AJIMUHUCTPALIMI OCKOJIKOBCKOI'O CEJILCOBETA
AJIEMCKOI'O PAMMOHA AJITAUCKOI'O KPAS

IIOCTAHOBJIEHUE
23.06.2016 Ne 36
¢.OCKOJIKOBO

06 yrBepxaeHun [IpaBuin 06paboTku
NIEPCOHABHBIX JaHHBIX PAOOTHUKOB
AnmvunucTpanmyu OCKOJKOBCKOTO CEIIbCOBETA

B cootrBerctBun ¢ (denepanbHbiMu  3akoHamu 0T 02.03.2007 No 25-®3
«O mynununansHoO# cinyxk0e B Poccuiickoit denepanumn», ot 27.07.2006 Ne 152-D3
«O mnepcoHanbHBIX JaHHBIX», YKa3oMm IIpe3unmenra Poccuiickoit ®denepaunu ot
30.05.2005 Ne 609 «O6 yrBepxknaenuu IlonokeHUsT O TEPCOHAIBHBIX JaHHBIX
rocyJapcTBeHHOro ciyxamiero Poccuiickoii ®denepaniii U BEICHUM €r0 JIMYHOTO
Jeran:

1. VYrtBepauts IlpaBmia 00pabOTKM TMEPCOHANBHBIX JIAHHBIX PaOOTHUKOB
Anmunuctpanun OCKOJIKOBCKOTO CebCOBETa AJIEMCKOro paiioHa ANTalCKOro Kpas
COTJIACHO MPUJIOKEHHUIO.

2. KoHTpoI1b 32 UCTIOJTHEHUEM MTOCTAHOBJIEHHSI OCTABJIISAIO 3a COOOM.

['maBa AgMUHUMCTpannM CEIbCOBETA A.}O.Pogeitn



HpI/IJ'IO}KCHI/IC K TIOCTaHOBJICHHUIO

AJIMUHUCTpaIMU CEIbCOBETA
oT 23.06.2016 Ne 36

[TPABUJIA
00pabOTKM MePCOHATBHBIX JAHHBIX
paboTHUKOB AAMUHUCTpau OCKOJIKOBCKOTO CEIbCOBETA
Auteiickoro palioHa ANTalCKOro Kpas

1. O01IMe IOJIOKEHUS

1.1. ITpaBuna o6pabOTKH MEPCOHABHBIX JTAHHBIX PAOOTHUKOB AJIMHUHUCTpAIIUN
cesnbcoBeTa AJielickoro pailona Antaiickoro kpas (nanee — [IpaBuna) paspaboransl B
cooTBeTCcTBUM ¢ DeaepanbHbIM 3aK0HOM 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX
TaHHBIX», YKazoM Ilpesmmenra Poccuiickoir ®enepammm ot 30.05.2005 Ne 609
«OO0 yrBepknernn [lomokeHWST O TEPCOHANBHBIX JAHHBIX TOCYIAapPCTBEHHOTO
rpakIaHCcKoro ciryxxamiero Poccniickort denepanny U BEAECHUU €TI0 JIMYHOTO JETa.

1.2. Hacrosmmue ~ [lpaBunma ~ ycTaHaBIMBAIOT  TOpoleaypy  0OpabOTKH
NEPCOHANIBHBIX JAHHBIX PA0OTHUKOB AnMHUHHCTpauud OCKOJIKOBCKOTO CEIbCOBETA.

1.3. Coop, cucremaTH3aluio, HaKOIJIeHHEe, XpaHeHrue, 0OHOBJIEHUE, U3MEHEHHUE,
nepeaavy, yHU4TOKEHUE U APYTroe UCIOJIb30BaHUE JOKYMEHTOB, COJIEpKAIINX
MEPCOHAJIbHBIE TaHHbIE PAOOTHUKOB A IMUHHUCTpAIMA OCKOJIKOBCKOTO CEIHCOBETA
(manmee — 06pabOTKa), OCYIIECTBIISIIOT 3aMECTUTEIb TJIaBbl A TMUHUCTPAITUU
OCKOJIKOBCKOTO CEIhCOBETA U BEAYIIUHA OyXranrep.

OTBETCTBEHHOCTh 3a OOecrnedYeHWe 3alluThl  MEePCOHAIBHBIX  JIAHHBIX,
o0pabaTbiBaeéMbIX B YKa3aHHBIX CTPYKTYPHBIX TOJpA3JeICHUsIX, BO3JIaracTcs Ha
PYKOBOJIUTEJIEH COOTBETCTBYIONINX CTPYKTYPHBIX TOAPaA3ICICHUN.

1.4. Opranuzanuio pabOThl MO oOOecreueHu0 O0€30MacHOCTH TMEePCOHATBHBIX
JTAHHBIX TIPH WX 00paboTKe B MH(POPMAIMOHHBIX CHCTEMaxX MEPCOHAIBHBIX JAaHHBIX,
MPEACTABIISIONINX COOO0N COBOKYITHOCTH NMEPCOHAIBHBIX TaHHBIX, COJEPIKAIIUXCS B
0a3ax MaHHBIX, a TaKkKe WH(OOPMAIMOHHBIX TEXHOJOTHH W TEXHHYECKUX CPEICTB,
MO3BOJISIONINX ~ OCYIIECTBIATH O0pPabOTKY TaKuX TIEPCOHATBHBIX JAHHBIX C
WCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3AIMH, OCYIIECTBISIOT 3aMECTUTENb TJIaBbl
Anmvunuctpaiuu OCKOJIKOBCKOTO CEIbCOBETA U BEYIIUMA OyXTranTep.

OTBETCTBEHHOCTh 3a OpPraHU3AlMIO JAaHHOW pabOThl BO3JIaracTcsi Ha TJIABY
AnmunucTtpanuu OCKOJIKOBCKOTO CEIbCOBETA.

1.5. CBenenuss o dakrTax, COOBITHSIX M OOCTOSTEILCTBAX YACTHOM KU3HHU
pabotHukoB AnMuHucTparuu  OCKOJIKOBCKOTO CEIhCOBETa, COJEpKalluecs B
JIOKyMEHTaX, yKa3aHHBIX B Hactosmmx [IpaBuiax, a Takke NMEpPCOHAIbHBIC JaHHEBIE,
BHECCHHBIC B JIMYHBIC JIeJla MyHHUITUTIATBHBIX CITYXKAIIUX , 3aMEIIAONIUX JTOJDKHOCTH
MYHUIIUTIATBHOU clTy>)kObl B AnMuHucTpanuu OCKOJKOBCKOTO CEIbCOBETA (J1ajee —
MYHHUITUTIATBHBIA CITY)KalllWii), ¥ WHBIC CBEJCHUS, COACPIKAIIUECS B JIMYHBIX JCIax
MYHHUITUTIATBHBIX ~ CITY)KAIIUX, OTHOCATCS K CBEICHUAM KOH(DHICHIIMAIHEHOTO
Xapakrtepa.



2. IlepeueHb JOKYMEHTOB, COJICPIKALIUX MTEPCOHATBHBIC
IaHHbIe PaOOTHUKOB AMuHHCTpauu OCKOIKOBCKOTO CEIbCOBETA,
00pabaThIBa€MbIX B CBSI3U C pean3alfeil TpyAOBbIX OTHOLICHHA

K nokyMmeHTam, coJepKalluM TMEpCOHAJbHbIE  JaHHbIE  PAOOTHHUKOB
AnmvuHucTpanuu OCKOJIKOBCKOTO CEJIbCOBETA, MOJIEHKAIINE 3AIIUTE, OTHOCITCS:

TPYAOBBIE KHUKKHU;

JINYHBIE JIEIIA;

JUYHBbIE KapTOuku (yHH(UUUpOBaHHbIE (OPMBI TMEPBUYHOM  YUETHOU
nokymentanuu Ne T-2I'C (MC) u Ne T-2);

KHUTA y4eTa JBUKCHUS TPYJIOBBIX KHM)KEK U BKJIAJbIIICH B HUX;

TPYJIOBbIE  JOTOBOPbl ~ paOOTHUKOB,  OCYIIECTBIISIIOIIMX  TEXHUYECKOE
oOecrieueHue AesITeIbHOCTU AMUHUCTpAuU OCKOJIKOBCKOTO CEIIbCOBETA;

Tabenb ydyera pabodyero BpeMeHHM U pacuera oIiaThl Tpy/a (YHUHUIMpOBaHHAS
(dbopMa nepBHYHOM y4eTHOH JoKkymMeHTanuu Ne T-12);

pacyeTHO-TIIaTeXXHAs! BEAOMOCTb;

KapTouyKa-cripaBKa (pacyeT 3apab0oTHOM IIaThl);

HaJIOroBas KapTouyKa M0 YYETy JOXOJOB M HaJIora Ha JOXOAbl (PM3HUYECKHUX JIMI]
(popma 1-HADJI);

cripaBka o joxojax usnyeckoro yiuia (dpopma 2-HJDJI);

dbopMBbl JTOKYMEHTOB HHJIUBHIYATIbHOTO (TIEPCOHU(DUIIMPOBAHHOIO) ydYeTa B
cucTeMe 00s13aTeNIbHOTO IEHCUOHHOTO CTPAXOBaHMUS;

WHJVBHAyaJbHAsI KapTOYKAa Yy4YeTa CyMM HAUHCICHHBIX BBIILUIAT WU HWHBIX
BO3HArPAXKJICHUI, CyMM HA4YMCIEHHOTO €IMHOTO COLMAJIIBHOTO HAJora, CTPaxoBbIX
B3HOCOB Ha 00s13aTeJIbHOE IEHCHOHHOE CTPaXOBaHKE (HAJIOTOBOTO BBIYETA);

WHJVBHUAyallbHAasl KAapTOYKAa Yy4yeTa CyMM HAQUHMCJICHHBIX BBIIUIAT W HWHBIX
BO3HArpa)JeHUH, CTPAXOBbIX B3HOCOB Ha 00s13aTEIbHOE IEHCHOHHOE CTPaXOBaHMUE;

CBUJIETEIBCTBO O MOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe (pU3M4ecKoro Juia
10 MECTY >KMTENBCTBA HAa Tepputopun Poccuiickon Penepanuu.

3. Benenue MuuHBIX ae0

3.1. B nu4HO€ €710 MyHUIIMTIAIBHOTO CITYAIlEer0 BHOCATCS €r0 MEPCOHAIbHBIE
JTAHHBIC Y WHBIE CBEJICHUS, CBA3aHHBIC C TIOCTYIJICHUEM Ha MYHHUITUTIAIBHYIO CIIYXKOY,
€€ TPOXOXKJIECHUEM U YBOJIBHEHUEM C MYHHUITUTIAIBLHOU CITY>KObI U HEOOXOAMMBIC IS
obecrieueHus AeaTeIbHOCTH AnMuHUCTpariu OCKOIKOBCKOTO CEIIbCOBETA.

3.2. BeneHue JHMYHBIX J€J1 MYHULMOAIBHBIX CIIYXalIUX OCYIIECTBISET
3aMeCTHUTENb IJ1aBbl AAMUHUCTpAUK OCKOJIKOBCKOTO CEIbCOBETA.

3.3. K inyHOoMy ey MyHUIIMTIAIIBHOTO CIIY>KaIlero MpHOOILAaloTCs CIAeAYIOIIe
JIOKYMEHTBHI:

MMCbMEHHOE 3asBJICHUE C MPOCHKOON O MOCTYIUICHMHM HAa MYHULMMNAIbHYIO
CITY>K0y U 3aMelIeHUU JOJDKHOCTH MYHUIIMITAIIBHOW CIYKObl  (Jajiee — JMOJKHOCTD
MYHULIUTATBHOU CITYKOBI);

COOCTBEHHOPYYHO 3aroJIHEHHAas M TMOJIMCaHHas TpaxaaHuHOM Poccuiickoi
deaeparuy aHKETa YCTAaHOBJICHHOHN (DOPMBI ¢ MpuIIokKeHueM GoTorpaduu;
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JOKYMEHTBI O MPOXO0XKJACHUU KOHKYpPCAa Ha 3aMEIICHUE BAKAHTHOM JIOJIKHOCTH
MYHHUITUTIATFHOM CITYKOBI (€CM TpaXKJaHWH HAa3HAYCH Ha JOJDKHOCTD 1O pe3yibTaTam
KOHKYpca);

KOs Macropra U KONWHU CBHUIETEIBCTB O TOCYJAPCTBEHHOW PETUCTPALUU
aKTOB MYHMITUIIAJILHOTO COCTOSHUSI;

KON TPYJIOBOW KHWXKH WIIA JTOKYMEHTA, MOATBEPKIAIOIIETO MPOXOXKICHUE
BOEHHOU WJIM UHOM CITy kOB

KOIUK JOKYMEHTOB O TMPodeCCHOHAIBHOM 00pa30BaHUM, MPOoQecCHOHaATbHON
MEePENOATOTOBKE, IOBBIIICHUH KBadU(UKAIIUKM, CTAXXUPOBKE, MPUCBOCHUM YUYCHOM
CTEIeHH, YICHOTO 3BaHUS (€CIIU TAKOBBIC UMEIOTCS);

KOIMU PENICHUM O Harpa)xJIeHUU TOCYJIapCTBEHHBIMU Harpajgamu Poccuiickoit
Oeneparuu, IloyetHoit rpamoroii Ilpesuaenta Poccuiickoii ®enepanun, 00
oObsiBieHUn OnaromapHoctu Ilpesumenta Poccuiickoit ®enepaiiuu, NPUCBOSHUU
MOYETHBIX, BOUHCKMX M CIHEHHATBHBIX 3BaHUM, MNPUCYXKJACHUH TOCYAAPCTBEHHBIX
npemMuil (eciiv TaAKOBBIE UMEIOTCHA );

KONUsA aKTa MYHHIMIIAIBHOTO OpraHa O Ha3HAYE€HWM Ha JOJDKHOCTh
MYHULIUTATBHOU CITy kOB,

AK3EMIUISIP CIYKEOHOTO KOHTpaKTa, a TakKe »OK3eMIUIPbl MHUChbMEHHBIX
JIOTIOJITHUTENIBHBIX COTJIAIIEHUM, KOTOPHIMU O(DOPMIISIFOTCS UBMEHEHUS U JIOTIOJTHEHUS,
BHECEHHBIE B CITY>KEOHBI KOHTPAKT;

KOIMMU AaKTOB MYHHMIIMNAJILHOIO OpraHa o IME€peBOJAE MYHHUIIMNAIBLHOIO
CIy)Kalllero Ha HWHYI JIOJDKHOCTh MYHHUIMMIAIBHOM CIY)KObI, O BpPEMEHHOM
3aMEIIeHUH UM WHOM JIOJDKHOCTH MYHHITUIIAILHON CITYKOBI;

KOIMK JOKYMEHTOB BOMHCKOTO Yyd4eTa (11 BOCHHOOOS3aHHBIX U JIWII,
MOJJIeKAIINX MTPU3BIBY HA BOCHHYIO CITYKO0Y);

KON aKTa MYHHIIUIIAJILHOTO opraHa 00 OCBOOOXIEHWH MYHHIIUIIAILHOTO
CITY’KaIllero OT 3aMeIIaeMOM JOJDKHOCTH MYHHUIIMITAIIBHOW CITy>KOBI, O TIpEeKpalieHun
CITY>K€OHOT0 KOHTPAKTa UJIM €ro MPUOCTAHOBJICHUH;

ATTECTAlMOHHBIM ~ JIMCT  MYHHUIMIIAJIBHOTO  CIY’XKAIIEro,  MPOIIEAIIErO
aTTECTAllMIO, M OT3BIB 00 MCHOJHEHHMHM UM JIOJDKHOCTHBIX OOS3aHHOCTEH 3a
aTTECTAllMOHHBIN EPUO;

AK3aMEHAIMOHHBIN JIUCT MYHUIIMTIAIBLHOTO CITY’KaIller0 U OT3bIB 00 YPOBHE €ro
3HAHM, HABBIKOB U YMEHUH (Ipo(ecCHOHaTIbHOM YPOBHE);

KOMMUU  JIOKYMEHTOB O TMPUCBOCHUU  MYHUUHUIAIBHOMY  CIYyXKallleMy
KBaJIU(DUKAIIMOHHOTO pa3psa);

KOMHUHU JOKYMEHTOB O BKJIIFOYEHWH MYHHUIIMNAIBHOTO CIYXKAIIETO B KaJApOBBIN
pe3epB, a TaK)Ke 00 UCKITIOUCHUH €TI0 U3 KaJIpOBOTO PE3ePBa;

KOMHUM PENICHUH O MOOUIPEHUH MYHHUIMIAIBHOTO CIIyKallero, a Takke O
HaJIOYKCHUHU Ha HETO JUCIUIIMHAPHOTO B3bICKAHMS JI0 €r0 CHATHS UM OTMEHBI;

KOMUU JIOKYMEHTOB O Hadalie CIy>)kKeOHOW TMpOBEpKU, €€ pe3ysibrarax, 00
OTCTPAHCHUH  MYHHUIMIAIBHOTO  CIyXallero OT  3aMelaeMorl  JOJKHOCTH
MYHULIUTATBHOM CITYXKOBI;

JOKYMEHTBI, CBsI3aHHbIE C  odopMiieHHEeM JOomycKa K  CBEACHUSM,
COCTaBJISIIOIIMM TOCYJAPCTBEHHYI0 WJIM WHYIO OXPaHAEMYI0 3aKOHOM TailHy, €CIu
UCIIOJTHEHHUE O0S3aHHOCTEH IO 3aMellaeMoOi JOHKHOCTH MYHHUIMIATBHON CITY>KOBI
CBSI3aHO C MCHOJb30BAaHHUEM TaKUX CBEICHUM;



CBEICHMsS O J0XO0JaX, HMYIIECTBE M 0053aTelbCTBaX HMYILECTBEHHOTO
XapakTepa MyHULMIAIBHOTO CIYKaILEro;

KOIUS CTPAXOBOT'O CBUAETEIHCTBA 0053aT€IHLHOTO MEHCHOHHOTO CTPAXOBAHUS;

KOIUS CBUCTENHCTBA O MIOCTAHOBKE HAa YYET B HAJIOTOBOM OpraHe (U3UYECKOTO
JMLA [0 MECTY KUTENbCTBA Ha Tepputopun Poccniickon denepannu;

KOIKUS CTPaXxOBOI'O MEIULMHCKOTO IIOJMCa O05A3aTeIbBHOIO MEIULIUHCKOIO
CTpaxOBaHUs IPAXKIAH;

MEIMIMHCKOE 3aKIIOYEHHE YCTAaHOBJIEHHOW (OpMBI 00 OTCYTCTBUM Y
rpaXkIaHuHa 3a00JeBaHMs, MPEMSITCTBYIOLIETO MOCTYIJICHUI0 HAa MYHHUIMIIAJIBHYIO
ClIy>k0y UJTU €€ MPOXO0KICHUIO;

CIIPaBKa O pe3yjbTaTax IPOBEPKHU JOCTOBEPHOCTH M IIOJHOTHI MPEICTABICHHBIX
MYHUIIMIIAJIbHBIM CIIy’KalllUM CBEIECHUN O J10XOJaX, MUMYILECTBE M 00s3aTENbCTBAX
UMYILECTBEHHOTO XapaKTepa, a TaKKe CBEICHUH O COOJIIOIEHUH MYHUIUIAIbHBIM
CIIy>KalllUM OTrpaHUYEHHM, YCTaHOBJICHHBIX (pe/lepaTbHBIMU 3aKOHAMHU.

34.B gnw4HOE €710 MYHHUIMIATBHOTO CIY)Kallero BHOCATCA — TaKxkKe
NMCbMEHHBIE OOBSICHEHUS MYHULMIIAIBHOIO CIIY)KAllleTo, €CIM TaKue OOBSICHEHUs
JTAHBI UM IIOCJIE O3HAKOMIIEHUS C JOKYMEHTAMH CBOETO JIMYHOTO Jena.

K nauyHOMYy Jedy MYHHIMOAQIBHOIO —CIIY)KAalllero MPUOOLIAIOTCS UHBIE
JIOKYMEHTBI, IPEAYCMOTPEHHbIE (heliepanbHbIMU 3aKOHAMU U MHBIMU HOPMAaTHBHBIMU
npaBoBbIMU akTamu Poccutlickon denepaumu.

3.5. JIokyMeHTbI, NPUOOIIEHHBIE K JIMYHOMY JI€Iy MYHUIIMIAIbHOTO
CIIy’>Kalllero, OpOIIIOPYIOTCS, CTPAHULBI HYMEPYIOTCS, K JUYHOMY JI€Iy MPUIIaraeTcs
OIIUCB.

4. Tlopsimok oOparieHus ¢ TOKyMEHTaMU U APYTUMHU HOCUTEIISIMU
uH(pOpMaINH, COAEPKAIMMHU MTEPCOHATILHBIE TaHHbBIS, TIOITICKAIIINE 3aIIUTE

4.1. Bce nepcoHanbHble JaHHBIE JOJIKHBI ObITH MOTYYEHBl HEMOCPEACTBEHHO OT
paboTHUKOB AnMUHHCTpauu OCKOJIKOBCKOIO CEIbCOBETA, MPU 3TOM HX 00paboTka
OCYULIECTBJISIETCS. IO MHUCbMEHHOMY 3asBJICHUIO-COTJIACUI0 10 (OpME COIIACHO
npunoxenuto Ne 1 k Hacrosmum [IpaBunam.

B cnyuyae oTkaza pabOTHHKa MPEJOCTABUTH CBOM MEPCOHAIBHBIEC JAHHBIE EMY
JAI0TCS MUCbMEHHBIE PA3bIACHEHHS O IOPUINYECKUX MOCIEACTBUAX TAKOrO OTKa3a Io
dbopme cornacuo npuwitoxkeruto Ne 2 k Hacrosium [IpaBumam.

4.2. TlpueM u ydeT JOKYMEHTOB M Jpyrux HocuTened uHGoOpMaluy,
COJlEpKAIMX TMEPCOHAJbHBIE JaHHbIE, NOMJIEXKAIIME 3allUTe, OCYLIECTBISET
3amMecTuTeNeM riaaBbl AqMUHUCTpai OCKOJIKOBCKOTO CEIbCOBETA.

4.3. Tlpu 3aKiIr04eHUH CITY’)KeOHOTO KOHTPAKTa ¢ paOOTHUKOM, HETIOCPEICTBEHHO
OCYILECTBISIONIUM  OOpaOOTKYy  MEpPCOHAJbHBIX  JaHHBIX, OH  MOJAMHCHIBAET
0053aTeIBCTBO O HEepa3IIalleHUH MePCOHATBHBIX JaHHBIX, CTABIIUX U3BECTHBIMHU EMY
B CBSI3M C WCIOJHEHHUEM JOJDKHOCTHBIX OOS3aHHOCTEM 1o (opMe CcoryiacHo
npuioxeHnto Ne 3 k Hacrogmmm [IpaBunam.

4.4, JluuHple Jena MYHUUUNAIBHBIX CIyXallMX MW JpYrue JIOKYMEHTHI,
coJieprKalllie MepcoHaIbHbIE JaHHBIE, MOAJIEKAIIUE 3aLIUTE, BBIIAIOTCS 3aMECTUTEIIEM
riaBel  AamuHuctpauud  OCKOJKOBCKOTO CEJIBCOBETA IO KapTOYKE BbIAAYU C



pacnucKoil MOJb30BaTeNIed O IMOJYYEHMHM U C pacHUCKOM OOpaTHOM mpueMe
JIOKYMEHTOB.

4.5. CBenenusi, coaepkamipecs B JOKYMEHTAaX, YKa3aHHbIX B pasjaene 2
HacTosimmx IlpaBui, mepecpulatoTCsl CTOPOHHMM OpPraHu3alusM — 3aKa3HbIMH WJIU
LEHHBIMHU [OYTOBBIMH OTITPABICHUSAMHU, HAPOUYHBIM C MUCbMEHHBIM YBEIOMIICHHEM.

4.6. UepHOBUKHU U TPOEKTHI JOKYMEHTOB YHUUTOKAIOTCS ITYyTEM COXOKCHHUS.

4.7.IIpu cMeHe pabOTHHKA, OTBETCTBEHHOI'O 3a y4Y€T JOKYMEHTOB M JPYIHX
HOcUTEeNe WH(POpMaAlMKU, COJAEPXKAIUX IEPCOHAIbHBIE JAHHBIE, IOJJIEKAIIUE
3alUTe, COCTABIIAECTCS aKT IMpPUEMa-CAAuu 3TUX MAaTepUaAIOB, KOTOPBIH YTBEPKIAeTCs
PYKOBOJUTENIEM COOTBETCTBYIOIIETO CTPYKTYPHOIO MOApa3eieHus] AAMUHUCTpALUU
OCKOJIKOBCKOTO CEJIbCOBETA.

5. O0s13aHHOCTH JOJDKHOCTHBIX JIUII
110 COXPaHEHMIO NMEPCOHATBHBIX JAHHBIX, MOJJICHKAIINUX 3aITUTE

5.1. Ilpu paboTe cO CBEACHUSIMHU, COACPKAUIMMHU IEPCOHABHBIE IaHHBIE,
NoJJIeKaIKue 3aiuTe, paboTHUKU AgMuHUCTpanuu OCKOJIKOBCKOTO CEJIbCOBETA
00sI3aHEI:

3HAKOMUTBLCS TOJBKO C TEMH JOKYMEHTaMH, K KOTOPHIM IOJIYY€H ITOCTYIT B
COOTBETCTBHHU CO CITY>KEOHOW HEOOXOAMMOCTHIO;

XpaHUTh B TalHE CTaBIIMEC M3BECTHBIMH WM CBEJICHHS, COJACpIKAIIHE
MepCOHAIbHBIC JIaHHBIC, MOJJIeXkKAIe 3aluTe, HHHOPMUPOBATh HEMOCPEACTBEHHOTO
pykoBoauTens O (akTax HapyIleHUs TMopsaka oOpalieHus ¢ TepCOHATbHBIMU
JAHHBIMH U O TIONBITKaX HECAHKIIMOHUPOBAHHOTO JOCTYIIa K HUM;

0 JIONYIICHHBIX HApPYIICHUSX YCTAHOBJICHHOTO TOpsaKa paboThl, ydera u
XpaHEHUs JOKYMEHTOB, a Takke O (hakTax pasrjalleHUus CBEJISCHUM, COIepiKaIlux
MepCOHAIbHBIC JaHHBIC, IMOJICKAIINE 3alllUTe, IMPEICTABISTh HEMOCPEICTBECHHBIM
PYKOBOJIUTEIISIM MTMCEMEHHBIC O0BSICHECHHUS.

5.2.1lpu paboTe co CBEACHHUSIMH, COACPNKAIIMMHU MEpPCOHATbHBIC IaHHBIE,
MOJICKAIIKE 3aIUTe, 3alpelaeTcs:

paboTaTh Ha TMEPCOHANTBHBIX KOMIIBIOTEpAX, HE TMPETHA3HAYCHHBIX IS
00paboTKN KOHPUAECHIIMATBHOW HH(pOpMaLUK;

nepeaaBaTh JOKYMEHTHI, COJIEp)Kalllhe IMEePCOHAIBHBIC AaHHBIC, IMOJJICKAIIIC
3aIlMTe, 1O OTKPBITHIM KaHajlaM CBsI3U ((paKCUMUJIbHASI CBS3b, DJICKTPOHHAS IIOYTA
M T.JI.), a TakXKe HCIIOJb30BaTh CBEJCHHUS, COJCPKAIIHME IePCOHAIbHBIC JTaHHBIC,
MOJUIC)KAIKME 3alldTe, B OTKPHITONH NEpPENuCKe W IPH BEJICHHHM IIEPETOBOPOB IIO
Tenedony;

CHUMAaTh KOIHUU C JOKYMEHTOB, COJEPXKAIUX TEPCOHAIBHBIC JaHHBIE,
MoUIC)KAIKE  3aluTe, 0e3 pa3peliecHus 3aMECTHTENS TJaBbl AJMUHHUCTPALHH
OCKOJIKOBCKOTO,

UCIIOJIB30BaTh CBEACHMS, COACpIKAIUE MEePCOHANBHBIC JTaHHBIC, IOJJICKAIIHNE
3aIATe, B HECITY)KCOHBIX IEIAX, B PA3roBOpe C JIUIIAMH, HE HMCIOIITUMHU OTHOIIICHHUS K
9THM CBEICHUSIM.

5.3. JIuna, komaHaupoBaHHble B AaMuHUCTpalnio OCKOJIKOBCKOTO CEbCOBETA,
JIOMYCKAIOTCS K CBEJICHHSIM, COJACPKAIIUM MEPCOHAIBHBIC JTaHHBIC, PACIIOPSKEHUEM



rJaBbl AJMUHHUCTpPALlMU CEJIbCOBETA B OOBEME BBIINOJHEHUS KOMaHIUPOBOYHOIO
3aJaHus U ¢ coOrofenneM TpeboBanuil HacTosmux [IpaBui.

5.4. JIOKyMEeHTBI, COJIepKalllie MEePCOHATIbHbBIEC JaHHBIE, MOJJIEKAIIUE 3alUTE,
XPaHATCS B METAITTMYECKUX TTOCTOSTHHO 3alepThIX MIKadax.

5.5. O0s13aHHOCTH, TPENYCMOTPEHHbIE IYHKTOM 5.1 Hacrosimiero paszaena,
JOJDKHBI OBITh BKJIIOYEHBI B COOTBETCTBYIOUIUM pa3jiesl JOHKHOCTHBIX PErJIaMEHTOB
MYHUIIMIIATBHBIX CITYKalIUX, JOMYIIEHHBIX K 00pab0TKe MepCOHATBHBIX JAHHBIX.

6. JlocTyn K epcOHAIbHBIM JaHHBIM

6.1. IIpaBoM foCTyIa K MEpCOHAIBHBIM JTAHHBIM PAa0OTHUKOB AJMHHHUCTpPALIUU
OCKOJIKOBCKOTO ~ CEJIbCOBETA,  MOMJEKAIIUM  3allUTe, HMEIOT  CIEAYyIolue
JOJKHOCTHBIE JTMIa AIMUHUCTPAIUU CEJIbCOBETA!

['maBa AQMUHHCTpALIU CEIBCOBETA;

3amecTuTelb riIaBbl AIMUHUCTPALINY;

BeIylLIUi Oyxranrep.

YJICHbl KOHKYPCHOM KOMHUCCHUM BO BpeMs MPOBEACHUSI KOHKypca Ha 3aMEIlCHHE
BAKAHTHOW JOJKHOCTH MYHMIIUTIAIBHOM CIIyKObl UM KOHKypCca Ha BKJIIOYCHHUE B
KaJpOBbIM pe3epB AaMuHHACTpanuu OCKOJIKOBCKOTO CENbCOBETA;

YJIeHbl aTTECTAllMOHHOW KOMHUCCHUM BO BpeMs TMPOBEICHHUS AaTTECTalUU
MYHUITUTIATBHBIX CITYKAIUX, 3aMEIIAIOINX TOJDKHOCTH MYHUIIMITAIBHON CITY>KObI B
AnmvunucTpanuu OCKOIKOBCKOTO CEJIbCOBETA.

6.2. IIpaBoM focTyIa K MEPCOHATBHBIM JAHHBIM paOOTHUKOB A TMUHUCTpAIIUU
OCKOJIKOBCKOTO CEIbCOBETA, MOJICKAIINM 3aIUTE, B COOTBETCTBUHU C TOJKHOCTHBIM
pPErIaMEHTOM UMEIOT CIEAYIOIINE JOJKHOCTHBIE JTNIa AIMUHHUCTPAIIUU CEIbCOBETA:

3aMecTuTeNb riaBbl AAMUHUCTPALINHY;

BeyIIUN Oyxranrep;

[lepeueHb KOHKPETHBIX JOKHOCTEH yKa3aHHBIX CTPYKTYPHBIX MOJpa3/ieseHUi
AJMUHHCTpauuu OCKOJIKOBCKOTO CEJIbCOBETA, 3aMelleHue KOTOPBIX
peaycCMaTpuBaeT OCYIIECTBIEHHE OOpaOOTKM TEpPCOHANbHBIX JaHHBIX JHOO
OCYIIIECTBJICHUE JIOCTyNa K MEPCOHAIBHBIM JaHHBIM, YTBEPKIAETCS PacropsHKeHUEM
AnmvunucTpanun OCKOIKOBCKOTO CEIIbCOBETA.

7. OTBETCTBEHHOCTH 32 pa3rilalllicHUe CBEACHUM, COAEpKaIINX
MEepCOHAIbHBIE JaHHBIE, MOJIJICKAITUE 3AIIUTE, YTPATy IOKYMEHTOB,
coJiepKalIux Takylo WH(POpMAIKIo, U HapyIIeHHE TTOpsiKa paboThI ¢ Hel

7.1. Pa3rnaimieHne  CBEACHUM,  COJAEp)KAIMX  NEPCOHAIbHBIE  JIAHHBIE,
MOJ/IJIeXKAIINE 3allUTe, WM yTpaTa HOCHUTENEH TaKMX CBEJCHUN BIIEUET 3a COOOM
MOCJIEACTBUS, MPETyCMOTPEHHBIE IEHCTBYIOIIUM 3aKOHOIaTEIbCTBOM.

7.2. IlepcoHabHYO0 OTBETCTBEHHOCTH 3a pa3rJallleHUe CBEICHUM, COACpKAIIUX
NepCcoHaIbHbIE JaHHbIC, MOJUICKAIINEe 3allUTe, WIM yTpaTy HOCHUTEIeH TaKux
CBEJICHHM HeceT paboTHUK AaMuUHUCTpau OCKOJIKOBCKOTO CEIhCOBETA, UMEIOIIHMA
JOCTYT K 3TOM MH(OpMaLMK U TOMYCTUBIINHI €€ pa3rialieHue Wik yTpary.

7.3.0 (akrax yrparel paboTHUKaMU AgMUHHCTpauu OCKOJIKOBCKOIO
CEIBCOBETA HOCUTEIIEH CBEIICHUI, COJIEPKAIIUX IEPCOHAIBHBIE TAHHBIE, MOIJIEHKAITUE



3amuTe, MO0 pasrylalleHusT STUX CBEJAEHUM CTAaBUTCA B M3BECTHOCTb €TI0
HEIMOCPECTBEHHBI PYKOBOAMTENb, M PACHOPSIKEHUEM TIJaBbl AJIMHUHHACTpPALUU
CellbCOBETa Ha3HayaeTcsi KOMHUCCHS Ui MpOBEACHMs CiyxeOHoil mpoBepku. Ilo
pe3ysibTaTaM CIIyKe€OHOW NPOBEPKH COCTABIISIETCS aKT. AKThl Ha yTPAad€HHBIE Jena
ITOCTOSTHHOT'O XPaHEHUs MIEPENAOTCSA B APXUB.

7.4, Jluua, BUHOBHBIE B pasrJallleHUH WM YTpaTe CBEICHHM, COJAEpKalluX
IIEPCOHAJBHBIE  JAHHbIC, MOJJIEkKAIIMEe 3alluTe, HECYT OTBETCTBEHHOCTb B
COOTBETCTBHHU C 3aKOHOJATEILCTBOM Poccuiickoil denepanni.

7.5. KoHTpo:b 3a UCIIOJITHCHHEM paboTHUKaMHU AIMUHHCTpanuu
OCKOJIKOBCKOTO CelbcoBeTa TpeboBaHUM HacTosmux [IpaBui Boznaraercs Ha IJIaBy
AnmvuHucTpanuu OCKOJIKOBCKOIO CEJIbCOBETA.



[Tpunoxenue Ne 1

k [IpaBunam oOpaboTku
MEPCOHATBHBIX TAHHBIX
pabOTHHUKOB AJIMUHUCTpALIUU
OCKOJIKOBCKOT'O CEIbCOBETa

3as4BJICHHC-COI''TaCHCHA 06pa60TKy ICPCOHAJIBHBIX TaHHBIX

B AI[MI/IHI/ICTpaHI/II-O OCKOJIKOBCKOTO CEJIhLCOBETA

(bammust, UMs1, OTYECTBO
pabOTHHKA)

(cepust U HOMEp MacnopTa, KeM U
KOT/Ia BBI/IaH)

(ampec MecTa )KUTEIIbCTBA)

A,

(bamMuust, UMst OTYECTBO)
B coorBerctBuM ¢ DenpepambHbiM  3ak0oHOM  oT  27.07.2006 Ne 152-@3
«O MepCcoHANbHBIX JaHHBIX» JIal0 CBOE corjacue Ha oOpaboTKy (BKJIOUasi X cOop,
CHCTEMAaTH3AIINIO, HaKOTUICHHE, XpaHeHue, OOHOBJICHHE, M3MEHEHUE,
pacmpocTpaHeHHe, MCIOJb30BaHNe, OJOKHpPOBAaHUE, YHHUUTOXKEHHE, 00E3JIMYMBaHUE,
C UCHOJb30BAaHUEM CpPEICTB aBTOMATHU3allMM MM 0€3 HCIOJIb30BAHUS TaKOBBIX
CPEICTB) MOUX MEPCOHAIBHBIX JAHHBIX, @ UMEHHO:

(ykazatb cocTaB nepcoHanbHbIX gaHHbIX (D.M1.0, macnopTHbIe JaHHBIE, aIpEC, UHBIE
JTAaHHBIC)
J71s1 00paOOTKH B EISAX

(YkazaTh 11e;u o0paboTKH)

OO0paboTka TMepCcOHANbHBIX JaHHBIX pa3peniaeTcss Ha CpPOK JCHCTBUSA
CIIy’K€OHOTO KOHTpAKTA.

[TonTBeprkaaro, 4to 51 03HaKOMIIEH ¢ DenepanbHbIM 3ak0HOM OT 27.07.2006 Ne 152-D3
«O TepCOHANBHBIX JTAHHBIX» B YaCTH IpaBa CyOBhEKTa MEPCOHAIBLHBIX JAaHHBIX, MpaBa
¥ 0053aHHOCTH B 00JIACTH 3aIIUThI IEPCOHATBHBIX TAHHBIX MHE Pa3bsCHEHBI.

(moanuce) (pacmmdpoBKa MOITUCH)
« » 20 T.




[Tpunoxenue No 2

k [IpaBunam oOpaboTku
MEPCOHATBHBIX TAHHBIX
pabOTHHUKOB AJIMUHUCTpALIUU
OCKOJIKOBCKOT'O CEIbCOBETa

OOPMA
Pa3bACHCHUA pa6OTHI/IKy IOPpUINYCCKUX HOCJ'IGI[CTBI/Iﬁ
OTKa3a IIpcaoCTaBUTL CBOU IICPCOHAJIBHBIC JTAHHBIC

(pamuust, UMsi, OTUECTBO)

(IOIKHOCTD, CTPYKTYpHOE MopasieneHne AqMuHucTpaui OCKOIKOBCKOTO
CEJIbCOBETA)
B COOTBETCTBHM C TpeOoBaHusMU DepepanbHOro 3akoHa ot 27.07.2006 Ne 152-D3
«O mepcoHaNbHBIX JAHHBIX» yBegomiisieM Bac, uTo 00sA3aHHOCTh NHpPEIOCTaBIICHUS
Bamu nepcoHanbHbIX JaHHBIX YCTaHOBJIEHA

(YKa3bIBalOTCSI PEKBU3UTH 1 HAMMEHOBAHUSI HOPMATUBHBIX IIPABOBBIX aKTOB)
B cnyudae orkaza Bamu 1npenocTtaBuTh CBOM  EPCOHAJBHBIE JTaHHBIC
Anvunuctpanusa OCKOJKOBCKOTO CEIbCOBETA HE CMOYKET Ha 3aKOHHBIX OCHOBAHUSIX
OCYUIECTBJISTh Takylro o00pabOTKy, 4TO TMpUBEIET K cleayrmuMm i Bac
FOPUANYECKUM MOCJIEACTBUSIM:

(mepeuuncasoTes IPUINYECKUE MOCIEACTBUS 11 pabOTHUKA)

B cooTBeTCTBUY € AEHCTBYIONINM 3aKOHOAATENLCTBOM Poccuiickonn denepannu
B 00J1aCTH TIePCOHAIBHBIX JaHHBIX BBl MMeeTe mpaBo: Ha MOJYyYCHHE CBEICHHMN 00
AnmvuaucTpanu OCKOJIKOBCKOTO CeIbcoBeTa (B 00beMe, HEOOXOIUMOM JISl 3aIUThI
CBOUX IIPaB U 3aKOHHBIX MHTEPECOB IO BOMpOcaM 00pabOTKH CBOMX IEPCOHAIBHBIX
JAHHBIX), O MECTE HaxoXAeHuss AamuHuctpauun OCKOJIKOBCKOIO CEIbCOBETa, O
Hanuuuu y ApamuHuctpauuu OCKOJIKOBCKOTO CEIbCOBETa CBOUX IEPCOHAIBHBIX
JIAaHHBIX, a TaK)K€ HAa O3HAKOMJICHHE C TaKMMHU NMEPCOHAJIBbHBIMHU JTaHHBIMHU; I10JIaBaTh
3ampoc Ha JOCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM; TpeOOBaTh OE3BO3ME3THOTO
MPEA0CTaBICHUS BO3MOXHOCTH O3HAKOMJICHHUS CO CBOMMHU TMTEPCOHATBLHBIMU JJAHHBIMU,
a TaKKe BHECEHHMS B HHUX HEOOXOJIUMBIX HW3MEHEHHMM, HMX YHUUYTOXCHUS WU
OJIOKMpOBaHUSI TPU TMPEJOCTABICHUM CBEJCHUN, MOATBEPKIAIOIINX, YTO TaKHe
MepCOHAbHBIC JIJaHHBIC SBJISIOTCS HEMOJHBIMM, YCTapeBIIUMHU, HEIOCTOBEPHBIMH,
HE3aKOHHO TOJIYYEHHBIMU WJIU HE SIBJISIOTCS HEOOXOIUMBIMU ISl 3asBJICHHOM II€JIH
00paboTKH; MOTy4YaTh YBEJIOMJICHHS 110 BOMpPOcaM 00pabOTKHU MEPCOHATBHBIX JTaHHBIX
B YCTAaHOBJICHHBIX JEHUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon ®enepanuun
CIy4asix W CpOKH; TpeOoBaTh OT AngmuHucTparuu OCKOJIKOBCKOTO CEIbCOBETA
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pa3bsICHEHMs TIOPSAKa 3allUThl CBOMX MPaB W 3aKOHHBIX HMHTEPECOB; 00KaJIOBaTh
JEUCTBUS WM O€3MeUCTBUE OJDKHOCTHBIX JiMI AaMuHHUCTparuu (OCKOIKOBCKOTO
CEJIbCOBETa B YIMOJHOMOYEHHBIN OpraH MO 3alluTe MpaB CyOBEKTOB MEPCOHATHHBIX
JIAHHBIX WK B Cy/ICOHOM MOPSIKE; HA 3allIUTY CBOMX MPAB U 3aKOHHBIX UHTEPECOB, B
TOM YHCJIE HAa BO3MEILECHHE YOBITKOB M (MJIM) KOMIIEHCAIMI0 MOpPajJbHOTO Bpela B
CyZIeOHOM TOPSIIKE.

3amMecTUTENb I1aBbl AIMUHUCTPALIUN
(moamuce) (vHUIIAAIBI, (haMUITHS )

O3HakoMJIeH

(moamucs) (pacmudppoBKa MOJIMUCH)

« » 20 T.
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[Tpunoxenne Ne 3

Anmvunuctpanuu OCKOJIKOBCKOTO
cenbcoBeTa K [IpaBunam 06paboTKn
MePCOHATBHBIX JTAaHHBIX
pabOTHHKOB

OOPMA
00513aTeNLCTBA O HCPa3rIalICHUU IICPCOHAJIIBHBIX JaHHBIX

(dbamuust, UMs1, OTUECTRBO)

(IOMKHOCTB, CTPYKTYpHOE MoApa3aeiieHne AgMuauctpanuu OCKOIKOBCKOTO
CEJIbCOBETA)
IpeaynpexieH (a) 0 TOM, YTO Ha MEPHUOJ UCIOJIHEHHUS TOKHOCTHBIX 00S3aHHOCTEN
MHE OyAeT TMNpeNoCTaBieH JOCTYIl K TMEPCOHAIbHBIM JAaHHBIM PAOOTHUKOB
AnmvuHucTpanuu OCKOJIKOBCKOIO CEJIbCOBETA.

S naro 00s13aTeNBCTBO NPHU pabOTe C MEPCOHATBHBIMHU JTAaHHBIMU PAOOTHHUKOB
Anmvunuctpanuu OCKOJIKOBCKOTO CeIbCOBETa COOJII0/IaTh TpeOoBaHUS K 00paboTKe
MEPCOHANIBHBIX JJAHHBIX, YCTAHOBJICHHBIE (heJIepaIbHBIM 3aKOHOJATEICTBOM.

Taxke s 00s13y10Ch B Cllydyae pPacTOPKEHHUs CO MHOM CIy:)KeOHOTO KOHTpakKTa
MpPEKpaTUTh O00pabOTKYy TEPCOHANBHBIX JaHHBIX PAOOTHUKOB AJIMHHHCTpPALIUU
OCKOJIKOBCKOTO CE€JIbCOBETA, CTaBIIMX MHE HW3BECTHBIMH B CBA3U C HUCIIOJTHEHUEM
JOJKHOCTHBIX 00S13aHHOCTEM.

A mpenynpexnaeH (a) o TOM, YTO B Ciyyae pa3IJIallleHUs] MHOW CBEIICHMIA,
KacaroluXcs MEePCOHATBHBIX JTAHHBIX PAOOTHUKOB AJMHUHUCTpauu OCKOJIKOBCKOTO
CEJILCOBETA, UJIM UX YTPAThI 51 HECY OTBETCTBEHHOCTh B COOTBETCTBUHM C (heiepaibHbIM
3aKOHOJIaTEIbCTBOM.

(moamnwuce) (pacmudpoBKa MOITUCH)

« » 20 T.
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