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0]4] YTBEPKJICHUN
AJIMUHUCTPATUBHOTO periaMeHTa
AJIMUHUCTpalun HpyxOUHCKOTO
CEeJIbCOBETA Anerickoro
paiioHa AnTalcKoro Kpas o
MPEAOCTABICHUIO  MYHHIIMIAIBHON
yCIIyTH «MudopmaniionHoe
oOecrieueHue rpakaaH u

IOPUIUYECKUX  JIMII Ha  OCHOBE
JOKYMEHTOB ~ ApXMBHOTO  (oHIa
Poccuiickonn ®epepanuu U Ipyrux
apXUBHBIX TOKYMEHTOBY

PykoBoactBysice @enepanbubiM 3akoHOM OT 06 okTs10psa 2003 roga Ne 131-
@3 «O6 oO0mux NpUHIMIAX OpPraHu3alid MECTHOTO CaMOYIpPAaBJIECHUSA B
Poccuiickoit  ®epepanun» W YCTaBOM  MYHHUIIMIAIBHOTO  0Opa3oBaHUs
JpyxOMHCKUN cenbCcoBET AJECKOTO pailona ANTalCKOro Kpas, 1O CTaH OB I 4
10 :

1. YT1BEepauThH IIPUJIaraeMblil AJIMUHUCTPATUBHBIM periiaMeHT
Anvunuctpanuu [[pykOMHCKOTO celbcoBeTa AJIGHCKOro paiioHa AJTalCKOro
Kpas IO TPENOCTaBICHUI0O MyHUIUMNaIbHOW yciayru «HubopmarmonHoe
o0ecrnieyeHre rpakKaaH U IOPUAUYECKUX JIUI] HA OCHOBE JIOKYMEHTOB ApPXUBHOTO
donna Poccuiickoit denepaiiii ¥ Ipyrux apXuBHBIX TOKYMEHTOBY.

2. Ilpu3Hath yTpaTUBIIMM CHUJYy TIOCTAaHOBJIEHHUE AJMHUHUCTPAIUU
HpyxxOuHCKOTrO ceabcoBeTa Anelickoro paiioHa Anraiickoro kpas ot 14.05.2021
Ne 24 «OO0 yrBepxkaeHUHM  AJIMHUHUCTPATUBHOTO perjaMeHTa AJIMHHHCTpPALUU
JpyxOuHCKOTO cenbcoBeTa  AJECKOro paiioHa AJITaliCKOro Kpas IO
MPENOCTABIECHUIO MYHUIMITAIILHON yeiyru «MHpopManimonHoe obecrnieueHue
TpaXIaH W IOPUIWYECKUX JUI[ HAa OCHOBE JOKYMEHTOB ApxuBHOro GHoHaa
Poccuiickon @enepanuu U Ipyrux apXUBHBIX JOKYMEHTOBY

3. OOHapomoBaTh NaHHOE TOCTAHOBJIEHHWE HAa WH(POPMAIMOHHOM CTEHIIC
Anvunuctparuu  J[pyOMHCKOTO celbcoBeTa AJIGHCKOTO paiioHa AJTaiCKOro
kpas u mnoc.bepe3oBckuii u oduIMATIBHOM calTe aIMUHHUCTPAIUU AJICHCKOTO
paiiona: http://www.aladm.ru/.
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4. KoHTpoJsib 32 MCTOJHEHWEM HACTOSIIETO TMOCTAHOBJIEHUS OCTABIISIO 32
CcO0O0Ii.

I'naBa cenbcoBeTa A.B. [IacCHYHUKOB



Yr1BepxkacH

[TocTtanoBneHuem
Anmunuctpayn J{py>xOMHCKOTO
cenbcoBeTa oT 29.04.2021 Ne 15

AJIMMHHUCTPATUBHBIN perjiaMeHT
NpeaoCcTaB/JIeHUsI MyHUIIUNIAILHON YCIyTH

«ndopmanuoHHoe odecneyeHue rpaskIaH U IOPUAHYECKUX JIUIl HA OCHOBE JIOKYMEHTOB
ApxuBHoro ¢ponga Poccuiickoii @eepannu U Apyrux apXuBHbIX JOKYMEHTOB)

. O01mme moJ10KeHUA

1.1. Ilpeamer aAMUHUCTPATUBHOI'O pErjIaMEHTA.

AJZIMUHUCTPAaTUBHBIM  pPErJIaMEHT  MPEAOCTABICHMS  MYHULMIAIBHOH  yCIyIH
«upopmanmonHoe oOecrieuyeHne TpaxaaH W IOPUAWYECKHX JIMII Ha OCHOBE JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®denepanuu M ApYrux apXMBHBIX JOKYMEHTOB» (lanee —
«AJIMUHUCTPAaTUBHBI  perjaMeHT») pa3paboTaH B  LENAX  [OBBIIEHHA  KayecTBa
UH(POPMALIMOHHOTO 00ECIEeYeHNsl PEeTPOCIIEKTUBHON JTOKYMEHTHOM MH(poOpMalnueil puzndeckux
U IOPUINYECKUX JIULL.

AJZIMUHUCTPAaTHBHBII  perJiaMeHT  OmpejaeiseT  CpOKH, TpeOOBaHUSA,  YCIIOBHS
IIPEIOCTABJICHUSI W IIOCJIEN0BAaTEIbHOCTh JAEUCTBUN (aAMUHUCTPATUBHBIX IpOLEAYp) NpU
OCYILECTBJICHMM IOJHOMOYHUI IO OKa3aHWIO JAHHOM MYHUIMNAJILHOM YCIyTd, B TOM YHCIIE
Yyepe3 KpaeBoe aBTOHOMHOE YUpexaeHHe «MHOTO(QYHKINOHAIBHBIN IIEHTP MPEIOCTABICHUS
rOCYJapCTBEHHBIX ~ M MYHULUMIAIBHBIX  ycayr  AnTaiickoro — Kpas»  (najlee — —
«MHOTrO(YHKIIMOHALHBIA 1IeHTP»)!, B amekTpoHHOI (opMe ¢ mMcHoNb30BaHMEM (eaepanbHOl
roCyJapCTBEHHONH HMH(POpPMAIMOHHONW cUCTeMbl «EIUHBIA MOpTan TrocyJapCTBEHHBIX U
MYHULIMTIAJIbHBIX yCIyr (byHKIIHN)» (mamee —
«EOuHBI  TOpTanl  TrOCYJAapCTBEHHBIX M MYHHIMIANBHBIX  yCIyr  (pyHKImi)»)? B
MH(}OPMaLlMOHHO-KOMMYHUKAIIMOHHOM ceTu MHTepHET ¢ coOI0ieH1eM HOpM 3aKOHOAATEIbCTBA
Poccuiickoit ®enepanuu 0 3alMTe NEPCOHANBHBIX JaHHBIX, a TaKKe MHOPSIIOK U (OPMBI
KOHTPOJISI 3a HCIHOJHEHUEM aJMUHUCTPATUBHOTO perjaMeHTa, MOpsAIOK JI0CyAeOHOro
(BHecyneOHOTO)  oOOkanmoBaHHsI — 3asBUTE]EM  pelleHuid U jaedcTBui  (Oe3melicTBuUA)
aaMuHuCTpaiuu JIpy>KOMHCKOTO cenbcoBeTa (majiee — «aaMuHHCTpanus J[pyKOUMHCKOTO
CEeNIbCOBETaY»),  MPEJOCTABIIAIONIET0  MYHUIMNAIBHYI  YCIyry, JIOJDKHOCTHOTO  JIMLA
aaMuHucTpaiu J{py>kOMHCKOIO CelIbcOBETa, MPEAOCTABIISIONIEr0 MYHHUIMIAIBHYIO YCIYTY,
1100 MyHHUIIMIIAJILHOTO CITY’KAIlero Ipy NpeA0CTaBICHUY MyHUIIUIATBLHON YCIIyTH.

NupopmanonHoe obecrieueHue TrpakiaH W IOPUIMYECKUX JIML BKJIOYAaeT B cels
UCTIOJIHEHUE TOCTYNAIOIIUX B aAMHUHHUCTpaiuio JIpyKOWHCKOTO CeabCOBETa COLUAIBHO-
IIPaBOBBIX  3alPOCOB, CBA3AHHBIX C COLMAJIbHOM  3allUTOM POCCUMCKMX TpaKJaH,
npeaycMaTpuBarollell UX MeHCHOHHOE o0ecrieueHne, a TaKkKe MoJyuyeHHe JIbIoT U KOMITeHCAalui
Y TEMaTHYECKUX 3allpOCOB O MPEI0CTaBIeHUU HH(POPMAIIUH 10 ONpeAesIeHHON polieme, TeMe,
COOBITHIO, (PAKTY (Hajee — «3ampocy).

1.2. Onucanne 3asBUTENEH.

[TonmyyarensiMu MyHUITUTIAIBHON YCITYTH (Jlajiee — «3asBUTEIH) SBIISIOTCS:

poccuiickue rpaxaane, THOCTpaHHbIE TpakJIaHe U Jula 0e3 rpakKIaHCTBa;

IOpUANYECKHE JIMIA (33  MCKIIYEHHEM TIOCYIHApCTBEHHBIX OpPraHoB M HX
TEPPUTOPUATBHBIX OpPraHOB, OPraHOB TOCYAApCTBEHHBIX BHEOIOKETHBIX (OHIOB M MX

! Ipu ycnoBuM HaNMYMS 3aKIIFOYEHHOTO COTJIANIEHHS O B3aMMOJIEHCTBIN MEXY MHOTO(YHKIMOHATILHBIM EHTPOM
Y MyHUIMIIATLHBIM apXHBOM;

2 mpenocraBiieHHe MYHUIMNATBHOM ycnyrd «AHPOPMAIMOHHOE OOeCTieueHHe TPAXKIAH U FOPUIMYECKUX JIHI]
Ha OCHOBE JIOKyMEHTOB ApxuBHOro ¢onna Poccuiickoii ®enepanmm u ApPYrHX apXUBHBIX JOKYMEHTOBY»
OCYLIECTBIISIETCS. B OJICKTPOHHOH (opMe NpW HAIMYMM perucTpanuy 3asBuTenss Ha EauHom moprtaie
TOCYAapCTBEHHBIX M MyHUIMIAIBHBIX YCIyT (QYHKIMIA), @ TAKXKe ClIeIHanbHON KHONKU «[lomyauts yciyry».



TEPPUTOPUATBHBIX  OpPraHOB, OpPraHOB  MECTHOTO  CaMOYIpAaBJICHHUS), OOILIECTBEHHBIC
00bEANHEHHNS,

B cnyuae nwmuHoro oOpameHuss naubo oOpameHuss depes MODIL[ 3asBienue u
HEOOXOUMbIE JOKYMEHTBHl TakXe MOTYT MpEACTaBUTh IOpUAUYECKHEe U (U3MUYECKUE JINIIA,
UMEIOIINE MPAaBO B COOTBETCTBHH C 3aKOHOAATeNbCcTBOM Poccuiickoit denepanuu mubo B cury
HAJeNICHUS! UX TpaxKJaHaMUd B TMOPSAIKE, YCTAaHOBJIEHHOM 3aKOHOJATeNbcTBOM Poccuiickoit
®enepanyy, OJHOMOUYHUSIMY BBICTYNAaTh OT UMEHHU 3asiBUTEIN (Hallee — «IIPEACTaBUTEIIN).

Il. CtanpapT npenocTaBiieHHsi MyHUIMNAJIBHON yCJIYTH

2.1. HaumMeHOoBaHME MYHULIMTTAIBHON YCITYTH.

«MHpopmanoHHOe o0ecrieyeHne rpax/iaH U IOpUINYECKUX JIMI HA OCHOBE IOKYMEHTOB
ApxusHoro ¢ponaa Poccuiickoit deaepannu 1 Ipyrux apXuBHBIX JOKYMEHTOBY.

22. HanmeHoBaHME MYHUIIMNAIbHOIO apXWBa, IPEJOCTABISIIOIIEI0 MYHMLIUIAIBHYIO
yeuyry.

[IpenocraBieHne  MYHHMLMIAIBHOW  yCIYyTM  OCYILECTBISAETCS  AJIMHUHUCTpaLUEn
JpyxOuHCKOro cenbcoBeTa.

[Ipouenyps! npuema JOKYMEHTOB OT 3asBUTENSA, PACCMOTPEHMsI JOKYMEHTOB U BblIauu
pe3yibTara NpPEeJOCTaBICHUS MYHULUNAIBHOW YCIYTd OCYIIECTBISIOTCA JOJLKHOCTHBIMU
JAULIaMU (MyHULIMOAIBHBIMU CIYXKaIlUMH ) MYHUIIUIIAJIBHOTO apXUBa.

2.3. TpeOoBaHus K MOPSAKY HHPOPMUPOBAHHS O PEAOCTABICHUN MYHHUIIUITATEHON YCITyTH.

2.3.1. Nudopmanus no BompocaMm MpeJOCTaBICHUS MYHUIMIAIbHON YCIYTU SIBISIETCS
OTKPBITOM M OOIIENOCTYITHOW, MOMET OBITH IOJlydeHa 3asBUTEIEM JIMYHO TOCPEICTBOM
NUCbMEHHOTO M (WIM) YCTHOIO OOpallleHus, yepe3 3JIEKTPOHHYI0 MHOYTY, Mo TeiaedoHy ams
CIPaBOK, Ha O(UIIMATHPHOM MHTEPHET-CAalTe MYHHIIMIIATHLHOTO 00pa3oBaHus AJICHCKUN paiioH,
Ha MH(POPMALMOHHBIX CTEHJaX B MecTax IpueMa 3asBUTENCl B MYHUIMNAILHOM apXuBe, B
MHoro(yHKIIMOHAILHOM IIEHTPE TPU JTMYHOM OOpaIleHUH 3asBUTEINS M B IEHTPE TeIePOHHOTO
oOCITy’)KMBaHMs, Ha WHTEpHeT-caiiTe MHOroyHKIMOHANBHOTO LEHTpa, MPU HCHOJIb30BAHUU
Enunoro noprasna rocy1apcTBEHHbIX U MyHUIMIIAJIbHBIX YCIyT ((pyHKUIMH) B M”HPOPMAIIMOHHO -
TEJIEKOMMYHUKaMOHHOM ceTH «HTepHEeT».

2.3.1.1. Uudopmanus o mperocTaBlIeHUd MyHULIMINIAIbHON ycinyru Ha ExuHom mopraie
rOCYJapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT (PYHKLNH).

Ha EnmunoMm mnoprasie rocygapCTBEHHBIX M MYHULMINAIBHBIX yCIyr ((yHKuui)
pasmenaercs cieayrouas nHpopMarys:

1) wucuepnbIBarONIMi TEPEUYCHh JOKYMEHTOB, HEOOXOJMMBIX JUISI TIPEIOCTaBICHUS
MYHUIIUNAIBHON YCIyTH, TpeOOBaHUS K O(GOPMIICHMIO YKa3aHHBIX JIOKYMEHTOB, a TaKke
nepeyeHb T0KYMEHTOB, KOTOPbIE 3aIBUTENb BIIPABE MPEACTABUTh IO COOCTBEHHON UHUIIMATUBE;

2) Kpyr 3asBUTENECH;

3) CpoK IpeloCTaBIEHUsI MyHUIIUTIAJIbHOW YCIIYTH;

4) pe3ynabTaThl NPEAOCTABICHHUS MYHHUIMIAIBHOM YCIYTd, MOPSAOK IpeICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YJIbTaTOM MPEIOCTaBICHNUS MyHUIIMITAILHOM YCITYTH;

5) pa3Mep rocynapcTBEHHON MOLUUTMHBI, B3UMAEMOH 3a Mpel0CTaBIeHNEe MyHHIIUITATbHON
YCIIyTH;

6) ucUepnbIBAIOIIMN IEepeYeHb OCHOBAHWUHM Ui TNPHOCTAHOBJIEHUS WIM OTKa3a B
MPEIOCTaBIEHUU MYHUIIUTIAIBHOMN YCIIYTH;

7) o mpaBe 3agBHUTENd Ha JocyaeOHoe (BHecyaeOHOe) oO)kaloBaHUE JEHCTBHIMA
(Oe3nelicTBUSI) M pelIeHUM, MPUHATHIX (OCYIIECTBISEMBIX) B XOJI€ IMPEJOCTaBIEHUS
MYHULIMINIAJIBbHON yCIIyTH;

8) bopme 3asBIIeHMI (YBEIOMIICHH, COOOIICHHI ), UCTIOIB3YEMbIE TIPH TIPEIOCTABICHUN
MYHULIMIIAJILHOU YCITyTH.

Wndopmanus nHa EauHOM moprane rocyJapCTBEHHBIX W MYHHMIMIAIbHBIX YCIyT
(ynkiuit) o mopsaKke W CpOKax MPENOCTaBICHUS MYHHULMIAIBHOW YCIYTM HAa OCHOBAaHUU
CBEJICHUMN, coJiepkamuxcs B ¢eaepallbHOW TOCYyIapCTBEHHOW WH(GOPMAIIMOHHOW CHUCTEME




«®DenepanbHBIi  peecTp TOCYHApPCTBEHHBIX W MYHUIMNAIBHBIX  ycuayr  (pyHKUIUN)»,
IPEOCTABIIAETCS 3asIBUTENIO OECIIAaTHO.

JocTtyn kK nuHbOpMALMK O CPOKAX M MOPSIKE MPEIOCTABICHHS YCIYTH OCYIIECTBIISIETCS
0e3 BBINOJIHEHUS 3asBUTENEM KaKUX-THOO TpeOOBaHMM, B TOM uucie 0e3 HCHOIb30BAHUSA
IPOTPaMMHOTO 00eCHeueHusl, YCTaHOBKa KOTOPOTO HA TEXHHYECKHE CPENCTBA 3asiBUTEISA
TpeOyeT 3aK/IIOueHHsl JIMIIEH3MOHHOTO WJIM WHOIO COIVIAIIEHUs C IpaBooOJafareneM
IIPOIPaMMHOr0 00€cIeYeHHs], MPEeNyCMATPUBAIOLIET0 B3MMAHUE IUIAThl, PErMCTPALMIO WU
aBTOPU3ALIMIO 3assBUTENSI WM IPEJOCTABICHUE UM MEPCOHAIBHBIX IaHHBIX.

2.3.2. CBeneHUd O MECT€ HAXOXKJIECHHUS MYHUIMOAIBHOIO apXHBa, MPEAOCTABIISIIOIIETO
MYHULUNAIBHYIO YCIyTy, rpaduke padoThl, IOYTOBOM aJpece U ajpecax 3JIEKTPOHHOW MOYTHI
JUIs HampaBlieHHs oOpalieHuid, o TeleOHHBIX HOMEpax pa3MelleHbl Ha O(UIATEHOM
UHTEpHET-caliTeé MyHUIIMNIAJILHOIO 00pa30oBaHus, Ha UHPOPMALMOHHOM CTEHJE B 3aJie IpHeMa
3asBuTeNeH, Ha EquHOM moprane rocyJapCTBEHHBIX W MYHUIUMNANBHBIX ychnyr (GyHKUui), a
TaKXe B IPUIIOKEHUU | K AIMUHUCTPATUBHOMY PErjaMeHTYy.

2.3.3. CexeHuss 0 MecTe HaxXOXIeHHS MHOTo(yHKIIMOHAIBHOTO IIEHTpa, Tpaduke
paboThl, aapece O(PUUMANTBHOIO HMHTEpHET-caiiTa, aJpec UIEKTPOHHOW IOYTHI, KOHTAKTHBIN
Tene)OH IEeHTpa Tene(OHHOTO OOCIY)KMBAHHS pPa3MENIAlOTCs Ha WH(POPMALMOHHOM CTEHJIE
aJMUHUCTpalMu J[py>KOMHCKOro celnbcoBeTa M B NPUWIOKEHUH 2 K AJMUHUCTPATUBHOMY
periamMeHTy.

2.3.4. Ilpu oOpameHun 3asgBUTENs B aAMHHHUCTpauuio JIpyKOMHCKOro cellbCcoBETa
NUCbMEHHO WJIM 4Yepe3 JJIEKTPOHHYI0 MOYTY 3a HojdydyeHueM HHpopMmauuu (MOIydeHUs
KOHCYJIbTAIlMM) 10 BOIPOCAM MPEAOCTABICHUS MyHULIMIAILHOW YCIYrM OTBET HAlpaBiseTcs B
CpOK, He npeBbimaromuii 30 qHei co JHS perucTpanuu o0paieHus.

2.3.4.1. Ilo tenedony cnenuanucTsl aiMUHUCTpaUU JIpyKOUHCKOTO CeabCOBETa JAOT
MCYEPIBIBAIOILY0 HH(POPMALUIO O MTPEIOCTABICHUIO MYHUIIUTIATIBHOMN YCIIyTH.

2.3.4.2. KoHcynbTaluu No NpeloCTaBICHUI0 MYHULIMIIAIIBHON YCIYTH OCYIIECTBIISIFOTCS
CHEeIUAINCTaMU  QJIMUHUCTpauy JIpy>KOMHCKOTO CelbCOBETa NpPH JIMYHOM OOpalleHud B
pabouee Bpems (mpuiioxxkenue 1).

2.3.4.3. KoHcynpTanuu 1o MpeaoCcTaBI€HUI0 MYHUIIUIAIBHON YCIYTH OCYIIECTBIISIFOTCS
IO CIEAYIOLIMM BOIIPOCaM:

1) nepeyHio TOKyMEHTOB, HEOOXOAUMBIX JJIsl PEJOCTABICHHUSI MyHUIIUIAIBHON yCIyTH,
KOMILIEKTHOCTH (JOCTaTOYHOCTH) MPEJICTABIEHHBIX JOKYMEHTOB;

2) UCTOYHUKOB TIOJyYEHHUS JOKYMEHTOB, HEOOXOOUMBIX JJsi TMPEACTaBICHUS
MYHULIMIIAJIbHON yCIIyTH;

3) BpeMeHHU IpueMa U BbIIaYH IOKYMEHTOB;

4) CpOoKOB IpeOCTaBIEHUS MYHUIIUIIATBHON yCITyTH;

5) nopsaka oGxkanmoBaHUs JIeWCTBUN (Oe3eHCTBUS) U PELIEHUI, OCYIIECTBISEMbIX U
IIPUHUMAEMBIX B XOJI€ MPEAOCTaBICHHUSI MyHULIUNIAJIBHON YCIIYTH.

6) MHBIX BOMNPOCOB, BXOJAIIMX B KOMIETEHLMIO aJIMUHUCTpaiuu JIpyKOUHCKOro
CEJIbCOBETA, IPEAOCTABIISIONIET0 MYHUIIUNIAIBHYIO YCIYTY.

2.3.44. llpu OCYIIECTBIECHUH KOHCYJIbTUPOBAHUS CHEHHUAIUCTHI QJIMUHUCTPALIMU
Jpy>XOMHCKOTO cenbcoBeTa 00S3aHbl MpeACTaBUTHhCA (yKazaTh (paMUIMIO, HMs, OTYECTBO,
JOJIKHOCTB), B BEXJIMBOW M KOPPEKTHOW (opMme, JTaKOHMYHO, MO CYIIECTBY JaThb OTBETHI Ha
3a/laHHBIE 3asIBUTEIIEM BOIPOCHI.

2.3.4.5. EciM moCTaBJIEHHbIE T'PaXIAaHUHOM BOINPOCHI HE BXOIAT B KOMIIETECHIIUIO
aMUHUCTpay _ JIpy>KOHUCKOTO  CEIbCOBETa, CHEHMATUCT HHPOPMUPYET 3asBUTEIS O
HEBO3MOKHOCTH TPEJCTABICHUSI CBEJIEHUN U pa3bsCHSAET eMy MpaBo OoOpaTUThCS B OpraH, K
KOMIIETEHIIMM KOTOPOT'0 OTHOCATCS MTOCTABJIEHHBIE BOIIPOCHI.

2.3.4.6. Ilpu mnpenocraBieHUM MYHHUIMNAIBLHOM YCIyTd 3ampemniaercs TpeboBaTh OT
3asgBUTENS OCYILECTBJIICHUS JIEHCTBHH, B TOM 4YHCIE COIJIaCOBaHMM, HEOOXOIUMBIX JUIs
MOJIyYEHUS MYHHUIMIIAJBHOM YCIYI'M M CBSI3aHHBIX C OOpalleHHeM B HHbIE T'OCYJapCTBEHHBIE
Oprasbl, OpraHbl MECTHOTO CaMOYIIPaBJICHMsI, OpraHU3aL1H.

2.4. Pe3ynbpTat NpeaoCcTaBICHUs MYHUIIMTIATbHON YCIIYTH.




Pesynprarom  mpenocTaBieHHs ~ MYHUUUIAIBHOM  yCIOyrd  SBISETCA  IOJIy4EHHE
3asBUTEIIEM:

MH(POPMALIMOHHBIX TTHCEM;

apXUBHBIX CIIPABOK;

apXUBHBIX BBINHCOK;

aApXUBHBIX KOIIUH;

TEMATUYECKUX NIEPEYHEN apXUBHBIX IOKYMEHTOB;

TeMaTUYEeCKUX MOJA00POK KOIUI apXUBHBIX I0KYMEHTOB;

TEMAaTUYECKUX 0030pOB apXUBHBIX JOKYMEHTOB;

IIMCBMEHHOI'0 YBEIOMJICHHS O HAIPaBJICHUM 3alpoca Ha UCIOJHEHUE B JPYrOM apXHuB,
OpraHH3aIHIo;

IIUCbMEHHOIO yBEJOMJICHHS O HEOOXOAMMOCTH IPEIOCTABICHUs JOMOIHUTEIbHBIX
CBEJICHUH ISl UCIIOJIHEHHUS 3a1pOca;

IIUCBbMEHHOTI'0 OTBETA 00 OTCYTCTBUU 3aIPAIINBAEMbIX CBEICHUH;

peKoOMeHIaluii 0 JaIbHEUIINX MYTAX NOUCKa HE00X0IMMOM HH(pOpMaLuy;

MOTHBHPOBAaHHOI'O OTKAa3a B IIPEIOCTABICHUN MYHULIUIIATIbHON yCIYTH.

2.5. Cpok npenocTaBieHNs MyHULIUIIAIbHON YCIYTH.

[ToctynuBuive B aaiMuHUCTparuio JIpyxOMHCKOTO cenbcoBeTa 3alpochl MOJIb30BaTeIeh
UCTIONHSIOTCA B TeueHue 30 qHel ¢ MOMEHTa pEerucTpaliy 3ampoca.

B ciyuae, ecnu 3anpammBaeMas MHGOpMaus He MOXET ObITh IPENOCTaBjeHa B 3TOT
CPOK M3-32 HEOOXOTUMOCTH IPOBEACHUS MacIITaOHOW MOMCKOBOW pPAaOOTHI MO KOMILIEKCY
apXUBHBIX JOKYMEHTOB, JTH00 3arpoca JOMOJTHUTEIbHBIX U YTOUHSIOIIUX CBEICHUN Y 3asBUTEIIS,
CPOK IPEAOCTABICHHSI MyHUITUTIAIEHOW YCIIYTH MOKET OBITh MPOJUICH Ha 15 aHe.

3anpoc, He OTHOCSLIMICS K COCTaBy XPaHSAIIMXCS B apXWBE apXUBHBIX JOKYMEHTOB, B
TE€YeHHUE 5 JHEM ¢ MOMEHTa €ro perucTpaly HanpaBiseTcsl B JpYroi apXuB WK OpraHU3aluIo,
/1€ XpaHITCs HEOOXOIUMbIE APXUBHBIE JJOKYMEHTHI.

Cpok wucrosHEHus 3ampoca I0 HaydHO-cpaBoyHoMy anmapary (manee — HCA)
MYHUIMTIAJIBLHOTO apXMBa - He OoJiee 15 qHEl ¢ MOMEHTa ero perucTpalmy.

2.6. [IpaBoBBIE OCHOBAHUS /IS IPEIOCTABIICHNS MYHUIUITAILHON YCITYTH.

[IpenocraBieHne MYyHMIMNAIBHOM YCIYIM OCYIIECTBISETCS B COOTBETCTBHHM CO
CJIEYIOIMMH HOPMaTUBHBIMU ITPAaBOBBIMU aKTaMU:

1) Koncrurynueit Poccuiickoit ®eneparium;

2) ®enepanbbiM - 3akoHOM  OoT  06.10.2003  Nel31-®d3 «O06 o00mMX MPHUHIMIIAX
OpraHM3ali MECTHOTO camoytpasieHus B Poccuiickont denepaunny;

3) denepanbhbiM 3ak0HOM OT 22.10.2004 Ne125-d3 «O6 apxuBHOM jeje B Poccuiickoit
Denepauuny;

4) denepanbibiM - 3akoHOM  oT  27.07.2006  Nel49-®d3  «O6  umHOpMaIu,
UH(POPMALIMOHHBIX TEXHOJIOTHUSAX U O 3alUTe HHPOPMALIUN;

5) ®enepanbubiii 3akoH Poccutickoit deneparuu ot 02.07.2006 Ne 59-03 «O nopsiake
paccMoTpeHust ooparienuii rpaxaan Poccuiickoii @eneparmny;

6) ®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX TaHHBIXY;

7) ®enepanbHbiM 3aK0HOM OT 27.07.2010 No210-D3 «O0 opraHu3aiiu MpeIoCcTaBiICHUs
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

8) Ykazom Ilpesunenta  Poccuiickoit ~ ®eneparmum ot 31.12.1993  Ne2334
«O OTIONTHUTENBHBIX TAPAHTUAX MPaB rPaXaaH Ha HHPOPMAIHION;

9) Vkazom [Ilpesunmenta Poccmiickoii @eneparmun ot  06.03.1997 Ne 188 «OO06
YTBEPKACHUU MEPEeUHs CBEACHUM KOH(DUIEHIINAIILHOTO XapaKTepay;

10) IToctanoBnenuem IlpaButensctBa PO ot 26.03.2016 Ne 236 «O TpeOoBaHUAX K
MIPEJIOCTABIIEHUIO B AJIEKTPOHHON (hopMe roCyTapCTBEHHBIX U MYHUILIUINIAJIbHBIX YCIYT»;

11) Ilpuka3zom MuHUCTEpCTBa KYJIBTYphl W MAacCOBBIX KOMMYHHKaIMii Poccuiickoi
Oeneparn ot 18.01.2007 Ne 19 «O6 yrBepxknaenun [lpaBun opraHuzanuu XpaHeHus,
KOMIUJIEKTOBAHUS, y4deTa M HCIOJIb30BaHMUA JIOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoit
®enepanyy U JPYTUX apXHUBHBIX JOKYMEHTOB B FOCYIapCTBCHHBIX U MyHUIIMIIAIBHBIX apXUBaX,
My3esx 1 OMOIHoTeKax, opraHu3anusax Poccuiickoit akanieMun HayK»;




12) Ilpuka3 PocapxuBa ot 09.01.2017 Ne1 «OO06 yrBepxaeHHH AJIMUHHUCTPATHBHOIO
perjamMeHTa Mo mnpeaocTaBieHuio DenepalibHBIM apXUBHBIM areHTCTBOM TOCYAapCTBEHHON
yeayru  «Opranmzanus  HMHOOPMAIMOHHOTO  OOecreueHHust TpaKaaH, OpraHu3aluid Hu
OOIIIECTBEHHBIX OOBEAVMHCHUH Ha OCHOBE JOKyMEHTOB ApxuBHOro ¢onma Poccuiickoi
®denepaliv U JpYrux apXUBHBIX JOKYMEHTOBY;

13) 3akonoMm Auraiickoro kpas oT 29.12.2006 Ne 152-3C «O paccMoTpeHuu oOpalieHuit
rpaxzaaH Poccuiickoit denepanuu Ha TeppUTOpUN AJITAliCKOTO Kpas;

14) TToctanoBnenneM Anraiickoro KpaeBoro 3akoHogatenbHoro CoOpaHus 0T
28.12.1994 Ne 168 «O 3akone Aunraiickoro kpas «O0 ApxuBHOM (oHae Aurtaiickoro kpas u
apXuBax»;

15) YcraBoM MYHUIIMOAIBHOTO 00pa3zoBaHus JIpyKOMHCKUH CEIbCOBET AJCHCKOTro
paiioHa AJITaiiCKOro Kpasi.

2.7. HWcuepnbplBaOmuii TEpeYeHb JAOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM TIPAaBOBBIMH  aKTaMU JUIsl [PENOCTABICHUS MYHUIMNAIBHON  yCIyrH,
MOJJIEKALIUX [TPEICTABICHUIO 3aBUTEIIEM.

2.7.1. OcHoBaHuEeM JJisi TPEJOCTABICHUS MYHUIIMIAIBHON YCIYTH SIBISIETCS 3ampoc B
NUCbMEHHOU (opMe, MpPEJCTaBICHHbI B aAMUHUCTpanuio JIpyKOMHCKOrO CellbcoBETa Ha
JUYHOM TpreMe, HalpaBJIeHHBIA OYTON WK B OpPME SJIEKTPOHHOTO TOKyMeHTa yepe3 Enunbiit
IOpPTall TOCYAApCTBEHHBIX W MYHHIMIAIBHBIX ycuyr ((QyHKOMIA), TIOJAHHBIA 4epes
MHoropyHkuMoOHanbHBI  LEHTp 1o  (opMe coriacHo  mpuiokeHusm 3, 4 K
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

2.7.2. B 3anpoce yKa3bIBAIOTCS CIEIYIOIINE PEKBU3HUTHI:

HAaMEHOBAHHE I0PUINYECKOTO JIMIA, OOIECTBEHHOTO 00 hEINHEHHS,

JUIS TpaXKAaH - GaMuIns, UMs1, OTYECTBO (TIOCIeIHEee - IPH HAJTUUHUH) 3asBUTEJIS;

MOYTOBBIA W/WJIM DJCKTPOHHBIA aJpec 3asBUTENS; IMOYTOBBIM ajapec, MO KOTOPOMY
JOJIKHBI OBITH HAIPABJICHBI 3allpallliBaeMble TOKYMEHTHI,

U3JI0KEHUE CYIIECTBAa 3allpoca, MHTEPECYIOIME 3asBUTENA Ipolsiema, TeMma, BOIpOC,
coObITHE, (DAKT, CBEICHHUS U XPOHOJIOTHYECKUE PAMKH 3aMpalinBaeMoi HHpOpMaIuy;

¢dbopMa mosyueHus: 3asgBUTENeM HMHPoOpManuu (apXWBHAsl CIIpaBKa, apXWMBHas BBIIHCKA,
apXWBHas KOMHs, TEMAaTHMYECKUN TepeYeHb apXUBHBIX IOKYMEHTOB, TeMaThuyeckas MOoJ00pKa
KOIUI apXUBHBIX JOKYMEHTOB; TEMAaTUYECKUI 0030p apXUBHBIX JOKYMEHTOB, HH()OPMALIMOHHOE
MUCHMO);

JIMYHAS MOANKCH IPaX/1aHWHA WK TOJIMHUCH JOJKHOCTHOTO JINLIA;

JiaTa OTIPABIEHUS 3a1poca.

2.7.2.1.B cmydae, ecnu 3a TIONy4eHHEM MYHHIHINAIBHOW YCIyrH oOparmaercs
MPEJCTAaBUTENb  3asBHUTENS, OOS3aTeNbHBIM JUIS TPEICTaBICHUS  SBISETCS  JOKYMEHT,
MOJTBEPKIAIOLIUI HATMYHNE YKA3aHHBIX TOJTHOMOYHM.

2.7.2.2. B cnydae, ecnu 3ampaiivBaeMblii JOKYMEHT COAEP)KUT CBEJCHMS, OTHECEHHBIE K
rocy1apcTBeHHOW TailHe W (WiM) KOH(QUICHIMATbHOM HHQOpPMAIMK, BblJauya pe3yJbTaTa
IIPEIOCTABIEHUS MYHUIIMIIAIBHON YCIIYTH, NPOU3BOAUTCSA IPU MPEAbSIBICHUN JTOKYMEHTAIBHO
MOJITBEPK/IEHHBIX TPaB Ha MOJyYEHUE TaKUX CBEICHUI.

2.8. 3asBUTENb BIPaBe MPEACTABUTH HA IMYHOM MIPHEME B MYHUIIUIIATbHBIA apXUB, THOO
HAIpaBUTh MOYTON (PJIEKTPOHHOM MOYTOM) JTOKYMEHTHI JIMOO MX KOIHWH, CBSI3aHHBIE C TEMOI
3arpoca (KOomus TPYJIOBOH KHUKKH; CBEICHHUS O HarpakKACHUSX, MOATBEPKIAIOIINE MPABOBbIE
OCHOBaHUS BJIAJICHUS U MOJIb30BaHUS 00BEKTaMU HEJBMKUMOCTHU U JIp.), IS IPUOOIIEHUS UX K
3anpocy.

2.9. Cny4an ¥ IOPSIOK MPEOCTABICHHUS TOCYAAPCTBEHHBIX M MyHUITUTIAILHBIX YCIYT B
yIpexJaroeM (MIPOaKTUBHOM) peXHUME, YCTaHOBIIEHHBIX cTaThel 7.3. denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O6 opranuzanuu MpeaocTaBlIeHUs TOCYIapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIYT», aAMUHUCTPATHUBHBIM PETJIAMEHTOM HE MPEAYCMOTPEHBI.

2.10. 3anper TpeOoBaTh OT 3asABUTENS MPEACTABICHUS UHBIX TOKYMEHTOB M HH()OpMAIiH
WJIM OCYIIECTBIIEHUS AEUCTBUM ISl TOTYYEHNS MyHULIIMIIAIBHOM YCIIYTH.

3anperniaercs TpeOOBaTh OT 3asBUTEIIS:




MPEICTaBICHUS] JOKYMEHTOB M HWHGOPMAIMU WM OCYIIECTBJICHHS JCHCTBHIA,
MPEJICTAaBICHUE WM OCYIIECTBICHUE KOTOPbIX HE MPEeAyCMOTPEHO AJIMUHUCTPATUBHBIM
pErJaMeHTOM, HOPMAaTUBHBIMM  IIPAaBOBBIMHU  aKTaM{, PETYJUPYIOIIMMH  OTHOLICHHUS,
BO3HHUKAIOIIKE B CBSA3H C MIPEIOCTABICHUEM MYHULIUIIATbHON YCIYTH;

NPEJCTAaBICHUS JTOKyMEHTOB M HH(OPMAIMH, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUChH MPU MEPBOHAYAILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS IPEJOCTABIICHUS TOCYJapPCTBEHHON MM MYHHIIMIIAIBHOM YCIYTH, MO0 B MPEAOCTaBICHUH
roCy/1apCTBEHHOW MJIM MyHHUIIMIIAILHOM YCIIYTH, 32 UCKIIIOYEHHEM CIIEIYIOIINX CIIy4aeB:

a) UW3MEHeHHe TpeOOBaHMII HOPMATHUBHBIX IPABOBBIX  aKTOB, KaCAIOIIUXCS
MPEIOCTAaBIICHUSI TOCYJApPCTBEHHON WM MYHULIMIAJIBHOW YCIYrH, IOCJIE MepBOHAYAIbHOU
[10J1a4M 3asIBJICHUSI O IIPEJOCTAaBICHUH F'OCYAAPCTBEHHON MM MYHUIIMIIAIBHOM YCIIyTH;

0) Hanuuyue OIMMOOK B 3asBICHUHM O TNPEJOCTABICHUH TOCYJapCTBEHHOW WU
MYHULIMIIAJIbHON YCIIYTH U JOKYMEHTaX, IOJAAHHBIX 3asiBUTEJIEM I10CIIE€ IEPBOHAYAILHOTO OTKa3a
B IpUeMe JIOKYMEHTOB, HEOOXOJUMBIX [UIsl MPENOCTABICHUS TOCYJAapCTBEHHOM WU
MYHULIMNIAJIBHOW YCIYrd, JUOO0 B IPEAOCTaBICHUM TOCYJApPCTBEHHOM WM MYHHUIMIAIbHOM
YCIIyTH U HE BKJIIOYEHHBIX B IIPEICTABICHHBINA paHee KOMIUIEKT JOKYMEHTOB;

B) HUCTEYCHHE CpOKa MACWCTBUS JOKYMEHTOB WM HW3MEHEHHE WH(POpPMALUU IOCIe
NEPBOHAYAILHOTO OTKa3a B IMpHEMe JOKYMEHTOB, HEOOXOIMMBIX JJisi TPeJOCTaBICHUS
rOCYJapCTBEHHOHN MJIM MyHHUIIMIIATBHOHN YCIIyTH, MO0 B IPEAOCTABICHIH rOCY1apCTBEHHON WIIN
MYHUIIUTIAJILHON YCIYTH;

T') BBISIBIICHHE JJOKYMEHTAIBHO TIOATBEPKICHHOTO (pakTa (MPpU3HAKOB) OMIMOOYHOTO HITH
MPOTUBOMNPABHOTO JAelcTBUs (0e34eCTBHSI) NOMKHOCTHOTO JIMIA OpTraHa, MPeaoCTaBISIOIErO
rOCYy/IapCTBEHHYIO yCIyry, WJIH OpraHa, IpeJOCTaBISAIOIIEr0 MYHUIUIAIbHYIO —YCIYTY,
rOCYyIapCTBEHHOTO0 WU MYHUIMIAIBHOTO CIYyXallero, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO
[IEHTpa, pabOTHUKA OpraHU3alluy, IPEIyCMOTPeHHON YacThio 1.1 cratbu 16 3akona Ne 210-D3,
IpU TEepPBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX Ui MPEeIOCTaBIICHUS
rOCYJapCTBEHHOHN MJIM MyHHUIIMIIATBHOHN YCIIyTH, MO0 B IPEAOCTABICHIH rOCY1apCTBEHHON WIIN
MYHHULIMIIAJIBHOW YCIYyTH, O 4Y€M B NHCbMEHHOM BHUJE 3a MOJINHUCHIO PYKOBOJWTENS OpraHa,
IPEIOCTABISAIONIEr0  TOCYJAapCTBEHHYIO  YCIyry, WM  OpraHa, IpeoCTaBiISIOLIEro
MYHUIIMNIATBHYIO ~ YCIYTy,  PYKOBOAHWTENS  MHOTO(PYHKIIMOHAIBHOTO  IIEHTpa  MpH
NEepBOHAYAJIbLHOM OTKa3e B IMpPHUEME JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEJOCTaBICHUS
TOCYIapCTBEHHOW WJIM MYHUIUMAIBHOW YCIyrW, JUOO PYKOBOAWTENS OpraHu3allvy,
npenycMoTpeHHoM yacThio 1.1 crateu 16 3akona Ne 210-D3, yBenomiisiercs 3asBUTENb, a TAKXKe
HNPUHOCATCS U3BUHEHHUS 32 JI0CTAaBJIECHHbIE HEYJJ00CTBA;

MIPE/ICTAaBICHUs] JOKYMEHTOB M WH(GOpPMAallMU, KOTOpPbIE HAXOJATCS B PACIOPSIKEHUU
aMuHUCTpaly J[py>kOMHCKOTO CEelIbCOBETa, HHBIX OPraHOB MECTHOTO CaMOYIPaBIEHHUS,
rOCYy/IapCTBEHHBIX OPraHOB, OpraHU3alUidi B COOTBETCTBUM C HOPMAaTUBHBIMHM IPaBOBBIMU
aktamu Poccuiickoit ®denepanuy, HOPMAaTUBHBIMU MPABOBBIMU aKTaMH AJTANCKOTO Kpas u
MYHUIIMNIAJbHBIMUA MPAaBOBBIMHM aKTaMH, 3a WCKIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B 4acTH 6
cratbu 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-®3 «O06 opraHuzanuu MnperocTaBiIeHUs
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

NPEJOCTaBIEHUs] HAa OYMaXHOM HOCHUTENE JOKYMEHTOB M HH(OpPMAalUH, >JIEKTPOHHbIE
00pa3pl KOTOpPHIX paHee OBLIM 3aBEpEHbl B COOTBETCTBHHM C IMYHKTOM 7.2 4acTH | cTaThu
16 ®enepanshHoro 3akoHa or 27.07.2010 Ne 210-®3 «OO6 opraHuzanuud MPEAOCTaBICHHS
rOCY/IapCTBEHHBIX W MYHUIUMNAIBHBIX YCIYr», 3a HCKIIOUEHUEM CIIy4yaeB, €CJIi HaHECEeHUe
OTMETOK Ha Takue JOKYMEHThl JHOO0 HX WU3bITHE SBISIETCS HEOOXOAUMBIM YCIOBHEM
MPEIOCTaBIEHUSI TOCYAApCTBEHHOM WJIM MYHULMNAIbHOM YCIYTM, M UHBIX CJIyYaes,
YCTaHOBJICHHBIX (peiepalbHBIMU 3aKOHAMH.

MyHULIMIIaTbHOMY apXUBYy 3alpeniaercsi OTKa3blBaTh B IpUEME 3alpoca U HHBIX
JOKYMEHTOB, HEOOXOAMMBIX JUIS TMPEAOCTABICHUS MYHHUIIMIATBLHOW YCIyrd, a Takke B
MPEIOCTaBIIEHUU YCIYyTd B CIy4dae, €ClIM 3anpoc M JOKYMEHTbI, HEOOXOOUMBIE ISl ee
IpEJOCTaBlIEHHs, IOJaHbl B COOTBETCTBMM C HH(pOpMaIMed O CpoKax | IOpsIKe
MPEAOCTaBICHUS ~ MYHHIIMNAIBHOW  yciayru, omnybnukoBanHo Ha  EgmHomM  moprane
TOCYIapCTBEHHBIX M MYHUIIUTAIBHBIX yCIYyT ((yHKIIHIA).



http://www.consultant.ru/document/cons_doc_LAW_303658/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst100352
http://www.consultant.ru/document/cons_doc_LAW_303658/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst100352
http://www.consultant.ru/document/cons_doc_LAW_355880/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst359
http://www.consultant.ru/document/cons_doc_LAW_355880/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst359

2.11. VcuepnpiBaromnii mepeueHb OCHOBAaHUM JUIs OTKa3a B MpHEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEJOCTABICHUS] MyHULIUIIAIBHON YCIYTH.

OcHoBaHuMs 1715 OTKa3a B IpUeMe JOKYMEHTOB OTCYTCTBYIOT. [locTymnuBiiee 3asBiieHue
HOJUIEKUT 00513aTEIILHOMY IIPHEMY.

2.12. WcuepnbIBaromuii NepedeHb OCHOBAHUH JAJIsi MPUOCTAHOBIICHUS U (MJIM) OTKasa B
IPEJOCTaBIEHUN MyHULIMIIAIILHON YCIIYTH.

2.12.1. OcHOBaHMAMHU JJIS1 OTKA3a B MPEIOCTABICHUN MYHUIUIIAIBLHON YCIIYTH SIBJISIOTCS:

OTCYTCTBME B 3allpOCE€ HAWMEHOBAaHUS IOPUIMYECKOIO JIMLA, OOILECTBEHHOIO
oOvenuHEeHUS (IS TpakaaH - GaMWIMM, UMEHH W OT4decTBa (TIOCIENHEE — MPH HAIMYHUH)),
IIOYTOBOT'O W/WJIM 3JIEKTPOHHOI'O aJipeca 3asBUTEIIS;

TEKCT 3aIlpoca He MOJAAaeTCs IPOUTEHHUIO;

OTCYTCTBHE B 3aIIpOCE CBEJCHUN, HEOOXOIUMBIX ISl IPOBEICHHS TOMCKOBOM padoThI;

OTCYTCTBHE JIOKYMEHTOB, [TOATBEPKAAIOIINX [TOJTHOMOYHS JIMLIA IPEICTABIATh HUHTEPECHI
OT UMEHH 3as1BUTEIIS;

OTCYTCTBHE JIOKYMEHTAJbHO IOJATBEP)KICHHBIX IIpaB Ha IOJIYYEHUE CBEACHUH,
coJiepKalX TOCYAapCTBEHHYIO TaliHy W/WIM KOH(UIEHINAIBbHYO0 HH(OPMALIHIO;

3alpoc COAEPIKUT HELEH3YpHBIE JIMOO OCKOPOMTEIbHBIE BBIPAKECHUS, YIPO3bl KHU3HH,
3JI0POBBIO U UMYIIECTBY JIOJPKHOCTHOTO JIMIA, @ TAKXKE YICHOB €ro ceMbu. JlOJPKHOCTHOE JIUII0
BIIPaBE OCTABHUTH 3aIpOC O€3 OTBETa MO CYIIECTBY MOCTABICHHBIX B HEM BOIPOCOB U COOOIINUTH
3asBUTEIII0, HAIIPABUBIIEMY €0, O HEIOIYCTUMOCTH 3JI0YIOTPeOJICHHUs IPaBOM Ha OoOpalleHue B
Oprasbl TOCYJJapCTBEHHOH BJIACTH.

2.12.2. OcHoBaHus 1J1s IPUOCTAHOBJICHUS MPEJOCTABICHUS MyHULIUIAIIBHON YCIYTH:

OcHoBaHMsI JUId OPUOCTAHOBJIEHUS MPEAOCTaBICHHUS MYHMLMIIAIBHOM  yCIyru
OTCYTCTBYIOT.

2.13. TlepedeHp yciyr, KOTOpBIC SBISIOTCS HEOOXOMUMBIMH W O0S3aTENBHBIMHU LIS
IPEJOCTaBIICHUS] MyHULIUIIATBHON YCIyTH.

HeoOxonuMble n o0si3arenbHble YCIYTH JUIsSl IPENOCTABICHNUS MYHULIUINIAIbLHOW YCIYrH
OTCYTCTBYIOT.

2.14. Tlopsmok, pa3Mep U OCHOBaHMS B3MMAaHHS TOCYAAPCTBEHHOW IMOIUTMHBI MM HHOM
IUIaThl, yCTAHOBJIEHHOM 3a IIPEIOCTABIEHUE MYHULIUIIATIbHON YCIYTH:

[IpenocraBienne MyHULIUIIAILHON YCIYTH OCYILECTBIsETCS OECIUIaTHO.

B cnydae BHeceHHs W3MEHEHUH B BBIJAHHBIA IO pe3yjibTaTaM IPEIOCTABICHUS
MYHUIIMNIAJIbHONW YCIYTH JOKYMEHT, HAallPaBJIEHHBIX Ha MCIPABICHHE OIIMOOK, JONYLUICHHBIX IO
BUHE OpraHa 1 (WiM) JOKHOCTHOTO JIMIIA, MHOTO()YHKIIMOHAJIBHOTO LIEHTpa U (M) paObOTHUKA
MHOTO(YHKIIMOHAIBHOI'O LIEHTPA, TUIaTa C 3asBUTENS HE B3UMAeTcs. (B COOTBETCTBUU C MHCbMOM
JenapTaMeHTa rocciIysK0b)

2.15. MakcuMalbHBII CPOK OXHAAHUS B OYepeId TMpH TMoJade 3asBICHUS O
IIPEIOCTABJIEHUM MYHMIMIIAJBHOW YCIYTM M TIpU IOJYyYEHUHM pe3yiabTaTa NPEJOCTaBICHUS
MYHULIMTIAJIbHOW YCIIYTH.

2.15.1. Cpok oOXugaHusi B OyepeAd MpH I[oJade 3asBICHUS O MPEIOCTaBICHUH
MYHUILIMNIAJIBHOW YCIYIM M TpU TONYYEHHUU pe3ysibTaTa MpPelOoCTaBICHUsS MYHHUIUIAIbHOM
YCIIYTU HE JI0JKEH MPEBBIIATH 15 MUHYT.

2.16. Cpox perucrpaiuu 3amnpoca o IpeA0CTaBICHIH MyHUITUIATBHON YCITyTH.

IIpu oOpamenuun 3asBuTeNs (MPEICTABUTENS) 3a MPEJOCTaBICHUEM MYHHUIMIAIbHON
YCIYTH HEMOCPEACTBEHHO B MYHMIIMIIAJIbHBIM apXWB, CPOK PETHUCTpPALlMU 3alpoca He JOKEH
IpeBbILATh 15 MUHYT.

IIpn oOpamenun 3asBuUTeNs (IPEICTaBUTENA) 3a TMPEAOCTaBICHUEM MYHUIUIATbHON
ycayru uepe3 MHOropyHKIMOHAIBHBIN LIeHTp Tu00 yepe3 EnuHblil mopTan rocyjapcTBEHHbIX U
MYHUILIMNIAJBHBIX YCIyT (QYHKIMI) yKa3aHHOE 3asiBJICHHME PETHUCTPUPYETCS B TEUEHHUE JIHS C
MOMEHTA €0 MOCTYIUIEHUS] B MyHULIMIIAJIbHBIA apXUB.

3anpocsl 3asBUTENEH, TOCTYNHUBIINE MO MOYTE, SJEKTPOHHOM MOoYTe, pEruCTPUPYIOTCS B
TE4YEeHUH 3 THEH ¢ MOMEHTA MOCTYIJICHUS B aIMUHUCTpAIHio J{py>kOMHCKOr0 CeIbCoBETA.

2.17. TpeOoBaHus K TOMEIICHUSM, B KOTOPBIX TPEIOCTABISAETCS MYHHUIIUAIIATbHAS
yciyra, K MecTaM O)XHJaHUs, MECTaM JUIsl COCTAaBJIEHHs 3allpOCOB IpU MPEAOCTaBICHUU




MYHHIIUTIATLHON YCIIyTH, HH()OPMAIIMOHHBIM CTEHIaM ¢ 00pa3liaMy WX 3alOJHEHUS U TIepeYHEM
JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEJOCTaBICHHUS MYHUIMIAIBHON YCIYrH, B TOM 4HCIE K
00eCreYeHn0 JOCTYIMHOCTH JUIi WHBAJIWAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
3aKoHOJaTenbCTBOM Poccuiickoi denepanl 0 CONMAIBHOM 3alIUTe HHBAIUIOB.

2.17.1. TlomemeHue, B KOTOPOM OCYIIECTBIISIETCS NpPUEM 3asBUTENCH, JIOJIKHO
o0ecreunBaTh:

1) koMdopTHOE pACTONOKECHHE 3aSBUTENS] M JODKHOCTHOTO JUIA AIMUHHUCTPAINH
JpyXOUHCKOrO CelbCcoBETa,;

2) BO3MOXXHOCTb U yI00CTBO 0O(hOPMIICHHUS 3asBUTENIEM MMCbMEHHOTO 3asIBICHUS;

3) mocTym K HOPMAaTHBHBIM IIPAaBOBBIM aKTaM, pETrYIHPYIOIIUM IPEI0CTaBICHUE
MYHHULUIIAJIBHON YCIyTH;

4) Hamuuue WH(POPMALMOHHBIX CTEHAOB C oOOpa3laMu 3aloJIHEHUs 3asBJICHUH,
HEOOXOIUMBIX JJIsl IPEJOCTABICHHSI MyHULIMIIAIBHON YCIIYTH.

2.17.2. Apnvmubucrpammen  JpyXOHMHCKOIO cCelbcoBETa oOOecreunBaeTcsl CO3IaHue
UHBAJIMAAM CIIEIYIOIIUX YCIOBUI JOCTYIHOCTH MYHUIIUIIAIBHON YCIyrH U 00BEKTa, B KOTOPOM
OHA MPEIOCTABIISICTCA:

BO3MOXXHOCTh O€CIHpPENSITCTBEHHOI'O BXOJa B OOBEKT M BBIXOJA M3 HEro, COJIEUCTBUE
WHBaJINAY NPU BXOJ€ B OOBEKT U BBIXOJE M3 HEro, MHGOPMUPOBAHHE MHBAIUAA O JOCTYMHBIX
MaplIpyTax 0OIECTBEHHOTO TPaHCIIOPTa;

BO3MOXXHOCTh MOCAJIKU B TPAHCIOPTHOE CPEACTBO M BHICAJIKM M3 HEro IMepell BXOJIOM B
00BEKT, B TOM UYHCJE C UCIIOJIb30BAHUEM KpEeCia-KOJSCKU, P HEOOXOAUMOCTH — C ITOMOILBIO
PabOTHHKOB 00OBEKTA;

BO3MOXXHOCTh CaMOCTOSITEJIBHOIO MEPEIBUKEHUSI MO TEPPUTOPUM OOBEKTa B LENSIX
JOCTyna K MECTy IMpPEeAOCTaBICHUS MYHHUIMIIAIBHOM YCIyrd, B TOM YHCIE C IOMOIIbIO
pabOTHUKOB 00BEKTA;

COMPOBOXACHUE WHBAIUIOB, HMEIOIIUX CTOWKHE HApyIIeHUs QYHKIUH 3pEHHUS U
CaMOCTOSITENILHOTO NEPEABUKEHHUSL, [10 TEPPUTOPUN OOBEKTA;

OKa3aHMe WHBAIMJAM IOMOIIM, HEOOXOAMMOM JUIsl MOJY4YEHUs B JOCTYIMHOW JUI HHUX
dbopMe MHPOpMaMU O MpaBUIAX MPEIOCTABICHUS MYHMIMIAJIBLHOW YCIyTH, B TOM 4ucie 00
opopMIeHUH HEOOXOOUMBIX JJIi €€ TOJIY4EeHUS JIOKyMEHTOB, O COBEpUICHUU JPYTUxX
HEOOXOJUMBIX JEWCTBUH, a TaKK€ WHOW IMOMOILIM B IPEOJIOJICHHH OapbepoB, MEIIAIOIINX
MOJIYYEHHUIO MHBAJIWIAMUA MYHULIMIIAJILHON YCIyTY HapaBHE C APYTUMHU JIMIAMU;

HaJuIexalllee pasMellleHne HocuTened umHpopMmanuu, HeoOXOoAMMOHN s obecrneueHus
OecIpensTCTBEHHOT0 JOCTyNa WHBAIUJOB K O0OBEKTaM U YCIyraM C y4eTOM OTpaHHYeHHUH HX
KU3HEJEATENIbHOCTH;

obecrieyeHrne JoMycka Ha OOBEKT COOAaKU-TIPOBOJHMKA INPH HAJIUYMU JIOKYMEHTa,
MOJATBEPXKJIAIOLIETO €€ CIlelualbHoe O00ydYeHHe, BBIJAHHOIO MO (opMe U B THOpPSAKE,
YTBEPKICHHOM IIpUKa3oM MuHucTepcTBa TpyJa MW COLMAIBHOM 3amuTel  Poccuiickoin
Oenepannn ot 22.06.2015 Ne 368n «O06 yTBepkaeHHN (POPMBI TOKYMEHTA, TIOITBEPKIAIOIIETO
crienManbHoe 00yueHne co0aKu-TIPOBOJHHUKA, U TIOPSIKA €r0 BbIIAYMN»,

o0ecrieueHre Ha CTOSIHKE (OCTaHOBKE) TPAHCHOPTHBIX CPE/ICTB OKOJIO 3/1aHusl, B KOTOPOM
IPEJOCTaBIIAETCS MyHUIIMNIANIbHAS ycayra, He MeHee 10 mporeHToB MecT (HO He MeHee OJHOTo
MecTa) Juisl OecIlaTHOM NapKOBKU TPAHCIOPTHBIX CPEICTB, YIpaBIsieMbIX HHBaIUgamMu 1,2
TpYII, a TakkKe HHBAIMAAMM 3 TpYNNbl B TMOPSAJIKE, YCTaHOBIEHHOM [IpaBuTEnbCTBOM
Poccuiickoiit ®@enepanuu, 1 TPAaHCIOPTHBIX CPEICTB, MEPEBO3SIMIMX TAKUX MHBAIHUIOB U (HJIN)
JeTe-uHBAJIUIOB.

2.17.3. CienuaucToM aaMUHUCTpanuu JIpy>kOWHCKOTO CeNbCOBETa OCYIIECTBIIICTCS
UH(POPMHUPOBAHUE 3asBUTENIEH O TOCTYIUIGHUHU 3asBJICHUSA, €r0 BXOJAIIMX PErHCTPALMOHHBIX
PEKBU3UTAX U T.II.

2.17.4. Mecta uHGOPMHUPOBaHHUS, NMPEAHAZHAYECHHBIC IS 03HAKOMJICHHS 3asBUTENEH C
MH(OPMALlMOHHBIMU MaTepuaniaMmu, OOOpPYAYIOTCS CTEHAAMH, CTYJIbSIMH U CTOJaMH JUIS
BO3MOXHOCTH O(OPMIICHHS TOKYMEHTOB.

2.17.5. Ha wH}pOpManMOHHBIX CTEHJaX aJAMUHHUCTpanuu JIpy>KOWHCKOTO CelIbcOBETa
pa3Meriaercs cienyromnas HHpopMarus:




1) u3ByieyeHUsT W3 3aKOHOAATEIBHBIX M HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
COJIEpKalllUX HOPMBI, PETYIUPYIOIINE ACSITeIbHOCTh IO MPEAOCTaBICHUI0 MYHUIIMIAIBHOMN
YCIIyTH;

2) rpapux  (pexxum)  paboTel  aAMUHUCTpanuu  JIpYy»KOMHCKOTO  CEIIbCOBETA,
IIPEIOCTABIISAIONIEr0 MYHUIIUIIAIBHYIO YCIIYTY;

3) MecTo HaxOXICHUs aMUHKCTpalu JIpyKOUHCKOTO CeIbCOBETa, MPEIOCTABIISAIOIIETO
MYHHIIUIIATBHYIO YCIIYTY;

4) AIMUHUCTPATUBHBII PErIaMEHT MPEOCTABICHUS MYHUIMITATbHON YCITyTH;

5) pamunuu, wWMeHa, OTYECTBA JOHKHOCTHBIX JIMII MYHHIMIAILHOTO  apXHBa,
OTBETCTBEHHBIX 3a MPEIOCTABICHNE MYHULIUTIATBHON YCIYTH;

6) pamunuu, WMEHa, OTYECTBA JOKHOCTH JIMI[, OCYIICCTBJISIOIIUX TPUEM H
nH(OPMUPOBAHUE 3aIBUTEICH;

7) HOMepa KaOMHETOB, TJIC OCYIIECTBIISICTCS IIPUEM U UHPOPMUPOBAHUE 3asIBUTEIICH;

8) aapec  DNMEKTPOHHOW  TMOYTHl  AAMHHHUCTpAUUK  JIpY)KOMHCKOTO  CEJIbCOBETA,
IIPEIOCTABIISAIONIEr0 MYHUIIUIIAIbHYIO YCIIYTY;

9) aapec odUIIMATHLHOIO MHTEPHET-CalTa aJAMUHHUCTpAIMu JIpY)KOMHCKOTO CEIbCOBETA,
IIPEIOCTABIISAIONIEr0 MYHULIUIIAIbHYIO YCIIYTY;

10) nmopsiioKk mosydeHus: KOHCY/IbTAIIHIA;

11) mopsimok 0O0XKanoBaHMs pPEIICHHH, IeicTBH (Oe31eHCTBUS) JTODKHOCTHBIX JIUII
aaMuHuCcTpanu J{pykOUHCKOTO CeNbcoBETa, MPEAOCTABISIIONIET0 MYHUIIUTAIBHYIO YCIYTY.

2.17.6. Tlomemenue aisg OKa3aHUS MYHHIIMITAILHOW YCIYTH JOJDKHO OBITH OCHAIICHO
CTYJbsIMU, cTOJIaMU. KOIHWYEecTBO MECT OXHIaHUs OINpeAenseTcss ucxons u3 (haKTHUecKoi
HArpy3Kd U BO3MOXKHOCTH JIsl pa3MEIICHHSI B 31aHUU.

2.17.7. KaOuner mpuema 3asBUTENEH IOHKEH OBITH 000pymoBaH HHGOPMAIMOHHOMN
TaOMMYKOM (BBIBECKOM) C YyKa3aHHEeM HoMepa KaOuHera, (amuwinv, HUMEHH, OT4YeCTBa U
JOJIKHOCTH CIEIMATUCTa, BEAYIIEro MprueM, a Takxe rpaduka padoThl.

2.18. TToka3aTenu JOCTYITHOCTH M Ka4eCTBa MYyHHIIMITAILHOW YCITYTH.

2.18.1. KondunenumanbHble CBEICHUS, CTABIINE U3BECTHBIMU JOHKHOCTHBIM JIMIIAM TIPU
PaCcCMOTPEHHH IOKYMEHTOB 3asBHTEISI, HE MOTYT OBITh UCITOJIb30BAHEI BO BPEJT 3asIBUTEIISIM.

2.18.2. Tloka3atenssMu KadecTBa MPEIOCTABICHUS MYHHUIIUMAIBHON YCIyTH SIBISIFOTCS:
MPAaBOMEPHOCTh TPUHUMAEMBIX PEIICHWA B pE3yJIbTaTe OKa3aHWS MYHHUIUIAILHON YCIyTH,
CBOEBPEMEHHOCTh OKa3aHHsI MyHHUIUIAILHON YCIYTH.

]_IeJ'IeBBIe 3HAYCHUA IMOKA3aTeJIsd JOCTYITHOCTH U KaueCTBA MYHHHHHaHLHOﬁ yCiyru:

IToxa3aTenu kayecTBa ¥ JOCTYITHOCTH IeneBoe 3HaueHue
MYHULUIIAJIBHON yCIyTH IIOKa3aTess

1. CBOEBpEMEHHOCTh

1.1. % (moma) ciyyaeB TPEAOCTABICHHUS  YCIyTH B 90-95%
YCTaHOBJICHHBIN CPOK C MOMEHTA C/Ia4H JOKYMEHTA
2. KayecTBO

2.1. % (monst) 3asBUTENEH, YIOBICTBOPEHHBIX KaueCTBOM 90-95%
IpoIIecca NPEIOCTaBICHHS YCIYTH

3. JoctynHocTh

3.1. % (mons) 3asBHUTENCH, YAOBICTBOPEHHBIX Ka4eCTBOM U 95-97%
uHpopMaIrei 0 OPsIIKE MPEAOCTABICHHS YCIYTH

3.2. % (moys) 3asABUTENCH, YIOBIECTBOPEHHBIX OpraHU3aIueH 90-95%
MPOIEIypPhI IPHEMa U O(OPMIICHUS JTOKYMEHTOB, HEOOXOIMMBIX
JUTSL IPETOCTABJICHUS YCITYyTH

3.3. % (momst) 3asBUTENEH, CUUTAIONIUX, YTO TPECTABJICHHAsS 75-80%
nHpopmanus 00 yciyre B cetd IHTEpHET JOCTYITHA U TIOHATHA




4. TIponecc ob6xkanoBaHuUs

4.1. % (nonst) 0OOCHOBAHHBIX Xajlo0 K 0OLIEMYy KOJIHYECTBY 0,2-0,1%
00CITY’)KEHHBIX 3asiBUTEJICH TI0 JAHHOMY BHJY YCIYT

4.2. % (monst) 3asBUTENCH, YAOBICTBOPEHHBIX CYIIECTBYIOIIUM 90-95%
MOPSIIKOM 00)KaJIOBaHUS

4.3.% (moms) 3asBUTENEH, YIOBIECTBOPEHHBIX  CPOKAMH 90-95%
00XaJloBaHUS

4.4. % (monsi) OOOCHOBAHHBIX 3Kajdo0, pPACCMOTPEHHBIX B 95-97%
YCTaHOBJICHHBIH CPOK

5. BexxnuBocTthb

5.1. % (oist) 3asiBUTEIICH, yIIOBJIETBOPCHHBIX 90-95%
BE)KJIMBOCTBIO JIOJDKHOCTHBIX JIUI

2.19. VMuble TpeOoBaHUS, B TOM YHKCJE YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHUS
MYHUIUIATBHOH  ycayrd  4depe3  MHOroQyHKIHMOHAJIBHBIA  HEHTP W OCOOCHHOCTH
MPEIOCTAaBICHUSI MYHULIUIIAILHON YCIYTH B JIEKTPOHHON (opMme.

2.19.1. Anmwunucrpaims JIpy)KOMHCKOTO CEIIbCOBETa 00ECNEeYnBaeT BO3MOYKHOCTh
MOJlyueHUsl 3asBUTENEeM HHGPOPMAIMUM O MPEIOCTaBIIEMOl MYHHIMIIAIBLHOW YCIyre Ha
opuUIIMaTEHOM HMHTEpPHET-caiiTe aaMuHHCTpanuu JIpy>KOMHCKOTO CEJIbCOBETa, MHTEPHET-CAUTe
MHoOroQyHKIMOHANBHOTO IIeHTpa, Ha EnnHOM moprane rocyliapCTBEHHBIX U MYHUIIUIATIbHBIX
yeuyr (pyHKumii).

2.19.2. Apnmunuctpamms JIpykOUWHCKOTO celbcoBeTa 00€CleYyrMBaeT BO3MOXKHOCTh
NOJIyYEeHUsI U KOTHMPOBAHUS 3asBUTEISIMH Ha OQHUIMAIHLHOM HHTEPHET-CAlTe aJAMHUHUCTPAINH
HpyxOuHckoro cenbcoBera, Ha EquHOM mopTtane rocylapcTBEHHBIX M MYHUIIUIATBHBIX yCIYT
(ynkmit) dopm 3asBieHWE, HEOOXOAMMBIX [JS TONYYEHUS MYHHIMIIAIBHOW YCIYyrH B
ANEKTPOHHOU hopme.

[Ipn nmpenocraBieHUM MYHUIMIAIBHON YCIYrd B AJIEKTPOHHOH (hOpME IMOCPEICTBOM
EnuHoro moprana rocyAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT ((QYHKIHI) 3asBUTEIIO
oOecrnieunBaeTcs:

1) TlonyueHue wuHpOpPMALUK O TOPSAAKE M CPOKaxX IMPEIOCTABICHHS YCIYId B
COOTBETCTBUU C MyHKTOM 2.3.1.1 AAMMHHUCTPaTUBHOIO pErjaMeHTa.

2) 3amuch Ha TpPUEM B MYHHIMMAIBHBIA apXuB Ui TOJYYEHHS pe3yibTara
IPEJOCTAaBICHHUS YCIYTH TOCPeACTBOM EQMHOTO mopTana rocyAapCTBEeHHBIX U MYHHIIUTIAIBHBIX
yeayr (QyHKImiA):

3anmuch Ha MpHEM MPOBOJHUTCS MOCPEICTBOM EIWHOrO mopTana rocynapcTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((QYyHKIIHIA).

3asBUTENIO MPETOCTABIAETCS BO3MOXKHOCTh 3allUCH B JIFOOBIE CBOOOIHBIC /ISl TIpHEMa
JaTy ¥ BpeMs B IpejieNiax YCTaHOBIEHHOIO B opraHe (opraHu3anui) rpaduka mnpuema
3asiBUTENEH.

3) ®opmupoBaHKE 3ampoca MOCPEACTBOM 3allOHEHHUs 3JICKTPOHHOH (POPMBI 3ampoca Ha
Enmnom mopTane rocyapcTBEHHBIX U MYHUITUIIATBHBIX YCIYT (PyHKITUHN):

dopMHpOBaHUE 3ampoca 3asBUTENIEM OCYLIECTBISETCS MOCPEICTBOM 3allOJHEHHUS
AIIEKTPOHHOH (hOopMBI 3arpoca Ha EquHOM nopTase rocyapcTBeHHBIX M MYHHIIMIIATBHBIX YCIYT
(pyHkumii) 6e3 HeOOXOAMMOCTH TOTIOTHUTENHLHOM MOAa4YH 3ampoca B Kakoi-mbo uHoi dopme.

Ha EpaunoM mnoprane rocyaapCcTBEHHBIX W MYHUIUMNAIbHBIX YCIyr (GyHKIHiT)
pasMeraroTcst 00pasiibl 3aN0JTHEHUS 3asBICHHUS.

dopmarHo-OTHYECKass  MpoBepka C(HOPMUPOBAHHOTO  3ampoca  OCYHIECTBISIETCS
ABTOMATHUYECKH TOCJE 3alOJHEHUS 3asgBUTENIEM KaXJO0TO U3 TMoJieH 3IeKTPOHHOH (HOpMBI
3ampoca. [Ipyu BBISIBIEHHMH HEKOPPEKTHO 3aIllOJHEHHOTO TOJS SJIEKTPOHHOH (opMbl 3ampoca
3asgBUTENNb YBEJOMIISIETCS O XapakKTepe BBIABICHHONH OIIMOKM W TOpSJKE €€ YCTpaHEeHHUs
MOCPEACTBOM HMH(POPMAIIMOHHOTO COOOIIEHHUsSI HENOCPEJACTBEHHO B JJIEKTPOHHOH (opme
3arpoca.

[Tpu dbopmupoBaHuM 3ampoca 3asiBUTEITI0 00eCTICUNBACTCS:




BO3MOXXHOCTh KONHPOBAaHMS M COXpAaHEHHUs 3ampoca, YKa3aHHOro B IyHKTe 2.7.1
AJMUHUCTPATUBHOTO pErilaMeHTa;

BO3MOXKHOCTb I1€4aTH Ha OYMa)KHOM HOCHTEIIE KOTIMHU 3JIEKTPOHHOH (popMBI 3ampoca;

COXpaHEHHE paHee BBEACHHBIX B 3JIEKTPOHHYIO (opMy 3ampoca 3HAYEHH B 11000t
MOMEHT IO JKEJIaHHIO TOJb30BATEeNsl, B TOM YHCJIE NPH BO3SHUKHOBEHHHM OMIMOOK BBOJA M
BO3BpaTe ISl IOBTOPHOT'O BBOJIa 3HAYEHUI B 3JIEKTPOHHYIO (JOPMY 3a1rpoca;

3aMOJTHCHUE TIONEH JJIeKTPOHHOW (OpMBI 3ampoca [0 Havajla BBOJA CBEICHUN
3asgBUTENIEM C HCIIOJIb30BAHUEM CBEACHMI, Pa3MEIIEHHBIX B (eaepanbHON ToCydapCTBEHHOM
uHpopMannoHHo cucteme «EnwHas cucremMa HIASHTU(PUKAMA W ayTeHTU(UKAINHA B
uHppacTpykType, obecrneunBaroneii UHGOPMAIMOHHO-TEXHOJIOTMYECKOE B3aWMOJICHCTBHE
UH(POPMALIMOHHBIX CHCTEM, HCHOJB3YEMBIX ISl TPEAOCTABICHHUS TOCYJapCTBEHHBIX U
MYHUIIMIIATIBHBIX YCIYT B AJIEKTPOHHOU (Qopme» (najee — eauHas cucTeMa WICHTHU(PHUKAUU U
ayTeHTU(UKALMU), U CBEJCHMI, OMyOJMKOBaHHBIX Ha EaMHOM moprane rocynapcTBEHHBIX U
MYHHUIIMNATBHBIX YCIYT ((pyHKUHMI), B 4aCTH, Kacarolielcs CBeJeHU, OTCYTCTBYIOLIUX B €IMHON
cucTeMe HISCHTH(DUKANU 1 ayTeHTH(PHUKAIINN;

BO3MOXXHOCTh BEpPHYTbCS Ha JIOOOW W3 3TaroB 3alOJHEHHS SJICKTPOHHOU (OPMBI
3arpoca 0e3 moTepu paHee BBEICHHON HH(pOpMaIuy;

BO3MOXXHOCTh JIOCTyHa 3asBUTEeNss Ha EIWHOM TmopTaje TroCyAapCTBEHHBIX H
MYHULIMNIAJIBHBIX YyCIyr ((pyHKUuMI) K paHee NMOJaHHBIM UM 3ampocaM B TEUEHHE HE MeEHee
OJIHOTO T0/1a, a TAK)KE YaCTUYHO C(hOPMHUPOBAHHBIX 3aIPOCOB - B TEUEHUE HE MEHEEe 3 MeCsLIeB.

ChopmupoBaHHBI W TOANMMCAHHBIN 3aMpOC HAMPABISAETCS B MYHUIUIAJIBHBIN apXuB
nocpeacTBoM EnnHoro noprana rocy1apcTBEHHBIX U MyHHUIIMITATIbHBIX YCIYT ((DyHKIUN).

4) Tlpuem u peructpanus OpraHoMm (OpraHu3aiyel) 3ampoca ¥ HHBIX JOKYMECHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHHS MyHUIIUIAIBHON YCIYTH.

MyHuIMnanpHeId  apXuB O0ECTIeYMBAET NPHUEM JIOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTAaBICHUSI MYHUIIUTIAIBHON YCIIYTH, U PETUCTPAIIMIO 3alIPOCa B COOTBETCTBUU C MTyHKTOM
3.2.3.2 AIMUHHUCTPATUBHOT'O PETJIAMEHTA;

5) Ilonydenue cBeileHU O XO/€ BBIMOJIHEHHS 3arpoca.

3asBHUTENh WMEET BO3MOXXHOCTh NOJYYEeHHS WHPOpPMAIMKA O XOJA€ IPEJOCTaBICHUS
MYHHIIMITATEHOU YCITYTH.

Wudopmanmss o0 XoJe TMPENOCTaBICHUS MYHUIUIAIBHON YCIYTH HAmpaBIseTCs
3asBUTENI0O MYHUIIUIAIBHBIM apXUBOM B CPOK, HE MPEBBIIAIOIIMN OJHOT0 paboyero AHs MOCie
3aBEpIIEHUS BBIMOJHEHHUSI COOTBETCTBYIOMIETO ACWCTBUSI C MCIOJIB30BAaHUEM CpeACTB EnmHOTrO
noprana TOCYJAapCTBEHHBIX M  MYHULMNAIbHBIX  ycnyr (dynkuumit). I[lpu  Hanmuuum
COOTBETCTBYIOIIIMX HacTpoek B «JlnyHom kabOuHere» 3asBurens Ha EamHoM moprane
TOCYJapCTBEHHBIX M MYHHUIMNAJIBHBIX YCIyr HMHG(OpMamuss o0 XojAe MpeloCTaBICHUS
MYHUIUIATBHON YCIYTH HANpaBJsieTCs B YKa3aHHBIE CPOKM TAK)KE M Ha DIIEKTPOHHYIO TOYTY
3asiBU-TEJIs.

[Ipu mpemocTaBneHMM MYHHIWMAIBHOW YCIYTH B JJIEKTPOHHOH (popMe 3asBHTENIO
HarpaBJIseTCs:

a) yBeIOMJICHHE O 3allMCH Ha MPUEM B OpraH (OpraHU3aIfio), COJepKaIlee CBEACHUS O
Jate, BpeMEHH U MecTe Ipuema;

0) yBelmOMJIEHHE O TpPUEME M PETUCTpAIlMU 3aIpoca, COoAepikaiiee CBeAeHUs o Qakrte
nprema 3arpoca W Hayalie MpoLeaAypbl MPeJOCTaBICHUS YCIIYyTH, a TakKe CBEACHUS O JlaTe U
BPEMEHU OKOHYAHUS MPEIOCTABICHUS YCITYTH;

B) YBEJOMJICHHE O pe3ysibTaTaX pAacCMOTPEHHs 3ampoca, COAeprKallee CBEICHHUS O
NPUHSATHH TIOJIOKUTEIBHOTO PEIICHUSI O TPEJIOCTABICHUH YCIYTH U BO3MOXXHOCTH TIOJTYYHUTH
pe3ysbTaT NPeAOCTABICHHS YCIyTd U100 MOTUBUPOBAHHBINA OTKA3 B MIPEIOCTABICHUH YCIIYTH.

6) IocynebHoe (BHecyaeOHOE) OOKajlOBaHWE pENICHWA H JeHCTBUH (Oe3melcTBYA)
oprasHa (opraHu3aluu), JOJPKHOCTHOTO JIMLA OpraHa (OpraHu3amnuu) JUOO rocyIapCTBEHHOTO
WIA MYHUIMITAIBHOTO CITYKAaIIeTro.

B mensx mpenocTaBieHUs YCIyr OpraH MECTHOTO CaMOYIpaBJIeHUS 00ecrednBaeT
BO3MOXXHOCTh JJISl 3asBUTENSl HAIpPaBUTh >Kajio0y Ha pelleHus, AeWcTBUS WU Oe3jelicTBHe
JOJDKHOCTHOTO JIMIA OpraHa MECTHOTO CaMOYIIPABJICHUS, IPEJOCTABIISIONIET0 MYHUIUITAILHYIO



yCayry, B TOM 4HUCIIe mocpencTBoM EfuHOrO moprana rocyZapCTBEHHBIX W MYHUITUIAIBHBIX
yciryr (pyHKIHI) B COOTBETCTBUU C pa3aesioM V AJIMUHHCTPATUBHOTO PErJIaMEHTA.

2.19.3. OOpamienue 3a NOJYYCHHEM MYHHMLIMNAIBHOW YCIYTM M MPEIOCTaBIICHHUE
MYHUIIMIIAJILHON YCIIYTH MOTYT OCYIIECTBIISITHCS C UCIIOIB30BAHUEM AIIEKTPOHHBIX IOKYMEHTOB,
MOJIMCAHHBIX JIEKTPOHHOHN MOJIMUCHIO B COOTBETCTBUU ¢ TpeOoBaHUAMU DeiepaabHOro 3aKoHa
ot 06.04.2011 Ne 63-D3 «O06 >7eKTpOHHOUN TOAMCKH» U TpeboBaHUsAMH DenepalbHOrO 3aKOHA
or 27.07.2010 Ne 210-®3. Ilpum oOpameHuH 3a TOJXYYEHHEM MYHUIUMNAIBHONH YCIyrd
JOIYCKAeTCsl  HCIIOJIb30BAHHWE TMPOCTOM  AJNEKTPOHHOW MOANMMCH U (WIU)  yCHUJICHHOU
KBAJTM(HUIUPOBAHHON SJICKTPOHHOM MOAIUCH.

Omnpenenenue ciiydaeB, IMPU KOTOPBIX JOMYCKAe€TCSd HCIOJIb30BaHUE COOTBETCTBEHHO
IPOCTOH 3JEKTPOHHOM MOMMUCH WM YCUJICHHON KBAIM(UIIMPOBAHHON 3JIEKTPOHHOW MOIIHCH,
ocymiectBisiercss Ha ocHoBe [lpaBun ompeneneHus BUIOB  3JCKTPOHHOM  IMOJIKCH,
UCTIOJIb30BaHUE KOTOPBIX JOMYCKAeTCs MPH OOpAIIeHWH 3a MOJYYCHHEM TOCYHAPCTBEHHBIX U
MYHULIMNIAJBHBIX ~ YCIYT, YTBEPXKIEHHBIX MocTtaHoBieHueM IIpaButenbctBa Poccuiickoit
Oeneparun ot 25.06.2012 Ne 634. IIpaBuia UCTIONB30BaHUS YCHIICHHON KBaTH(UIMPOBAHHON
MNOJAMUCH TpU  OOpalleHHuH 3a TMOJYYEHHEM MYHUIUMAIbHOW YCIYTH  YCTaHOBJICHBI
nocraHoBieHueM [lpaButensctBa Poccuiickoit @Penepanuu ot 25.08.2012 Ne 852 «O6
yTrBepxkAeHuH [IpaBui NCHOIb30BaHUS YCUTICHHON KBATU(DUIIMPOBAHHOMN AJIEKTPOHHON MOJIUCH
npu oOpalieHnH 3a MOJYYCHHEM TOCYAAPCTBEHHBIX M MYHHUIIMIIAJIBHBIX YCIYT U O BHECCHHH
u3MmeHenuss B IlpaBuna pa3paboTku W yTBEpXKICHHUS aJIMUHUCTPATUBHBIX PEIrJIaMEHTOB
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX YCIYI».

2.19.4. CeneHusi, OTHECEHHBIC K KOH(MUIESHIINATBLHON HHGOPMAIINH, PEIOCTABIISIIOTCS C
Y4ETOM KaTeropuu KOHOUACHIHATFHOW WH(POPMAMK W YCTAaHOBICHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoii denepanin OrpaHUYEHH 10CTYIA K HEMl.

II1. CocTaB, mocjie10BaTEJIbHOCTH U CPOKY BBHINOJTHEHUS A IMUHUCTPATHBHBIX
npoiueayp, Tped0BaHus K NOPSIAKY UX BbINOJHEHHS, B TOM YUCJ€e 0COOEHHOCTH
BbINOJHEHUS AAMUHUCTPATHBHBIX NMPOLEAYP B JIEKTPOHHOH dopme

bnok-cxema mpenocTaBieHUsT MYHHIMIAIBHOW YCIIYTH TIpHBEJIEHA B TMPHIOKEHHHA S
HACTOSIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.1. Onucanue Mociaen0BaTeIbHOCTH JIEHCTBUN MPU MPEIOCTaBICHUN MyHHUIMIAIbHON
YCITYTH.

[IpenocraBienne  MyHHIMIIAIBHOM  YCIyTH  BKJIIOYaeT B ce0s  CIeAyIomme
a/IMUHUCTPATUBHBIE MTPOLETYPHI:

1) mpuem 3armpocoB, UX perUCTpaIHs;

2) aHaJIM3 TEMATUKH 3alPOCOB;

3) HampaBJIeHHE 3allPOCOB HA WCIOJHEHHE [0 MPHUHAUIGKHOCTH B OpraHbl |
OpraHu3aliii JUIss OTBETa B aJpec 3asBUTENSA; MUCHBMEHHOTO YBEIOMJICHHS 3asBUTEIS O
HaMpaBJICHUH 3ampoca 10 MPUHAIISKHOCTH B JIPYTOM apXWB M OpPTaHU3AIHI0, KOTOPBIE MOTYT
UMETh Ha XpaHEHUH HEOOXOJUMbIE JOKYMEHThI; MOTUBUPOBAHHOIO OTKa3a B IPEOCTABICHUHU
MYHUIUTIATBHON YCITYTH; YBEIOMIICHHUS O HEOOXOAWMOCTH TIPEIOCTABICHUS JOTOTHUTEIBHBIX
CBEJICHUH JUISI HCIIOJHEHUS 3apoca;

4) CTIOJTHEHUE 3aIPOCOB 3asBUTENICH, MTOATOTOBKA, OPOPMIICHUE U HANIPABJICHHE OTBETOB
B aJipec 3asBUTEIICH;

3.2. [Ipuem 3ampocoB, UX PETUCTPAIIHSL.

3.2.1. FOpuauueckue (HakThl, sBIAIONIMECS OCHOBAHUEM JJIsl Havyaja aIMUHUCTPATHUBHOM
TIPOIIETYPHI.

OcHoBaHMeM Ui Havajla MPEAOCTAaBICHHUS MYHHUIMIAIbHON YCIYTHW SBISETCS JUYHOE
oOpamieHre 3asBUTENS B QJAMUHUCTpAIMIO JIpYy)KOMHCKOTO CENbCOBETa C 3alpocoM JIMOO
HampaBJIeHUE 3ampoca B aJMUHHUCTpanuio JIpy>kOMHCKOTO CeIbCoBETa € MCIOJIb30BaHHEM
MOYTOBOM CBsI3H, 4epe3 MHOTroQyHKIMOHAIBHBIM IEHTPp WJIM B JJIEKTPOHHOH ¢opme ¢




UCTOJIb30BaHUEM EMMHOro moprana rocyAapCTBEHHBIX W MYHUIMNAIBHBIX YCIyT (pyHKUUN) B
WH(pOPMaAITMOHHO-TEIEKOMMYHUKAITMOHHON ceTH VIHTepHeT.

B cnydae oOparienust 3asBUTeNs 3a MPEAOCTABICHHEM MYHUIMIIAIBHON YCIYTH 4Yepes
MHorogpyHKIMOHANBHBIN LEHTpP, 3asBUTEb BIIpaBe BHIOPATh yAOOHBIC JJII HETO JaTy U BpeMs
npuemMa Ha OQUIMaTbHOM caiite MHOroyHKIIMOHAJIBHOTO LEHTpa JHUOO0 dYepe3 LEHTP
TeneOHHOTo 00cIyXuBaHusi MHOTO(YHKIIMOHATILHOTO LIEHTPA.

3.2.2. CemeHuss O [JOJDKHOCTHOM  JIMIIC, OTBCTCTBCHHOM 3a  BBIIIOJIHCHHUC
aJIMUHHUCTPATUBHOTO JEHCTBUS, BXOASIIETO B COCTAaB a/IMUHUCTPATUBHOM MPOLEAYPHI.

IIpuem 3ampoca M [JOKYMEHTOB, UX PETUCTPALMS OCYIIECTBISETCS CIELUATUCTOM,
OTBETCTBEHHBIM 32 MPUEM U PETHCTPAIUIO 3aIlpoca (Jlaee — «CIEUaNIUCT»).

3.2.3. Comepxanue  aJMUHUCTPATHUBHOTO  JCWCTBUS,  BXOJSIIEIO B COCTaB
aIMUHHUCTPATUBHONW MPOLEAYPHl, MPOJOJDKUTEIBHOCT, U (WJIM) MaKCUMaJlbHBIA CPOK €ro
BBITTOJIHEHHUSL.

3.2.3.1. Ilpu nuuHOM OOpaIeHuH 3asBUTEIIS JTMO0 IIPH HAPABJICHUH 3asBJICHUS TOYTOM:

1) ycranaBnuBaeT mpeaMeT OOpallleHHs, JMYHOCTb 3asBUTENS  (IIOJTHOMOYHS
MIPEJICTAaBUTEIS 3asIBUTEIIA);

2) mpoBepsET MOJHOTY 3aN0JIHEHUS CBEICHMUI;

3) oOecneurBaeT BHECEHHWE COOTBETCTBYIOIIEW 3alHMCU B JKypHAJI PETUCTpALMH C
yKa3aHWeM JaTbl IpHUeMa, HOMEpa 3alpoca, CBEJIECHUN O 3asBUTENE, HWHBIX HEOOXOIMMBIX
CBEJICHHI B COOTBETCTBUHU C MOPSAIKOM JEJIONPOU3BOJCTBA HE IMO3JHEE IHS TMOCTYIICHUS
3arnpoca B aAMUHUCTpauio JIpy>kOMHCKOT'O CEJIbCOBETA;

4) yBeIOMIISIET 3asIBUTEIIS O PUHSATUHU U PETUCTPALIUU 3asBIICHUS.

[Tpu nuuyHOM OOpallleHuu 3asBUTENS B MYHULUNAIbHBIA apXUB CHELHAIUCT MOJIYy4aeT
MUCHbMEHHOE COTJlacHe 3asiBUTENA Ha 00pabOTKy €ro MmepcoHaIbHBIX JAHHBIX B COOTBETCTBUU C
TpeOOBaHUSAMU ®denepalibHOTO 3aKOHa oT 27.07.2006
No 152-®3 «O nepcoHaIbHBIX JaHHBIX.

3asBUTENIb BIpPaBE IO COOCTBEHHOW WHMIIMATUBE IPEACTABIATh KOMNHUU JIOKYMEHTOB,
3aBEPEHHBIX B YCTAaHOBJIEHHOM TMOpsJKe. B cioydae, ecnu mpencTaBleHHbIE 3asBUTENEM
JIOKYMEHTBI HE 3aBEPEHbl B YCTAHOBJIEHHOM IOPSIIKE, OJJHOBPEMEHHO C KOMUSAMHU JTOKYMEHTOB
OPeIbABIAIOTCS HMX oOpuruHanel. KomMs 1TOKyMeHTa [ocje TpPOBEPKHM €€ COOTBETCTBUS
OpUTHHAIIy 3aBEpsIeTCsl JINLIOM, IMPUHUMAIOIIUM JOKYMEHTh. [Ipu JIMYHOM mpenocTaBiIeHUU
JIOKyMEHTa CBEpKa IPOU3BOJAUTCS HEMEUIEHHO, II0CJIE€ 4YEro IOUIMHHMKH BO3BPAILAlOTCs
3asIBUTEIIIO JIMIIOM, IPUHUMAIOUINM JTOKyMEHThI. [Ipy HampaBieHuH NOJIMHHUKOB JIOKYMEHTOB
MOYTOM CBEpKa JOKYMEHTOB HPOM3BOJIUTCS B COOTBETCTBMM CO CPOKaMM aJMHHUCTPATHUBHOMN
IpOLEAYpPHI 110 PACCMOTPEHHUIO, MPOBEPKE 3asBJICHUS U JOKYMEHTOB, IOCJE YEro MOJIMHHUKHI
BO3BPALIAIOTCA BMECTE C PE3yJIbTATOM MPEAI0CTaBICHUS MyHUIIUIIAIbHON YCIIyTH.

3.2.3.2. B cnyyae momaym 3ampoca 4depe3 MHOTroQYHKIIMOHAIBHBIH LEHTP 3asBUTEINh
JIOTIOJTHUTENBHO JlaeT coriacue MHOroyHKIMOHAIBHOMY IIEHTpY Ha 00paloTKy ero
NEepCOHAIbHBIX JaHHbIX. [lo 3aBepuieHuio mpuema 3ampoca OpU JUYHOM OOpaleHUun
crneuudanuctT (GopMHpYyeT paclHMcKy B IpHeMe JOKYMEHTOB (Ipu Hanmuuuu). B pacnucke
YKa3bIBa€TCS HOMEp 3ampoca, Jara pPerucTpauuy 3anpoca, HauMEHOBAHHWE MYHHULMIMAIbHON
YCIIyTH, CBEJEHUS O CIEIUAJINCTE, IPUHABILEM 3allpOC M UHBIE CBEJIEHUS, CYILIECTBEHHBIE IS
MPEIOCTaBIEHUSI MYHUIIMNIANBHON yciyru. Pacnucka dopmupyercss B IByX 3K3eMIuIsgpax, o0a
HK3EMIUIApa MOJMKMCHIBAIOTCS CIEHUAIUCTOM M 3asABUTENEM, OJMH OHK3EMIUIIp Mepeaaercs
3asBUTENI0, BTOPOM OcTaeTcs B aAMUHHUCTpauuu JpyxOuHckoro cenabcoBeta. [Ipu obpamenun
3asBUTEINS MOYTON pacHucKa B IpUeMe TOKyMEHTOB He (popMupyercs.

3.2.3.3. Ilpu oOpamenuu 3asiBuTess1 4epe3 Eaunblii moprana rocyiapcTBeHHBIX H
MYHHIUOATBHBIX yeayr (GpyHKUMiA) SJIeKTpOHHOE 3asiBlIeHHe, 3alojHeHHoe Ha EnuHoMm
MOpTaJie TOCYIapCTBEHHBIX U MYHHUITUITATBHBIX YCIYT ((YHKIHMIA) B COOTBETCTBHH C IOAITYHKTOM
3 nmynkrta 2.18.2 AAMUHUCTPaTHBHOTO perjlaMeHTa, nepeaaercs B Enannyro MHPOpPMALMOHHYIO
cuUcTeMy AJNTalCKOro Kpas MpeJoCTaBICHHUS TOCYAApCTBEHHBIX W MYHUIMIAIBHBIX YCIYT B
anekTpoHHo# dopme (nanee — EUC).

[Ipu HampaBiieHWH 3ampoca B JJEKTPOHHONW (opMe B aBTOMATUYECKOM PEXKHUME
OCYyIIECTBIIsICTCS (HOPMATHO-JIOTUIECKHI KOHTPOJIb 3a1poca.




Crenmanuct, OTBETCTBEHHBIN 3a padoty B EMC, npu o6pabotke noctynusiiero B EVC
3JIEKTPOHHOTO 3asBIICHUS:

1) ycranaBnuBaeT mpeaMeT OOpamieHHs, JMYHOCTh 3asABUTENS  (ITOJTHOMOYUS
IPEJCTaBUTEIIS 3asBUTEIIA);

2) npoBepsieT MPaBUILHOCTH O(OPMIICHUS 3asIBICHUS;

3) obecrneunBaeT BHECEHHWE COOTBETCTBYIOUIEH 3aluCd B JKypHaJl PEruCTpaLuu C
yKa3zaHHEeM JaThl MpHEeMa, HOMepa 3asBJICHUS, CBEACHUN O 3asBUTENIC, MHBIX HEOOXOIMMBIX
CBE/ICHUIl B COOTBETCTBUU MOPSIIKOM JIEJIOIPOU3BOJICTBA HE MO3HEE AHS NOJIYUECHHUS 3asBICHHUS.

ENC aBromatmuecku (OpMUPYET NOATBEPXKIECHHE O PErucTpalud MOCTYIUICHUU
3asBJICHHUS M HAIPaBIIs€T COOTBETCTBYIOLIEE YBEIOMJICHHE 3asBiieHHE B «JIMuHbI KaOuHeT»
3asgBUTENS HA EQMHOM mopTalie TocyAapCTBEHHBIX M MyHUITUIATBHBIX YCIYT ((DYyHKITHIA).

HNudopmupoBaHue 3asBUTENS O €0 PETUCTPALMOHHOM HOMEpE 3asBJIECHUS MPOUCXOAUT
yepe3 «JInunplii kabuHer» EQuHOrO moprana rocyAapCTBEHHBIX W MYHUIUMAIBHBIX YCIYT
(pynKimit).

[locne mnpuHsATHS 3ampoca 3asBUTENSI JOHKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
IpeJoCTaBlIeHNe MYHUIIMIIAIBHOM YCIIyTH, CTAaTyC 3arpoca 3asBuTens B «JInuHoM kabuHeTe» Ha
EnuHoM moprane rocyaapCTBEHHBIX W MYHHUIMNAIbHBIX yciayr ((pyHKuuil) oOHOBiseTCS H0
CTaTyca «[IpUHATO B pabOTy BEJOMCTBOM/3asIBJIICHUE ITPUHATO K PACCMOTPEHUION.

3.2.3.4. Ilpu obpamienuu 3asButens yepe3 MHOro(QyHKIIMOHAIBHBINA IEHTP, CIIEIHATUCT
MHOro¢pyHKIIMOHAIBHOTO IIEHTpa IpPUHUMAeT JOKYMEHThl OT 3asBUTEIsl M HepedaeT B
aMuHUCTpaImio J[py>kOMHCKOTO CellbcoBEeTa Ha CIEIyImUi pabounii AEHb C MOMEHTa
HOJIy4YEeHHUsl JOKYMEHTOB U HH(POPMALIUHU O MPEAOCTABICHUHN MYHUIIUIAIBLHON YCIIyTH.

3.2.4. Pe3ynpTaTOM UCHOJIHEHUS a/IMUHUCTPATUBHOMN IPOLIEAYPHI SIBIISETCS:

1) IIpu mpenocTaBieHUH 3asBUTEIEM 3alpoca JUYHO — IPUEM, PErUCTpalys 3arpoca.
MakcuManbHbIi CPOK BBINOJIHEHUS ACUCTBUN aIMUHUCTPATUBHOW IIPOLIEYPHl — B TEYCHUE JTHS
C MOMEHTA MpueMa B aAIMUHUCTpaIHIO J[py>kOMHCKOIO CeJIbCOBETA.

[Tpu HampaBieHUHU 3asIBJICHUS [TOYTOM — IPUEM, PETUCTPALIMS 3apOoca OCYILECTBIISIETCS B
Te4eHUH 3 pabouyux JHEH ¢ MOMEHTa MOCTYIUICHHs 3alpoca B aAMUHUCTpanuio JpyOUHCKOTO
CeJIbCOBETA.

YBenomieHue o MpueMe 3anpoca K pacCCMOTPEHHIO OCYILECTBIISIETCS B TEUEHUE OJHOTO
paboyero JHs, CIEIYIOIIEro 3a JHEM IMOCTYIJICHHUS 3aIpoca U MPUJIaraeMbiX JTOKYMEHTOB (Tpu
HE00XO0/IMMOCTH) B aIMUHUCTpAIHiO J{py>kOMHCKOIO CeIbCOBETA.

2) Ilpu npenocTaBiieHNH 3asBUTEEM 3anpoca yepe3 EauHbIil mopTan rocyaapcTBEHHBIX
U MYHUIMNAIbHBIX ycayr (QyHKIMI) — mpueM M perucTpaius 3asBICHUS U yBEAOMIIEHHE O
peructpanuu 4depe3 «JIuunbplii kaOuner». [IpM HadMuMK COOTBETCTBYIOUIMX HACTPOEK B
«JlnunoMm kabuHere» 3asBUTENs Ha EaMHOM mopTrane rocyJapCTBEHHBIX M MYHHMLMNAIBHBIX
yeiyr (QyHKIUKA) yBEIOMJICHHE MOXKET OBITh TAaKXKE HANpPABJICHO Ha JJIEKTPOHHYIO TOYTY
3asIBUTEIIS.

VYBenomiieHue 3asBUTENS O MOCTYIJIEHUH 3alpoca B aJMHUHUCTpanuio JIpykOMHCKOro
CEJIbCOBETa OCYILIECTBIISIETCSI ABTOMAaTMUECKH B COOTBETCTBHM CO BpPEMEHEM pErucTpanuu
3asBiIeHUsT Ha EauHOM mopTane rocynapCTBEHHBIX M MYHUIUMAIBHBIX yCIyr (GyHKIHHA) (C
TOYHBIM YKa3aHHEM 4acOB U MUHYT).

VYBenomMieHue 3asBUTENSI O PETUCTPAIINK 3ampoca depe3 «JImanpiii kabnHeT» Ha EqmHom
nopTaje TOCYAApCTBEHHBIX W  MYHUUIUNAIBHBIX  ycnyr (QyHKIMI) — OCyIIecTBiIseTcs
aBToMaTuyecku nocie BHeceHus: B EMC cBenenuii o peructpanuu 3amnpoca.

3) Ilpu mpenocTaBieHUH 3asBUTENIEM 3ampoca yepe3 MHOTropyHKIMOHAIBHBIN HEHTP —
IIPUEM U PETUCTpalMs 3arnpoca, Ha3HAUEHUE YIMOJIHOMOUYEHHOTro crenuainicra. MakcuManbHbIN
CPOK BBINIOJHEHUS ACUCTBUM aJMUHHCTPATUBHOW IpOLEAYyphl — B TE€YEHHME JHS C MOMEHTA
npuemMa U3 MHOroQyHKIMOHAIBHOTO LEHTpa B aJIMUHHUCTpanuio JIpy>KOMHCKOTO ceabCOBETa
3arpoca.

3.3. AHanu3 TeMaTUKH 3aIIPOCOB.

3.3.1. OcHoBaHueEM U1 Ha4yajla UCTIIOJIHEHMS POLIETYPHI SIBISIETCS IPUEM U PETUCTPALIUS
3aIpoca Ha Mpe0CTaBICHUE MYHULUIIAIbHON YCIIyTH.

3.3.2. YNOIHOMOYEHHBIH CHEIHATUCT aJIMUHHUCTpauuu JIpy>KOMHCKOTO CelbCOBETa




(nanee — «yHOJHOMOYEHHBIH CHELUAINCT») OCYLIECTBISET AHAIM3 TEMATUKH MOCTYNHMBIIMX
3allpOCOB C HCIOJIB30BAHMEM HMEIONIMXCA ApXUBHBIX CIPAaBOYHMKOB B TPAaJWLHAOHHOW H
AIIEKTPOHHON (popme, conepkalux CBEACHHS O MECTaX XpaHEHUs apXUBHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JUI UCIIOJHEHUS 3apocoB nosb3oBaTeneil. [Ipu atom onpenensercs:

MIPAaBOMOYHOCTh IOJyYCHHs 3asBHTEIEM 3alpallvBaeMoll HHPOPMALUU C Y4ETOM
OrpaHUYEHUH Ha IPEAOCTABICHHE CBEACHUIN KOH(UICHIIMAIBHOIO XapaKTepa;

CTETeHb IMOJHOTHI CBEJICHHM, COAEPKAIINXCS B 3alpoce 3asBUTENS, HEOOXOJUMBIX IS
IIPOBE/IEHUS IOUCKOBOM paboThI;

MECTOHAXOXKIACHUE apXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS MCIOJHEHHUS 3ampoca
3aABUTEIL;

azpeca KOHKPETHBIX apXMBOB W OpraHu3alui, Kyaa [0 MPUHAIIEKHOCTH CIIEAYyeT
HAIIPaBUTh HA UCIIOJHEHUE 3aIPOC 3asIBUTEII.

Ilo utoram NpoBEAEHHOTO aHaJIM3a YIOJHOMOYEHHbBIN CHELMAIUCT OCYLIECTBIISIET OAHO
U3 CIECNYIOIINUX aIMUHACTPATUBHBIX JECHCTBUM:

1) moaroTaBiIMBacT MPOEKT COMPOBOAMTEIHLHOIO MUChbMa K 3aIpocy, HaIpaBIsIeMOMY Ha
UCIIOJHEHUE [0 IPHUHAUIEKHOCTH B JPYrOM apXuB W OpraHM3alMIO s OTBETa B ajpec
3asiBUTENII U TNPOEKT YBEIOMJICHUS 3asBUTENs O HAIpaBJIE€HUM 3alpoca Ha HUCIOJHEHHE I10
IPUHAAJICKHOCTH B OPraH M OpraHM3alUI0, KOTOPble MOTYT UMETh Ha XpaHEHUH HEOOXOIUMble
JIOKYMEHTBI, B CJIy4yae €ClIM 3alIpOoC HE OTHOCHUTCA K COCTaBY XPaHALIUXCA B MYHUIUMIAIbHOM
apXUBE apXUBHBIX JOKYMEHTOB;

2) MOJArOTAaBIMBACT  MPOCKT  MOTUBUPOBAHHOTO  OTKa3a B  MPEJOCTABICHUH
MYHHULIMIIAJbHOW  yCIYrd Tpd HaJU4YMM OCHOBAHWM, yKa3aHHBIX mnoanyHkre 2.11.1
AJMUHUCTPAaTUBHOIO perjaMeHTa, W pa3bsICHIET 3asBUTENI0 JajbHeWlue aelcTBUA,
IPELyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickon denepaunu;

3) MOJArOTaBIMBACT TMPOCKT YBEIOMJICHUS 3asBUTENII 00 YTOYHCHMH M JIOTIOJHCHUH
3ampoca HeoOXOAMMBIMU Il €r0 MCIOJHEHMs CBEACHUSAMH, B ClIydae OTCYTCTBHS B 3arpoce
3asBUTEIS IOCTATOYHBIX JAHHBIX IS OPTaHU3alMU BBISABICHHS 3alpalInBaeMoil HH(opMan B
apxuBax, HEYETKO, HEKOPPEKTHO CPOPMYJIMPOBAHHOTO 3aIPOCa;

4) npuHUMaeT peuieHue 00 ucnonHeHun 3amnpoca 1o HCA MyHHIMNATBHOTO apXuBa U
(M) apXUBHBIM TJOKYMEHTAM.

3.3.3. Pe3ynbTaroM npoBeneHUs aJMUHUCTPATUBHON MPOLEAYpPHI SIBISETCA MOArOTOBKA
IIPOEKTOB: CONPOBOJUTENBHOIO MUCbMA K 3ampocy, HANpaBIIIEMOMY Ha MWCIIOJIHEHHE II0
MPUHAJJIEKHOCTH B IPYTOl apXyUB U OpraHU3alUIO /Ul OTBETA B a/IpeC 3asBUTENS; YBEIOMIICHUS
3asiBUTEIII O HANPABJICHUU 3allpoca Ha HCIOJHEHHUE IO NPUHAMJIEKHOCTH B JIPYrod apXuB H
OpraHM3alyio, KOTOpble MOTYT MMETb Ha XpaHEHMH HEOOXOIUMBbIE JIOKYMEHTHI;
MOTHBHPOBAaHHOT'O OTKAa3a B MIPEIOCTABICHUH MYHULIMIIAJILHON YCIIYTH; YBEAOMIIEHUS 3aBUTEIS
00 YTOYHEHMM M JIONOJHEHHMM 3ampoca HEOOXOAMMBIMHU Ui €ro HCIIOJIHEHHUS CBEICHUSIMU;
NOpUHATHE pelieHus o0 ucnonHeHuu 3anpoca no HCA MyHUIIMIAIBHOTO apXUBa WM apXUBHBIM
JIOKYMEHTaM.

MakcuManbHBIE CPOK BBIIOJIHEHHS aJMUHUCTPATUBHOM TNPOLEAYpbl HE JOJKEH
MpEeBBIIIATh TPEX JHEH ¢ MOMEHTa PETUCTPalluy 3ampoca.

3.4. HanpaBienue 3ampocoB Ha WCIOJHEHHE IO MPUHAIICKHOCTH B JIPYroil apxuB U
OpraHM3aly JJisi OTBETa B aJpec 3asBUTENS; MHCbMEHHOTO YBEIOMJICHUS 3asBUTENS O
HaIpPaBJIEHUU 3alpoca M0 MPUHAIJIEKHOCTH B OPraH M OpraHU3alfio, KOTOpblE MOT'YT UMETh Ha
XpPaHEHWU HEOOXOJIMMBbIE JIOKYMEHTBI; MOTHMBHPOBAHHOIO OTKa3a B IMPEIOCTABICHUU
MYHUIIUTNAIBHON YCIYTH; YBEIOMIIEHUS O HEOOXOAMMOCTH MPEIOCTABICHUS JOMOIHUTEIBHBIX
CBEJICHUH JIJIs1 UCTIOJHEHMS 3apoca.

3.4.1. OcHoBaHueM JUId Havaja aJMUHHCTPATUBHOW MpPOLEAYpHI SBISETCA IMOJITOTOBKA
IIPOEKTOB: COMPOBOJUTENBHOIO MHChMa K 3ampocy, HalpaBiIIeMOMY Ha HCIOJIHEHHUE I10
IIPUHAJJIEKHOCTH B IPYrOM apXUB U OpraHU3alUIo AJI1 OTBETA B aApeC 3asBUTEIS; YBEIOMIICHUS
3asgBUTENS O HAIpaBJICHMM 3alpoca Ha HCIOJHEHUE IO MPHUHAJIEKHOCTH B OpraH |
OpraHu3aliio, KOTOpble MOTYT HMETh Ha XpaHEHHMM HEOO0XOJUMBbIE JIOKYMEHTHI;
MOTHBHMPOBAaHHOT'O OTKAa3a B IIPEIOCTABICHUNA MyHULIMIIAJILHONW YCIIYTH; YBEIOMIICHUS 3asBUTEIS
00 YTOYHEHHH U JIOTIOJIHEHUH 3aIIpoca HeOOXOAUMBIMU JJISl €70 UCTIOTHEHUS CBEICHHUSIMU.



3.4.2. TloaroroBieHHbIE MPOEKTHl JTOKYMEHTOB IOANMCHIBAIOTCS YIOJHOMOYEHHBIM
JOJDKHOCTHBIM JIMLIOM B COOTBETCTBHMM C IIOPSJKOM JI€JIONPOU3BOJCTBA AJAMUHUCTPALAU
JpyKOMHCKOTO CENbCOBETA.

3.4.3. IlognucaHHble CONPOBOAMTEIBHBIE IIMCbMA BMECTE C 3allpOCOM 3asBHUTEISA
HaIIPaBJIAIOTCS 110 MPHUHAJICKHOCTH B aJpec APYroro apxuBa U OpraHu3aluu, KOTOPbIE MOTYT
UMETh Ha XPaHEHUH HEOOXOAUMBIE JOKYMEHTHI.

3.4.4. ITucpMeHHbBIE YBEIOMIICHHS 3asIBUTEISI O HAIIPABJIEHUH 3aIllpOca HA UCIIOJHEHUE 10
NPUHAAJISKHOCTH B JPYyroll apxXuB M OpraHU3aluio, 00 YTOYHEHUHM U JIONOJHEHUM 3ampoca
HEOOXOJUMBIMU JUIsl €r0 HCIOJHEHUS CBEACHMSIMM, a TakKXE€ MOTHBHpPOBAHHBI OTKa3 B
IIPEIOCTABICHUN MYHULIMIIAIBHON YCIYT'H HAIIPABJISIOTCS 10 YKa3aHHOMY 3asiBUTEIIEM alIpecy.

3.4.5. Pe3ynpTaToM  BBINOJIHEHHUS ~ aJIMUHHCTPATUBHOW  MPOLENYpHl  SBISETCS
HaIpaBJICHUE 3ampoca B JPYrod apXuB M OPraHM3aLUI0, KOTOPHIE MOTYT MMETh Ha XPaHEHUU
HE0O0XOUMbIE€ JOKYMEHTBI, TUCbMEHHOIO YBEJIOMIIEHMSI 3asBUTEIS O HAIPABJICHUM 3arpoca Io
IIPUHAUICKHOCTH B OpPraH M OpPraHU3alyl0; MOTHMBHUPOBAaHHOIO OTKa3a B IIPEJOCTABICHUU
MYHULIMNIAJIbHONW YCIYTH; YBEJOMJIEHUS O HEOOXOAMMOCTH MPEJOCTaBICHUS JOMOTHUTEIbHBIX
CBEICHMM [UIsl UCIIOJIHEHUS 3aI1poca.

MakcuManbHbIA CPOK BBIIIOJIHEHHUE JAHHOM aJIMUHUCTPATHUBHOM MPOLEIYPE HE JOJIKEH
IIPEBBIIATH JIBYX JHEH C MOMEHTA IIPUHSTHS PELICHUM, yKa3aHHBIX B MOANYHKTaX 1-3 myHkTa
3.3.2 AAMMHHUCTPATUBHOI'O PETJIAMEHTA.

3.5. HcnonHeHnue 3ampocoB 3asBUTENEH, MOArOTOBKa, O(GOpMIIEHHME U HalpaBiCHUE
OTBETOB B aJpEC 3asiBUTEIICH.

3.5.1. OcHoBaHMeM [Is1 Hayaja BBIIOJIHEHUs aJIMUHUCTPATUBHON IPOLENYPHI SBISAETCS
npuHsITHE peweHus o0 ucnosHeHuu 3anpoca nmo HCA myHununaibHOro apxuba U (WUJn)
ApPXUBHBIM JIOKYMEHTaM.

3.5.2. UcnonHeHue 3arpocoB OCYLIECTBIIAETCS 110 UTOTaM aHaJlk3a TEMATHUKH 3alpoca Ha
ocHoBe HCA u (mnM) apXuBHBIX JOKYMEHTOB, HaXOJSIIMXCS HAa XPaHEHUU B aJAMUHUCTpAIUU
JpyKOMHCKOTO CENbCOBETA.

3.5.2.1. 3ampammuBaemble  JTOKyMEHTbl  IOJTOTABIUBAIOTCI U O(QOPMIISAIOTCS
YIIOJTHOMOYEHHBIM CIIELUAINCTOM, B COOTBETCTBMM C ACMCTBYIOUIMMH €IUHBIMU IpaBUIIaMU
OpraHM3alMi XpPaHEHMUs, KOMIUIEKTOBAaHUS, y4€Ta U HCIOJIb30BAHMS JOKYMEHTOB ApPXUBHOIO
¢onna Poccuiickoit @Penepanyi U IPYrMX apXHUBHBIX JOKYMEHTOB, YCTaHOBJIEHHBIMU
crenyanbHO ynoiaHoMoueHHbIM [IpaButensctBom Poccuiickoit denepauuu ¢enepanbHbIM
OpPraHOM MCIOJIHUTEJILHOMN BJIACTH.

3.5.2.2.1lo pe3ynapTataM MHCIOJHEHMsS 3alpoca  YINOJHOMOYEHHBIH  CIEHUAIUCT
MIOATOTaBINBAET:

1) uHpOpMALIMOHHBIE TUCHMA;

2) apXUBHBIE CIIPaBKH;

3) apXMBHBbIE BBIMHUCKH,

4) apXUBHbBIC KOIIHH;

5) TeMaTHUYECKHUE NEPEYHH APXUBHBIX IOKYMEHTOB,;

6) TemaTHuYeCcKre OI0OPKU KOMUI apXUBHBIX TOKYMEHTOB;

7) TemaTudeckue 0030pbl apXUBHBIX JOKYMEHTOB;

8) muchbMeHHBIH OTBET 00 OTCYTCTBUU 3alpalllUBA€MbIX CBEIEHUN U MPU BO3MOKHOCTH
JlaeT PEKOMEHJIAIMK O JAJIbHEHIINX MyTAX MOMCKa He00X0AUMOW HHPOPMALIUH.

MakcumanbHBlii  CPOK HCIOJHEHUS aJAMUHUCTPATHUBHOTO JIEUCTBHUS HE JOJDKEH
IpeBbIIIaTh 25 THEHN cO JIHS NPOBEICHUS aHAJIM3a TEMATHUKHU 3aI1poca.

3.5.3. TloxroroBneHHble W O(OPMIICHHBIE B COOTBETCTBHU C CIWHBIMU TPABHIAMH
OpraHM3alMy XPAaHEHUs, KOMIUIEKTOBAHHUSA, Y4€Ta U MCIIOJIb30BaHUSA JOKYMEHTOB ApPXHBHOIO
donna Poccuiickoit @Penepanii U IPYrMX apXHUBHBIX JOKYMEHTOB, YCTaHOBJIEHHBIMU
creuuanbHO yrnoiaHoMouyeHHbIM [IpaBurensctBom Poccuiickoit ®expepaunu denepaabHbIM
OpraHOM HCIIOJHUTEIBHOW BIIACTH, PETMCTPUPYIOTCS YIOTHOMOYEHHBIM CIIEHHAINCTOM B
TedeHMH 2 nHel. [locie 4yero yrnoJHOMOYEHHBIN CHENUAINCT BBIAACT WJIM HANpaBISIET IO
ajZpecy, yKa3aHHOMY B 3alpoce 3asBUTENsA, JIMOO 4vepe3 MHOroQpyHKUMOHAIbHBIM LEHTP
JIOKYMEHT, OATBEPKAAIOIINI pacCMOTPEHHE 3a1poca.




[Tpu 3TOM 3asBHTENIO COOOIIAECTCS O MPUHATOM PEIIEHUH U O BO3MOXKHOCTH MOJTYYECHUS
pe3ysibTaTa MyHUIIUIAIBHON YCIIYTH JIMYHO.

3.54. Ilpm oOpamenun 3asBuTens dvepe3 EnuHbBIA mOpTam TOCYAApCTBEHHBIX U
MYHULIUNIATBHBIX YCIyT (QYHKIUI) yBEAOMJICHHE O MPUHSATOM DPELICHUH U O HEOOXOJUMOCTHU
SABUTHCS 3a IIOJy4YEHUEM pe3ysibTaTa (YBEIOMJICHHME O CTaTyce 3asiBJICHHUS) HaIlpaBisieTcs
3agBUTeNt0 B «JIMuHbIil KaOuHeT» 3asBuTens Ha EuMHOM moprane rocydapCTBEHHBIX U
MYHUIUTATBHBIX YCAYT (QyHKIHN).

3.5.5. Ilpu mpemocTaBiIeHUU MYHUIMMAIBHOW yCIyrd 4epe3 MHOroyHKIMOHATbHBINA
LEHTp aagMUHKUCTpaius J{pyKOMHCKOTO CelnbCOBETA:

1) B CpoK, yKa3aHHBIA B NMyHKTE 3.5.3 AJIMUHHUCTPATUBHOI'O pErIaMEHTA, HANPaBIISCT
NUCbMEHHBIC YBEJOMJICHHUS O Pe3yJbTaTax pacCMOTPEHHs 3ampoca JUOO0 OTBETHI Ha 3alpOCHl B
MHOroQyHKIIMOHANBHBINA IIEHTP, KOTOPBIA COOOIIAeT O MPHUHSATOM pEIICHUU 3asiBUTETI0 U
BBIJACT  COOTBETCTBYIOUIMH  JIOKYMEHT  3asiBUTENI0 IpH  ero  oOpalieHuu B
MHorogpyHKIMOHANbHBIN LEHTP (IPU OTMETKE B 3asBJICHUH O MOJIYYEHUU pe3ylbTara yCIyrd B
MHoOro¢pyHKIIMOHaILHOM LEHTPE);

2) B CpOK, yKa3aHHBII B myHKTe 3.5.3 AJIMHUHHUCTPATUBHOIO PErJIaMEHTa, COOOIIaeT O
IPUHITOM DPELIEHUU 3asBUTEII0 U BBLIAET COOTBETCTBYIOIIMNA JOKYMEHT 3asiBUTEINIO NPU €ro
JUYHOM OOpallieHuu Ju0O0 HaIpaBisieT IO aJpecy, YyKa3aHHOMY B 3asBIICHUH, a TaKXKe
HampariieT B MHOTO(QYHKIIMOHAIBHBIM IIEHTP YBEAOMIIEHHE, B KOTOPOM DPACKPBIBAET CYTh
pelleHus, MPUHATOrO MO0 OOpallleHHI0, YKa3bIBA€T NIaTy MPUHATUS pElIeHUs (MpU OTMETKE B
3asBJICHUM O MOJYYCHHH YCIYTH B aIMUHUCTpaLUK JIpyKOUHCKOTO CEIIbCOBETA).

3.5.6. 3asButrenro mepeAaroTcs JOKYMEHTBHI, I[OATOTOBJICHHBbIC aJMUHHUCTpALUEH
JpyXOMHCKOro celnbCOBETA M0 Pe3yIbTaTaM MPEJOCTABICHUS MyHULIUIIAIbHON YCIIYTH, a TAKXKe
JIOKYMEHTBI, TIOJIIEKAIIEe BO3BPATY 3asIBUTEIIO IO 3aBEPUICHUIO MPEJOCTaBICHUsS YCIyTu (pu
HaJINYWH).

Bbigaua OKyMEHTOB MPOU3BOJUTCS 3asiBUTENIO JIMOO MPEICTABUTENIO 3asBUTENS MpU
OPEIbSABICHUM  JOKYMEHTa,  YIOCTOBEPSAIOIIEr0  JIMYHOCTh, a  TakkKe  JOKYMEHTa,
HOJATBEPXKIAIOIIETO TMOJHOMOYMS IO TOJYYEHHIO JOKYMEHTOB OT HMEHM 3asBUTeNs (A
IIPEJICTaBUTEIIS 3asIBUTENS).

Brigaua JOKYMEHTOB, COJEpIKalllUX CBEJCHHS, OTHECEHHbIE K KOH(HUACHIMATHHON
UH(OPMAIINH, POU3BOANUTCS TIPH MTOATBEPKICHAH TPaB Ha MOTyYCHUE TAKMX CBEICHHI.

3.5.7. Pe3ynapTaroM  BBIMIOJHEHUS  AaJIMUHUCTPATUBHOM  TPOIEAYpHl  SBISAETCS
HAIPAaBJICHUIO 3asIBUTEIIO:

MH(OPMALIMOHHBIX MMHCEM;

aApPXUBHBIX CIPABOK;

APXUBHBIX BBIMHCOK;

ApPXHUBHBIX KOIIUH;

TEMaTUYECKHX MepeyHell apXUBHBIX TOKYMEHTOB;

TEMaTUYECKHUX TOA00POK KOMMI apXHUBHBIX IOKYMEHTOB;

TEMaTUYEeCKHX 0030pOB apXUBHBIX JOKYMEHTOB;

MUCHbMEHHOTO YBEJOMJICHHUS O HalpaBJICHUH 3ampoca Ha UCIOJHEHHE B JPYroil apXuB,
OpraHu3aIyIo;

MMCbMEHHOTO YBEAOMJIEHHSI O HEOOXOJUMOCTH NPEJOCTABICHUS JOMOJHUTEIbHBIX
CBEJICHUI [T HCIIOJHEHUS 3apoca;

MMCbMEHHOTO OTBETa 00 OTCYTCTBUU 3allpallliBaeMbIX CBEICHMUIA;

pEKOMEHIalni 0 JATBHEUIITNX MYTIX MOUCKa He0OX0AMMOU nH(popManHy;

MOTHBHUPOBAHHOT'O OTKa3a B PACCMOTPEHNHU U MCIIOJIHEHHUH 3a1poca.

PaccmoTpenue 3ampoca 3asBUTENS CUMTAETCS OKOHYCHHBIM, €CIU 10 HEMY MPHUHSTHI
HE0OXO0IUMBbIE MEPBHI, 3asIBUTEIb MPOMHPOPMHUPOBAH O pe3ybTaTaX PaCCMOTPEHHUS 3a1poca.

MakcuManbHBIA CPOK BBIMOJHEHUS aJMUHUCTPATUBHON TpOIEAYypbl HE JOJKEH
MPEBBIIATH 27 AHEW CO AHS PETUCTpAllUU 3aMpoca.

V. ®opMbI KOHTPOJISI 32 HCTIOJTHEHHEM AIMUHMCTPATHBHOIO perjiaMeHTa.



4.1. KoHTpoJb 3a IpeAoCTaBICHHEM MYHHUIIMIIATBHON YCIYTH OCYILECTBISECTCS B opme
TEKYIIEr0 KOHTPOJISI 3a COOJIOACHHEM U HCIOJHEHHEM OTBETCTBEHHBIMH JOJKHOCTHBIMU
JULaMM  aAMUHUCTpaiuu JIpy)KOMHCKOTO CEJIbCOBETA IOJIOKEHUH AJIMHMHHCTPaTUBHOIO
perjlaMeHTa, IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK IOJTHOTHI M KadecTBa IPEIOCTaBICHUS
MYHULIMTIAJIbHON YCIIYTH.

4.2. Tlopsnok OCYyIIECTBICHHUS TEKYLIEro KOHTPOJISI 3a COONIOACHUEM U HCIOJIHEHUEM
OTBETCTBEHHBIMH  JIOJDKHOCTHBIMM  JIMIIAMM ~ MYHMIMIAQIBHOTO  apXWBa  IOJIOXKEHUMH
AJIMUHHMCTPAaTUBHOI'O PErJIaMEHTa U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIHNX
TpeOOBaHUS K MPEAOCTaBICHUIO MYHHULMIAIBHOM YCIyrd, a TakXe 3a NPUHATHEM pPEILICHUMN
OTBETCTBEHHBIMH JIOJDKHOCTHBIMHU JIUIIAMU OCYIIECTBIISICTCS [1aBoi J[py>KOMHCKOTO CElTbCOBETA.

4.3. TIopsimoK W TMEepUOAWYHOCTh MPOBENEHUS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJIHOTHI ¥ Ka4ecTBa MPEeOCTaBICHHSI MYHUIIUTIAIBHON YCIYTH, B TOM YHUCIIE MOPAIOK U (hOPMBI
KOHTPOJISI 3a MOJIHOTOW M Ka4eCTBOM €€ MPEAO0CTaBICHHUSI, OCYIIECTBIISAETCS COOTBETCTBEHHO Ha
OCHOBaHUU €XKETOJIHBIX IUIAHOB Pa0OTHI M 10 KOHKPETHOMY OOpaIleHHUIO.

IIpn exerogHoM IUIaHOBOM IIPOBEPKE pPACCMATPUBAIOTCS BCE BOIIPOCHI, CBS3aHHBIE C
MPEIOCTABICHHEM MYHUIIMIAIBHONW YCIYTH (KOMIUIEKCHBIE MPOBEPKU) WM OTAENbHBIE BOIPOCHI
(TeMaTHYECKHUE TTPOBEPKH).

Jns nmpoBeneHuss MPOBEPKH MOJHOTHI M KAyeCTBAa MPEIOCTABICHUS MYHUIUMIAIbHOU
yciyra (hopMHEpYyeTCss KOMHUCCHSI, COCTaB KOTOPOH YTBEPIKIAeTCs IJIaBOU (3aMECTUTEIEM TJIaBhl)
aaMuHucTpayy J{py>kOMHCKOT0 CelTbCOBETA.

PesynbraThl 1eATETPHOCTH KOMUCCHU O(OPMIISIOTCS B BUIE AKTa MPOBEPKH TOJTHOTHI
KayecTBa MPEIOCTABICHUS MYHUIUIAIBHON YCIyTH (Zanee — «AKT»), B KOTOPOM OTMEYaI0TCs
BBISIBICHHBIE HEIOCTaTKU W MPEUIOKEHUS MO UX YCTPAHEHHIO. AKT MOJIUCHIBAECTCS WIEHAMU
KOMHUCCHH.

4.4. OTBETCTBEHHOCTh JOJKHOCTHBIX JIML] MyHULIUIIAJIBLHOTO apXuBa AJITaliCKOT0 Kpas 3a
pemienuss U gaedictBus  (Oe3meiicTBue), TNpUHUMAaeMble (OCYIIECTBISIEMbIE) B  XOJe
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

[To pe3ynbraraM INpPOBENEHHBIX IMPOBEPOK, B CiIydac BBIABICHUS HapyLIEHUH IIpaB
3asiBUTEJIEN, OCYIIECTBIISIETCS IPUBJICUEHNE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3aKoHOJaTenbCcTBOM Pocculickon Menepanu.

[lepconHanbHass OTBETCTBEHHOCTh JODKHOCTHBIX —JIMII MYHUIMIAIBHOIO  apXHBa
3aKperuIieTcss B MX JOJDKHOCTHBIX MHCTPYKIHUSIX B COOTBETCTBUM C TpeOOBaHHUSIMU
3akoHoaarenbcTBa Poccniickoit denepanum.

V. locyneOHblii (BHecy1e0HBbII) MOPSA0K 00KAT0BAHUS PellleHUil U AeicTBUi
(Oe3neiicTBUSI) OpraHa, NpeAOCTABJSIOLIECT0 MYHHIIUTIIAJIBHYIO YCIYTY,
MHOrOQYHKIHOHAIBLHOIO HEeHTPa®, OpraHu3alMii, NPUBJIEKAEMBbIX YIOJIHOMOYEHHBIM
MHOTO()YHKIMOHAJIbHBIM LIEHTPOM B YCTAHOBJICHHOM 3aKOHOM IOPs/AKe, a TAKKe UX
JAOJIKHOCTHBIX JINL, MyYHHIMIAJIbHBIX CJYKALIUX, PA0OTHUKOB

5.1. 3agBuTenM UMEIOT MPaBO Ha JocyaeOHoe (BHecyneOHoe) 00xaloBaHNUEe PELICHU U
nercTBuil  (0e3mecTBrs) aaMUHUCTpAIUK JIpyKOMHCKOTO CEeIhCOBETA, MOJDKHOCTHBIX JIHII
aAMuHUCTpaly _ JIpy>KOMHCKOTO _ CelbCcoBETa JIMOO MYHUIMMNAIBHBIX  CIYXKALUIMX [pU
MPEIOCTaBIEHUN MMM MYHHUIMIAIbHOM YCIyTH, a TakKe MpaBO Ha TMOJy4YeHHE CBEIEHUN U
JIOKYMEHTOB, HEOOXOAMMBIX JJIs1 0OOCHOBAHUS M PACCMOTPEHUS KaJIO0O0BI.

3asBUTENM WMEIOT TPaBO Ha J0CyJeOHOe (BHecyaeOHOe) O0XaloBaHUE pEIICHUN H
JEUCTBUN (Oe3neiicTBus) MHoro¢yHKIIMOHATBHOTO LEHTpa, paOoTHHKa
MHOroQyHKIIMOHANBHOTO I[EHTpa MpH MPEJAOCTaBICHUH HMH MYHHUIMIIAIBHOW YCIYrd B
ClIydasiX, NPEeAyCMOTPEHHBIX B NIyHKTax 1, 3, 4, 6, 8 myHkra 5.2 AJIMUHUCTPaTUBHOIO
perjameHTa.

5.2. 3asBUTENb MOXKET 00PATUTHCS € XKAJT0OO0H, B TOM YHCIIE B CIEAYIOLUIUX CIIydasx:

3 Ha MHOro(pyHKIMOHANLHEIA LEHTP HE BO3NOKEHA (YHKIHSA [0 MPEIOCTABICHHIO MYHULMIANLHON YCIyrH B
MOJTHOM 00BhEME B MOPSKE, ONPeIeIeHHOM YacThio 1.3 crateu 16 denepansHoro 3akona ot 27.07.2010 Ne 210-D3
«O06 opranu3alyy IPe0CTaBICHUS TOCYAaPCTBEHHBIX U MYyHHUIMITAIBHBIX YCIIyT»



1) HapymeHue Ccpoka pETrUCTpallud 3ampoca 3asBUTENS O  IPEIOCTABICHUU
MYHHLIMIIAJIbHON YCIIYTH;

2) HapylIEHHE CPOKa MPEAOCTABICHN MyHULIMITAILHON YCIIyTH;

3) tpebGoBaHue Yy 3asiBUTENA JIOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMAaTHBHBIMU
paBoBbIMU akTaMu Poccuiickoit denepaiiny, HOPMaTUBHBIMU IIPABOBBIMHM aKTaMU AJITalCKOTo
Kpasi ¥ MyHULIUIIAJIbHBIMY IIPAaBOBBIMU aKTaMU JJIs IIPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH;

4) oTka3 B TIpuUeME JOKYMEHTOB, IIPEIOCTABIEHUE KOTOPBIX IPEITYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBBIMU akTamu Poccuiickoin @enepanyy, HOPMaTUBHBIMHM ITPaBOBBIMU
akTaMu AJITaliCKOTO Kpas, MYHUIMOAJIbHBIMU IIPaBOBBIMU aKTaMM Ul IIPEIOCTaBICHUS
MYHULIMIIAJIbHON yCIIYTH;

5) OoTka3z B MPENOCTaBICHUU MYHUIUIIAIBLHON YCIyTH, €CIM OCHOBAaHUS OTKa3za HE
IPEIyCMOTPEHbI (peliepaibHbIMM 3aKOHAaMU M INPHHITBIMH B COOTBETCTBMM C HUMM HMHBIMU
HOPMAaTHBHBIMU  NpPAaBOBbIMU  akramu  Poccuiickonn  ®enepaunu  3aKOHAMHM, HWHBIMHU
HOPMAaTUBHBIMM IIPAaBOBBIMH aKTaMH AJTAalHCKOrO Kpas M MYHULUIIAIBHBIMU IIPABOBBIMHU
aKTaMu;

6) 3aTpeboBaHME C 3asBUTENS MPH MPEJIOCTABICHUN MYHULIUIAIBHONW yCIYTH IUIaThl, HE
IIPEAYCMOTPEHHOM  HOPMATHBHBIMM  IpaBOBBIMM  akTtaMu  Poccuiickonn — ®Denepaunuu,
HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMU AJITaliCKOTO Kpasi, MyHULIUIIAJIbHBIMU IIPAaBOBBIMU aKTaMU;

7) oTKa3 oprasa, NMpeAOCTaBIISIIOIIET0 MYHULMIAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIA
Oprasa, IIpeIoCTaBIIAIOIEr0 MyHUIIUIIAJIBHYIO YCIYTy, B MCIIPABICHUH IOMYLICHHBIX OIEYaTOK
U OIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHULUNAIBHON YCIYI'M JOKYMEHTax
a100 HapyllleHUe YCTaHOBJIEHHOI'O CpOKa TaKUX UCIPABICHUN;

8) HapylmieHMEe cpoKa WIM [OpsiAKa BbIJIAYM  JIOKYMEHTOB 10  pe3yJbTaTam
IIPEIOCTABIICHUS MyHULIUIIATIbHON YCIYTH;

9) npuocTaHOBIEHUE MPEJOCTABICHUS MYHUIMNAIbHON YCIYI'M, €CIM OCHOBAHMS
IPHUOCTAHOBIICHHSI HE IPEAYCMOTPEHBI (peiepanibHbIMU 3aKOHAMU U IPUHATBIMU B COOTBETCTBUU
C HMMHM WHBIMM HOpPMAaTHMBHBIMH IpaBOBbIMH akTamMu Poccuiickoit ®Denepanuu, 3aKOHaMH,
VWHBIMM HOPMATHUBHBIMH IPAaBOBBIMH aKTaMH AJITaliCKOTO Kpasi 1 MyHULIUIIAIbHBIMU IIPABOBBIMHU
aKTaMmu,

10) TpebGoBanme y 3asBUTENS NpU MNPEIOCTABICHUU TOCYJApPCTBEHHOW WU
MYHUIIMNIAJIbHONW YCIYTM JOKYMEHTOB MM MH(OpMAaLUU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJUCh MPH MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEIOCTAaBJICHUS FOCYIapCTBEHHON WJIM MYHMIMIIAJBHOW YCIyTH, MO0 B MPEIOCTABICHUU
rOCyIapCTBEHHOW WJIM MYHHMIMIAJIBHOM YCIYTH, 32 UCKIIOYEHUEM CIy4acB, MPEAYCMOTPEHHBIX
nyHkToM 4 dvact 1 crateum 7 3akona Ne 210-®3. B ykazanHoMm ciiydae pocyaeOHOe
(BHecyneOHOe)  oOkajoBaHWE  3asgBUTENEM  pelleHui U JaedcTBuil  (0e3aeiicTBus)
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pabOTHHKAa MHOTO(QYHKIMOHAJIBHOTO IIEHTPAa BO3MOXKHO B
cilydyae, eciiM Ha MHOTO(YHKIMOHAIBHBIN LIEHTp, pelieHus 1 JieicTBus (Oe31eiiCTBIE) KOTOPOTro
00XayroTCs, BO3JI0KeHa (PYHKIUS [0 MPEIOCTABIECHUIO COOTBETCTBYIOIIMX IOCYIapCTBEHHBIX
WIM MYHUIIUTIAIBHBIX YCIIYT B IOJTHOM 00BbEME B MOPSAIKE, OMPEEIEHHOM YacTbto 1.3 cTatbm 16
HacTosero denepanbHOro 3aKoHa.

5.3. O0mme TpeOoBaHUs K TOPSIIKY ITOIaYH U PACCMOTPEHUS JKAIOOHI.

5.3.1. XKanoba nmonaercs 3asBUTENEM B MUCHMEHHON (popme Ha OymMaKHOM HOCHUTENE, B
AIIEKTPOHHOM (hOpMe B OpraH MECTHOT'O caMOyIpaBiieHNs, MHOrO(QpYHKIIMOHAIbHBIN LEHTP 100
B COOTBETCTBYIOIIMHA OpraH TOCYIApCTBEHHOM BIacTW MyOJIMYHO-IIPAaBOBOIO OOpa30oBaHMA,
ABIAIOIIMICA  ydupeauTeneM MHOroQyHKIMOHAILHOTO LIEHTpa (Hajmee —  y4dpeauTelb
MHoro(yHKIIMOHAJILHOTO IIEHTPA).

XKanoba wa neiictBus (Oe3nelicTBUE) W peIIEHHUS PYKOBOJIUTENSI OpraHa MECTHOT'O
CaMOYIIPABJIEHUS HaIpPaBJsAeTCs raIaBe AJIEHCKOro paiioHa.

XKanobsl Ha pemeHus u aerctBus (OesneiicTBue) paboTHHKa MHOTOQYHKIIMOHAIBHOTO
[EHTpa MOJAIOTCS PYKOBOIUTENO 3TOro MHOropyHKIHOHaIbHOTO IeHTpa. JKanoObl Ha
pemieHus u aeiicteus (OeszneiictBue) MHOroyHKIMOHATBHOTO IEHTPa MOJAIOTCS YUPEeAUTEI0
MHoro(yHKIIMOHAIFHOTO LIEHTPA WX JJOPKHOCTHOMY JIUITY, YIIOJIHOMOYEHHOMY HOPMATHBHBIM
MPABOBBIM aKTOM AJITANCKOTO Kpas.



http://www.consultant.ru/document/cons_doc_LAW_303658/a593eaab768d34bf2d7419322eac79481e73cf03/#dst290
http://www.consultant.ru/document/cons_doc_LAW_303658/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst100354

5.3.2. XKanoba moxer OBbITH HampaBieHa MO MouTe, Yepe3 MHOropyHKIHOHAIHHBIN
IEHTpP, OQUIIMATBHBI CaWT OpraHa MECTHOTO caMoympaBjieHHus, EnuHbIi mopTan
TOCYIapCTBEHHBIX M  MYHUIUMOAIBHBIX  ycnyr  (QyHKIUH) B HHPOPMAIMOHHO-
TEJIEeKOMMYHUKAaMOHHOW ceTtu  «MHTepHeT», mopTan ¢eaepalbHON  TOCyIapCTBEHHON
WH(OPMAIIMOHHONW CHUCTEMBI, O0ECIeUUBAIONIEH TMpolecc JocyAeOHOro (BHECYIEOHOTO)
o0kaJlloBaHUsl peuleHu U AeicTBuil (0e31elcTBUS), COBEPILIEHHBIX MNpPU MPEeJAOCTaBICHUU
TOCY/IapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT OpraHaMHu, MPeJOCTaBISIONMMEI TOCYIapCTBEHHBIC
M MYHHUIMIAIbHBIE  YCIYT'M, WX JOJDKHOCTHBIMU  JIUIAMHM, TOCYJApCTBEHHBIMH U
MYHUIUTIATBHBIMU CIIY)KalllUMU (JaJiee — «IOpTaj JOCyAeOHOro 00XaloBaHUA»), a TaKKe
MOJKET OBITh MPUHATA IIPU JIUUYHOM MPUEME 3aIBUTEISL.

5.3.3. B anekTpoHHOM BHjI€ kaj00a MOKET OBITh IOJJaHa 3asBUTEJIEM TIOCPEICTBOM:

a) oQuIMaIbHOIO caliTa OpraHa MECTHOTO CaMOyIpaBjieHHs B HH(OPMALUOHHO-
TEJIEKOMMYHUKAILIMOHHOU ceTu «HTepHeT;

0) Equnoro moprasa rocy1apCTBEHHBIX M1 MyHUIIUIAIBHBIX YCIYT ((DYHKITHI);

B) mopTaiia gocyneoHoro ooxkanoBanus (do.gosuslugi.ru).

5.4. Ilpuem xano® B NHUCbMEHHOW (OpPME OCYIIECTBISIETCS OPraHoM MECTHOTO
CaMOYTIpaBIICHHs, B MECTE MPEIOCTABICHNUS MYHHUIIMIIATBHON YCIyru (B MecTe, Te 3asBUTEIb
nojiaBaj 3asBICHHUE Ha TOJyYEeHUE MYHUIMIAIbHOW YCIyrd, HapylICHHE MOpsJIKa KOTOPOi
o0xxamyeTcst, MO0 B MeCTe, TJe 3asBHTEJIEM IOJIyYeH pe3yiabTaT yKa3aHHON MYyHUIIUIAIBHON
YCIIyTH).

Bpemss mpuema xano0 COBMagaeT CO BpPEMEHEM IPEAOCTABICHHUS MYHHUIIMITAIHHON
YCIIYTH.

5.5. B cny4ae nmomaum »xaio0bl pU JIMYHOM TPUEME 3asiBUTEIb MPEACTABISAET JOKYMEHT,
YIOCTOBEPSIONIUN €ro JHYHOCTh B COOTBETCTBHU C 3aKOHOJAATENbCTBOM Poccuiickoit
denepauuu.

5.6. B cmyuae ecnu jxamoba momaercs dYepe3 NPEACTaBUTENsS 3asBUTENS, TaKKe
NPECTABISIETCS JTOKYMEHT, MMOATBEPKIAIONINI MMOJIHOMOYHS Ha OCYIIECTBJICHUE JEHCTBHMA OT
MMEHU 3asBHUTENS. B kauecTBe TOKyMEHTa, MOATBEPKIAIOIIETO MTOJTHOMOYHS HA OCYIIECTBICHUE
JIEUCTBUM OT UMEHU 3asIBUTEINS, MOXKET OBITh MPEJCTABJICHA:

JIOBEpEHHOCTh, O(OpMIIEHHAs B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu;

KOMUsl pEIIeHUS O Ha3HaYeHWW Wi 00 wu30paHuu IuOO TMpHKaza O Ha3HAUYCHUU
(GU3NIEeCKOTr0 JHIAa Ha JOJDKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (PH3MYECKOE JIHIIO
o0JasaeT mMpaBoM JIeWCTBOBATH OT UMEHU 3asBUTENsI 0€3 TOBEPEHHOCTH.

5.7. Ilpu mopade >xamoObl B JIIEKTPOHHOM BHJE JOKYMEHT, YKa3aHHBIH B MyHKTE 5.6
AJIMUHUCTPATUBHOTO periiaMeHTa, MOXET OBbITh TMpeAcTaBlieH B (opMe BIEKTPOHHOTO
JOKYMEHTa, TMOJIIMUCAHHOTO DJIEKTPOHHOW  MOMAIMHUCHIO, BUA  KOTOPOH  TPEIyCMOTPEH
3aK0HOAATeNsCTBOM Poccuiickoit denepanuu, mpu 3TOM JOKYMEHT, YAOCTOBEPSIOIINUN THUYHOCTD
3asiBUTENISA, HE TpedyeTcsl.

5.8. IIpu nomave xanoObl yepe3 MHOroQyHKIIMOHAIBHBIN [IEHTP ee Tmepeaadya B OpraH
MECTHOTO CaMOYIIpaBJIeHUs] obecnieunBaeTcs MHOTOGYHKIIMOHATHHBIM IEHTPOM B CPOK HE
MO03/IHEE CIIEeYIONIEro paboyvero JAHs CO AHS MOCTYIICHUS KalOOBI.

5.9. Cpox paccMOTpeHHUsT JKaJoObl HCYHCISAETCS CO JHS PETHCTpPAIldU JKaIo0Bl B
YupasneHuu.

5.10. XXayob6a nomkHa coepikarh:

1) HauMeHOBaHUE OpraHa, MPeJOCTaBISIONIETO MyHUIIUITATBHYIO YCIYTY, TOJKHOCTHOTO
JWIIa OpraHa, MPEJIOCTABISIONIET0 MYHHUIMITAIBHYIO YCIYTY, MYHUIHITAIHHOTO CIY)KaIlero,
MHoro¢yHKIIMOHATBHOTO IIEHTPa, €r0 PYKOBOAUTENS U (WiK) paOOTHHUKA, PEICHHUS U IEHCTBUS
(Oe3nelicTBUE) KOTOPBIX 00XKATYIOTCS;

2) pamunuto, UM, OTYECTBO (TIPU HATMYWH), CBEICHUS O MECTE )KUTEIhCTBA 3asIBUTENS -
¢usndeckoro smna MO0 HAMMEHOBAHWE, CBENEHUS O MECTe HAXOXKICHHS 3asABUTENS -
IOPUMYECKOTO JIUIA, a Takke HoMep (HoMepa) KOHTakTHoro TenedoHa, aapec (aapeca)
3JIEKTPOHHON MOYTHI (IIPH HAJIMYWHU) U MOYTOBBIM aJpec, M0 KOTOPHIM JO0KEH ObITh HallpaBiieH
OTBET 3asIBUTEIIIO;




3) cBemeHus 00 OOXKaTyeMbIX pEIICHUSX U JAeUCTBUAX (Oe3neiicTBUM) oOpraHa,
IPEOCTABIISAIOLIETO MYHUIUTNATIBHYIO yCIyry, JIOJKHOCTHOTO auna oprasa,
NPEJOCTABISIONIETO  MYHUIMMAJIBHYIO — YCIyry, Ju0O  MYHHIMNAIBHOTO  CITy’XKallero,
MHoro¢yHKIIMOHAIBHOTO LIEHTPa, paboTHHKA MHOrO()yHKIIMOHAIBHOTO LIEHTPA;

4) moBOABI, HA OCHOBAaHMH KOTOPBIX 3asSBUTENb HE COTJACEH C PEUICHHEM U JCHCTBUEM
(Ge3neiicTBUEM) OpraHa, MPeJOCTaBIIAIOLIEr0 MYHMLUIAIBHYIO YCIYTy, JOJDKHOCTHOIO JUIa
Ooprasa, HpeJOCTABIISIONIETO MYHHUIMIAIBHYIO YCIYry, JUOO MYHHLIUIAIBHOTO CIIYXKaIlEero,
MHoro¢pyHKIIMOHAIBHOTO LIEHTpa, pabOTHHKa MHOro(QpyHKIMOHAIBHOTO LEHTpa. 3asiBUTENIEM
MOTYT OBITh HPEACTaBJICHBI JOKYMEHTHI (IIPH HAIWYHH), TOJATBEPKAAIONINE JOBOIBI 3asIBUTEIIS,
1100 X KOIUU.

5.11. Opran MecTHOTO caMOyIIpaBiIeHUs 00eCTICUnBAaET:

OCHAIllEHUE MECT IIpHeMa kanoo;

nHGOPMHUpPOBAHUE 3asBUTENCH O TOpsaKe O00XaloBaHUS pEUICHUH U JeHCcTBUI
(Oe3neiicTBUsI) OpraHa MECTHOIO  CaMOYIpPAaBJIEHMs, UX JOJDKHOCTHBIX JIML  JIHOO
MYHUIIUTATBHBIX CIYXKAIIUX IOCPEJACTBOM pa3MelleHus MHPOpPMalUKW Ha CTEHAAaX OpraHa
MECTHOI'O0 CaMOYIPaBJCHHs, Ha O(QUIMAIBLHOM caiiTe opraHa MECTHOI'O CaMOYIpAaBJICHMs, Ha
EnunHoMm nopTaiie rocyJapcTBEHHbIX U MYHULIUIIAIbHBIX YCIYT (QyHKIUH);

KOHCYJIbTUPOBaHHE 3asBUTEICH O TOpsaKke O0OXaloBaHUsA peleHUH U JelcTBuit
(Oe3neiicTBUS) OpPraHOB, MPEIOCTABISIONINX MYHUIUMAIBHYIO YCIYTYy, UX JOJDKHOCTHBIX JIUI]
1100 MyHUIIMIAJIBHBIX CIYXKAILMX, B TOM YHUCIIE 0 TeJIeOHY, JIEKTPOHHON M0YTe, IPU JIUYHOM
npueme;

3aKJIIOYEHHE  COIJIAIleHMH 0  B3aMMOJAEHCTBMM B 4YaCTH  OCYILECTBIICHUS
MHOroyHKIIMOHAILHOTO IIEHTpa MpHeMa Kajo0 ¥ BBLAAYM 3asABUTEISAM pE3yJIbTaTOB
paccMOTpeHHUs Kajoo.

5.12. Opran MecTHOTO caMOYTIpaBJICHUS 3aKII09aeT ¢ MHOTO()YHKIIMOHAILHBIM IICHTPOM
COIVIAIIEHWE O  B3aMMOAEHCTBMM, B TOM  YUCI€ B  YacTU  OCYIIECTBJICHUS
MHoroyHKIIMOHAIEHBIM [IEHTPOM MpHEMa JKano0 © BBAAYM 3asABUTEISM PE3yJIbTaTOB
paccMOTpeHHUs Kajo0.

5.13. Kanoba, MTOCTYNHUBLIAS B opraH MECTHOTI'O CaMOYIIPaBJICHNU,
MHoOro¢pyHKIHOHAIBHBIA LEHTP, y4peauTeato MHOroyHKIMOHAIBHOTO IIEHTpa MOJJICKUT
paccMOTpPEHHIO B TEYCHHE IATHAALATH PadOYMX ITHEH CO JHS €€ pPEerucTpaiyu, a B ciydae
00aJoBaHUS OTKa3a aAMHUHUCTpaiu JIpy>KOMHCKOIO CelbCOBETa, JODKHOCTHOIO JIMIA
aMuHUCTparmy JIpy)KOMHCKOTO CelbCcoBETa B TpUEME JIOKYMEHTOB Yy 3asBHUTEIsS JMOO B
UCTIPABJIEHUU JONYIIEHHBIX ONEYaTOK M OIIMOOK MM B Cilydae OOXaJloOBaHMs HapyIIEHUS
YCTAHOBJICHHOTO CPOKa TaKWX WCIPABIEHUH — B TEYCHHE IMATH pabouymx IHEH co IHS ee
perucTpanmy.

5.14. Tlo pe3ynbpTatam pacCMOTPEHUS KANIOOBI I1aBa aAMUHUCTPAIIMH MYHUIIUIAIBHOTO
o0pa3oBaHUs, PYKOBOJIUTENb OpraHa MECTHOIO CaMOYINpaBJIEHUS NPUHUMAET OJHO U3
CIEAYIOIIUX PEUICHUN:

1) ynosnerBopsier *anoOy, B TOM uHcie B (opMe OTMEHbI NPUHATOIO pEIICHus,
UCTIPABJICHUS] IOMYIIEHHBIX OPraHOM MECTHOTO CaMOVIIPABJICHUS OMEYaTOK W OMIMOOK B
BBIJJAHHBIX B pE3yJIbTaTe MPEJOCTaBICHUS MYHHIMIIAIBHOM yCIYrM IOKyMEHTaX, BO3Bpara
3asBUTEII0 JICHEXKHBIX CPEJACTB, B3MMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit deneparii, HOpMaTUBHBIMH MPABOBBIMHU aKTaMH AJTaiickoro
Kpasi, MyHUIIMTIAILHBIMU TIPaBOBBIMH aKTaMu. B oTBeTe 3asBUTENIO gaercs wH(pOpMaus o
JEMCTBUSAX, OCYILIECTBIIIEMBIX OPraHOM, MPEIOCTABISIOMINM MYHUIMIIAIBHYIO YCIYTY, B LEIIX
HE3aMeUTUTEIPHOTO YCTPAaHEHHUSI BBIABICHHBIX HAPYIICHWH TNPH OKa3aHUM MYHUITUIAIBHON
YCIOyrd, a TakXe MPHUHOCATCS W3BUHEHHs 3a JOCTAaBICHHbIE HEYJOOCTBa M YKasbIBaeTcs
UHpOpPMANUS O JATFHEHITNX EHCTBHUAX, KOTOphIe HEOOXOMMO COBEPIIUTH 3asIBUTENIO B IENAX
MOJyYEeHUs] MyHULUIIAIBHON YCIIyTH;

2) oOTKa3blBaeT B YAOBJETBOPEHHHM kajloObl. B oTBere 3asBuTeN0 narTcA
apryMEHTHPOBAHHBIE Pa3bsICHEHUS! O NMPUYMHAX MPHHATOTO PEIIeHUs, a Takke WHpopManus o
HopsiiKe 00XKaTOBaHUS NPUHATOrO PELICHHUS.




5.15. OtBer MmO pe3ynbTaTaM pPAcCMOTPEHHS KajJoObl HANpaBIAETCS 3aABUTEIIO HE
NO3/IHEeE JHS, CIEAYIOLIEro 3a JAHEM MPUHATHUS PELIeHMs, B TUCbMEeHHOU Gopme. B ciyuae eciu
xanmoba ObUTa HampaBlieHa CHOCOOOM, YKa3aHHBIM B MOJNYHKTE «B» IyHKTa 5.3.3
AJIMMHHCTPAaTUBHOIO pErJIaMEeHTa, OTBET 3asABUTENI0 HANpaBiIsIeTCsl IMOCPEICTBOM CHCTEMbI
J0CyIe0HOTO 00KaTOBAHMSL.

5.16. Ilo >xenaHuIO 3asBUTENSI OTBET IO pe3yJbTaTaM PAcCMOTPEHMS KaloObl MOXKET
OBITh TPEACTABICH HE MO3JHEE JHA, CIEAYIOUIero 3a JHEM NpPUHATHS pelieHus, B (opme
3JIEKTPOHHOTO JOKYMEHTA, IOJMUCAHHOIO 3JIEKTPOHHON IOANUCHIO YIOJHOMOUYEHHOIO Ha
paccMOTpeHHe Kajao0bl JODKHOCTHOTO JIMIA OpraHa MECTHOTO CaMOYIPABICHHs, BUJ KOTOPOU
YCTaHOBIJICH 3aKOHOAATENbCTBOM Poccuiickoit deaepanuu.

5.17. HcuepnpiBarouiuii mnepedyeHb OCHOBAaHUN HE JaBaTb OTBET 3asBUTENI0, HE
HaIpaBJIATh OTBET 10 CYILECTBY:

OTCYTCTBHE (DaMUIIMU WIIM TIOYTOBOTO a/Ipeca 3asBUTEISA (32 UCKITIOYCHUEM CITydast, KorJaa
*ayio0a HaIpaBJIseTCs Ha aJlpec AJIEKTPOHHON MOYTHI MM MOCPEACTBOM IMOpTana A0CyAe0HOro
00xajioBaHus);

CoJiepKaHuEe B JKanoOe HELEH3YpHBIX JIMOO OCKOPOMTENbHBIX BBIPAXKEHUH, YIpO3bl
YKU3HU, 3/J0POBBIO U UMYILECTBY JIOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €ro ceMbU. B yka3zaHHOM
cilydae 3asBUTEIII0, HAIIPAaBUBLIEMY Kajl00y, COOOLIAeTCss O HEJAOMYCTUMOCTH 3J10yNOTpeOIeHus
IIPaBOM;

TEKCT NMUCBbMEHHOH *aJlo0bl HEe MOJJAETCsl MPOUYTEHUI0. B ykazaHHOM ciy4yae B TeUeHUE
CeMHM JIHEH €O JHsS perucTpanuu >kKajoObl 3asiBUTENI0 COOOLIAETCS O HEBO3MOXKHOCTHU
paccMOTpeTh JKanody IO CyIIECTBY, €Cld ero (gaMuiaus M MOYTOBBIA ajpec HOAJAr0TCs
IIPOYTEHHUIO;

B MMCbMEHHOH Kano0e 3asiBUTENS COJEPHKUTCS BOIPOC, HA KOTOPBIA €My HEOJHOKPAaTHO
JaBaJINCh NUCbMEHHBIE OTBETHI IO CYLIECTBY B CBS3M C paHee HaIpaBJISIEMbIMHU JKanobamu, U
IPU TOM 3asiBUTEJIEM HE MPUBOJATCS HOBBIE TOBOBI MM 00CTOATENLCTBA. B yka3zaHHOM citydae
OpraH MECTHOI'O CaMOYIIPaBJICHUs BIPaBe MPUHATH PELICHUE O 0€30CHOBATEILHOCTU OUEPEIHOMN
XKanoObl U TPEeKpalleHUH MEePenucKH C 3asBUTENIEM M0 JaHHOMY BONPOCY NpPHU YCIOBUH, YTO
yKa3aHHasg jkajo0a W paHee HalpaBiiieMble KaJoObl HaIPaBISIUCh B OpPraH MECTHOIO
CaMOYIPABJIEHUS WM OJHOMY U TOMY € JODKHOCTHOMY Jnny. O JaHHOM peleHUuHu
YBEIOMIISIETCS 3asIBUTEIIb, HAIIPABUBILUH kao0y;

OTBET IO CYIIECTBY IOCTaBJICHHOro0 B »ajso0e Bolpoca HEe MOXeT ObITh JaH 6e3
pasriameHusl CBEACHMM, COCTABIAIOIIMX TOCYJAapPCTBEHHYI0 WM HUHYI0 OXPaHAEMYIO
(benepanbHBIM 3aKOHOM TaiiHy. B yka3aHHOM ciyyae 3asBMUTENIO, HAlpaBHBIIEMY >XaynooOy,
c000111aeTCcsl 0 HEBO3MOYKHOCTHU JIaTh OTBET I10 CYIIECTBY ITOCTABJIEHHOTO B HEW BOIPOCA B CBA3HU
C HEJIOIYCTUMOCTBIO pa3IJIallleHus JaHHBIX CBEJICHU;

TEKCT MHCbMEHHOTO OOpallleHusi HE I[03BOJISIET ONpPENENIUTh CYTh IpPEaIoKeHus,
3asBICHUS WM Kajo0bl. O TaHHOM pellleHUH 3asiBUTENb, HAIIPABUBILIHIM jkano0y, yBeIOMIIIETCs
B T€UEHUE CEMU JTHEH CO JHS perucTpanuy oOparieHus.

5.18. IIpu ynOBIETBOPEHUM >KaJoObI OpraH MECTHOTO CaMOYIPABIECHUS IPUHUMAET
MCYEPIBIBAIOIINE MEPhl M0 YCTPAHEHUIO BBISABIEHHBIX HApYIICHWH, B TOM YHUCIE IO Bblaye
3asBUTEINIO pe3ysbTaTa MyHULIUTIAIBHONW YCITYTH, HE MO3Hee 5 pabounx AHEH CO JHS MPUHSATHS
pEeLIeHus, €CJIM NHOE HE YCTAHOBJIEHO 3aKOHOAaTebeTBOM Poccniickoit denepanum.

5.19. B ciyuae ycTaHOBIEHHS B XOJ€ WJIM IO pe3yiabTaTaM pPacCMOTPEHHUsS >KalIoObl
IPU3HAKOB COCTaBa aJIMUHUCTPATHBHOTO NPaBOHAPYIIECHHUS] MM MPECTYIUIEHUS JOJDKHOCTHOE
JUI0, paOOTHUK, HaJEJIEHHBbIE MOJHOMOYHUSMHU IO PACCMOTPEHUIO Kajlod, He3aMeUIUTEIbHO
HANPAaBIISAIOT UMEIOIIUECS MaTepHalIbl B OPraHbl IPOKYPaTYpBhI.



[Ipunoxenue 1

K AJIMUHHUCTPATUBHOMY DETJIaMEHTY
MPEIOCTaBIICHUS MYHUIIATIAIEHON
YCIIYTH «MHpopmanimoHHOE
o0OecrieueHne rpakJIaH 51
IOpUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB ~ ApxuBHOTO  (hoHIa
Poccuiickoit ®Denepauuu U JIpyrux
APXHUBHBIX JOKYMEHTOB)

Nudopmanus
00 AxMuHucTpaunu Jpy:k0MHCKOrO0 ceibCOBETa, MPEeI0CTABISIOIIEM
MYHHIHMNAJIbHYIO YCJIYIy

HanmenoBanme opraHa MECTHOI'O
CaMOYIIpaBJICHUs, IPEAOCTABJIAOMICTO

MYHULUIAJIBHYIO YCIYTY

Anvunuctpanus JpyxOuHCKOTO
cenbcoBeTa AJeHcKOro paiioHa AJITaiicKoro
Kpas

PykoBoauTens opraHa MECTHOTO
CaMOYIPaBJIEHUS, IPEJOCTaBISAIOLIETO

MYHUIMNAIBHYIO YCIYTY

I'maBa cenbcoBeTa
[TacuunukoB Anekceit BuktopoBuu

HaumeHnoBanue cTpyKTYypHOTO
MOAPA3AEIICHUs], OCYILIECTBIIAIOIIETO
pacCMOTPEHUE 3asIBICHUS

Anvunuctpanus JpyxOUHCKOTO
cenbcoBeTa AJecKoro pailoHa AJITaiicKoro
Kpas

PykoBoauTens CTpyKTYypHOTO
HOJ[pa3/IeJIeHUs, OCYILECTBIIAIOLIETO
paccMOTpeHHE 3asiBICHUS

I'maBa cenbcoBeTa
[TacuunukoB Anekceit Buktopouu

MecTo HaXOXK/ICHHS U TOYTOBBIN aapec

658112, Anraiickuii kpaii, Anenckuit
paiioH, c. [Ipyxo0a, yn. [Tnonepckas, 36

I'paduk paboTe! (mpremMa 3asBUTENECH )

ITu.- Yr. 8.00-17.00
ITr. 8.00-16.00
O6ex 12.00-13.45
C6., Bc. BeIxogHo#

Tenedon, agpec 3MEKTPOHHON MOUTHI

8-38553-48-5-17
e-mail: alsdrugi@mail.ru

Anpec opulMaIbHOro caifTa opraHa

MECTHOI'O CaMOYIIPABJICHUS, IPEIOCTABIISIOLIETO
MYHUIUTAIBHYIO YCAYTY (B CIy4ae OTCYTCTBUS
— azpec o(UUIKaIBHOTO caliTa MyHUIIUIIAIIBHOTO

o0pa3oBaHus)

www.aladm.ru

Enusblidi  moptan
www.gosuslugi.ru

roCyJapCTBEHHBIX

MYHUIUIIATBHBIX (pynkumit) —

yemyr



mailto:alsdrugi@mail.ru
http://www.gosuslugi.ru/

[Ipunoxenue 2

K AJIMUHHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBIICHUS MYHUIIATIAIEHON
YCIIYTH «MHpopmanimoHHOE
o0OecrieueHne rpakJIaH 51
IOpUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB ~ ApxuBHOTO  (hoHIa
Poccuiickoit ®Denepauuu U JIpyrux
APXHUBHBIX JOKYMEHTOB)

Ceenenus 0 MHOTO()YHKITHOHAIBHBIX IIEHTPAX
TIPeIOCTaBIEH S FOCYAAPCTBEHHBIX H MyHHIMMANLHBIX yCTyr™

Mecto wHaxoxnenuss u | 658130, yu. [laptusanckas, 93a , r. Anelick

MOYTOBBIN ajpec

I'padpuk paboThI ITa: 8.00 - 20.00
Bt: 8.00 - 18.00
Cp: 8.00 - 18.00
Yr: 8.00 - 18.00
ITr: 8.00 - 18.00
C6: 8.00-17.00
Bc: BeIXOHBIE THU

Enuabrii nentp | 8-800-775-00-25

TeneOHHOTO

00CITy)KMBaHUS

Tenedon nenrpa | +7 (3852) 200-550

TeNePOHHOTO

00CTyKUBaHUS

Wutepner — caiit MOI] http://mfc22.ru/

Anpec anexTponHoi | 01@mfc22.ru

TIOYTHI

4 MyHI/I!!I/IHaHLHHﬁ ApXWB YKa3bIBAOTCA CBCACHUA O TCX MHOFO(l)yHKIII/IOHaHLHLIX HEHTpax MpeAOCTaBJICHUA
TOCYAAapCTBCHHBIX W MYHUIUIIAJIBHBIX YCIYr, € KOTOPbBIMHU 3aKJIIOUYCHO COIJIAICHHUE O MHOpeAOCTaBICHUUN

MYHUIUITAJIBHOHN YCITyTH


http://mfc22.ru/
mailto:01@mfc22.ru

[Ipunoxenue 3

K AJIMUHHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBIICHUS MYHUIIATIAIEHON
YCIIYTH «MHpopmanimoHHOE
o0OecrieueHne rpakJIaH 51
IOpUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB ~ ApxuBHOTO  (hoHIa
Poccuiickoit ®Denepauuu U JIpyrux
APXHUBHBIX JOKYMEHTOB)

PYKOBO,III/ITCHIO MYHUIUIIAJIBHOTO apxuBa

@®.1.0 (mocneaHee mpy HAJTUIHH)

aZpec JIEKTPOHHOM MOYTHI

(s hu3MYECKOTro JIUIA)

[Tpomy undopmaruio B hopme

(uH(OpMAIOHHBIE THChMA, APXUBHBIE CIIPAaBKHU, APXHUBHBIC BHIITUCKU, APXUBHBIC KOTIHH,
TeMaTU4YeCKHe NepeyHU, TEeMaTHUECKUE MT0100PKU KON apXUBHBIX JIOKYMEHTOB, TEMAaTHUECKUE

0030pbI apXUBHBIX JOKYMEHTOB)

W3noxxeHue cyiecTsa 3amnpoca

(mpobnema, Tema, BOIpoc, coObITHE, (PaKT, CBEACHUS U XPOHOJIOTHUYECKHE PAMKHU

3anpammBaeMoi HHGOpPMaIUN)

HepequL JAOKYMCHTOB, ITPUJIAraCMbIX K 3alIpOCy (33§IBJ’ICHI/IIO)Z

HaunmenoBaunue

KomnnuectBo 11cTOB

Ha 06paboTky nmpeocTaBiIeHHBIX IEPCOHATBHBIX JAHHBIX COTJIACeH(HA).
Hacrosiuee coryacue 1eHCTBYeT B TEUSHHE IIATH JIET IIOCIIE NIPEIOCTABIECHUS pe3ybTaTa
MYHHUIIMINIAJIBHON yciyru. I1o ucreuenuto cpoka JeNCTBUS COIIACHs MOU NIEPCOHAJIBHBIE TaHHBIE

nmoaJIc)KaT YHUYTOKCHHIO.

3a AOCTOBCPHOCTDL IMPCACTABIICHHBIX AJOKYMCHTOB MW COACPIKAIIUXCA B HHUX CBEJICHUM

HECY OTBCTCTBCHHOCTD.

Pe3ynbrar MyHMIIMITATBHON YCIYTH X0UY HOJTYYUTh (HY>KHOE TOJYEPKHYTD):

B MYHUIMIIAJIBHOM apXHBE;
B MHOTO()yHKITMOHAJIBHOM IIEHTPE
IO4YTOM




(moamuck 3asBUTEIISA)
JIOKyMEHTBI MPUHSTHI « » 20 1.
oz Ne

CHCI_II/IEUII/ICT MYHUIIMIIAJIBHOTO apXWBa

(pacuudpoBka
bamuum)



[Ipunoxenue 4

K AJIMUHHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBIICHUS MYHUIIATTAIEHON
YCIIYTH «MHpopmanimoHHOE
o0OecrieueHne rpakJIaH 51
IOpUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB ~ ApxuBHOTO  (hoHIa
Poccuiickoit ®Denepauuu U JIpyrux
APXHUBHBIX JOKYMEHTOB)

PykoBoautento MYHUIUIIATBEHOTO apxuBa
oT

®.1.0 (mocneanee npy HATUYUH) TPEICTABUTEIIS
FOPUTTYECKOTO una, 00IIECTBEHHOTO
00BeIMHEHUS

HanMeHoBaHue FOPUINIECKOTO JIHIIA,
00IIeCTBEHHOT0 00bEINHEHUS
MOYTOBBIN apec
TenedoH:
aZpec JIEKTPOHHOM MOYTHI:

3AIIPOC

(17151 FOpUINYECKOTO JIUIA, OOIIECTBEHHOTO 00 BETUHEHHS )

[Tpomy npenoctaButh uHGOpMaLHIO B popme

(uH(OpMAIIOHHBIE THChMA, APXUBHBIE CIIPAaBKH, APXHUBHBIC BHIIUCKU, APXUBHBIC KOTIHH,
TeMaTU4YeCcKHe NepevyHU, TeMaTHUECKUE 0I00PKU KOMUN apXHUBHBIX JTIOKYMEHTOB, TEMAaTHUECKUE

0030pbI apXUBHBIX JOKYMEHTOB)

M3noxeHue cyiecTsa 3amnpoca

(mpobGniema, Tema, BOpoc, COObITHE, (haKT, CBEACHUS U XPOHOJIOTMUECKUE PAMKH

3anpammBaeMoi HHGOpMaIUn)

HepequL JAOKYMCHTOB, ITPUJIAraCMbIX K 3aIlIpOCy (33§IBJ’ICHI/IIO)Z

HaunmenoBaunue

KomnnuectBo 11cTOB

Ha 06pa0oTky mpenocTaBiIeHHbIX TEPCOHAIBHBIX JaHHBIX COTJIaceH(Ha).
Hacrosiee cornacue 1efCTBYeT B TEUCHHE IIATH JIET TIOCIE MPEIOCTABICHUS pe3yibTaTa
MyHULUIIAIBHOMN ycayru. [Io nereuenuto cpoka 1eUCTBUS COTIIacusl MO NTEPCOHAJIBHBIEC TAHHBIE

nmouIC)KaT YHUYTOKCHHUIO.

Pe3ynbrar MyHMIIMITATBHON YCIYTH X0UY HOJTYYUTh (HY>KHOE TOJYEPKHYTD):

B MYHUIMIIAJIBHOM apXHBE;
B MHOTO()yHKITMOHAJIBHOM IIEHTPE
IO4YTOM



(moamuch 3asBUTEIIA)
JIOKyMEHTBI IIPUHATHI « » 20 1.
oz Ne

Cl'IeI_[I/IaJ'II/ICT MYHHUIUIIAJIBHOTO apXHUBa

(pacudpoBka
bamun)



IIpunoxxenue 5

K AJIMUHHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBIICHUS MYHUIIHATTAIEHON
YCIIYTH «MHpopmanimoHHOE
o0OecrieueHne rpakJIaH 51
IOpUIUYECKUX  JIMII HAa  OCHOBE
JOKYMEHTOB ~ ApxuBHOTO  (hoHIa
Poccuiickoit ®Denepauuu U JIpyrux
APXHUBHBIX JOKYMEHTOB)

biiok-cxema nociie10BaTeIbHOCTH AIMUHUCTPATUBHBIX IIPOLIEYP IIPU IIPEIOCTaBICHUN
MyHUIMnanbHoi ycnyru «VHpopmaroHHoe odecriedeHne rpaxaat 1 pUANYECKHX JINI Ha
OCHOBE JOKYMEHTOB ApxuBHOTO (poHma Poccuiickoit denepanuu v APYyrux apXUBHBIX
JIOKYMEHTOB) (COCTABJISAETCSI MyHULIMIIAIbHBIM apXHBOM CAMOCTOSITENIbHO Ha OCHOBE pazzena |11
AJIMUHHUCTPATUBHOIO PErJIaMEHTA)

3anpoc

Peructpaums 3anpoca 3assutens

v

PaccmoTpeHuMe 3anpocos 3amecTutesniem HayvabHUKa

v

HET AHanmnsTemaTuKm 3anpoca.

OA

\/

YBegomneHue 3aasBuTtens o

—» npeaoctasieHn A0ONONHUTENIbHbIX

CRENAHUM NNA UCAONHAHUA RANNOCA

A,

YBegomneHue 3aasutena 06 oTKaze B

I A0CTyna Npn OTCYTCTBUN Y HETO 3TOIO

NoAyYeHUN MHPOPMaLLMM OrPaHUYEHHOTO

npasa 1 pPasbsACHEHWE 0 ero AaabHenwmnx

3anpalwmBaemMbIX CBeAeHMI 1

pekomeHZaumMm Mo ux danbHenwemy

YBegomneHue 3aasutens 06 OTCYTCTBUU

HanpasneHune ysegomneHus

A

A\ 4

MoAroToBKa 3anpoca K Hanpas/eHUo Ha
MCMOJIHEHME MO NMPUHALJ/IENKHOCTU B
opraH, opraH13auuio A1a nocaeayoLLero

v

YBegomneHue 3aaBuTena 0 HanpasaeHUun

3anpocCa Ha ucnosiHeHne no

NPUHaAIEKHOCTU B OpraH, OpraHmn3aLmio

v

HanpaeneHue 3anpoca B opraH,

OopraHunsauuto, yseaomseHunA
|




ITpunoxxenue 6

K AJIMUHHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBIICHUS MYHUIIATIAIEHON
YCIIYTH «MrdpopmanionHoe
o0OecrieueHne rpakJIaH 51
IOpUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB ~ ApxuBHOTO  (hoHIa
Poccuiickoit ®Denepauuu U JIpyrux
APXHUBHBIX JOKYMEHTOB)

KonTakTHBIC JaHHBIC 1JIA IToJa4u ’KaJI00 B CBSI3M C IpeaoCTaBJICHUEM MYHHHHHaHBHOﬁ

yCIyrH

AJMHHHCTpAIUsl MYHUIUITATIHHOTO
00pazoBaHus

658112, Anraiickuii kpaii Aneickuii paiioH,
c. pyx6a, yn. [lnonepckas, 36

OpraH MECTHOI'O CaMOYIIpaBJICHU

658112, Anraiickuii kpail Ayeickuil pailoH,
c. pyx6a, yn. [lnonepckas, 36




