMaTH4eCKUX
3aMpoOCOB O MPETOCTABICHUH HHGOPMAIIIH TI0 ONpeIeNIeHHOMN TpobiaemMe, TeMe, COOBITHIO, (haKTy
(manee — «3ampocy).

1.2. Onucanne 3asBUTENEH.

[TonydarensiMu MyHUIIUNIAJIBHOM YCIIYTH (Aajiee — «3asBUTEIN) ABISIOTCA:

poccuiickue rpaxaane, THOCTpaHHbIE TpakJlaHe U Jula 0e3 rpaKIaHCTBa;

IOpUANYECKHE JIMHA (32  MCKIIOYEHHEM TIOCYAApCTBEHHBIX OpPraHOB M MX
TEPPUTOPUATIBHBIX OpPraHOB, OPraHOB TOCYJAapCTBEHHBIX BHEOIOKETHBIX (OHIOB MU HX

! pu ycnoBMY HANMUMS 3aKITIOYEHHOrO COTMAIICHHS O B3aMMOICHCTBHE MEXITy MHOTO(YHKIMOHAIHBIM LIEHTPOM
Y MYHUILMIIATBHBIM apXHBOM;

’lpelOCTaBIICHHE MyHHIHIATBHON yeayrn «UHbOpMAMOHHOE OGeCreueHne IPaXIaH M IOPHIMUECKHX JIHII
Ha OCHOBE JIOKyMEHTOB ApxuBHOro ¢onna Poccuiickoii ®Penepaunum u ApYruX apXUBHBIX JOKYMEHTOBY»
OCYLIECTBIISIETCS. B OJICKTPOHHOH (opMe NpW HAIMYMM perucTpanuy 3asBuTenss Ha EauHom moprtaie
TOCYAapCTBEHHBIX M MyHUIMIAIBHBIX YCIyT (QYHKIMIA), @ TAKXKe ClIeIHanbHON KHONKU «[lomyauts yciyry».



TEPPUTOPUATBHBIX ~ OPraHOB, OpPraHOB MECTHOTO  CaMOYIIpaBJICHMs), OOIIECTBEHHbIC
00BbCIMHCHMS,

B cnywae nwyHOro oOpameHuss nub6o oOpamenus dyepe3 MODI[ 3asBieHune u
HEOOXO/JMMBIE JTOKYMEHTBHl TaK)KE€ MOTYT HpPEACTaBUTh IOPUIMYECKUE W (PU3UUECKUE JIHIIA,
UMEIOLIIE MPaBO B COOTBETCTBHH C 3aKOHOAaTeNnbCcTBOM Poccuiickoit denepauuu a1ubo B cuity
HAJECJICHUsl MX TpaXkJaHaMH B IIOPSAKE, YCTAaHOBJICHHOM 3aKOHOJATEIbCTBOM Poccuilckon
®Oenepaliyu, MOJHOMOYHUSMH BBICTYATh OT UMEHH 3asBUTEINA (Aaliee — «IIPEACTaBUTEIINY).

Il. CranpapT npegocraBieHusi MyHUIIUNIAJBHON YCIyTH

2.1. HaumeHOBaHME MYHHIUIIAILHOW YCIIYTH.

«MapopmanmoHHOe o0ecTieyeHne rpaxk/iaH U IOPUINIECKUX JIUI HA OCHOBE JIOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoii @eaepanuu 1 Ipyrux apXuBHBIX JOKYMEHTOBY.

22. HauMeHOBaHWE MYHUIMIAIBHOIO apXWBa, MPEAOCTABIISIONICTO MYHHUIUIAIBHYIO
ycayry.

[IpenocraBienne  MyHULMIAABHOW  yCIYyTM  OCYILECTBISETCS  AJIMUHHUCTpaunuen
[TnoTaBCKOrO CEenbcoBeTA.

[Iponienypsl mpuemMa JOKYMEHTOB OT 3asiBUTENISI, pACCMOTPEHUS IOKYMEHTOB M BBIJIaYU
pe3ynbTaTa MPEAOCTaBICHUS MYHUIUMNAIBHON YCIYTM OCYIIECTBISIOTCS JOKHOCTHBIMU
munaMu (MyHUIIUTIATBHBIME CITY>KAIIUMH ) MYHUIIUTIAIEHOTO apXHBa.

2.3. TpeGoBanust K HOPAAKY HHPOPMUPOBAHUS O MPEJOCTABICHUN MYHUIIUITAIBHOM YCIIyTH.

2.3.1. Mudopmarys 1mo BOMPOCaM IMPEIOCTABICHUS MYHHUITUIAIBHON YCIYTH SIBIISICTCS
OTKPBITOW M OOIIETOCTYMHOM, MOET OBITh MOJYy4YeHa 3asBUTENEM JIMYHO TOCPEICTBOM
MHACbMEHHOTO W (WJIM) YCTHOTO OOpallleHUs, Yepe3 AJICKTPOHHYIO MOUTy, MO TenedoHy st
CIPaBOK, Ha O(UIIMATHPHOM HHTEPHET-CaliTe MYHHMIIMIAIbHOTO 0Opa3oBaHus AleHcKui paiioH,
Ha WHGOPMAIIMOHHBIX CTEHJaX B MECTaxX IMpHeMa 3asBHUTENIed B MYHUIIMIAILHOM apXuBE, B
MHOroQyHKIIMOHATBHOM IIEHTPE MPH JTUYHOM OOpaIleHUU 3asBUTENS U B LIEHTPE TeIeQOHHOTO
o0ciyXUBaHUS, Ha HMHTEpHET-caiiTe MHOroyHKIMOHAJIBHOTO ILIEHTpa, IPU HCHOJIb30BaHUU
Enunoro moprasna rocy1apcTBEHHBIX U MYHHIIMIIAIBHBIX YCIyT (pyHKIMN) B HHPOPMAITHOHHO -
TEJIEeKOMMYHUKAMOHHOM ceTH «/HTepHeT».

2.3.1.1. udopmarus o mperocTaBlIeHUHd MyHUILIUIIATBLHONW ycnyru Ha ExuHom mopTtane
rOCy/IapCTBEHHBIX M MYHUIIUNAIbHBIX YCAYyT ((yHKIIMIA).

Ha Enmunom moprane rocygapCTBEHHBIX M MYHUIHUINAIBHBIX ycIyr (yHKImii)
pasMeniaercs ciaenyrouas HtHQopMarus:

1) ucyepmbIBarONIMA TMEpEUYeHb [OKYMEHTOB, HEOOXOOUMBIX I MPEI0CTaBICHUS
MYHUILIMNIAJIBHOW yCayru, TpeOoBaHUS K OG(OPMIIECHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXke
nepeyeHb TOKYMEHTOB, KOTOPBIC 3assBUTEIb BIIPAaBe MPEACTABUTH MO COOCTBEHHON MHHUIIMATUBE;

2) Kpyr 3asBUTENEN;

3) CpoK MpeIoCTaBlIeHUs] MyHUIIUTIATbHON YCITYTH;

4) pe3ynbTaThl MPENOCTABICHUS MYHUIMNAIBHON YCIyrd, MOPSAJIOK IpeACTaBICHUS
JIOKYMEHTA, SIBJISIOLIEr0Cs pe3yabTaTOM MPeIOCTaBIECHUS MYHULIUIIATILHON YCIYTH;

5) pa3mep rocynapcTBEHHON MONLIMHBI, B3UMAaeMOH 3a MpeocTaBIeHIe MyHUIIUTIAIbHOMN
YCIIYTH;

6) WCYEpIBIBAOIINKN TEepeYeHh OCHOBAHWM JUIsI TPUOCTAHOBJICHHS WM OTKaza B
MPEAOCTABICHUHA MYHULIMIIAJBHOMN YCIYTH;

7) o mpaBe 3asgBUTENS Ha JocyldeOHoe (BHecyaeOHOe) oOaloBaHUE JEUCTBHI
(Oe3meiicTBUSI) W pelICHUH, MPHUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEAOCTaBICHHUS
MYHULIUTIAJILHON YCIYTH;

8) dbopMeI 3asiBNeHU (YBEJOMIIEHUH, COOOIIEHMIT), UCTIONB3YEMbIC MIPH MPEIO0CTABICHUN
MYHULIMIIAILHON YCITYTH.

Nudopmanus nwa EguHOM moprane rocyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
(byHKIIMI) O TOpPSIAKE W CPOKax MPEJOCTABICHHUS MYHUIMITAIIBHOW YCIyrd Ha OCHOBAaHHUH




CBEIICHMM, cojepxamuxcsi B ¢eaepalbHOW TrocyAapCTBEHHOM HWHGOPMAIMOHHON CHCTEME
«DenepanbHBIi  peecTp TOCYNApCTBEHHBIX W MYHHUIMNAIBHBIX  ycuyr  ((QpyHKUuU)»,
MIPEJIOCTABIISACTCS 3aBUTENIO OECILIATHO.

JocTtyn kK nuHpOpMaLUU O CPOKAX M MOPAIKE NPEAOCTABICHHUS YCIYTH OCYIIECTBISETCS
0e3 BBIMOJIHEHUsS 3asBUTENIEM KAaKUX-THMOO TpeOOoBaHMI, B TOM 4YucCie 0e3 HCHOJIb30BaHUS
IPOTPAaMMHOTO 00eCHeueHusl, YCTaHOBKa KOTOPOTO Ha TEXHHUYECKHE CpElCTBA 3asBUTEIS
TpeOyeT 3aKiIlo4YeHHs JUIEH3MOHHOTO WJIM HHOTO COMIAlleHUs C MpaBooOsagaTeneM
IPOTPAaMMHOTO OOECIIEYeHHS, TMPEeIyCMaTPUBAIOLIETO B3WMAHHE IUIATHI, PETHCTPALMIO WU
ABTOPU3ALIMIO 3asIBUTEIIS WM MIPEIOCTABICHNUE UM MEPCOHANBHBIX JaHHBIX.

2.3.2. CBeneHusi 0 MECTE HaXOXJICHHS MYHUIIMIAILHOTO apXHBa, MPEAOCTaBIISIONIETO
MYHUILIMNIATIBHYIO YCIYyry, rpaduke padoThl, TOYTOBOM aapece U ajapecax 3JIEKTPOHHOU MOYTHI
JUI HampaBlieHHs oOpamieHuid, o TeleOHHBIX HOMEpax pa3MelieHbl Ha O(UIHATEHOM
WHTEPHET-CaiiTe MYHUIIMNAILHOTO 00pa3oBaHus, HA MH(OOPMALIMOHHOM CTEHJE B 3alie Mpuema
3asBHUTENEH, HA EquHOM moprane rocyJapCTBEHHBIX W MYHUIUMNAIBHBIX ycIyr (QpyHKIui), a
TaK)Ke B MPUIOKEHUH | K AIMUHUCTPATUBHOMY pErilaMeHTYy.

2.3.3. CexeHuss 0 MecTe HaxXOXIeHHS MHOTO(YHKIIMOHAIBHOTO IIEHTpa, Tpaduke
paboThl, aapece O(UIMATBLHOTO HMHTEPHET-CaliTa, ajpec JJIEKTPOHHOW MOYThl, KOHTAKTHBIN
TenedoH ImeHTpa TeleOHHOrO OOCITY)KMBAHHS pPa3MEIIAIOTCSd HAa HHPOPMAIIMOHHOM CTCHJIC
aaMuHHCTpalu JIpy>KOMHCKOTO CelbCcOBETa U B MPHIOKEHUU 2 K AJIMHUHHCTPATHBHOMY
periaMeHTy.

2.3.4. Ilpu oOpamenun 3asBUTeNs B aAMHUHHCTpaiuio [I70TaBCKOro ceabcoBeTa
INUCbMEHHO WJIM 4Yepe3 JJIEKTPOHHYI IOYTY 3a HojdydyeHHueM HHpopMmauuu (MOIydeHUs
KOHCYJIbTAIIMH) [0 BOMPOCAaM MPEIOCTABICHUS MYHHUIIMIIAILHOW YCIYyTU OTBET HAINpaBISETCS B
CpOK, He npeBblatonuii 30 1Hel co JHS perucTpanuu o0paeHus.

2.3.4.1. Tlo TenedoHy cnenuanucTsl agMUHHCTpAIMK [1710TaBCKOTO celbcoBeTa AloT
MCYEPIBIBAIOITYI0 HH(POPMAIUIO MO MPEIOCTABICHUIO MYHUIIUTIATIBHOMN YCIIyTH.

2.3.4.2. KoHcynbTaluu Mo NpeloCTaBICHUI0 MYHULIMIIAIBHON YCIYTH OCYIIECTBIISIFOTCS
crenuanucTaMyu aaMuHucTpanuu [110TaBcKoro cenbcoBeTa NMpu JMYHOM 0OpalleHnu B pabouee
Bpems (mpuiioxxkenue 1).

2.3.4.3. KoHcynpTanuu 1o MpeaocTaBIeHUI0 MyYHUIIMIAIBHON YCIYTH OCYIIECTBIISIFOTCS
IO CJIEAYIOLIMM BOIIPOCaM:

1) nepeyHio TOKyMEHTOB, HEOOXOAUMBIX JJIsl PEJOCTABICHHUSI MyHUIIUIIAILHON yCIIyTH,
KOMIUIEKTHOCTH (JIOCTaTOYHOCTH) MPEICTABICHHBIX IOKYMEHTOB;

2) UCTOYHUKOB TIOJYyYEHHUS JOKYMEHTOB, HEOOXOJUMBIX JJsi TMpeACTaBICHUS
MYHUIIUTIATBHON YCIYTH;

3) BpeMeHHU MpueMa U BbIIaYH IOKYMEHTOB;

4) CpOKOB TMIPEIOCTABICHUS MYHUIIUITATTLHONU YCITYTH;

5) mopsiaka o6kanoBaHMs NeHCTBUI (Oe31eiCTBHS) M pELICHUH, OCYIIECTBISIEMbIX U
MPUHUMAEMBIX B XOJI€ MPEJOCTABICHHUS MyHUIIMTIATBHOU YCIYTH.

6) UHBIX BONPOCOB, BXOJAMIMX B KOMIETEHIMIO aJAMUHHcTpauuu [lnoraBckoro
CEJIbCOBETA, IPEAOCTABIISIONIET0 MYHUIIUNIAIIBHYIO YCIYTY.

2.3.44. llpu OCYIIECTBIECHUH KOHCYJIbTUPOBAHUS CHEHUATUCTH QJIMUHHUCTPALIMU
[InoTaBCKOTrO cenbcoBeTa O0Os3aHBl MpeacTaBUThes (yka3aTh (aMUIHIO, HMs, OTYECTBO,
JOJI’KHOCTB), B BEXJIMBOW M KOPPEKTHOW (opMme, JTaKOHMYHO, MO CYIIECTBY JaThb OTBETHI Ha
3a/IaHHbBIC 3asIBUTEJIEM BOIIPOCHI.

2.3.4.5. EciM mnoCTaBJIEHHbIE T'PaXIAaHUHOM BOIPOCHI HE BXOJAT B KOMIIETCHIUIO
aMUHUCTpary _ [II0TaBCKOTO  CeNbCOBETa, CHENHATUCT HH(DOpPMUpPYET 3asiBUTENS O
HEBO3MOKHOCTH TPEJCTABJICHUSI CBEJIEHUN W Pa3bsCHSAET €My MpaBO OoOpaTUTbCS B OpraH, K
KOMIIETEHIIUM KOTOPOT'0 OTHOCATCS ITOCTABJIEHHBIE BOIIPOCHI.

2.3.4.6. Ilpu mpemocTaBieHWH MYHHUIIMIIAIBLHON YCIyTH 3ampermiaercs TpeOoBaTh OT
3asIBUTENII OCYIICCTBIICHUS JCHCTBUI, B TOM UYHCJIE€ COTJIACOBAHMM, HEOOXOTUMBIX ISt




MOJIyYEHUS! MYHHUIIMIIAIBHOW YCIYT'M M CBSI3aHHBIX C OOpalleHHeM B HHbIE T'OCYJapCTBEHHBIE
Oprasbl, OpraHbl MECTHOT'O CaMOYIIPaBJIEHUsI, OpraHU3aL1H.

2.4. Pe3ynbTat NpeaoCcTaBICHUS MyHULIMTIATLHON YCIIYTH.

Pesynbrarom  mpenocTraBieHHs ~ MYHULUIAIBHOM  yCIyrd  SBJISETCA  IOJIyYEHHUE
3asIBUTEIIEM:

MH()OPMAIIMOHHBIX ITHCEM;

apXMUBHBIX CIIPABOK;

ApPXUBHBIX BBIMHUCOK;

apXHUBHBIX KOIIUH;

TEMaTUYECKUX MEePEUHEH apXUBHBIX JIOKYMEHTOB;

TEMaTUYECKHUX MOI00POK KOMHIA apXUBHBIX JJOKYMEHTOB;

TEMaTU4YECKUX 0030pOB apXUBHBIX JOKYMEHTOB;

MUCbMEHHOTO YBEJOMIICHHSI O HAIPABJICHHM 3alpoca HAa UCIIOJIHEHUE B JIPYrodl apxuB,
OpraHu3aIuIo;

MUCBMEHHOTO YBEAOMJICHHSI O HEOOXOJUMOCTH NPEJOCTABICHUS JIOMOJHUTEIbHBIX
CBEJICHUH JJIs1 UCTIOJHEHHUS 3aMpoca;

MMCBMEHHOTO OTBETa 00 OTCYTCTBUU 3allpallliBa€MbIX CBEICHHIA,

peKoOMeHIaluii 0 JaIbHEUIINX MYTAX NOUCKa HE00X0IMMOM HH(pOpMaLuy;

MOTUBHUPOBAHHOI'O OTKAa3a B MPEJOCTABICHUN MYHUIIUNIAIBHOU YCIIYTH.

2.5. Cpok npenocTaBieHNs MyHULIUNIAIbHON YCIyTH.

[TocTtynuBme B agMuHucTpanuioo I1I0TaBCKOro CenbCOBETA 3alpochl IMOJIb30BATENIEH
UCTIONHSIOTCA B TeueHue 30 qHel ¢ MOMEHTa perucTpaliy 3ampoca.

B cayuae, ecnu 3ampammuBaemas uHGOpMaIKs HE MOKET OBITh MPEJOCTaBICHA B ITOT
CPOK H3-32 HEOOXOAMMOCTH NPOBEICHHS MacIITaOHONW MONCKOBOW pabOTBhl MO KOMILUIEKCY
ApXUBHBIX JJOKYMEHTOB, THOO 3arpoca JOMOIHUTENbHBIX U YTOUHSIOIINX CBEICHUH Y 3asBUTEI,
CPOK IPEI0CTaBJICHNS MyHUIIUIIAJIbHOW YCIIYTH MOKET ObITh MPO/AJieH Ha 15 qHeill.

3anpoc, HE OTHOCSIIMIICS K COCTaBY XPAHSIIMXCA B apXHUBE ApXUBHBIX JOKYMEHTOB, B
TE€YEeHHE 5 JHEeM ¢ MOMEHTa ero perucTpaiuy HarnpasisieTcs B APYyroil apXuB UM OpraHHU3alluIo,
/1€ XpaHATCs He0OXOJUMbIEe apXUBHBIE TOKYMEHTHI.

Cpok wucronHeHus 3ampoca I0 HaydHO-cpaBoyHoMy anmapary (manee — HCA)
MYHHIIMIIAJILHOTO apXuBa - He OoJiee 15 mHEel ¢ MOMEHTa ero PEerucTpalti.

2.6. IIpaBoBbIe OCHOBAHHUS JUIsl IPEAOCTABICHNUS MyHUIIMITAILHOM YCIIYTH.

[IpenocraBieHne MYyHMIMIAIBHOM YCIYIM OCYIIECTBISETCS B COOTBETCTBHM CO
CJIEIYIOIIMMHA HOPMATHUBHBIMU TTPABOBBIMH aKTaAMU:

1) Koncrurynueit Poccuiickoit ®eneparium;

2) ®enepanbubiM - 3akoHOM  OoT  06.10.2003 Nel31-d3 «O6 o00muMX MpHUHIMIAX
OpraHM3ali MECTHOTO camoytpasieHus B Poccuiickoit denepaunny;

3) denepanbubiM 3aKk0HOM OT 22.10.2004 Nel125-d3 «O6 apxuBHOM jeje B Poccuiickoit
Denepanuny;

4) denepanbubiM - 3akoHOM  oT  27.07.2006  Nel49-®d3  «O6  umHOpMAaIu,
WH(OPMAIIMOHHBIX TEXHOJIOTHIX U O 3alUuTe HHPOpMAIUmy;

5) ®enepanbubiii 3akoH Poccutickoit deneparuu ot 02.07.2006 Ne 59-03 «O nopsiake
paccMoTpeHust ooparienuii rpaxaan Poccuiickoii @eneparmy;

6) ®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHBIX TaHHBIXY;

7) ®enepanbubiM 3aKk0HOM OT 27.07.2010 No210-D3 «O0 opraHu3aiyu nMpeIoCcTaBICHUs
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

8) Ykazom IlIpesunenta  Poccuiickoit ~ ®emeparmum ot 31.12.1993  Ne2334
«O OTIONMHUTENTBHBIX TAPAHTUSX MPaB rpaXkKAaH Ha HHGOPMAIUION;

9) Vkazom [Ilpesumenta Poccuiickoit @Denepamuun ot 06.03.1997 Ne 188 «OG6
YTBEPKACHUU MEePEeUHs CBEACHUIM KOH(DUIEHIINAIILHOTO XapaKTepay;

10) ITocranoBnenuem IlpaButensctBa PO ot 26.03.2016 Ne 236 «O TpeOoBaHUAX K
MPEIOCTABIECHUIO B AJIEKTPOHHON (hopMe TOCyIapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT»;




11) Ilpukazom MuHHCTEpCTBA KYJIBTYphl M MAacCOBBIX KOMMYHHKAIMii Poccuiickoi
@eneparun ot 18.01.2007 Ne 19 «O6 yrBepxknenun [lpaBun opraHu3aniu XpaHEHHS,
KOMIUIEKTOBAHUS, Y4eTa M UCIOJIb30BaHUS JIOKyMEHTOB ApxuBHOro ¢onga Poccuiickoii
®denepaliv ¥ JPYTUX apXUBHBIX JTOKYMEHTOB B I'OCYIapCTBEHHBIX U MYHUIMIIAIBHBIX apXUBaXx,
My3esiX U OMbImoTekax, opranuzanusax Poccuiickoit akageMun HayK;

12) Ipuka3z PocapxuBa ot 09.01.2017 Ne 1 «OO06 yrBepkacHHH AIMHHUACTPATHBHOTO
perjiiaMeHTa 1o npenocTaBieHu0 DefepanbHbIM APXUBHBIM Aar€HTCTBOM TIOCYIapCTBEHHOM
yeayru  «OpraHuzanus  HUHOOPMAIMOHHOTO — OOECIeYeHMs TpaxaaH, OpraHu3aluid u
OOIIIECTBEHHBIX OOBEAVMHCHUH Ha OCHOBE JOKyMEHTOB ApxuBHOro ¢onma Poccuiickoi
®denepaliv U JpYrUxX apXUBHBIX JOKYMEHTOBY;

13) 3akonoM Asrraiickoro kpas oT 29.12.2006 Ne 152-3C «O paccMoTpeHur oOpalieHuit
rpaxzaaH Poccuiickoit denepanuu Ha TeppUTOpUU AJITalCKOTO Kpas»;

14) TlocranoByieHreM  AJntaiickoro KpaeBoro 3akoHojarenbHoro CoOpaHust —OT
28.12.1994 Ne 168 «O 3akone Aunraiickoro kpas «O0 ApxuBHOM (oHAe AnTaiickoro kpas u
apXuBax»;

15) YeraBom MyHununanbHoro oopazoBanus [InoraBckuii cenbcoBeT AJEHCKOro pailoHa
AJnTalickoro Kpas.

2.7. HWcuepnbiBaroluii IepedyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C
HOPMAaTHUBHBIMU IIPAaBOBBIMHU  aKTaMW JUIsI NPEAOCTABICHHUS MYHULUIAIBHON  YCIIYTH,
MOJJIEKALIUX [TPEICTABICHUIO 3aBUTEIIEM.

2.7.1. OcHoBaHuEeM JaJisi MPEJOCTABICHUS MYHUIIMIAIBHON YCIYTH SIBISIETCS 3alpoc B
NUCbMEHHOU (opMe, PEICTaBICHHbIN B aIMUHUCTpalnio [110TaBCKOro ceabcoBeTa Ha IMYHOM
npreMe, HallpaBJICHHBIN MOYTON UM B (hOpME IEKTPOHHOTO AOKyMeHTa uepe3 Exaunblii mopran
rOCyIapCTBEHHBIX U MYHHULIMNAJIBHBIX  yciuyr  (QyHKUui), MOJaHHBIM  dYepes
MHoropyHKIMOHANBHBIH  IEeHTp 1o  (opMe  coryacHo  mpuwioxkeHusM 3, 4 K
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

2.7.2. B 3anpoce yKa3bIBalOTCs CIEAYIOIINE PEKBU3UTHI:

HauMEHOBaHME IOPUNYECKOTrO JINIA, OOIIECTBEHHOTO O0BbEINHEHUS;

JUIS TpaKIaH - paMuiIns, UMsi, 0OTYECTBO (ITOCTIeIHEE - IPU HAJTMYUU) 3asIBUTEIIS;

MOYTOBBIA W/WIM JJICKTPOHHBIA aJpec 3asBHUTEINSA; IMOYTOBBIA aapec, MO KOTOPOMY
JOJIKHBI OBITH HAIPABJICHBI 3allpallliBaeMble TOKYMEHTHI,

M3JI0’KEHUE CYIIECTBAa 3allpoca, MHTEPECYoIlre 3asBUTeNs Ipoliema, TeMma, BOIpoC,
coObITHE, (DAaKT, CBEICHUS U XPOHOJOTHUECKUE paMKH 3arpaiinBaeMoi HHpopmMarumy;

¢dbopMa mosyueHus: 3asgBUTENeM HMHPOpManuu (apXHBHAsl CIIpaBKa, apXWBHas BBIIHCKA,
apxXUBHasl KOMHWSA, TeMaTUYECKHH MepeueHb apXUBHBIX JOKYMEHTOB, TeMaTHdeckas Moaldopka
KOINUI apXMBHBIX JOKYMEHTOB; TEMAaTUYECKUI 0030p apXUBHBIX JOKYMEHTOB, HH()OPMALIMOHHOE
MUCHMO);

JIMYHAS MOANKCH IPaX/IaHWHA WK TOJIMUCH JOKHOCTHOTO JINLIA;

JiaTa OTIPABIIEHUS 3ampoca.

2.7.2.1.B cmydae, ecau 3a TIOAy4eHHEM MYHHIHIAIBLHOW YCIYrH oOparmaeTrcs
OpPEJCTaBUTENb  3asBUTENs, 0043aTelNbHBIM I MPEICTABICHHUS  SBJISIETCS  JOKYMEHT,
MTOATBEPK AN HATMYNE YKa3aHHBIX MIOJTHOMOYHH.

2.7.2.2. B cnydae, ecnu 3ampaiiiBaeMblii JOKYMEHT COAEPKUT CBEJCHMS, OTHECEHHBIE K
rocyapcTBeHHOW TailHe W (WiM) KOH(UIEHIMATbHOM HHpOpMAIMU, BbIOA4Ya pe3ysbTara
IIPEIOCTABIEHUS MYHUIIMIAIBHON YCIIYTH, IPOU3BOAUTCS NPU NPEABSIBICHUH AOKYMEHTAIBHO
MOJITBEPK/IEHHBIX TPaB Ha MOJyYEHUE TaKUX CBEICHUI.

2.7.3. Cnyyan U NOPSAIOK NPENOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIUMIAIBHBIX YCIyT
B yOpexaaroimeM (MPOAaKTUBHOM) PEKHUME, YCTAaHOBJICHHBIX cTaThed 7.3 deaepanbHOro 3aK0oHa
or 27.07.2010 Ne 210-®3 «O06 opraHuM3aludy TPeIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHULUIIAIBHBIX YCIIYT», aAMUHUCTPATUBHBIM PETIAMEHTOM HE MPEAYCMOTPEHBI.




2.8. 3agBUTeEINb BIIpaBe NMPEACTAaBUTh HA JMYHOM IIPUEME B MYHUIIUNIAIBHBIN apXUB, JTUO0
HANpaBUTh MOYTON (PIEKTPOHHOM IMOYTON) JOKYMEHTHI JHOO MX KOIHWH, CBSI3aHHBIE C TEMOM
3ampoca (Komusi TPYAOBOM KHM)KKH; CBEIEHHUS O HAarpa)JAE€HUsX, IMOATBEPKAAIOLINE IPABOBbIE
OCHOBAHMS BIIQJICHUS U TOJIb30BAaHUSI 00BEKTAMU HEABMXKUMOCTH U JP.), U MPUOOIIECHUS UX K
3arpocy.

2.9. 3amper TpeboOBaTh OT 3asBUTEIIS MPEACTABICHUS HHBIX JTOKYMEHTOB M WH(pOpMaUn
VI OCYLIECTBIICHUS ACUCTBUM JUIsl ITOJIyYE€HUS MyHUIIMIIAJIILHOU YCIIyTH.

3ampemaercst TpeOOBATh OT 3asIBUTEIIS:

IPEJCTAaBICHUS JOKYMEHTOB U HMH()OpPMalUMM WIM OCYLIECTBICHHUS JEHCTBHUH,
IIPEJCTaBICHUE WM OCYLIECTBICHUE KOTOPbIX HE IMPEAyCMOTPEHO AJIMHHHCTPATUBHBIM
pErIaMeHTOM, HOPMAaTUBHBIMH — IIPAaBOBBIMH  aKTaMH, PETYJUPYIOIIUMU  OTHOLICHHS,
BO3HUKAIOIIIKE B CBSA3H C IIPEIOCTABIEHUEM MYHULIUIIATBHON YCIYTH;

IPEJCTAaBICHUS JTIOKYyMEHTOB M HMH(OpMaIUM, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCH IPU NEPBOHAYAIBHOM OTKa3e B IPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUI IPEJOCTaBIICHHs FOCYJapCTBEHHON MM MyHULMIAIBHOW YCIIYTH, MO0 B MPEIOCTAaBICHUU
roCcy/1apCTBEHHOW MJIM MyHULIMIIAJILHOM YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOIINX CIIy4aeB:

a) U3MEHeHHe TpeOOBaHMH HOPMATUBHBIX IPABOBBIX  aKTOB, KacaroIUXcs
IIPEIOCTABIECHUSI TOCYJAapCTBEHHON WM MYHULUIAIbHOM YCIYrH, IOCJI€ NEpBOHAYAIBHOM
[10J1a4M 3asIBJICHUSI O IIPEJOCTaBICHUH F'OCYAAPCTBEHHON MM MYHULIMIIAIILHOM YCIIyTH;

0) Hanumuume OmMMOOK B 3asABJICHUU O MPEJOCTABICHUN TOCYIAPCTBEHHON WIH
MYHULIMIIAJIbHOW YCIIYTH U JOKYMEHTaX, IOJAAHHbIX 3asBUTEJIEM I10CIIE IEPBOHAYAIBHOTO OTKa3a
B IpUEME JIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEJOCTABIEHUS TIOCYAApPCTBEHHOM WM
MYHUIUNAIBHON YCIyrd, JU00 B MPEIOCTAaBICHUU TOCYIApPCTBEHHOW MM MYHUIMNAIbHON
YCIIyTH U HE BKJIIOYEHHBIX B MIPE/ICTABICHHBIA paHee KOMIUIEKT IOKYMEHTOB;

B) HUCTE€YEHHE CpOKa JCHUCTBUS JOKYMEHTOB MM H3MEHEHHE HH(POpPMalUu TOcie
NEpPBOHAYAJILHOTO OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIMMBIX JJIsi TPEJOCTaBICHUS
roCyJapCTBEHHON MJIM MyHHUIMIIAIbHOHN YCIIyTH, JINOO B MPEJOCTaBIEHUH rOCy1apCTBEHHON U
MYHHUIUIIAJIBHON YCIyTH;

T') BBISIBJICHHE JOKYMEHTAIBHO MOATBEPKIACHHOTO (pakTa (MPU3HAKOB) OLIMOOYHOTO MIIH
MPOTUBONPABHOTO JAelcTBUs (0e34ecTBHSI) JOKHOCTHOTO JIMIAa OpraHa, MpeJoCTaBISIOLIEro
TOCYIapCTBEHHYIO YCIYyry, WIH OpraHa, IpeJOCTaBIAIOIEr0 MYHUIUIAIBHYIO —YCIYTY,
rOCy/IapCTBEHHOTO0 WJIM MYHULMIAIBHOIO CIyXallero, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO
LIEHTpa, pabOTHUKA OpraHU3alMy, MPeIyCMOTpeHHOM yacThio 1.1 cratbu 16 3akona Ne 210-D3,
IpU IEpPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX MJIs MPENOCTaBICHUS
roCyJapCTBEHHOHN MJIM MyHHUIIMIIATbHOM YCIIyTH, MO0 B IPEAOCTaBICHUH rOCY1apCTBEHHON WU
MYHUIIMNIAJIbHOW YCIYyTH, O 4YeM B MHCbMEHHOM BHUJE 3a MOAMHCHIO PYKOBOAMTENS OpraHa,
IIPEIOCTABISAIONIETO0  TOCYJAapCTBEHHYIO  yCIyry, WM  OpraHa, IpedoCTaBJISAIOLIETO
MYHULIMNIAJBHYIO ~ YCIYTy,  PYKOBOAMTENS  MHOTO(QYHKIMOHAJIBHOIO  IIEHTpa  IpH
NEpBOHAYAJILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX Ui MpPeJOCTaBICHUS
rOCyIapCTBEHHOW WJIM MYHULUINAJIBHOW yCIyrd, JuOO0 pYKOBOJUTENS OpraHU3allMH,
npeaycMoTpeHHoM 4acTbio 1.1 crateu 16 3akona Ne 210-D3, yBegomiisercs 3asiBUTENb, @ TAKKE
MPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBa;

NPEJCTAaBICHNUS JOKYMEHTOB M HWH(OpMAalKU, KOTOpbIE HAXOAATCS B PaCHOPSKEHUH
aaMuHMCTpay  [1I0TaBCKOro CenbCOBETa, HHBIX OPraHoOB MECTHOTO CaMOyMpaBleHus,
rOCYy/IapCTBEHHBIX OPraHOB, OPraHW3alluii B COOTBETCTBUM C HOPMATUBHBIMM IIPaBOBBIMU
aktramu Poccuiickoir ®denepanuy, HOPMAaTUBHBIMU INPAaBOBBIMH aKTaMH AJTAMCKOTO Kpas W
MYHUIIMIIAJbHBIMU TPAaBOBBIMM AaKTaMH, 3a UCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratbu 7 ®enepanpHoro 3akoHa oT 27.07.2010 Ne210-d3 «OO6 opranu3anuu mpeaoCcTaBICHUS
rOCY/IapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT»;

IPEJOCTaBIEHUs. Ha OYMa)KHOM HOCHTENIE JOKYMEHTOB M MH(OpPMALUU, dJIEKTPOHHbIE
0o0pa3bl KOTOPBIX paHee ObLTH 3aBEpeHBbI B COOTBETCTBUU C M.7.2 4.1 cT.16 3akona Ne 210-03
«O0 opraHuzanuM IPEeJOCTaBIECHUS TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyI», 3a
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HCKIIIOYCHHUEM CJIYy4YacB, KOrga HaHCCCHHME OTMCTOK Ha TAaKHE OOKYMCHTBIL 00 HMX HU3BATHE
ABIIACTCA HCO6XOI[I/IMBIM YCJIOBUCM IMMPEAOCTABJICHUA FOCYI[apCTBeHHOfI nin MyHHHHHaHBHOﬁ
YCIyru, 1 MHBIX CJIy4acB, YCTAaHOBJICHHBIX (beﬂepaHBHBIMI/I 3aKOHaMMH.

MyHULIMNIaIbHOMY apXUBY 3alpeliaeTcss OTKa3blBaTh B IPUEME 3alpoca M HHBIX
JOKYMEHTOB, HEOOXOJMMBIX JUIS MPEAOCTABJICHUS MYHHUIIMIIAIBLHOW YCIyrd, a Takke B
MPEIOCTaBIICHUU YCIYyTd B CIyyae, €ClIM 3ampoc M JOKYMEHTBI, HEOOXOTUMBIE ISl ee
NpPEJOCTaBIICHHs, TIOJAaHBl B COOTBETCTBMM C HHGpOpMAIMeid O Cpokax U TOpsJIKe
MPEOCTaBIICHUS! MYHMIIMIIAJbHOW  yCIyTd, oOmyOnukoBaHHOM Ha EmuHom  moprane
TOCYIapCTBEHHBIX ¥ MYHUIIUIAIBHBIX yCIyT ((yHKIHIA).

2.10. McuepnbiBatoliuii nepeyeHb OCHOBAHHWM I OTKa3a B IMpUeMe JOKyMEHTOB,
HEOOXOAUMBIX IS MPEJOCTABICHNUS] MYHUIIMTIAIIBHON YCITYTH.

OcHoBaHusl 1751 OTKa3a B MpUeMe JOKYMEHTOB OTCYTCTBYIOT. [locTymuBiiee 3asBieHue
MOJIJICKUT 0053aTETLHOMY TIPUEMY.

2.11. VcuepnbiBaroniuii nepeueHb OCHOBAHHM AJIsi MPUOCTAHOBJICHUS U (WJIM) OTKaza B
IPEIOCTABIEHUU MYHUIIMIIAIBHON YCIYTH.

2.11.1. OcHOBaHMsIMU AJI OTKa3a B IPEAOCTABICHUHA MYHULIMIIAJIbHON YCIYTH SBJISIOTCS:

OTCYTCTBME€ B 3alpOCE HAUMEHOBAHMS IOPUAMYECKOTO JIMIa, OOIIECTBEHHOIO
o0benuHeHus (sl TpakaaH - (paMUIUU, UMEHU M OTYeCTBa (MOCIEAHEE — IPH HAIWYHUH)),
MIOYTOBOTO W/WJIM BJIEKTPOHHOTO aJIpeca 3asBUTEIIS;

TEKCT 3arpoca He MOAAeTCs MPOUYTEHHUIO;

OTCYTCTBHE B 3aIpOCE CBEJICHUI, HEOOXOAUMBIX I IPOBEIEHUS IOUCKOBOI padoThI;

OTCYTCTBHE JIOKYMEHTOB, MTOATBEPKIAIOIIUX TOTHOMOYUS JIUIA MPEICTABIATH HHTEPECH
OT UMEHHU 3asBUTEIIS,

OTCYTCTBUE JIOKYMEHTAJIIbHO MOJATBEPKACHHBIX IpaB Ha IMOJYYEeHUE CBEIACHUM,
CoJIeprKalliX roCyIapCTBEHHYIO TailHy /WM KOH(UIEHIMAIBbHYIO HH(POPMAIHIO;

3ampoc COAEPKUT HEIEH3YpHbIE JTHUOO OCKOPOUTENbHBIC BBIPAXKEHUS, YIPO3bl KU3HU,
3/10pOBBIO U UMYILECTBY JIOJKHOCTHOTO JIMIIA, @ TAK)KE YIEHOB €ro ceMbHU. J[0MKHOCTHOE U110
BIIPaBE OCTABUTH 3ampoc O6e3 OTBETa MO CYIIECTBY MOCTABIEHHBIX B HEM BOMPOCOB U COOOIIUTH
3asiBUTEII0, HAIpaBUBIIEMY €T0, O HEJAOMYCTUMOCTH 3J10yNOTpeOIeHHs PaBOM Ha oOpalleHue B
OpraHbl rOCY/1TapCTBEHHOMN BIIACTH.

2.11.2. OcHoBaHus AJs NPUOCTAHOBJIECHUS MPEJOCTaBICHHUSI MyYHUIIUTTATILHON YCIIyTH:

OcHoBaHug 11 TOPHUOCTAHOBJIEHUS MPEAOCTABIECHUS MYHULMUIAIBHOM  yCIyrd
OTCYTCTBYIOT.

2.12. IlepeuyeHb yciyr, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU M OOS3aTENbHBIMH IS
MPEIOCTABIEHUS! MYHULIUIIAIbHON YCIYTH.

HeobxonuMele u o0si3aTenbHBIE YCIYTH JUIS TPEIOCTABICHUS MYHUIIUNATHHONW YCIYTH
OTCYTCTBYIOT.

2.13. Tlopsamok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYJAPCTBEHHOHN MOIUTHHBI WJIM MHON
IUIaThl, YCTAHOBJICHHOM 3a IPEI0CTaBIEHUE MYHUIIUTIATBHON YCIYTH:

[IpenocraBienne MyHUIIUTIATHLHON YCIYTH OCYIIECTBIsIETCS OECIUIaTHO.

B cnydae BHeceHMs W3MEHEHUH B BBUJIAHHBIA I10 PE3YJbTaTaM IPEJOCTABICHUS
MYHHIIUTIATBHONW YCIYTH JOKYMEHT, HAIIPAaBJIEHHBIX HA MCIPABICHHE OMUOOK, JOMYIICHHBIX IO
BHHE OpraHa u (WiH) JODKHOCTHOTO JIMIA, MHOTO()YHKITHOHAIBHOTO TIEHTpa U (W) pabOTHHUKA
MHOTO(YHKIIHOHATHHOTO [IEHTPA, TUIaTa ¢ 3asBUTENS HE B3UMaeTcs. (B COOTBETCTBUU C MTUCHMOM
JernapTaMeHTa rocciyskK0bl)

2.14. MakcuManbHBI CpPOK OXHUAAHUS B OYEpeOd TPH TMOjaue 3asBICHUS O
MPEIOCTaBIEHUU MYHULIUINAIBHOW YCIYTM U TPU TOJYyYEHUH pe3yjbTara MNpeAoCTaBICHUS
MYHUIUTIAIBHON YCIYyTH.

2.14.1. Cpok oxumaHusi B O4YEpeAW MNpH TOJade 3adBJICHUA O MPEIOCTaBICHUU
MYHUIUIIAIGHON YCIYIM W TpPU TMOJYyYEHUU pe3yJbTaTa MPEJOCTABICHUS MYHHULUNATbHON
YCIYTU HE IOJKEH MPEBBINIATH 15 MUHYT.



2.15. Cpok perucrpanuu 3amnpoca o IpeAoCTaBIeHUY MyHUIIUIIAIbHON YCIIyTH.

[Ipu oOpamenun 3asBUTENst (MPENCTABUTENS) 3a MPEAOCTABICHUEM MYHHUIUNAIBHOMN
YCIYTH HENOCPEACTBEHHO B MYHMIMIIAJIBHBIM apXHWB, CPOK PErMCTpalMH 3alpoca HE JIOJDKEH
peBbIIaTh 15 MUHYT.

IIpu oOpamenuun 3asBuTeNs (MPEICTABUTENS) 3a MPEJOCTaBICHUEM MYHHUIMNAIbHON
ycayru uepe3 MHOropyHKIMOHATIBHBIN HeHTp b0 yepe3 Eaunbliil mopran rocy1apcTBEHHBIX U
MYHULUNAIBHBIX YCIyT ((QyHKIMI) yKa3aHHOE 3asBIIEHUE PErHMCTPUPYETCsl B TE€UEHUE THS C
MOMEHTA €r0 MOCTYIUIEHUS B MyHULIUIIAJIbHBIA apXUB.

3anpocsl 3asABUTENEH, NOCTYIMBIIHAE 10 IIOYTE, dJIEKTPOHHOM IIOYTE, PErUCTPUPYIOTCS B
TE€YEHHUHU 3 THEH C MOMEHTA MOCTYIUIEHUS B aJIMUHUCTpalnio [1110TaBCKOro cenbcoBeTa.

2.16. TpeOoBaHWs K TIOMEHICHUSM, B KOTOPBIX MPEIOCTABISCTCS MYyHHIIAIIATbHAS
yciyra, K MecTaM OXXHMJaHUS, MeCTaM Ui COCTaBIIEHUS 3alpOCOBIPHU MPEAOCTaBICHUU
MYHHIIUITAILHONW YCIIyTH, HH()OPMAIIMOHHBIM CTEHIaM ¢ 00pa3IaMu UX 3aIlOJIHCHUS U TIePEUHEM
JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEJOCTaBICHHS MYHUIIMIAIBHON YCIYrd, B TOM YHCIE K
00eCNeYeHUI0 JIOCTYITHOCTH Ui WHBAIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C
3akoHoAaTenbcTBOM Poccuiickoit deaepanuu o colUaabHON 3alUTe HHBATUIOB.

2.16.1. TlomemeHne, B KOTOPOM OCYIIECTBISICTCS TPUEM 3asiBUTENCH, JTODKHO
o0ecrieunBaTh:

1) xomMQopTHOE pacroNoKeHHue 3asBUTENS W JODKHOCTHOTO JIMIA AJIMHUHHCTPALUH
[1710TaBCKOrO CEeNbCOBETA,;

2) BO3MOXHOCTD U yA00CTBO O(hOPMIICHHUS 3asBUTENIEM ITMCbMEHHOTO 3asIBICHUS;

3) AocTym K HOPMATHBHBIM TIPABOBBIM aKTaM, pETYIHPYIOIIUM MPEIOCTaBICHUE
MYHHULUIIAJIBHON YCIyTH;

4) Hanuuue WH(POPMALMOHHBIX CTEHIOB C oOpa3laMu 3aloJIHEHUs 3asBJICHUH,
HEOOXOIUMBIX ISl PEIOCTABICHHS MyHUITUTIATHLHOM YCITYTH.

2.16.2. Apnmvunucrpanmet IlnoTaBckoro cenbcoBera oOecreyuBaeTcs CO3/aHUE
WHBAJIAJIAM CIICIYIONINX YCIOBUM JOCTYIMHOCTH MYHHUITUTIAIBLHON YCIYTH U 0O0BEKTa, B KOTOPOM
OHa MPEeOCTABISAETC:

BO3MOKHOCTh OECTPEISITCTBEHHOTO BXO0JIa B OOBEKT M BBIXOJA M3 HETO, COJECHCTBHE
WHBaJIUAY TPU BXOJ€ B OOBEKT U BBIXOJE M3 HEro, MHGOPMUPOBAHHE WHBAIHUJIA O JOCTYIHBIX
MapIIpyTax 0OIECTBEHHOTO TPAHCIIOPTA;

BO3MO’KHOCTb MOCAJKA B TPAHCIOPTHOE CPEJICTBO U BBICAJIKM M3 HETO IMEpes BXOJIOM B
00BEKT, B TOM UYHCJE C UCIIOJIB30BAHUEM KpEeCia-KOJSCKU, P HEOOXOAUMOCTH — C ITOMOIIBIO
pabOTHUKOB OOBEKTA;

BO3MOKHOCTh CaMOCTOSITEJILHOTO TEPEABMIKEHUS 1O TEPPUTOPUM OOBEKTa B MEIAX
JIOCTyNla K MECTy IMpPEAOCTaBICEHUs] MYHULIMNAIbHOW YCIYI'M, B TOM YHUCJIE C IOMOIIbIO
pabOTHUKOB OOBEKTA;

COTMPOBOXJICHUE WHBAIUIOB, HMMEIOIIUX CTOWKHE HApyIIeHUs QYHKIUH 3pEHHS |
CaMOCTOSITEIIbHOTO TEPEIBUKEHUS, TI0 TEPPUTOPHH O0BHEKTA;

OKa3aHWE WHBAJHMAaM IOMOIIM, HEOOXOJUMOW ISl TONyYeHUs B JOCTYIMHOW AJSi HUX
dbopme nHGOPMAIMK O TIPaBUiIaX MPEAOCTABICHUS] MYHUIIMITAIIBHOW YCIYTH, B TOM 4YHCIEe 00
opopMIICHUH HEOOXOMUMBIX JJisi €€ TMOJYYeHUS JOKYMEHTOB, O COBEPIICHUU APYTUX
HEOOXOJMMBIX JEHCTBHA, a TakKK€ WHOW TOMOINM B TIPEOJOJICHUM OaphepoB, MEIIAIOIINX
MOJIYYEHHUIO MHBAJIUJIAMUA MYHUIIMIIAILHON YCIyTY HapaBHE C APYTUMU JIUIAMH;

HaJuIexallee pasMmelleHne HocuTened umHbopMmanuu, HeoOXOoAUMON s obecrieueHus
OecTpensTCTBEHHOTO JOCTYyNa WHBAIHIOB K OOBEKTaM W YCIyraMm C y4eTOM OTpaHHMYEeHUN HX
KHU3HEICSITENbHOCTH;

obOecrieueHrne MOMycka Ha OOBEKT COOAKU-TIPOBOJHWKA TIPU HATUYAUA JIOKYMEHTA,
MOJATBEPXKJIAIOLIETO €€ CIleluanbHoe O00ydeHHe, BBIJAHHOIO MO QopMe U B TOpSAKE,
YTBEP:KICHHOM IIpUMKa3oM MUHHCTEpCTBA TpyAa W COLMAIBHOM 3amuTel  Pocculickoit




®denepannn ot 22.06.2015 Ne 368H «O06 yTBepkaeHHH (POPMBI TOKYMEHTA, ITOATBEPIKIAFOIIETO
crienuanbHoe 00yueHue co0aKu-TIPOBOJHHIKA, U TIOPSIKA €T0 BBIIAYM,

obecrieyeHre Ha CTOSTHKE (OCTaHOBKE) TPAHCIIOPTHBIX CPEACTB OKOJIO 3/1aHUsl, B KOTOPOM
IIPEIOCTABIIAETCS MyHULIMIIANbHASA yciyra, He MeHee 10 npoueHToB MecT (HO HE MEHEE OJJHOrO
MecTa) sl OecIulaTHOM MapKOBKU TPAHCIOPTHBIX CPEACTB, YIPABISAEMbIX HMHBanugamu 1,2
Ipynn, a TaKkKe WHBAIMIAMU 3 Tpynnbl B MOpsAKE, ycTaHOBIEHHOM [IpaBuTenbcTBOM
Poccuiickoit denepanuy, U TPaHCIOPTHBIX CPEICTB, NEPEBO3AIIMX TAKUX HMHBAIUAOB U (MIH)
JeTeU-UHBAJINIOB.

2.16.3. CneunanucroM aaMuHucTpauuu [I70TaBCKOro CeabcOBETa OCYLIECTBIIAETCS
UH(POPMHUPOBAHUE 3asBUTENICH O TOCTYIUIGHWH 3asBJICHUSA, €r0 BXOIAIINX PErHCTPALUOHHBIX
PEKBU3UTAX U T.II.

2.16.4. Mecra wHpOPMUPOBaHUS, NPEIHA3HAYCHHBIC JJIsI O3HAKOMIICHUS 3asBHTEIICH C
UHPOPMALIMOHHBIMU MaTepHajaMH, OOOPYAYIOTCS CTEHJAaMH, CTYJIbsIMH U CTOJAMHU JJIs
BO3MOXXHOCTH O(OPMIICHHSI TOKYMEHTOB.

2.16.5. Ha wuH(poOpMalMOHHBIX CTEHAAX aAMMHUCTpaiu [lI10TaBCKOTroO celbcoBeTa
pasmMeniaercs ciaenyrouiasi tHQopMmarus:

1) u3BiieueHns W3 3aKOHOJATENBPHBIX M HHBIX HOPMATUBHBIX IPABOBBIX AaKTOB,
COJIEpKalllUX HOPMBI, PETYJIHPYIOIIUE AEATEIbHOCTh IO MPEAOCTaBICHUIO MYHUIMIAIBHOM
ycayru,

2) rpapuk  (pexxum)  paboThl  aaAMHHUCTpanuu  [IIOTABCKOTO  CEIbCOBETA,
IPEOCTABIISAIOUIET0 MyHULIUIAIBHYIO YCIYTY;

3) MeCTO HaxOXKICHUs aJAMUHHMCTpaly [110TaBCKOrO CelbCOBETa, MPEIOCTABIISIONICIO
MYHULUIAIBHYIO YCIYTY;

4) AIMHHUCTPATUBHBII PETJIAMEHT MPEOCTABICHUS MYHUIUITATBHON YCITYTH;

5) bamunuu, WMeHa, OTYECTBa JODKHOCTHBIX JIMII MYHHUIMIAIBHOIO  apXHBa,
OTBETCTBEHHBIX 32 MIPEIOCTABIECHNE MYHUILIUIAIbHON YCIYTH;

6) bamunuu, WMeHa, OTYECTBAa JIOJDKHOCTH JIHIl, OCYIICCTBISIONIMX IPUEM |
MH(OPMUPOBAHUE 3asIBUTENICH;

7) HOMepa KaOWHETOB, I/Ie OCYLIECTBISIETCS PHEM U HH(GOPMHUPOBAHUE 3asSBUTEIICH;

8) aapec  DNEKTPOHHOW  MOYTHl  aAMHUHHUCTpaiu  [ITOTABCKOTO  CElIbCOBETA,
IIPEIOCTABIISAIOIEr0 MYHUIIMIIATIBHYIO YCIIYTY;

9) agpec odUIIMATLHOrO WHTEPHET-caiiTa aJIMUHUCTpaAIMU [II0TAaBCKOTO CElIbCOBETa,
IIPEIOCTABIISAIOIEr0 MYHUIIUIIATIBHYIO YCIIYTY;

10) nopsi10K MosTydyeHus: KOHCY/IbTallNM;

11) mopsimok 0OXKamoBaHWs pEIICHWH, AeWCTBHN (0Oe31efCTBUS) JTOMKHOCTHBIX JIHII
aaMuHucTpaiuu [110TaBcKoro ceabcoBeTa, MPeJOCTaBISIONIEr0 MYHUIIUIIATBHYIO YCIYTY.

2.16.6. Ilomemnienue uid OKa3aHUs MYHUIUNAIBHOW YCIYTH JOJDKHO OBITH OCHAIIEHO
CTYJbSIMH, cTOJIaMU. KOJIMYEeCTBO MECT OXXKHMJaHUs OINpeAenseTcs HcxXolus U3 (haKTHUecKOoi
Harpy3Ky U BO3MOKHOCTH JUIsl pa3MELIEHUS B 30aHHUH.

2.16.7. Kabuner mpuema 3asBUTENCH [OJKEH OBITH 000PYAOBaH HHGMOPMALMOHHON
TaOJIMUKON (BBIBECKOW) C YyKa3aHMEM HoMepa KaOuHera, (paMuiauM, UMEHH, OT4YeCcTBa U
JOJIKHOCTH CHEMAINCTa, BEAYLIET0 NpreM, a Takke rpaduka paboThl.

2.17. Ilokazarenu JOCTYIHOCTH U Ka4€CTBA MyHUIIMIIAIILHON YCIIyTH.

2.17.1. KornduaeHuaipHbIe CBEICHUS, CTABIITNE U3BECTHBIMH JOHKHOCTHBIM JIIIAM TIPH
paccMOTPEHUH JOKYMEHTOB 3asiBUTEINsI, HE MOTYT OBITh MCIIOJIb30BaHbI BO BPE 3asIBUTEISIM.

2.17.2. Iloka3arenssMu KadecTBa MPEAOCTABICHHUS MYHULHWIIAIBHON YCIYTH SIBISIOTCS:
IIPABOMEPHOCTh NPUHUMAEMBIX PEIICHWH B pe3ysbTarTe OKa3aHUs MYHHUIMNAIBHOM yCIIyTH,
CBOEBPEMEHHOCTb OKa3aHMs MYHUIUIAIBHON YCIIyTH.

]_IGJ'ICBI)IG 3HAYCHHA IMOKa3aTe/Id JOCTYITHOCTH U Ka4uE€CTBa MYHHHHHaHBHOﬁ YCIyru:



ITokazarenu kayecTBa U JOCTYITHOCTH [eneBoe 3HaueHnE
MYHUIIUTIAJILHON YCITyTH MoKazarTess

1. CBOEBpEeMEHHOCTh

1.1. % (momsi) ciyyaeB MpEeAOCTaBICHHS  yCIYyrd B 90-95%
YCTaHOBJICHHBIN CPOK C MOMEHTA CIIaYH JOKYMEHTA
2. KagectBoO

2.1. % (nmoms) 3asBUTENEH, YIOBIETBOPEHHBIX KayeCTBOM 90-95%
nporiecca Npe0CTaBICHHS YCIYTH

3. JloctynHOCTb

3.1. % (mons) 3asBHUTENCH, YIOBICTBOPEHHBIX KAYECTBOM U 95-97%
uH(pOpMAaIMEel 0 MOPSAKE MPEIOCTABICHHS YCIYTH

3.2. % (moyst) 3asABUTENCH, YIOBIECTBOPEHHBIX OpraHU3alueH 90-95%
IpOIEAYphI IpreMa U 0OPMIICHHUS JOKYMEHTOB, HEOOXOIMMbIX
JUISl IPETOCTABIICHUS YCIYTH

3.3. % (momst) 3asBUTENCH, CUMTAIONIUX, YTO TPEICTABJIICHHAS 75-80%
uHdopMarlus 00 ycayre B ceTd VIHTepHET JOCTYIHA U TOHATHA

4. TIponecc obOxkanoBaHus

4.1. % (monsi) 0OOCHOBAHHBIX KalI0O K O0OILIEMY KOJIHYECTBY 0,2-0,1%
00CITY)KCHHBIX 3asBUTEIICH 110 TAHHOMY BUIY YCIyT

4.2. % (nmonst) 3asBUTENEH, YIOBICTBOPEHHBIX CYIIECTBYIOIIUM 90-95%
TIOPSIIKOM 00KaJIOBAHMS

4.3.% (mons) 3asBUTENECH, YIOBIECTBOPEHHBIX  CPOKAMH 90-95%
00>KaI0BaHUS

4.4. % (monmst) OOOCHOBAHHBIX JKajd00, pPACCMOTPEHHBIX B 95-97%

YCTaHOBHCHHBIﬁ CpOK

5. BexxJIMBOCTh

5.1. % (tomst) 3asiBUTEIIEH, YIIOBJIETBOPEHHBIX 90-95%
BEKIJIMBOCTHIO JOJDKHOCTHBIX JIHIL

2.18. Unble TpeOoBaHUs, B TOM YHCIIC YYUTHIBAIOIIUE OCOOEHHOCTH MPEIOCTABIICHUS
MYHHUIIMNIATBHOW ~ ycayru  4yepe3  MHOTOQYHKIIMOHANBHBIA  IIEHTP HM  OCOOCHHOCTH
MIPEIOCTABIICHUS MYHUIIAIIATLHON YCIYTH B 3JISKTPOHHOHN (opme.

2.18.1. Apmunwmctparus [11O0TaBCKOro  celbCcOBEeTa O0ECIIEUMBAECT BO3MOKHOCTH
MOJTyYCHUST 3asABUTEIEM HMHQPOPMAIMH O TPEIOCTABIIEMON MYHHIIMITAILHOW yCIyre Ha
OopUIMATEHOM WHTEpHET-CaiiTe aJIMUHUCTpanuu [II0TaBCKOTO CelbcoBeTa, WHTEPHET-CcaiiTe
MHOropyHKIIMOHAIBHOTO IIEHTpa, Ha EXWHOM TopTaie TocylapCTBEHHBIX W MYHHUIIUTIATBHBIX
yeayr (QyHKImi).

2.18.2. Anmunmcrparus IIIOTaBCKOro  CeIbCOBETa O0OECIEUYMBAET BO3MOXKHOCTD
MOJTyYeHUsI U KOMMPOBAHUS 3asABUTEISIMH Ha OQUIIMATBHOM WHTEPHET-CaiiTe aJIMUHUCTPAINU
[110TaBCKOTO cenbcoBeTa, Ha EJMMHOM MmopTane TocylapCTBEHHBIX W MYHHIUIAIBHBIX YCITYT
(pynkumii) dopm 3asBieHH, HEOOXOTUMBIX MAJIs TMOJYYCHUS MYHHIMIIAILHOW YCIYTH B
AIIEKTPOHHOM opMe.

[Ipu mpenocTaBIeHUH MYHUIIMIAIBHON YCIYyTd B AJIEKTPOHHOH (hOpMe MOCPEICTBOM
EnuHoro moprama rocygapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr ((QyHKIWNA) 3asABUTEIIO
o0ecreunBacTCs:

1) Tlomyuenwe wuHpOpMAIMK O TOPSAKE M CpPOKax IMPEIOCTABICHUS YCIAYTH B
COOTBETCTBUH C MyHKTOM 2.3.1.1 AAMMHHUCTpPaTUBHOIO PETIaMEHTA.

2) Bamuch Ha TPUEM B MYHHIUNAIBHBIA apXuB JJIS  IOJYYEHHUS pe3yiabTara




MIPEA0CTABIECHUs YCIYTH MTOCPEeACTBOM EQMHOro noprana rocy1apCTBEHHbIX U MYHHUIIMIAIbHBIX
yeayr (QyHKImiA):

3anuce Ha MpUEM MPOBOJUTCS NOCPEACTBOM EAMHOro moprana rocyaapCTBEHHBIX M
MYHHIIUTTATBHBIX YCIYT (QYHKIU).

3asiBUTENIO MPENOCTABIACTCS BO3MOXKHOCThH 3allUCH B JII0OObIE CBOOOJHBIC Ui MpHEMa
JaTy W BpeMs B IIpeAesax YCTaHOBJICHHOTO B OpraHe (OpraHusanuu) rpaduka npuema
3asiBUTENEH.

3) ®opmupoBaHKeE 3arpoca MOCPEACTBOM 3aIOJIHEHHS 3JICKTPOHHOI (hOpPMBI 3arpoca Ha
Enunom nopTaiie rocy1apcTBEeHHbIX U MYHUIIUIIATIbHBIX YCIYT (QyHKIUN):

@opMupoBaHUE 3alpoca 3asBUTENIEM OCYIIECTBIISECTCS IOCPEACTBOM 3allOJIHEHUS
3EeKTpOHHOU GopMbI 3ampoca Ha EquHoM mopTaine rocy1apcTBEHHBIX M MYHULIUTIATBHBIX YCIYT
(pyHkmit) 6e3 HEOOXOAMMOCTH TOTIOTHUTEIHLHOM ITOaYH 3a1poca B KaKoh-1u00 HHOH Gopme.

Ha EaunoM mnoprane rocyAapCTBEHHBIX W MYHUIMOAIBHBIX YCIyr ((yHKIIHiT)
pa3MenaroTcs 00pasiibl 3aI10JIHEHNS 3asBJICHUS.

dopmaTHO-JIOTHYECKas TMpoBepKa  CcHOPMHUPOBAHHOTO  3ampoca  OCYILIECTBISETCS
ABTOMATUYECKU II0CJIE 3AII0JHEHUS 3asBUTENEM KaKJOro U3 MOJed 3JIeKTPOHHOH (opMbl
3anpoca. [Ipu BBISIBICHUM HEKOPPEKTHO 3alOJIHEHHOTO MOJIs AJIEKTPOHHOW (hOpMBI 3ampoca
3asiBUTENIb YBEIOMIIAETCS O XapaKTepe BbIABICHHOW OIIMOKM M MOpPAJIKE €€ YCTpaHEHUs
MOCPEACTBOM HH(POPMAIIMOHHOTO COOOIICHHUSI HEMOCPEACTBEHHO B AJIGKTPOHHOH (Qopme
3amnpoca.

[Tpu popmupoBaHuM 3ampoca 3asBUTENIO 00ECIIEUNBACTCS:

BO3MO)XHOCTh KOIMPOBAaHUS W COXpPaHEHMs 3amlpoca, YKa3aHHOro B myHKre 2.7.1
AJIMUHHMCTPAaTUBHOIO PErJIaMEHTA;

BO3MOYKHOCTH TIe4aTH Ha OyMa)KHOM HOCUTEJIE KOMTUHU AJIEKTPOHHON (hOPMBI 3ampoca;

COXpaHEHHE paHee BBEACHHBIX B 3JIEKTPOHHYIO (QOpMy 3ampoca 3HAYEHHH B JHO00M
MOMEHT MO JKEJIaHHMIO IOJIb30BaTeNsl, B TOM 4YHCJIE NPU BO3HUKHOBEHHHM OIIMOOK BBOAA M
BO3BpaTe JIJIsl IOBTOPHOT'O BBOJA 3HAYSHUH B 3JICKTPOHHYIO (POPMY 3ampoca;

3al0JIHEHUE TIOJIEW AJIEKTPOHHOM (OpMBI 3ampoca JO0 Hayajla BBOJA CBEJICHUU
3asBUTEIEM C HCIOJb30BAHUEM CBEICHUH, pa3MelleHHBIX B (enepaabHON TrocynapcTBEHHON
uHpopMalmoHHOM cucteme «EauHas cucremMa WISGHTU(QUKAUMU W ayTeHTU(UKAIUU B
UHOpacTpyKType, obecneunBaromeil HMHOOPMAIIMOHHO-TEXHOJOTHUECKOEe B3auMOJIEHCTBHE
MH(OPMALIMOHHBIX CHCTEM, MCHOJIb3YEMBIX JJIsi MPEJOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT B 3JIEKTPOHHOH (opme» (nanee — equHas cucTeMa MASHTH(GUKALUU U
ayTeHTU(UKAllUK), U CBEJIEHUH, OMyOJMKOBAaHHBIX Ha ENHWHOM moprane rocyJapCTBEHHBIX U
MYHUIIUNATBHBIX YCIyT (QyHKIMIA), B YacTH, Kacaromleiicst CBeIeHU, OTCYTCTBYIOIUX B €IMHON
CUCTEME WICHTHU(PUKAIUU U ayTeHTU(DUKAIIH;

BO3MOXXHOCTh BEPHYTbCA Ha JII0OOOW M3 JTANOB 3aMOJHEHHUS DJIEKTPOHHOH (OpMbI
3arpoca 6e3 oTepH paHee BBeIEHHOM HHpOopMaIuy;

BO3MOXXHOCTh  JIOCTyla 3asBUTENs. Ha EIWHOM mopraje TIoCylapCTBEHHBIX H
MYHULIMNIATIBHBIX yCIyr (pyHKUMI) K paHee MOJaHHBIM UM 3ampocaM B TEUEHHE HE MeHee
OJIHOTO TO/1a, @ TAKXKe YACTUYHO C(POPMUPOBAHHBIX 3alIPOCOB - B TEUCHUE HE MEHEe 3 MECSIIEB.

CdopmupoBaHHbI U MOJNHCAHHBIN 3aIPOC HAMpPABISETCS B MYHHUIMMAIbHBIM apXuB
nocpeacTBOM EnuHOro noprana rocyJapcTBEHHBIX U MYHUIIMIIANBHBIX YCIYT (PYHKIUH).

4) Tlpuem u peructpanus OpraHoMm (OpraHu3aipiell) 3ampoca ¥ HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIS TPEIOCTaBICHUS MyHULIUIIATBHON YCIYTH.

MyHununanbHbeli  apXuB oOecreyrBaeT MpUEM JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIIEHUSI MYHUIIMIIAIBHON YCIIYTH, U PETUCTPALIMIO 3allpOCa B COOTBETCTBUU C ITYHKTOM
3.2.3.2 AAMUHHUCTPATUBHOIO PETJIAMEHTA,;

5) [lonyuenue cBesieHU 0 XO/I€ BHIMOIHEHUS 3aIpoca.

3asgBUTENIb MMEET BO3MOXKHOCTb TMOJYy4YeHHs] HHGOpMallMd O XOJe€ MpPeIOCTaBICHUS
MYHULIMIIAJIbHON yCITyTH.

Wndopmanus o Xoae MNpeoCTaBiICHUS MYHUIMIAILHOW YCIyTHM HapaBlseTcs



3asBUTEIII0 MYHHUIMIAIbHBIM apXUBOM B CPOK, HE MPEBBIIAIOLINI 0JTHOTO paboyero JIHs mocie
3aBEPLICHUS BBIIIOJHEHHUS] COOTBETCTBYIOIIEIO JAEUCTBUS C HCIOJb30BaHUEM cpeacTB EnnHoro
nopTraja TOCYAApCTBEHHBIX UM  MYHUIMNAIBHBIX  ycuyr (¢yHkumii). Ilpm  Hanmmuum
COOTBETCTBYIOIIMX HacTpoek B «JluuHom kaOuHere» 3asButrens Ha Eaunom mnoprtane
rOCYyJapCTBEHHbIX M MYHHUIMNAIbHBIX YCIyr HMHGQOpMaIMs O XoJe IpeJoCTaBIECHUsS
MYHULIMIIAJIbHOW YCIYTH HAIPaBISIETCS B yKa3aHHBIE CPOKU TaKXKE M Ha AJIEKTPOHHYIO IOUTY
3asBUTEJIS.

[Ipu mnpenocTaBieHMM MYHHLIMNAIBHOW YCIYTH B 3JIGKTPOHHOM (popme 3asBHTENIO
HalpaBJIseTCs:

a) yBeIOMJICHUE O 3aIlMCH Ha MPUEM B OpraH (OpraHU3aIlfio), COJIepKallee CBEICHUS O
Jiate, BPEMEHH U MecTe NPUEMa;

0) yBemOMIICHHE O IpUEME M PErucTpaluy 3ampoca, colepikaiiee CBeACHHS O (akTe
npuema 3arpoca W Hayalle MpoLeAypbl MPEJOCTaBIEHUs YCIyTd, a TakKe CBEACHUS O JlaTe U
BPEMEHM OKOHYAHUS [IPEIOCTABIICHUS YCIYTH;

B) YBEJOMJICHHE O pe3yJbTaTax pPAacCCMOTPEHHUs 3arpoca, COJAEpiKallee CBEACHUS O
INPUHITUN TOJOXKUTEIBHOTO PELIEHUS O MPENOCTaBICHUU YCIYTM M BO3MOKHOCTH HOJYYUTh
pe3yibTaT NPeAOCTaBICHHS YCIYrd TM00 MOTUBUPOBAHHBINA OTKA3 B IPEIOCTaBIEHUH YCIIYTH.

6) HocynebHoe (BHecyneOHOE) OOKajlOBaHHWE pENICHWA u JeicTBUEN (Oe3melcTBus)
oprasHa (opraHu3aluu), JOJDKHOCTHOIO JIMIA OpraHa (opraHu3anuu) Ju00 rocynapcTBEHHOIO
WIM MYHULIMIIAJIBHOTO CITYXKAaIEro.

B mensx mnpenocTtaBiieHUs yCIOyr OpraH MECTHOTO CaMOYIpaBlIeHUS 00ecreunBaeT
BO3MOXXHOCTh JUISI 3asBHTENSI HAIPaBUTh JKAI00y Ha pelIeHHs, ACUCTBUS WM Oe3eiicTBhe
JOJDKHOCTHOTO JIMIAa OpraHa MECTHOT'O CaMOYIIPaBJICHUs, IPEIOCTABIISIIOIIEI0 MyHULIUIAIBHYIO
ycIIyry, B TOM 4Hcie nocpeAacTBoM EnmHoro mopraia rocyaapCTBEHHBIX U MYHHUIIMIAIbHBIX
yeayr (yHKIHI) B COOTBETCTBUH C pa3fenoM V AJIMUHUCTPATUBHOTO perjIaMeHTa.

2.18.3. OOpaieHue 3a TMOJYYEHHEM MYHULIMNAIBHOW YCIYTM M IPEIOCTAaBICHUE
MYHHILIMIIAJIHONW YCIIYTH MOTYT OCYILECTBISATHCS C UCIIOJIB30BAHUEM DIIEKTPOHHBIX TOKYMEHTOB,
MOJMMCAaHHBIX 3JIEKTPOHHOMN MOJNUCHIO B COOTBETCTBUU ¢ TpeOoBaHUsIMHU DeepanbHOro 3aKkoHa
oT 06.04.2011 Ne 63-®3 «O6 37eKTpOHHOM moanucu» U TpedboBaHUsAMH DesepanbHOTro 3aKOHa
or 27.07.2010 Ne 210-®3. I[Ipm oOpamieHuH 3a MOJY4YEHHEM MYHUIMIAIBHOW YCIYrH
JIONTYCKAETCSl  UCIOJIb30BaHUE TPOCTOM  3JEKTPOHHOW MOAMUCH M (WIHM)  YCHIEHHOU
KBaJIM(ULMPOBAHHOMN 3JIEKTPOHHOM MOAIHUCH.

Omnpenenenue ciydaeB, IPU KOTOPBIX JOIYCKAeTCSd HCIOJIb30BAHUE COOTBETCTBEHHO
IPOCTOM 3JEKTPOHHOM MOANKUCH WM YCHJIEHHON KBaTU(UIIMPOBAHHOM 3JEKTPOHHOW IMOAIMUCH,
ocyliecTBiusieTcss Ha ocHoBe [IpaBun ompeneneHus BHIOOB — JJIEKTPOHHOM — MOAINCH,
HCIIOJIb30BaHNE KOTOPBIX OIMYCKAeTCsl MpU OOpalleHHH 3a MOJyY€HUEM TOCYIapCTBEHHBIX U
MYHHULIMIIAJBHBIX  yCIYT, YTBEP)KJIEHHBIX IocTaHoBiIeHHEeM IlpaBurenscrBa Poccuiickoin
O®enepanuu ot 25.06.2012 Ne 634. TIpaBuia MCONIb30BaHUS YCUICHHON KBAIU(DUIIMPOBAHHOMN
NOANMCH TpH  OOpalieHHH 3a TOJYYEHHEM MYHUIUMAJIBHOM  YCIYrH  yCTAHOBJICHBI
noctaHoBieHneMm I[lpaButenscTtBa Poccuiickoit ®enmeparmuu ot 25.08.2012 Ne 852 «OO06
yTBepkaeHnH [IpaBui1 UCTIONIb30BaHUs YCHUIIEHHON KBATHM(PHUIIMPOBAHHOMN AIIEKTPOHHOMN MOAMNUCH
npu OOpalleHUH 3a MOJYyYEeHHEM TOCYJapCTBEHHBIX U MYHHUIMMIAIbHBIX YCIYyT U O BHECEHHH
u3MeHenus B [IpaBunma pa3paboOTKM M YTBEPXKAECHUS AIMHUHHUCTPATHUBHBIX pPErJIAMEHTOB
MIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX YCIYI».

2.18.4. CBeneHusi, OTHECEHHBIE K KOH(PHICHIIMATBHON HH(DOPMAINH, TPEJOCTABIISIOTCS C
Y4ETOM KaTeropuu KOHGUACHIMATbHOW HHQOpPMAMM M YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM
Poccniickoit denepanuu orpaHUYeHUN A0CTYyIA K HEN.



II1. CocraB, nmocj1e10BaTEJIbHOCTD U CPOKHU BHINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHus K NOPSIAKY UX BbINOJHEHNSI, B TOM YHCJI€e 0COOEHHOCTH
BBINIOJIHEHHS A IMUHUCTPATHBHBIX NMPOIEAYP B FJIEKTPOHHOI (hopme

bnok-cxema mnpenocTaBieHMs] MYHULMIAJIbHOW YCIYI'M HpPHUBEAECHA B IPWIOKEHUU O
HACTOALIET0 AJIMUHUCTPATUBHOIO PETIaMEHTA.

3.1. Onucanue Mociaen0BaTEIbHOCTH JEHCTBUI MPU NPEJOCTABIECHUN MyHHUIMIAIbHON
YCIIYTH.

[IpenocraBieHne  MyHUIMIAIBHOM  YCIYrM  BKIIOYaeT B ce0s  clegyrolue
aJIMUHHCTPATUBHBIC TPOLEAYPHI:

1) npuem 3anpocoB, UX PErUCTPaLIUS;

2) aHAJTU3 TEMATUKHU 3aIPOCOB;

3) HampaBJICHHE 3allPOCOB HAa HCIOJHEHHE [0 MPHUHAUIGKHOCTH B OpraHbl |
OpraHM3aly sl OTBETa B aJpec 3asBUTEINSA; MHCbMEHHOTO YBEIOMIICHUS 3asBUTENS O
HAIPaBJIEHUU 3a1poca M0 MPUHAAJICKHOCTH B JIPYrol apXWB M OpraHU3al{i0, KOTOPbIE MOTYT
UMETh Ha XpaHEHUHU HEOOXOAMMbIE JTOKYMEHTbHI; MOTHBHPOBAHHOIO OTKa3a B MPEIOCTABICHUU
MYHULIMNIAJIbHOW YCIYTH; YBEJOMJIEHUS O HEOOXOAUMOCTH MPEJOCTaBICHUS TOMOTHUTEIbHBIX
CBEICHMI JJIsI UCTIOJIHEHUS 3aIpoca;

4) MCTIOJIHEHUE 3aIPOCOB 3asBUTENICH, TOATOTOBKA, 0(OpPMIICHHIE U HATIPABJICHHE OTBETOB
B aJIpec 3asBUTEIICH;

3.2. [Ipuem 3ampocoB, UX PETUCTPALIHSL.

3.2.1. FOpunuueckue (hakThl, ABISIOUUECS OCHOBAHUEM JIJIsl HaYalla aIMUHUCTPATUBHON
POLEAYPHI.

OcHoBaHueM /JI1 Hayajla MPEJOCTABICHUS MYHULMIIAIBHON YCIYTH SIBIISIETCS JTUYHOE
oOpaileHue 3asBUTENS B aAMHUHHCTpanuio [I10TaBCKOro cenbcoBeTa C 3ampocoM OO
HaIpaBJIEHUE 3alpoca B aAMUHUCTpaumio [I70TaBCKOro cenbcoBETa € HCIHOJIB30BaHUEM
MOYTOBOM CBsI3M, uepe3 MHOroQyHKIMOHATIBHBIM IEHTP WJIX B JJIEKTPOHHOW ¢opme ¢
UCroNib30BaHneM EAMHOro moprana rocyJapcTBEHHBIX M MYHUIMMANBHBIX yCIyr (QyHKUHUI) B
MH(}OPMaLMOHHO-TEIEKOMM YHUKAIIMOHHOM cetn HTepHeT.

B cnydae oOparieHusi 3asBUTeNs 3a MPEAOCTABICHUEM MYHUIMIAIBHON YCIyTH 4Yepes
MHoro¢pyHKIIMOHAIBHBINA LIEHTP, 3asBUTENb BIIpaBe BbIOpaTh YAOOHBIE JUIsl HETO JaTy U BpeMs
npuemMa Ha oQUIMaIbHOM caiitTe MHOroyHKIIMOHAJIBHOTO LEHTpa JHUOO Yepe3 LEHTp
TenedoHHOTO o0cTykuBaHus MHOTO(YHKIIMOHATILHOTO IIEHTpA.

3.2.2. CsenmeHuss O JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a  BBIIIOJIHEHHE
aJMMUHHMCTPATUBHOTO JIEHCTBHSI, BXOJISILET0 B COCTaB a/IMUHUCTPATUBHON IPOLIEAYPHI.

IIpuem 3ampoca M JOKYMEHTOB, HX PpETHCTpalMsl OCYLIECTBIIAETCS CHELHAINCTOM,
OTBETCTBEHHBIM 3a MPUEM U PErHCTPAIHIO 3aIlpoca (Jlanee — «CIEHUuanucTy).

3.2.3. Comepxanue  aJMUHUCTPATUBHOTO  JCWCTBUS,  BXOJSIIEIO B COCTaB
aJMUHHUCTPATUBHONW MPOLEAYPHl, MPOJOJKUTENBHOCTh M (MJIM) MaKCUMAalbHBIH CPOK €ro
BBITIOJIHEHHUS.

3.2.3.1. [Ipu nuuHOM OOpaIEHUH 3asBUTENS TUOO MPU HAIIPABJIEHUU 3asBJICHUS TOYTOM:

1) ycranaBnuBaeT mpeaMeT oOpalleHHs, JHMYHOCTh 3asBUTENS  (IIOJTHOMOYUS
MIPEJICTAaBUTEIS 3asIBUTENIA);

2) npoBepsieT MOJIHOTY 3al0JHEHUS CBEJICHU;

3) oOecneurBaeT BHECEHHWE COOTBETCTBYIOIIEW 3alKMCH B JKypHal pErucTpanuu ¢
yKa3zaHHEeM JaTbl NpHeMa, HOMEpa 3alpoca, CBEACHUH O 3asBHUTENE, WMHBIX HEOOXOIMMBIX
CBEJCHHI B COOTBETCTBUHU C IMOPSAJIKOM JIEJIONPOU3BOJICTBA HE MO3JHEE IHS TMOCTYIICHHS
3ampoca B aIMUHUCTpaInio [110TaBCKOro CellbcOBETA;

4) yBe1OMIISIET 3asIBUTENIS O IPUHATUHN U PETUCTPALIUU 3asBIICHUS.

[Tpu nuyHOM OOpaIeHUU 3asBUTENS B MYHUIIMMATBHBIA apXUB CHEIHATUCT MOTYyJYaeT
MUCHbMEHHOE coTjacue 3asiBUTENd Ha 00pabOTKy €ro MepcoHalIbHBIX JaHHBIX B COOTBETCTBUU C




TpeOOBaHUSIMU ®denepaabHOro 3aKOHA oT 27.07.2006
Ne 152-@3 «O nepcoHanbHBIX TaHHBIX».

3asBUTENb BIpPaBe MO COOCTBEHHOW MHUIMATUBE MPEICTABIATh KONHMU JTOKYMEHTOB,
3aBEpEHHBIX B YCTAaHOBJIEHHOM IMOpsiaAKe. B ciydae, ecnu NpelCTaBIEHHBIE 3asBUTENIEM
JIOKYMEHTBI HE 3aBEpEHbl B YCTAHOBJIEHHOM IOPSJIKE, OJHOBPEMEHHO C KOIMSIMM JOKYMEHTOB
NPEIBbABIAIOTCA HX OpUrHHaibl. Komus JOKyMeHTa IIOCiI€ IIPOBEPKU €€ COOTBETCTBHS
OpUTHHAIly 3aBEepsETCs JIMLOM, NPUHUMAIOIUM JOKyMeHThl. Ilpu nauMuHOM IpenocTaBieHUU
JIOKyMEHTa CBEpKa IPOU3BOJUTCS HEMEUIEHHO, I0CJIE€ 4YEro IOJUIMHHMKU BO3BpAILAIOTCS
3asBUTEIIO JIMLIOM, IPUHUMAIOIIUM JOKYMEHThI. [Ipy HanpaBiieHUM MOAIMHHUKOB JOKYMEHTOB
IIOYTOM CBEpKa JIOKYMEHTOB IPOM3BOJAUTCS B COOTBETCTBUM CO CPOKAMM aJIMUHUCTPATHBHOMN
IPOLEyphl 110 PACCMOTPEHUIO, IPOBEPKE 3asBICHUS M JTOKYMEHTOB, MOCJE Yero NOUIMHHUKU
BO3BpAIIAlOTCS BMECTE C PE3Y/IbTATOM MPEAOCTABICHHUS MYyHUIIUIIAIBHOMN YCIIYTH.

3.2.3.2. B cnyuae monaum 3ampoca depe3 MHOrodyHKIIMOHAIbHBIA LEHTpP 3asSBUTEINb
JOTIOJIHUTEILHO JlaeT coracue MHOrOQyHKIIMOHAIBHOMY IIEHTPY Ha 00paboTKy ero
NEepCOHANbHBIX JaHHbIX. llo 3aBepuieHHMI0O mOpuema 3ampoca IpPU JHUYHOM OOpalleHuu
cnenuanuctT (OpMUpYET paclucKy B IpUEeME JOKYMEHTOB (mpu Hanuuuu). B pacnucke
yKa3bIBa€TCsl HOMEp 3arpoca, Aara PEerucTpaluy 3ampoca, HaUMEHOBAaHUE MYHUIUIAIbHON
YCIIyTH, CBEJEHUS O CHEIHAJINCTE, IPUHSABILEM 3allpOC U UHBIE CBEJICHUS, CYILECTBEHHBIE JUIS
IpEeOoCTaBlIeHUs] MyHUIMIAIbHOU yciyru. Pacnucka ¢gopmupyercst B AByX 3K3eMIuIApax, 06a
AK3EMILISpa MOANUCHIBAIOTCS CIELUAIMCTOM M 3asBUTEIEM, OJIMH D3K3EMIULIP NEepeaacTcs
3asBUTEIII0, BTOPOM ocTaercs B aaMuHUcTpauuu [lnoraBckoro cenbcoBera. Ilpu oOpaimenun
3asBUTEINS [TOYTON pPacIICKa B IpUEMe IOKYMEHTOB He (popMupyercs.

3.2.3.3. Ilpu oOpamenunu 3asiBuTess1 Yepe3 EnuHblil mopraj rocyiapcTrBeHHbIX H
MYHUIUNAJTBHBIXYCAYTr ((PYHKUMH) DSJIEKTPOHHOE 3asBIICHHME, 3allOJIHCHHOC Ha EnnHOM
HOpTaJie FrOCyIapCTBEHHBIX ¥ MYHUIIMNATIBHBIX YCIYT (QYHKIMIA) B COOTBETCTBUHU C MOAITYHKTOM
3 mynkra 2.18.2 AIMUHUCTPAaTUBHOIO perijamMeHTa, nepeaaercs B EnuHyo nHQOpMaroHHy0
cUCTEMY ANTalCKOro Kpas IpEeNOoCTaBJICHUS TOCYNAPCTBEHHBIX M MYHULMINAIBHBIX YCIYT B
anekTponHou popme (nanee — EVC).

[Ipy HampaBneHMM 3ampoca B 3JEKTPOHHOM ¢opMe B aBTOMATUYECKOM pEXHUME
OCYIIECTBIISIETCS (POPMATHO-TOTUUECKHI KOHTPOJIb 3a1poca.

Crenuanuct, oTBeTCTBEHHBIN 3a padoty B EMC, mpu o0pabotke noctynusiiero B EVC
AIIEKTPOHHOT'O 3asBJICHUS:

1) ycraHaBnuBaeT mpeaMeT oOpalleHHs, JHMYHOCTh 3asBUTENS  (IIOJHOMOYUS
MPEJICTAaBUTEIIS 3asIBUTENIS);

2) npoBepsieT NPaBUILHOCTh O(OPMIICHUS 3asIBICHUS;

3) oOecrieurBaeT BHECEHHME COOTBETCTBYIOIIEH 3amucH B JKypHaJl PETUCTpalUU C
yKa3zaHHeM JaThl MpHeMa, HOMepa 3asiBJICHUs, CBEJACHUN O 3asBUTENE, MHBIX HEOOXOIMMBIX
CBEJICHHUI B COOTBETCTBUHU MOPSAIKOM JIEJIONPOU3BOJICTBA HE MO3THEE JIHS MOJTyUYEHUS 3asBIICHUS.

ENC aBromaruuecku (OpMUPYET NOATBEPXKIEHHE O PErucTpalul MOCTYIUIEHUU
3asBJICHUS U HANpaBJsieT COOTBETCTBYIOIIEE YBEIOMIIEHUE 3asiBieHHE B «JIM4HBI KaOUHET»
3asgBUTEN Ha EQMHOM mopTalie rocyAapcTBEHHBIX U MyHUITUIATBHBIX YCIYT ((QYHKIIHIA).

NudopmupoBanue 3asBUTENSI O €r0 PETUCTPALIIOHHOM HOMEpE 3asiBICHUS MPOUCXOAUT
yepe3 «JIuunplii kabuHer» EnuHOrO moprana rocylapcTBEHHBIX W MYHHMIMNAIBHBIX YCIyT
(pynKmi).

Ilocne mnpuHATHS 3ampoca 3asBUTENS AODKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
MPEIOCTaBIEHNE MYHUIIMIIAJILHON YCIIYTH, CTaTyc 3amnpoca 3asButens B «JInuHom kabuHeTe» Ha
EnvHoM mopranie TOCyZapCTBEHHBIX M MYHUIMNAJIBHBIX YCIyr ((QyHKUUH) OOHOBISETCS 10
CTaTyca «[IpUHATO B pabOTy BEJOMCTBOM/3asIBIICHUE ITPUHATO K PACCMOTPEHUION.

3.2.3.4. Ilpu obOparienuu 3asButens yepe3 MHOroyHKIIMOHAIBHBINA LIEHTP, CIIEIHATUCT
MHOroyHKIIMOHAJIbHOTO IIEHTpa IpPUHUMAET JOKYMEHThl OT 3asBUTENsl M HepeAaeT B
agMuHHCTpaIio [170TaBCKOTO celnbcoBEeTa Ha ClEAYyImuid pabodmii JeHb C MOMEHTa
HOJy4EeHHUsl JOKYMEHTOB U MH(POPMALIUHU O MPEAOCTABICHUH MYHUIIUIAIBHON YCIIyTH.




3.2.4. Pe3ynbTaToOM MCIOJHEHHUS aIMUHUCTPATUBHOM MPOLEYPbI SABJISIETCA:

1) Ilpu npenocraBieHUy 3asBUTENIEM 3alpoca JMYHO — IPUEM, pPErucTpanus 3ampoca.
MakcuMalIbHBIN CPOK BBIMOJHEHUS ACHCTBUI aIMUHUCTPATUBHOM MPOILIEAYPHl — B TCUCHHUE JTHS
C MOMEHTA MpueMa B aIMUHUCTpaIuio [110TaBCKOro ceabcoBeTa.

[Ipu HanpaBieHUU 3asIBICHUS IOUYTOM — IIPUEM, PETUCTPALIMS 3alIPOCa OCYIIECTBIISIETCS B
TedeHUHu 3 pabounx JHEH ¢ MOMEHTa MOCTYIUICHHs 3ampoca B aJMHUHHCTpanuio [lmoTaBckoro
CeIbCOBETA.

VYBegoMieHHE O MPUEME 3aIpoca K PACCMOTPEHUIO OCYILECTBIISIETCSI B TEUEHUE OJHOTO
pabouero qHS, CIEAYIOLIEro 3a JHEM IMOCTYIUICHHS 3alpoca U MpHjiaraeMblX JTOKYMEHTOB (TIpU
HE00X0IMMOCTH) B aIMUHUCTpalHIo [110TaBCKOro ceabCOBETA.

2) IIpu mpenocTaBiieHnH 3asBUTEIEM 3ampoca yepe3 Eaunblil mopTan rocyaapcTBEHHBIX
U MYHULMNAJIBHBIX yCIOyr ((QYHKIMI) — NPUEM M PErucTpanus 3asBJICHUS U YBEAOMJICHHE O
peructpauun uepe3 «JIuuneiii kaOuHeT». [IpM HaMMUMK COOTBETCTBYIOIIMX HACTPOEK B
«JlmgyroM kabuHeTe» 3asBHUTENS Ha EQMHOM TopTalie TOCYNApPCTBEHHBIX W MYHHIIUIIATHHBIX
yenyr (GyHKIMI) yBeIOMJIEHHE MOKET OBbITh Tak)Ke HAMpaBlICHO Ha SJEKTPOHHYIO IMOYTY
3asiBUTEIIS.

VBenomieHue 3asBUTENS O MOCTYIUIGHMM 3ampoca B aaMuHuctpanuio [lmoTaBckoro
CEJIbCOBETa OCYIICCTBISETCS ABTOMATHYECKU B COOTBETCTBUU CO BPEMEHEM PETUCTpaIluu
3asBlieHUs Ha EMuHOM moprajne rocyIapCTBEHHBIX M MYHHUIMNAIbHBIX ycayr (QyHkumii) (c
TOYHBIM YKa3aHHUEM YacCOB U MUHYT).

YBenomiieHue 3agBUTENS O PETUCTpalliu 3amnpoca uepe3 «JIuunelii kabuner» Ha Exunom
MOpTaJie  TOCYJApPCTBEHHBIX ¥  MYHHIMIIAIBHBIX  YCIyr (QYHKIOHMIA)  OCYIIECTBISICTCS
aBToMatuyecku nocie BHeceHus: B EMC cBenenuii o peructpanuu 3amnpoca.

3) Ilpu npenocTaBieHUU 3asiBUTENIEM 3arpoca yepe3 MHOTO()YHKIIMOHATBHBINA LEHTP —
MPUEM U PETrUCTpalus 3ampoca, Ha3HAYeHHE YIMOJIHOMOYEHHOTO crenuaiiucta. MakcuManbHbIN
CPOK BBITIOJIHEHUS JEUCTBUN aJMUHUCTPATUBHON TPOLEIYpbl — B TEYEHHWE THS C MOMEHTa
npuemMa 13 MHOTOGYHKIIMOHATBHOTO IIEHTpa B aaMUHHUCTpaiuio [I10TaBckoro cenbcoBeTa
3arpoca.

3.3. AHanu3 TeMaTUKH 3aIPOCOB.

3.3.1. OcHoBaHMeM /17151 Ha4yajla UCIIOJHEHUS TPOLEAYPBISBISETCS IPUEM U PETUCTPALIUs
3ampoca Ha IPeI0CTaBICHNEe MyHUIIMTIAIBbHON YCIyTH.

3.3.2. YIIOTHOMOYEHHBIN CIIeNHAIUCT aaMUHUCTpaIuu [1710TaBCKOro cenbcoBeTa (nanee
— «YTOJTHOMOYEHHBIN CIIEIUANNCTY») OCYIIECTBISIET aHAIN3 TEMATHUKU MOCTYMHUBIIMX 3aIPOCOB C
WCIIOJIb30BAHUEM HMMEIONIUXCS ApXMBHBIX CIPABOYHHKOB B TPATUIIMOHHOM M DIIEKTPOHHOMN
dbopmMme, colepiKaluX CBEACHHUS O MECTaX XPAHEHUS apXUBHBIX JOKYMEHTOB, HEOOXOTUMBIX IS
WCTIOJTHEHMS 3alIPOCOB MoJib3oBarenei. [Ipu aTom onpenensercs:

MPAaBOMOYHOCTh TIOJMYYCHHS 3asBUTEIEM 3ampaliuBaeMoll WHGOPMAIUU C Y4€TOM
OTpaHWYEHUH Ha TPEIOCTaBICHUE CBECHNN KOH(PHUICHIIMAIBHOTO XapaKTepa;

CTETEeHb MOJHOTHI CBEJECHUM, CONEPKAIIUXCA B 3alpoce 3asBUTENsI, HEOOXOIUMBIX IS
MIPOBEICHUS TIOUCKOBOM pabOTHI;

MECTOHAXOXKJCHHE apXUBHBIX TOKYMEHTOB, HEOOXOMUMBIX JUIsI WCIOJHEHHs 3arpoca
3asIBUTEIIS;

aJpeca KOHKPETHBIX apXWBOB W OpraHM3alui, KyJda IO MPUHAJIEKHOCTU CIEIYeT
HaIPaBUTh HA UCIIOJTHEHHE 3aIIPOC 3asIBUTETIS.

[To uToram mpoBEIEHHOIO aHalu3a YMOJIHOMOYEHHBIN CHEUATNCT OCYIIECTBISIET OJTHO
W3 CJIEAYIOIMMNX aJIMUHUCTPATUBHBIX IEHUCTBHIA:

1) moAroTaBIMBaET MPOEKT COMPOBOJAUTEIILHOTO MUChMA K 3alpocy, HAIpaBIIeMOMY Ha
WCIIOJIHEHUE 10 TPUHAJUIEKHOCTH B JIPYrOM apXWB M OPraHU3ALMIO Uil OTBETA B aJApec
3asBUTENSI U TPOEKT YBEIOMJICHUSI 3asBUTEJII O HAMPABJICHUU 3alpoca Ha HUCIHOJHEHHE IO
MPUHAJJISKHOCTH B OPTaH U OPraHU3allMI0, KOTOPhIE MOTYT UMETh Ha XpaHEHUU HEOOXOAUMbIE
JIOKYMEHTBI, B CIIy4ae €CJId 3alpoc HE OTHOCHUTCS K COCTaBY XPaHAIIUXCS B MYHULUNAIbHOM
apXMBE apXUBHBIX JTOKYMEHTOB;




2) MOJArOTAaBIMBACT  MPOSKT  MOTHBHUPOBAHHOIO  OTKaza B  MPEJAOCTABICHUH
MYHULIMNIAJbHOW  yCIYrd TpU HaJU4YUM OCHOBAHW, yKa3aHHBIX mnoanyHkre 2.11.1
AJIMUHHCTPAaTHBHOTO pErJIAMEHTa, M PAa3bsACHAET 3asABUTENI0 JajbHEWUIIUME JEHCTBHUS,
MPENyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickorn denepannu;

3) MOAroTaBIMBACT MPOCKT YBEIOMIICHHS 3asBHUTENS 00 YTOYHCHHH M JIOTIOJHEHUH
3ampoca HeOOXOJUMBIMH ISl €r0 WCIIOJHEHUS CBEJICHUSMHU, B Cllydae OTCYTCTBHSI B 3ampoce
3asBUTENSl JOCTATOUHBIX JAHHBIX JJIsS OpraHU3alluy BBISBJICHUS 3alpallluBaeMoil HHPOpMaIlUu B
apXuBax, HEYETKO, HEKOPPEKTHO CHOPMYITHPOBAHHOTO 3aMPOCa;

4) npuHUMaeT peuieHue o0 ucrnoaHeHuu 3amnpoca 1o HCA MyHHIMDATBHOTO apXuBa U
(uM) apXUBHBIM JOKYMEHTaM.

3.3.3. Pe3ynbpTaroM NpoBEACHUS aJIMUHUCTPATUBHON MPOLEAYPHI SBJISIETCS MOATOTOBKA
MIPOEKTOB: COIMPOBOJUTEIBLHOTO MMHUChbMa K 3alpocy, HaNpaBiIseMOMY Ha HCIOJHEHUE IO
MPUHAJIEKHOCTH B IPYrO apXMB U OPraHU3ALMIO JIJIsl OTBETA B aJpeC 3asBUTEIS; YBEIOMIICHUS
3asBUTENISI O HAIpaBIECHUU 3alpoca HAa HMCIOJHEHUE IO MPUHAJICKHOCTH B JIPYrod apXuB U
OpraHM3aIfio, KOTOpblE MOTYT HMMETh Ha XpPaHEHHH HEOOXOIUMBbIE  JOKYMEHTHI;
MOTHUBUPOBAHHOTO OTKa3a B MPEIOCTABICHNY MYHUIIUIIAIBLHON YCIYyTH; YBEIOMJICHUS 3asIBUTEIS
00 YTOYHEHMHM M JIOTIOJHEHHH 3ampoca HEOOXOAMMBIMHU JI €r0 HCIIOJHEHHUS CBEICHUSIMU;
NPHUHSITHE pelieHus 00 ucnoidHeHuu 3amnpoca mo HCA MyHUITMIIATHFHOTO apXHBa WA ApPXHBHBIM
JIOKYMEHTaM.

MakcuManbHbI  CPOK  BBIIIOJHEHUS AJMUHUCTPATUBHOM MPOLEAYPhl HE JOJIKEH
MPEBBIIIATH TPEX THEW C MOMEHTAa PErUCTpaluu 3arpoca.

3.4. HamparyieHre 3ampocoB Ha HWCIOJHEHHUE MO NMPHHAUICKHOCTH B JIPYrOW apXwB U
OpraHu3alu JUisi OTBETa B aJpec 3asBUTENS; MHUCbMEHHOTO YBEJAOMIICHUS 3asBUTENS O
HaIpaBJIECHUH 3aIpoca N0 MPUHAIJICKHOCTH B OpraH U OpraHU3aIMI0, KOTOPhIE MOTYT UMETh Ha
XpaHEHWU HEOOXOIMMBbIE JOKYMEHTBI; MOTHUBHPOBAHHOTO OTKa3a B MPEIOCTaBICHUU
MYHUIUTIATLHON YCIYTH; YBEAOMIICHHUS O HEOOXOJIMMOCTU TMPEAOCTABICHUS TOTOIHUTEIHHBIX
CBEJICHUH /ISl UICTIOJIHEHHUS 3a1poca.

3.4.1. OcHOBaHWEM I HAaYaJia afMUHUCTPATUBHOUW TPOIEAYPHI SIBISICTCS MOATOTOBKA
MPOEKTOB: COMPOBOJUTEIBHOTO MHCbMa K 3alpocy, HalpaBiIsieMOMY Ha HCIOJHEHUE 10
MPUHAJICKHOCTH B JPYTOM apXUB U OPTAaHU3AIUIO JIJIST OTBETA B aPeC 3asBUTEIIS; YBEIOMIICHUS
3asBUTENSI O HAIMpaBJICHUU 3alpoca Ha WCIOJIHEHUE M0 NPUHAIECKHOCTH B OpraH u
OpraHu3aIfio, KOTOphle MOTYT HWMETh Ha XpPaHEHHMH HEOOXOJUMbIE  JTIOKYMEHTHI;
MOTHUBHUPOBAHHOTO OTKAa3a B MPEIOCTABICHUN MYHUIUMIIATBHON YCIyTH; YBEIOMIICHUS 3asBUTEIIS
00 YTOUYHEHUHU U JTOTIOTHEHUH 3ampoca HE0OXOAUMBIMHU JIsl €70 UCTIOJIHEHUSI CBEICHUSIMHU.

3.4.2. lTloAroToBi€HHBIE NPOEKTHl JTOKYMEHTOB MOJAMNUCHIBAIOTCS YHNOJIHOMOYEHHBIM
JIOJDKHOCTHBIM  JIUIIOM B COOTBETCTBHU C TOPSAKOM JIEIONPOU3BOJICTBA QJIMHUHHUCTPAINH
[1710TaBCKOrO CeabCOBETA.

3.4.3. TlognucaHHble COMPOBOJMTENBHBIE NHUCbMa BMECTE C 3allPpOCOM 3asIBUTEIA
HaIpaBJsAIOTCS N0 MPUHAJJICKHOCTA B aApeC IPYroro apxuBa U OpraHu3aliiu, KOTOpbIe MOTYT
MMETh Ha XpaHCHUH HEOOXOIUMBIE TOKYMEHTHI.

3.4.4. IIlucbMeHHbIE YBEIOMJICHHUS 3asBUTEIIS O HANIPABJIECHUHU 3alIpOCa Ha UCIIOTHEHUE IO
MPUHAJISKHOCTH B JAPYrOM apXWB M OPTaHHU3aIMi0, 00 YTOUHEHMH W JOTIOJHEHWH 3arpoca
HEOOXOMUMBIMU JUISI €T0 HWCIONHEHUS CBEACHUSIMH, a TaKKe MOTHBHPOBAHHBIM OTKa3 B
MPEI0CTaBICHUH MYHUITUTIALHON YCIyTH HAMIPABJISIOTCS TI0 YKA3aHHOMY 3asBUTEIIEM aJIpecy.

3.4.5. Pe3ynpTaTOM  BBIMOJIHEHHWS]  QJAMHHHUCTPATHUBHOW  TMPOLEAYphl  SBISETCS
HaIpaBJIeHUE 3arpoca B JIPYroil apXuB W OpPraHU3AIMIO, KOTOPhIE MOTYT UMETh Ha XpaHEHUU
HEOOXOUMbIC JOKYMEHTBI, TUCHbMEHHOTO YBEJIOMIICHHSI 3asBUTENS O HAMPABICHUH 3ampoca Io
MIPUHAUIKHOCTH B OpPraH M OpPraHU3alli0; MOTHBUPOBAHHOIO OTKa3a B MPEIOCTaBICHUU
MYHUIIUTIATLHOW YCIYTH; YBEJOMIICHUS O HEOOXOIMMOCTH TPEJOCTABICHHS OMOTHUTEIBHBIX
CBEJICHUH ISl UICIIOJIHEHHUS 3a1poca.

MaxkcuManbHbIA CPOK BBIIIOJIHEHHUE JAHHOM aJIMUHUCTPATHUBHOM MPOLENYPE HE JOJIKEH
MPEBBIIATH JABYX JHEH ¢ MOMEHTA MPUHATUSA PELICHHH, YKa3aHHBIX B MOJMYHKTax 1-3 myHKTa




3.3.2 AIMUHUCTPATUBHOTO pErjaMeHTa.

3.5. HcnonHenue 3ampocoB 3asBUTENCH, MOArOTOBKAa, O(QOpPMIICHHE W HalpaBlieHUE
OTBETOB B a/IpeC 3asBUTEICH.

3.5.1. OcHoBaHMeM JiJIs1 Hayaja BBINOJIHEHUS aJIMUHUCTPATUBHOM IPOLEAYPHI SBISETCS
IOpUHATHE peuleHus o0 ucnoiHeHuu 3amnpoca 1o HCA MyHununanbHOro apxuBa U (WIH)
ApXUBHBIM JIOKYMEHTaM.

3.5.2. McnonHeHue 3ampocoB OCYIIECTBIIAETCS 110 UTOraM aHalln3a TEMAaTUKH 3alpoca Ha
ocHoBe HCA u (uim) apXMBHBIX JOKYMEHTOB, HaXOJSAIIMUXCS HAa XpPaHECHUU B aJIMUHHCTPALIUU
I110TaBCKOrO CENIbCOBETA.

3.5.2.1. 3ampammBaemble  JOKYMEHTHl  HOJATOTABIUBAIOTCA U O(QOPMIISIOTCS
YIOJTHOMOYEHHBIM CIIELIUAJIMCTOM, B COOTBETCTBMM C ACUCTBYIOUIMMM €OUHBIMH IIpaBHIIAMHU
OpraHM3alMi XpaHEHUS, KOMIUIEKTOBAHUS, y4€Ta U MCIIOJIb30BaHUS JOKYMEHTOB ApPXMBHOIO
¢onna Poccuiickoit @enepauud U APYrUX apXUBHBIX JOKYMEHTOB, YCTaHOBJIEHHBIMHU
crenuanbHO yrnoiaHoMo4yeHHbIM [IpaBurensctBom Poccuiickoit ®expepaunu  denepaabHbIM
OpraHOM HCIIOJHUTEIBHOM BJIACTH.

3.5.2.2.1lo pe3ynapTaraM HCIOJHEHHS 3alpoca  YIOJIHOMOYEHHBIH  CHEIHAIHCT
IOArOTaBINBAET:

1) mHpOpMALTMOHHBIE TUCHMA;

2) apXMBHBIE CIIPABKH;

3) apXUBHBIE BBIITUCKH,

4) apXHMBHBIC KOIINHY;

5) TemaTUyecKre NepPeyHU apXUBHBIX JTOKYMEHTOB;

6) TeMaTHUYECKHUE M000PKU KOMUIN apXUBHBIX JT0KYMEHTOB;

7) TeMaTudecKre 0030pbl APXUBHBIX JOKYMECHTOB;

8) mucbMeHHBIN OTBET 00 OTCYTCTBUM 3alpallMBAaEMbIX CBEJIEHHH M NMPH BO3MOXXHOCTHU
JTaeT PEKOMEH/IalliU O JAIbHEUIINX MyTAX oUCcKa He0OX0IMMOM HH(pOpMaLIUH.

MakcuManbHBIE  CPOK HCIIOJHEHUS aJMUHHCTPAaTUBHOIO JACWCTBHA HE JOJDKEH
npeBbIIIaTh 25 THEH co JHS MPOBEIEHUs aHAJIM3a TEMAaTUKHU 3a1poca.

3.5.3. TloaroroBneHHble M OGOPMIIEHHBIE B COOTBETCTBHUHM C €IUHBIMM IpaBHIAMH
OpraHM3alMi XpaHEHMs, KOMIUIEKTOBAaHUS, y4y€Ta U HCIIOJIb30BaHMS JOKYMEHTOB ApPXUBHOTO
¢onna Poccuiickoit @enepalud U APYrUX apXUBHBIX JOKYMEHTOB, YCTaHOBJIEHHBIMHU
cnenuanbHo yrnosHomoueHHbIM [IpaButenbctBoM Poccuiickoit ®epepanuu  ¢deaepanbHbIM
OpraHOM HCIIOJIHUTEIBHON BIJIACTH, PETUCTPUPYIOTCA YIOJHOMOYEHHBIM CIIELIMAIMCTOM B
TedyeHUH 2 nHed. [locrme yero ymoaHOMOUYEHHBIM CHEIUAIMCT BBLAAET WM HaIpaBiseT 10
ajzipecy, yKazaHHOMY B 3ampoce 3asBuUTeNs, JUO0 dYepe3 MHOroQpyHKIMOHAIbHBIM LEHTP
JIOKYMEHT, OATBEPKIAIOIINI pacCCMOTPEHHE 3a1poca.

ITpu 3TOM 3asgBUTENIO COOOLIAECTCS O MPUHATOM PEIICHUH U O BO3MOKHOCTH TOJTYYEHHS
pe3ysibTaTa MyHUIIMIAIBHON YCIIYTH JIMYHO.

3.54. Ilpm oOpamenun 3asBuTenss dvepe3 EnuHBIA mOpTam TOCYAapCTBEHHBIX U
MYHUIIMNIATIBHBIX yCIyTr ((QYyHKIUN)YBETOMIEHHE O MPHUHATOM DPEIIEHUH U O HEOOXOIMMOCTHU
SBUTBCS 3a TOJy4YeHHEM pe3ynbTaTa (yBEJOMJIEHHE O CTaTyce 3asBJICHMS) HaIlpaBlsieTcs
3agBUTeNt0 B «JIMuHbI KkaOuHeT» 3asBuUTENs Ha EuMHOM moprane rocygapCTBEHHBIX U
MYHUIUTATIBHBIX YCIYT (QYyHKIMN).

3.5.5.1lpu mpenocraBieHUHM MYHUIMNAIBbHON yciyru depe3 MHOroQyHKIMOHATbHBIN
LEHTp aaMuHKUCTpaus [10TaBCKOro ceapcoBeTa:

1) B cpok, yka3aHHBIH B MyHKTe 3.5.3 AJIMUHUCTPATUBHOIO perjaMeHTa, HampaBiseT
NUCbMEHHBIE YBEJJOMJICHHUS O pe3yJbTaTax pacCMOTPEHHS 3ampoca JU00 OTBETHI Ha 3alpOChl B
MHuoro(yHKIIMOHAIBHBIA TIEHTP, KOTOPBIH COOOIMAeT O MPUHATOM PEIICHUH 3asBUTEIIO U
BBIJACT  COOTBETCTBYIOUIMI  JIOKYMEHT  3as{BUTENI0 IpU  ero  oOpamieHuH B
MHoro¢yHKIMOHAIBHBIN LEHTP (IIPU OTMETKE B 3asBICHUU O MOJYYEHHUU pe3ybTaTa YCIyTH B
MHoro(yHKIIHOHAJIEHOM IICHTpE);




2) B CpOK, yKa3aHHBIM B MyHKTE 3.5.3 AIMHUHHUCTPATHBHOI'O PEriaMEeHTa, COOOIIAET O
MPUHSATOM PEIICHUH 3asABUTENI0 W BBIJAET COOTBETCTBYIOIIMI JOKYMEHT 3asgBUTENIO IMPH €ro
JUYHOM OOpalieHuu Ju0O0 HalpaBisieT IO aJpecy, YyKa3aHHOMY B 3asBJICHUH, a TaKxke
HanpaBisgeT B MHOroQyHKIIMOHAIBHBIA TEHTP YBEIOMIICHHWE, B KOTOPOM PAaCKPBIBAECT CYTh
pelleHus, MPUHATOro Mo OOpallleHuI0, YKa3blBaeT NaTy NPUHSATHUS pelleHus (Mpu OTMETKE B
3asIBJICHUH O MOJYYCHUH YCIYTH B aJIMUHUCTpAIK [1JI0TaBCKOTO CEIbCOBETA).

3.5.6. 3asgBUTENIO0 MEPEAAIOTCS JOKYMEHTBI, IOJATOTOBJICHHBIE aJIMHUHUCTpAIMEH
[110TaBCKOrO CeNIbCOBETa MO pe3yibTaTaM MPEJOCTABICHUS MYHULIUIIAIILHON YCIYTH, a Takke
JIOKYMEHTBI, TIOJIIe)Kal[e BO3BPATy 3asiBUTEIIO IO 3aBEPUICHUIO MPEIOCTaBICHUs yCIyru (Tpu
HaJINYWH).

Bbigaua JOKYMEHTOB IMPOU3BOJUTCS 3asBUTENIO JIMOO MPEICTABUTENIO 3asSBUTENS MpPU
NPEAbSIBICHUU  JIOKYMEHTA,  YIOCTOBEPAIOIIETO  JIUYHOCTh, a  TaKXke  JIOKYMEHTa,
MOJATBEPXKJIAIOIIETO TMOJTHOMOYUS MO TONYyYEHHUIO JOKYMEHTOB OT HUMEHH 3asBUTeNsd (a7
IIPEJICTABUTEIIS 3asIBUTENS).

Boigaua JOKYMEHTOB, COJEpIKAIlMX CBEICHHS, OTHECEHHBIE K KOH(UICHIIMAIBHOM
uH(pOpMaIKU, TPOU3BOAUTCS MPU MOATBEPKICHUN MTPAB Ha MOJYYCHUE TAKUX CBEICHUM.

3.5.7. PesynpTaroM  BBIMIOJHEHUS  aIMUHUCTPATUBHOM  MPOLEAYpHl  SBIAETCS
HaIPaBJICHUIO 3asBUTEIIIO:

MH(OPMALIMOHHBIX MTHCEM;

ApXUBHBIX CIPABOK;

APXUBHBIX BBIMHCOK;

ApPXHUBHBIX KOIIUH;

TEMaTUYECKHX MepeyHeil apXUBHBIX TOKYMEHTOB;

TEMAaTUYECKUX MOJ0OPOK KOMUN apXUBHBIX JOKYMEHTOB;

TeMaTU4eCKHX 0030pOB apXUBHBIX JOKYMEHTOB;

MMCbMEHHOTO YBEJIOMJICHUS O HAMpPAaBJICHUH 3allpoca Ha UCIOJHEHHE B JIPYyroil apXwuB,
OpraHu3aIuIo;

MUCbMEHHOTO YBEIOMJICHHUS O HEOOXOAMMOCTH TMPEIOCTABICHHUS JIOMOTHUTEIBHBIX
CBEJICHUH ISl UICTIOJIHEHUS 3a1poca;

MUCbMEHHOTO OTBETA 00 OTCYTCTBUU 3alpalTiBAEMbIX CBEICHUIA;

pEKOMEHIalMi 0 JANbHEUIITNX MYTIX MOUCKa He0OX0AMMOM HH(popManHy;

MOTHUBHUPOBAHHOTO OTKAa3a B PACCMOTPEHUH M MCTIOJHEHUH 3a1poca.

PaccmoTrpenue 3ampoca 3asiBUTENS] CUMTAETCS OKOHUYEHHBIM, €CIM MO HEMY HMPHUHSTHI
HEO0OXOMMBIE MEPHI, 3asIBUTEIb TPOMH(GOPMHUPOBAH O pe3yIbTaTaX pacCCMOTPEHUS 3ampoca.

MakcumanbHBIi CPOK BBINOJHEHHUS AJMUHUCTPATUBHOM TMpOLEAYypbl HE JOJKEH
MPEBBIIATH 27 AHEW CO AHS PETUCTPALUU 3aMpoca.

V. ®opMbI KOHTPOJISI 32 MCTIOJTHEHHEM AJIMUHMCTPATHBHOIO perjiaMeHTa.

4.1. KoHTposb 3a npeaocTaBlIeHHEeM MYHUIIMIIAIBHON YCIYTH OCYIIECTBIsETCS B (popme
TEKYLIEr0 KOHTPOJS 3a COOJIIOJEHHMEM M HCIOJHEHHEM OTBETCTBEHHBIMU JIOJKHOCTHBIMU
JUIAaMH  aIMUHUCTpaiuu  [1I0TaBCKOTO  CenbCcoBETa  MOJIOKEHUH  AJMHUHHCTPATUBHOTO
perjlaMeHTa, IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK IIOJIHOTHI U KAadecTBa IPEIOCTaBICHUS
MYHUILIMTIAJTbHON YCITYTH.

4.2. TlopsaaoK OCYIIECTBICHUS TEKYLIEr0 KOHTPOJIS 3a COONIOJIEHUEM U UCIOJIHEHUEM
OTBETCTBEHHBIMU  JOJDKHOCTHBIMM  JIMIIAMM  MYHHUIMNAJIBHOTO  apXWBa  IOJOKECHUU
AJMUHUCTPAaTUBHOIO PErVIaMEHTa U MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTaHABIMBAIOIINX
TpeOOBaHUS K IMPEJOCTaBICHUI0 MYHMLUNAIBHOW YCIYTH, a TaKKe 3a NPHUHATHEM pELICHUH
OTBETCTBEHHBIMU JOJDKHOCTHBIMHU JIMLIAMU OCYIIECTBIISIETCS IIaBoy [1oTaBcKoro cenbcoBera.

4.3. Tlopsnok ¥ NEPUOAMYHOCTb IPOBEACHUS IIJIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK
MOJTHOTHI ¥ Ka4eCTBa MPEAOCTABICHUS MyHULIUNIAIBHOW YCIYTH, B TOM YHCIIE TOPSIOK U (POPMBI




KOHTPOJISL 3a IOJIHOTOW M KAa4e€CTBOM €€ IPENOCTABJICHHUS, OCYILECTBISETCS COOTBETCTBEHHO Ha
OCHOBAHMU €KETOJHBIX TUIAHOB Pa0OTHI ¥ IO KOHKPETHOMY OOpAICHHIO.

IIpn exerogHoil IUIAHOBOW IIPOBEPKE PpAacCMaTpPUBAIOTCS BCE BOINPOCHI, CBA3aHHBIE C
IPEIOCTABIEHUEM MYHUIMIAIBHONW YCIYTH (KOMIUIEKCHBIE MPOBEPKH) WIM OTAENIbHBIE BOIPOCHI
(TeMaTHYECKHUE ITPOBEPKH ).

Jlnsg npoBeneHMs NPOBEPKU IMOJIHOTHI M KAayecTBa IPEIOCTABICHUS MYHULMIAIBHON
ycIayru pOpMHUPYETCsl KOMUCCHSI, COCTaB KOTOPOH yTBEpkKIaeTcsl [N1aBod (3aMECTUTEIEM IJIaBbl)
agvuaucTpanmu I110TaBCKOro ceJibCOBETA.

Pe3ynbraThl 1esTeIbHOCTH KOMUCCUU OGOPMIIIOTCSA B BUIe AKTa NPOBEPKH MOJHOTHI U
KayecTBa IPEIOCTABICHNUS MYHULUMIAIBHON YCIyru (Janee — «AKT»), B KOTOPOM OTMEYaroTCs
BBISIBJICHHBIC HEIOCTaTKA U IPEUIOKEHUS II0 UX YCTPAHCHHIO. AKT IOJIHUCBIBACTCS WICHAMU
KOMUCCHH.

4.4. OTBETCTBEHHOCTb JOJKHOCTHBIX JIML MyHHIIMIIAJIBHOTO apXuBa AJITalCKOTO Kpas 3a
pemienus u  gAeiictBus  (Oe3pelicTBuUE), INpUHUMAaeMble  (OCYLIECTBISIEMBbIE) B  XOJ€
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH.

[To pe3ynbraraM MpOBENEHHBIX IPOBEPOK, B CIIydyae BBISABICHUS HapyUIEHUH IHpaB
3asBUTEJIEH, OCYIECTBISAETCS IIPUBJICYEHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUHU
¢ 3aK0oHOJaTenbCTBOM Poccuiickor @enepanuu.

IlepconanbHass OTBETCTBEHHOCTh  JOJDKHOCTHBIX JIMII MYHUIMIAIBHOIO  apXHBa
3aKpeIuisieTcsi B WX JOJDKHOCTHBIX HMHCTPYKIUSX B COOTBETCTBUHM C TpeOOBaHHSIMU
3aKoHoJaTenbcTBa Poccuiickoit denepanum.

V. locyneoublii (BHecy1eOHbIIT) MOPAIOK 00:ka10BaHNS PellleHUii U AeiicTBUI
(0e3neiicTBHUSI) OPraHa, NpeA0CTABIAIONIET0 MyHHIHMIIAJBHYIO YCJIYTY,
MHOT0(p)YHKIMOHAJIBHOI0 EHTPA~, OPraHu3alui, IPHUBJICKAeMBbIX YIIOJJHOMOYCHHBIM
MHOT0(pYHKIMOHAJIBHBIM HEHTPOM B YCTAHOBJICHHOM 3aKOHOM MOPSJIKe, a TAKAKE HX
JAOJIKHOCTHBIX JINL, MyHUIMIIAJIbHBIX CJIYKAIIUX, PA0OTHHMKOB

5.1.3asBUTENN UMEIOT MPaBO Ha J0CyneOHOe (BHECYyAeOHOE) 00XKalIOBaHHUE PEIICHUN U
neiictBuit  (OeszneiicTBusl) aaMuHUcTpauuu [110TaBCKOrO —CebCOBETa, JOKHOCTHBIX JIHIL
aaMuHucTpaiuy  [lmoTaBckoro — cenbcoBeTa JMOO0  MYHUIMOAIBHBIX — CAYXaIlUX  MpU
IIPEIOCTABIEHUM MMM MYHHMIMIAIBHOM YCIYTH, a TaKK€ IPAaBO Ha IOJIY4YEHHE CBEICHUN U
JIOKYMEHTOB, HEOOXOAUMBIX JUIsl 0OOCHOBaHMSI U PACCMOTPEHHUS KaJIOOBbI.

3asgBUTENM HMMEIOT MpaBo Ha JjaocyaeOHoe (BHecyneOHoe) oOkalloBaHME peIleHUH u
JEHCTBHAN (Oe3nericTBUA) MHOropyHKIIMOHAIBLHOTO LIEHTpA, paboTHHKa
MHOroyHKIIMOHAIbHOTO LEHTpa IpHU TNPEAOCTaBICHUM HMU MYHHMLUNAIBHOM YCIyTH B
Cly4dasiX, MpPeIyCMOTpPEHHbIXx B TyHKTax 1, 3, 4, 6, 8 myHkta 5.2 AJIMHHUCTPATHUBHOIO
periaameHra.

5.2. 3asBUTENb MOKET OOPATHTHCS C KATOOOH, B TOM YHCIIE B CICAYIONUX CIyJasx:

1) HapylmieHne cpoka PperucTpalud 3amnpoca 3asBUTENsT O  IPEJOCTaBICHUH
MYHUIUIIAJIBHON YCIyTH;

2) HapylIeHHEe CpOKa MPe0CTABICHUS MYHUIIUIIAIBHON YCIYTH;

3) TpeboBaHMe Yy 3asBUTENS JOKYMEHTOB, HE MPEIYyCMOTPEHHBIX HOPMATHBHBIMU
paBoBbIMU akTaMu Poccuiickoit denepanny, HOpMaTUBHBIMHM IIPABOBBIMU aKTaMH AJITaliCKOTO
Kpasi 1 MyHUIIMIAJIbHBIMU NTPAaBOBBIMU aKTaMU JJIsl IPEIOCTABICHUSI MYHULIUTIATbHON YCIYTH;

4) oTka3 B TpuUeMe JOKYMEHTOB, IpEJOCTAaBICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMU MPAaBOBBIMU akTaMu Poccuiickoit ®enepanuv, HOPMATUBHBIMU IPABOBBIMHU
akTaMu AJNTalCKOro Kpas, MYHUIMNAJIbHBIMU IIPaBOBBIMH aKTaMM U1 IPEJOCTaBICHUS
MYHULUIIAJIBHON YCIyTH;

¥ Ha MHOro(yHKIMOHAIBHBI [EHTP HE BO3IOKEHA (YHKIHS IO NPEIOCTABICHHIO MYHHLHIIAIBHOA YCIYTH B
MOJTHOM 00BbEMe B MOPSJIKE, ONpeeieHHOM YacThio 1.3 crathu 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3
«O06 opranu3aiyy IPe0CTaBICHUS TOCYAaPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT



5) oTKa3 B MNpPEJOCTaBIEHUU MYHMLMIIAIBHOM YCIyrH, €CIM OCHOBaHMs OTKa3a He
NPeIyCMOTPEHBI (peliepaibHBIMH 3aKOHAMU M TNPHHATHIMH B COOTBETCTBUUM C HUMH HHBIMU
HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu  Poccuiickoii ~ denepauum  3aKOHAMH, HHBIMHU
HOPMAaTUBHBIMM IIPAaBOBBIMU aKTaMHM AJNTANCKOro Kpass M MYHULUIAIbHBIMU IIPABOBBIMHU
aKkTamu;

6) 3aTpeboBaHME C 3asBUTENS MPH MPEIOCTABICHUN MYHHLIUIAIBHOW YCIYTH IIAThI, HE
MPEyCMOTPEHHOM  HOPMAaTHBHBIMU  TPaBOBbIMM  akTamu  Poccuiickoit ~ Denepanuu,
HOPMAaTUBHBIMM [IPaBOBBIMU aKTaMU AJITaliCKOTO Kpasi, MyHULIUIIAJIbHBIMU IIPAaBOBBIMU aKTaMU;

7) oTKa3 opraHa, IpeIOCTABJSIOLIEr0 MYHUIMNAIbHYIO YCIYTYy, AOJDKHOCTHOIO JIMIA
oprasa, Ipel0CTaBJISAIOIEr0 MyHULIUIIAIbHYIO YCIYTY, B UCIIPaBIEHUH JOMYIIEHHBIX ONEYaTOK
U OIMMOOK B BBIJIAHHBIX B PE3YJIbTaTe MPEJOCTaBICHUS MYHHUIMNAIbHON YCIyrd TOKYMEHTax
I100 HapyIlIEHUE YCTAaHOBJIEHHOTO CPOKA TAKUX UCIPABIICHUH;

8) HapylleHHe Ccpoka MM TOpsJKa BbIJIAYM JOKYMEHTOB [0  pe3yJbTaTaM
IIPEIOCTABIECHUS! MYHULIUIIATbHON YCIYTH;

9) mnpuocTaHOBJEHHE MNPEAOCTABICHUS MYHUIUMNAIBHONH YCIYTH, €CJIM OCHOBaHMS
IPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peepatbHBIMHA 3aKOHAMH M IPHHATHIMU B COOTBETCTBUHU
C HMMU HUHBIMM HOPMAaTHBHBIMHM IpaBOBbIMM akTamu Poccuiickoit ®denepauuu, 3akoHaMmu,
MHBIMU HOPMATHUBHBIMU MPAaBOBbIMH aKTaMHU AJITaiCKOTO Kpasi U MyHULIUIIAIbHBIMU ITPABOBBIMU
aKTaMH;

10) tpeboBaHme y 3asBUTENsS MPH MPEAOCTABICHUUW TOCYJApPCTBCHHOH WU
MYHUIIUNAIBHON YCIYTH JOKYMEHTOB WIM MH(MOPMAIUU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJUChH IPU NEPBOHAYAIILHOM OTKa3e B IPHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUI IPEJOCTaBIICHHUs FOCYJapCTBEHHON MM MyHULMIAIBHOW YCIIYyTH, MO0 B MPEIOCTAaBICHUU
roCy/1apCTBEHHOW MJIM MYHHUIIMIAIbHOM YCIIYTH, 32 UCKIIOYEHHEM CIy4yaeB, MPEAYCMOTPEHHBIX
oyHKTOM 4 vactu 1 crateu 73akoHa Ne 210-®03. B ykazaHHOM cnydae [nocynedHOe
(BHecyneOHOE)  oO)kajoBaHWE  3asBUTEIEM  pEIIeHHH W JedcTBUi  (0e3neicTBUs)
MHOTO()YHKIIMOHAJIBHOTO 1IEHTpa, paOOTHUKA MHOTO(DYHKIMOHAIBHOIO IIEHTpPa BO3MOXXHO B
cilydae, ecii Ha MHOTO(QYHKIIMOHAIbHBIN LEHTp, pellieHus U JIeHcTBuUs (Oe3/1elicTBIE) KOTOPOTro
00KaJTyt0TCsl, BO3JIOKEHA (PYHKLHUS MO MPEIOCTABICHUIO COOTBETCTBYIOIIUX T'OCYIapCTBEHHBIX
WIA MyHUIUOATBHBIX YCIIYT B ITOJIHOM 00BEME B MOPSJIKE, ONpe/IeTIeHHOM YacTbio 1.3 ctaTtbm 16
HacTosiero denepanbHOro 3aK0Ha.

5.3. O6ume TpeboBaHUS K MOPSJIKY [T01aYH U PACCMOTPEHUS JKaJIOOBI.

5.3.1.Kanoba momaercsi 3asiBUTENEM B MUCHbMEHHOW (GopMe Ha OyMaKHOM HOCHTENE, B
3JIEKTPOHHOH (hopMe B OpraH MECTHOTO caMOyIipaBiieHus,, MHOTO(YHKIIMOHAIBHBIA HEHTp JINOO
B COOTBETCTBYIOIIMH OpraH roCyAapCTBEHHOM BIAcTH MyOJIMYHO-TIPAaBOBOTO OOpa30BaHUA,
ABISIOMIMKCA ~ yupenuTeneM MHOToQyHKIMOHAIBHOIO IIEHTpa (Jajee —  y4YpeauTenb
MHOroQpyHKIIMOHAIBHOTO LIEHTPA).

XKanoba na geiicTtBus (Oe3neiicTBHE) M pEIICHHS PYKOBOIUTENS OpraHa MECTHOTO
CaMOYTIpaBIICHUS HAMPABIIIETCS TIaBe AJICHCKOro paioHa.

XKanoOwl Ha pemieHust u aevictBus (Oe3neiicTBue) paboTHHKa MHOTO(YHKIIMOHATBEHOTO
LEHTpa MOJAITCA PYKOBOAUTENI 3Toro MHorodyHkunoHanpHOro 1eHrpa. KamoOel Ha
peuienus u aeiictBus (Oe3neiictBue) MHOTO(YHKIIMOHAIBHOTO LIEHTPA MOAAIOTCSA YUPEIUTEIIO
MHOroQpyHKIIMOHANBHOTO EHTPA WU JOHKHOCTHOMY JIUIY, YITOJIHOMOYEHHOMY HOPMAaTHBHBIM
IIPABOBBIM aKTOM AJTalCKOro Kpas.

5.3.2. Kanoba moxer OBITH HaIpaBlieHa TO IOYTe, Yepe3 MHOTOpYHKINOHATHHBIN
HEHTp, OQUIMATIBHBI CalT oOpraHa MECTHOIO camoympaBieHus, Enusblii mopran
roCyJapCTBEHHBIX u MYHULUITAJIbHBIX yCIIyr (pyHK1IMIT)B nH(popMalMOHHO-
TEJIEKOMMYHHUKAIIMOHHONH cetu  «VHTepHeT», mopTan QenepaibHONl TrocyaapCTBEHHOU
WH(POPMAIIMOHHOW CHUCTEMBI, OOecTeunBaroIiell Mporecc a0cyneOHOro (BHECYIeOHOTO)
o0)aJoBaHUsl pelleHu u JeiicTBuil (Oe3AeWCTBUSA), COBEPUICHHBIX INPHU IPEIOCTABICHUU
roCyJapCTBEHHBIX U MYHUIMNAIbHBIX YCIYT OpraHaMu, MPeJOCTaBISIFOIMMHI TOCYIapCTBEHHbIE
U MYHUIMIAIbHBIE  YCIYTHM, WX JOJDKHOCTHBIMH  JIMIIAMH, TOCYJapCTBEHHBIMH U
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MYHULIMNIAJIBHBIMU CIY)KAlIUMU (JJajiee — «IIopTall JAO0CYIeOHOro o0XalloBaHUS»), a TaKkKe
MOXET OBITh MPUHSTA TP JIMYHOM IIPHEME 3asBUTEIIS.

5.3.3. B anektponHOM BHUJIE jKalt006a MOXKET OBITH MMOJJaHa 3asIBUTEIIEM ITOCPEACTBOM:

a) o(puIUaIbHOrO caliTa OpraHa MECTHOTO CaMOYIpaBJCHHUS B HWH(GOPMAIIMOHHO-
TEJIeKOMMYHUKaMOHHOMU ceT «HTepHeT»;

6) EnuHoro noprana rocyJapCTBEHHBIX U MYHHIIMIIANBHBIX YCIyT (QyHKIUI);

B) mopraia gocyaconoro odxanoanus (do.gosuslugi.ru).

5.4. Tlpuem >xano0 B NHCbMEHHOM (OpPME OCYIIECTBISIETCS OPraHOM MECTHOTO
CaMOYIpaBJIEHUS, B MECTE MPEJOCTABICHUS MYHHUIIUIIAIBLHOW yCIyru (B MecTe, I/l 3asBUTENb
[0/laBajl 3asBJICHUE Ha MOJYYECHUE MYHUIMNAIBHOM YCIyrd, HapylIEHHE MOpsAIKa KOTOPOM
oOxainyercs, 1100 B MecCTe, I/Ie 3asgBUTEIEM IOIY4YeH Pe3yabTaT YKa3aHHONW MYHUIMIAIbHOM
YCIIYTH).

Bpemsi mpuema >xano0 coBmagaer co BpPEeMEHEM IPEIOCTABICHUS MYHUIUIMATbHON
YCIIYTH.

5.5. B ciyyae mogauu »anoObl Py JIMYHOM MPUEME 3asSBUTENb PEICTABISET TOKYMEHT,
YAOCTOBEPSIOIIMNA €ro JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAATEIbCTBOM Poccuiickoit
®enepanuu.

5.6. B cimywae ecim jkamoba momaeTrcs dYepe3 NPEICTABUTENS 3asBUTEIS, TaKKe
MPEJICTaBIsIeTCS JOKYMEHT, TOATBEPKIAIONINI MOJHOMOYHMS Ha OCYIIECTBICHHE IEHCTBUI OT
UMEHHU 3adBUTENS. B kauecTBe JOKyMEHTa, OATBEPHKAAIOIETO TOJTHOMOUHNS Ha OCYLIECTBIEHNE
NEHCTBUI OT IMEHH 3asIBUTENSI, MOXKET OBbITh MpeACTaBICHA:

JOBEPEHHOCTh, O(QOPMIICHHAss B COOTBETCTBHU C JCHCTBYIOUIMM 3aKOHOJIATEIHCTBOM
Poccuiickoii denepaiuu;

KOIUSl pELIeHUS O Ha3HaYeHWM Wi o0 wu30paHuu OO MpHKa3a O Ha3HAYEHHUU
(Gu3MUecKoro JMIa Ha JODKHOCTb, B COOTBETCTBUHM C KOTOPBIM Takoe (PHU3MUECKOE JIHILO
o0JaiaeT MpaBoM JIEWCTBOBATh OT UMEHU 3asiBUTEINSI 0€3 JOBEPEHHOCTH.

5.7. Tlpu momaue xamoObl B AJEKTPOHHOM BHUJE JTOKYMEHT, YKa3aHHBIH B MyHKTE 5.6
AJMUHUCTPAaTUBHOIO perjlaMeHTa, MOXET ObITh MpeACTaBlieH B (OpME 3IEKTPOHHOTO
JOKYMEHTa, MOJIUCAHHOTO  JJIEKTPOHHOM  MOJMHUCHIO, BUA  KOTOPOM  NpeaycMOTpeH
3aKoHOAarenbCcTBOM Poccuiickoit denepanuy, Npyu 3TOM TOKYMEHT, yIOCTOBEPSIIOIUN TUYHOCTh
3asgBUTENS, HE TpeOyeTcsl.

5.8. Ilpu nogaue xanoObl yepe3 MHOroGyHKIIMOHATBHBIN LIEHTP € TMepeaada B OpraH
MECTHOT'O caMOyIpaBlieHusl obecnieunBaeTcs MHOTroQyHKIHOHAJIBHBIM LEHTPOM B CPOK HeE
MO3/HEE CIIEYIOIIEro pabovero THsA CO JHS MOCTYIIEHUS Kal00Bbl.

5.9. Cpok paccMOTpeHust *KajloObl HCUUCIAETCS CO JIHSA PEruCTpaluM KajaoObl B
YnpasneHuu.

5.10. Xanoba nomxHa comepKarh:

1) HauMeHOBaHUE OpraHa, MPeAOCTaBISIONIEr0 MyHUIIUNIAIBHYIO YCIYTY, TOJKHOCTHOTO
JHIa OpraHa, MPEeAOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYry, MYHHUIMIAIBHOTO CIIY)Kallero,
MHuoro()yHKIIMOHAIEHOTO TIEHTPA, €T0 PYKOBOAMUTEINS U (WIH) paOOTHHKA, PEIICHUS U ACHCTBUS
(Ge3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UM, OTYECTBO (MPU HAJTUYWU), CBEICHUS O MECTE )KUTEIbCTBA 3asBUTENS -
¢usmyeckoro nuua auMOO0 HAUMEHOBAHUE, CBEJIEHHS O MECTe HaXOXKICHUS 3asBUTENS -
IOpUIMYECKOTO JIMIA, a TaKXe HOoMep (HoMepa) KOHTAaKTHOTo TenedoHa, aapec (aapeca)
AIIEKTPOHHON MOYTHI (IPU HAIUYUH) U MTOYTOBBIN aJipec, 0 KOTOPBIM JIOJDKEH OBITh HampaBlieH
OTBET 3asIBUTEIIIO;

3) cBemeHus o0 o0OXKamyeMbIX pEIIEHUSX U JeHCTBUAX (Oe3deiicTBUM) OpraHa,
MPEIOCTABIISIONIETO MYHULIUTIATIBHYIO yCIIyTY, JOJKHOCTHOTO auna oprasa,
NPEOCTABISIONIET0  MYHHUIMMAJIBHYIO  YCIyry, JuOO  MYHHMLIMIAIBHOTO  CITy’XKalllero,
MHuoro(yHKIIMOHAIEHOTO IIEHTpa, paboTHIUKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA;

4) moBOAbBI, HA OCHOBAaHMH KOTOPBIX 3asSBUTENb HE COIJIACEH C PEIICHHEM U JeHCTBUEM
(6e3neiicTBHEM) opraHa, MPEIOCTABISIONIET0 MYHUIMMAIBHYIO YCIYTy, MOJDKHOCTHOTO JIHIIA



opraHa, MpPeJOCTaBISIOUIET0 MYHUIMNAIBHYIO YCIYTy, JTUOO MYHUIHMIAILHOTO CIIY)KAallero,
MHoro(yHKIIMOHAIFHOTO LIEHTPa, pabOoTHHKa MHOTO(QYHKIMOHAIBHOTO ILEHTpa. 3asBUTEIIEM
MOTYT OBITH IPEICTABJICHbI JOKYMEHTHI (IIPU HAIUYUH), TIOJITBEPIKAAIOLIUE TOBOJIbI 3asIBUTEIIS,
1100 UX KOIUU.

5.11. Opran MecTHOTO caMOyYIIpaBIeHUs 00eCTICUNBACT:

OCHAIIIEHHE MECT MpreMa Kajo0;

nHpOpMUpOBaHUE 3asgBUTEICH O TOpSAKE OOKaJOBaHUS pEHICHUH W JEeUCTBHI
(Oe3meiicTBUSI) OpraHa MECTHOTO  CaMOYIpPAaBIIGHHUsS, WX JOJDKHOCTHBIX JIUI[  JIHOO
MYHUIIMIIATBHBIX CIYXKaIlUX MOCPEACTBOM pa3MelnleHus: WHGOpMalud Ha CTEHZaX opraHa
MECTHOTO CaMOYIpPaBICHHs, Ha O(QUIMAIHLHOM CaiiTe OopraHa MECTHOI'O CaMOYIpaBJCHHSA, Ha
Enunom nopTaiie rocy1apcTBEeHHBIX U MYHUIIUTIATBHBIX YCIYT (QyHKIHI);

KOHCYJbTUPOBAaHUE 3asBUTENIEH O NOpAAKE O0XKaJoBaHMs pELICHUH U JeicTBUi
(Oe3meiicTBUSI) OPraHOB, MPEIOCTABISAIONIMX MYHUIUNANBHYIO YCIYTY, UX JOJKHOCTHBIX JIHII
I1M00 MYHULIMIIAIBHBIX CIYXKAIIUX, B TOM YUCIE 10 TesieOHY, JIEKTPOHHON IOYTE, IPH JINYHOM
npreme;

3aKJIIOYEHHUE  COIVIAllEHUH O  B3aUMOJEHCTBUM B 4YacTU  OCYILIECTBIICHHUS
MHOroQyHKIIMOHANBHOTO IIEHTpa TMpHeMa 3KajJo0 W BbAAYU 3aABUTENSIM PE3yJIbTaTOB
paccMOTpeHUs Kajoo.

5.12. Opran MecTHOTrO caMOyIpaBlieHus 3akiitouaeT ¢ MHOTOQyHKIIMOHATIBHBIM [IEHTPOM
CorjlallleHue O  B3aUMOJCHCTBMM, B  TOM  4YHCI€ B  4YacTH  OCYILECTBICHHS
MHOroQyHKIIMOHATBHBIM LEHTPOM TMpHEeMa >Kajio0 U BbLAAYM 3asBUTENSIM PE3yJIbTaTOB
paccMOTpeHUs Kajoo.

5.13. Kanoba, MOCTYNUBIIAs B opras MECTHOTO caMOYIIpaBIICHUS,
MHoOroQyHKIIMOHAIBHBIA IIEHTP, YYpeAUTET0 MHOroQyHKIMOHAIBHOTO ILIEHTpa MOAJEKUT
pPacCMOTPEHMIO B TEUYEHHUE MATHAAUATH pabouyMx JHEH cO JHS ee perucTpaiuu, a B ciydae
o0kajloBaHUsI OTKa3a aJAMUHUCTpanuu [l10TaBCKOTrO CeabCOBETa, JAOJKHOCTHOIO JIMIA
aaMuHucTpary [I70TaBCKOro cenbcoBeTa B IpHEME JOKYMEHTOB Yy 3asBHUTENs JIMOO B
WCIPABJIEHUU [OMYIIEHHBIX OINEYaTOK M OIIMOOK WM B ciydae OOXaJloBaHUS HapylIEHUs
YCTQHOBJICHHOTO CPOKa TaKUX MCIpaBIEHUH — B TEYeHHME MATH pabouyux JHEH co JHS ee
perucTpanmi.

5.14. Tlo pe3ynabTaTaM pacCMOTPEHUS >KaJoObl IJ1aBa aIMUHUCTPALUUd MyHHIIUIIATBHOTO
o0pa3oBaHMs, PYKOBOJIWTEIb OpraHa MECTHOTO CaMOYIpAaBICHUS MPUHMMAET OJHO U3
CIEAYIOLINX PEIICHUN:

1) ynoBnerBopsieT kanmoOy, B TOM uucie B (OpMe OTMEHBI MPHUHATOIO pPEIIECHUs,
UCTIPABJICHUS JIOMYIIEHHBIX OPraHOM MECTHOTO CaMOYINpaBJIEHUS ONEYaTOK U OIIHOOK B
BBIIaHHBIX B pe3yJbTaTe MPEAOCTaBICHUS MYHHUIMIAIBHOM YCIyTH IOKYMEHTaxX, BO3BpaTa
3asIBUTENII0 JCHEKHBIX CPEJICTB, B3MMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMHU akTaMu Poccuiickoit denepaiuy, HOpPMaTUBHBIMU IPABOBBIMHU aKTaMu AJNTaiCKOro
Kpasi, MyHULIUIAIbHBIMU TPAaBOBBIMH aKkTaMu. B oTBere 3asBUTENt0 jaaercss MH(opManus o
JENCTBUSAX, OCYIIECTBIISIEMBIX OPraHOM, IPEIOCTABIIAIOMIMM MYHUIMIIAIBHYIO YCIYTY, B LENSIX
HE3aMeJUIMTEIbHOTO YCTPaHEHUS BBIBICHHBIX HAPYIICHWH NPH OKa3aHUM MYHUIIUIAIbHON
yCIyTd, a TakKe NPUHOCATCS W3BUHEHHUS 3a JOCTaBJICHHbIE HEYA00CTBA M YKa3bIBAETCS
uHpOpMalLKs O JaTbHEHIINX 1eHCTBUAX, KOTOpble HEOOXOMMO COBEPIIMTD 3asIBUTENIO B LIEJISIX
MOJIyYEHUsI MyHULIUTIAJIbHON YCIYTH;

2) OTKa3bIBaeT B YAOBJIETBOpeHHHM kajloObl. B oTBere 3asBUTENIO Jar0TCA
apryMEHTHPOBAHHbBIE PAa3bsICHEHUS O MPUYMHAX MPUHATOrO PEHICHUs, a Takke MHPopMaIus o
nopsijike 00XKalOBaHUs MPUHATOTO PELICHHUS.

5.15.0TBeT MO pe3ynbTaTaM PAacCMOTPEHUS >KajoObl HAIpaBJISETCS 3asABUTETIO HE
MO3/IHEee JHS, CIESAYIONIEro 3a JHEM MPHUHATHUS PelleHHs, B TUCbMeHHOU Gopme. B ciyuae ecnu
kajoba Obplla HampaBJieHa CIocoOOM, YyKa3aHHBIM B TMOANYHKTE «B» TMyHKTa 5.3.3
AJIMUHHCTPAaTUBHOTO DEIJIaMEHTa, OTBET 3asABUTENIO0 HANPABISIETCS MOCPEICTBOM CHCTEMBI
JIOCYIeOHOTO 00XKATOBAHMS.




5.16. Ilo >xenaHuIO 3asBUTENSI OTBET IO pe3yJbTaTaM PAcCMOTPEHHsS KAIOObl MOXKET
OBITh TPEACTABICH HE MO3JHEE JHA, CIEAYIOUIer0o 3a JHEM NpPUHATHS pelieHus, B (opme
3JIEKTPOHHOTO JOKYMEHTA, HOJIMCAHHOIO 3JIEKTPOHHON TMOANHUCHIO YIOJHOMOUYEHHOIO Ha
paccMOTpeHHe KajJo0bl JODKHOCTHOTO JIMIA OpraHa MECTHOTO CaMOYIPaBIICHHS, BUJ KOTOPOU
YCTaHOBIJIEH 3aKOHOAATeNIbCTBOM Poccuiickoit deneparumu.

5.17. HcuepnpiBarouiuii mnepedyeHb OCHOBAaHUN HE JaBaTb OTBET 3asBUTENI0, HE
HalpaBJIATh OTBET 110 CYILECTBY:

OTCYTCTBHE (DaMUIJIMU WJIM TIOYTOBOTO a/Ipeca 3asBUTEIIA (32 UCKITIOYCHUEM CITydast, KoTaa
*asio0a HaIpaBJIseTCs Ha aJlpec 3JIEKTPOHHOM MOYThI MM MOCPEACTBOM IOpTaia J10CyAeOHOro
00xajioBaHus);

COJIepKaHUE B JKanoOe HELEH3YpHBIX JHOO OCKOPOMTEIbHBIX BBIPAXKEHUH, YIpO3bl
YKU3HU, 3J0POBBIO U UMYILECTBY JIOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €ro ceMbU. B ykazaHHOM
cilydae 3asBUTEII0, HAlIPaBUBLIEMY )kajl00y, COOOLIaeTcss 0 HEIOMYCTUMOCTH 3JI0YIOTPeOIeHUS
IIPaBOM;

TEKCT NMUCBbMEHHOM *aslo0bl He MOJAAeTCsl MPOUYTeHUI0. B ykazaHHOM ciydae B TeUeHUE
CeMH JHEW CO JHS PErucCTpaluy >KAIOObI 3asBUTEII0 COOOIIACTCS O HEBO3MOXKHOCTH
paccMOTpeTh JKanody IO CYIIECTBY, €ClIM ero (gaMuiauss M IOYTOBBIA ajpec MOAAAI0TCA
IPOYTEHHUIO;

B MMCbMEHHOH kKao0e 3asiBUTENS COIEPKUTCSA BOIPOC, HA KOTOPBI €My HEOJHOKPATHO
JTABAJTUCh MTUCHMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHEe HANPaBISIEMBIMU Kalo00aMu, U
IPY TOM 3asiBUTEJIEM HE PUBOJATCS HOBBIE IOBOBI MJIM OOCTOSATENLCTBA. B yKa3aHHOM citydae
OpraH MECTHOI'O CaMOYIIPaBJICHUs BIIPAaBE MPUHATH PELICHUE O 0€30CHOBATEILHOCTU OUEPEIHOM
XKasoObl U MPEeKpallleHUH NEePerucKy C 3asBUTENEM IO JAHHOMY BOIIPOCY IpPU YCIOBUH, YTO
yKa3aHHasg jkajo0a W paHee HalpaBiiIeMble KaJoObl HaIPaBISIUCh B OpPraH MECTHOIO
CaMOYIPABJIEHUS WM OJHOMY M TOMY € JODKHOCTHOMY Jnny. O JaHHOM pelIeHun
YBEIOMIISIETCS 3asIBUTEIIb, HAIIPABUBILUH kao0y;

OTBET IO CYIIECTBY IIOCTABJIEHHOIO0 B >ajso0e Bolpoca HEe MOXeT ObITh JaH 6e3
pasriameHusl CBEACHMM, COCTABJIAIOIIMX TOCYJAapCTBEHHYIO WM HUHYIO OXPaHAEMYIO
(benepanbHBIM 3aKOHOM TaiiHy. B yka3aHHOM cilyyae 3asBMUTENIO, HAllpaBUBIIEMY >ayoOy,
c000111aeTCcsl 0 HEBO3MOYKHOCTH JIaTh OTBET I10 CYIIECTBY IIOCTaBJIEHHOIO B HEW BOIIPOCA B CBSI3U
C HEJIOIYCTUMOCTBIO pa3IJIAlIeHus JaHHBIX CBEICHU;

TEKCT THCbMEHHOTO OOpallleHUus He IMO3BOJIAET ONPENECNIUTh CYTh HPEUIOKECHHUS,
3asBJICHUS I Kajo0bl. O TaHHOM pellleHUH 3asiBUTENb, HAIIPABUBILIHH jkano0y, yBeIOMIIIETCs
B T€UYEHUE CEMU JTHEH CO JHS perucTpanuy oOparieHus.

5.18. IIpn ynOBIETBOPEHMM >Kajlo0bl OpraH MECTHOTO CaMOYIPABJIEHUS MPUHUMAET
MCYEPIBIBAIOIINE MEPhl 10 YCTPAHEHUIO BBISBICHHBIX HApyIIEHWN, B TOM 4YHCIE IO BblIaye
3asBUTEINIO pe3ysibTaTa MyHULIUTIAIBHOW YCIYTH, HE MO3Hee 5 pabounx AHEH O JHS MPUHATHS
pEelIeHus, €CJIM HHOE HE YCTaHOBJIEHO 3aKOHOAATENbCTBOM Poccniickoit denepanun.

5.19.B ciydae ycTaHOBIIEHMS B XOJ€ WJIM IO pPE3yJlbTaTaM PAaCCMOTPEHHUS KaloObl
IPU3HAKOB COCTaBa aIMUHUCTPATUBHOTO NMPaBOHAPYIIECHHUS WM MPECTYIUIEHUS JOJDKHOCTHOE
JUI0, paOOTHUK, HAJEJIEHHBIE IMOJHOMOYHUSMHU MO PACCMOTPEHHUIO kKajlo0, He3aMeUIUTEIbHO
HANPAaBIIAIOT UMEIOIIUECS MaTepHallbl B OPraHbl IPOKYPaTypBhI.



[Tpunoxenue 1

K AJIMUHHCTPATUBHOMY PpEIJIaMEHTY
MPEJOCTaBICHUSI  MYHUIMIIAIBHOM
yenyru«apopmanronHoe
obecrieyeHne rpaxkiaH U
IOPUIMYECKUX  JIMIl HAa  OCHOBE
JOKYMEHTOB ~ ApxuBHOro  (¢oHIa
Poccuiickoii ®enepauuu U Ipyrux
ApXHUBHBIX JJOKYMEHTOBY

Nudopmanus
00 Axmunauctpanuu IlinoraBckoro cejibcoBeTa, Npea0CTaABISIIONIEM
MYHUIIUNIATbHYIO YCJIYTY

HaumeHoBaHue oprana MeCTHOTO
CaMOYIPaBJIEHUS, IPEAOCTABISIOIIETO

MYHUILUANIAIBHYIO YCIYTY

Anmunuctpanus [1noraBckoro
cesnbcoBeTa AJlelickoro paiioHa AnTaiickoro
Kpas

PykoBoauTens oprana MECTHOTO
CaMOYIPABJIEHUS, IPEAOCTaBIISAIOLIETO

MYHUIUIAJIBHYIO YCIYTY

I'maBa cenbcoBera
borauesa Onbra AnekcanapoBHa

HanmMeHnoBaHue CTPYKTYPHOT'O
noapasaCICHusA, OCYIICCTBIIAOIICTO

Anmunuctpanus [1noraBckoro
cesnbcoBeTa Allelickoro paiioHa AJTalickoro

pPacCMOTPEHUE 3asIBICHUS Kpast
PykoBoauTens CTpyKTypHOTO 3amecTuTeNb raaBbl AIMUHUCTpAITIN
CenbCoBETA

NOJIpa3eIeHus, OCYIIECTBIISIONIETO
paccCMOTpPEHHE 3asBICHHS

Kupeesa Enena BnagumupoBHna

MecTo HaX0XIASHHUS U IMMOYTOBBIM azpec

658126, Anraiickuii kpait, Aneickuii
paiioH, c. [TimoraBa, yin. CoBetckasi, 2

I'padux paboTs! (preMa 3asBuTeNeil)

In.- IT. 8.00-17.00
O6ex 12.00-14.00
C6., Bc. BeIxogHoit

Tenedon, agpec 3MEKTPOHHON MOUTHI

8-38553-49-4-38
e-mail: alsplot@mail.ru

Anpec opUIMaILHOTO caiiTa OpraHa

MECTHOT'O CaMOYIIPaBIICHHUs, IPEAOCTABIIAIOIIETO
MYHHUIMIIAIBHYIO YCIYTY (B Clydae OTCYTCTBUS
— ajpec OUIUAIBHOTO caiiTa MyHUITUITAIBLHOTO

o0pa3oBaHus)

www.aladm.ru

Enusblidi  moptan
www.gosuslugi.ru

roCyAapCTBEHHBIX

MYHUIMNAIbHBIX ~ ycayr  (GyHKOud) —



mailto:als.bor@mail.ru
http://www.gosuslugi.ru/

[Tpunoxenue 2

K AJIMUHHCTPATUBHOMY PpEIJIaMEHTY
MPEJOCTaBICHUSI  MYHUIMIIAIBHOM
yenyru«apopmanronHoe
obecrieyeHne rpaxkiaH U
IOPUIMYECKUX  JIMLl HAa  OCHOBE
JOKYMEHTOB ~ ApXuBHOrO  (oHIa
Poccuiickoii ®enepauuu U Ipyrux
ApXHUBHBIX JJOKYMEHTOBY

Csenenusi 0 MHOrO()YHKIIMOHAJILHBIX IIEHTPaXxX
IIPEIOCTaBIICHHS TOCY/IapCTBCHHBIX M MYHHIHIIATBHBIX YCIyT”

Mecto Haxoxnaenus u | 658130, yn. [Taptuzanckas, 93a , r. Aneiick

MOYTOBBIN agpec

['padux paboTsI ITa: 8.00 - 20.00
BT: 8.00 - 18.00
Cp: 8.00 - 18.00
Yr: 8.00 - 18.00
ITr: 8.00 - 18.00
Co6: 8.00 - 17.00
Bc: BeIxOaHBIE THU

Enuabii uentp | 8-800-775-00-25

TeNeQOHHOTO

00CITyKBaHUS

Tenedon nentpa | +7 (3852) 200-550

Tesne()OHHOTO

00CITy>)KMBaHUS

WutepHer — caiit MOI] http://mfc22.ru/

Anpec anekTponHoi | 01@mfc22.ru

TTOYTHI

4MyHH!!HHaHLHLIﬁ ApXWB YKa3bIBAKOTCA CBCIACHHA O TEX MHOFO(I)yHKIII/IOHaHLHLIX LOEHTpax MpCAOCTaBJICHUA
TOCYAAapCTBCHHBIX W MYHUIUIIAJIBHBIX YCIYr, € KOTOPbBIMHU 3aKJIIOUYCHO COIJIAICHHUE O MHOpeAOCTaBICHUUN

MYHUIUITAJIBHOHN YCITyTH


http://mfc22.ru/
mailto:01@mfc22.ru

[Tpunoxenue 3
K AJIMUHUCTPATUBHOMY DETJIAMEHTY

NPEAOCTABICHUS] ~ MYHUIIMIAIBHOM
yenyru«apopmanronHoe
obecrieyeHne rpaxkiaH "

OPUINYCCKUX JINIT Ha OCHOBC
JOKYMEHTOB ~ ApxuBHOro  (¢oHIa
Poccuiickoii ®enepauuu U Ipyrux
apXUBHBIX JOKYMEHTOB)

PykoBoaurento MYHHUIATAIHLHOTO apxuBa
oT

@®.1.0 (nocnenHee npyu HaJIUYNN)

anpec

TeneoH:

azapec 3J'IeKTp0HH0171 II0YThI

3AIIPOC
(st pu3MIecKoro IuIA)

[Tpomry napopmanmio B hopme
(nHpOPMaIOHHBIE THChMa, apXUBHBIE CIIPABKU, APXUBHBIC BHIIUCKH, APXUBHBIC KOIIHH,
TEMaTUYECKHE NIEPEYHU, TEMAaTHUECKUE MTOTO0PKHU KON apXHUBHBIX JIOKYMEHTOB, TEMaTHIECKUE
0030pbI apXUBHBIX JOKYMEHTOB)

N3noxeHue cymecTBa 3amnpoca
(nmpobnema, Tema, BOIpoc, COObITHE, (PaKT, CBEICHUS U XPOHOJIOTMUECKUE PAMKHI
3arpammBaeMoil nHpopmaIn)

[lepedeHn TOKYMEHTOB, IPUJIAra€MbIX K 3aMpocCy (3asiBJICHUIO):
HaumenoBanue KonnuectBo nucTtos

Ha 06pa0oTky mpenocTaBieHHbIX TEPCOHAIBHBIX JaHHBIX COTJIaceH(Ha).

Hacrosiee cornacue 1eHCTBYET B TEUSHHE IISATH JIET TIOCIIE MPEIOCTABICHUS pe3ylbTaTa
MYHULIUIIAIBHOMN ycnyru. [1o nereuenuto cpoka 1eUCTBUS COMIACHS MOM MIEPCOHAIBHBIE TAHHBIE
HOJyIeXKAT YHUUTOKEHUIO.

3a JOCTOBEPHOCThH MPEJCTABICHHBIX TOKYMEHTOB W COJEPKAIIUXCA B HUX CBEICHHI
HECY OTBETCTBEHHOCTb.

Pe3ynbraT MyHHLIIMTIAIBHOW YCIYTH X0UY IMOJIYYUTh (HY>KHOE TIOJYEPKHYTh):
B MYHULUIIAJILHOM apXUBE;
B MHOroQyHKIIMOHAJIBHOM LIEHTpPE



IOYTOU

(moamuch 3asBUTEIIA)
JIOKYMEHTBI IPUHSITHI « »

20

oz Ne

CHGI_[I/IaJ'II/ICT MYHHUIUIIAJIBHOT'O apXHUBa

(pacumdporka hamumum)



[Tpunoxenue 4
K AJIMUHUCTPATUBHOMY DETJIAMEHTY

NPEAOCTABICHUS]  MYHHUIMIIAIBHOM
yenyru«apopmanronHoe
obecrieyeHne rpaxkiaH U

OPUINYCCKUX JINIT Ha OCHOBC
JOKYMEHTOB ~ ApxuBHOro  (¢oHIa
Poccuiickoii ®enepauuu U Ipyrux
apXUBHBIX JOKYMEHTOB)

PykoBoaurento MYHHUIATAIHLHOTO apxuBa
oT

®.1.0 (nocnenHee npy HAIMYMKU) MPEACTABUTENS
IOPUMYECKOTO aMua, 00IIIECTBEHHOTO
00BeAMHEHUS

HauMeHoBaHMe FOpUINYECKOTO JIHIIA,
0OIIIECTBEHHOTO 00bEAMHEHHUS

IIOYTOBBIN aapec
TenedoH:
aJipec JICKTPOHHOM IMOYTHI:

3AIIPOC
(17151 FOPUNYECKOTO JIUIA, OOIIECTBEHHOTO 0O0BETNHEHNUS )

[Tpoury npenoctaButh HHpOPMaLIHIO B popme
(uH(OpMAaIMOHHBIE THCbMA, APXUBHBIE CIIPAaBKHU, APXHUBHBIE BBINHUCKU, APXUBHBIE KOIHUH,
TEMaTUYEeCKHEe TIePEeYHH, TEMAaTHUECKHUE MTOTOOPKHU KON apXUBHBIX JIOKYyMEHTOB, TEMAaTHUECKUE
0030pbI apXUBHBIX JOKYMEHTOB)

N3noxeHune cymecTsa 3amnpoca
(mpobnema, Tema, BOIpoc, COObITHE, (GAKT, CBEACHUS U XPOHOJIOTMUYECKHE PAMKHU
3arpammBaeMoil nHpopMaIn)

[TepedyeHp TOKYMEHTOB, IPUJIATa€MbIX K 3a1poCy (3asBICHHIO):
HaumenoBanmue KonnuaecTBo nuctos

Ha 06paboTky nmpeocTaBieHHbIX IEPCOHATBHBIX JJAHHBIX COTJIACeH(Ha).

Hacrosimee cornmacue nelcTByeT B TEUEHHE MATH JIET NOCIIE MPEJOCTABICHUS PE3YJIbTaTa
MYHHULIMNIAJIbHON yciyru. I1o ucreuenuto cpoka qeiCTBUS COINIACHS MOU NIEPCOHANIBHBIE TaHHBIE
MOJJICKAT YHUYTOKEHHUIO.

Pe3ynpTar MyHHMIIMIIAIBHOM YCIIYTH XOUY MOJIYYUTh (HY’KHOE ITOAYEPKHYTB):

B MYHULIUIIaJIbHOM apXUBE;

B MHOroQyHKIIMOHAJIBHOM LIEHTpPE



IOYTOU

(moamuch 3asBUTEIIA)
JIOKyMEHTBI IPUHSATHI « »

20

o Ne

CHCI_II/IEUII/ICT MYHUIIMIIAJIBHOT'O apXWBa

(pacuudpoBka GpamMuIHIm)



IIpunoxxenue 5

K AJIMUHHUCTPATUBHOMY DETJIAMEHTY
MPEI0CTaBIICHUS MYHUIIATIAILHON
yenyru«MHpopManmoHHoe
o0OecrieueHne rpakJIaH 51
IOpUIUYECKUX  JIMII HAa  OCHOBE
JOKYMEHTOB ~ ApxuBHOrO  (hoHIa
Poccuiickoit ®Denepauuu U JIpyrux
APXHUBHBIX JOKYMEHTOBY

biiok-cxema nociie10BaTeIbHOCTH AIMUHUCTPATUBHBIX IIPOLIEYP IIPU IIPEIOCTaBICHUN
MyHUIUNaIbHO! yciyru «MHpopmannoHHOe obecrieueHue rpax/iaH 1 IOpUINnYeCcKHX JIUI] Ha
OCHOBE JOKYMEHTOB ApxuBHOTO (poHaa Poccuiickoii @enepaniu u Apyrux apXUBHBIX
JIOKYMEHTOBY (COCTABJISAETCSI MyHULMIIAIbHBIM apXHBOM CAMOCTOSITEIIbHO Ha OCHOBE pazzena |11
AJIMUHHUCTPATUBHOI'O PETJIAMEHTA)

3anpoc

Hauasio npefocTaBAeHNA MyHULMNAIbHOMN YCayTu:

— — T A\RVABLTITT md‘h'ﬂm*Iﬂ'ﬁn'E’fﬁP\_rﬂ‘ BATCSTATA T -

Peructpaums 3anpoca 3assutens

v

PaccmoTpeHuMe 3anpocos 3amecTuteniem HadaibHUKA

v

HET AHannsTemaTUKn 3a

poca.

OA

\/

4
YBegomneHue 3aaBuTens o

v

npeaoctasieHn A0NO/THUTENbHbIX
CBeZeHuU ANA UCNOJIHEeHMA 3anpoca

=7

YBegomneHue 3aasutens 06 oTKase B

A 4

A0CTyna Npu OTCYTCTBUU Y HETrO 3TOro
npasa U pa3bACHeHWEe O ero

noayyYeHnn MHGopMaLmMm orpaHMYeHHOro

_—7

3anpalwmBaemMbIX CBeAeHMI 1

pekomeHZaumMmM Mo Ux danbHenwemy

YBegomneHue 3aasutensa 06 OTCYTCTBUU

HanpasneHune ysegomneHusn

A

MpepocTtasneHne
MYHULMMNANAbHONYCNYTN 3aBEPLUEHO

=7

MNoarotosKa 3anpoca K HanpaBaAeHUIo Ha
ncnonHeHwme no NpuHagnexXHocCctTn B
OpraH, opraHn3auuto gna

‘d
YBegomneHue 3aasutens o HanpaBneHnu
3anpocCa Ha UcnosiHeHne no

NPUHagNeKHOCTUB OpraH, OpraHn3auunto

v

HanpaeneHue 3anpoca B opraH,

OopraHunsauuto, yseaomseHunA
|

MpepocTaBneHe MyHULMNANBHOM
yCAyru 3aBepLieHo



[Tpunoxenue 6
K AJIMUHUCTPATUBHOMY DETJIAMEHTY

NPEAOCTABICHUS]  MYHUIMIAILHON
yenyru«apopmanrnonsoe
obecrieyeHne rpaxkiaH U

OPUINYCCKUX JINIT Ha OCHOBC
JOKYMEHTOB ~ ApxuBHOro  (¢oHIa
Poccuiickoii ®enepauuu U Ipyrux
apXUBHBIX JOKYMEHTOB)

KonTakTHbIe JaHHBIC JIA IToJa4Yun ’KaJl00 B CBSI3H C npeaoCTaBJICHUCM MYHI/ILIHHaJIBHOfI

yCIyTH

AJIMUHHCTpALIUS Kuposckoro
cenbcoBeTa  AJleiickoro — paiioHa
AnTalickoro Kpas

658113, Anraiickuii kpait AneicKuii paiioH,
c. Kuposckoe, yn. Komcomonnckas, 11

AnMuHUCTpalus Kuposckoro
cesbcoBeTa  Aselickoro  paiioHa
AuTaiickoro kpas

658113, Anraiickuii kpaii Aneiickuii paiioH,
c. Kupogckoe, yin. Komcomonbckas, 11




