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1. YTBepantb npunaraembln  AOMUHUCTPATUBHbIN pernameHT AOMWHUCTpaLMK
CaBuHcKoro cenbcoBeTa Anenckoro panvoHa AnNTanckoro kpass Mo npegocTaBneHuto
MyHUuunanbHon ycnyrn «HdopmaumoHHoe obecnedenne rpaxgaH u lopuanyecknx nuy Ha
OCHOBE apXMBHbIX OKYMEHTOB AOMUHUCTpaLUNY .

2. O6HapopgoBaTb AaHHOE  MNOCTAHOBMNEHME Ha  WMH(OPMAUMOHHOM  CTeHae
AOMUHUCTpaumMn cenbcoBeTa ANenckoro pamoHa ANTancKoro kpas n oduumanbHOM canTte
agMUHUCTpaumm Anenckoro pavonHa: www.aladm.ru

3. KoHTponb 3a MCNonHeHMeM HaCTOSLLIErO NOCTAaHOBIEHUSI OCTaBMA 3a cobon.

[(maBa cenbcoBeTa E.B.YacoBckux



AOMNHUCTPATUBHBIN pPernameHT
npefocTaBfeHnUss MyHULUMNANbLHOW yCnyru
«MHpopmMaumnoHHoe obecneveHne rpaxxaaH 1 PUANYECKNX NL, HA OCHOBE apXUBHbIX
AOKYMEHTOB AAMUHUCTpaL MmNy

|. Obwme nonoxeHus

1.1. NpegmeT agMUHUCTPATUBHOIO perfamMeHTa.

AOMUHUCTPaTUBHbIN pernameHT  npegocTaBrieHUs MYHUUMNANbHOW  yCcnyru
«MHpopmMaumoHHoe obecrneyeHne rpaxgaH W pPUOUNYECKUX UL, Ha OCHOBE apXMBHbIX
AOKYMEHTOB AAMWHUCTpauuny» (ganee — «AOMUHUCTPATUBHBIA pernameHT») paspaboTaH B
uenax MoBbIWEHWUS  KayecTBa  MHGOPMAaLMOHHOMO  obecneyeHUss  pPeTpPOCNEeKTUBHON
AOKYMEHTHON MHdopMaumnen ousn4ecKknx n rpuandeckux nuu,.

AOMUHUCTPATMBHBIA  pernaMeHT  ornpegenser  Cpoku, TpeboBaHWHA,  YCNOBUS
npefocTaBfeHnMss U nocnefoBaTenbHOCTb AEUCTBUM (aAMUMHUCTPATUBHBLIX Mpouenyp) npu
OCYLLIECTBMEHNN MOSTHOMOYUIN MO OKa3aHWIO AAHHOW MYyHUUMMAnNbHOM YCryrn, B TOM 4ucne
yepes KpaeBOe aBTOHOMHoOe yudpexaeHne «MHOroyHKLUMOHaNbHbIN LEHTP npeaocTaBneHuns
rocygapCTBEHHbIX WM MyHuUMNanbHbIX  ycnyr  AnTanmckoro  kpast»  (ganee  —
«MHOroyHKLMOHAbHBIA LIEHTP» )}, B aneKTpoHHON hopMe ¢ ncnonb3oBaHUeM deaeparnbHoi
rocyapCTBEHHOM MHMPOPMaALMOHHON cucteMbl «EOWHBING nopTan rocydapCTBEHHbLIX W
MYyHULMNaNbHbIX ycnyr (byHKLMIA)» (nanee -
«EOvHBIA - nopTan  rocyAapcTBEHHbIX M MyHUUMMAnbHbIX — yoryr — (pyHKUmMin)»)? B
MHOPMALNOHHO-KOMMYHUKALMOHHOM ceTtu NHTepHeT C cobntogeHnem HOpM
3akoHogartenobctBa Poccunckon depepaumm O 3alimTte MepcoHasibHbIX [aHHbIX, a Takke
nopsgok M opMbl KOHTPONSA 3a MCMNOSIHEHMEM agMWHUCTPATUBHOINO perfameHTa, nopsgok
pocynebHoro  (BHecyoebHoro) obkanoBaHWsa — 3adBUTENEM  pPELUEHUA U OENCTBUN
(6espencTBndg) MyHuumMnanbHoro obpasoBaHust CaBUHCKMA cenbCoBeT ANencKoro panoHa
AnTanckoro kpas (ganee — «MyHuuMnanbHoe obpasoBaHME»), NpPenoCTaBMAKLWEro
MYHUUMNANbHYO  ycryry,  OOSMPKHOCTHOro  nuua MyHUUunanbHoe  obpasoBaHue,
NpegocTaBNAOWEro MyHUUUNAnNbHY ycnyry, nMbo MyHMLMNAnNbHOrO Ccriyalwiero npu
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

MHdopmaunoHHoe obecneyeHue rpaxpgaH U HOpPUAMYECKUX NuL BKMAYaeT B cebs
NCMONHEHNe NOCTynawLwWmx B MyHuumnansHoe obpasoBaHue coumanbHO-MPaBoBbIX 3anpocos,
CBSA3aHHbIX C COUManbHOW 3alMTONM POCCUUCKMX T[paxdaH, npegycMmaTpuBalollen ux
NEeHCMOHHOEe obecneveHne, a Takke MoflydeHne nbroT U KOMMEeHcauuim M TeMaTU4ecKmx
3anpocoB O NpefocTaBfieHUn UHgopmaumm No onpegeneHHon npobneme, Teme, CobbITUIO,
dakTy (Qanee — «3anpocy).

1.2. OnucaHuve 3aaBuTenen.

Mony4yatensamn MyHUUMNanbHOW yCNyru (ganee — «3asaBUTenn) aBnATCA:

POCCUICKME rpaxaaHe, MHOCTPaHHbIe rpaxaaHe n nuua 6e3 rpaxxgaHcTBa;

topuanyeckne  nuua  (3a UCKIKYEeHWEM  FoCy[apCTBEHHbIX OpraHoB UM UX
TeppuTopuarbHbIX OpraHoB, OPraHOB rOCYOAaPCTBEHHbIX BHEOWMKETHbIX (POHAOB M MX
TepputopuasribHbIX OpraHoB, OpPraHoB MECTHOro CcaMoyrnpaBfeHus), oOLLeCTBEHHbIEe
o6begnHeHus;

topuanyeckne un  usnyeckme nvua, UMelowme npaBo B COOTBETCTBUM C
3akoHogatenbcTtBOM Poccuiickon depepaumm nnbo B cCuny HageneHuss ux rpaxpgaHamum B

! Opu ycnoBMH HATMUMS 3aKTIOYEHHOTO COTNAIICHHS O B3aHMONEHCTBHH MEXTy MHOrOMYHKIMOHAIBHBIM LEHTPOM H
MYHHUIUTIAJIBHBIM apXUBOM;

npesfocraBieHne MyHUnunaiabHoW ycimyrn «MHopmannonHoe oOecrieueHMe TpakAaH W IOPHIAMYECKHX  JIHIL
Ha OCHOBE JIOKyMEHTOB ApxuBHOro ¢onna Poccuiickoit denepanyy 1 Apyrux apXMBHBIX JOKYMEHTOB» OCYIIECTBIISETCS B
JIEKTPOHHOH (popMe NpH HAIMYUM PErHCTpalMy 3asBHUTENsT Ha EXUHOM IMopTrane rocyaapCTBEHHBIX W MYHHIMIAIBHBIX
yeayr (pynkunit), a Takxke crienpanbHo KHONKH «[lomydnTs yeayry».
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nopsigke, yCTaHOBMEHHOM 3akoHogaTenbCTBOM Poccuinckon denepaumm, NOSTHOMOYNAMU
BbICTYNaTb OT UX UMEHU (Janee — «npeactaBuTenny).

[l. CTaHgapT npeaocTaBneHnst MyHULMNAnbHOW yCcryrm

2.1. HanmeHoBaHe MyHUUUNANBLHOW YCITyTu.

«MHopmaumoHHoe obecneyeHne rpaxaaH u IpUaNYecKnx nuL Ha OCHOBE apXMBHbIX
AOKYMEHTOB AIMUHUCTPaUUN».

22. HavnmeHoBaHue MYHULUMNAaNbHOro obpasoBaHus, npenocTraBnAmoLLEro
MYHUUMNANbHYO YCIyry.

lNpepoctaBneHne  MyHUUMMNANbLHOM  yCnyrm  ocyuwlecTtsnsgetca  AOMUHUCTpaUNeEn
CaBuHckoro cenbcoseTta Anenckoro panoHa Antamckoro Kkpas.

lMpoueaypbl npyema OOKYMEHTOB OT 3asBUTENs, PACCMOTPEHUA AOKYMEHTOB U Bblauvn
pesynbTtarta npeaocTtaBneHna MyHUUMNAnNbHOW YCNyrn OCYLECTBNAITCA AOMKHOCTHLIMU
nmuamu (MyHULMNanbHbIMKU CryXawmnmmn) MyHuumnansHoro obpasoBaHus.

2.3. TpeboBaHust K nopsaKy WHEGOPMUPOBaHMA O MNPEeAOCTaBAEHUN MYHMLMNANbHON
ycnyru.

2.3.1. Hcbopmaums no Bonpocam npeaocTaBfieHUs MyHUUMNANbHOW YCryrn aBnsaeTcs
OTKpbITOM WM 00WenoCTyNHOW, MOXeT ObITb MonydyeHa 3asdABuUTENEM JMYHO MOCpPenCcTBOM
NMMCbMEHHOTO M (MNK) YCTHOro obpalleHns, Yepes 3MEKTPOHHYI MOoYTy, No TenedoHy Ans
CrpaBoK, Ha oduUMarNbHOM WHTEPHET-CanTe MyHuuunanbHoro obpasoBaHus, Ha
MHOPMAUMNOHHBIX CTeHAAxX B MecTax npuema 3asiButenien B MyHuLUmMnansHoOM obpas3oBaHuu, B
MHOrogyHKUMOHANbHOM LIEeHTpe npu JIMYHOM oOOpalleHun 3asaBuTens U B LEeHTpe
TenegoHHOro obcnyxmBaHusa, Ha WHTepHeT-cante MHOroyHKUMOHANBLHOro LUeHTpa, npwu
ncnonb3oBaHMM EQmMHOro noptana rocyAapCTBEHHbIX M MyHUUMNANbHbIX YCnyr (pyHKUnin) B
MHOPMALNOHHO - TENTEKOMMYHUKALMOHHOMN ceTn «IHTepHeT».

2.3.2. CBegeHuss O MeCTe HaxOXOeHUs  MyHuuuMnanbHOro  obpasoBaHus,
npefoCcTaBnALWEro MyHUUUNanbHy ycnyry, rpaduke paboTbl, NOYTOBOM ajapece U agpecax
3NEKTPOHHOM NOYTLI ANg HanpaBneHus obpalleHnit, o TenedOoHHbIX HOMepax pasMeLLeHbl Ha
oouMuUManbHOM  UHTEpPHeT-canTe MyHuuMnanbHOro obpasoBaHus, Ha WHGOPMaLNOHHOM
cTeHOe B 3ane rnpuema 3assutenend, Ha EguHoOM noptane rocygapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr (dpyHKuun), a Takke B npunoxeHun 1 Kk AZMUHUCTpPATUBHOMY
perrnameHTy.

2.3.3. CegeHna o mecte HaxoxaeHusi MHorogyHKUMOHANbLHOrO uUeHTpa, rpaduke
paboTbl, agpece odUUManNbHOrO MHTEPHET-CanTa, agpec 3MEKTPOHHOM MOYTbl, KOHTAKTHbIN
TenedoH LeHTpa TenedOoHHOro obecnyxmBaHnsa pasmMeLLarTcs Ha MHPOPMaLMOHHOM CTeHae
MyHULMNAanNbHOro o6pa3oBaHns U B NPUNOXKEHUN 2 K AOMUHUCTPATMBHOMY perfameHTy.

2.3.4. lNpwn obpalleHnn 3asiBuTend B MyHuumnanbHoe obpas3oBaHWe MUCbMEHHO WUIn
yepes3 INEKTPOHHYK MOoYTy 3a nornyvyeHneM uHgopmaumm (NofyvYeHust KOHCynbTauuu) no
BOMpocaM npefocTaBneHns MyHUUUNanbHOW YCryrm OTBET HanpaBnseTcss B CPOK, He
npesblwatowmn 30 gHen co aHs perncTpaumm obpalleHms.

2.3.4.1. Tlo TeneoHy crneumanucTbl MyHUUMNaNbHOro obpasoBaHua  JatoT
ncyepnbiBaroLLyo NHpopMaLnio No NpesoCTaBNeHUI0 MyHULMNANbLHOW YCIyru.

2.3.4.2. KoHcynbTauun no npegocTtaBneHno MyHULMNanbHOM YCNyrn OCyLEeCTBSIOTCA
crneymanuctaMmm MyHuuunansHoro obpasoBaHusa Npu NMYHOM obpalleHun B paboyvee Bpems
(npunoxeHue 1).

2.3.4.3. KoHcynbTauun no npegocTaBneHno MyHULMNansHOM yCrnyru ocyLecTBNATCA
no crnegyoLwmnm Bonpocam:

1) nepeyHo JOKYMEHTOB, HEOHXOAMMbIX A4S NPeLOCTaBNeHUs MyHULMNANbHOW YCnyru,
KOMMAEKTHOCTUN (JOCTAaTOMHOCTb) NpeAcTaBneHHbIX JOKYMEHTOB;

2) WCTOYHMKOB MOSyYEHUS OOKYMEHTOB, HeobxoaumbiX Ans npeactaBrieHus
MYHUUMNANbHOW YCNyru;




3) BpeMeHu npuemMa v Bblaavv AOKYMEHTOB;

4) cpoKOB npeaocTaBneHna MyHUUUNanbHOW yenyru;

5) nopsgka obxanoBaHus gencTeBuin (6e30enNCTBUSA) U PELLEHUIA, OCYLLECTBIISIEMbIX U
NPUHUMaeMbIX B Xo4e npeaoctaBneHna MyHUUunanbHOW yCryri.

6) WHbIX BOMPOCOB, BXOOALWMX B KOMMETEHUMIO MyHULMNanbHOro obpasoBaHus,
npefoCTaBNAILWEro MyHULMNANbHy yCryry.

2.3.4.4. Tlpn ocCywecTBNEHMN KOHCYNbTUPOBAHUA CneunanucTbl MyHULMNANIbHOMO
obpasoBaHnss 006a3aHbl NpeacTaBuTbCa (ykasaTb (PaMunnilo, UMSA, OTYECTBO, AOJPKHOCTD),
B BEXIMMBOW N KOPPEKTHOW hopMe, NMakOHUYHO, NO CyLecTBY AaTb OTBETbl Ha 3afaHHble
3asiBUTENEM BOMNPOCHI.

2.3.4.5. Ecnu nocrtasneHHble rpaxgaHMHOM BOMPOCHLI He BXOOAT B KOMMETEHUUIO
MyHMUMNanbHOro obpasoBaHus, cneunanuct UHGOpMUpyeT 3asiBUTENS O HEBO3MOXXHOCTU
npeacTaBneHns cBeeHUN U pasbsCHAeT eMy npaBo 06paTUTbCs B OpraH, K KOMMeTeHuuu
KOTOPOro OTHOCATCS NOCTaBrIEHHbIE BOMPOCHI.

2.3.4.6. Bpemsa koHcynbTaumm npu nNn4HOM nNpuemMe He OOSMKHO npeBbiwaTtb 15 MUHYT
C MOMEHTa Havarna KOHCYJIbTUPOBaHUS.

Mpn npegocTtaBneHMM MyHULMNANbHOW yCnyru 3anpellaetca TpeboBaTb OT 3aABUTENS
OCYLWEeCTBMEHNA OENCTBMMA, B TOM 4YMCNe COrnacoBaHUW, HeobXoauMbIX AN MNONnyyYeHus
MYHULUMMNANbHON YCNYrM U CBSA3aHHbIX C obpalleHVeM B WHble roCyapCTBEHHble OpraHbl,
opraHbl MECTHOIrO caMoyrnpaBfieHusi, opraHmsaunu.

2.4. Pe3ynbTat npegoctaBfieHNa MyHULMNANIbHOW YCIyTri.

PesynbtatoMm npegoctaBneHns  MyHUUMMAnbHOW  YCIyrn  SBMsSieTCA  noslydeHue
3aaBuUTENEM:

MHPOPMALMNOHHBIX MUCEM;

apXMBHbIX CMPaBoK;

apXMBHbIX BbIMUCOK;

apPXUBHbIX KOMWUMU,;

TemMaTUYeCcKMX nepevHen apxmBHbIX JOKYMEHTOB;

TemaTnyeckmx noabopoK KOMUA apXmMBHbIX AOKYMEHTOB;

TemaTnyeckmx 0630pOB apXMBHbIX JOKYMEHTOB;

NMMCbMEHHOIO YBEOMJSIEHUS O HanpaBfeHUN 3anpoca Ha UCMOSNTHEHNE B APYrON apXmB,
opraHusauumio;

MMCbMEHHOrO YBEAOMSIEHUS O HeoOXOAMMOCTM NpPenoCTaBfeHUs AOMOMHUTENbHbIX
cBeAeHUn Onga UCNOMHEHNA 3anpoca;

MMCbMEHHOro oTBeTa 06 OTCYTCTBMM 3anpaluMBaeMbiX CBEAEHUN;

pekoMeHaauumn o ganbHenWmnx NyTsax noucka Heobxoammon nHopmaLumm;

MOTUBMPOBAHHOIO OTKa3a B NPeJoCTaBEeHUN MYHULMNANbHON YCNyru.

2.5. Cpok npefocTaBneHms MyHULMNansHOW YCNyru.

MocTtynueLune B MyHUUMNansHoe obpasoBaHMe 3anpochl NOfb30BaTeNen UCNOMHATCA
B TeyeHne 30 gHen C MOMEHTa permcTpauum 3anpoca.

B cnyyae, ecnu 3anpawmBaemasa nHopmauusa He MOXeT bbITb NpeaocTaBneHa B 3T0T
CPOK M3-3a HeobXxoaMMOCTU MNpoBeAeHUs MaclTabHOM MOUCKOBOW paboTbl MO KOMMEKCY
apXMBHbIX [OKYMEHTOB, B0 3anpoca [AOMOMHUTENbHbIX W YTOYHAKOLWMX CBEOEHUN Y
3as1BUTENS, CPOK NpPeoCTaBfEHNss MyHMUMNANbHOW YCNyrn MOXeT BbITb NpoasieH Ha 15 gHen.

3anpoc, He OTHOCALLMACA K COCTaBy XPaHALLUMXCA B apXvMBe apXMBHbIX AOKYMEHTOB, B
TeyeHMe 5 OHen C MOMEHTa €ero perucTpauuum HanpasnsieTca B ApYyroM apxus Wnu
opraHusauuto, rae XpaHaTca HeobxoaMMble apXMBHbIE JOKYMEHTbI.

Cpok ucnonHeHust 3anpoca Mo HayyHo-cnpaBoyYHoOMy annapaty (ganee — HCA)
MyHULMNAnNbHOro apxmea - He 6onee 15 aHen ¢ MOMeHTa ero permcrpauun.

2.5.1. CpOK NPUHATUA peLleHns 0 NPUOCTaHOBIIEHUN NPeOCTaBNEHNS MyHULMNANbHON
ycnyru.



OcHoBaHMA Ons  NPUOCTaHOBNEHWA MpedoCTaBneHUs  MyHUUMNanbHOW  YCryru
OTCYTCTBYIOT.

2.6. NMpaBoBble OCHOBaHUA A58 NpeoCcTaBeHns MyHULMNAnsHON YCIyru.

MpepocTtaBneHne MyHUUMNANbHOM YCMYyrn OCYLECTBNSeTCA B COOTBETCTBUM CO
cnegyrowuMmM HOPMaTUBHBLIMU NPABOBbLIMU aKTaMW:

1) KoHctuTyumen Poccuinckon denepaumm («Poccuinckas rasetar, 25.12.1993, Ne237);

2) ®epepanbHbiM  3akoHOM oOT 06.10.2003 Ne131-03 «O6 o00wmx npuHUMNax
opraHusaumm MecTHoro camoynpasneHus B Poccunckon ®egepaumm» («Poccuiickada raseta,
8.10.2003, Ne 202);

3) depepanbHbiM  3akoHOM OT 22.10.2004 Ne125-®3 «O6 apxuBHOM pJene B
Poccunckon ®egepaunny («Poccunckas rasetay, 27.10.2004, Ne 237);

4) ®depepanbHbiM  3akoHOM  oT  27.07.2006  Ne149-03 «O6  umHGopmaumu,
WHPOPMALMOHHBLIX TeXHOoMNormsax wu o 3awute wuHdopmaumm» («Poccuiickaa raseta,
29.07.2006, Ne 165);

5) ®epepanbHbin 3akoH Poccunckon depepaumm ot 02.07.2006 r. Ne 59-03 «O
nopsigke paccmoTpeHus obpawieHmn rpaxgaH Poccunckon ®epepauumny» («Poccuiickas
rasetar, 05.05.2006, Ne 4061);

6) ®PepepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHarnbHbIX AaHHbIX»
(«Poccunckas rasetar», 29.07.2006, Ne165) («Poccunckas rasetar», 29.07.2006, Ne165);

7) ®egepanbHbiM - 3akoHOM  oT  27.07.2010  Ne210-#3 «O6  opraHusaumm
npefocTaBneHns rocyaapCTBEHHbIX W MyHuUMnanbHbiX ycnyr» («Poccuiickas raseta,
30.07.2010, Ne 168);

8) Ykazom [lpesmgeHta Poccuinckon depgepaumm ot 31.12.1993 Ne2334
«O [OOnNONHUTENbHLIX rapaHTUsX MpaB rpaxgaH Ha MHgopmauuio» («Poccunckas rasetar,
10.01.1994, Ne 4);

9) Ykaszom [lpesngeHta Poccuinckon depepaumm ot 06.03.1997 Ne 188 «O6
YTBEPXKOEHUN  NEpPeYHd  CBeAEeHUn  KoHduaeHumanbHoro  xapaktepa»  (CobpaHue
3akoHopaTtenbcTBa Poccuickon ®epepaumm ot 10.03.1997 Ne 10, cT. 1127);

10) Mpukazom MwuHMUCTEPCTBA KymnbTypbl M MacCOBbIX KOMMYHUKauUuin Poccuinckon
®epepaummn ot 18.01.2007 Ne 19 «O6 yTtBepxgeHun [lpaBun opraHusauuun XpaHeHus,
KOMMNSIEKTOBAHNSA, y4vyeTa M WUCMONb3oBaHUA [OKYMeEHTOB ApxmBHoro ¢oHga Poccunckon
depepaumm n gpyrmx apxXmBHbIX JOKYMEHTOB B rOCYAAPCTBEHHbLIX M MYHMLMMANbHbIX apXmBaXx,
My3eax K OGubnuoTtekax, opraHmsauuax Poccuiickon akagemun Hayk»  (BronneteHb
HOPMAaTMUBHbIX aKTOB (heaeparnbHbiX OpraHoB UcrnonHuTenbHon BracTtu, 14.05.2007, Ne 20);

11) NMpukazom MwuHucTepcTBa KynbTypbl Poccurickon Pepepauum ot 22.12.2011
Ne 1216 «O6 yTBepxgeHUM AOMUHUCTPATUBHOIO perfiaMmeHTa no npeaocTaBfeHuto
degepanbHbIM  @pXMBHLIM ~ a@reHTCTBOM  rocygapcTtBeHHom — ycnyrm  «OpraHusayms
WHOPMAUNOHHOIoO obecnevyeHnsa rpaxgaH OpraHoB rocygapCTBEHHOW BracTu, MECTHOro
camoynpasfeHuns, opraHu3aumm n oOLEeCTBEeHHbIX OObeaUHEHWA Ha OCHOBE [AOKYMEHTOB
ApxusHoro ¢oHaa Poccurickon ®egepauunm n Apyrux apxmBHbIX OKYMEHTOBY;

12) 3akoHom AnTanmckoro Kpas oT 29.12.2006 Ne 152-3C «O paccmoTpeHun
obpalleHnn rpaxgaH Poccuickon ®epepauumn Ha Tepputopum Antamckoro kpasy» (COOpHUK
3akoHogartenbcTBa Antamckoro kpas, gekabpb 2006, Ne 128, 4.2, ¢.36);

13) MNMocTtaHoBneHMem AnTanckoro Kkpaesoro 3akoHogaTtenbHoro CobpaHua oT
28.12.1994 Ne 168 «O 3akoHe AnTtanckoro kpas «O6 ApxmBHOM hoHOe ANTamcKoro kKpasi u
apxmBax» (CO6opHUK 3akoHogaTenbcTBa Antanckoro kpas, utonb 1995, Ne 12, ¢.18);

14) YctaBoM MyHUUMNansHOro obpasoBaHns;

15) NonoxeHnem 0 MyHUUMNANbLHOM apXUBE;

16) MHBIMM MyHULUMNANbHLIMW NMPaBOBLIMU akTaMu (NPY HaNU4MK).

2.7. WcuepnbiBawowmin nepevyeHb [OOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUMM C
HOPMATUBHbLIMW NPAaBOBbIMW akKTamMn ANs  MNPeaoCTaBfeHUss  MYHUMUMMANbHOW  yCnyru,
nognexawux npeactaBneHno 3assuTenem.
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2.7.1. OcHoBaHveM N5 NpefocTaBreHns MyHUUMNAanbHOM YCNyru SBnseTca 3anpoc B
NMCbMEHHOWN hopme, NpeacTaBneHHbI B MyHMUMNanbHoe obpa3oBaHMe_Ha MYHOM npueme,
HanpaeBneHHbI NOYTOM WM B (POpPME 3IMEKTPOHHOrO [OKYMeHTa 4epe3 EAuHbIM nopTan
rocyaapcTBeHHbIX n MyHULUMNAIbHbIX ycnyr (doyHKUMI), NoAaHHbIN yepes
MHoroyHKUMOHaNbHbIN ~ LEeHTp no  dopme  cornacHo  npunoxenmam 3, 4 K
AOMWHUCTPATUBHOMY perfnamMmeHTy.

2.7.2. B 3anpoce ykasblBalOTCA crnefyloLlime pekBusnTbl:

HanMeHoBaHWE LPUANYECKOrO Nnua, 0bLWwecTBeHHOro 06beanHeHNs;

ANd rpaxgaH - aMmunnsg, UM, 0OTYeCTBO (MocnegHee - Npu Hanuyuun) 3asaBuTens;

NMOYTOBbLIM WU/MNN 3MEKTPOHHbLIM aapec 3aaBUTenNd; MNOYTOBbIA agpec, No KOTOpoMy
OOIMKHbI BbITb HAaNpaBneHbl 3anpaluvBaeMble JOKYMEHThI;

N3NoXXeHne CyllecTBa 3anpoca, MHTepecylowme 3assuTtena npobnema, Tema, Bonpoc,
cobbITne, dakT, cBeAEHUSI 1 XPOHOMOrMYEeCKne paMmkm 3anpalumBaeMon nHopmMmauuu;

dopma nonyyeHus 3assutenemM MHoOpmMauun (apxmuBHasa crnpaska, apxmBHas BbINUCKa,
apxvMBHasa KONWHA, TeMaTUYeCKUn nepedeHb apXMBHbIX JOKYMEHTOB, TemaTudeckas nogbopka
KOMWA  apXuBHbIX  AOKYMEHTOB;,  TemaTudeckun  0030p  apXMBHbIX  [JOKYMEHTOB,
MHOPMAaLNOHHOE MUCbMO);

NUYHaga NoOANUCH rpaxgaHWHa UnNn NOANUCH AOSMKHOCTHOMO Nnua;

Aarta oTnpasfieHus 3anpoca.

2.7.2.1.B cny4yae, ecnn 3a MONy4YeHMEM MyHUUMNANbHOM Yycnyrn obpallaeTcs
npegcrasutenb 3asBuTens, obssaTenbHbIM ONA  NpeAcTaBneHuss SBNAETCA  OOKYMEHT,
noaTeepXxaarLWwmnm Hannume ykasaHHbIX MOSTHOMOYMMN.

2.7.2.2. CBepgeHus, OTHECEHHble K KOHoMAEeHUmarnbHom nHdopmMauuu,
NpefoCTaBMIATCA C Y4ETOM KaTeropum KoHduaeHumanbHon nHopMaumm N ycTaHOBNEHHbIX
3akoHogartenbcTBoM Poccurckon denepanmm orpaHM4eHnn 4octyna K Hew.

2.7.2.3. 3aaBuTenb BrnpaBe MNpuobWKUTL K 3anpocy [AOKYMEHTbl NMbo ux Konuw,
CBS3aHHble C TeMoW 3anpoca (Konus TPyOOBOW KHWKKW, CBEOEHUS O HarpaxgaeHusx,
nogTeBepxgalmoLlime npaBoBble  OCHOBaHMS  BfageHnda W Nonb3oBaHWA  obbekTamu
HeOBWXUMOCTU U Op.).

2.8. Npu nogave 3anpoca Yepe3 EamHbI nopTan rocygapCTBEHHbIX M MyHMUMNANbHbIX
ycnyr (YHKUUIN) 3MEKTPOHHbIE KOMUU [OOKYMEHTOB, YKa3aHHbIX B MNyHKTax 2.7.2.1, 2.7.2.3
AOMWHUCTPATMBHOIO pernameHTa, pa3meLlarnTca B NpeaHa3Ha4YeHHbIX ANs 3TUX Lenen nonsx
3MIEKTPOHHOM  (POPMbI  3asiBNEHUS. ONIEeKTPOHHAas KOMUS  [OOKYMEeHTa [OSfXHa WMEeTb
paspelleHne, obecneymBalOLlee KOPPEKTHOE TMpPOYTEHME BCEX OSNIEMEHTOB MNOASNMMHHOIO
AOKYMEHTa, B TOM 4ucrie BykBbl, LMGpPbI, 3HaKK, N300paXkeHUs, aneMeHTbl neyvaTn, Noanucu u
T.4.

2.9. 3anper TpeboBaTb OT 3aaABUTENs nNPeAcTaBfeHUd WHbIX [JOKYMEHTOB WU
MHdOpMaLUUKM NN OCYLLLECTBNEHUS OENCTBUM AN1S NOSTYYEHUA MyHULMNANbHOW YCYIn.

3anpellaeTca TpedboBaTb OT 3asBUTENS:

npeacTaBneHnss AOOKYMEHTOB W WHOpMauMm UM OCYLWEeCTBIIEHUS  OEeNCTBUN,
npeacTaBneHne WM OCYLLUECTBIIEHME KOTOPbIX He MnpeaycMoTpeHo AAMUHUCTPATUBHbLIM
pernameHToM, HOPMAaTMBHbLIMA  MNPaBOBLIMA  aKTamMu, PEerynupylowmMmMmm  OTHOLLEHUS,
BO3HMKatOLLME B CBA3M C NpeoCcTaBNeHneM MyHULMNANbHOW YCAyru;

npeacTaBneHnss JOKYMEHTOB M MHGOpMaUUK, KOTOpble HaxoOATCs B pacnopshkeHum
MYyHUUMNanbHOro obpasoBaHnm, NHbIX OPraHOB MECTHOIO CaMOyrnpaBeHusl, rocy4apCTBEHHbIX
OpraHoB, opraHuM3auumM B COOTBETCTBMM C HOPMATUBHbLIMW MPaBOBbIMW akTamu Poccumnckom
degepaumm, HoOpMaTUBHBIMM MPABOBBIMM aKTaMu ANTaWCKOro Kpass M MyHMUMNanbHbIMU
NpPaBoOBbIMW aKTamu, 3a WCKAYEHMEM [JOKYMEHTOB, YyKasaHHbIX B 4actm 6 crtateun 7
depepanbHoro 3akoHa oT 27.07.2010 Ne210-®3 «O06 opraHusauun npegocTaBnieHns
rocy4apCTBEHHbIX N MyHULMNANBbHbBIX YCIyr».
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2.10.WcyepnbiBaownim nepedeHb OCHOBaHUM Af19 OTKasa B NpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEHNA MYHMLMNANbHOW YCYTrn.

OcHoBaHus ans oTkasa B NpMeme JOKYMEHTOB OTCYTCTBYIOT. [oCTynuBLUEE 3asBrEHNE
noanexuT obasaTenbHOMY Npuemy.

2.11. NcyepnbiBaloWwmnm nepeyeHb OCHOBaHUM AN NPUOCTaHOBMNEHUA N (MNn) OTKasa B
npegocTaBneHnn MyHUUMNanbHOW yCnyru.

2.11.1. OcHoBaHuMsMW AN OTKa3a B MpedocTaBfeHUn MyHUUUNanbHOM  YCIyrn
ABNAOTCA:

OTCYTCTBME B 3anpoce HauMEHOBaHWA pUANYECKOro nuvua, OobLeCTBEHHOro
obbeanHeHus (ana rpaxgaH - damMunmm, UMeHn KU otdyecTBa (NocrnegHee — Npu Hanuyum)),
NOYTOBOIrO N/UNKN ANEKTPOHHOIO agpeca 3asaBuUTens;

TEKCT 3anpoca He nogaaeTcs NPOYTEHMIO;

OTCYTCTBME B 3anpoce CBeAeHWI, HeoBXoaNMbIX ANA NpoBeAeHUs MONUCKOBOM paboThl;

OTCYTCTBME [OOKYMEHTOB, MOATBEPXAAWMX MOMHOMOYUA Nuua nNpeacTaBnsTb
WHTepecCbl OT UMEHU 3asBUTENS;

OTCYTCTBME [OOKYMEHTANbHO MNOATBEPXKOEHHbIX MpaB Ha MNosfydyeHne CBedeHun,
coaepXaLumx rocygapCTBEHHYH TarHy W/unn KoHpuaeHUmanbHy nHopmaumio;

3anpoc CoOepPXMUT HeueH3ypHble NMMB0o OCKOpOUTENbHbIE BbIPAXEHWs, Yrpo3bl XU3HMU,
340POBbIO N UMYLLIECTBY AOSHKHOCTHOIO N1La, a Takke YneHoB ero cembn. [JOSmMKHOCTHOE Lo
BrMpaBe OCTaBUTb 3anpoc 6e3 oTBeTa MO CyWeCTBY MNOCTaBIIEHHbIX B HEM BOMPOCOB WU
COObWNTL 3asBUTENIO, HanpaBMBLUEMY €ro, O HeoMyCTUMOCTU 3roynoTpebneHnsa npaBomMm Ha
obpalleHne B opraHbl rocya4apCTBEHHOM BNacTy.

2.11.2. OcHoBaHWa A51s NPUOCTaHOBIIEHUS NPeaoCTaBneHna MyHULUNarbHOW YCIyru:

OcHoBaHMA Ons  NPUOCTAHOBMNEHUA MpPedoCTaBMneHUss  MyHUUMNAnNbHOW  YCryru
OTCYTCTBYIOT.

2.12. lepeyeHb ycnyr, KOTOpble SABMASKOTCA HEOOXoAUMbIMKM M 0BA3aTeNbHbIMU AN
npefocTaBfieHnUss MyHUUMNANbHOW YCIyri.

Heobxoaumble n obasatenbHble ycnyrin Ans npegocTaBreHns MyHUUMNanbHON yenyrm
OTCYTCTBYIOT.

2.13. MNopsagok, pasMmep 1 OCHOBAHUSA B3MMaHUS rocy4apCTBEHHOW MOLUHBI U NHOWN
nnaTbl, YCTAaHOBIIEHHOM 3a NpefoCTaBNeHne MyHULMNansHOM yCnyru:

MpepocraBneHne MyHULMNanNbHOM ycnyru ocyuiecTensieTcs 6ecnnatHo.

2.14. MakcumarnbHbIM CPOK OXWAAHUS B o4yepeau npu nogade 3asiBeHUst O
npegoCcTaBfeHMM MyHULMNANbHOW YCryrn U Npu nosiydeHun pesynbTata npefocTaBneHus
MYHUUMNANbHOW YCNyru.

2.14.1. Cpok OXumgaHus B o4vepegu npu nogadve 3asiBieHNd O MpefocTaBneHun
MYHUUMNANbHOMW YCryrm v Npyu MonyyYeHUu pesynbtarta npegocTtaBneHns MyHULMnanbHOW
yCryru He JOSMKeH npesbiwaTb 15 MUHyT.

2.15. Cpok permctpauumm 3anpoca o NpeaocTaBneHnn MyHULUNANbHOW YCyri.

Mpn obpaweHnn 3aasutensa (npeacrtaBuTend) 3a npedocTaBeHneM MyHUUMNANbLHON
yCryrm HernocpeacTBEHHO B MyHUUMUNAIbHBLIN apXuB, CPOK perucrpauumm 3anpoca He OOJTKeH
npesblwaTtb 15 MUHYT.

Mpn obpaweHun 3aaBuTens (NpeacTaBUTens) 3a NpeaocTaBfeHNnEM MyHULMNANbHON
ycnyrn Yyepe3 MHorogyHKUMOHanNbHbIN LeHTp nnbo vYepes EguHbIN nopTan rocyaapCTBEHHbIX
N MyHMLMNanbHbIX ycnyr (PYHKUUIN) yKazaHHOe 3asdBreHue perncTpupyeTcsl B TeYeHne OHA C
MOMEHTa ero NoCTynfieHNa B MyHULUNANbHbIN apXuB.

3anpochkl 3asBUTENEN, NOCTYNMBLUME MO NOYTE, ANEKTPOHHOW NOYTEe, PErMCTPUPYIOTCA B
TeyeHun 3 AHen ¢ MOMEHTa NOCTYNNeHns B MyHuumunansHoe obpasoBaHue.
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2.16. TpeboBaHuA K MOMELLEHUAM, B KOTOPbIX MPeaoCTaBnAeTcs MyHuumMnanbHas
ycriyra, K MectaMm OXuAaHud, MecTaM ONnd COCTaBfeHWd 3anpocoB MNpu npeaocTaBneHnn
MYHUUMNANbHOW YCnyrn, WMH(OPMAaUMOHHBIM CTeHdam C obpasuamum UX 3anosiHEHUS WU
nepevyHeM OOKYMEHTOB, HEOOXOAMMbIX ANS NpeAoCTaBfeHNs MyHULMNAnNbHOM yCryrn, B TOM
yncne K obecrneyeHno AOCTYNHOCTM ANSA UHBANMAOB yKa3aHHbIX OObEKTOB B COOTBETCTBUN C
3akoHogaTtenbcTBoM Poccuinckon ®egepaunm o coumarnbHOM 3amTe MHBannaoB.

2.16.1. [lomelleHne, B KOTOPOM OCYLIECTBSETCA MNpUemM 3asBuTenen, LSOJMKHO
obecneuynBaTb:

1) KOMGOPTHOE pPacCnosiOXKEHNE 3aaBUTENS U OOMMKHOCTHOrO Nnua MyHMUMNANbHOMO
obpasoBaHus;

2) BO3MOXHOCTb U yA06CcTBO 0hopMneHns 3asBUTENEM MUCbMEHHOIO 3asaBIEHNS;

3) [ocTyn K HOpPMaTtMBHbIM MPaBOBbIM aKkTaMm, perynupylowmm npegocraBreHme
MYHULMNANBHOW YCRyru;

4) Hanuune WHGOPMAUMOHHBIX CTeHOOB C obpasuamu 3anofiHeHUst 3asiBNEHWUN,
HeobXxoauMbIX ANA NpeaocTaBNeHNs MyHULMNANbHOW YCyri.

2.16.2. MyHuumnaneHbiM ob6pa3oBaHMeM obecneynmBaeTca CcO34aHMe MHBanNuaam
cnefylowmnx YCnoBunM AOCTYNHOCTM MYHUUMNANbHOM YCNyrm u obbekTta, B KOTOPOM OHa
npegocTaBnseTcs:

BO3MOXHOCTb GeCnpensiTCTBEHHOrO BXxO4a B OOBEKT M BbIXOo4a M3 HEro, coaencrame
WUHBanNUAy npu Bxoge B 00ObEKT N BbIXOAE U3 HEro, UHPOPMUPOBAHNE NMHBaNNLa O JOCTYMHbIX
MapLupyTax obLLEeCTBEHHOIO TPaHCNOpPTa;

BO3MOXHOCTb Nocagku B TPAHCNOPTHOE CPeACTBO M BbiCadKN U3 HEro nepen BXxo4oM B
00BbeKT, B TOM YnUCIE C UCMONb30BaHNEM KPECTa-KOMsICKN, NP HEOBXOAUMOCTU — C MOMOLLIbIO
paboTHMKOB O6bEKTA;

BO3MOXHOCTb CaMOCTOATENbHOIMO MepeaBmKeHnst No Tepputopum obbekTa B Lensx
Aoctyna K MecCTy npefocTaBfieHuMsi MyHUUMNAnbHOM YCNyrn, B TOM 4YUCHEe C MOMOLLbIO
paboTHMKOB 00BEKTA;

COMpPOBOXAEHME WHBANUAOB, WMMEIKLWNX CTONKME HapyweHna QYHKUAN 3peHus W
CaMOCTOATENIbHOIO NepeaBMXEHNS, N0 TEPPUTOPUM OOBEKTA;

OKasaHue MHBanugam nomowy, HeobxoguMmon AN MOfyyYeHus B JOCTYNHOW ONA HUX
dopmMe MHopMaummn o0 Npasunax NPeaoCTaBneHNa MyHULMNAanbLHON yCnyrn, B TOM yucne ob
0POpPMSIEHMN HEOBXOOUMBbIX ANA ee MOflyYeHUs OOKYMEHTOB, O COBEpPLUEHUN OpYyrnx
HeobXoauMbIX OEWCTBMM, a TaKKe WMHOW MOMOLUM B npeoaonieHMm GapbepoB, MeLLakoLwmx
NOSTly4YEHMIO MHBANUAAMU MyHULMNANBHOW YCNYrX HapaBHe C ApYrMMn nuuamu,

Hagnexawiee pasmMeLleHne Hocutenen nHdopmaumm, Heobxogmmon ons obecneveHuns
BecnpenaTCTBEHHOro A0CTyNa UHBANMAOB K 06bekTaM U ycriyram C y4eTOM OrpaHuyeHnn mx
XN3HEOEesaATeNbHOCTY;

obecnedyeHne ponycka Ha 0OBLEKT cobakm-NpoBOAHMKA NPU HanMUYUM LOOKYMEHTA,
noaTBepXaawLwero ee cneuuanoHoe oOyveHune, BblgaHHOrO Mo ¢opme u B nopsigke,
yTBEPXOEHHOM npuka3oM MuHucTepcTBa Tpyga UM couuanbHoOM 3awmTbl  Poccumrckon
depgepaumm o1 22.06.2015 Ne 368+ «O6 yTBepxaeHUn OpPMbl  OOKYMEHTa,
nogTeepxagarLero cneynanbHoe obydeHne cobakn-npoBOAHMKA, 1 NopsaaKa ero Bbigayuny.

2.16.3. Cneymanuctom MYyHULMMNANbHOro obpasoBaHus ocylLecTBndeTcA
MHOPMUPOBAHME 3asiBUTESNEN O MOCTYMMAEHUN 3asiBNIEHUS, ero BXOOSALWMNX PEMMCTPALMOHHBIX
pekBM3nTax un T.n.

2.16.4. Mecta MHOPMUPOBAHUSA, NpeaHa3HaYeHHble ONA O3HAKOMMEHUA 3adaBUTenen
C WHOPMAaUMOHHBIMKM MaTepuanamu, obopyaylTcs CTeHAamu, CTynbssMW U cTonamMu AOns
BO3MOXXHOCTM OPOPMIIEHNS] AOKYMEHTOB.

2.16.5. Ha MHOpMaLMOHHbIX CTeHOAX MyHuLUMnanbHOro obpasoBaHus pasmellaeTca
cnepyrowasn nHopmMmauus:
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1) usBneyeHnss mn3 3akoHOAATElNbHbIX W WHbIX HOPMAaTMBHbLIX MPaBOBbIX AaKTOB,
coAaepXallumx HOpPMbl, perynupylowme AeaTenbHOCTb MO NPefoCTaBfEHNI0 MyHULMMNANbHON
ycnyru;

2) rpaduk (pexmm) paboTbl MyHUUMNanbHOro  obpas3oBaHWs, NPeoCTaBASOLEro
MYHULMNANbHYO yCnyry;

3) MECTO HaxOXAeHust  MyHuuunanbHoro obpasoBaHna , NpPefoCTaBnSOLWEro
MYHULMNANbHYO yCnyry;

4) AODMVHUCTPATMBHbIN pernameHT NnpeaocTaBneHns MyHUUMnanbHOM yenyru;

5) dbamunun, wumMeHa, oT4ecTBa [AOSMKHOCTHbIX JML  MYHUUMNAanNbHOrO  apxuea,
OTBETCTBEHHbIX 3@ NPeaoCTaBneHne MyHULMNansHOM YCIyru;

6) dbamnnun, wuMeHa, oT4yecTBa [AOSPKHOCTM v, OCYLUECTBAAKWMX npueM u
MHOPMUPOBAHNE 3asiBUTESIEN;

7) HoMepa kabuHeToB, rae ocyLecTBseTcs npuemM n MHPoOpPMUpoBaHE 3asBUTENEN;

8) agpec 3neKkTpOHHOW MOYTbl MyHUUMNanbHOro obpasoBaHus, NPefoCTaBASOLWEro
MYHULMNANbHYO yCnyry;

9) agpec  odumuMmanbHOrO  UHTEpPHeT-canTa MyHMUMnanbHOro  obpasoBaHus,
NpegoCTaBAOLWEro MyHULMNANbHYIO YCYry;

10) nopsgokK Nony4YeHns KOHCYbTauuim;

11) nopsgok obxanoBaHus pelieHun, OencTBuin (6e3gencTBusl) LOSMKHOCTHbLIX Nny,
MyHMUMNanbHOro obpasoBaHunst, NPeAOCTaBMAOLWErO MyHULMNATbHYHO YCNYry.

2.16.6. lNMomelleHne ang okasaHus MyHUUMNANbHOW YCRyrn OOSMKHO ObiTb OCHALLEHO
cTynbsiMn, ctonamu. KonnyectBo MeCT OXuaaHust onpegensietcs mcxogs mn3 daKkTU4eckom
Harpysku 1 BO3MOXHOCTW AN1S pa3MeLleHns B 30aHu.

2.16.7. KabuHeT npuema 3aaBuTenen [ormkeH ObiTb obopynoBaH MH(OPMaLMOHHON
Tabnuykon (BbIBECKOW) C YykasaHMEM Homepa KabuHeTa, amunun, MMeHu, oTvyecTBa U
AOJDKHOCTM cneyunanucTa, BegyLlero npuem, a Takke rpaduka paboThl.

2.17. lNokasaTenu AOCTYNHOCTU M Ka4eCcTBa MYHULMMNANbLHOW YCNYri.

2.17.1. KoHduaeHumanbHble CBEOEHUS, CTaBLUME W3BECTHbIMWU OOSDKHOCTHBIM NUuamM
npy paccMOTPEHUN [OOKYMEHTOB 3asBUTENd, He MOryT ObiTb UCMNONb30oBaHbl BO Bpen
3aaBUTENAM.

2.17.2. MNokasatensMn KayecTBa NpeaoCTaBneHnss MyHUUMNanbHON YCnyrn ABnASOTCS:
NPaBOMEPHOCTb MPUHMMAEMbIX PELLUEHUN B pesynbTaTe OKalaHus MyHUUMMNanbHOW YCnyru,
CBOEBPEMEHHOCTb OKa3aHUs MyHULMMNAanbHON YCyru.

LleneBble 3Ha4YeHWs nokasaTensi OCTYMHOCTU U Ka4yeCcTBa MyHULMNANbHON YCryru:

lNokasaTenu kayecTBa U AOCTYMHOCTU LleneBoe 3HayeHune
MYHUUMNANbHOW ycnyrm nokasaTens

1. CBOEBPEMEHHOCTb

1.1. % (mond) cny4yaeB npefoCTaBfeHMs YCnyrm B 90-95%
YCTaHOBIEHHbIN CPOK C MOMEHTA CAa4YM AOKYMEHTA

2. KavectBo
21. % (mons) 3asBuTEnen, yooBNeTBOPEHHbLIX Ka4eCTBOM 90-95%

npouecca npegocTaBneHns ycnyru
3. JocTynHOCTb

3.1. % (nong) 3aaBuTeENnen, yooBrneTBOPEHHbIX KAYECTBOM U 95-97%
MHopMaumnen o nopsake NpeaocTaBreHns yenyru
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3.2. % (monsa)  3asButenen, YAOBIETBOPEHHbIX 90-95%
opraHusauuen npoueaypbl npuema U 0oOopMNeHUs
AOKYMEHTOB, HEOOX0AUMbIX ANA NPeAoCTaBNEHNS YCIyTrn
3.3. % (oons)  3asBuTEnen, cuynTaroLmX, yTo 75-80%
npeacTaBneHHasa nHgpopmauyunsa ob ycnyre B cetm MHTepHeT
AOCTYyMNHA N NOHATHA

4. NMpouecc o6xanoBaHns

4.1. % (oonsa) obocHoBaHHbIX Xanob k obLiemy KonuyecTBy 0,2-0,1%
00CNy>XeHHbIX 3asBUTENEN NO AAHHOMY BUAY YCnyr

4.2. % (oons) 3aaBUTENEN, yO0BMNETBOPEHHbIX 90-95%
CYLLIECTBYIOLLMM NOPsiAKOM 06XanoBaHus

4.3. % (ponsa) 3aaBuTEnewn, yOoOBMETBOPEHHbBIX CPOKaMu 90-95%
obxanoBaHus

4.4. % (mnona) oBOCHOBaHHbLIX anob, pacCMOTPEHHbIX B 95-97%

YCTaHOBJIEHHbIN CPOK

5. BexxnuBocTb

5.1. % (monga)  3aasutenen, yOOBNETBOPEHHbIX 90-95%
BEXNNBOCTb AOMKHOCTHbIX NNL,

2.18. VIHble TpeboBaHmA, B TOM YUCNE y4nUTbIBaKOLWME OCODEHHOCTU MpenoCcTaBneHus
MyHUUMNanbHon  ycnyrm  4epe3d  MHOropyHKUMOHamnbHbIN  LUEHTP W OCOBEeHHOCTU
npegocTaBfieHNa MyHULMNANBHOW YCIyrn B 35IEKTPOHHOM (hopMme.

2.18.1. MyHuumnanbHoe obpa3oBaHne obecneynmBaeT BO3MOXHOCTb MONYyYEHUS
3asgBuTenieM uMHoOpMauum o nNpeaocTaBfiSieMOn MyHUUMNANbLHOM ycryre Ha oduumanbHOM
WHTEpPHeT-canTe MyHuuMnanbHOro obpasoBaHus, MHTepHeT-cante MHorodyHKUMOHaNLHOro
ueHTpa, Ha EguHoM nopTtane rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCIYT (PYHKUURA).

2.18.2. MyHuuunansHoe obpasoBaHue obecrneynBaeT BO3MOXHOCTb MOMNYYEHUs U
KOMMPOBaHWA  3aaBUTENSMW  Ha  oduumanbHOM  UHTEpHeT-cauTe  MyHUUMnanbHOro
obpasoBaHnd, Ha EgnHOM nopTtane rocygapCTBEHHbIX U MyHUUMNAnbHbIX yCnyr (yHKLNA)
hbopM 3a8BNEHNN N NHBIX JOKYMEHTOB, HEOBXOAMMbBIX OS5 NONYYEHUA MYHULMNANbHON YCNyru
B ONIEKTPOHHOM BUAE.

lll. CocTaB, nocrnenoBaTenibHOCTb U CPOKM BbINOSIHEHUS aAMUHUCTPATUBHBIX NpoLeayp,
TpeboBaHUA K NOPSAKY UX BbINOMHEHNS, B TOM YMCIe OCOBEHHOCTU BbINOSTHEHUS
agMUWHUCTPATUBHbIX NpoLeayp B 3NIEKTPOHHOM hopme

Brnok-cxema npegocTaBneHMst MyHUUMNanbHOW YCRyrn npuBegeHa B NPUMOXeHuu 5
HacTosLero AOMUHUCTPaATUBHOIO perfiameHTa.

3.1. OnncaHune nocrnegoBaTeNbHOCTU AENCTBUIA NPU NPeaocTaBNeHMn MyHULMNANbLHON
ycrnyru.

MpenocTtaBneHMe  MyHUUMNanbHOW  ycryru  BKh4YaeT B cebs  cnegyouwme
agMUHMCTPaTMBHbIE NPOLIEAYPbI:

1) Nnpuem 3anpocoB, UX perncTpaums;

2) aHan13 TeMaTUKKN 3anpoCoB;

3) HanpaBneHne 3anpoCOB Ha WCMOMHEHWe MO MPUHAANEXHOCTU B OpraHbl U
opraHusauun Ons oTBeTa B adpec 3asiBUTEnNs; NMUCbMEHHOro YBEAOMIEHUsl 3asiBUTENs O
HanpaeneHun 3anpoca no NPUHaANEXHOCTU B APYro apXuB U opraHM3aumio, KoTopble MOryT
NMETb Ha XpaHeHUM HeobXoaMMble OOKYMEHTbI; MOTMBMPOBAHHOIO OTKa3a B NPeaoCTaBreHnn
MyHULUMNAnbHOW YCnyru; yBeAOMMeHNst 0 He0bX0AMMOCTN NPeAOCTaBNeHNst AONOMHUTENbHbIX
CBEeAEHUIA ANs UCMOMHEHMS 3anpoca;
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4) UICNoNHeHne 3arnpocoB 3adABuUTENen, NoaroToBka, OMOpMIIEHME W HanpasneHue
OTBETOB B afpec 3adBUTENEN,

5) HanpasneHue 3asBUTENO CBeAEeHMM O Xode BbINOMIHEHUA 3anpoca o
npegocTaBneHnn ycnyru®;

6) obecnevyeHve BO3MOXHOCTU ANSA 3asdBUTENS OLEHUTb KayecTBO MNpedocTaBfeHus
yenyrn®;

7) obecrneyeHne BO3MOXHOCTU AN  OOXanoBaHUs pPeLleHun, OEeUCTBUA  UNK
6e30encTBMA  AO/MKHOCTHBLIX MWL MYHMUMNANbHOrO  apxveBa Mpu  NpeaocTaBreHumn
MyHULMNanbHoit yenyru®,

3.2. [Npuem 3anpocoBs, UX pernctpauus.

3.2.1. KOpugundeckne  dakTbl, ABNAOLWMECA  OCHOBaHMEM  AnNd  Hadana
agMWHUCTPaTUBHOM Npouenypbl.

OcHoBaHveM Anga Havyana npefocTaBrieHns MyHUUMNanbHOW YCNyru SBnaeTca nu4Hoe
obpalleHne 3asBuTENs B MyHuuMnanbHoe obpasoBaHWe C 3anpocom nNnbo HanpasneHue
3anpoca
B  MyHuumMnanbHoe o6pas3oBaHMe C  MCMNOMb30BaHMEM  MOYTOBOM  CBA3WM, 4epes
MHOroyHKUMOHANbHbIA LEHTP WX B 3NIEKTPOHHOM popMe C ucnonb3oBaHuem EamHoro
noptana rocydapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (PyHKUMA) B  MHE(OPMaLNOHHO-
TeNeKOMMYHUKaLUNOHHOWN ceTn NHTepHeT.

Mpn HannuMm wuHTEpaKTMBHOINO cepBuca EAWHOro noprtana rocyaapCTBEHHbIX W
MyHUUMNAnNbHbIX ycnyr (PyHKUMA) Ona 3asBuTens MoxeT OblTb NpegocTaBfieHa BO3MOXHOCTb
OCYyLEeCTBUTb 3anncb Ha npMem B MyHuuMnansHoe obpasoBaHue B yAoOHble Ans Hero gaty u
BpeMs B npeenax ycTaHOBEHHOro AnanasoHa.

B cny4ae obpalleHus 3aaButens 3a npegoctaBneHnemM MyHULMNanbHOM yCryrn yepes
MHOrogyHKUMOHanbHbIV LIEHTP, 3asBUTENb BNpase BbibpaTb yaoOHbIEe ANA HEro aaty u Bpems
npuema Ha oduumaneHoM cante MHOroyHKUMOHaNLHOrO LUeHTpa nnbo 4epes LEHTP
TenedoHHoro obcnyxunsaHna MHorogyHKUMOHaNbLHOro LeHTpPa.

3.2.2. CBegeHuMss O [JOMHKHOCTHOM JfiMue, OTBETCTBEHHOM 3a  BbIMOSIHEHNE
aAMWHUCTPATUBHOIO OENCTBUS, BXOASALErO B COCTaB aAMUHUCTPATUBHOWM NpoLeaypbl.

Mpuem 3anpoca M OOKYMEHTOB, MX perucTpaumsi OCyLLeCTBMSIeTCH CneuuManuctomMm,
OTBETCTBEHHbLIM 3a NPUEM M perncTpaLmio 3anpoca (ganee — «CneumanncT).

3.2.3. CogepxaHme  agMWHUCTPATUBHOIO  OEWCTBUSA,  BXOAdALlEero B COCTaB
agMWHUCTPATUBHOM npouenypbl, NPOAOIPKUTENBHOCTE M (MNM) MakCMMarnbHbIA CPOK €ro
BbINOJSTHEHUS.

3.2.3.1. lMpn nnyHom oOpalleHnn 3assuTenss NGO Npu HanpaeneHUN 3asiBNEHUS
NOYTON:

1) ycTtaHaBnuMBaeT npeagmMeT obpalweHusi, NUYHOCTb 3asaBuTENs  (MOSIHOMOYMS
npeacTaBUTeENs 3asaBUTens);

2) npoBepsieT NOMHOTY 3anOSIHEHUS] CBEAEHWM;

3) obecneunBaeT BHeCeHWEe COOTBETCTBYIOLLEN 3anvcu B >XypHan perncrpaumm c
yKaszaHmeM datbl npuvema, HoOMepa 3anpoca, CBeAeHUW O 3asaBuTenie, UHbIX HeobXxoauMbiX
CBeEHUN B COOTBETCTBUM C MOPSOKOM Aenonpou3BoACcTBa He nosgHee AHS NOCTYnneHus
3anpoca B MyHuuuMnanbHoe obpa3oBaHue;

4) yBegomMngaeT 3asaBUTENS O NPUHATUM U percTpanmm 3asBreHuns.

Mpn nuyHOM obGpalleHnn 3aaBUTENS B MyHULMNANbHBIA apXUB CrneuuanucT nosnyyaer
NMMCbMEHHOE cornacue 3asButens Ha obpaboTKy ero nepcoHarbHbIX JaHHbIX B COOTBETCTBUM
c TpeboBaHuamun PegepanbHoro 3akoHa oT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX
AAHHBIX».

3asBuTtenb BnpaBe MO COOCTBEHHOW MHMUMATMBE MPEACTaBNSATb KOMUU AOKYMEHTOB,
3aBepeHHbIX B YCTaHOBMEHHOM nopsgke. B cnyyae, ecnu npeacrtaBfieHHble 3asiBUTENEM

3 .
IIPY HAJIMYWHU HHTEPAKTUBHOTO cepBUca EquHOro noprana rocy1apCcTBEHHBIX M MYHUIMNAIBHBIX YCIyT (QyHKINI)
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AOKYMEHTbI He 3aBepeHbl B YCTAHOBMEHHOM nopsiake, OAHOBPEMEHHO C KONMUAMW JOKYMEHTOB
npeabaBnalnTCA UX opurHanbl. Konua [OoKymMeHTa nocne MnpoBEepKM ee COOTBETCTBUS
opuruHany s3aBepsieTcs NUUoM, NPUHUMAKLWMM OOKYMEHTbl. [Mpyu NUYHOM npefocTasrieHun
AOKYMEeHTa CBepka Npou3BOAMTCA HeMeaSIeHHO, Nocne 4ero MnoASIMHHUMKMA BO3BpaLlalTCA
3a8BUTENIO NULIOM, NPUHUMAIOLWUM OOKYMEHTbI. [1pn HanpaBneHnn NOASIMHHUKOB AOKYMEHTOB
NOYTON CBEpKa LOKYMEHTOB MPOU3BOOUTCHA B COOTBETCTBUM CO CPOKaMU agMUHUCTPaTUBHOM
npouenypbl MO pacCMOTPEHUIO, NPOBEPKE 3asBNEHNA U AOKYMEHTOB, Nocre 4Yero noasIMHHUKA
BO3BpaLLlaloTCs BMeCTe C pe3ynbTaToOM NpeaoCcTaBlieHnss MyHULMNAanbHOW YCIyrn.

3.2.3.2. B cnyyae nogayum 3anpoca uU JOKYMEHTOB, NpefyCMOTPEHHbIX MyHKTamun 2.7.1-
2.7.2, vepe3 MHOroyHKUMOHanNbHbIM LEHTP 3asiBUTENb [OOMOMHUTENbHO JaeT cornacue
MHorogyHKUMOHaNbHOMY LIeHTPY Ha 06paboTKy ero nepcoHarnbHbIX AaHHbIX. 10 3aBepLIeHnto
npuema 3anpoca npu nuM4yHOM obpalleHun cneumanuct opmmpyeT pacnmcky B npueme
OOKyMeHTOB. B pacnucke ykasbiBaeTCcsa HOMep 3anpoca, faTta perucrpauum 3anpoca,
HauMeHOBaHWe MyHWUUNANbHOW YCIyrn, CBeAeHus O crneumanucte, NpUHABLLEM 3anpoc u
WHble CBeAeHWs, CyLleCTBEHHble AN NpefoCcTaBfeHns MyHuumnanbHoW ycnyrn. Pacnucka
dopmupyeTca B OBYX 3k3emnnsapax, oba akemnnapa noanucbiBaloTCs Cneumannctom u
3aaBUTENEM, OOUH 3K3EMMNSap nepefaeTcs 3asBUTENIO, BTOPOM OCTaeTcs B MyHULMMNANbHOM
obpasoBaHun. [Npu obpalieHun 3aaBUTENS MNOYTOW pacnucka B NpuemMe OOKYMEHTOB He
dopmumpyeTcs.

3.2.3.3. pwn obpaweHnmn Yyepes EguHbIN nopTan rocygapCTBEHHbIX U MyHULMMNANbHbIX
ycnyr (QYHKUWI) SMEKTPOHHbLIA 3anpoc nepedaeTcss B €AUHYD aBTOMAaTU3UPOBAHHYHO
WHPOPMALUMNOHHYKO CUCTEMY, NpefHasHa4YeHHy On9 NpefocTaBfeHusl rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCIyr B 3fEKTPOHHOM BuAe Yepe3 EAvHbING nopTan rocygapCTBEHHbIX W
MYHUUMNANbHbIX YCYr, MeXBEeAOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOLEWNCTBUS, B TOM Yuchne
MC rMmn (gpanee — AUC).

Cneuuwanunct, oTBeTCTBEHHbIN 3a paboTy B AUC, npn obpaboTke noctynuewero B8 AVIC
3NEKTPOHHOrO 3asiBNEHNS:

1) ycrtaHaBnuBaeT npeagmMeT obpalleHusi, IUYHOCTb 3aaBuTensd  (MOIHOMOYMS
npeacraBuTens 3asasuTens);

2) npoBepsieT NpaBUIIbHOCTb 0GPOPMIIEHMS 3anpoca;

3) NpoBepsieT Hanuune B 3MEKTPOHHOW bopme 3anpoca COOTBETCTBYHOLLEN OTMETKM
3asBuTENd 0 cornacum Ha o6paboTKy ero nepcoHanbHbIX AAHHbIX;

4) obGecneuynmBaeT BHECEHME COOTBETCTBYIOLIEN 3anucu B XXypHan perucrpauum c
ykasaHnemM pgaTtbl npvema, HoMepa 3anpoca, CBeAEeHUN O 3asiBUTesnie, MHbIX HeobXoaAnMbIX
CBeLEeHMN B COOTBETCTBUM C MOPSAKOM AenonpOM3BOACTBA He No3gHee OHA MNOCTYMNeHus
3asiBfeHns B MyHMumMnansHoe obpasoBaHue;

5) yBegomnseT 3adBUTENS O NPUHATUN U perncTpaumm 3asBreHus.

ANC aBTOMatTMyeckn dopmupyeT nOATBEPXAEHME O perncTpaumMm 3anpoca W
HanpaBnseT 3asBneHne B «JInuHbin kabuHeT» 3asButena Ha EpguvHom nopTtane
rocyAapCTBEHHbIX U MyHUUUNANbHbIX yCnyr (PYHKLMIA).

3.2.3.4. Tlpn obpaweHun 3assutena 4epe3 MHOroyHKUMOHANbHbIA  LEHTP,
cneunanuct MHOroyHKLUMOHANLHOIO LUeHTpa MpuvHUMaeT OOKYMEHTbl OT 3asBuTens Wu
nepegaer B MyHuMuMnanbHoe ob6pa3oBaHMe B MNOPSAKE W CPOKW, YCTAHOBMEHHbIE
3aKMOYEHHBIM MEeX4Y HUMU CornalleHMemM O B3anMOoaeNCTBUMN.

3.2.4. Pe3ynbTaTOM UCMOMNHEHUA afMUHUCTPATUBHOW Npouenypbl ABNAETCS:

1) Mpwn npegocTaBneHnn 3asiBUTENEM 3anpoca fM4YHO — NpUeM, perucTpaums 3anpoca.
MakcnmManbHbI CPOK BbINOSHEHUST OENCTBUA agMUHUCTPATUBHOW MNpouenypbl — B TeyeHue
AHS C MOMEHTa nNpuemMa B MyHMumMnansHoe obpasoBaHue.

Mpn HanpaBneHuu 3asBNeHWA MNOYTOM — NpuemM, perncrtpaumsa  3anpoca
ocyuwiecTBngeTcsa B TedeHunm 3 paboymx [HEeW C MOMeHTa MoCTynfeHus 3anpoca B
MyHMUMNanbHoe obpa3oBaHue.
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YBegomMrieHne o npueme 3anpoca K paCCMOTPEHUIO OCYLLIECTBNAETCA B Te4YEeHWe OQHOro
pabo4ero aHs, cnegyowero 3a gHeM NOCTYNNEHNS 3anpoca v npunaraeMbiX AOKYMEHTOB (Npu
HeobXxoaMMOCTK) B MyHUUMNanbHoe obpasoBaHume.

2) [Tlpu npepocTtaBneHnn  3asBUTENeM  3anpoca 4Yepe3 EguHb nopTtan
rocygapCTBEHHbIX U MyHULUMNANbHbIX yCnyr (PYHKUMA) — NPUEM U perMcTpaums 3asBrieHns U
AOKYMEHTOB 3asBUTENA M yBeAOMIIEHME O peructpaumm vyepes «JIndyHbii kKabuHeT» nnbo, no
BbI6OpY 3asiBUTENS, HA SNEKTPOHHYIO NOYTY Unn nytem HanpaeneHns CMC onoseLleHus.

YBeaomreHne 3asButens O MNOCTYNNeHMM 3anpoca B MyHUuunanbHoe obpasoBaHue
OCYLLECTBNAETCH aBTOMATUYECKN B COOTBETCTBMM CO BPEMEHEM perncrpauum 3asiBfieHns Ha
EovHom nopTtane rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycryr (pyHKkumn) (€ TOYHBIM
yKaszaHnem 4acoB N MUHYT).

YBegomreHne 3asBuTenst O peructpauum 3anpoca 4yepes3 «JlMdHbin kabuvHeT» Ha
EovHOM nopTane rocygapCTBEHHbIX M MyHUUMNAMNbHbIX YCnyr ((OyHKUWIW) OCyLLEeCTBRsETCA
aBToMaTmn4yecku nocne BHeceHus B AVIC ceegeHui o permctpauum sanpoca.

3) MNpun npegocraBneHnn 3aasutenem 3anpoca Yyeped MHOroyHKUMOHaNbHbIA LEHTP —
npueMm W1  peructpaums  3anpoca, HasHayYeHue  YMNOSfIHOMOYEHHOro  cneuuanucta.
MakcnmManbHbI CPOK BbINOMHEHUS OENCTBUA agMUHUCTPATUBHOW MNpouenypbl — B TeyeHue
AHSA C MOMeHTa npnema u3 MHoOrogyHKUMOHANLHOMO LeHTpa B MyHMUMnansHoe obpasoBaHue
3anpoca.

3.3. AHanua TemaTuKu1 3anpocos.

3.3.1. OcHoBaHMeM Ans Hadana WCMNOMNHEeHus npoueaypbl SABNSETCs MNpUeM W
permctpauus 3anpoca Ha npegocTaBfeHne MyHULMnansHOM YCyru.

3.3.2.  YNONHOMOYEHHLIN CheunanncT MyHuuMnanbHoro obpasoBaHus (ganee -—
«YNOSTHOMOYEHHbIN CneunanncT») ocyLwecTBNAeT aHanna TemMaTuku NoCcTynMBLUMX 3anpocoB C
NCMNOJSIb30BaAHNEM UMEIOLLNXCA apXUBHbIX CMNPaBOYHUKOB B TPaAULMOHHOM W 3NEKTPOHHOM
dopmMe, copepxalmx CBeeHUs O MeCTaxX XpaHeHUs1 apXMBHbIX AOKYMEHTOB, HEOBXOAMMbIX
OIS UCMONHEHNA 3anpOoCcoB nosib3oBaTenen. [Npn aTom onpeaenseTcs:

NPaBOMOYHOCTb MOJSTyYEHUS] 3asiBUTeNeMm 3anpalmBaemMon WHoOpMauun C y4yeTom
OorpaHUYeHun Ha npegocTasBlieHne cBeeHnin KoHMaeHUManbHOro xapakrepa;

cTeneHb MOMHOTLI CBEAEHU, coaepXalLmMxcs B 3anpoce 3asBuTens, HeobxoaumMblx AN
npoBeaeHMsI MOMCKOBOW paboThl;

MEeCTOHaxXOXOeHne apXMBHbIX OOKYMEHTOB, HeOOXOoAMMbLIX ONA MCMNOSIHEHMST 3anpoca
3asBuUTENS;

agpeca KOHKPETHbIX apXMBOB W OpraHuMsaumin, Kyda no npuHagnexHocTn cregyet
HanpaBuUTb Ha UCMNOJSTHEHNE 3anpocC 3aaBUTENS.

Mo utoram npoBegeHHOro aHanu3a ynosIHOMOYEHHbI CneumManucT OCyLeCcTBASIET OQHO
N3 creaywmnx agMUHUCTPaTUBHBIX OENCTBUMN:

1) nogroTasnuBaeT NPOEKT CONPOBOAUTENBHOIO NMCbMa K 3anpocy, HanpaBfsieMoOMy Ha
NCMNOJSTHEHNE NO MNPUHALNEXHOCTU B APYroM apxuB W OpraHuMsauuio Ons oTeeTa B ajgpec
3asBuTeEnNs
N MPOEeKT YyBEOOMIEHUS 3aaBUTENd O HanpasfeHuM 3anpoca Ha WUCMNOSIHEHME Mo
NPUHAANEXHOCTN B OpraH 1 opraHn3auunio, KOTopble MOryT UMETb Ha XpaHeHUU Heobxoanmble
OOKYMEHTbI, B Cllydae ecfnun 3anpoc He OTHOCUTCS K COCTaBYy XPaHSALMXCH B MyHULMNANBHOM
apxmBe apXMBHbIX AOKYMEHTOB;

2) nogrotaBnvBaeT  MNPOEKT  MOTUMBMPOBAHHOIO  OTKa3za B  npefocTaBneHuu
MYHUUMNANbHOW  yCNyrM nNpu  HanuyMm OCHOBaAHWW, YKasaHHblIX nognyHkte 2.11.1
AOMUMHUCTPATUBHOIO perfnaMmeHTa, W pasbsCHAET 3asBUTENO JanbHenwune OENCTBUS,
npenycMOTPEHHbIe 3akoHogaTenscTBOM Poccuickon degepaumu;

3) noarotaBnmBaeT NPOEKT yBeOOMIEHUs 3aaBuTenst 06 YTOYHEHUW U OOMNOSHEHUU
3anpoca HeoBXoaUMbIMU Of1s1 er0 UCMOSNIHEHUS CBEAEHNAMU, B Crlydae OTCYTCTBUSA B 3anpoce
3aaBUTENs OOCTATOYHbIX [JaHHbIX ANA  OpraHu3auMM  BbISIBNEHUS  3anpalmnBaemMoun
MHOpMaUUKM B apxmBax, HEYETKO, HEKOPPEKTHO CHOPMYIMPOBAHHOMO 3anpoca;
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4) npuHMMaeT pelweHne o6 mcnonHeHun 3anpoca no HCA mMyHuMumMnanbHOro apxusa u
(Mnun) apxmMBHbLIM JOKYMEHTaM.

3.3.3. Pesynbtatom npoBedeHUs agMUHUCTPATMBHOW  npouenypbl  ABMSeTCA
noaroToBka MPOEKTOB: COMPOBOAMTENbHOIO MNUCbMa K 3anpocy, HanpaefiseMoMy Ha
NCNOJSTHEHWE MO MpUHALNEXHOCTU B APYroM apxXuB W OpraHu3auuio Ang oTeeta B agpec
3aaBUTENS; YBEOOMSIEHUS 3asdABMTENst O HanpaBfeHuMM 3anpoca Ha MWCMNOfHEHWE Mo
NPUHAONEXHOCTM B APYroM apxvB W OpraHu3auuio, KOTopble MOryT WUMETb Ha XpaHeHuu
Heobxo4MMble OOKYMEHTbI; MOTUBMPOBAHHOIO OTKasa B MNpeaoCTaBNeHUN MyHULMNAnbHON
ycnyru; yBegoMneHns 3asasutens o6 yTouHeHuM 1 AONOMHEeHUM 3anpoca HeobxoanumMbiMu Ans
€ero MWCMOSfHEHUSI CBEAEHUSMW; NPUHATUE pelleHns 06 wucnonHeHun 3anpoca no HCA
MYHULMNANbHOIo apxmBa Un apxXmMBHbIM JOKYMEHTaM.

MakcumanbHbIi  CPOK  BbINOMHEHNS aAMUHUCTPATMBHOW MpoLeaypbl He  OO0SbKeH
npeBbIlWaTh Tpex AHEN C MOMEHTa perncrpawmm 3anpoca.

3.4. HanpaBneHue 3anpocoB Ha WUCMNOSIHEHWE MO MPUHAASIEXHOCTU B APYron apxvus U
opraHu3aumu Ona oTBeTa B ajpec 3asBuTend; NUCbMEHHOro yBedOMMEeHUs 3adABuTens o
HanpasneHun 3anpoca No NpUHaaSIeXXHOCTU B OpraH 1 opraHusaumio, KOTopble MOryT UMeTb
Ha XpaHeHuUM HeobxoauMble [OKYMEHTbI; MOTUBMPOBAHHOINO OTKasa B npeaocTaBfieHuun
MYHULMNANbHOW YCIYyrn; yBeOOMMNEHUs 0 He06X04MMOCTM NPeaoCTaBNEHNsST OMOMHUTENbHbIX
cBeeHUn Ona UCNonHeHna 3anpoca.

3.4.1. OcHOBaHMEM ANs Havana agMUHUCTPATMBHOW Npoueaypbl ABNAeTCs NOAroToBKa
NPOEKTOB: COMNPOBOAUTENLHOINO MNUCbMa K 3anpocy, HanpasBndgeMOMYy Ha WCMOMHeHue o
NPUHaANEXHOCTU B OPYron apxvB W oOpraHu3aumioo Ons oTBeTa B ajpec 3asButens,
yBeJOMIEHUsa 3aaBUTENA O HanpasfieHUWU 3anpoca Ha WUCMOMHEeHWe Mo MpUHAL4NEXHOCTU B
opraH M opraHuM3aumio, KOTOpble MOryT MMETb Ha XpaHEeHUN Heobxoaumble OOKYMEHTbI;
MOTMBMPOBAHHOIO OTKa3a B NpeaoCTaBfieHUM MYHULUMNAnNbHOW YCIyrn; yBeOOMIEHUS
3aaBuTenss o6 yTOYHEHMM M OOMOSIHEHMM 3anpoca HeobxoaMMbIMKM ANA €ro UCMONHEHUS
cBeeHNAMM.

3.4.2. TllogrotoBneHHble MPOEKTbl OOKYMEHTOB MOAMUCLIBAKOTCA YMNOSTHOMOYEHHbIM
OOIMKHOCTHbLIM JIMLOM B COOTBETCTBUM C NOPSAKOM [Oenonpov3BoACcTBa MYHULMMANbLHOrMO
obpaszoBaHus.

3.4.3. lNognucaHHble conpoBoAUTENbHbLIE MUCbMa BMECTE C 3arnpocoM 3asiBUTEnNs
HanpaBnNAKTCA NO NPUHALANEXHOCTN B aApec ApYroro apxmea M opraHu3auuu, Kotopble MoryT
UMEeTb Ha XpaHeHUn HeobxoanMble LOKYMEHThI.

3.4.4. TICbMEHHbIE YBEAOMSMEHNA 3as8BUTENS O HanpasfieHnn 3anpoca Ha UCMONHEHNE
no NpUHaLMNEXHOCTN B APYroh apxXuB U opraHM3aunto, o6 yToYHEHUN N JONOSHEHUN 3anpoca
HeoOXoOUMbIMK ONS1 €r0 UCMOSIHEHUSI CBEOEHMSIMW, a Takke MOTUBMPOBAHHbLIA OTKa3 B
npefocTaBfieHUM  MYHULMMANbHOW YCAyrM HanpasfslTCA MO  YKasaHHOMY 3asiBUTENEM
agpecy.

3.4.5. Pe3ynbTaToM  BbINOMIHEHUS  aAMUMHUCTPATUBHOM  Mpouenypbl  ABNdeTcs
HanpasneHue 3anpoca B OpYronM apxvB U OpraHM3auuto, KOTopble MOryT MMETb Ha XpaHeHUn
HeobXxoauMble OOKYMEHTbI, MMCbMEHHOIO YBEAOMIEHUS 3asiBUTENA O HamnpaBneHuu 3anpoca
Nno NPUHaASIEXHOCTU B OpraH M OpraHn3auunio; MOTMBMPOBAHHOIO OTKasa B NpeaocTaBfieHUn
MYHULUMNANbHOW YCIyrn; yBeOOMMEeHUs 0 HeobXo4MMOCTU NpeaoCTaBeHnst ONOMHUTESbHbIX
cBeeHUn Ona UCNonHeHna 3anpoca.

MakcnmarnbHbIM CPOK BbINOSTHEHNE OAaHHOW agMUHUCTPATMBHOW Npouenype He OOSMKEH
npesbllatb ABYX [AHEW C MOMEHTa TMPUHATUA peLleHUn, YKasaHHbIX B MOAMNyHKTaX
1-3 nyHkTa 3.3.2 AOMUHUCTPATMBHOIO pernamMeHTa.

3.5. cnonHeHne 3anpocoB 3adaBuUTeNen, NoarotoBka, ooOpMIEHME M HanpasBrieHne
OTBETOB B aZlpec 3asiBUTENEMN.

3.5.1. OcHoBaHMEM ans Havana BbINOSIHEHUS aAMMHUCTPATUMBHOW npoueaypbl
ABMSETCA NpuHATME peweHus o6 mncnonHeHun 3anpoca no HCA MyHuMuMnanbHOro apxusa u
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(MnKn) apxmMBHbLIM OOKYMEHTaM.

3.5.2. NcnonHeHne 3anpocoB OCYLLECTBAAETCA No utToraMm aHanusa TeMaTuky 3anpoca
Ha ocHoBe HCA wn (Mnn) apxuBHbIX [OOKYMEHTOB, HaxXOASLWMXCSA Ha XpaHeHuMM B
MyHMUMNanbHOM 06pa3oBaHuu.

3.5.2.1. 3anpawuvBaemble [OOKYMEHTbl NoAroTaBnMBalTCA U OoopmMnATCS
YNONMHOMOYEHHbIM CreumnanucTomM, B COOTBETCTBUN C AENCTBYIOLWNMU €OUHbIMU NpaBuiiamMu
opraHusaunm XpaHeHusi, KOMMNIIEKTOBaHUS, ydeTa U UCMNOMb30BaHUSA LOKYMEHTOB ApPXMBHOMO
doHoa Poccunckon depepauumn U OpYyrux  apxXuBHbIX OOKYMEHTOB, YCTaHOBMEHHbIMU
cneumnanbHO YnornHoMoYeHHbIM [paButenbctBoM Poccuickon ®epepauum deaeparnbHbIM
OpraHoOM UCMONHUTESTbHOW BIacTu.

3.5.2.2.Tlo pesynbTaTaM UCMNOMHEHUS 3arnpoca YMNOMIHOMOYEHHbIM cneuuanuct
noarotaeBnvBaer:

1) HdOpMaLMOHHbIE NMUCbMAa;

2) apXvBHbI€ CNpaBKu;

3) apxXvBHbI€ BbINMUCKM,

4) apXBHbIE KOMWW;

5) TemaTnyeckme nepevyHn apxXmMBHbIX JOKYMEHTOB;

6) TemaTu4eckme nNoabopKM KOMNA apXMBHBIX AOKYMEHTOB;

7) Tematnyeckne 0b63opbl apXMBHbBIX JOKYMEHTOB;

8) NMCbMeHHbIN oTBET 06 OTCYTCTBUM 3anpallnBaeMblX CBEOEHUN U NPU BO3MOXHOCTH
AaeT pekoMeHJauuMm 0 ganbHeunwmnx nyTax nomcka Heobxoaumom nHopmauuu.

MakcnmarsnbHbIM  CPOK  MUCMOMHEHUS aaMUHUCTPATMBHOIO [OEWUCTBUS He  OOSDKeH
npesblWaTth 25 AHeN Co AHA NPOBEAEHUS aHanm3a TeMaTuKuK 3anpoca.

3.5.3. lNMogroToBneHHble U O(OPMIEHHbIE B COOTBETCTBMM C eOuHbIMW MpaBunamMmm
opraHusaumn XpaHeHusl, KOMMNNEeKTOBaHUA, y4eTa U UCMNONb30BaHNSA OOKYMEHTOB ApPXMBHOIO
doHaoa Poccunckon Pepepaumm M OpPYrux apxuBHbIX OOKYMEHTOB, YCTaHOBIIEHHbLIMM
cneumanbHO YnosiIHOMOYeHHbIM [MpaButenbctBoMm Poccunckon dPepepauum denepasnbHbIM
OpraHoOM WCMOSTHUTENbLHOW BrlacTu, PEermcTpuUpyroTCs YMNOSTHOMOYEHHbLIM CcrneuynanucTtoMm B
TeyeHun 2 gHen. lNocne yero ynornmHOMOYEHHbIN cneuuanucT BbigaeT UM HanpasnseT no
agpecy, ykasaHHOMy B 3anpoce 3asButens, nmbo 4depe3 MHOrogyHKUMOHANbHBLIN LEHTP
AOKYMEHT, noATBepxaatoLwmnm paccMoTpeHne 3arnpoca.

Mpn aToM 3asBUTENO coobLLaeTca 0 NPUHATOM peLleHU N O BO3MOXXHOCTU MOMy4YeHuUs
pesynbtarta MyHUUUNanbHOW YCryru fIMYHO.

3.5.4. lpu obpaweHnn 3aasutens 4depe3d EAWHbIA nopTan rocygapCTBEHHbIX W
MyHUUMNAnNbHbIX ycnyr (pyHKUMA) yBeOOMMAEHNE O NPUHATOM pPELUEHUN U O HEOBXOAMMOCTM
ABUTBLCH 3a MorlydyeHneM pesyrnbTaTta (yBeJOMIMEHWe O cTaTyce 3asBreHus) Hanpasnsetcs
3aasutento B «JlM4HbIM kabuHeT» 3asBuTenda Ha EAnHOM nopTane rocygapCTBEHHbIX U
MyHUUMNANbHbIX yenyr (yHKUun) nnubo, no BbIGOpy 3afBUTENS, HA ANEKTPOHHYKO MOYTY UK
nytem HanpasneHmss CMC onoBeLyeHus.

Ceepka npou3BOAUTCHA HEMEOSIEHHO, Mocre 4Yero MOANMHHUKMA  BO3BpaLLaloTCs
3a8BUTENO YMNONMHOMOYEHHbIM cneumanuctoMm. Konuu [OKYMEHTOB Mocre MnpoBepKn Wux
COOTBETCTBUA OpuUrMHanam 3aBepsieTcsl YNONHOMOYEHHbIM CNeunanncToMm.

3.5.5. lNpu npegocrtaBneHnn mMyHUuunanbHOM ycnyrn yepe3 MHOroyHKUNOHaNBHbLIN
LeHTp MyHuumMnanbHoe obpasoBaHue:

1) B CPOK, yKasaHHbIn B nyHKTe 3.5.3 AOMMHUCTPATMBHOIO pernameHTa, HanpasnsieT
NMMCbMEHHbIE YBEJOMIEHUS O pesyrnbTaTax pacCMOTpPeHus 3anpoca NnMbo oTBeTbl Ha 3anpochl
B MHOrooyHKLMOHAmNbHbIA LEHTP, KOTOPbIA COObLIAeT O MPUHATOM pELLUEHUN 3aSBUTENIO U
BbldaeT  COOTBETCTBYKOLIMWA  OOKYMEHT  3asBuTento npu  ero  obpaweHun B
MHOrogyHKUMOHanNbHbIA LEHTP (MpM OTMETKE B 3asBNEHUN O NONyYeHUN pesynbTaTta ycryru B
MHOrogyHKLUMOHaNbHOM LeHTpe);
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2) B CPOK, yKasaHHbI B nyHkTe 3.5.3 AOMWHUCTPATUBHOIO pernamMmeHTa, coobuiaeTt o
NPUHATOM peLleHUn 3asiBUTEN0 U BblAaeT COOTBETCTBYIOLLNA OJOKYMEHT 3asBUTESIO NpU ero
nnyHoM obpalleHun nMbo HanpasnseT No agpecy, YKasaHHOMY B 3asiBNEHUW, a Takke
HanpasnseT B MHOroyHKUNOHanNbHbIM LEHTP YBeAOMIIEHNE, B KOTOPOM pacKpbiBaeT CyTb
pelueHns, NPUHATOro No obpalleHuto, ykasblBaeT AaTy NPUHATUSA pelueHus (Mpyu oTMEeTKe B
3a8BNEHNN O NONYyYEHUM YCIYrM B MyHULMNansHOM obpasoBaHmm

3.5.6. 3asButenio nepefalTCAa OOKYMEHTbI, MNOArOTOBMEHHbIE MyHUUUNANbHLIM
obpasoBaHMeM Mo pesynbTaTtaM nNpeaoCcTaBNeHns MyHUUMNANbHOM yChyrn, a Takke
AOKYMEHTbI, noarexaiiune BO3BpaTy 3asBUTEN0 MO 3aBepLUEHW0 NpefoCcTaBfeHus ycryru
(Mpn Hanuuun).

Bblgavya OOKYMEHTOB MpoM3BOAUTCS 3asBUTEN0 NMBO npeacTaBuUTeNo 3asBUTENSA Npu
npegbsBrieHUM  OOKYMEHTa, YOOCTOBEPANLWEro  JIMYHOCTb, a TakkKe  [OOKYMEeHTa,
noaTeepXJatoLllero MnomHOMOYMS MO MOMYYEHU0 OOKYMEHTOB OT WMMEHW 3asaBuTensa (ans
npeacTaBUTenNs 3asaBuTens).

3.5.7. PesynbtaTOM BbINOSIHEHUA  AOMUHUCTPATUBHOM  nNpouUenypbl  ABNSeTcA
HanpasfieH1IO 3as8BUTENIO:

MHPOPMALMNOHHbBIX NMUCEM;

apXMBHbIX CMpPaBok;

apXMBHbIX BbIMUCOK;

apXMBHbIX KOMNUNA;,

TemMmaTU4YecKux nepevyHen apxmBHbIX JOKYMEHTOB;

TemaTuyeckmx NogdopOK KON apXmMBHbBIX JOKYMEHTOB;

TemaTnyeckmx 0630pOB apXUBHbIX AOKYMEHTOB;

NMMCbMEHHOIO YBEAOMIIEHNSA O HanpaBfieHUM 3anpoca Ha UCMOSIHEHWE B LPYrON apXuB,
opraHusauumio;

NMMCbMEHHOr0 yBEOOMSIEHUST O HeobXoOMMOCTW MpefocTaBfeHna OOMNOSTHUTENbHbIX
cBeeHUn Ona UCNorHeHns 3anpoca;

NMMCbMEHHOro oTBeTa 06 OTCYTCTBUM 3arnpalumBaeMblX CBEAEHUN;

pekoMeHaauumn o ganbHENWmnX NyTsx noucka Heobxoammon nHopmaumm;

MOTMBMPOBAHHOIO OTKa3a B PaCCMOTPEHUM U UCNOSTHEHUN 3anpoca.

PaccmoTpeHune 3anpoca 3asiBUTENA CHNTAETCH OKOHYEHHbIM, €CIM MO0 HEMY MPUHATHI
HeobxoauMble Mepbl, 3asiBUTENb NPOMH(OPMUPOBAH O pedynbTaTax pacCMOTpPeHus 3anpoca.

MakcumarnbHbI - CPOK  BbINOMHEHUA aOMWHUCTPATUBHOW npoueaypbl He OOJIKeH
npesbiwaTtb 27 AHEN CO OHS perncTpaummn sanpoca.

3.6. HanpasneHue 3asBuTEN0 CBeAEHWA O XOA4e BbINOSIHEHMS 3anpoca o
npegocTaBfieHnn yCcnyru.

3.6.1. lNoa HanpaBneHWeM 3asiBUTENO CBEOAEHUM O XOAE BbLINOSIHEHUS 3anpoca O
npegocTaBneHun ycnyrm (ganee — «yBedoOMMeHME O Xo4e MpedoCTaBfeHUs YCryrmn»)
NOHMMaeETCa yBeOOMSIeHME 3asiBUTENs O 3aBepLlleHUMM BbIMOSIHEHUS aaMUHUCTPATUBHOM
npouenypbl NpeaocTaBneHNs ycryru.

3.6.2. YBegomneHne o xode nNpefdocTaBrieHUs YyCnyrM HanpaeBngaeTcs MyHuUmMnanbHbIM
obpasoBaHnem B «JIMyHbIN KabuHeT» 3asBuTens Ha EQnHOM nopTane rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNyr (PyHKUNR).

YBegomneHne o xode npefoCcTaBneHUs YCryrn HanpaBndeTcs MyHUuunarbHbIM
apXMBOM He NMO3AHee OHS 3aBepLUEeHUs BbINONIHEHUS aAMUHUCTPAaTUBHOW NpoLeaypbl.

3.6.3. [llpu npepoctaBneHUN MyHUUMMANbHOW YCNyru B 3IEKTPOHHOW hopme
NCNonb3ylTCs criegyroume yBegoMneHus:

yBeJOMIIEHNE O perncTpaumumn noryyYeHHbIX OT 3adABUTENS OOKYMEHTOB, coAepaliee
cBedeHuss o akTte nofyyYeHus OT 3asaBUTENd [OOKYMEHTOB, Heobxoaumbix  Ans
npegocTaBrieHns ycnyru;

yBeAOMSIEHNE O Mpueme MnpeAcTaBrieHHbIX 3adBUTENEM [OOKYMEHTOB, coAepxaliee
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CcBeAEeHus O npueMe MyHUUMnanbHbIM apXMBOM MpeaCTaBreHHbIX 3adBUTENEM JOKYMEHTOB U
O Havane npouenypbl NpeaocTaBneHns ycnyrm, nnbo cogepalliee MOTUBUMPOBAHHbLIN OTKa3 B
npueme JOKYMEHTOB;

yBeJOMNeHne 3afABuUTENss O 3anMcu Ha npuem, cofepxallee CcBedeHus o
noaTBEPXXOEHHOM BpPEMEHU M MeCcTe npuema, a Takke ykasaHue Ha AOSMKHOCTHOe NMUO Mnn
nogpasgerneHne MyHuUmMnansHbLIM apXMBOM, OCYLLECTBNSAOLLEE MPUEM;

yBeZloMNeHune 3aaButens o] HanpasneHum MyHUUMMNANbHbIM apxvBoM
MEeXBeJOMCTBEHHbIX 3arpocoB, COAepXalnx CBeAeHUs O COCTaBe MEeXBEOOMCTBEHHbIX
3anpocoB, HaMMeHOBaHWE OpPraHoB NN OpraHn3auni, B KOTOPbIe HanpaeneHbl 3anpochl;

yBeJOMNeHne 3aaButend O akre Mony4YeHus WNu He MnofyYeHnss OTBETOB Ha
MEXBELOMCTBEHHblE  3anpocCbl, Hanpaengemoe 3asBUTENI0 MO  UCTEYEHUID  CPOKa,
OTBEJEHHOro Ha MeXBeJOMCTBEHHOE B3aMMOENCTBUE;

yBeJOMNIeHNe 3asBUTENS O pesyrnbTaTax PacCMOTPEHUs LOKYMEHTOB, cofepKallee
CcBefleHMs O peasyrnbTaTax PacCMOTPEHUS NpPeacTaBrieHHbIX 3asBUTeneM LOKYMEHTOB U O
NPUHATUM peLLeHns O NpefoCTaBfieHuMn 3asBUTENI0 pesynbTata YCryri U BO3MOXHOCTM
nonyyYnTb TakoW pesynbTaT, a Takke MecTe MNOoSydYeHus pesynbTata oKasaHus YCrnyrm wu
MexaHu3Me, MO3BOMALWEM MNPU HEeoOBXOAMMOCTM OCYLeCTBUTb 3anncb Ha npuem Ans
nonyyeHnss pesynbtata okasaHus ycnyru, nnbo copepxaliee MOTMBUPOBAHHbLIN OTKa3 B
npegocTaBneHnn 3aaBUTENo pesynbTaTa yenyru;

yBeJOMNeHNne O 3aBepLueHun npouenypbl NpefocTaBreHus YCnyru, cogepxatlee
CcBeLEeHMs 0 NoNyyYeHnn 3assuTeneM pesynbTtaTta yenyru;

n gpyrue.

3.7. ObecnevyeHne BO3MOXHOCTU AN 3asBUTENHA OLEHUTb KavyeCcTBO NpeaocTaBneHns
ycnyru.

3.7.1. B uenax npegocTaBneHus YCnyr MyHuUMnanbHbid apxuB obecneymBaeT
3a9BUTENI0 BO3MOXHOCTb OLIEHUTb Ka4eCTBO BbINOJSTHEHUSA B 3NEKTPOHHOM (DOpME KaXKaou U3
agMWHUCTPATUBHLIX Npoueayp NpeaoCcTaBneHns yCnyru.

3.7.2. MyHnumnanbHbIn apxuB obecnevvrBaeT BO3MOXHOCTb 3afBUTENIO OLEHUTb Ha
EovHoMm nopTtane rocygapCTBEHHbIX W MyHUMUMNAnbHbIX — ycnyr (PyHKUWA)  KayecTBO
BbINOJSTHEHNSA aMUHUCTPATUBHOW Npoueaypbl HENOCPEACTBEHHO MOCIe ee 3aBepLUEHNS.

3.7.3. OueHka 3aaBuTENEM KayecTBa BbIMOMHEHUS afMUHUCTPATUBHON npouenypbl He
MOXeT ABNATbCA 0b6A3aTenbHbIM YCNOBUEM MPOAOIPKEHUSA NPefoCTaBneHus MyHULMNanbHbIM
apXMBOM YCIyru.

3.8. ObecnevyeHne BO3MOXHOCTM [OnNs obGXanoBaHWA peLIeHUn, OEeWCTBUA  Unn
6e30enCcTBMA  OOSMKHOCTHBIX MWL MYHMUMNANbHOrO  apxveBa Mpu  NpeaocTaBreHumn
MYHULMMNANbHON YCNyru.

B uensx npegocTtaBneHnsa ycnyr MyHMuMnanbHbIi apxmB obecneynBaeT BO3MOXHOCTb
ANA 3asBUTENa HanpasBuTb Xanoby Ha pelleHus, AeUCTBUS unu 6e3nencTeme AOMKHOCTHOMO
nMua MyHMUMNanbHOro apxuBa, NPefoCTaBMSOWEro MyHUUMNANbHYKO YCryry, B TOM 4ucne
nocpencTsoM EanHOro noprana rocygapcTBEHHbIX U MyHUUMNANbHbIX YCNyr (pyHKUni).

V. (DOprI KOHTpPOIA 3a UCMNOJIHEHNEM A,D,MI/IHI/ICTpaTI/IBHOFO pernameHTa.

4.1. KoHTponb 3a npenocTaBfieHMEM MYHUUMNANbHOMW YCAyrM OCYyLecTBAsieTcs B
dopmMe TeKywlero KOHTpona 3a cobniogeHnem W UCNOSIHEHMEM  OTBETCTBEHHbLIMU
AOJDKHOCTHBIMU Nl @MU MyHULMNanbHOro obpasoBaHus NOSIOXEHUn AOMUHUCTPATMBHOIO
perrnameHTa, NraHoBbIX W BHEMMAHOBbLIX MPOBEPOK MOSIHOTbl U KadecTBa npenocTaBleHus
MYHULUMNANbHOW YCRyru.

4.2. MNMopsgoK OCyLEeCTBEHUSA TEKYLLero KOHTPONsa 3a cobnogeHneM M UCNOSTHEHUEM
OTBETCTBEHHbIMW  OOMHKHOCTHBIMW ~ NULAMU  MYHULMMANbHOrO  apxuBa  MOSIOXEHUN
AOMWHUCTPATMBHOIO pernameHTa U MHbIX HOPMaTMBHbIX NPAaBOBbLIX aKTOB, YCTaHaBMBAOLWLMX
TpeboBaHNA K NpefoCTaBNEeHU MyHUUMNANbLHOW YCIYrn, a Takke 3a NPUHATUEM peLLEeHUI
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OTBETCTBEHHbIMW  OOMMKHOCTHBIMW ~ NULAMW  OCYLLECTBNSAETCSA [NlaBoOM  agMUHUCTpauum
MyHUUMNANbHOrO 00pa3oBaHUs, PYKOBOAUTENEM MYHMUMNANbHOMO apxmBa W  HayYanbHUKOM
CTPYKTYPHOro nogpasaeneHnst opraHa MeCTHOro camoyrnpaBieHus.

4.3. lNMopagok N nepuoanvyHoOCTb MNPOBEAEHUSI MMNaHOBbLIX M BHEMMAHOBLIX MPOBEPOK
NOSIHOTbI M KavecTBa NpefoCTaBfEHUS MYHUUMNANbHOW YCryrM, B TOM 4uCrie MNopsgok U
OpMbl KOHTPONsS 3a [MOMHOTOM W KayeCTBOM ee MnpefoCTaBfeHusi, OCYLLEeCTBIsSeTCA
COOTBETCTBEHHO HA OCHOBAHWUN €XXeroAHbIX NfiaHoB paboTbl M MO KOHKPETHOMY ObpaLleHuto.

Mpn exerogHom nnNaHOBOM MPOBEPKE pPacCMaTPMBAKOTCHA BCE BOMPOCHI, CBA3AHHbIE C
NpeaocTaBeHneEM MyHULMNANbLHOM YCryrn (KOMMNSEKCHbIE NPOBEPKN) UM OTAENbHbIE BONPOCHI
(TemaTu4eckme NPoBEPKK).

[ns npoBefeHnst NPOBEPKU MOSTHOTbI U KayecTBa NpeaocTaBfeHns MyHUMUMnanbHOW
ycrnyrn ¢popmMupyeTcss KOMUCCUHA, COCTaB KOTOPOW YyTBepXxdaeTcsl [naBon (3amecTtutenem
rnaBbl) aAMUHUCTPaALMM MyHULMNANbHOro obpas3oBaHmS.

PesynbTaTbl 4eATeNbHOCTU KOMUCCUM OCOOPMANADTCA B BUAe AKTa NPOBEPKU MOMHOTLI U
KayecTBa NpeaocTaBrieHns MyHUUMnanbHON ycnyrmn (qanee — «AkT»), B KOTOPOM OTMeEYarTCs
BbISIBNIEHHbIE HEOOCTaTKU U NMPeanoXeHna no Ux ycTpaHeHuto. AKT nognucbiBaeTcsa YreHamu
KOMUCCUMN.

4.4. OTBETCTBEHHOCTb AOSMKHOCTHbLIX SIUL MYyHUMUMNANbLHOMO apxmea ANTancKoOro Kpas
3a peweHuss wn pagencteus (6esgencrtene), npuHMMaemMble (OCYLLECTBNSIEMbIE) B Xode
npefocTaBfieHnUss MyHULMNANbLHOW YCIyrn.

Mo pesynbTatam MNpPOBEOEHHbLIX MPOBEPOK, B CIy4Yae BbISIBIEHUA HapyLUEHWA npaBs
3asiBUTENEN, OCYLLECTBMSETCA MpuBreYeHne BUHOBHbIX JUL, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOZaTeNbLCTBOM Poccuickon ®eaepaumn.

[MepcoHanbHast OTBETCTBEHHOCTb AOSMPKHOCTHBIX L, MYHULUMNANbHOrO  apxuea
3aKpennseTcd B WX OOIMKHOCTHbIX MHCTPYKUMSIX B COOTBETCTBMM C  TpeboBaHUAMMU
3akoHopartenbcTBa Poccuinckon degepauum.

V. OocynebHbin (BHecyneOHbIN) NOpsaaoK obxanoBaHUSA peLleHnn n
AencTeun (6e3nencTems) MyHULMNANbHOro apxuea, NpegocTaBnsowero MyHuUmMnanbHyo
yCnyry, a Takke AOMKHOCTHbIX ML, MyHULMNAIbHbLIX CIyXaLumx

5.1. 3aaBuTtenu umeroT NpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue peLueHun mn
aencteui (6e34encTBus) AOIMKHOCTHBIX MWL, MYHUUMNANbHOrO apxmBa NMbO MyHMUMNAnNbHbIX
crnyXawmx npu NpegocTaBneHnn UMM MyHULMNANbHOM YCIyri.

5.2. 3asButenb MOXeT 06paTUTLCS C kanobon, B TOM YMCre B CNneayoLwmnx cryyasx:

1) HapyweHue cpoka perumctpauuMuM 3anpoca 3asBUTENss O NpeaocTaBlieHUn
MYHULMNANbHOW YCNyru;

2) HapyLLeHMe Ccpoka NpeaocTaBneHns MyHULUMNanbHON ycnyru;

3) TpeboBaHMe y 3asBUTENS OOKYMEHTOB, HE MNpPeayCMOTPEHHbIX HOPMaTUBHbIMU
npaBoBbiMM akTamum Poccuiickon ®depepauuu, HOPMATUBHBIMW MNPAaBOBLIMU  aKTaMu
AnTanckoro kpass M MyHUUMNanbHbIMW MNPaBOBbIMW aKTaMu ANs  NpeaocTaBneHus
MYHULMMNANbHON YCNYyru;

4) oTkaz3 B nMNpMEME [OOKYMEHTOB, NpPenoCTaBfiEHME KOTOPbIX MPeayCMOTPEHO
HOpMaTMBHbIMX NpaBoBbiMM akTamun Poccunckon depepaunmn, HOPMaTUBHBIMU NPaABOBLIMU
akTaMmm AnTanCcKoro Kpasi, MyHMUMnanbHbIMW NPaBOBbIMM akTaMu AN NPeaoCTaBlEeHMS
MYHMLUMNANbHOW YCNyru, y 3asBUTENs;

5) oTka3 B npeaocTaBneHUM MyHUUMNANbHOW YCIyru, €ecrnv OCHOBaHMS OTKasa He
npeaycMoTpeHbl heaepanbHbiMM 3aKOHaMU U MPUHATBIMUA B COOTBETCTBUM C HUMU UHBIMU
HOpPMaTMBHbIMM MpaBoOBbIMKU akTamu Poccunckon depepaumm, HOpMaTUBHbIMU MPaBOBbIMMU
akTamu AnTanckoro Kpasi, MyHuuunanbHbIM/ NPaBoOBbIMU akTaMu;



6) TpeboBaHMe C 3aABUTENS NPU NPeoCTaBleHUM MyHULUNANbLHOW yCnyru nnathbl, He
npegyCMOTPEHHOW  HOPMaTUBHbIMM  NpaBoBbiMM  aktamu  Poccuinckon — depepauuu,
HOPMaTUBHbLIMW MPaBOBbIMWU akTaMu ANTanCKOro Kpasi, MyHUUMNanbHbLIMU NPaBoOBbIMU aKkTamu;

7) OTKaz MyHUUMNAnbHOroO apxmBa, NPeaoCTaBMSIOWEro MyHULMNANbHY YCNyry,
AOIMKHOCTHOrO LA MyHULMNANbHOrO apxXxuea, NpeoCcTaBnAoLWero MyHUUUNanbHy ycnyry B
ncnpasneHnn AonyLEeHHbIX ONeYaToK U OWMOOoK B BblAAHHbLIX B pe3ynbTaTte npeocTaBneHus
MYHUUMMNANbHOW YCNyrM [OOKYMeHTax nubo HapylleHMe YCTaHOBIIEHHOIMO CpoKa TaKux
ncnpasrieHUNn.

5.3. O6bwue TpeboBaHus K NOPSAKY NO4AYN U PACCMOTPEHUS Kanobbl.

5.3.1. XXano6a nogaetcsa 3asBUTENEM B NMMCbMEHHON hopme Ha ByMaXHOM HocuTene
nmnbo B 3NEKTPOHHOM dhopMe Ha aencteus (6e3nencTBue) UnNn peLLEeHUs, NPUHATLIE B Xo4e
npegocTaBneHns MyHUUUNanbHbIM apXMBOM MYHULMMANBHOW YCAYrn, AOSMKHOCTHBIM SINLOM,
MYHULMNANbHBLIM CAy>XaluM Ha UMSA MyHULMNanbHOro obpasoBaHus.

XKanoba Ha pencteua (6e3gencTBne) UNU  peLLeHUs, NPUHATbIE PYKOBOAUTENEM
MyHUUMNanbHOro obpasoBaHus, NO4AOTCH rMase MyHUUMNansHOro obpasoBaHus.

5.3.2. XXanoba moxeT 6biTb HanpasneHa no no4te, yepe3d MOL, opuunanscHein cant
MyHUUMNanbHOro obpasoBaHns, EQUHBIN NopTan rocygapCTBEHHbIX U MyHULMNANbHbBIX YCyr
(cbyHKUMKW), nopTan defepansHON  rocygapCTBEHHOW — MHAOPMALMOHHOM  CUCTEMBI,
obecneumBarowwen npouecc pgocyaebHoro (BHecyaebHoro) obGxanoBaHuUs peLUeHUA W
aencteun  (6e3gencTeusl), COBELWEHHbIX Mpyv  NpedocTaBfeHnun rocyaapCTBEHHbIX WU
MYHUUMNANbHbIX YCyr opraHaMmu, NpeocTaBnsioWmnMMmn rocyadapCTBEHHbIE U MyHULMNANbHbIE
YCInyru, MX OOSMKHOCTHbIMWA NULAMK, FOCY4APCTBEHHBIMM U MYHUUMMANbHBIMU CRY>KaLLUMM
(do.gosuslugi.ru) (npanee — cuctema gocygnebHoro obxanoBaHusl), a Takke MOXeT ObiTb
NPUHSTa NPU JIMYHOM NpUeMe 3aaBuUTENS.

5.4. YKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWE MYyHMLMNANbHOIO apxmBa, MNPefoCTaBASKOWEro MyHULUMNANbHYO
ycnyry, [LOOMKHOCTb, (amunus, uMs, OT4ecTBO (MpW HanNUuMu) [OOSHPKHOCTHOrO nuua
MYHMLUMMNANbHOIO apxmBa, NpefoCTaBnsaLWEero MyHULMNanbHy yCryry, peleHnsa n 4encTeus
(6e3pencTBme) kKoToporo obxanyTcs;

2) pamunuio, UMs, OTYECTBO (NPU HanMyuMu), CBEOEHUS O MecTe XUTenbcTBa
3asBUTENS, a Takke HoMep (Homepa) KoOHTakTHoro tenedoHa, agpec (agpeca) anNeKTpPOHHON
noyTbl (NP HanNuuMM) M NOYTOBbLIA adpec, MO KOTOPbIM AO/MKEH ObiTb HanpaBneH OTBeT
3aaBUTENO0 (3a MCKMYEeHeM cry4asi, korga xanoba HanpaBnsieTcss NocpeacTBOM CUCTEMbI
aocynebHoro obxanosaHus);

3) cBegeHuns 06 obxanyemblx pelleHnsax n gencteunsax (6e3gencTemm) MyHULUNanbLHOro
apxvBa, NpPeAoCTaBNALWEro MyHMUMNANbHYK YCNyry, AO/MKHOCTHOMO nuua opraHa,
NpeaoCcTaBNAOLWLEro MyHUUUNANBHYIO YCNyry, MMb60 MyHUUMNANbHOMO CryXallero;

4) goBofbl, Ha OCHOBAHMM KOTOPbIX 3asBUTENb HE COrnaceH C pelleHnemM n 4ENCTBUEM
(6espencTBMEM) MYHMUMMANbHOIO apxuBa, NPEefOCTaBMSIOWEr0 MYHUMUMMANbHYKO YCyry,
AOJDKHOCTHOrO  Nuua  opraHa, npefoCcTaBnslWEero  MyHuumMnanbHyk — ycnyry, nmbo
MYyHUUMNANbHOIO cnyxawero. 3asButenemM MoryT ObiTb npeacTaBfeHbl AOKYMEHTbl (npu
Hanu4un), nogTBEpPXaatoLme JOBOAbI 3asaBUTENS, NMMBO UX KONWUW.

5.5. Y)Kanoba noanexuTt pacCcMOTPEHUIO B TeYEHME NATHagUaTM pabounx AHEN co OHSA
ee perncrpaumm, a B cnyyae obxanoBaHusi OTKaza MyHMUMNANbHOrO apxmea, OOSMKHOCTHOIO
nMua MyHUUMNanbHOro apxmBa B NpYeMe AOKYMEHTOB Yy 3asBuTens nubo B mcnpaBneHun
AONyLLEHHbIX oneYyaTok U ownbok nnu B cnyvae obxxanoBaHUA HapyLUEHWUsl YCTAaHOBNEHHOro
CpOKa TaKknx UCNpaBneHnin — B TeYeHne Nt paboumnx QHEeN Co AHS ee permctpaumu.

5.6. Mo pesynbTaTam paccMoTpeHust xanobbl rmasa MyHuUUMNAnNbHOro obpasoBaHus
NpUHUMaeT OOHO U3 CreayoLWnNX peLleHn:

1) ypooBneTBopsieT xanoby, B TOM 4ucne B (opme OTMEHbl MPUHSTOrO pPeLLeHus,
ncnpasneHnsa AonyLeHHbIX MyHMUMNanbHbIM 06pa3oBaHNeM onevyaTok 1 oWMBOK B BblAaHHbIX
B pes3ynbraTte NpeaocTaBneHnss MyHMUMNanbHOW YCnyru OOKyMeHTax, Bo3BpaTa 3asiBUTENHO
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AEHEeXHbIX CpeacTB, B3WMMaHMe KOTOpbIX He npedyCMOTPEHO HOPMAaTMBHBLIMW MPaBOBbIMU
aktamn Poccurckon depepaumm, HOpPMaTMBHLIMW MNPaBOBbIMM akTamMu AnNTancKoro Kpas,
MYHUUMMNANbHbIMU NPABOBbLIMU akTamMu, a Takke B MHbIX (popMax;

2) OTKa3blBaeT B Y4OBMETBOPEHNN XKanobbl.

5.7. He nosgHee gHs, crnefywlowero 3a gHeM MPUHATUSA peLleHns, ykasaHHoro B n.5.6.
AOMMHUCTPATMBHOIO pernameHTa, 3asBUTEN0 B NMCbMEHHON (hOpME M MO XenaHuo 3aaBuUTens
B 3NIEKTPOHHOM (bOpMe HarnpaBnseTcs MOTUBMPOBAHHLIA OTBET O pesyrbTaTax pacCMOTPEeHUs
Xanobbl. B cnyyae ecnu xanoba Obina HanpaBneHa nNOCPeACTBOM cUCTEMbl gocyaebHoro
obXxxanoBaHus, OTBET 3asBUTENIO HAMNpaBrseTcs TaknM e crnocobom.

5.8. B oTBeTE NO pesynbTaTtam pacCMOTPEHUS XKanobbl ykasbiBalOTCA:

a) HanMmeHoBaHue MYHULMNANbHOIo obpasoBaHus, npeaocTaBnAwLLEro
MYHULMNANbHYO YCNyry, OOMMKHOCTb, (haMnnus, UMsi, OT4ECTBO (NMPY HaANUYMMN) OOSHKHOCTHOMO
nvua, paccMOTPEBLLErO Xanoby 1 NPUHABLLErO peLleHne no xanobe;

6) Homep, aaTa, MeCTO NPUHATUS pPeLleHus], BKItoYasa CBeAeHUst O AOMKHOCTHOM fnuue,
peweHne unn gencreme (6esgencrame) KoToporo obxanyercs;

B) dhamunums, umsi, OT4ECTBO (NPU HANUYUWN) NN HAMMEHOBAHWE 3aaBUTENS;

) OCHOBaHUA ANs NPUHATUA PeLLEHNS No xanobe;

A) NpuHATOE Mo Xanobe pelueHue;

€) B cny4vae, ecnu xanoba npnsHaHa 060CHOBAHHOWN, — CPOKN YCTPaAHEHMUS BbISIBIIEHHbIX
HapyLleHWA, B TOM YMCe CPOK NpeoCTaBneHuns pesynbTaTta MyHULMNAanbHON yCnyru;

X) cBegeHus o nopsiake o6kanoBaHNA NPUHATOrO Mo anobe pelleHns.

5.9. OTBeT No pesynbTatam paccMOTPeEHNS XKanobbl NoANNCLIBAETCS YNOSTHOMOYEHHbBIM
Ha  paccMmoTpeHuMe  xanobbl  OOMMKHOCTHBIM  NIMLOM  MYHULMNANbHOIO  apxmBea,
NpeaoCTaBSAOWEro MyHULMNATbHYHO YCIyry.

Mo xenaHuio 3asBUTENSA OTBET NO pe3ynbTaTaM pPacCMOTPEHUs Xanobbl MOXeT ObITb
npeacTaBneH He Mo3gHee [AHA, cnefylowero 3a AHEM MPUHATUSA pelleHnsa, B dopme
9NEKTPOHHOIro [OKYMEHTa, MNOLMUCAHHOIO 3JNIEKTPOHHOW MOAMUCHID YNOSTHOMOYEHHOrO Ha
paccMoTpeHne xanobbl JOSMKHOCTHOrO nuua un (Mnn) ynosTHOMOYEHHOrO0 Ha pPaccMOTpPeHMe
Xanobbl opraHa, B KOTOPOW YCTaHOBIEH 3akoHoaaTenbcTtBOM Poccuiickon depepaumm.

5.10. B cnyyae yctaHOBneHus1 B Xo4e WM MO pesynbTataMm pacCMOTPEHUsT XKanobbl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO NpaBoOHApPYLUEHUA UM NPECTYNNeHNA OOSMKHOCTHOE
nnuo, HageneHHoe NOTHOMOYMNSIMI MO PACCMOTPEHMIO Xanob, He3ameanuTENbHO HanpasnsaeT
nmetroLmecs matepumarnbl B opraHbl NPOKypaTypsbl.
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MpunoxeHwne 1

K  AOMUWHUCTPATMBHOMY  perna-mMeHTy
npenocTraBneHns MYHULUMMNaNbHON
ycnyru «MHdpopmaumoHHoe
obecneveHue rpaxgaH U OPUANYECKNX
nuy, Ha OCHOBE apXMBHbIX OOKYMEHTOB

AOMUHUCTpauum»
NHdpopmauma
06 AamuHucTpaumm CaBMHCKOro cenbcoBeTa, NPeoCTaBnALWLEM MyHULMNANbHYIO
yenyry

HanmeHoBaHue opraHa MECTHOro AgomuHucTpaums CaBuHCKOro
camoynpasneHus, npegocTaBnAwoLero cenbcoBeTa Anenckoro panoHa
MYHULMNANbBHYO yCnyry AnTtanckoro Kpas
PykoBoguTtenb opraHa MECTHOro [maBa cenbcoBeTa
camoynpaBneHus, npegocTaBnAroLLEro Yacosckux EBreHmnn BaneHTtnHoBuU4
MYHULIMNANbHYO yCryry
HanmeHoBaHue CTPYKTYPHOro -
nogpasgeneHus, ocyLLeCcTBNALLEro
pacCcMOTpPEHNE 3asiBIEHUS
PykoBoautenb CTPYKTYPHOro -
nogpasgeneHus, OCYLLEeCTBNALEro
paccMOTPeHWNE 3asiBIIEHUS
MecTo HaxoxgeHust 1 NOYTOBLINM agpec 658117, Anenckui panoH, Antanckmm

Kpawn, c. CaBuHka, yn. LleHTpanbHas 37
['padpmk paboThl (Mpnema 3asiBuTenemn) ¢ 8.00 go 17.00, o6eq ¢ 13.00 go 14.00
TenedoH, agpec 3NeKTPOHHON NOYThI 8(38553)35646, asavinka@mail/.ru
Agpec oduumanbHOro camTta opraHa www.aladm.ru
MeCTHOro camoynpaBneHus,
npegocTaBnsALWEro MYHULMNANbHYO
ycnyry (B cnyy4ae OTCyTCTBMA — agpec
oduymanbHOro caMta  MyHUUMNANbHOrO
obpasoBaHus)

PernoHanbHbIn  nopTan rocygapCTBEHHbIX M MyHUUMNanbHbIX  ycnyr (dyHKuun) -—
www.gosuslugi22.ru;

EQuHbIn - nopTan  rocygapcTBEHHbIX W MyHUUMNAnbHbIX — yenyr  (yHKuun) —
www.22.gosuslugi.ru/pgu/;



http://www.gosuslugi22.ru/
http://www.22.gosuslugi.ru/pgu/
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MpunoxeHwne 2

K  AOMUHUCTpPaATUBHOMY  perna-mMeHTy
npegocTaBneHus MYHU-LMNanbHON
ycnyru «MHdpopmaumoHHoe
obecneyeHne rpaxgaH U HOPULONYECKUX
NUU, Ha OCHOBE apXMBHbIX OOKYMEHTOB
AOMUHUCTpauum»

CBepgeHusa o6 ML

MecTto HaxoXgeHus u
NoYTOBLIN agpec

658130, r.Anenck, yn. Cepatoka,99

Mpadhmk paboTsl MH: 8.00 — 20.00
BT: 8.00 - 18.00
Cp: 8.00 - 18.00
Yr: 8.00 - 18.00
Mr: 8.00 - 18.00
C6:8.00-17.00
Bc: BbIxogHOM AEHb

EaonHbIn ueHTp | 8-800-775-00-25

TenedgOoHHOro

obcnyxuneaHus

TenedoH ueHTpa | +7 (38553) 201-30, 200-93

TenedOoHHOro

obcnyxunsaHus

NHTepHeT — cant MOL]

www.mfc22.ru

Anpec 3IEKTPOHHOM
noyYThl

01@mfc22.ru
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MNpunoxexne 3
K  AOMUHUCTpPaATUBHOMY  perna-mMeHTy
npegocTaBneHus MYHU-LMNanbHON
ycnyru «MHdpopmaumoHHoe
obecneyeHne rpaxgaH U HOPULONYECKUX
NUL, Ha OCHOBE apXMBHbIX [OKYMEHTOB
AOMUHUCTpauum»

PykoBoguTento  MyHuumnanbHoro obpasoBaHus

oT
®.1.0 (nocreagHee npu HaNU4nn)
agpec
TenedoH:
agpec 9NeKTPOHHOWN NoYThI

3AMNPOC
(N9 dusmyeckoro nuua)

Mpowwy nHdopmauuio B popme
(MHOPMaLMOHHbIE NUCbMA, apXMBHbIE CNPaBKWN, apXUBHbIE BbIMUCKN, apXMBHbIE KOMWW,
TemMaTnyeckne nepeyHun, Tematmdeckne Nnoabopkn KONUM apXmBHbBIX JOKYMEHTOB,
TemaTudeckme 0630pbl apXUBHbBIX JOKYMEHTOB)

NanoxeHwne cyuiecTsa 3anpoca
(npobnema, Tema, Bonpoc, cobbiTne, hakT, CBEAEHUSA N XPOHOOrMYECKNE PaMKu
3anpalwmBaeMon NHpopmMaLnn)

[MepeyeHb JOKYMEHTOB, npunaraemMblx K 3anpocy (3asiBeHuto):
HaunmeHoBaHue KonnyecTtBo nucToB

Ha 06paboTky npegocTaBneHHbIX NepCoHarbHbIX AaHHbIX cornaceH(Ha).

Hactosiwee cornacme p[encTByeT B TeYeHWe nNATU neT nocre npenoctaBreHus
pesynbTata MyHUUMNanbHoM ycnyrn. [lo uCTeYeHuo cpoka [AOencTBusa cornacusi Mowm
nepcoHanbHble JaHHbIE NOAMEXaT YHUUTOXEHMUIO.

3a OOCTOBEPHOCTb NpeacTaBrieHHbIX LOKYMEHTOB M COAEpXKalUMXCs B HUX CBeLEeHUN
Hecy OTBETCTBEHHOCTb.

Pesynbtat MyHMUMNAnNbHOM YCAYrn XO4y NONYYnTb (HY>XHOE NOAYEPKHYTb):
B MyHULMNANbHOM apXmBe;

B MHoroyHKUNOHaNLHOM UeHTpe

no4Ton



(noanuck 3asaBuTENS)
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(pacwmdpoBka

[OKYMEHTbI NPUHATBI « » 20 T
noa Ne
CneuyunanncTt MyHULMNansHOro apxmea

dhamunum)

MpunoxeHwne 4

K  AOMUWHUCTPATMBHOMY  perna-mMeHTy
npegocTaBeHuns MYHU-UUNanbHOM
ycnyru «MHdpopmaunoHHoe
obecneyeHne rpaxgaH U HOPULONYECKUX
nnU, Ha OCHOBE apXMBHbIX OOKYMEHTOB
AOMUHUCTpaUnm»
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PykoBoautento  MyHuuMnanbHoro obpa3oBaHus

oT

®.1.0 (nocnegHee npwu Hanuyum) npeacraBUTENS
tOPUANYECKOTO nuua, obLlecTBeHHOro
obbeanHeHus

HanmeHoBaHuWe opmnguyeckoro nuua,
obLecTBEHHOro 06beaANHEHNs
NnoYTOBbLIN agpec
TenedoH:
agpec 9NeKTPOHHOW MOoYThbI:

3AIMNPOC
(ans topuanyeckoro nuua, obLecTBEHHOro 06beaANHEHNS)

Mpowwy npenocTaBuTb MHopMauno B
dopme
(MHbOpMaLUMOHHbBIE NMNCbMA, apXUBHbIE CMPaBKN, apXMBHbIE BbINMUCKU, apXUBHbIE KOMWUN,
TemaTuyeckue nepeyHun, Tematmyeckne noabopKM KONnn apXmBHbIX AOKYMEHTOB,
TemaTuyeckme 0630pbl apXMBHbLIX JOKYMEHTOB)

N3noxeHne cyllecTsa 3anpoca

(npobnema, Tema, Bonpoc, cobbiTne, hakT, CBEAEHUS U XPOHOSIOrMYECKNE paMKU
3anpalwmBaemMon NHpopmMaLmnn)

[MepeyeHb AOKYMEHTOB, NpuaraemMbix K 3anpocy (3asBreHunto):
HaunmeHoBaHue KonnyectBo nucTtoB

Ha o6paboTKky npeocTaBneHHbIX NepPCOHanbHbIX aHHbIX cornaceH(Ha).

Hactosiwee cornacve [enCTBYeT B TeYeHwe nATU neT nocne npenoctaBreHus
pesynbTata MyHuuMnanbHoM ycnyrn. [lo ncTeyeHnto cpoka [AeucTBus cornacus Mou
nepcoHanbHble JaHHble NoAMNEXaT YHUUTOXEHUIO.

PesynbTtat MyHMLMNANbHOW YCAYrn XO4y NONYYnTb (HY>XKHOE NO4YEPKHYTh):

B MyHMUMNANbHOM apXuBE;

B MHOropyHKLMOHaNbLHOM LIeHTpe

NnoYTON

(nognuck 3aaBuTENS)
[OKYMEHTbI MPUHATBI « » 20 .
nopa Ne
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Cneumnanuct MyHULUMMarbHOro apxmea

(pacwmdpoBka
dhamunum)

MpunoxeHne 5

K  AOMUWHUCTPATMBHOMY  perna-mMeHTy
npegocTaBneHns MYHW-LMNanbHON
ycnyru «NHdopmaumoHHoe
obecneyeHne rpaxgaH W HOPUANYECKUX
Ny, Ha OCHOBE apXMBHbIX [OOKYMEHTOB
AOMUHUCTpaunm»

Brok-cxema nocnegoBaTenbHOCTM aaMUHUCTPATMBHBIX NPpoLeayp Npy NpeaocTaBneHnm
MyHUUMNanbHom ycnyrmn «MIHopMaunoHHoe obecrnedeHmne rpaxaaH U lopuanyeckmnx nuy Ha
OCHOBE apXUBHbIX JOKYMEHTOB AOMUHUCTPaLNN»

MIPUEM 3alIPOCOB, UX PETUCTPALIHS

aHaJIn3 TCMAaTHKU 3alIpOCOB

\ 4
HaIrpaBJICHUEC 3aIIpOCOB HAa MCITOJITHCHHUC I10 MMPUHAIIC)KHOCTHU B
OpraHbl 1 OpraHu3alvu JJIA OTBETA B aAPCC 3adBUTCIIA

A 4

WCIIOJTHEHHE 3aIIPOCOB 3asiBUTENCH, MOATOTOBKA, O(OpMIICHUE U
HaIpaBJICHUE OTBETOB B aJIpeC 3asiBUTENEH
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MpunoxeHwne 6

K  AOMUWHUCTPATUBHOMY  perna-mMeHTy
npegocTaBneHns MYHU-LMNanbHON
ycnyru «MHdopmaumnoHHoe
obecneyeHne rpaxgaH N HOPULONYECKUX
N, Ha OCHOBE apXMBHbIX [OOKYMEHTOB
AOMUHUCTpaUum»

KoHTakTHble AaHHble AN Nofayn xkanob B CBSI3W C NpeAoCcTaBleHneM MyHULMNanbHOM

ycnyrm

MyHuumnansHoe  obpa3oBaHue
Anenckmn  panoH  AnTamnckoro
Kpas

Appec: 658130, AnTanckum kpaun, yn.Cepatoka, 97.

Ten. 8-38553-20-875, npnemHas 22-401.

maBa AgmuHucTpaumm panoHa ArapkoBa CeeTnaHa
AxkoBnesHa.

AOMUHUCTpaUms CaBuHckoro
cenbcoBeTa Anenckoro pavoHa
AnTanckoro kpas

Apnpec: 658117, Antancknn kpawn, Anenckuim
panoH, c.CaBuHka, yn.LleHTpanbHas, 37.

Ten. 8-38553-35-6-46.

maBa cenbcoBeTta YacoBckux EBrenumn
BaneHTnHoBWMY.




