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0. Aneldckuit

O6 yTBepX)IACHUU AJIMUHUCTPATUBHOTO peErjiaMeHTa
AnMuHHUCTpanu AJIEHCKOrO CEIbCOBETA Anerckoro
palioHa AJITaiicKOro Kpast M0 MPEIOCTABICHUIO
MYHHIIMITATEHOM yenyru  «MHbopMannonHoe

oOecrieyeHre TpaXKAaH U IOPUIUYECKUX JIMI[ HA OCHOBE
noKyMeHTOB ApxuBHoro ¢ouaa Poccuiickoit ®eneparuu u
JIPYTUX apPXUBHBIX JIOKYMEHTOB)

PykoBoactBysice denepanbubiM 3akoHOM OT 06 okTa0ps 2003 roma Ne 131-D3
«O06 oO0mmx MPUHIMIIAX OpraHU3allMk MECTHOTO caMoympaBieHusi B Poccuiickoit
Qenepanun» U YCTaBOM MYHHMIHMIANBHOTO 00pa3oBaHus AJeickuil  ceiabcoBeT
Aunelickoro paifoHa ANTaiiCKOro Kpas, T1OCTAHOBI IO :

1. Y1Bepants mpumaraeMbelii AJMUHHUCTPATUBHBIM pErIamMeHT AJIMHUHHUCTPALUH
Anelickoro cenpcoBeTa AJIEMCKOro paioHa AJITaliCKOrO Kpasi IO IPEJOCTaBICHUIO
MyHULUNAIBHON yenyru « HpopmanmonHoe obecriedeHne rpakiad U IOPUIHUECKUX JINIL
Ha OCHOBE JOKyMeHTOB ApxuBHoOro ¢ponna Poccuiickoit @eaepanuu u Ipyrux apXuBHBIX
JTOKYMEHTOB.

2. Ilpu3HaTh yTpaTUBIIMM CUJIy TOCTAHOBJICHHE AJMHHUCTpalUu AJeicKoro
cenbcoBeTa Aneiickoro paiiona Anraiickoro kpast oT 21.04.2020 Ne 10 «O6 yTBepkaeHun
AJIMMUHHUCTPATHUBHOTO pEryIaMeHTa A IMUHUCTPALIMU AJIEHCKOTO CeabcoBeTa  AJIEHCKOTo
paiioHa AnTanckoro Kpas [0 NPEIOCTABICHUID MYHULMIIAIBHON yCIIYyTH
«MHpopmanmonHoe obecrieueHne TpakjaH 1 I0PUINYECKHUX JIMIl Ha OCHOBE JIOKYMEHTOB
ApxusHoro (onaa Poccuiickoiit denepannu U APyrux apXuBHBIX JOKYMEHTOBY

3. OO6nHaponoBaTh JJaHHOE MOCTAHOBJIEHHE B YCTAHOBJICHHOM IMOpSJIKE M HA
ourmansHOM caiiTe aAMUHUCTpaUU AJieiickoro paitona: http://www.aladm.ru/.

4. KOHTpOJb 32 HUCIIOJIHEHUEM HACTOAIIETO MOCTAHOBJICHUS OCTABIISIO 32 COOOM.

I'maBa cenbcoBera A.A. Cepena



YT1BepxaeH

ITocTanoBneHueM

AnmuHucTpanyu AJEHCKOTO CebCOBETa OT
12.05.2021 Ne 14

AJMMHHUCTPATUBHBIN perjaMeHT
NpeaoCcTaB/JIeHUsI MyHUIIUNIAILHON YCIyTH

«udopmannonHoe odecneveHne rpaxkIial U WPUIHMYECKUX JUIl HA OCHOBE IOKYMEHTOB
ApxuBHoro ¢ponaa Poccuiickoii @egepanum v APyrux apXuBHbBIX J0KYMEHTOB)

. O01Iue mo10KeHus

1.1. [IpenMeT aAMMHUCTPATUBHOTO PETIAMEHTA.

AJMUHUCTPAaTUBHBIM ~ PETJIaMEHT  NPEJOCTABICHUS  MYHULMIAIBHOW  yCIyTH
«HpopmanonHoe oOecrieyeHHe TIpax1aH W IOPUAMYECKHX JIMII Ha OCHOBE JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit ®denepanuu W APYrHX apXHMBHBIX JOKYMEHTOB» (namee —
«AIMMHHUCTPAaTUBHBIH  periaMeHT») pa3paboTaH B LeNIX  [OBBIIEHHUA  KadyecTBa
UH(POPMALIMOHHOTO 00eCTIeUeH s PETPOCIIEKTUBHOM TOKYMEHTHOH HH(popManuei GU3nIecKux u
IOPUANYECKHX JIULL.

AJMUHUCTPAaTUBHBIM  pErjJaMeHT  ONpeleNsieT  CPOKH, TpeOOBaHUSA,  YCIOBUS
IPEJOCTaBIEHUs] U IOCIEJOBATENbHOCTh JCUCTBUM (aAMHUHUCTPATUBHBIX NpPOLELYp) IpHU
OCYIIECTBJICHUHN IIOJIJHOMOYHM 110 OKA3aHUIO JaHHOM MYHUIIMITAIIBHON YCIIYTH, B TOM YHUCIIE YEPE3
KpaeBoe aBTOHOMHOE YyupexJeHue «MHOropyHKIMOHAIBHBIA LEHTP MpPEeJOCTaBICHUS
rOCyapCTBEHHBIX M  MYHUIMOAIbHBIX  ycIyr  AdjTaiickoro — kpas»  (mamee — —
«MHOTrO(YHKIIMOHANLHBIH 11eHTpP»)!, B aekTpoHHOI (opme ¢ mMcnonb3oBaHUEM (eaepanbHOM
roCyJapCTBEHHON HWH(OpMAIMOHHON cucTteMbl «ENWHBIA MOpTan TOCYIapCTBEHHBIX U
MYHHIIMITAJIBHBIX yCIIyT (pyHKIIIT)» (manee —
«E uHBIi opTan rocyjapcTBEHHBIX 1 MyHHITMTIATBHBIX YCIyT ((yHKIHMIA)»)? B HEMOpPMAIOHHO-
KOMMYHHUKAIIMOHHON ceTu MHTepHeT ¢ coOoJieHMeM HOpPM 3aKoHOJaTeNlbcTBa Poccuiickoit
@enepalii 0 3alllUTe MEPCOHATBHBIX JIAHHBIX, @ TAaKXKE MOPAJOK U (OpPMBI KOHTPOJS 3a
UCTIOJIHEHUEM aJMMHUCTPAaTUBHOIO pErJIaMEeHTa, TMOpsSI0K JAocyleOHoro (BHeCyJqeOHOro)
00>kaloBaHUsl 3asBUTEJIEM pELICHU W JedcTBuM (Oe3aeiicTBusl) aaAMHUHUCTpaluu AJelcKoro
celbcoBeTa (nanee — «aJAMUHUCTpaiMs AJEHCKOro CelbCcoBEeTa»), MNPEeAOCTABISIONIETO
MYHULUIIAJIBHYIO YCIYTYy, JOJDKHOCTHOTO JIMIA AAMUHUCTpaluu AJICHCKOrO CEJIbCOBETA,
IPEJOCTABIAIONIET0O MYHHULUUIAIBHYIO YCIYry, JM00 MYHHLUUIAIBHOIO CIY)KAallero IMpu
MIPEAOCTABICHNHA MYHULIAIIAIEHON YCIYTH.

NudopmanronHoe oOecrneyeHne TrpaxaaH W IOPUAMYECKUX JIUI BKIIOYaeT B cels
WCIIOJIHEHUE TOCTYNAKIINX B aAMUHUCTPALMIO AJIEHCKOrO CEJIbCOBETA COLIMAIBHO-ITPABOBBIX
3alpOCOB, CBA3aHHBIX C COLMAIBHOM 3aIUTON POCCHHMCKHMX I'pa)<J1aH, IpelycMaTpUBaroLIed Ux
MIEHCUOHHOE 00€ecleYeHre, a Tak)Ke MOoTyUYeHHE JIbIOT U KOMIIEHCAUK M TEMAaTHYECKHUX 3allPOCOB
0 MpeIOoCTaBICHUN HH(OPMAIIUHU 110 OTIpe/IeIeHHON Mmpobiieme, Teme, COObITHIO, akTy (nanee —
«3aIpocy).

1.2. Onucanune 3asBUTENEH.

[TonydarensiMu MyHUIIUTIAIBHOM YCIIYTH (Aajiee — «3asiBUTEIH) SABIISIOTCS:

poccuiickue rpax/jiaHe, THOCTpaHHbIE TPaXKAaHe U JHIa 6e3 rpax/1aHCTBa;

IOpUANYEcKHE TUIA (32 UCKITIOYEHHEM TOCYJapCTBEHHBIX OPTaHOB U UX TEPPUTOPHAIIBHBIX
OpraHoOB, OPTraHOB rOCYIAPCTBEHHBIX BHEOIOHKETHBIX (POHIIOB U UX TEPPUTOPHATBHBIX OPTaHOB,
OpraHOB MECTHOTO CaMOYIIPaBJICHHUs ), 0OIECTBEHHBIC 0ObETMHECHHUS;

! Ipu ycoBUMM HAIUYHKS 3aKIFOUYEHHOTO COTMIALIEHHs O B3aUMOJEHCTBIUN Mex1y MHOrO(YHKIHOHAILHBIM HEHTPOM
¥ MYHHIHATAIEHBIM apXHBOM;

2 mpenocTaBlieHHe MYHULMIAIbHOM ycnyru «H(pOpMAlUMOHHOE OOecleueHHe TPaXAaH U IOPUIMYECKUX JIHIL
Ha OCHOBE JIOKYMEHTOB ApxwBHOro ¢onna Poccuiickorn denmepannu W IpYruX apXUBHBIX JOKYMEHTOB)»
OCYILECTBIIICTCS B 3JCKTPOHHOW (opMe TPU HATMYUM PETUCTPAIlMM 3asBUTENS Ha EnuHOM mopraie
TOCYTAPCTBCHHBIX U MYHHIUIAIBHBIX YCIYyT ((DYHKIMN), a TAKKE CIeNUAIbHOW KHOTKH «[1oyduTh yemyry».



B cnydae muanOTO0 00pamenus aubo odparieHus yepes M®DI 3asBiaeHue 1 HEOOX0UMBIE
JOKYMCHTBI TaKKC MOTI'YT MPCACTABUTL IOPUIUYCCKUC U (1)I/ISI/I‘ICCKI/IC JiMna, UMCHOIIUC MpaBoO B
COOTBETCTBUHU C 3aKoHoAarenbCcTBOM Poccuiickoit denepanuu nub0 B CHIIy HAAETICHHUS HX
rpaxkjaaHaMd B TOpSJKE, YCTAaHOBJIEHHOM 3aKoHoareslbCcTBOM Poccuiickoii denepanuu,
MOJIHOMOYMSIMU BBICTYNATh OT UMEHU 3asIBUTENS (J1aee — «IIPeJICTAaBUTEIN ).

Il. CranpapT npegocraBjieHusi MyHUIIUNIAJBHON YCIyTH

2.1. HaumeHOBaHWE MYHHIUIIAILHOW YCIIYTH.

«MapopmanmonHoe o0ecrieyeHne rpax/ial U IOPUINIECKUX JIUI HA OCHOBE JIOKYMEHTOB
ApxusHoro ¢honaa Poccuiickoit deaepannu u Ipyrux apXuBHBIX TOKYMEHTOBY.

22. HauMeHOBaHWE MYHUIMIAIBHOTO apXWBa, MPEAOCTABISIONICTO MYHHUIUTAIBHYIO
ycIyry.

[IpenocraBieHne  MyHMLMIIAIBHOW  yCIYyTM  OCYIIECTBIsAETCS  AJMHHHMCTpalueit
AJENCKOro cenbCcoBeTa.

[Ipouenyps! npuema JOKyMEHTOB OT 3asiBUTENsl, pACCMOTPEHMsI JOKYMEHTOB U BblIauu
pe3ynbTaTa Mpel0CTaBlIeHU MYHUITUTIATBHON YCIIYTH OCYILIECTBIISIOTCS JOMKHOCTHBIMHU JINLIAMHU
(MYHUIIMTTIAJIBHBIMU CITY>KaIIUMU ) MYHHUITUTIATBHOTO apXUBa.

2.3. TpeGoBanust kK HOPAAKY MHPOPMUPOBAHUS O MPEJOCTABICHUN MYHUIIUITAIBHOM YCIIyTH.

2.3.1. Mudopmanus mo BOMPOCaM IMPEIOCTABICHUS MYHHIIMITAILHOW YCIIYTH SBISETCS
OTKPBITOW M OOIIETOCTYMHOM, MOET OBITh MOJYy4YeHAa 3asBUTENEM JIMYHO TOCPEICTBOM
MUCBMEHHOTO M (WJIM) YCTHOTO OOpalieHHs, 4epe3 JJICKTPOHHYIO IMO4YTY, MO TenedoHy yis
CIIPaBOK, Ha OPUIIMATEHOM UHTEPHET-CcaliTe MyHUIIMNAILHOTO 00pa3oBaHus Ajeiickuil paifloH, Ha
WH()OPMAIIMOHHBIX CTEHJAX B MECTaX NpHeMa 3asBUTENCH B MYHUIMIAILHOM apXuBe, B
MHOroQyHKIIMOHATBHOM IIEHTPE MPH JTUYHOM OOpaIleHUU 3asBUTENS U B IIEHTPE TeIePOHHOTO
o0cyXUBaHUS, Ha HMHTEpHET-caiiTe MHOroyHKIMOHAJIBHOIO ILIEHTpa, IMPHU HCIOJb30BaHUU
Enunoro moprana rocy1apcTBEHHBIX U MYHHUIIUMATBHBIX YCIyT (PyHKIMIT) B ”HHOPMAIMOHHO -
TEJIEeKOMMYHUKAIMOHHOM ceTH «/HTepHeT».

2.3.1.1. udopmarnus o mperocTaBIeHUHn MyHUILIUIIATBHON ycnyrd Ha ExnHom moprtane
rOCy/IapCTBEHHBIX U MYHUIIUNAIbHBIX YCIYT ((PYHKIIMIA).

Ha Enmunom moprasie rocygapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYyT ((QYyHKITHIT)
pasMeniaercs ciaenyrouias HHQopMarus:

1) ucyepmbIBarOMIMA TMEpEUYeHb OKYMEHTOB, HEOOXOMUMBIX JJIs MPEIOCTaBICHUS
MYHULIMNIAJIbHOW yCIayru, TpeOoBaHUS K OG(OPMIIEHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXke
nepeyeHb TOKYMEHTOB, KOTOPBIE 3asBUTENb BIIPaBe MPEACTABUTH [0 COOCTBEHHOW MHHUIIMATHBE;

2) Kpyr 3asBUTENEH;

3) CpoK MpeoCTaBlIeHUs MyHUIIUITATbHON YCITYTH;

4) pe3ynbTaThl MPENOCTABICHHUS MYHUIUIAIBHON YCIyTH, TMOPSIOK TMpeACTaBIECHUs
JIOKYMEHTA, SIBJISIOLIEr0Cs pe3yabTaTOM MPEIOCTaBICHUS MYHUIIUIIAIBbHON YCIYTH;

5) pa3mep rocynapCTBEHHOU MOILINHBI, B3UMAEMOIl 3a IPEeI0CTaBIEHUE MyHUIIUITIAIbHON
YCIIYTH;

6) UCYEpIBIBAOIINKN TEepeYeHh OCHOBAHWM JUIsl TPUOCTAHOBJICHHWS WM OTKaza B
MPEAOCTABICHUHA MYHULIUIIATBHON YCIYTH;

7) o mpaBe 3asgBUTENS Ha JocyleOHOe (BHecyaeOHOE) o0KalloBaHHWE IeHCTBUMA
(Oe3meiicTBUSI) W pelICHUH, TMPHUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEJOCTABICHHUS
MYHULUIIAJIBHON YCIYTH;

8) dbopMeI 3asBeHU (YBEJOMIIEHUH, COOOIIEHMIT), UCTIONB3YEMbIE MPH MPEO0CTABICHUN
MYHULIMIIATLHOU YCITyTH.

Nudopmanus nwa EgumHOM moprane rocyJapCTBEHHBIX W MYHHIIMIATBHBIX YCIYT
(byHK1IMIA) O TIOPSIAKE W CPOKax MPEJOCTABICHHUS MYHUIIMMAIBHOW YCIyTH Ha OCHOBAaHHH
CBEJIEHUH, coaepkammxcsi B (elaepaibHOM rocynapcTBEHHOW HH(GOPMAIIMOHHON cHCcTeMe
«®DenepanbHblid  peecTp TOCYJApPCTBEHHBIX M MYHUIUNAIbHBIX  yciIyr  (GyHKIUI)»,
NPEOCTABIISCTCS 3asIBUTENIO OECIIATHO.




JlocTtyn k nH(pOpMaLIUK 0 CPOKAX U MOPSAJIKE MPEAOCTABICHUS YCIYTH OCYIIECTBIsIETCS Oe3
BBITIOJIHEHUS 3asBUTEJIEM KaKUX-THOO TpeOoBaHMU, B TOM 4Hciae 0€3 HCHOIb30BAHUSA
POrpaMMHOTr0 00ecredeH s, yCTaHOBKa KOTOPOro Ha TEXHUUECKUE CPEICTBA 3asIBUTENS TpeOyeT
3aKJIFOYCHHS JIMICH3MOHHOTO WJIM HHOTO COIJIAIIeHUs C IpaBooOIajgaTreseM MpOrpaMMHOTO
oOecrieueHus, NPeIyCMaTPUBAIOIIET0 B3UMaHHE IUIATHI, PETUCTPALUI0 WM aBTOPU3ALIMIO
3asiBUTEIIS WM MIPEIOCTABICHNE UM IIEPCOHAIIBHBIX JaHHBIX.

2.3.2. CBeneHUd O MECT€ HAXOXJICHHUS MYHUIUOAILHOIO apXWBa, MPEAOCTABIISIONIETO
MYHUIIUTIATIBHYIO YCIYTY, Tpad ke padoThl, MOYTOBOM aJIpece U aApecax EKTPOHHON MOYTHI IS
HamnpaBlieHUs1 oOpalleHuil, o TenedOHHBIX HOMEpax pa3MelleHbl Ha O(UIIMaTbHOM HWHTEPHET-
caiiTe MYHUIIMIIATILHOTO 00pa3oBaHusl, HAa HHPOPMAITMOHHOM CTEH/JIE B 3aJIe TIpUeMa 3asiBUTENICH,
Ha EnuHOM moprajne rocyliapCTBEHHBIX M MYHHUIMNAIbHBIX yciayr (QyHKUuWI), a Takxke B
NPUWIOKEHUU | K ATIMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.3. CBegeHusi 0 MeCTe HaxOXXJIeHHS MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, rpaduke
paboTel, aapece O(GHUIMATBLHOTO HWHTEPHET-CalTa, aapec JJICKTPOHHOW ITOYTHI, KOHTAKTHBIMI
TeneoH ILeHTpa TeneOHHOro OOCIYKHMBAaHUS Pa3MENIAIOTCs Ha MH(QOPMAIIMOHHOM CTEHE
aJMHHHMCTpAIMK AJIEMCKOTrO CEJIbCOBETA U B IPUIIOKEHUHU 2 K AIMUHUCTPAaTUBHOMY PETJIaMEHTY.

2.3.4. [Ipu obOpareHny 3asiBUTENS B aIMUHUCTPAIIUIO AJEHCKOTO CeIbCOBETA MMCHMEHHO
WIN 4Yepe3 3JCKTPOHHYIO MOYTY 3a MOIy4eHHEeM MH(pOopManuu (MOJYYeHUs KOHCYIbTALUHU) 110
BONPOCaM TMPEAOCTABICHHUS MYHMIIMIIATBHOW YCIYTH OTBET HaMpaBisieTcss B CPOK, HE
npeBblmaronmii 30 AHe# co AHS perucTpanuu ooparieHusl.

2.3.4.1. Tlo Tenedony crenuanucTbl aJAMUHUCTPALUU AJIEHCKOTO CelbCOBETa MaloT
MCYEPIBIBAIOILY0 HH(POPMALUIO O MIPEIOCTABICHUIO MYHUIIUIATIBHOMN YCIIyTH.

2.3.4.2. KoHcynbTanuu 1o NpeloCTaBICHUI0 MYHULIMIIAIIBHON YCIYTU OCYIIECTBIISIFOTCS
CHEMATUCTAMU aMUHHUCTpAMK AJIEHCKOIO CelbCOBETa MpU JIMYHOM oOpallleHHuH B pabouee
Bpems (mpuiioxxkenue 1).

2.3.4.3. KoHcynpTanuu 1o MNpeaocTaBI€HUI0 MyYHUIIUIAIBHON YCIYTH OCYIIECTBIISIFOTCS
IO CIEAYIOLIMM BOIIPOCaM:

1) nepeyHio TOKyMEHTOB, HEOOXOAUMBIX AJI MPEJOCTABICHHUSI MyHUIIMIAIBLHON yCIyTH,
KOMIUIEKTHOCTH (JIOCTaTOUYHOCTH) MPEICTABICHHBIX TOKYMEHTOB;

2) UCTOYHHMKOB TOJYYCHUS JOKYMEHTOB, HEOOXOAUMBIX JUIS  TMPEJICTABICHHS
MYHULUIIAIBHON YCIYTH;

3) BpeMeHHU IpueMa U BbIIaYH IOKYMEHTOB;

4) cpOKOB MPEIOCTABICHUS MyHUIIUTIATLHON YCIYTH;

5) nopsaka oGxxanmoBaHUs JeWCTBUN (Oe3eHCTBUS) U PELIEHUI, OCYIIECTBISEMbIX U
MIPUHUMAEMBIX B XOJI€ MPEJOCTABICHUS MyHUIIUNIATbHON YCIYTH.

6) MHBIX BOIIPOCOB, BXO/SIINX B KOMIIETEHIIUIO aIMUHUCTPAllUU AJIEHCKOTO CEebCOBETa,
IIPEIOCTABIISAIONIEr0 MYHUIIUIIAIBHYIO YCIIYTY.

2.3.44. llpu OCYIIECTBICHUH KOHCYJIbTUPOBAHUS CHEHUAIUCTHI QJIMUHUCTPALIMU
AJnelickoro cenbcoBeTa 00s3aHbI TpeACTaBUTbCA (yKa3aThb (aMHIUIO, HUMs, OTYECTBO,
JOJI’KHOCTB), B BEXJIMBOW M KOPPEKTHOW (opMme, JTaKOHUYHO, MO CYIIECTBY JaThb OTBETHI Ha
3a/laHHBIE 3asIBUTEIIEM BOIPOCHI.

2.3.4.5. EciM moOCTaBJIEHHBIE T'PaXIAaHUHOM BOINPOCHI HE BXOIAT B KOMIIETECHIIUIO
QJIMUHUCTpAIMK _ AJIEWCKOTO  CEeNIbCOBETa, CIEHUATUCT HMHOOPMUpPYET  3asgBUTENS O
HEBO3MOKHOCTH TPEJCTABICHUSI CBEJIEHUN U pa3bsCHSAET eMy MpaBoO OoOpaTUTbCS B OpraH, K
KOMIIETEHIIMM KOTOPOT0 OTHOCATCS MTOCTABJIEHHBIE BOIIPOCHI.

2.3.4.6. Ilpu mnpenocraBieHUM MYHHUIMNAIBLHOM YCIyTd 3ampemiaercs TpeOoBaTh OT
3asBUTEIS OCYILIECTBICHUS ICHCTBHI, B TOM YHCIIE COTTIACOBAHUH, HEOOXOTUMBIX JJISl TOJTYUEeHHUS
MYHUILIUTIAJILHON YCIYTH U CBSI3aHHBIX C 00pallleHneM B HHBIE TOCYIapCTBEHHBIE OPTraHbl, OPTaHbl
MECTHOI'O CaMOYIIPABJICHNUS, OPraHU3aLNH.

2.4. Pe3ynbpTat NpeaoCcTaBIeHUs MyHUIIMTIATbHON YCIYTH.

Pe3ynbrarom npenocTaBiaeHuss MyHUIIMIATBHOM YCIIYTH SIBJISIETCS ITOTyYEHUE 3aIBUTEIIEM:

MH(OPMALIMOHHBIX ITHCEM;

aApXUBHBIX CIPABOK;

ApPXUBHBIX BBIMHCOK;




ApXUBHBIX KOIHUI;

TEMATUYECKUX NIEPEYHEN apXUBHBIX IOKYMEHTOB;

TeMaTUYEeCKUX MOA00POK KOIUI apXUBHBIX IOKYMEHTOB;

TEMAaTUYECKUX 0030pOB apXUBHBIX JOKYMEHTOB,;

IIMCBMEHHOI'0 YBEIOMJICHHs O HAIPaBJICHUM 3alpoca Ha UCIOJHEHUE B JPYrOM apXHuB,
OpraHH3aIHIo;

IUCbMEHHOIO yBEJOMJICHHS O HEOOXOAMMOCTH MPEIOCTABICHUS JOMOJIHUTEIbHBIX
CBEJICHUH ISl UCIIOJIHEHHUS 3a1poca;

IIUCBbMEHHOTI'0 0TBETA 00 OTCYTCTBUU 3aIPAIINBAEMBbIX CBEICHUN;

PEKOMEHAALNHI O JaTbHEUIINX ITYTSIX IOMCKa HEOOX0 MOl nH(popMamy;

MOTHBHUPOBAHHOI'O OTKAa3a B IIPEIOCTABJICHUN MYHHULIUIIATbHON yCIYTH.

2.5. Cpok npenocTaBiIeHNs MyHULIUIIAJIbHON YCIyTH.

[loctynuBme B aAMHMHHMCTpAlMIO AJICHCKOTO CEIbCOBETA 3aIlPOChl I0JIB30BATEICH
UCTIONHSIOTCA B TeueHue 30 qHel ¢ MOMEHTa PEerucTpaliu 3ampoca.

B cnyuae, eciu 3anpammBaemasi iHGopManus He MOXKET ObITh IIPEI0OCTABIEHA B 3TOT CPOK
U3-32 HEOOXOJMMOCTH MPOBEIEHUS MaCIITaOHONH MOMCKOBOW pabOThI O KOMILJIEKCY apXMBHBIX
JIOKYMEHTOB, JIM0O 3ampoca JOMOJIHUTENbHBIX U YTOYHSIOIIMX CBEIEHUH y 3asBUTENs, CPOK
IIPEIOCTABIEHUS MyHULIUIIAIbHON YCIYyTH MOXET OBbITh NPOJUIEH Ha 15 nHel.

3anpoc, He OTHOCSLIMICS K COCTaBy XPaHSAIIMXCS B apXHWBE apXUBHBIX JOKYMEHTOB, B
TEUEHHE 5 JHEH C MOMEHTA €r0 PErucTpalry HAIPaBIIAETCS B APYrOM apXWB UJIM OpraHU3aluIo,
/1€ XpaHITCs HEOOXOIUMbIE APXUBHBIE JJOKYMEHTHI.

Cpok wucrosHEHus 3ampoca [0 HaydHO-cpaBoyHoMy anmapary (manee — HCA)
MYHUIMIAJIBHOIO apXMBa - He OoJiee 15 qHel ¢ MOMEHTa ero perucTpaimi.

2.6. IIpaBoBble OCHOBAHHUS JUIsl IPEAOCTABICHNUS MyHULIMIIAILHOM YCIIYTH.

[IpenocraBieHne MYyHMIMIAIBHOM YCIYIM OCYIIECTBISETCS B COOTBETCTBHHM CO
CJIEYIOIMMH HOPMaTUBHBIMU ITPAaBOBBIMU aKTaMU:

1) Koncrurynueit Poccuiickoit ®eneparium;

2) ®enepanbbiM - 3akoHOM  OoT  06.10.2003 Nel31-d3 «O06 o0O0mUX MPHHIMIIAX
OpraHM3ali MECTHOTO camoytpasieHus B Poccuiickont denepaunny;

3) denepanbubiM 3ak0HOM OT 22.10.2004 Ne125-®3 «O6 apxuBHOM jeje B Poccuiickoit
Denepauuny;

4) denepanbibiM - 3akoHOM  oT  27.07.2006  Nel49-®d3  «O6  uHOpMaIu,
UH(POPMALIMOHHBIX TEXHOJIOTHUAX U O 3alUTe HHPOPMALIUN;

5) ®enepanbubiii 3akoH Poccutickoit deneparuu ot 02.07.2006 Ne 59-03 «O nopsiake
paccMoTpeHust ooparienuii rpaxaan Poccuiickoii @eneparm;

6) ®enepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX TaHHBIXY;

7) ®enepanbHbiM 3aK0HOM OT 27.07.2010 Ne210-D3 «O0 opraHu3aiyu MpeIoCcTaBiICHUs
rOCy/IapCTBEHHBIX M MYHUIIUIIAIBHBIX YCIYT»;

8) Ykazom Ilpesunenta  Poccuiickoit ~ ®eneparmum ot 31.12.1993  Ne2334
«O OTIONHUTENBHBIX TAPAHTUAX MPaB rPaXaaH Ha HHPOPMAIHION;

9) Ykazom [Ipesunenra Poccuiickoii @eneparmu ot 06.03.1997 Ne 188 «O06 yrBepxkaeHNH
NepeyHs CBeICHUN KOH(UICHIIMATLHOTO XapaKTepay;

10) IToctanoBnenuem IlpaBurensctBa PO ot 26.03.2016 Ne 236 «O TpebGoBaHUAX K
MIPEJIOCTABIIEHUIO B AJIEKTPOHHON (hOopMe roCyIapCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIYT»;

11) Ilpuka3zom MuHHUCTEPCTBa KYJNBTYpHl M MacCOBBIX KOMMYHHMKaiuii Poccuiickoit
Oeneparin ot 18.01.2007 Ne 19 «O6 yrBepxknaenun [lpaBun opraHuzanuu XpaHeHUs,
KOMIUJICKTOBAaHUS, y4deTa M HCIOJIb30BaHMUA JIOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoit
®denepanyy U JPYTUX apXHUBHBIX JOKYMEHTOB B FOCYIapCTBCHHBIX U MyHUIMIIAJIBHBIX apXUBaX,
My3esx 1 OMOIroTeKax, opraHu3anusax Poccuiickoit akaneMun HayK»;

12) Ilpukaz PocapxmBa ot 09.01.2017 Ne 1 «OO6 yrBepsKaAcHHH AIMHHHACTPATHBHOTO
perinamMeHTa Mo IpeaocTaBieHHI0 DenepalbHBIM apXUBHBIM areHTCTBOM T'OCYIapCTBEHHOMN
yeayru  «Opranuzanus HMHQOPMAIMOHHOTO  OOecreueHusl TpakAaH, OpraHu3aiuil U
OOIIECTBEHHBIX OOBEAMHEHUI Ha OCHOBE JIOKYMEHTOB ApxuBHOro ¢ouaa Poccuiickoit
®denepalv U JPYTUX apXUBHBIX JOKYMEHTOBY;




13) 3akoHoM Auraiickoro kpas oT 29.12.2006 Ne 152-3C «O paccMoTpeHuH 0OpalieHuit
rpaxzaaH Poccuiickoit denepanuu Ha TEppUTOPUN AJITAliCKOTO Kpas;

14) TToctanoBnennem Anraiickoro kpaesoro 3akonoaarenbaoro Coopanus ot 28.12.1994
Ne 168 «O 3axone Anraiickoro kpas «O6 ApxuBHOM (poHae ANTAalCKOTO Kpast U apXHBax»»;

15) YcraBoM MYyHUIIMIIATBHOTO 00pa3oBaHus AJICWCKUN CelIbcoBEeT AJCHCKOro paiioHa
AdnTaiicKoro kpasl.

2.7. HcuepnbiBaromuii TepedyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUH C
HOPMATHBHBIMU  TPABOBBIMU  aKTaMHU JUIsI TMPEAOCTABIICHUS MYHUIMIIAIBHON  YCIIYTH,
MOJIEXKAIIUX MTPECTABICHUIO 3asBUTEIIEM.

2.7.1. OcHoBaHUEM JJisi TPEJOCTABICHIS MYHUIIUNIAIBHON YCIYTH SIBIISETCS 3alpoc B
MUCbMEHHOU (opMe, MpeICTaBICHHbIH B aIMUHUCTPAIUI0 AJIEHCKOrO CelbCOBETa Ha JTUYHOM
npueMe, HallpaBJICHHbIN MOYTOH WK B (hopMe SIEKTPOHHOTO JOKYMEHTa uepe3 Enunblii mopTan

rOCYJapCTBEHHbBIX ~ M MYHMUMNAIbHBIX  yciayr  (QyHKuuid),  MOJAaHHBIA  yepes
MHoro¢pyHKIIMOHaIBHBINA HEHTP 10 (hOpPME COrIacHO NPUTIOKEHUAM 3, 4 K ATMUHUCTPATUBHOMY
pEeraMeHTy.

2.7.2. B 3anpoce yKa3bIBalOTCS CIEAYIOIINE PEKBU3HUTHI:

HaMEHOBaHME I0PUINYECKOTr0 JIHIA, OOIECTBEHHOT0 00bEeINHEHMS,;

VTS TPaKIaH - (paMuins, UMsl, OTYECTBO (ITOCTIeTHEE - TIPU HAJIMYWH ) 3asIBUTEIIS;

MIOYTOBBIN M/UITN 3JIEKTPOHHBIHN aJpec 3asBUTEIS; IOUYTOBBIN aJpec, 10 KOTOPOMY JTOJIKHbI
OBITH HAIIPABJICHBI 3aIPAIINBAEMBIE TOKYMEHTHI;

U3JI0KEHHE CYIIECTBA 3alpoca, MHTEPECYIOIIME 3asBUTEN Mpobiema, Tema, BOIpoC,
coObITHE, (haKT, CBEICHHUS U XPOHOJIOTHYECKNE PAMKH 3alpalirBaeMon HHPOpMaIny;

¢dopma mosryueHusl 3asBUTENeM HMHGOpMalnUu (apXUBHAs CIIpaBKa, apXUBHAs BBIIUCKA,
apXWBHAsE KOMHSA, TEMAaTHYECKHH TepeueHb apXWBHBIX JOKYMEHTOB, TeMaTH4ecKas MoAOOpKa
KOTHI apXUBHBIX JOKYMEHTOB; TEMaTHYECKUN 0030p apXUBHBIX JOKYMEHTOB, HHPOPMALIMOHHOE
IIUCBMO);

JIMYHAs MOANUCH TPAXKAAHNHA WIH MOJIUCH JOKHOCTHOTO JINLA;

7ata OTIIPABIICHUS 3arpoca.

2.7.21.B cnyyae, eciau 3a TOJIYYEHHEM MYHUIMNAIBHON YyCIyr oOpalaercs
NPEJCTaBUTENb  3asBUTENS, OOS3aTeIbHBIM U TMPEICTABICHHS  SBISAETCS JOKYMEHT,
HOJTBEPXKIAIOIIMNA HAIMYKE YKa3aHHBIX TTOJTHOMOYMH.

2.7.2.2. B ciydae, ecnu 3anpanimBaeMblid JOKYMEHT COAEP)KUT CBEJCHHS, OTHECEHHBIE K
rOCyJapCTBEHHON TaliHe M (WiIM) KOHQHIEHIMAIbHOM HWH(OpPMaluH, BbIada pe3yibTara
NPEJOCTABICHUS] MYHUITUIIAIBHON YCITyTH, TIPOU3BOIUTCS TPU MPEABIBICHUN TOKYMEHTAIBHO
MOJTBEPXKICHHBIX MTPAB Ha MOJIyYe€HHE TAaKUX CBEACHUH.

2.8. 3asBUTEND BIIpaBe MPEACTABUTH HA JMYHOM IIPHEME B MYHUITUTIAIILHBINA apXHB, THO0
HalpaBUTh MOYTON (PJIEKTPOHHOM MOYTON) AOKYMEHTHI JIMOO WX KOIWH, CBS3aHHBIE C TEeMOM
3ampoca (KOsl TPYAOBOW KHW)KKH, CBEICHUS O HATrPaXICHUSX, IMOATBEPIKIAIOIINE TPABOBBIE
OCHOBAHHUS BJIQJICHUS U MOJIb30BaHUS O0BEKTAMU HEABMXKUMOCTH U JIp.), Ul IPUOOIIEHUS UX K
3a1pocy.

2.9. Cay4an 1 mOpsAOK MPEAOCTABICHHS TOCYJapCTBEHHBIX M MYHUIIMTIAIBHBIX YCIYT B
yhpexaaoeM (MpoaKTUBHOM) peXHUME, YCTaHOBJICHHBIX cTaThell 7.3. @enepalibHOTO 3aKOHA OT
27.07.2010 Ne 210-D3 «O06 opranuzaniy IpeAoCTaBICHHs TOCYAAPCTBEHHBIX U MyHHIIUIIATbHBIX
YCIyT», aIMHUHHCTPATUBHBIM PErJIaMEHTOM HE MPETyCMOTPEHBI.

2.10. 3ampet TpeboBaTh OT 3asBUTEJIS IPEICTABICHUS UHBIX TOKYMEHTOB U HH(pOpMAIUU
WJIU OCYILIECTBIICHUS IEUCTBUM JJIS ITOTYYEHUSI MyHULUMITAJbHON YCIyTH.

3ampenaercs TpeOOBaTh OT 3asIBUTEIIS:

NPEJCTaBICHU JOKYMEHTOB U HWH()OpPMalUMU WIM OCYLIECTBICHMUsS J€HCTBHUH,
NpPEJCTAaBICHUE WIM OCYLIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO AIMHHHCTPATHBHBIM
pErlaMeHTOM, HOPMAaTHBHBIMM  IIPABOBBIMHU  aKTaMM, PErYJIHUPYIOIIMMHM  OTHOILIEHMS,
BO3HHKAIOIINE B CBSI3U C PEOCTABICHUEM MYHUIIMTIATILHON YCIIYTH;

MPEACTABICHUS TOKYMEHTOB M WH(OpMalUU, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX



JUI IPEJOCTABIIEHUS FOCYJapCTBEHHON MM MyHULIMNAIBHOW YCIYTH, JIMOO B MPENIOCTAaBICHUN
roCy/1apCTBEHHOW MM MyHUIIMIIAIBHOMN YCIIYTH, 32 UCKIIIOUYEHUEM CIEAYIOLIUX CIy4acB:

a) U3MEHeHHe TpeOOBaHMM HOPMATUBHBIX IPABOBBIX  aKTOB, KacaroLUXCs
IIPEIOCTABIEHUSI TOCYJAapCTBEHHON WJIM MYHULUIAIbHOMW YCIYrd, IOCJIE IEpBOHAYaIbHOMN
[10J1a4M 3asBJICHUS O IIPEJOCTaBICHUH FOCYIapCTBEHHON MM MyHULIUIIAIIBHOM YCIIYTH;

0) Hanuuume OmMMOOK B 3aABJICHUU O MPEJOCTABIEHUH TOCYIAPCTBEHHON WIH
MYHHLIMIIAJIbHON YCIIYTH U JOKYMEHTaX, IOJAAHHBIX 3asiBUTEIIEM I10CIIE IEPBOHAYAILHOTO OTKa3a
B IpUEME JIOKYMEHTOB, HEOOXOAUMBIX [UIsl IPEJOCTABIEHUS TIOCYAApPCTBEHHON WU
MYHUIUNAIBHON YCIyrd, JAU00 B MPENOCTABICHUU TOCYJApPCTBEHHOW MM MYHUIMNAIbHON
YCIIyTU U HE BKJIIOYEHHBIX B IIPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HUCTEYEHHE CpOKa ACHUCTBUS JOKYMEHTOB MM HW3MEHEHHE HH(POpMaluu IMocie
[IEPBOHAYAJILHOTO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOAMMBIX Ul IPEIOCTABIICHUS
roCyJapCTBEHHOHN WJIM MyHHLMIIATbHOHN YCIIyTH, IMO0 B IPEAOCTaBIEHUH rOCy1apCTBEHHON WU
MYHHUIUIIAJIBHON YCIyTH;

I') BBISIBJICHHE JJOKYMEHTAIbHO MOATBEPKIACHHOTO (pakTa (IpU3HAKOB) OLIMOOYHOIO WIIH
IIPOTUBONPABHOIO JAeWcTBUs (O€34eMCTBHSI) JOKHOCTHOIO JIMLA OpraHa, MPelOoCTaBIISIOIIErO
TOCYIapCTBEHHYIO YyCIYry, WJIH OpraHa, IpeJOCTaBIAIOIIEr0 MYHULUIAIBHYIO YCIYTY,
TOCYJapCTBEHHOTO HJIM MYHHIMIIAIBHOTO CIYyXalmero, paboTHUKAa MHOTO(QYHKIIMOHAIHLHOTO
[EHTpa, pabOTHUKA OpraHu3alluy, MpeaycMOTpeHHO) yacThio 1.1 cratbu 16 3akona Ne 210-D3,
Opyd TIEPBOHAYAIFHOM OTKa3e B IpHEME TOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTaBICHUS
roCyJapCTBEHHON WJIM MyHHUIMIIAIbHON YCIIyTH, TMO0 B MPEIOCTABICHUHU TOCYAaPCTBEHHON N
MYHULIMNIAJIBHOW YCIYyTH, O 4Y€M B NHCbMEHHOM BHUJE 3a MOJIUCHIO PYKOBOJWUTENS OpraHa,
IIPEIOCTABISAIOMIErO0  TOCYJAapCTBEHHYIO  yCIyry, WM  OpraHa, IpefoCTaBiIsSIOLIEro
MYHUIUTIATBHYIO YCIYTY, PYKOBOJIUTENSI MHOTO(YHKIIHOHAIBHOTO IIEHTPA MPH MEPBOHAYATEHOM
OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX JJsl NPEIOCTaBIEHHsS TOCYAAPCTBEHHOM WU
MYHUILIMNIAJIBHOW YyCIyru, JUO0 pPYyKOBOJAUTENS OpraHU3allu, MPeayCMOTPEeHHOW yacThio 1.1
cratb 16 3axona Ne 210-@3, yBenomusgercs 3asBUTENb, a TAK)KE INPHUHOCATCS U3BUHEHUS 3a
JIOCTaBJICHHbIE HEYJ00CTBA;

NPEJCTAaBICHNUS JOKYMEHTOB M HH(pOpMAalNU, KOTOpbIE HAXOAATCS B PaCHOPSKEHUH
aMUHHMCTpAIMK _ AJICHICKOTO  CelIbCOBETa, MHBIX OpPraHOB MECTHOIO CaMOYIpaBlEHUS,
rOCY/IapCTBEHHBIX OPTaHOB, OPraHU3aluii B COOTBETCTBUN C HOPMATUBHBIMU IIPABOBBIMU aKTaMU
Poccuiickoit ®enepanuu, HOPMAaTUBHBIMHU IPAaBOBBIMHM aKTamMM AJTaiickoro kpas u
MYHULIMIIAJbHBIMUA TPAaBOBBIMM AKTaMH, 3a UCKIIOUEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
ctatbl 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 «O6 opraHuzanuu MperocTaBlIeHUs
rOCYIapCTBEHHBIX U MYHULUMIAIBHBIX YCIYT»;

MIPEeIOCTaBIIEHUs Ha OyMa)XHOM HOCHUTENIe JIOKyMEHTOB M HWH(OpPMallUU, JIEKTPOHHbIE
0o0pa3bl KOTOPBIX paHee OBbLIM 3aBEPEHbl B COOTBETCTBUM C MYHKTOM 7.2 4YacTH | crarbu
16 ®denpepanmpHOro 3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHW3anmuy MpeaOCTaBICHUS
TrOCY/IapCTBEHHBIX UM MYHUILUNAIBHBIX YCIYI», 3a HCKIIOUEHUEM CIIy4dacB, €CJIM HAHECEHUE
OTMETOK Ha TaKHe JOKYMEHTbl JHOO HUX U3BbATHE SBISETCS HEOOXOAUMBIM YCIOBUEM
IIPEIOCTABIEHUSI TOCYAApPCTBEHHOM WJIM MYHULMINAIBHOM YCIYIM, W HHBIX CIIy4aes,
YCTaHOBJICHHBIX (pe/iepaibHbIMU 3aKOHAMH.

MyHULIMNIaTbHOMY apXUBY 3alpeliacTcsl OTKa3blBaThb B IPUEME 3allpoca W HHBIX
JOKYMEHTOB, HEOOXOAMMBIX Ul MPEJOCTaBICHHUS MYHULIMIAJIbLHOW YCIyrd, a Takke B
NpPEJOCTaBICHUH YCIYTM B Clydae, €ClIM 3alpoc U JOKYMEHTHI, HEOOXOIUMble JUIs ee
MIPEIOCTaBIIEHUS, TOJaHbl B COOTBETCTBUU C MH(pOpMaIel 0 CpOKaxX U MOPSJIKE MPETI0CTaBIECHUS
MYHUIUNAIBHONH yCIyrH, OMyOJauKoBaHHOW Ha EnnHOM moprane TrocyZapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (DYHKITHIT).

2.11. VcuepnbiBatomnii TMepeuyeHb OCHOBAaHUHM JUIsl OTKa3za B IpHEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsl TPEJOCTABICHUS] MyHULIUIIAIBHOM YCIYTH.

OcHoBaHuMs 1715 OTKa3a B pUeMe JOKYMEHTOB OTCYTCTBYIOT. [locTynuBiiee 3asBieHue
HOJUIEKUT 0053aTEIILHOMY IIPHEMY.

2.12. UcuepnsiBatouuii nepeyeHb OCHOBAHUM Jisi TPUOCTAHOBIICHUS U (WUJIU) OTKa3a B
IIPEIOCTABICHUN MYHULIUIIAIBHON YCIIYTH.



http://www.consultant.ru/document/cons_doc_LAW_303658/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst100352
http://www.consultant.ru/document/cons_doc_LAW_303658/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst100352
http://www.consultant.ru/document/cons_doc_LAW_303658/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst100352
http://www.consultant.ru/document/cons_doc_LAW_355880/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst359
http://www.consultant.ru/document/cons_doc_LAW_355880/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst359

2.12.1. OcHOBaHUsAMM JJI OTKa3a B MPEAOCTABICHUN MYHUIIUTIAIIBHON YCIYTH SIBJISIOTCA:

OTCYTCTBME B 3alpoce HAWMEHOBAaHUS IOPHIMYECKOTO JIMIA, OOIIECTBEHHOTO
obbenuHeHus (sl TpakaaH - (paMUJIUH, UMEHU M OTYeCTBa (MOCIeAHEe — IPH HAIWYHUH)),
MIOYTOBOT'O W/WJIM BJIEKTPOHHOTO aJipeca 3asBUTEIIS;

TEKCT 3aIpoca He OAAAECTCS IPOYTCHHUIO;

OTCYTCTBHE B 3aIpOCE CBEJICHUI, HEOOXOANMBIX Il IPOBEIECHUS [IOUCKOBOI padoThI;

OTCYTCTBHE JOKYMEHTOB, ITOATBEPKAAIOIIUX TOJTHOMOYUS JIULA MPEICTABIATE HHTEPECHI
OT UMEHHU 3asBUTEJIS;

OTCYTCTBHE JIOKYMEHTAJIBHO IIOATBEP)KIACHHBIX IIPaB Ha IOJYYEHUE CBEICHHUHU,
CoJepKAINX TOCYAAPCTBEHHYIO TaltHy W/MIIM KOH(UICHINAIBHYO0 HH(OPMAIIHIO;

3allpoC COAEPXKUT HELEH3ypHbIE JMOO OCKOPOMTENbHBIE BBIPAXKEHUS, YIPO3bl >KHU3HHU,
3/10pOBBIO U UMYILECTBY JIOJKHOCTHOTI'O JIMIIA, & TAK)KE YJIEHOB €ro ceMbH. J[OJPKHOCTHOE JTUILI0
BIIPaBE OCTABUTH 3alpOC 0€3 OTBETa IO CYIIECTBY MOCTABJICHHBIX B HEM BOIPOCOB U COOOIINUTH
3asIBUTEIII0, HAIPaBUBLIEMY €T0, O HEJAOMYCTUMOCTH 3J10YHOTPeOIEHHS IPaBOM Ha o0OpalleHue B
Oprasbl TOCyJapCTBEHHOH BJIACTH.

2.12.2. OcHoBaHus AJs NPUOCTAHOBIEHUS MPEJOCTaBICHHSI MyYHULIUIATIBHON YCIIyTH:

OcHoBaHMsI UId NPUOCTAHOBJIEHUS IPEAOCTaBICHMS  MYHMLIMIAIBHOM  yCIyTH
OTCYTCTBYIOT.

2.13. IlepeyeHb yciayr, KOTOpbIE SBISIOTCS HEOOXOIMMBIMHU U OO0S3aTENbHBIMHU JUIS
IPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

HeoOxonumele U o0s3aTelibHbIE YCIYTU JUIsl IPEJOCTaBIEHUS] MyHULMIAIBHOW YCIyTH
OTCYTCTBYIOT.

2.14. Tlopsok, pa3Mep U OCHOBaHMS B3MMAaHUS T'OCYAAPCTBEHHOW IMONUIMHBI MM MHOM
IUIaThl, yCTAHOBJIEHHOM 3a IPEIOCTAaBIEHUE MYHULIUIIATBHON YCIYTH:

[IpenocraBieHne MyHHIUNIAIBHOM YCIYTH OCYIIECTBISIETCS OECIUIaTHO.

B cnydae BHeceHuss W3MEHEHUM B BBIAAHHBIA 110 peE3yJbTaTaM IPEJOCTABICHUS
MYHUIIUNAIBHON YCIyTH JOKYMEHT, HAallpaBJICHHBIX HA UCIPAaBJIEHHUE OMNOOK, TOMYIEHHBIX 110
BHHE opraHa u (WJH) JODKHOCTHOTO JIMIAa, MHOTO(YHKITMOHAIBHOTO TIEHTpa U (MJIH) pabOTHUKA
MHOT0()YHKIIMOHAJILHOTO IIEHTpa, IUI1aTa ¢ 3asBUTEJI HE B3UMAETCS. (B COOTBETCTBUU C MTUCHBMOM
JenapTaMeHTa rocciykK0bl)

2.15. MakcuMalbHBI CPOK OXMAAHUS B OYepead MpU IMojade 3asiBICHUS O
MPEIOCTABIIEHUM MYHUILIMNAJIBHOW YCIYTM M TpU MOJYYEHUM pe3yibTaTa MperoCTaBIICHUS
MYHHUIIMIIAJILHOU YCITyTH.

2.15.1. Cpox oxumanuss B OdYEepend TpH TMoJadye 3asBICHUS O MPETOCTABICHUN
MYHULIMIIAJIbHON YCIIYTH U ITPY NIOJyYEHUH PE3yiIbTaTa MPEJOCTaBICHUS MyHULIMIIAILHON YCIIYTH
HE JIOJKEH NPEeBbIIATh 15 MUHYT.

2.16. Cpox perucrpaiuu 3amnpoca o IpeaocTaBIeHIH MyHUIIUTIATIBHON YCITyTH.

[Ipn oOpamenun 3asBuUTeNs (IPEICTaBUTENA) 3a MPEAOCTaBICHUEM MYHUIUIATbHON
YCIYTH HENOCPEACTBEHHO B MYHMIMIIAJIBHBIM apXHWB, CPOK PETHMCTpPALMU 3allpoca HE JOJKEH
MPEBBINATH 15 MUHYT.

IIpu oOpamenuun 3asBuTENs (MPEICTaBUTENS) 3a MPEIOCTABICHUEM MYHUIIUNAIbLHOU
yciyru yepe3 MHOroQpyHKIMOHaIbHBIN HEeHTp Jub0 yepe3 Eannblil mopTan rocyaapcTBEHHBIX U
MYHUIUNATBHBIX YCIyr (QyHKIUMI) yKkazaHHOE 3asBIIEHHUE PETHCTPUPYETCs B TE€UEHHE THS C
MOMEHTA €ro MOCTYIUIEHUSI B MyHULIUIIaJIbHBIA apXUB.

3anpocsl 3asBUTENIEH, NOCTYIUBIINE IO MIOYTE, JIEKTPOHHOM 10YTE, pErUCTPUPYIOTCS B
TE€YEHUU 3 THEW ¢ MOMEHTA NOCTYIUIEHUS B 3IMUHUCTPALNIO AJIEHCKOTO CEIbCOBETA.

2.17. TpeGoBaHuUs K NOMEIIEHUSIM, B KOTOPBIX IPEAOCTABISAETCS MyHUIIUTIATIbHAS yCITyTa,
K MeCTaM OKUIAHMsI, MECTaM ISl COCTABIICHUS 3alIPOCOB IIPH MIPEIOCTABICHUN MYHULIUIIATbHON
yCcayrd, WHOPMAIMOHHBIM CTEHJaM C o0pa3laMH UX 3aloJIHEHHsS U MEepeYHeM JIOKYMEHTOB,
HEOOXOAUMBIX Il NPENOCTaBICHUS MYHMLUNAIBHOW YCIYTH, B TOM 4YMCJIE€ K 0OECHEYEHUI0
JOCTYITHOCTH 11 WHBAIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHU C 3aKOHOAATEIbCTBOM
Poccuiickoit denepanyiu 0 COLMANIbHON 3aIIUTE HHBAINIOB.

2.17.1. llomemieHue, B KOTOPOM OCYILIECTBISECTCA NPHUEM 3asiBUTENEH, TOJKHO
o0ecreunBarh:




1) koMdopTHOE pacmonokeHue 3asiBUTENS] M AOHKHOCTHOIO JUIA aIMUHHUCTPAIUH
AJECKOro cenabCoBETa,;

2) BO3MOXKHOCTh M Y100CTBO O(OPMIICHHUS 3asIBUTENIEM TUCHbMEHHOTO 3asBJICHUS;

3) mocTynm K HOPMAaTHBHBIM IIPAaBOBBIM aKTaM, pETrYJIMPYIOIIUM IPEIOCTABICHUE
MYHULUIIAJIBHON YCIYyTH;

4) wanmune WHPOPMALMOHHBIX CTEHJOB C OOpa3laMu 3alOJHEHUS 3asBJICHUH,
HEOOXOIUMBIX JJISl IPEJOCTABICHHS MYHUIIUTIAIBHON yCIYyTH.

2.17.2. AnmuHucTparmen AJICHCKOrO celnbcoBETa 00ECIICUNBACTCS CO3/IaHIE HHBAIHIAM
CIEYIOIIUX YCIOBUN JOCTYMHOCTH MYHMIIMIAIBLHOM YCIyrH M 0OBEKTa, B KOTOPOM OHa
IIPEIOCTABIISAETCA:

BO3MOXXHOCTh O€CIHpPEeNsITCTBEHHOTO BXOJa B OOBEKT M BBIXOJAa M3 HEro, COAeWCTBUE
UHBAJIUAY TPU BXOJ€ B OOBEKT M BBIXOJE M3 HEro, MH(GpOpMUPOBAHNE MHBAIHMIA O JOCTYITHBIX
MapIIpyTax oO1eCTBEHHOTO TPAHCIIOPTa;

BO3MOXXHOCTb ITOCAJIKU B TPAHCIOPTHOE CPEICTBO M BHICAJIKM M3 HEro Iepe]l BXOJIOM B
00BEKT, B TOM YHCJE C UCIOJIB30BAHUEM KpEecia-KOJSCKU, MPH HEOOXOAMMOCTH — C IOMOIIBIO
pabOTHUKOB O0BEKTA;

BO3MOXXHOCTh CaMOCTOSITEJIbHOTO TMEPE/BIKEHUSI MO0 TEPPUTOPUM OOBEKTa B HENSIX
JocTyna K MECTy IpEAOCTaBICHUS MYHMLMIIAJIBHOM YyCIyrd, B TOM YHCIE C IOMOIIbIO
pabOTHHKOB 00BEKTA;

COINPOBOXACHUE WHBAJIUJOB, HMMEIOIIUX CTOMKHE HapylleHUs (QYHKUUU 3pEHUs u
CaMOCTOSITENILHOTO MEePEABUKECHHUS, TI0 TEPPUTOPUU OOBHEKTA;

OKa3aHWE€ WHBAJIMJaM IIOMOIIM, HEOOXOJUMOW JUIsl MOJyYEHUS B JIOCTYHNHOM MJIsi HUX
dbopme uHbOpMaAIIUU O TpaBHUIAX MPEAOCTABICHUS MYHHUIIMIIAIBLHOW YCIyTH, B TOM 4HCIEe 00
OoQOopMIIEHUH HEOOXOJUMBIX JJisi €€ TMOJY4YeHHs] JOKYMEHTOB, O COBEpILIEHMHM JPYTUX
HEOOXOIUMBIX JEeHCTBUH, a Takke HHOM IMOMOIIM B NPEOJOJCHUHM OaphepoB, MEIIAIOIINX
MOJIyYEHUIO NHBAJINIaMU MYHUIIUINIAJIbHON YCIIyTH HapaBHE C APYTUMU JIMLIAMU;

Ha/IJIeKallee pa3MelleHue Hocutened MHPOpMaluu, HeoOXoauMon ans obecredeHus
OecnpensTCTBEHHOr0 JOCTYNa MHBAIMJIOB K O0OBEKTaM U YCJIyram € Y4eTOM OTpPaHMYEHHUH HX
KU3HEJEATEIIBHOCTH;

o0OecnieyeHrne JOMycka Ha OOBEKT COOAKU-TPOBOJHUKA MpPU HAJUYUU JIOKYMEHTa,
HNOJATBEPXKIAIOIIET0 €€ CHeluagbHoe OoOy4yeHHe, BBbIIAHHOTO M0 ¢GopMe MU B TOpSIKE,
YTBEPKJICHHOM MPHUKa30M MHUHUCTEPCTBA TPyAa U CONUAIbHOM 3aiuThl Poccuiickoit denepannn
ot 22.06.2015 Ne 368H «O06 yrBepxaeHHH (POPMBI JOKYMEHTA, TOATBEPKAAIOLIETO CHEIHaTIbHOe
00ydeHue co0aKu-MPOBOJHUKA, U TIOPSI/IKA €TO BbIIAUN;

o0ecrieyeHre Ha CTOSTHKE (OCTaHOBKE) TPAHCIIOPTHBIX CPEJCTB OKOJIO 37aHusl, B KOTOPOM
IPEIOCTABIISAETCS MYHUIIMIIANbHAS ycayra, He MeHee 10 mpoIeHTOB MecT (HO HE MEHEe OJJHOTO
MecTa) Juisi OecIIaTHONW TapKOBKH TPAHCIOPTHBIX CPEICTB, YIPaBISIEeMbIX HHBaIUAAMHU 1,2
TPYIIIL, a TAKXKE NHBAJIMJAMU 3 TPYIIIBI B TOPsAKE, ycTaHOBIEHHOM [IpaBuTenscTtBoM Poccniickoit
®denepanui, U TPAHCIOPTHBIX CPEACTB, IMEPEBO3SALIMX TaKUX HMHBAJIMIOB U (WIM) JeTeii-
MHBaJIHN/IOB.

2.17.3. CnennanucToM aIMUHUCTpAIMU  AJIEHCKOTO  CeIbhCOBETa  OCYIIECTBISETCS
MH(OPMUPOBAHUE 3asBUTENEH O MOCTYIJIEHUHU 3asBJICHHUS, €r0 BXOJSAIIMX PErHCTPAIlMOHHBIX
PEKBU3UTAX U T.II.

2.17.4. Mecra unopmMupoBaHusi, TpeIHA3HAYCHHBIC 1T O3HAKOMJICHHUS 3asBUTENEH C
WH(OPMAIIMOHHBIMU MaTepuanaMu, OOOPYAYIOTCS CTEHAAMHU, CTYIbSIMH U CTOJaMH JUIS
BO3MOXKHOCTH O0()OpMJIIEHHS IOKYMEHTOB.

2.17.5. Ha wuH)OpMAIIMOHHBIX CTEHAAaX AIMUHUCTpAIUU AJEWCKOro ceabCoBeTa
pasMerniaercs cienyromnias HtHGopmarus:

1) u3ByieyeHUsT W3 3aKOHOJATEIBHBIX M WHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
COZIEpXkKAIIMX HOPMBI, PEryIUpPYIOIIHME JEATEIbHOCTh [0 NPENOCTABICHUIO MYHULIMIAIBHON
YCIIyTH;

2) rpaduk (pekuM) pabOThl AIMUHUCTPAIIMN AJICHCKOTO CEIbCOBETA, ITPE0CTABIISIONIETO

MYHULIMIIAJIBHYIO YCIIYTY;




3) MeCTO HaXOXKICHUS AIMHHUCTPAIUU AJICHCKOTO CelIbCOBETa, MPEIOCTABIISAIOIICTO
MYHUIUIIAJIBHYIO YCIYTY;

4) AIMUHUCTPATUBHBII PErIaMEeHT MPEOCTABICHUS MYHUIMITATbHON YCITyTH;

5) pamunumn, wuMeHa, oT4YecTBa JIOJDKHOCTHBIX JIMI[ MYHHIUIIAJIBHOTO  apXHBa,
OTBETCTBEHHBIX 3a MPEIOCTABICHNE MYHULIUTIATBHON YCIYTH;

6) pamuiun, wWMeHa, OT4YecTBAa JOJDKHOCTH JIMIL, OCYLICCTBIISIONIMX IPHEM H
nH(OPMUPOBAHUE 3aIBUTEICH;

7) HOMepa KaOWHETOB, /I OCYIIECTBIISICTCS IPUEM U HH)OPMHUPOBAHHE 3asIBUTEIICH;

8) aapec  SJCKTPOHHOM  MOYTHI  AJAMHHUCTPAIMK  AJIGHCKOTO  CelIbCOBETA,
IIPEIOCTABIISAIONIEr0 MYHUIIUIIAIBHYIO YCIIYTY;

9) aapec o(UIMATBHOrO HWHTEPHET-CaliTa AAMUHHUCTpAIMK AJICHCKOTO CElIbCOBETA,
IIPEIOCTABIISAIONIEr0 MYHUIIUIIAIBHYIO YCIIYTY;

10) mopsi 10K MOTy4YeHUs KOHCYIIbTAIUH;

11) mopsimok 0O0XKaOBaHMsI PEIICHHH, IeicTBH (Oe31eHCTBUS) JOJKHOCTHBIX JIUII
aIMUHHUCTPAINKN AJIEHCKOT0 CeTbCOBETA, MPEIOCTABIAIONIEIO MYHUIIUIIATBHYIO YCIIYTY.

2.17.6. Ilomenienne uis OKa3aHWsT MYHUIIUIAIBHOW YCIYT'H JOJDKHO OBITH OCHAIICHO
CTYJbsIMU, cTOJIaMU. KOIMYECTBO MECT OXKHJIAHUS OMNpPENENsIeTcs UCXOAs U3 (PakTHUeCKOn
Harpy3Ku ¥ BO3MOKHOCTH JUIsl pa3MELIeHMsI B 31aHUU.

2.17.7. Kabuner mpuema 3asBUTENCH [OIKEH OBITH 000PYAOBaH WHGOPMALMOHHON
TaOJIMYKOH (BBIBECKOI) C yKa3aHHEM HOMepa KaOnHeTa, paMUIIiK, UMEHH, OTYECTBA U IOJKHOCTH
CIEIMANINCTa, BEAYILEro MPUEM, a TaKke rpaduka padoThl.

2.18. Ilokazarenu TOCTYIHOCTH U Ka4€CTBA MYHHUIIMIIATILHOM YCIIYTH.

2.18.1. KornduaeHmanpHbIe CBEICHMS, CTABIITNE U3BECTHBIMH JOHDKHOCTHBIM JIMIAM TTPH
PacCMOTPEHHUH IOKYMEHTOB 3asBUTENIS,, HE MOTYT OBITh UCIIOJIb30BAHBI BO BPEJl 3asIBUTEIISIM.

2.18.2. Iloka3aTtensamMu KadecTBa MPEAOCTABICHHUS MYHULHUIAIBHON YCIYTH SIBISIOTCS:
IIPAaBOMEPHOCTh MPUHUMAEMBIX pEHICHUH B pe3ysbTare OKa3aHUs MYHHUIMNAIbHOM yCIyrw,
CBOEBPEMEHHOCTh OKa3aHUsl MyHUIIUNIATbHOM YCIYTH.

]_IeJ'IeBBIe 3HAYCHUA IMOKA3aTeJId JOCTYITHOCTH U Ka4YE€CTBa MYHHHHHaHBHOﬁ yCiayru:

IToka3aTenu kayecTBa U JOCTYITHOCTH eneBoe 3HaueHue
MYHULUIIAJIBHON yCIyTH IIOKa3aTenst

1. CBOEBpEMEHHOCTh

1.1. % (mons) cinydaeB NpeAOCTaBIEHUS YCIYTU B YCTaHOBJIEHHBIN 90-95%
CPOK C MOMEHTA CIa4H JOKYMEHTa

2. KauectBO

2.1. % (moms) 3asiBUTENEH, YHAOBICTBOPEHHBIX KadyeCTBOM 90-95%
IPOIIeCCa MPEIOCTABICHHS YCIYTH

3. JoctynHocTh

3.1. % (mons) 3asBHUTENCH, YHAOBICTBOPEHHBIX Ka4eCTBOM U 95-97%
uHpopMaIrei 0 OPsIIKE MPEAOCTABICHHS YCIYTH

3.2. % (moyis) 3asABUTENICH, YIOBICTBOPECHHBIX OpPTaHU3AIMCH 90-95%
MPOIEIyPhI MpHEMa U O(OPMIICHHS JTOKYMEHTOB, HEOOXOIMMBIX
JUIS1 IPETOCTABIICHUS YCITYTH

3.3. % (momnst) 3asBUTENEH, CUMUTAIONIUX, YTO TPEICTABJICHHAsS 75-80%
nHpopmanus o0 yciayre B cetd IHTEpHET JOCTYITHA U TIOHATHA

4. TIponecc obGxkanoBaHuUs

4.1. % (monsi) 0OOCHOBAHHBIX KAIOO K OOMEMY KOJIHYECTBY 0,2-0,1%
00CITY)KCHHBIX 3asBUTEJICH 1O TAHHOMY BUIY yCIyT




4.2. % (momst) 3asBUTENEH, YAOBICTBOPEHHBIX CYIIECTBYIOIIUM 90-95%
MOPSAKOM 00KaJI0BaHUs

4.3.% (moms) 3asBUTENEH, YIOBIECTBOPEHHBIX  CPOKAMH 90-95%
00XaJIoBaHUS
44. % (monmst) OOOCHOBAaHHBIX JKajd00, pPACCMOTPEHHBIX B 95-97%

YCTaHOBJICHHBIN CPOK

5. BexXIIMBOCTh

5.1. % (monst) 3asBUTENCH, YAOBIECTBOPEHHBIX BEIKJIUBOCTBIO 90-95%
JOJKHOCTHBIX JIHII

2.19. Unble TpeOoBaHUsA, B TOM 4YMCJIE YUMTHIBAIOIIUE OCOOEHHOCTH IPENOCTaBIICHUS
MYHUIIUTIATBHON YCIIyTy yepe3 MHOroQyHKIMOHAIBHBIN HEHTP U 0COOEHHOCTH MPEI0CTaBICHUS
MYHUIUIAIBHON YCIIYTH B 3JIEKTPOHHOM (hopme.

2.19.1. AnmunucTpanms AJCHCKOro ceIbCcoBETa 00ECIIeYHBACT BO3MOXKHOCTD MTOJTYUCHUS
3asBUTENIEM HH(POPMALMU O MPEAOCTABIIEMONM MYHUIMNAIBHON yciayre Ha O(UIUaIbHOM

UHTEPHET-caiTe AJIMUHHCTPAIMU Auefickoro CeIbCOoBeTA, VHTEpPHET-CalTe
MHOropyHKINOHAIBHOTO LEHTpa, Ha EJAMHOM mopTane rocylapCTBEHHBIX U MYHHIMIIAIBHBIX
yenyr (QyHKImiA).

2.19.2. AnmunucTpanus AJecKoro ceabcoBeTa 00eCedrnBaeT BO3MOXKHOCTD MOJIYYEeHUS
¥ KONMPOBAaHUS 3asSBUTEISIMH Ha O(QHIMATBHOM HHTEPHET-CalTe aJMUHHCTPAaNUU AJICHCKOTO
cenbcoBeTa, Ha EnrHOM moprane rocyJapCTBEHHBIX U MYHUIIMIIANBHBIX YCIYT (QyHKIM) Gopm
3asBIICHHA, HEOOXOIUMBIX JUIS TIOJTYYECHUSI MyHHUIMITAIBHON YCIyTH B 3JIEKTPOHHOH (popme.

[Ipn mpenocraBIeHUM MYHUIIMIAIBHON YCIYTd B AJIEKTPOHHOH (hopMe MOCPenCTBOM
EnuHoro moprama rocynapCTBEHHBIX W MYHHIUNAIBHBIX yciayr ((QYHKIUI) 3asBHUTEIIO
o0ecrieunBaeTcs:

1) Tlonydenue wuHPOpMANMK O TOPSAKE M CPOKAX TMPEIOCTABICHUS YCIYTH B
COOTBETCTBUU C IYHKTOM 2.3.1.1 AAMMHHMCTPaTUBHOTIO PETJIaMEHTA.

2) 3amuch Ha TpUEM B MYHHIMOAIBHBIA apXWB ISl TMOJYYEHHUs pe3ylibTara
IPEeOCTaBIEHHs YCIAYrH ocpeacTBOM EanHOro mopransa rocyAapcTBEHHBIX U MyHULIMIAIBHBIX
yeayr (byHKIwmiA):

3anuch Ha MpHUEM NPOBOJUTCA MOCpencTBOM EnumHOro moprana rocyaapcTBEHHBIX H
MYHUILIUNIATIBHBIX YCIYT (QYyHKIUI).

3asBUTENIO MPEJOCTABIAETCS BO3MOXKHOCTb 3allUCH B JII0ObIE CBOOOJHBIE AJISI MpUEMa
JIaTy ¥ BpeMs B TIpeJieiax YCTAaHOBJICHHOTO B OpraHe (opranu3aium) rpaduka npreMa 3asBUTEICH.

3) ®opmupoBaHKe 3ampoca MOCPESICTBOM 3aIOJHEHHUs 3JIEKTPOHHOM (OpMBI 3arpoca Ha
Enmnom mopTane rocy1apcTBEHHBIX U MYHUITUTIAIBHBIX YCIYT (PYHKITUHN):

dopMHpOBaHUE 3ampoca 3asBUTENIEM OCYLIECTBISETCS MOCPEICTBOM 3allOJHEHHUS
AIIEKTPOHHOH (hOpMBI 3arpoca Ha EquHOM nopTase rocynapcTBEeHHBIX M MYHHIIMIIATBHBIX YCIYT
(pyHkuwmii) 6e3 HeOOXOAMMOCTH TOTIOTHUTENHLHOM MOAauH 3arpoca B Kakoi-m1bo uHOH dopme.

Ha EpaunoM mnoprane rocyaapcTBEHHBIX W MYHUIUMNAIbHBIX YCIyr (GQyHKIIHIT)
pasmenaroTcst 00pasibl 3a1I0JTHEHUS 3asBICHHUS.

@dopmaTHO-JIOTMYecKass TMpoBepka CHOPMHUPOBAHHOTO  3ampoca  OCYLIECTBISIETCS
ABTOMATHUYECKH MOCIIE 3aII0IHEHU 3asBUTENIEM Ka)KI0T0 U3 MOJIeH AIeKTpOHHOU (hopMBI 3ampoca.
[Ipy BBISIBIIEHUM HEKOPPEKTHO 3allOJHEHHOTO TIOJISI AJIEKTPOHHOW (HOpMBI 3arpoca 3asBUTEIh
YBEJIOMJISIETCS O XapaKTepe BBISBICHHOW OIIMOKM M TOpPSAJKE €€ YCTPaHEHHs MOCPEICTBOM
WH()OPMAITMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B AJIEKTPOHHOMN (hopme 3arpoca.

[Tpu popmupoBaHKH 3ampoca 3asBUTEIIO0 00ECTIEYNBACTCS:

BO3MOXHOCTh KOIHUPOBAHUS M COXPAHEHUs 3ampoca, yKazaHHOro B myHKTe 2.7.1
AJIMUHUCTPATUBHOTO PETIIAMEHTA,

BO3MOXXHOCTh TeUaTH Ha OyMa)KHOM HOCHTEJe KOMHUH JIEKTPOHHOM (popMbI 3arpoca;

COXpaHEHHE paHee BBEACHHBIX B 3JIEKTPOHHYIO (OpMy 3ampoca 3HAYEHUH B JIOOOU
MOMEHT 10 JKEJIaHHUIO MT0JIb30BaTeNs], B TOM YHCIIE IPU BOZHUKHOBEHUH OIIMOOK BBOJIa M BO3BpATe
JUTsl IOBTOPHOTO BBOJIa 3HAYEHU B 3JIEKTPOHHYIO (OpMY 3arpoca;

3aroJIHEHHE TOJIeH IEKTPOHHOI (hOpMBI 3ampoca 10 Havajla BBOJIAa CBEJICHUI 3asBUTENIEM




C  UCIOJIb30BAaHWEM  CBEJEHWN, pa3MEIIEHHBIX B  (eAepadbHONl  TOCYIapCTBEHHON
uHpopmanmonHor cucteme «ExwHas cucremMa HISHTU(PUKAMA W ayTeHTU(UKAIMHA B
uHppacTpykType, obecrneunBaroneii UHGOPMAIMOHHO-TEXHOJIOTMYECKOE B3aMMOJICHCTBHE
UH(POPMALIMOHHBIX CHCTEM, HWCIHOJb3YEMBIX JJs TPEAOCTABICHHUS TOCYJapCTBEHHBIX U
MYHUIIMIIATIBHBIX YCIYT B AJIEKTPOHHOU (opme» (najee — eauHas cucTeMa WICHTHU(PHUKAUU U
ayTeHTU(UKALMU), U CBEACHHI, OMYOJMKOBaHHBIX Ha EJMHOM mopTrajne rocyiapcTBEHHBIX U
MYHULIMNIATIBHBIX YCIYT ((PyHKIUI), B 4aCTH, Kacarolencs: CBEACHHM, OTCYTCTBYIOIIUX B €IMHOM
cucTeMe HICHTU(DUKALNU U ayTeHTH(PHUKAIINN;

BO3MOXXHOCTh BEPHYTbCS Ha JIFOOOH U3 3TAaNoB 3aM0IHEHUs SIEKTPOHHOU (hOpMBI 3ampoca
0e3 moTepu paHee BBEACHHOMN HH(POPMAIINH;

BO3MOXXHOCTh ~JIOCTyHa 3asBuUTeNsl Ha EJWHOM moprajge TrocyAapCTBEHHBIX H
MYHUIUTIATBHBIX YCIYT (PYHKIMI) K paHee MOJaHHBIM UM 3aIpocaM B TeUE€HHE HE MEHEee OJJTHOTO
rojia, a Tak)Ke 4YaCTUYHO C(OPMUPOBAHHBIX 3aMIPOCOB - B TEUCHHE HE MEHEE 3 MECSIICB.

ChopmupoBaHHBI M TOANMHMCAHHBINA 3alpOC HANPABISIETCS B MYHHIUNAIBHBIA apXWB
nocpeacTBoM EnnHoro noprana rocyapcTBEHHBIX U MyHULIUNIATBHBIX YCIYT (DYHKIU).

4) Tlpuem u peructpanus OpraHoMm (OpraHu3aiel) 3ampoca ¥ HHBIX JIOKYMCHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHHS] MyHUIIUTIAIBHON YCIYTH.

MyHUIMIanpHBI  apXuB O0ECTIeYMBAET NPHUEM JIOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTABICHUSI MYHUIIUTIAIBHON YCIIYTH, U PETUCTPALIMIO 3alIPOCa B COOTBETCTBUU C MTyHKTOM
3.2.3.2 AIMUHHUCTPATUBHOTI'O PETJIaMEHTA;

5) [Monmyuenue cBeieHUI O X0/1€ BHIMOIHEHUS 3aMpoca.

3asgBUTENh MMEET BO3MOXXHOCTh NOJYYEeHHUS WHPOpPMAIMKA O XOJA€ MPEJOCTaBICHUS
MYHUIIMIIATEHOU YCITYTH.

Wudopmanus o xo/ie MpeoCTaBICHUS] MyHUIUTIATEHON YCITYTH HAIIPABJISIETCS 3asIBUTEITIO
MYHUIUTIAIBHBIM apXUBOM B CPOK, HE MPEBBIIIAIONINI OAHOTO paboyero AHs Mocje 3aBeplieHus
BBITTOJIHEHHUSI COOTBETCTBYIOIIETO ACHCTBUS C WCIIOJNB30BAaHHEM CpeAcTB ExmHOTO moprana
rOCYJapCTBEHHBIX M MYHUUUNANBHBIX ycayr (pyHkuuit). IIpm Hanuuuu COOTBETCTBYIOLIMX
HacTpoek B «JlmuHOoM kaOwHeTe» 3asBuTeNnss Ha EaWMHOM TOpTane rocylapCTBEHHBIX U
MYHUIUNAIBHBIX yCIYr HHpOpMalus O XOjA€ TMPeAoCTaBICHUs MYHUIUNAIbHONH YCIyTH
HAIpaBJIAETCS B YKa3aHHBIE CPOKH TAKXKe U Ha AJIEKTPOHHYIO MTOUTY 3asBU-TEIIS.

IIpu mnpenocTaBieHMM MYHMLIMNAIBHOW YCIYTH B 3JIGKTPOHHOM (popMe 3asBHUTENIO
HaIpaBJISIETCS:

a) yBEeJIOMJICHHE O 3alliCH Ha MPHUEM B OpraH (OpraHu3alldio), coJeprKallee CBEJCHUS O
nate, BpeMEHH U MecTe TIpueMa;

0) yBelOMJIEHHE O IpHUEME M PErucTpaluu 3ampoca, colepikallee CBeACHUs O (akTe
npremMa 3arpoca W Hadalle MpoUeAyphl MPEJOCTaBICHUS YCIYyTH, a TakKe CBEACHUS O JaTe U
BpPEMEHU OKOHYAHUS MPEIOCTABICHUS YCIYTH;

B) YBEIOMJICHHE O pe3yJIbTaTaXx PAacCMOTPEHHs 3ampoca, COAep)Kallee CBEICHHS O
IOPUHATHH TIOJIOKUTEIBHOTO PEIIEHUSI O MPEJAOCTABICHUM YCIYTH U BO3MOXXHOCTH MOJIYYHUTh
pe3yIbTaT MPEAOCTABICHHS YCIYyTH JTHO0 MOTHBUPOBAHHBINA OTKA3 B MPEIOCTABICHUH YCITYTH.

6) ocynebnoe (BHECYIeOHOE) 00XKaIOBaHUE PEIICHUH U 1elicTBUH (Oe31eicTBIS) OpraHa
(opranm3anuu), TOJDKHOCTHOTO JUIlA OpraHa (OpraHu3anuu) Ju0O TOCYAapCTBEHHOTO WIIH
MYHUIIUTIAIBHOTO CITY>KallEero.

B mensx mpemocTaBiieHUs YCIyr OpraH MECTHOTO CaMOYIPaBJICHUS 00ecrednBaeT
BO3MOXHOCTh JUISl 3asBUTENsI HANpPaBUTh Kajo0y Ha pelieHus, AeWcTBUs win Oe3neiicTBue
JOJDKHOCTHOTO JIMIA OpTaHa MECTHOTO CaMOYIIPABJICHUS, TPEJOCTABIISIONIETO MYHHUIUITATHHYIO
yCIyTy, B TOM YHCIIe TocpeaAcTBOM EnnHOro nopraia rocy1apcTBEHHBIX U MyHULIUTIAIBHBIX YCITYT
(¢yHK1IMIT) B COOTBETCTBUU C pa3aesioM V AIMUHHUCTPATUBHOTO PETJIAMEHTA.

2.19.3. OOpamieHue 3a MOJYyYEHHEM MYHHLIMIAIBHOW YCIYIM M MpPEJOCTaBlICHHUE
MYHUIIMNIAILHONW YCIIYTH MOTYT OCYIIECTBISITHCS C UCIIOIB30BAaHUEM AIIEKTPOHHBIX IOKYMEHTOB,
MOJIMCAHHBIX 3JIEKTPOHHOM MOAMUCHIO B COOTBETCTBHH ¢ TpeOoBaHUsIMHU DeepaqbHOrO 3aKOHA
o1 06.04.2011 Ne 63-D3 «O0 »nekTpoHHOU ToATIHCH» B TpeboBanusIMu DenepanbHOro 3aK0Ha OT
27.07.2010 Ne 210-®3. IIpu oOparieHnu 3a MOTYYEHUEM MYHUIIUNAIBLHON YCIYTH JOMYyCKaeTCs



WCIIOJIb30BAHUE TIPOCTOM AJICKTPOHHOW TOANMHMCH W (WJIM) YCHJICHHOW KBalu(DHUIIMPOBAHHON
ANEKTPOHHOMU MOITHCH.

Omnpenenenue ciydaeB, IPU KOTOPBIX JONMYCKAE€TCSd HCHOJIb30BaHUE COOTBETCTBEHHO
IPOCTOH 3JEKTPOHHOM MOAMUCH WM YCUJICHHON KBAIM(UIIMPOBAHHON 3JIEKTPOHHOW MOJIIHCH,
ocyuiectBisieTcss Ha ocHoBe [IpaBuit onpeaeneHus BUAOB 3JIEKTPOHHOM MOAMUCH, UCIIOIB30BaHUE
KOTOPBIX JIOMYCKAETCsl MpHU OOpaIleHUH 3a MOJYyYCHHEM TOCYJapCTBEHHBIX U MYHHULIUIAIBHBIX
yCIyT, YTBEPKICHHBIX NTocTaHoBIIeHHEM [IpaButenscTtBa Poccuiickoit denepanuu ot 25.06.2012
Ne 634. [IpaBuina UCIIONB30BAaHMS YCUIICHHOM KBAIM(UITMPOBAHHON MOAITUCH ITPH OOpaIlieHHH 32
MOJIyUEHUEM MYHMIIMIIAJbHOW YCIYI'M YCTaHOBIIEHBI mocTaHoBieHueM [IpaBurenbcTBa
Poccuiickoit @enepanun ot 25.08.2012 Ne 852 «OO0 yrBepxaenuu I[IpaBui uCroib30BaHUSA
YCUJIEHHOW KBaTU(PHUIIMPOBAHHOW SJIEKTPOHHOW MOANMCHU MPH OOpAIIEHUH 32 MOJyuYEeHUEM
rOCYJapCTBEHHBIX U MYHUIIUIAJIBHBIX YCIYT M O BHECEHUH n3MeHeHus B [IpaBuiia pa3paboTku u
YTBEPKACHUS aIMUHUCTPATUBHBIX PETIIAMEHTOB MPEJOCTABICHHS IOCYAapCTBEHHBIX YCIYT.

2.19.4. CeneHusi, OTHECCHHBIC K KOHPUACHIIMATHHOW HH()OPMALINH, TIPEOCTABIISIOTCS C
Y4eTOM KaTeropuu KOHGUACHIMATbHOW HHQOPMAIMM M yCTAaHOBJICHHBIX 3aKOHOJATEIbCTBOM
Poccniickoit denepanuuy orpaHuYeHUN AOCTyNa K HEH.

II1. CocTaB, moc/1e10BaTEJIbHOCTH U CPOKY BBINOJTHEHUS A IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K NOPSIAKY UX BbINOJHEHHSI, B TOM YHCJ€e 0COOEHHOCTH
BbINOJIHCHHUSI AIMMHUCTPATUBHBIX NPOLEAYP B 3JIeKTPOHHOH hopme

bnok-cxema mpenocTaBiIeHUss MYHHLIMIAIBHOW YCIYTH TpHBEICHA B TMPHIOKEHHHA S
HACTOSILEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.1. Onucanue Mociaen0BaTeIbHOCTH JIEHCTBUN MPU NPEJOCTABICHUN MyHHUIMIAIbHON
YCITYTH.

[IpenocraBienne  MyHHWIMIIATBHOM  YCIyTH  BKJIIOYAeT B ce0s  CIIEAYIOIIHE
a/IMUHUCTPATUBHBIE MTPOLETYPHI:

1) mpuem 3ammpocoB, UX perUCTpaIys;

2) aHaJIM3 TEMATUKH 3alPOCOB;

3) HampaBJieHHE 3aPOCOB Ha UCIIOTHEHUE M0 TPHHAIICKHOCTH B OPTaHbl M OPraHH3aIuH
JUIS OTBETA B aJpec 3asBUTEINS; MMCbMEHHOI'O YBEJIOMIICHUS 3asBUTEINS O HAIPaBJIEHUH 3aIpoca
10 TIPUHAIJIC)KHOCTH B JPYrOM apXvWB W OPraHU3AINI0, KOTOPhIE MOTYT UMETh Ha XpaHCHUH
HE0O0XO/UMBbIE JOKYMEHTbI; MOTHBHPOBAHHOTO OTKa3a B IPEJOCTABICHUU MYHUIUNAIbHON
YCIYTH;, YBEJIOMIJICHHS O HEOOXOJUMOCTH TPEIOCTABICHUS JOIMOJHUTEIBHBIX CBEICHHUN IS
UCTIOJIHEHUS 3a1poca;

4) CTIOJTHEHHE 3aMPOCOB 3asBUTENICH, TOATOTOBKA, 0OOPMIICHHE U HATIPpaBJICHHE OTBETOB
B aJIpec 3asBUTEIICH;

3.2. [Ipuem 3ampocoB, UX PETUCTPAIIHSL.

3.2.1. FOpuauueckue (HakThl, sBIAIONIMECS OCHOBAHUEM ISl Havyajia aIMUHUCTPATUBHOM
TIPOIIETYPHI.

OcHoBaHMeM JUId Hayajla MPEOCTAaBICHUS MYHUIMIAILHON YCIYTH SBISETCS JIMYHOE
oOpamieHne 3asiBUTENsI B aIMHHHACTPAIINIO AJIEHCKOTO CEITbCOBETA € 3aIPOCOM JINOO HAIIPaBIICHHE
3arpoca B aJMHUHHUCTpaLNio AJIEHCKOr0 CelbCOBETa C MCIOJIb30BAHUEM IOYTOBOM CBSI3H, Yepes
MHoroQyHKIMOHaIbHBIN LEHTP WK B JIEKTPOHHOM opMe ¢ ucronb3oBanueM EnuHoro noprana
TFOCYJapCTBEHHBIX ~ M MYHUUMOAIBHBIX  ycayr  (dyHKkumid) B UH(POPMALUOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu MHTepHeT.

B cnydae oOparienusi 3asBUTeNs 3a MPEAOCTABICHHEM MYHUIUIAIBHON YCIYTH 4Yepes
MHoro¢pyHKIMOHAIBHBIN ILIEHTp, 3asBUTENb BIIPaBe BbIOpAaTh y1O0OHBIE AJI HETO ATy M BpeMs
npuemMa Ha OQUIMaTbHOM caiite MHOroyHKIIMOHAJIBHOTO LEHTpa JUOO0 dYepe3 LEHTp
tenedoHHOTO 00CcTykuBaHUsI MHOTO()YHKIIMOHAILHOTO IIEHTpA.

32.2. CemeHus O [JODKHOCTHOM  JIMIIE, OTBETCTBCHHOM 3a  BBIINOJIHCHHUE
aJIMAHUCTPATUBHOTO JICHCTBUS, BXOAALIETO B COCTaB aIMUHUCTPATUBHON IPOLIEYPHI.

[Ipuem 3ampoca M JOKYMEHTOB, MX PETHCTpallUsi OCYIIECTBISETCS CIIEHUAINCTOM,
OTBETCTBEHHBIM 32 IIPUEM M PETUCTPALIMIO 3arpoca (Jajnee — «CHeLHaINCT).




3.2.3. Conepxanue aIMUHUCTPATUBHOTO  JICHCTBHS, BXOIIIETO0 B COCTaB
aJAMMHHMCTPATUBHONW IPOLEAYPHl, IMPOJOJDKUTENBHOCT M (MJIM) MaKCUMAJbHBIH CPOK €ro
BBINTOJIHEHUSL.

3.2.3.1. [Ipu nuuHOM OOpAIIEHNH 3asSBUTENS JINOO MPU HANIPABICHUN 3asBJICHUS TIOYTOI:

1) ycraHaBnuBaeT mpeaMeT OOpalleHHs, JMYHOCTh 3asBUTENS  (IIOJIHOMOYHUS
IIPEJICTABUTEIIS 3asIBUTEIIA);

2) npoBepsieT MOJIHOTY 3all0JIHEHUS CBEICHU;

3) oOecneunBaeT BHECEHHUE COOTBETCTBYIOIEH 3allMCH B JKypHaJl pEruCTpallM C
yKa3zaHHEM JaTbl NpUEMa, HOMEpa 3alpoca, CBEICHUH O 3asBHUTENE, MHBIX HEOOXOIMMBIX
CBEJICHHMI B COOTBETCTBUHU C IOPSAIKOM JIEJIONPOU3BOCTBA HE [TO3HEE AHSI TOCTYIUIEHHUS 3a1poca
B a/IMUHUCTPALNIO AJIEHCKOTO CEIbCOBETA;

4) yBe1OMIISIET 3asIBUTENIS O IPUHATUHU U PETUCTPALIUN 3asIBIICHUS.

[Tpu nuyHOM OOpalIeHUH 3asBUTENS B MyHMLUNAIbHBIA apXWB CHELHUAIUCT MOJy4aeT
NUCHMEHHOE COTJIACHE 3asiBUTENSI Ha 00pabOTKY €ro MepCOHAIbHBIX JAHHBIX B COOTBETCTBHH C
TpeOOBaHUSAMHU ®denepaabHOTrO 3aKOHA oT 27.07.2006
Ne 152-@3 «O nepcoHanbHBIX 1aHHBIX».

3asBUTENIb BIpaBe MO COOCTBEHHOM WHHUIMATUBE MPEACTaBIATH KOINUU JOKYMEHTOB,
3aBEpEHHBIX B YCTAHOBJIEHHOM IMoOpsiake. B ciydae, eciau mpelIcTaBICHHbBIE 3asiBUTENIEM
JIOKYMEHTbI HE 3aBEpEHbl B YCTAHOBJICHHOM IOpPSJIKE, OJHOBPEMEHHO C KOMMSIMHU JTOKYMEHTOB
IPEIbABISAIOTCSA UX OpUTrHHaibl. Konus qokyMeHTa rociie IpoBEPKHU €€ COOTBETCTBUS OPUTHHAILY
3aBepsieTCs JIMLIOM, MPUHHUMAIOMIMM JOKYMEHThI. [Ipy JUYHOM NpeaocTaBIeHHM TOKYMEHTa
CBEpKa MPOU3BOJUTCSI HEMEUIEHHO, I10CJIE YET0 MOUIMHHUKH BO3BPALIAIOTCS 3aSBUTENIO JIULIOM,
OPUHUMAIOIUM JOKYMEHThl. [Ipu HampaBieHMH MOJUIMHHUKOB JIOKYMEHTOB IIOYTOM CBEpKa
JIOKYMEHTOB IPOU3BOJIUTCS B COOTBETCTBUU CO CPOKaMM aJMHUHUCTPATUBHON IMPOLENYpPHI IO
PacCMOTPEHHIO, TIPOBEPKE 3asABJICHUS U JIOKYMEHTOB, IIOCIJIE YETrO MOJJIMHHUKU BO3BPALIAKOTCS
BMECTE C Pe3yJIbTaTOM MPEAOCTABICHNUSI MYHUIIUIAIBHON YCIYTH.

3.2.3.2. B cnyyae monmauM 3ampoca uepe3 MHOroQyHKIMOHAIbHBIM LEHTpP 3asBUTEIb
JOTIOJIHUTENBHO JaeT corjacie MHOroQyHKIMOHAJbHOMY LIEHTPY Ha 00paboTKy ero
NepCOHaNbHBIX AaHHBIX. [1o 3aBepuIeHHIO MpreMa 3anpoca Mpu JINYHOM 00palieHHH CHEeIUaTIUCT
dbopMupyeT paclucKy B IpHeMe JOKYMEHTOB (IIpH Haauuuu). B pacnucke yka3bIBaeTCs HOMED
3amnpoca, J1aTa PErucTpaldy 3anpoca, HAUMEHOBAaHUE MYHMIMMAIBHOM YCIYrHM, CBEACHHS O
CHeIUalluCTe, MPHUHSBILIEM 3alpoC U HHbIE CBEACHMS, CYIIECTBEHHBIE JUIS IPEIOCTaBICHUS
MYHUIIMNATbHON ycayru. Pacmucka ¢dopmupyercs B JBYX SK3eMIUIsIpax, 00a 3K3eMIuispa
MOJIMUCHIBAIOTCS CIIELUAIMCTOM U 3asBUTEJIEM, OJIMH SK3EMIUISp MepeaeTcs 3asBUTEII0, BTOPOU
ocraercid B aJMUHHMCTpauuu Ajselckoro cenabcoBera. [Ipu oOparneHun 3asBUTENS TOYTOU
pacnucka B IpueMe JOKYMEHTOB He (hOpMUpYETCS.

3.2.3.3. Ilpu oOpamenun 3asBuTessi Yepe3 Eaunblii moprana rocyiapcTBeHHbIX H
MYHUIUNAJBHBIX YyCayr ((pyHKuMii) 3JIEKTPOHHOE 3asBJICHHE, 3alOJHEHHOE Ha EnnHOM
HOpTajie TOCYyIapCTBEHHBIX Y MYHUIIMNATIBHBIX YCIYT ((YHKIMIA) B COOTBETCTBUHU C MOAITYHKTOM
3 mynkra 2.18.2 AIMUHUCTPAaTUBHOIO perjameHTa, rnepenaercs B EnnHyio nHpoOpMannoHHYIO
cucteMy ANTalCKOro Kpas IpeNoCTaBICHHS TOCYAAPCTBEHHBIX W MYHHMIMIAIBHBIX YCIYI B
anekTporHou popme (manee — EUC).

[Ipu HampaBieHMM 3ampoca B 3JEKTPOHHOM (opMe B aBTOMATUYECKOM pEXHUME
OCYIIECTBIIsIETCS (POPMATHO-TIOTHUECKHI KOHTPOJIb 3a1poca.

Crenanuct, oTBETCTBEHHBIN 3a paboty B EMC, mpu o6pabotke noctynusiiero B EVC
AIIEKTPOHHOTO 3asBJICHUS:

1) ycraHaBnuBaeT mpeaMeT oOpalleHHs, JHMYHOCTh 3asABUTENS  (ITOJTHOMOYUS
NPEJCTaBUTEIIS 3asBUTEIIA);

2) npoBepsieT MPaBUILHOCTH O(OPMIICHUS 3asIBICHUS;

3) obecrneynBaeT BHECEHHWE COOTBETCTBYIOUIEH 3aluCU B JKypHaJl pPETUCTpalMM C
yKa3zaHHEM JaThl MpHEMa, HOMepa 3asiBICHUS, CBEACHUN O 3asBUTENIC, MHBIX HEOOXOIMMBIX
CBE/ICHUIl B COOTBETCTBUU MOPSIIKOM JIEJIONPOU3BOJICTBA HE MO3HEE AHA NOIYUECHHUS 3asBICHHUS.

ENC aBromatnuecku (OpMHUPYET NOATBEPXKIECHHE O PErucTpaludl MOCTYIUICHUU
3asBJICHUS M HAIPABIsET COOTBETCTBYIOLIEE YBEJOMJICHUE 3asBlICHHE B «JIMuHBI KaOUMHET»




3asBUTENs HA EquHOM moprane rocy1apcTBEHHBIX U MyHUIIMITAIBHBIX YCIYT ((pyHKUINH).

WudopmupoBanue 3asBUTENS O €0 PETUCTPALIHOHHOM HOMEpE 3asBJICHUS MPOUCXOAUT
yepe3 «JInynblii xabuner» EaumHOro moprana rocylapCTBEHHBIX W MYHULMMAIbHBIX YCIYT
(pyHKImi).

[locne mpuHsATHS 3ampoca 3asBUTENS] AOHKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
IIPEIOCTABIEHNE MYHULIMIIAJIbHON YCIIYTH, CTAaTyC 3ampoca 3asBUTeNs B «JINuHOM KaOMHETE» Ha
EnunoMm moprane rocyaapCcTBEHHBIX W MYHHUIMNAIbHBIX YCiyr (pyHKuuii) oOHOBISETCS 10
CTaTyca «[IpHHATO B pabOTy BEJOMCTBOM/3asIBIICHUE IPUHATO K PACCMOTPEHHUION.

3.2.3.4. Tlpu obpareHun 3asaBuTels yepe3 MHOroQyHKIIMOHAIBHBIN EHTP, CIICITHATACT
MHOro(yHKIIMOHAJILHOTO IEHTpa TNPHUHUMAET JOKYMEHTBI OT 3asABUTENS M IEpelJacT B
aJIMUHHCTpAINIO AJIGHCKOrO CelbcOBETa Ha CIENYIOMM padounil JeHb ¢ MOMEHTA MOJyYeHUS
JOKYMEHTOB M HH(OpPMAIMK O IPEJOCTaBICHUN MyHULIUTIAIIBHONW YCIYTH.

3.2.4. Pe3ynbTaToOM UCIOJHEHHUS aIMUHUCTPATUBHOMN MIPOLEAYPHI SBIISICTCS:

1) Ilpu npenocraBieHuu 3asBUTENIEM 3alpoca JUYHO — IPUEM, pPErucTpanus 3ampoca.
MaxkcuManbHbIN CPOK BBIMOTHEHUS JCHCTBHM aIMUHIUCTPATUBHOM MPOLEAYPHI — B TEUEHUE JAHS C
MOMEHTa IpHEeMa B aIMUHUCTPAIUIO AJIEHCKOrO CElbCOBETA.

[Tpu HampaBieHUH 3asIBICHUA [TOYTOM — MPUEM, PETUCTPALIMS 3aIPOCa OCYIIECTBISIETCS B
TedyeHUH 3 pabouux JHEM ¢ MOMEHTa MOCTYIUIEHHs 3allpoca B aJIMUHUCTpalnio AJEHcKOoro
CEJIbCOBETA.

YBegoMiieHHE O MPUEME 3aIpoca K PaCCMOTPEHUIO OCYILECTBIISIETCSI B TEUEHUE OJIHOTO
pabouero qHS, CIEAYIOLIEro 3a JHEM IMOCTYIUICHHs 3alpoca U MPUIaraeMbix JOKYMEHTOB (Tpu
HE00XOUMOCTH) B aIMUHUCTPALINIO AJIEHICKOTO CEJIbCOBETA.

2) IIpu mpenocTaBieHUy 3asBUTENEM 3alipoca yepe3 ENnHBIN mopTan rocy1apcTBeHHbIX U
MYHUIUNATBHBIX YCIyr (QYHKIWH) — MpUEM W PETHCTpalus 3asBICHHUS W YBEJIOMIICHHE O
peructpanuu yepes «JInunblil kabuHer». [Ipn HaMUUKMK COOTBETCTBYIOIIMX HACTPOEK B «JIMuHOM
kaOuHeTe» 3asBUTENs Ha EIWHOM mopTane rocyJapCTBEHHBIX W MYHMIMIAIBHBIX YCIYT
(pyHKIMil) yBeJOMIIEHHE MOXKET ObITh TaKXKe HANPABJICHO HA AJIEKTPOHHYIO IIOUTY 3asiBUTEIIS.

VYBenomieHue 3asBUTENS] O MOCTYIUIGHMM 3alpoca B aJIMUHHUCTpannio AJeHcKoro
CEJIbCOBETA OCYILECTBIISIETCSI aBTOMAaTHMUECKH B COOTBETCTBHM CO BPEMEHEM pErucTpanuu
3asBleHUs Ha EquHOM mopTane rocynapCTBEHHBIX M MYHHUIIMNAIBHBIX ycayr (dhyHKimii) (c
TOYHBIM YKa3aHMEM 4acOB U MUHYT).

YBenomiieHue 3asgBUTENS O PETUCTpALUU 3amnpoca uyepe3 «JInunelii kabuHeT» Ha Exunom
HopTaje TOCYAAPCTBEHHBIX W  MYHUUUNAIBHBIX ycuyr (QyHKOMI) —oOcyliecTBiseTcs
aBToMatuyecku nocie BHeceHus B EMC cBenenuii o peructpaiuu 3ampoca.

3) Ilpu mpenocTaBieHUH 3asBUTENEM 3ampoca yepe3 MHOTropyHKINOHAIBHBIN LEHTp —
IPUEM U PETUCTpAllMs 3alpoca, Ha3HAUEHUE YIOJIHOMOUYEHHOro crenuaiicra. MakcuManbHbIN
CPOK BBIIIOJIHEHHUS IEHCTBUI aIMUHUCTPATUBHON NPOLIEYphI — B TEUEHHUE AHSI C MOMEHTA IIpUeMa
13 MHOroQyHKIIMOHAIBHOTO IEHTPa B AMUHHUCTpAINIO AJIEHCKOTO CelIbCOBETA 3aMpoca.

3.3. AHanu3 TeMaTUKHU 3alpOCOB.

3.3.1. OcHOBaHMEM /JIs HaYaJla UCIIOJIHEHNUS MTPOLIEAYPHI SBISETCS IPUEM U PETUCTpALUs
3arpoca Ha IpeJOoCTaBIEHNE MyHUIIUIIAIIBHON YCIIYTH.

3.3.2. YIOTHOMOYEHHBIA CIIEHAIACT aJIMUHUCTPAIINU AJICHCKOTO CcelbcoBeTa (J1anee —
«YTOJHOMOYEHHBIM CIEUAINCT») OCYIIECTBISET aHAJIU3 TEMATUKH MOCTYIHMBIIUX 3alpPOCOB C
WCIIOJIb30BAaHUEM HUMEIOIINXCS apXMBHBIX CIPAaBOYHUKOB B TPAJMLMOHHON M DJIEKTPOHHOI
dopme, coeprkalux CBEACHUS O MECTaX XPAaHEHUsI apPXUBHBIX JJOKYMEHTOB, HEOOXOIUMBIX JJIs
WCTIOJTHEHMS 3aIIPOCOB MoJib3oBarene. [Ipu aTom onpenensercs:

MIPAaBOMOYHOCTh IOJyYEHHs 3asBUTENIEM 3alpalinBaeMoi HH(OpMaIMK € Yy4eToM
OTrpaHMYEHUN Ha MMPEIOCTaBICHNE CBEACHUI KOH(UIECHIINAILHOTO XapaKTepa;

CTEIEHb IMOJHOTHI CBEJICHHUM, COAEPIKAIIMXCS B 3alpoce 3asiBUTENs], HEOOXOIUMBIX IS
MIPOBEJICHUS TTOMCKOBOI paboTHI;

MECTOHAXOXKICHUE APXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX Ul WCIOJHEHHUS 3ampoca
3asBUTEIS;

azpeca KOHKPETHBIX apXMBOB W OpraHu3aluii, KyJa [0 NPUHAIIEKHOCTH CIEAYyeT
HAIPaBUTh HA UCTIOJHEHHE 3aMpOC 3asIBUTEIS.




[To mToram mpoBEEHHOTO aHaNW3a YIMOJIHOMOYEHHBIN CHENUAINCT OCYIIECTBISIET OJTHO
13 CJIEAYIOMMUX AJIMUHUCTPATUBHBIX JICVCTBHIA:

1) moaroTaBiIMBacT MPOEKT COMPOBOAMUTEIHLHOIO MUChbMa K 3alpoCy, HAIpaBIIeMOMY Ha
WCIIOJIHEHHE T10 MPUHAJJISKHOCTU B IPYTOM apXUB U OPraHU3aIMIO0 JJIsl OTBETA B aJ[pEC 3asiBUTEIIS
Y IIPOEKT YBEJIOMJIEHUS 3asiBUTEIIS O HAIIPABJIECHUU 3aIpOca Ha UCIIOJHEHUE N0 PUHA/JIEKHOCTH
B OpraH M OPraHU3AIHI0, KOTOPbIE MOTYT MMETh HAa XPAaHEHHWU HEOOXOIUMBIC TOKYMEHTHI, B
CJIy4ae eCJIM 3alpoC HE OTHOCUTCS K COCTAaBY XPAHSIIMUXCA B MyHUIIMIIAIIBHOM apXUBE apXUBHBIX
JIOKYMEHTOB;

2) MOJArOTAaBIMBACT  MPOSKT  MOTHBHUPOBAHHOIO  OTKa3a B  MPEJIOCTABICHUH
MYHULIMNIAJIbHOW  yCIYrd TpUd HaJU4YUM OCHOBAHW, yKa3aHHBIX mnoanyHkre 2.11.1
AJIMUHHCTPAaTHBHOTO pErJIaMEHTa, M pPA3bsACHSAET 3asABUTENIO JaJbHEWUIINE JEHCTBUS,
MPENYyCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickorn denepannu;

3) MOAroTaBIMBACT MPOCKT YBEIOMIICHHS 3asBUTENI 00 YTOYHCHHH U JIOTIOJHEHUH
3ampoca HeOOXOIUMBIMH JIJII €r0 MCIOJHEHUS CBEACHHUSMHU, B Clydyae OTCYTCTBHUSI B 3ampoce
3asgBUTENS JOCTATOUHBIX JAHHBIX JJIsi OpraHU3allui BbISIBICHUS 3alpalliiBaeMoil HHPOpMAaIK B
apXMBax, HEYETKO, HEKOPPEKTHO CPOPMYIUPOBAHHOTO 3aMPOCa;

4) npuHUMaeT penieHue 00 ucnoaHeHuu 3amnpoca 1o HCA MyHHIMIATBHOTO apXuBa U
(M) apXUBHBIM JOKYMEHTaM.

3.3.3. Pe3ynbTaToM NMpOBEACHUS a[IMUHHCTPATUBHOW IPOLEAYPHI ABISIETCS MOArOTOBKA
MIPOEKTOB: COIMPOBOJUTEIBLHOTO IMHUChbMa K 3alpocy, HANpaBIsIeMOMY Ha HCIOJHEHUE 0
MPUHAJICKHOCTH B IPYrOM apXUB U OPraHU3aLUIO JIJIsl OTBETA B JpEC 3asBUTEIIS; YBEIOMICHUS
3asBUTENISI O HAIpPaBIECHUU 3alpoca HAa HMCIOJHEHUE MO MPUHAJICKHOCTH B JPYrod apXuB U
OpraHM3aIfio, KOTOpble MOTYT HMEThb Ha XPaHEHHMH HEOOXOIUMBbIE  JTOKYMEHTHI;
MOTHUBUPOBAHHOTO OTKAa3a B MPEIOCTABICHUY MYHUIIUIIAIBLHON YCIYTH; YBEIOMJICHUS 3asIBUTEIIS
00 YTOYHEHMHM W JIOTIOJHEHHH 3ampoca HEOOXOAMMBIMHU MJi €r0 HCIIOJHEHHUS CBEICHUSIMU;
MPUHATHE perieHus: 00 ucrnosHeHuu 3amnpoca o HCA MyHUIIUIIaTEHOTO apXyBa WM apXHUBHBIM
JIOKYMEHTaM.

MaxkcuManbHbI  CPOK  BBIIIOJHEHHUS AJIMUHUCTPATUBHOM MPOLEAYPhl HE JOJIKEH
MPEBBIIIATH TPEX JHEW C MOMEHTAa PErUCTpalu 3a1poca.

3.4. HamparyieHre 3ampoCcOB Ha WCIOJHEHHUE MO MPHHAUICKHOCTH B JIPYTOW apXWB U
OpraHu3alu JUisi OTBETa B aJpec 3asBUTENsS; NHUCbMEHHOTO YBEJAOMIICHUS 3asBUTENS O
HaIpaBJIEHUH 3aIpoca N0 MPUHAIJICKHOCTH B OpraH U OpraHU3aIMI0, KOTOPhIE MOTYT UMETh Ha
XpaHEHWU HEOOXOIMMBbIE JOKYMEHTBI; MOTHUBHPOBAHHOTO OTKa3a B MPEIOCTaBICHUU
MYHUIUTIATLHON YCIYTH; YBEAOMIICHHUS O HEOOXOIMMOCTH TPEAOCTABICHUS JOTOIHUTEIBHBIX
CBEJICHUH JJIs1 UICTIOJIHEHHUS 3a1poca.

3.4.1. OcHOBaHWEM I HaYaia afMUHUCTPATUBHOUW TPOICAYPHI SBISICTCS MOIATOTOBKA
MPOEKTOB: COMPOBOJUTEIBHOTO MHUCbMa K 3alpocy, HalpaBiIsieMOMY Ha MHCIOJHEHUE 10
MPUHAJIC)KHOCTH B IPYTOM apXUB W OPTraHU3AIUIO JIJIsl OTBETA B aJPeC 3asBUTEIIS; YBEIOMIICHUS
3asiBUTEJIS1 O HAMPABIIEHUH 3aIlIpOca Ha UCTIOIHEHUE MO MPUHAIJICKHOCTH B OpraH U OPraHU3alHIo,
KOTOpbIE MOTYT MMETh Ha XpaHEHWHW HEOOXOIMMBIC TOKYMEHTHI; MOTHBUPOBAHHOTO OTKa3a B
MPEIOCTaBICHUH MYHHIIMMAIBLHOW YCIYTH; YBEAOMJICHHS 3asBUTENss 00 YTOUYHEHHUU U
JTIOTIOJTHEHUH 3ampoca HEOOXOAMMBIMH JIJISl €T0 UCTIOTHEHHS CBEJCHUSIMH.

3.4.2. TloAroToBiIeHHBIE NPOEKTHl JIOKYMEHTOB MOJAMUCHIBAIOTCS YIMOJIHOMOYEHHBIM
JIOJDKHOCTHBIM  JIUIIOM B COOTBETCTBHU C TOPSIKOM JICTONPOU3BOJCTBA QJIMHUHHUCTPAINH
boposckoro cenpcosera.

3.4.3. TlognucaHHble COMPOBOJMTENBHBIE NHCbMa BMECTE C 3allPOCOM 3asIBUTEIIA
HaIpaBJsAIOTCS N0 MPUHAJJICKHOCTA B aApEC IPYroro apxuBa U OpraHu3alliu, KOTOPbIE MOTYT
UMETh Ha XpaHEHUU HEOOXOAUMBbIE TOKYMEHTHI.

3.4.4. ITucpMeHHBIE YBEIOMIICHHS 3asBUTEISI O HAIIPABJIEHUH 3allpOCca Ha UCIIOJHEHUE 110
MPUHAJJISKHOCTH B JAPYroil apXWB M OpraHu3alfio, 00 YTOYHEHMHM W JOMOJIHEHUH 3arpoca
HEOOXOMUMBIMU JUISI €T0 HWCIOJNHEHUS CBEACHHUSIMH, a TaKXe MOTHBHPOBAHHBIM OTKa3 B
MIPEAOCTABICHNHA MYHULIUIIAJIBHON YCIyTY HAIIPABIISAIOTCS 0 YKa3aHHOMY 3asiBUTEJIEM aJIpeECy.

3.4.5. Pe3ynbTaTOM BBITIOJHEHUS aIMUHUACTPATUBHON MPOIIEIYPHI SBIISCTCS HAIIPABICHUE
3ampoca B JAPYroil apXuB U OpPraHU3allio0, KOTOPhIE MOTYT UMETh Ha XpaHEHHH HEOOXOAMMBbIE




JOKYMEHTBI, INHCBMEHHOIO YBEIOMJICHMs 3asBUTENs O HANpaBI€HUU 3ampoca IO
IPUHAJUIEKHOCTH B OpPraH M OpraHU3alyi0o; MOTHUBUPOBAHHOIO OTKa3a B IPEIOCTABICHUU
MYHUIUNAIBHON YCIIYTH; YBEIOMJIEHUS O HEOOXOAMMOCTU NPEIOCTABICHUS JOMOIHUTEIBHBIX
CBEJICHUH 711 UCIIOJHEHHS 3apoca.

MaxkcuManbHbIH CPOK BBINOJIHEHHE JaHHOM aJMUHUCTPATUBHOM Mpoleaype He JO0JKeH
IIpEBBILIATh JIBYX JHEH C MOMEHTA IPHUHSTHUS PEIICHUH, yKa3aHHBIX B MOANYHKTaxX 1-3 myHKTa
3.3.2 AIMUHUCTPATUBHOTO pEriaMeHTa.

3.5. HcnonHenue 3ampocoB 3asBUTENCH, MOArOTOBKAa, O(POpPMIICHHE W HalpaBlieHUE
OTBETOB B a/IpeC 3asiBUTEICH.

3.5.1. OcHoBaHMeM JiJIs1 Hayaja BBIIOJIHEHUs aJIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
IOpUHATHE peuleHus o0 ucnoiHeHuu 3amnpoca 1no HCA MyHununanbHOro apxusa u (WIM)
ApXUBHBIM JIOKYMEHTaM.

3.5.2. VcnonHeHue 3arpocoB OCYLIECTBISETCA 110 UTOraM aHalli3a TEMATUKHU 3arpoca Ha
ocHoBe HCA u (um) apXMBHBIX JOKYMEHTOB, HaXOJSAIIUXCS HA XPaHCHUH B aJIMUHUCTPAIIAU
AJIEHCKOTO CeJIbCOBETA.

3.5.2.1. 3anpammBaemble  JOKYMEHTbl  IOJATrOTaBIMBAIOTCS U OQOPMIISIFOTCS
YIOJIHOMOYEHHBIM CIELUAIUCTOM, B COOTBETCTBUU C JEHCTBYIOIIUMH EIUHBIMH IPaBUIAMU
OpraHM3alMy XpPaHEHUs, KOMIUIEKTOBAaHUS, y4€Ta U HCIIOJIb30BaHMS JOKYMEHTOB ApPXUBHOIO
¢donna Poccuiickoit denepaninu u Apyrux apXUBHBIX JOKYMEHTOB, YCTAHOBJICHHBIMHU CIIEIIMATIBHO
yrnonHoMo4ueHHbIM  [IpaButensctBom  Poccuiickoit  ®epepaunu  denepaabHbIM — OPTaHOM
UCTIOJIHUTEJILHON BJIacTH.

3.5.2.2.1lo pe3ynapTataM HCIOJHEHHS 3alpoca  YIOJHOMOYEHHBIH  CIICIUAIUCT
HOJrOTaBJIUBACT:

1) nHpOpPMALIMOHHBIE TUCHMA;

2) apXMBHbIE CIIPABKH;

3) apXuBHBbIE BBIITUCKH,

4) apXHMBHBIC KOIINHY;

5) TemaTuyecKue NepeyHU apXUBHBIX JTOKYMEHTOB;

6) TeMaTHUYECKHUE MO00PKU KOMUI apXUBHBIX JTOKYMEHTOB;

7) TemaTudeckue 0030pbl APXUBHBIX JOKYMEHTOB,

8) mucbMeHHBIN OTBET 00 OTCYTCTBMU 3alpalllMBAEMbIX CBEACHUN U MPU BO3MOXKHOCTH
JTaeT PEKOMEHIalliU O JAIbHEUIINX MyTAX OoUCcKa He0OX0AMMOM HH(pOpMAaLIUH.

MaxkcruManbHbIN CPOK UCTIOTHEHMS a AIMMHUCTPATUBHOIO IEHCTBUS HE JOJIKEH IPEBHIIIATh
25 nHeil co THS MPOBEJCHUS aHaIu3a TEMAaTUKH 3ampoca.

3.5.3. TloaroroBneHHble M OGOpPMIIEHHBIE B COOTBETCTBUU C €IUHBIMH IpaBUIIAMHU
OpraHM3alMi XpaHEHHs, KOMIUIEKTOBAaHUS, y4€Ta U HCIIOJIb30BaHMS JOKYMEHTOB APXUBHOTO
¢donna Poccuiickoit denepaninu u Apyrux apXuBHBIX JOKYMEHTOB, YCTAHOBJIEHHBIMU CIEIIMATIBHO
ynoigHoMoueHHbIM  [IpaButrensctBoMm Poccuiickoit  @enepanuu  ¢eaepaibHbIM — OpraHOM
VCIIOJIHUTENIBHOM BJIACTH, PETUCTPUPYIOTCS YIIOJTHOMOYEHHBIM CIIEUAIINCTOM B TEUEHNN 2 JHEH.
[Tocne dero yrnoiaHOMOUYEHHBIM CIIEUANNCT BBIIAET UM HAMpaBJIseT MO aJipecy, YKa3aHHOMY B
3arpoce 3asBUTeNs, 100 depe3 MHOroQpyHKIMOHANBHBIN HEHTP TOKYMEHT, MOITBEPKIArOIIUii
paccMOTpEeHHUE 3arpoca.

[Tpu 3TOM 3asBUTENIO COOOIIAETCSA O MPUHATOM PEIIEHHH U O BO3MOXKHOCTHU TOTYYEHHS
pe3ysibTaTa MyHUIIMIAIBHON YCIIYTH JIMYHO.

3.54. Ilpm oOpamenun 3asBuTens dvepe3 EnuHbBIA moOpTam TOCYZapCTBEHHBIX U
MYHHUIIMNATIBHBIX YCIyT (QYyHKIUH) yBEAOMJIEHHE O NMPUHSATOM PEIIEHUH U O HEOOXOIUMOCTHU
SBUTBCS 3a TOJY4YEHHEM pe3ynbTaTa (yBEJOMJIEHHE O CTaTyce 3asBJICHMS) HaIlpaBlsieTCs
3adBUTENI0 B «JIMuHbIM kaOuHeT» 3asBUTENs Ha EOMHOM mopTrane rocyJapCTBEHHBIX U
MYHUIUTAIBHBIX YCAYT (QyHKINN).

3.5.5. Ilpu mpemocTaBiIeHUU MYHULIMNAIBHOW yCIyru 4epe3 MHOrodyHKIIMOHATLHBIA
LEHTP aAMUHUCTpAIs] AJIEHCKOTO CEJIbCOBETA:

1) B cpoK, yKa3aHHBIA B MyHKTE 3.5.3 AJIMUHHUCTPATUBHOIO PErIaMEHTA, HAMPAaBIISCT
NUCbMEHHBIE YBEJOMJICHHUS O pe3yJbTaTax pacCMOTPEHHs 3ampoca JUO0O0 OTBETHI Ha 3alpOChl B
MHoro¢yHKIIHMOHAIBHBIN LEHTP, KOTOPBII COOOLIAET O IPUHITOM PELICHUHN 3asIBUTEIIO U BBIAAET




COOTBETCTBYIOIMN JOKYMEHT 3asBUTEIIO MPHU ero ooparieHn B MHOTOQYHKIIMOHATBHBIN LIEHTP
(Ipu OTMETKE B 3asIBIICHUU O TIOJYYCHHUH Pe3ybTaTa yciIyrd B MHOTOQYHKITMOHATIHLHOM IICHTPE);

2) B CpOK, yKa3aHHBIM B MyHKTe 3.5.3 AIMHUHHCTPAaTHBHOTO pEIrIaMEeHTa, COOOIIaeT o
MNPUHATOM PEIICHUM 3asgBUTENIO W BBIJAET COOTBETCTBYIOIIMI JOKYMEHT 3asBUTEIIO MPH €ro
JIMYHOM 00pallleHNH JINOO HAMpaBJIsIeT IO aJipecy, YKa3aHHOMY B 3asIBJICHHUH, a TAK)KE HAIIPABIISET
B MHOro(yHKIIMOHABHBIN IEHTP YBEIOMIICHHE, B KOTOPOM pACKPHIBAET CYTh pEIICHUS,
MPUHITOTO MO OOpaleHNIO, YKa3bIBaeT AATy MPUHATHUS pelieHus (Ipu OTMETKE B 3asBJICHUH O
MOJYYCHUHU YCIIYTH B aJIMUHUCTPAIMU AJICHCKOTO CEJIbCOBETA).

3.5.6. 3asgBUTENIO0 MEPENAIOTCS JOKYMEHTBI, IOJArOTOBJICHHBIE aIMHUHUCTpAILMEH
AJIEHCKOT0 cenbcoBeTa MO pe3yibTaTaM MPeNOCTaBICHUS MYHHUIIMNAIBHOM YCIIYTH, a Takxke
JOKYMEHTBI, TOJIIe)KAIe BO3BPATY 3asiBUTEIIIO 0 3aBEPUICHUIO MPEJOCTaBICHUs yCIyru (pu
HaJIMYWHN).

Brbigaua JOKyMEHTOB MPOU3BOJUTCS 3asBUTENIO JIMOO MPEACTABUTENIO 3asBUTENA MPU
NPEAbSIBICHUU  JIOKYMEHTa,  YIOCTOBEPAIOIIETO  JIMYHOCTh, a  TaKXke  JIOKYMEHTa,
MOJATBEPXKJIAIOIIETO TMOJTHOMOYUS MO TONYyYEHHUIO JOKYMEHTOB OT HUMEHH 3asBUTeNs (A7
IIPEJICTAaBUTEIIS 3asIBUTENS).

Bbigaua JOKYMEHTOB, COJEpIKallUX CBEICHHS, OTHECEHHbIE K KOH(HUACHIMATHHON
uH(pOpMaIKK, TPOU3BOAUTCS MPHU MOATBEPKICHUU MPAB HA MOJTYYCHUE TAKUX CBEJCHUM.

3.5.7. Pe3ynbTaToM BHIIOTHEHUS IMUHUCTPATUBHON MPOLIETYPHI SBISETCS HAIIPABICHUIO
3asIBUTEITIO:

MH(OPMALIMOHHBIX MTHCEM;

ApXUBHBIX CIIPABOK;

APXUBHBIX BBIMHCOK;

ApPXHUBHBIX KOIIUH;

TEMAaTUYECKHUX MepEeYHEN apXUBHBIX JOKYMEHTOB;

TEeMAaTHUYECKUX MOJO0POK KOMUN apXUBHBIX JOKYMEHTOB;

TeMaTU4EeCKHX 0030pOB apXUBHBIX JTOKYMEHTOB;

MMCbMEHHOTO YBEJIOMJICHUS O HAMpPAaBJICHUH 3aIllpoca Ha UCIOJHEHHE B JIPYyroil apXwuB,
OpraHu3aIuio;

MUCbMEHHOTO YBEIOMJICHUSI O HEOOXOJAMMOCTH TMPEAOCTABICHUS JOTOTHUTEIHHBIX
CBEJICHUH ISl UICTIOJIHEHUS 3a1poca;

MUCbMEHHOTO OTBETA 00 OTCYTCTBUU 3aMpPaIllIiBAEMbIX CBEIACHUM;

pEKOMEHIali 0 JAaNbHEUIITNX MYTAX MOUCKa He0OX0AMMOI nH(pOopMalHy;

MOTHUBHUPOBAHHOTO OTKa3a B pACCMOTPEHUH U UCIIOJIHEHUH 3aIpoca.

PaccmoTrpenue 3ampoca 3asBUTENS CUUTAETCS OKOHYEHHBIM, €CIM MO HEMY HPUHATHI
HEO0OXOMMBIE MEPHI, 3asIBUTEIb TPOMH(GOPMHUPOBAH O pe3yIbTaTaX pacCMOTPEHUS 3armpoca.

MakcumanbHBI CPOK BBINOJHEHHUS AJMUHUCTPATUBHOM TMpoOLEAypbl HE JOJKEH
MPEBBIIATH 27 AHEW CO AHS PETUCTpAIldU 3aIpoca.

V. ®opMbI KOHTPOJISI 32 MCTIOJTHEHHEM AIMUHHCTPATHBHOIO perjiaMeHTa.

4.1. KoHTposb 3a NpeAoCTaBI€HUEM MYHULUIIATBHON YCIYTH OCYHIECTBIAETCS B popme
TEKYIIEeT0 KOHTPOJIS 32 COOTIOCHIEM 1 MCTIOJTHEHHEM OTBETCTBEHHBIMH JI0JDKHOCTHBIMU JIHIIAMU
AIMUHUCTpAIMU _ AJICICKOTO  CEIhCOBETa TMOJOXKEHUH AJIMHHUCTPATUBHOTO pETJIaMEHTA,
IJIJAHOBBIX M BHEIUIAHOBBIX MPOBEPOK IOJHOTHI M KAaYeCTBA MPEIOCTABIEHUS MYHHIUITAIBHOU
YCIYTH.

4.2. Tlopsinok OCYIIECTBIEHUS TEKYIIEro KOHTPOJSI 3a COONIOACHHEM U HCIOIHEHUEM
OTBETCTBEHHBIMH  JOJDKHOCTHBIMM ~ JIMIIAMM  MYHHUIIMIIAJBHOTO  apXWBa  IOJIOKEHHM
AJIMUHHCTPAaTUBHOI'O PErIaMeHTa U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTaHABIMBAIOIINX
TpeOOBaHUS K TPEIOCTABICHUIO MYHHUIIUMIAJLHON YCIYTd, a TaKXKe 3a NMPUHATHEM pEIIeHUN
OTBETCTBEHHBIMHU JOJKHOCTHBIMHU JIMLIAMH OCYIIECTBIISIETCS T1aBOM AJIHCKOTO CElIbCOBETA.

4.3. Tlopanok W NEpPUOJWYHOCTHh MPOBEACHUS IUIAHOBBIX M BHEIJIAHOBBIX ITPOBEPOK
MOJTHOTHI ¥ Ka4eCTBa MPEAOCTABICHHSI MYHUIIUTIATBHON YCIYTH, B TOM YHUCIIE TOPAIOK U (hOPMBI




KOHTPOJISI 32 MOJIHOTOW U Ka4eCTBOM €€ MPEAOCTaBICHHUSI, OCYIIECTBIISIETCS COOTBETCTBEHHO Ha
OCHOBaHUU €XKETOJIHBIX TUTAHOB PA0OTHI M 10 KOHKPETHOMY OOpaIlleHHUIO.

[lpu exerogHoil IJIAaHOBOW IPOBEPKE paccMaTpPUBAIOTCS BCE BOMPOCHL, CBSA3aHHBIE C
MPEIOCTABICHUEM MYHUIIUIAIBLHONW YCIyrd (KOMIUIEKCHBIE MPOBEPKU) WM OTJIEIbHBIE BOIPOCHI
(TeMaTHYECKHUE ITPOBEPKH).

Jnst mpoBefeHUsT MPOBEPKH TMOJHOTHI U KayeCTBa MPEIOCTaBICHUS MYHHUIIMIAIbHOU
yciyru (opMHupyeTcss KOMUCCHUS, COCTaB KOTOPOIl yTBEprKJ1aeTCs [JIaBOW (3aMECTUTEIEM IJIaBbl)
aJIMMHUCTpaUu AJIEWCKOIO CEIbCOBETA.

PesynbTarhl 1€ATENbHOCTH KOMHCCUU O(QOPMIISIFOTCS B BUJIE AKTa MPOBEPKU MOJTHOTHI U
KayecTBa IPEJOCTABICHNUS MYHULMNIAIBHON YCIyTH (nanee — «AKT»), B KOTOPOM OTMEYaroTCs
BBISIBIICHHBIC HEIOCTATKU U MPEJIOKEHHs 10 UX YCTPAHEHHUIO. AKT MOAMHCHIBACTCS WICHAMU
KOMHUCCHH.

4.4. OTBETCTBEHHOCTh JAOKHOCTHBIX JIMI] MyHUIIMNIAIBHOTO apXuBa AJITaliCKOro Kpas 3a
peuieHus u aecTBus (6e3aeicTBrE), MPUHUMAaEMbIe (OCYIIECTBIISIEMBIC) B X0/1€ TTPEAOCTABICHUS
MYHUIIMIIATEHOU YCITYTH.

[lo pesynbTaTam TPOBEACHHBIX IMPOBEPOK, B CIydyae BBISIBICHUS HAPYIICHUH IpaB
3asBUTENEH, OCYIIECTBISETCS MIPUBJICUCHNE BUHOBHBIX JIUI] K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3aKoHOJaTenbCTBOM Pocculickon denepanuu.

[lepconanbHas OTBETCTBEHHOCTh JOJDKHOCTHBIX —JIMII MYHUIIMIAIBHOTO  apXHBa
3aKpeIuIsieTcsl B WX JOJDKHOCTHBIX HMHCTPYKIHMSIX B COOTBETCTBUM C TpPeOOBaHUSIMU
3akoHozarenbcTBa Poccuiickoit denepanuu.

V. locyneOHblii (BHecy1e0HBbII) MOPSA0K 00KaTI0BAHUS PellIeHU U AeicTBUil
(Oe3neiicTBHSI) OpraHa, NpeAOCTABJSOIIECT0 MYHHIIUIIAJIBHYIO YCJIYTY,
MHOrOQYHKIHOHAIBLHOIO HEeHTPa®, OpraHu3alMii, NPUBJIEKAEMBIX YIIOJIHOMOYEHHBIM
MHOTO()YHKIMOHAJIBLHBIM HEHTPOM B YCTAHOBJICHHOM 3aKOHOM MOPsS/AKe, a TAKKe UX
JAOJIKHOCTHBIX JINL, MYHHIMIIAJIbHBIX CJIYKALIUX, PA0OTHUKOB

5.1. 3asBUTENN MMEIOT MPaABO Ha JocyleOHoe (BHecyAeOHOe) 00kaloBaHUE PEIIeHUuN U
neiictBuit  (Oe3nelcTBUS) aJAMUHUCTpalMu  AJIEHCKOTO  CelbCOBETa, JODKHOCTHBIX — JIHIL
aJIMUHMCTpAINK AJIEHCKOro cesbcoBeTa TM00 MyHUIMIAIBHBIX CIYXKAIIUX MPU MIPEIOCTaBICHUN
UMU MYHULUNAIBHON YCIYTH, a TakXe IpaBO Ha IOJIY4YEHHE CBEACHMM U JIOKyMEHTOB,
HEOOXOIUMBIX JUIsI 0OOCHOBAHUS U PACCMOTPEHUS KAIOOBI.

3asgBUTENN MMEIOT IMpaBO Ha JocydeOHoe (BHecyneOHOoe) o0kajJoBaHHME pELICHUH u
JEHCTBUAN (Oe3nericTBUA) MHOropyHKIIOHAIBHOTO LIEHTpA, paboTHMKA
MHoro¢yHKIMOHAIBLHOTO LIEHTPa P NPEJOCTABICHUH UMH MYHUIUIIAIBLHON YCIYTH B CITy4asX,
IIPEAYCMOTPEHHBIX B ITyHKTax 1, 3, 4, 6, 8 myHkTa 5.2 AIMMUHUCTPAaTUBHOTO PErVIAMEHTA.

5.2. 3asBUTENb MOXKET 00PATUTHCS € KAJT0O00H, B TOM YHCIIE B CIETYIOLIUX CIIydasx:

1) HapymeHue Cpoka perucTpallMd 3ampoca 3asBUTENS O IPElOCTaBICHUU
MYHULIMINIAJIBbHON YCIIyTH;

2) HapylIeHHE CPOKa MPETOCTaBICHNU MyHUIIUITAIbHON YCIIyTH;

3) TpeOoBaHue Yy 3asBUTENS JIOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATHBHBIMH
paBoBbIMH akTamu Poccuiickoit denepanuy, HOpMaTUBHBIMU IIPABOBBIMH aKTaMH AJTalCKOIO
Kpasi 1 MyHULIUIIAJIbHBIMY IIPAaBOBBIMU aKTaMU AJIs1 IPEIOCTABIECHUS MyHULIUIIAIbHON YCIYTH;

4) oTka3 B TIpUeME JOKYMEHTOB, IMPEIOCTABIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMaTUBHBIMM IpaBOBBIMU akTamMu Poccuiickoii denepanuy, HOPMaTUBHBIMHM IPaBOBBIMU
akTaMu AJNTalCKOro Kpas, MYHUIUMIAIbHBIMH IPaBOBBIMU aKTaMH JUIS TIPEIOCTaBICHUS
MYHULIMINIAJIBbHON yCIIyTH;

5) oTka3 B MNpPENOCTaBIEHUU MYHHMLMIIAIBHOM YCIYyrHM, €CIM OCHOBaHMs OTKa3a He
IPEIyCMOTPEHbI (peepaibHBIME 3aKOHAMU M TNPHHITHIMH B COOTBETCTBHM C HUMH HMHBIMU
HOPMaTHUBHBIMU TPaBOBbIMU akTaMu Poccuiickoit denepanyn 3akOHaMu, THBIMU HOPMATHBHBIMU
IIPABOBBIMU aKTaMH AJNTalCKOro Kpast U MyHULIUIIAJIbHBIMUA IPABOBBIMU aKTaMHU;

3 Ha MHOrodyHKIMOHANBHBIA LEHTP HE BO3JIOKEHAa (YYHKIHSA 1O IIPEJOCTABICHHIO MYHHIHUNATBHOH YCIyTH B
MOJTHOM 00BhEME B MOPSKE, ONPeIeIeHHOM YacThio 1.3 crateu 16 denepansHoro 3akona ot 27.07.2010 Ne 210-D3
«O0 opraHM3anyy NPEIOCTABICHUS TOCYAaPCTBEHHBIX X MYHUIIMIIATBHBIX YCIIYT)



6) 3aTpeboBaHME C 3asBUTENS MPH MPEIOCTABICHUN MYHULUIAIBHOW yCIyTH IUIAaThl, HE
IPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IIpaBOBBIMM  akTaMu  Poccuiickonn ~ ®Penepauuu,
HOPMAaTHBHBIMU IIPAaBOBBIMHU aKTaMu AJITAliCKOIro Kpasi, MyHUIIUIAJbHBIMHU IIPABOBBIMH aKTaMH;

7) oTKa3 oprasa, NpeAOCTaBIISIIOIIET0 MYHMLIMIIAJIBHYIO YCIYTY, JTOJDKHOCTHOIO JIMIA
oprasa, IpeJoCTaBJIAIOLIEr0 MyHUIUIIAIBHYIO YCIYTY, B UCIIPABICHUH JTOMYIIEHHbBIX OII€YaTOK U
OMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MyHUIUTIAIILHON YCIYTH JOKYMEHTaxX JTN00
HapylIEHUE YCTaHOBJIECHHOT'O CPOKA TaKUX HUCIPABIECHUM;

8) HapylLIeHHEe CPOKa WM IOPSAAKA BbIAUU IOKYMEHTOB 110 pe3y/IbTaTaM MPEJOCTaBICHUS
MYHUIUIAJIBHON YCIIyTH;

9) npuOCTaHOBIEHUE MPEJOCTABICHUS MYHULMNAIBHON YCIYI'M, €CIM OCHOBAHMS
IIPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peiepanbHbIMU 3aKOHAMH U IPUHATBIMU B COOTBETCTBUU
C HUMU MHBIMY HOPMAaTUBHBIMU IIPABOBBIMU akTamMu Poccuiickon denepannu, 3aKOHAMU, UHBIMU
HOPMAaTHUBHBIMHU NPAaBOBBIMM aKTaMH AJITaliCKOI0 Kpas 1 MyHUIIUIIAJIbHBIMH IPAaBOBBIMHU aKTaMHU;

10) tpeGoBaHme y 3asBUTENS MPH MPEAOCTABICHUU TOCYIAPCTBCHHOH  WIIN
MYHUIUNAIBHON YCIYTH JOKYMEHTOB WIM MH(MOPMAIUU, OTCYTCTBHE U (MJIM) HEOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJUCH IPU MEPBOHAYAIBHOM OTKa3e B IPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUI IPEJOCTaBIICHUS FOCYJapCTBEHHON MM MyHULIMNAIBHOW YCIYTH, JIMOO B MPE10CTaBICHUN
roCy/1apCTBEHHOW MJIM MYHHIMIAIbHOM YCIIYTH, 32 UCKIIOYEHUEM CIy4yaeB, MPEAYCMOTPEHHBIX
nyHkToM 4 yactu 1 crateu 7 3akoHa Ne 210-D3. B ykazaHHoM cityyae gocyeOHoe (BHeCyie0HOoe)
o0)kajoBaHWE 3asBUTENIEM peleHui u naeictBuil (Oe3neiicTBUs) MHOTO(QYHKIHOHAIHLHOTO
LIEHTpa, pabOTHHMKAa MHOIO(QYHKIMOHAJIBHOIO IIEHTpPa BO3MOXKHO B clyyae, €cid Ha
MHOTO()YHKIIMOHAJIBHBIN IIEHTpP, PEUICHUS U JNeHCTBHA (Oe31eHCTBHE) KOTOPOTO OOKAIYIOTCH,
BO3JIOKEHA (YHKIMS [0 MPEJOCTaBICHUI0 COOTBETCTBYIOLIMX TOCYJapCTBEHHBIX —HIIU
MYHUILIMNIAJIBHBIX YCIYr B IOJIHOM O0OBEME B MOPSAKE, ONpeAeIeHHOM YacTbio 1.3 ctathu 16
HacTosero denepanbHOro 3aKoHa.

5.3. O6ume TpeboBaHUS K MOPSJIKY [10/1aYH U PACCMOTPEHUS JKaJIOOBI.

5.3.1. XKanoba momaercs 3asiBUTENEM B MUCBMEHHOW (popme Ha OyMaKHOM HOCHTENE, B
3JIEKTPOHHOM (hopMe B OpraH MECTHOT'O caMOyTpaBiieHus,, MHOro(yHKIIMOHAIBHBIA HEHTp JINO0
B COOTBETCTBYIOIIMN OpraH roCyJapCTBEHHOM BIAcTH MYyOJIMYHO-TIPAaBOBOTO OOpa30BaHUA,
ABIAIOIIMNACA  yupenuTeneM MHOroQyHKIMOHAIBHOIO —LeHTpa (Jajmee —  y4upeauTenb
MHOro¢pyHKIIMOHAIBHOIO EHTPA).

XKanoba Ha geiicTtBus (Oe3neiicTBUE) M peELIEHUS PYKOBOAUTENS OpraHa MECTHOTO
CaMOYTIpaBJICHUS HAMPABIIAETCS TIaBe AJICHCKOro paioHa.

XKanoOwl Ha pemieHus u aercTBus (Oe3neiicTBue) paboTHHKa MHOTO(QYHKIIMOHAIBHOTO
LEHTpa MOJAI0TCSl pyKOBOJUTEIO 3TOro MHOroyHKIIMOHAIBHOTO LIeHTpa. JKanoOb! Ha penieHus
u JeiictBus  (Ge3zmeiictBue) MHOrO(yHKIIMOHANBHOTO IIEHTPA IOJAIOTCS  YUPETUTEIIO
MHOroQyHKIIMOHAIBHOTO HEHTPA WU JOHKHOCTHOMY JIUILY, YIIOJIHOMOYEHHOMY HOPMaTHUBHBIM
IIPABOBBIM aKTOM AJTaliCKOro Kpas.

5.3.2. XKanoba MoxeT ObITH HarlpaBJieHa 10 1MoYTe, Yepe3 MHOroQyHKIIMOHAIBHBIN IEHT,
ouIMaNbHBIA CalT OpraHa MECTHOTO caMoyIpaByieHUsl, ENMUHBINA mOpTaia rocydapCTBEHHBIX U
MYHULMNAJIBHBIX  ycayr (QyHKOHM) B  MHPOPMAIMOHHO-TENIEKOMMYHUKAIIMOHHOM  CETH
«UnTtepuer», mopran  ¢enepadbHOH  TOCYAapCTBEHHOW  MH(POPMALMOHHOM  CHUCTEMBI,
obecreunBaroIieil mporecc A0cyaeOHoro (BHECYneOHOTr0) 00KaTOBaHUS PEIICHUH U JACHCTBUN
(Oe3meiicTBUS ), COBEPIICHHBIX P MPEIOCTABICHUH TOCYAAPCTBEHHBIX U MyHULIUTIAIBHBIX YCIYT
OpraHaMM, NPEJOCTaBISIONIMMU TOCYJApCTBEHHbIE W  MYHULUMAJIbHBIE  YCIYTH, HUX
JOJDKHOCTHBIMU  JIMIIAMHU, TOCYJApCTBEHHBIMM M MYHUIUNAIbHBIMU CIYXallUMHU (Aajee —
«TopTan A0CyneOHOro 00KajJoBaHUS»), a TAKKE€ MOXKET OBITh MPHUHSATA MPU JUYHOM IMpUEME
3asIBUTEIS.

5.3.3. B anexktponHOM BHJIE jKalt006a MOXKET OBITh MOJ[aHa 3assBUTEJIEM ITOCPEACTBOM:

a) o(puIuaIbHOrO calfTa OpraHa MECTHOI'O CaMOYIpaBJeHHS B HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «HTepHeT»;

6) EnuHoro nopraia rocyJapCTBEHHBIX U MYHHLIMIIAIBHBIX YCIYT (QyHKIUH);

B) mopraia gocyaconoro ooxanoBanus (do.gosuslugi.ru).



http://www.consultant.ru/document/cons_doc_LAW_303658/a593eaab768d34bf2d7419322eac79481e73cf03/#dst290
http://www.consultant.ru/document/cons_doc_LAW_303658/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst100354

5.4. Tlpuem xano0 B THUCBMEHHOW (OpME OCYIIECTBISICTCS OpPraHOM MECTHOTO
CaMOYTIPaBJICHUSI, B MECTE MPEJOCTABICHHUS] MYHULIUNIAILHON YCIYru (B MeCTe, I/ie 3asBUTEIb
noJiaBaj 3asBJICHHE Ha TMOJy4YeHHME MYHUIUNAIBHON YCIyrd, HapylIeHHE MOpsAIKa KOTOPOM
oOxxamyercsi, TMO0 B MecCTe, TJe 3asBUTEJIEM IOJIY4eH pe3yiabTaT yKa3aHHON MYyHUIIUIAIbHON
YCIIYTH).

Bpewmst mpuema xkano0 coBnasaet co BpeMeHEM MPeIOCTaBICHUS MYHULIUITATbHON YCITYTH.

5.5. B ciyuae nmogauu »xanoObl Py JINYHOM MPUEME 3asBUTEb IPEICTABISIET TOKYMEHT,
YAOCTOBEPSIOIINI €0 JINYHOCTh B COOTBETCTBUU C 3aKOHOATeNbCTBOM Pocculickoit denepann.

5.6. B cmyuae eciu jxamoba mojaeTcs Yepe3 MPEICTAaBUTENS 3asBUTENS, TakKke
MPEACTABISIETCS] IOKYMEHT, MOATBEPXKAAIOIIMM MOJTHOMOYUS Ha OCYILIECTBIICHUE NEHCTBUM OT
UMEHH 3agBUTENS. B kauecTBe JOKyMEHTa, MOATBEPKIAOIIET0 MOJTHOMOYHS HA OCYIIECTBICHUE
JNEHCTBUI OT IMCHH 3asIBUTEIISI, MOXKET OBITh MPECTaBIICHA!

JIOBEpEHHOCTh, O(OpPMIIEHHAs B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu;

KOMUsl pEIIEHUS O Ha3HAaYeHWH Wi 00 wu30paHuu 1uOO TMpHKaza O Ha3HAUYCHUU
(U3UUECKOro JIMIA HA JJOJDKHOCTD, B COOTBETCTBHH C KOTOPBIM Takoe (pu3mueckoe JTUIo 00agaeT
MIPaBOM J€MCTBOBATh OT UMEHU 3asBUTENS 0€3 TIOBEPEHHOCTH.

5.7. Ilpu mopade >xamoObl B JIEKTPOHHOM BHJE JOKYMEHT, YKa3aHHBIH B MYyHKTE 5.6
AJMUHUCTPATUBHOTO PETJIAMEHTA, MOXKET OBITh IIPEICTaBICH B (hOpMe FIEKTPOHHOTO TIOKYMEHTA,
MOAMUCAHHOTO 3JEKTPOHHOW MOMANKCHIO, BUJ KOTOPOM MPEAYCMOTPEH 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu, mMpu 3TOM JOKYMEHT, YIOCTOBEPSIOIIUN JIHUYHOCTb 3asBUTENS, HE
TpeOyercs.

5.8. I[Ipu nonave xanoObl yepe3 MHOroQyHKIIMOHAIBHBIN LIEHTP €€ Mepeaadya B OpraH
MECTHOT'O CaMOyIpaBlieHUus oOecrieunBaeTcss MHOTOQYHKIIMOHATBHBIM IICHTPOM B CPOK HE
MO3/HEE CIEIYIOIIET0 pabovero Hs CO JHS MOCTYIUICHUS Kal00BbI.

5.9. Cpox paccMOTpeHHUsT JKaloObl HUCYHCISETCS CO JHS PETHCTpPAIlliU JKalo0Bl B
YupasneHuu.

5.10. Xayob6a nomxkHa coepKarTh:

1) HauMeHOBaHUE OpraHa, MPeAOCTaBISIIONIET0 MyHUIIUNIAIBHYIO YCIAYTY, JOKHOCTHOTO
JUIia opraHa, MPEIOCTaBISIONIEr0 MYHULHUIAIbHYIO YCIYTy, MYHULMIAIBHOTO CIIY)Kallero,
MHOroQyHKIIMOHATBHOTO LIEHTPA, €r0 PYKOBOAUTENS U (UJIM) paOOTHHKA, PEIICHUs U JeHCTBUS
(Oe3nelicTBUE) KOTOPBHIX 00XKAITYIOTCS;

2) pamunuio, UM, OTYECTBO (TPU HATHYWH), CBEACHHS O MECTE KHUTEIbCTBA 3asIBUTENS -
¢uszndeckoro nuna Jau00 HaMMEHOBAaHWE, CBEACHUS O MECTe HaXOXKIACHHUS 3asBUTENS -
IOPUIMYECKOTO JIUIa, a Takke HoMep (HoMepa) KOHTakTHoro TenedoHa, aapec (aapeca)
JIEKTPOHHON MOYTHI (ITPH HAIMYUH) U TTOYTOBBINA aJIpec, IO KOTOPBIM JIOJDKEH OBITh HaIlpaBJICH
OTBET 3asIBUTEIIIO;

3) cBemeHus o0 oOXKamyeMbIX peELIEHUSX U JeHcTBUAX (Oe3deiicTBUM) Oprasa,
MPEIOCTABIISIONIET0 MYHUIIUIIATBHYIO YCIYTY, TOJKHOCTHOTO JIUIA OPTaHa, MPEA0CTaBISIONIETO
MYHUITUTIATEHYIO YCIYTY, TH00 MyHHITUTIATHHOTO CITyXamiero, MHOTO( yHKITHOHAILHOTO IIEHTPA,
paboTHrKa MHOTO(YHKIIMOHAIEHOTO IIEHTPA;

4) MOBOJBI, HA OCHOBAHUHU KOTOPBIX 3asBUTEIh HE COTJIACEH C PEIICHHEM U JIEHCTBHEM
(Oe3melicTBHEM) OpraHa, MPEAOCTABISIIONIETO MYHHUIIUMAIBHYIO YCIYTy, AOKHOCTHOTO JIHIIA
opraHa, MpPEeJOCTaBISIOUIEr0 MYHHUIMNAIBHYIO YCIYTY, JU0O MYHULHMIAIBHOTO CIIY)KAaIlero,
MHoro¢yHKIIMOHAIBHOTO IIeHTpa, paboTHMKa MHOTO(YHKIIMOHAILHOTO LIEHTpa. 3asBHTEIEM
MOTYT OBITh TIPEJCTABICHBI TOKYMEHTHI (TIPH HATWYUH ), TIOITBEPKIAIOINE JTOBOJBI 3assBHTEIIS,
1100 X KOIUHU.

5.11. Opran MecTHOTO caMOYIIpaBJIeHUs 00ECTICUNBACT:

OCHAIIICHHE MECT TpreMa Xkaioo;

nHpOpMUpOBaHUE 3asABUTEIEH O TOpSAKE OOKaJOBaHUS pEHICHUH W JIEeUCTBUI
(Oe3melicTBUS) OpraHa MECTHOTO CaMOYIIPABIICHUS, HX JIOJDKHOCTHBIX JIUIL JIMOO MYHUIIUTIATHHBIX
CIy)KallluX TOCPEICTBOM pa3MelleHuss HWHGOpMalMW Ha CTEHJaXx OpraHa MeCTHOTrO
camMoymnpaBlieHUsl, Ha OQUIIMAILHOM CaiiTe OpraHa MECTHOTO caMoympaBiieHus, Ha EmxuHom
MopTaJie TOCYAaPCTBEHHBIX U MYHHITUTAIBHBIX YCIyT ((QYHKIIH);



KOHCYJIbTUPOBAHHUE 3asBUTEICH O TMOpSAKe OO0XKAJIOBaHMS PEIICHUH W JCUCTBUI
(Ge3meiicTBUSI) OpPraHOB, MPEAOCTABISIOUIMX MYHUIHUIAIBHYIO YCIYTYy, UX JOJDKHOCTHBIX JIMI
100 MYHUIIUMTIATBHBIX CIYXKAIIUX, B TOM YHCIIE 10 TesieOoHY, JIEKTPOHHON OYTE, MPH JINYHOM
npueme;

3aKJIIOYEHHE  COMJIAllEHUH O  B3aUMOJICHCTBMM B YacTU  OCYIIECTBIICHUS
MHoOroyHKIIMOHAILHOTO IIEHTpa MpHeMa Kajo0 M BBLAAYM 3asABUTEISM  PE3yJIbTaTOB
paccMOTpPEHHUS Kannoo.

5.12. Opran MecTHOTO caMOYTIpaBJIEHUS 3aKII04aeT ¢ MHOTO(YHKIIMOHAIBHBIM LIEHTPOM
COIJIallleHUE O B3aUMOJICUCTBUU, B TOM YHCJIE B YACTH OCYIIECTBIIEHN MHOTrOQYHKIIMOHAIBHBIM
[IEHTPOM IpueMa kKajio0 U BBIAAYH 3asiBUTEISIM PE3YIbTaTOB PACCMOTPEHHS Kao0.

5.13. Kanoba, MOCTYIHBIIAS B opraH MECTHOT'O caMOYIIpaBJICHUS,
MHoroyHKIIMOHAIBHBIA LIEHTP, YYpEIUTeNt0 MHOTO(QYHKIIMOHAIBHOTO IEHTPa MOJJICKHUT
PacCMOTPEHHIO B TEUEHHUE IATHAAUATH pabouuMx IHEH cO JIHS ee PEerucTpaluu, a B ciydae
0o0XaJloBaHUSI OTKa3a aJMUHUCTpauuu AJIEHCKOTO  CEIbCOBETa, JOJDKHOCTHOIO JIMIA
aJIMUHHCTpAINK AJIEHCKOTO CeTbCOBETA B TPHEME JOKYMEHTOB Y 3asIBUTEISI JIMOO B UCIIPABJICHUN
JIOTYIIICHHBIX OINEYaTOK W OIMMOOK WM B CiIydae OOKaJIOBaHHs HApPYIICHHUS YCTaHOBICHHOTO
CPOKa TaKUX HCIPABJICHHUI — B TEUECHUE MATH pabOUMX AHEW CO THS €€ PEeruCTpallHH.

5.14. Tlo pe3ynbTatam pacCMOTPEHUS KaJIOOBI I1aBa aAMUHUCTPAIIMU MYHUIIUIAIHHOTO
o0pa3oBaHMs, PYKOBOJIWTEIb OpraHa MECTHOTO CAaMOYIPABICHUS MPUHUMAET OJHO U3
CIEAYIOLIUX PEUICHUN:

1) ynomnerBopsieT >xanoOy, B TOM uyucie B ¢GopMe OTMEHBI HPUHATOTO pELICHUs,
UCTIPABJICHUS] JIOMYIIEHHBIX OPraHOM MECTHOTO CaMOVIIPABJICHUS OMNEYaTOK W OMMOOK B
BBIIaHHBIX B pe3yJbTaTe MNPEAOCTABICHHUS MYHHUIMIAIBLHOM YCIyTH IOKYMEHTaxX, BO3BpaTa
3asgBUTENIO JICHE)KHBIX CpPEICTB, B3MMaHHE KOTOPHIX HE IMPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanyi, HOpMaTUBHBIMH MPABOBBIMHU aKTaMH AJTaiickoro
Kpasi, MyHHIMTIAIILHBIMU TIPaBOBBIMH aKTaMu. B oTBeTe 3asBUTENIO maercss wHpOpMaus o
JIEMCTBUAX, OCYILIECTBIIIEMBIX OPraHOM, NMPEIOCTABISAIOIINM MYHUIMIAIBHYIO YCIYTY, B LEIIX
HE3aMeUTUTEIPHOTO YCTPAaHEHHUS! BBIABICHHBIX HAPYIICHWH TNPH OKa3aHUM MYHUITUIAIBHON
YCIOYrH, a TakXe MPHHOCIATCA W3BMHEHHs 3a JOCTaBJICHHbIE HEYJ0OCTBa M YKasbIBaeTcs
uHpOpMaNUs O JATFHEHITNX EeHCTBHUAX, KOTOPhIe HEOOXOMMO COBEPIIUTH 3asBUTENIO B LENAX
MOJTyYeHUsI MyHUIIUTIATbHON yCIYTH;

2) oOTKa3blBaeT B YAOBJIETBOPEHUH KajmoObl. B oTBere 3asBuTENIO JAAIOTCS
apryMEHTHPOBAaHHBIE Pa3bsICHEHUS O MPUYMHAX MPHHITOrO PEeIIeHUs], a Takke WH(popMalus o
Nopsi/IKe 00KATIOBAHUS PUHSATOTO PEIICHUS.

5.15. OtBer Mo pe3ynbTaTaM pPAacCMOTPEHMs KajJoObl HANpaBIIAETCS 3asABUTENIO He
MO3/HEE JIHS, CIEAYIOLIEro 3a JHEM MPUHITHS pPelleHus, B MUCbMEHHON (popme. B ciyuae ecnu
xanmoba ObUla HampaBlieHa CHOCOOOM, YKa3aHHBIM B THOJNYHKTE «B» IyHKTa 5.3.3
AZIMHHUCTPAaTHBHOTO pETJIAMEHTa, OTBET 3asABUTEIIO HAMPABISETCS TOCPEICTBOM CHCTEMBI
JI0Cye0HOTO 00KaTOBaHMSL.

5.16. o xenmaHuro 3asIBUTEIIST OTBET MO PE3YJIbTaTaM PACCMOTPEHUS KAITOOBI MOYKET OBIThH
IpeJCTaBJIeH He MO3/IHee JHsI, CIIEAYIOIIEro 3a JHEM PUHATHS pPelleHus, B opMe JIeKTPOHHOTO
JIOKYMEHTa, TOAMNCAHHOTO SJIEKTPOHHON MOANUCHIO YIOJHOMOYEHHOTO Ha pPacCMOTpEHHE
XKasoObl JIOJDKHOCTHOTO JIMLIAa OpraHa MECTHOI'O CaMOYIpaBJIEHUS, BUJ KOTOPOHW YCTaHOBIIEH
3aK0HO1aTenbCTBOM Pocculickon Penepanmu.

5.17. McuepripiBaronuii nepedeHb OCHOBAaHUH HE 1aBaTh OTBET 3asIBUTEIIO, HE HAIIPABIIATD
OTBET 10 CYIIECTBY:

OTCYTCTBHE (DaMUIIMK WIIM TIOYTOBOTO a/Ipeca 3asBUTEINA (32 UCKITIOUCHUEM cilydast, Korjaa
’ayo0a HampaBIIAETCs Ha aJipec JIEKTPOHHOM MOYTHI WM MOCPEICTBOM MOpTaja J10CyAeOHOTO
o0kaoBaHus);

coJiepKaHue B Kajno0e HEIEH3YPHBIX JINO0 OCKOPOUTEITbHBIX BRIPAKECHHM, YTPO3bI KU3HH,
3I0POBBIO M UIMYILIECTBY JIOJDKHOCTHOTO JIMIIA, @ TAK)KE WICHOB €ro ceMbU. B ykazaHHOM cityuae
3asIBUTENIO, HATIPABUBIIEMY KAI00y, COOOIIACTCS O HEAOMYCTUMOCTH 3JI0YTIOTPEOJICHHS TPABOM;




TEKCT MUCbMEHHOH *aJlo0bl HE MOJJAETCS MPOUYTEHUIO. B ykazaHHOM ciy4yae B TeUEHHE
CEMHU JHEH CO IHSI PETUCTPALIUU KAJI0ObI 3asIBUTEIIIO0 COOOILIAETCSI O HEBO3MOKHOCTH PACCMOTPETh
*aso0y Mo CyLIECTBY, €CIIM €ro (paMUIINs U IOYTOBBIN a/ipec NOAJAI0TCS IPOUYTEHHIO;

B MHCbMEHHOH JKao0e 3asiBUTENS COJEPKUTCSA BOIPOC, HA KOTOPBIA €My HEOJHOKPATHO
JIaBAJIUCh [TMCbMEHHBIE OTBETHI I10 CYIIECTBY B CBSI3U C paHee HAIIPABIIAEMbIMU jKa00aMu, U Ipu
ATOM 3asiBUTEJIEM HE MPHUBOJATCS HOBBIE TOBOABI MIM OOCTOSTENbCTBA. B ykazanHHOM ciydae
OpraH MECTHOT'O CaMOYIIPABJICHHs BIIPaBE MPUHSATH PEIIEHHE O OE30CHOBATEIBHOCTH OYEPETHON
XKanoObl U TPEKPAICHUH NEPEeNuCKH C 3asBUTENIEM IO JaHHOMY BONPOCY NPHU YCIOBUH, YTO
yKa3zaHHas jkajnoba M paHee HalpaBisieMble KajJoObl HANpPaBISUIUCh B OpraH MECTHOIO
CaMOYIPABJIEHUS WM OJHOMY U TOMY € JODKHOCTHOMY Jnny. O JaHHOM pelleHuHu
yBeJIOMJISieTCS 3asBUTEIb, HAIIPaBUBILUH 5Kanooy;

OTBET IO CYIIECTBY IOCTAaBJICHHOTO0 B >ayno0e BOIpoca HE MOXET ObITh JaH 0e3
pasrilalleHusl CBEICHUM, COCTaBIIOIIMX TOCYJAPCTBEHHYI0 WIM HHYI0 OXPaHAEMYIO
denepanbHbBIM 3aKOHOM TaiiHy. B ykazaHHOM ciydae 3asBHUTENIO, HAlpaBUBLIEMY >KajoOy,
cooO11aeTcss 0 HeBO3MOXKHOCTH J1aTh OTBET IO CYILIECTBY ITOCTABJICHHOI'O B HEH BOIpoca B CBSI3U
C HEJIOIYCTUMOCTBIO pa3IJIallCHUs IaHHbIX CBEACHMIA;

TEKCT NHCbMEHHOIO OOpalleHHss He TO03BOJISET OIpPENeNUTh CYTh HPEIOKEHUs,
3asiBJICHUS WM kKanoObl. O JaHHOM pElIeHUH 3asBUTEIb, HalPaBUBLINM )ka00y, YBEJOMIISETCS
B TEUCHHME CEMU JHEH CO JHs perucTpaluy oOpaieHus.

5.18. IIpn ynOBIETBOPEHHH >KaJOOBI OpraH MECTHOTO CaMOYIPABICHUS IPHHAMAET
VCYEPIBIBAIOIINAE MEPBI 10 YCTPAHEHUIO BBIABICHHBIX HApYLICHWH, B TOM YHUCIE II0 BblAaue
3asiBUTEIO pe3yiibTaTa MyHUIIUTIAIILHON yCIyrH, HE TI03/IHEee 5 pabounx JHEH CO JTHS MPUHATHS
pELleHus, €CJIM HHOE HE YCTAaHOBJIEHO 3aKOHOaTenbcTBOM Poccuiickoit denepanun.

5.19. B ciydae ycTaHOBIIEHHS B XOA€ WJIM IO pe3yiabTaTaM PACCMOTPEHUS >KAIOOBI
MPU3HAKOB COCTAaBa aIMUHUCTPATUBHOIO IMpPaBOHAPYIIEHMsI WM MPECTYIUIEHUS JTOJKHOCTHOE
710, paOOTHUK, HAJENICHHbIE MOJHOMOYUSMHU II0 PACCMOTPEHMIO *ajlo0, He3aMeIJUTENbHO
HAIPAaBIIAIOT UMEIOIUECS MaTEPHAJIbl B OPraHbl IPOKYpaTypBl.



[Tpunoxenue 1

K AJIMUHUCTPAaTUBHOMY DETJIaMEHTY
MPEIOCTaBIICHUS MYHUIIATIAIEHON
YCIIYTH «MHpopmanimoHHOE
o0OecrieueHne rpakJIaH 51
IOpUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB ~ ApxuBHOTO  (hoHIa
Poccuiickoit ®Denepauuu U JIpyrux
APXHUBHBIX JOKYMEHTOB)

HNupopmanus
00 AnmunHuctpanuu bopoBckoro ceibcoBeTa, NPea0CTABJISIIONIEM
MYHUIUNIAJTbHYIO YCJIYTY

HaumeHnoBaHue opraHa MECTHOTO
caMOyNpaBJI€HUs, PEAOCTABIISIFOIIETO
MYHULMTIAIBHYIO YCIYTY

AnmuHuctpanus AJelcKoro
cesibcoBeTa Aslelickoro paiioHa Antaiickoro
Kpast

PykoBoguTens oprana MECTHOTO
CaMOYIPAaBIIEHUS, IPEAOCTABIISIFOIIETO
MYHHULIMIIAIBHYIO YCIYTY

I'maBa cenbcoBeTa
Cepena Anekcanap AHATOJILEBUY

HaumeHnoBanue CTPYKTYpPHOT'O
noapa3aciiCHusA, OCylCCTBIIAIOMICTO
PACCMOTPCHUC 3asABJICHUA

Anmunuctpanus AJelcKoro
cesibcoBeTa Aslelickoro paiioHa Antaiickoro
Kpast

PykoBoauTens CTpyKTypHOTO
MOAPAa3AEIICHUs], OCYLIECTBIIAIOIETO
PacCMOTPEHME 3asIBJICHHUS

I'maBa cenbcoBera
Cepena Anexcannp AHaTOIbEBUY

MecTo HaXOXXASHUS M IIOYTOBBIN azapec

658109, Anraiickuii kpalt, Aneickuii
paiion, . Anerickuii, yn. Coerckas, |

I'padux paboTs! (MpreMa 3asBuUTENEil)

ITa.- Yr. 8.00-17.00
ITr. 8.00-16.30
O06en 12.00-14.00
C6., Bc. BeIxoaHOI

Tenedon, agpec HMEKTPOHHON MOUTHI

8-38553-48-8-24
e-mail:
aleiskii.selsovet@mail.ru

Anpec opuIMAIBHOTO caiiTa opraHa
MECTHOTO CaMOYTIpaBJICHUS,
MPEIOCTABIISIONIEI0 MYHUIIUTIATHHYIO YCIYTY
(B cirydae OTCYTCTBUS — aapec O(QUIIHATIBHOTO
caiiTa MyHHIIMTIIAILHOTO 00pa30BaHus)

www.aladm.ru

Enunenii  mopram  rocymapCTBEHHBIX U
www.gosuslugi.ru

MYHULMNAIbHBIX ~ ycayr  (byHKOui) —


mailto:aleiskii.selsovet@mail.ru
http://www.gosuslugi.ru/

[Tpunoxenue 2

K AJIMUHUCTPATUBHOMY pETJIaMEHTY
MPEIOCTaBIICHUS MYHUIIATIAIEHON
YCIIYTH «MHpopmanimoHHOE
o0OecrieueHne rpakJIaH 51
IOpUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB ~ ApxuBHOTO  (hoHIa
Poccuiickoit ®Denepauuu U JIpyrux
APXHUBHBIX JOKYMEHTOB)

Caenenusi 0 MHOTO() YHKIIMOHAJIBHBIX IIEHTPax
IPEOCTABIEHNS TOCYIAPCTBEHHBIX ¥ MyHHIIUIATBHBIX YCIyT™

Mecto Haxoxnaenuss u | 658130, yu. [Taptuzanckas, 93a , r. Aneick

IMOYTOBBIN aJpec

I'paduk paboTs ITa: 8.00 - 20.00
Br: 8.00 - 18.00
Cp: 8.00 - 18.00
Yr: 8.00 - 18.00
ITT: 8.00 - 18.00
C6: 8.00 - 17.00
Bc: BeIxOgHBIE THU

Enunerit nentp | 8-800-775-00-25

TeneOHHOTO

00CITy’)KUBaHUS

Tenedon nedrpa | +7 (3852) 200-550

Tene(oHHOTro

00CITyKHBaHUs

WntepHer — caiit MOI] http://mfc22.ru/

Anpec anekTponHoi | 01@mfc22.ru

TTOYTHI

4 MyHI/IgI/IHaJ'IBHHﬁ APXWB YKa3bIBAIOTCA CBCACHHUA O TCX MHOFO(byHKHI/IOHaHBHBIX OEHTpax MPEAOCTABIICHUA
TOCYAAapCTBCHHBIX W MYHUIUIIAJIBHBIX YCIYr, € KOTOPbBIMHU 3aKJIIOUYCHO COIJIAICHHUE O MHOpeAOCTaBICHUUN

MYHHULUIAJIBHON YCIIyTH


http://mfc22.ru/
mailto:01@mfc22.ru
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[Tpunoxenue 3

K AJIMUHUCTPATUBHOMY pETJIaMEHTY
MPEIOCTaBIICHUS MYHUIIATIAIEHON
YCIIYTH «MHpopmanimoHHOE
o0OecrieueHne rpakJIaH 51
IOpUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB ~ ApxuBHOTO  (hoHIa
Poccuiickoit ®Denepauuu U JIpyrux
APXHUBHBIX JOKYMEHTOB)

PYKOBOI[I/ITGJ'IIO MYHUIUIIAJIBHOT'O apxXuBa

@®.11.0 (nocnenHee npyu HaJIUYNN)

azapec 3J'IeKTp0HH0171 II0YThI

(st pu3MIEeCcKOro IuUIa)

[Tpomry napopmanmio B hopme

(HH(bOpMaI_[I/IOHHBIe IMUCbMa, apXHUBHBIC CIIPABKHU, ApPXHWBHBIC BBIIIMCKHU, APXHUBHBIC KOIIHUH,
TEMATUYCCKUC ICPCYHU, TCMATUUCCKUEC HOI[60pKI/I KOITHi APXUBHBIX JOKYMCHTOB, TCMAaTUUYCCKUC

0030pbI apXUBHBIX JOKYMEHTOB)

H3noxeHue CyHIeCTBa 3aIpoca

(npobnema, Tema, BOIpoc, COObITHE, (PaKT, CBEICHUS U XPOHOJIOTHUECKUE PAMKHI

3arpammBaeMoil nHpopMaln)

[TepedeHn TOKYMEHTOB, TPUJIAraeMbIX K 3a1pocy (3asiBICHUIO):

HanmenoBanue

KoauuecTBo arcToB

Ha 06paboTky mpenocTaBiIeHHbIX TEPCOHAIBHBIX JaHHBIX COTJIaceH(Ha).
Hacrosiee cornacue 1efCTBYeT B TEUSHHE IIATH JIET TIOCIE MPEIOCTABICHUS pe3yibTaTa
MYyHULUIIAIBHOMN ycnyru. [Io uereueHnio cpoka IeMCTBUS COTIacHs MOU NMEPCOHAIBHBIE TaHHbBIE

noJIC)KaT YHUYTOKCHHUIO.

3a I0CTOBEPHOCTH MPECTABICHHBIX JOKYMEHTOB M COAEP/KALUXCS B HUX CBEICHUI HECY

OTBCTCTBCHHOCTD.

Pe3ynpTar MyHMIIMNIAIBHOM YCIIYTH XOUY MOJYYUTh (HYKHOE NOTYEPKHYTh):

B MYHUIIUIIAJILHOM apXH1BE;
B MHOTO(yHKIIMOHATILHOM LIEHTpPE
IOYTOU




(moamuch 3asBUTEIIA)
JIOKyMEHTBI IIPUHATHI « » 20 1.
oz Ne

Cl'IeI_[I/IaJ'II/ICT MYHHUIMIIAJIBHOTO apXHUBa

(pacudpoBka
bamMuun)



[Tpunoxenue 4

K AJIMUHUCTPATUBHOMY pETJIaMEHTY
MPEIOCTaBIICHUS MYHUIIATTAIEHON
YCIIYTH «MHpopmanimoHHOE
o0OecrieueHne rpakJIaH 51
IOpUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB ~ ApxuBHOTO  (hoHIa
Poccuiickoit ®Denepauuu U JIpyrux
APXHUBHBIX JOKYMEHTOB)

PykoBoaurento MYHUITUTIATEHOTO apxuBa
oT

@®.1.0 (mocnennee npu HaTUYUHU) NPECTABUTEIS
IOPUJINYECKOTO JMIIa, OOIIECTBEHHOTO
00beIMHEHUS

HauMeHoBaHMe FOpPUINYECKOTO JIHIIA,
00IIECTBEHHOI'0 00BEAUHECHUS

MIOYTOBBIN ajapec
TenedoH:
aJipec JCKTPOHHOM IMOYTHI:

3AIIPOC
(17151 FOPUUYECKOTO JIUIA, OOIIECTBEHHOTO 00BETNHEHNUS )

[Tpoury npenoctaButh HHpOpPMaLHIO B popme

(I/IH(I)OpMaI_[I/IOHHBIC IMUCbMa, apXHUBHBIC CIIPABKH, APXUBHBIC BBIIIMNCKU, ApXUBHBIC KOIIUH,
TEMATUYCCKUC TCPCYHU, TEMATUUCCKUE HO)I60pKI/I KOITHI APXUBHBIX JOKYMCHTOB, TCMAaTUUYCCKUEC

0030pBI aPXUBHBIX JOKYMEHTOB)

H3noxeHue CymIeCTBa 3alpoca

(npobnema, Tema, BOIpoc, COObITHE, (PaKT, CBEIEHUS U XPOHOJIOTMUECKUE PAMKHI

3arpammBaeMoil nHpopMaIn)

[TepedyeHnr TOKYMEHTOB, IPUJIAraeMbIX K 3a1pocy (3asiBICHHIO):

HanmenoBanue

KoauuecTBo aucToB

Ha 06paboTky npeocTaBiIeHHBIX IEPCOHATBHBIX JAHHBIX COTJIACEH(HA).
Hacrosiuee coryacue 1eHCTBYeT B TEUSHHE IIATH JIET IIOCIIE NIPEIOCTABIECHUS pe3ybTaTa
MYHHULIMNIAJIbHON yciyru. I1o ucreueHuto cpoka JeiCTBUS COIIachs MOU NIEPCOHANIBHBIE TaHHBIE

nmoaJIc)KaT YHUYTOKCHHIO.

Pe3ynpTar MyHMIIMNIAIBHOM YCIIYTH XOUY MOJYYUTh (HYKHOE NOTYEPKHYTh):

B MYHUIIUIIAJILHOM apXHUBE;
B MHOTO(yHKIIMOHATILHOM LIEHTpPE
IOYTOU




(moamuch 3asBUTEIIA)
JIOKYMEHTBI MPUHSTHI « » 20 1.
oz Ne

CHCI_II/IEUII/ICT MYHUIIMIIAJIBHOT'O apXWBa

(pacuudpoBka
bamuum)



[Tpunoxenue 5

K AJIMUHUCTPATUBHOMY pETJIaMEHTY
MPEIOCTaBIICHUS MYHUIIHATTAIEHON
YCIIYTH «MHpopmanimoHHOE
o0OecrieueHne rpakJIaH 51
IOpUIUYECKUX  JIMII HAa  OCHOBE
JOKYMEHTOB ~ ApxuBHOTO  (hoHIa
Poccuiickoit ®Denepauuu U JIpyrux
APXHUBHBIX JOKYMEHTOB)

brok-cxema nocienoBaTebHOCTH aIMUHUCTPATUBHBIX IPOLEAYD MPH MPEAOCTaBICHUH
MyHHIHUTIATBHOU yenyru «MHpopManronHoe obecriedeHrne rpax/aaH U IOPUINYECKUX JTUI] Ha
OCHOBE JIOKYMEHTOB ApxuBHOTO (hoHIa Poccuiickoit denepanuu u Ipyrux apXuBHBIX
JIOKYMEHTOB» (COCTaBJISETCS MYHULIUITAIbHBIM aPXUBOM CaMOCTOSITEILHO Ha ocHOBE pazzeina |1
AJMUHUCTPATUBHOTO pEriiaMeHTa)

3anpoc

Hayvano npegocTtaBneHnss MyHUUMNAnbHOW ycryru:
B ApXMBHbIN OTAEN NOCTYNMUI 3anpoc 3asBuTens

PervcTtpauusa sanpoca sassuTens

v

PaCCMOTpeHMe 3arnpocoB 3aMecTUTeNneM Ha4valibHUKa
ApXI/IBHOFO oTaena un onpegeneHne uncnonHuUTenda

v

HET AHanus TJ&\Tanoca. IA
MPUHATME PELLEHNS O BO3MOXHOCTU UCMONHEHMS
T~ — v

4 A

YBegomMneHve 3asaBuTens o MogroToBka 3amnpoca K HanpasneHuo

»| NMPenocTaBnEeHUN OOMONMHUTENbHBIX Ha UCMOSHEHME MO NPUHAANEXHOCTM
CBEAEHWIA NS UCTIONHEeHUs 3anpoca B OpraH, opraHusauuio ans
NocneavioLlero OTBeTa 3asiBUTENio

JYBep,omneHme 3asBuTens 06 oTKase B ¢

nonyyYeHnn nHopmaLmm A

OFPaHMIEHHOro AOCTYNA NpH YBeOomneHve 3asBuTens o

OTCYTCTBUW Y HErO 3TOro Npasa u HanpaeneHuu sanpoca Ha

NARRACHAHUA 0 ArN NANKHANININY MCNOJTHEHNE MO NPUHAANIEXXHOCTN B

NnNrad NnnNnradia2atiiain
Ay 7
BeJOMIeHue 3asBuTensi oo

OTCYTCTBUM 3anpallmBaemMbIx CBeOEeHU Hanpasnexue sanpoca B opraH,

1 pekoMeHaaLum Nno ux aansbHenLemy opraHv3aLmio, yBeoMmneHus

NOUCKY RAARUTE NN |

_________ Y
HanpaBneHye yBenoMneHms P MNpenocraeneHme MyHULMNANbHOM
yCInyrvi 3aBepLUeHo

MpegocTasneHne MyHULMNANLHON
yCryru 3aBepLueHo



[Tpunoxenue 6

K AJIMUHUCTPATUBHOMY pETJIaMEHTY
MPEIOCTaBIICHUS MYHUIIHATTAIEHON
YCIIYTH «MrdpopmanionHoe
o0OecrieueHne rpakJIaH 51
IOpUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB ~ ApxuBHOTO  (hoHIa
Poccuiickoit ®Denepauuu U JIpyrux
APXHUBHBIX JOKYMEHTOB)

KonTakTHbIe JaHHBIC JJIA ITOAa4YHn ’KaJi00 B CBSI3H C npeaoCTaBJICHUEM MYHPII_[I/IHaHBHOfI

yCIIyTu

AIMUHUCTpAIUS MYHHIIUTIAIEHOTO
o0pa3zoBaHMs

658109, Anraiickuii kpaii Aneiickuii paiioH,
1. Aneiickuid, yn. CoBerckas, |

Opran MECTHOTO CaMOYIPaBJIECHUS

658109, Anraiickuii kpaii Aneiickuii paiioH,
1. Aneiickuid, yin. CoBerckas, |




